
 

 
 

Note: A work session regarding a Proposal to Form a Non-Profit Corporation and Community 
Nature Center at the Parkville Nature Sanctuary is scheduled at 6 p.m. 

 
Note:  During the regular meeting, a closed executive session will be held to discuss matters of 

attorney-client privilege and matters of litigation, pursuant to RSMo 610.021(1).  
 

BOARD OF ALDERMEN 
Regular Meeting Agenda 

CITY OF PARKVILLE, MISSOURI 
 Tuesday, March 4, 2014, 7:00 pm 

City Hall Boardroom 
 

Next numbers:  Bill No.  2761 / Ord. No. 2731 
 

1. CALL TO ORDER and ROLL CALL 
 
2. CITIZEN INPUT 
 
3. MAYOR’S REPORT 

A. Recognition of Graden Elementary for being named a winner at the 2013 Recycle-Bowl 
 
4. CONSENT AGENDA 

A. Approve the minutes for the February 18, 2014 regular meeting 
B. Approve the minutes for the February 18, 2014 public hearing 
C. Main Street Parkville Association liquor by the drink picnic license for the 11th Annual Parkville 

Microbrew Festival on April 26, 2014 
D. Receive and file the Fewson Fund Annual Report for the year ended December 31, 2013 
E. Application for a sign permit for Parkville Frame Gallery, 6325 Lewis Street, Suite 115, Parkville 

Commons – Application SPA14-02; applicant Tony Hermelink, Art of Illumination on behalf of 
Parkville Frame Gallery 

F. Accounts Payable  
 

Please Note: All matters listed under “Consent Agenda” are considered to be routine by the Board of Aldermen and will be enacted 
upon under one motion without discussion. Any member of the Board of Aldermen may be allowed to request an item be pulled from 
the Consent Agenda for consideration under the regular agenda if debate and a separate motion are desired. Any member of the 
Board of Aldermen may be allowed to question or comment on an item on the Consent Agenda without a separate motion under the 
regular agenda. Items not removed from the Consent Agenda will stand approved upon motion of any Alderman, followed by a 
second and a majority voice vote to “Approve the Consent Agendas as Published”.  
 

5. ACTION AGENDA 

A. Approve a Request for Proposals for a market feasibility and economic impact study for the intersection 
of Interstate 435 and Highway 45 (Administration) 

B. Approve a volunteer recognition event to appreciate local Parkville residents or Park Hill School 
District student volunteers at a future Board of Alderman meeting, on the Parkville website, and on 
social media during National Volunteer Week April 6-13, 2014 (Administration) 

C. Public hearing to approve an ordinance for voluntary annexation of four parcels containing 2.52 acres – 
Case VA14-01; applicant J3-Pandi, LLC (Community Development) 
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D. Amend Parkville Commons plan to allow electronics and appliance recycling bin and temporary 
recycling events – Case PZ14-06; applicant Fivestar Lifestyles, LLC and City of Parkville (Community 
Development) 

E. Ordinance to approve a conditional use permit to allow replacement of existing brick chimney to 
accommodate communications antennas on the Parkville Presbyterian Church, 819 Main Street – Case 
PZ14-01; applicant, Verizon Wireless (Community Development) 

F. Ordinance to amend Parkville Municipal Code Chapter 405 to rezone 6.28 acres from County 
Agriculture District to City Business Park District – Case  PZ14-04; applicant Pinnacle Career Institute 
with consent of Kansas City Power & Light, property owner (Community Development) 

G. Application for final site plan approval for a 60 foot training tower and associated classroom building in 
the Business Park District – Case PZ14-05; applicant, Pinnacle Career Institute (Community 
Development) 

H. Ordinance to employ Tiffany Terry as part-time Public Works Department Assistant (Public Works) 
 

6. STAFF UPDATES ON ACTIVITIES 

A. Police Department 
1. 2013 Crime Statistics 

B. Community Development 
1. Highway 45 Corridor 

C. Public Works 
1. Brink Myers Retaining Wall 

 
7. CITY COMMITTEE REPORTS 

A. Community Land & Recreation Board (Ms. Welch) 
B. Environmental (Ms. Welch)  
C. Farmers Market (Ms. Driver) 
D. Financial Reports (Mr. Werner) 
E. Nature Sanctuaries (Ms. Driver) 

 
8. OTHER COMMITTEE REPORTS 

A. Friends of Parkville Animal Shelter FOPAS (Ms. Snyder) 
B. Parkville Economic Development Council (Ms. Johnston) 
C. Parkville Area Chamber of Commerce (Mr. Werner) 
D. Main Street Association (Ms. Lamer) 
E. Banneker School (Mr. Brooks) 
F. Park University (Ms. Snyder) 

 
9. MISCELLANEOUS ITEMS FROM THE BOARD 

 
10. EXECUTIVE SESSION 

A. Attorney-client privilege and matters of litigation, pursuant to RSMo 610.021(1) 
 

11. ADJOURN 

 

General Agenda Notes: 
This agenda closed at noon on Thursday, February 27, 2014. With the exception of emergencies or other urgent matters, any item 
requested after the agenda was closed will be placed on the next board meeting agenda. Emergencies and urgent matters may be placed 
on an amended agenda only upon the vote of the Board of Aldermen. 
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MINUTES OF THE BOARD OF ALDERMEN REGULAR MEETING OF FEBRUARY 18. 2014 
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1. CALL TO ORDER 
\ 
; A regular meeting of the Board of Aldermen was convened at 7:00 p.m. on Tuesday, February 18, 

2014, and was called to order by Mayor Jim Brooks. City Clerk Melissa McChesney called the roll as 
follows: 

Ward I Alderman Kari Lamer 
Ward 1 Alderman Diane Drive 
Ward 2 Alderman Jim Werner 
Ward 2 Alderman Jackie Snyder 

- present 
- present 
- present 
- present 

Ward 3 Alderman Kendall Welch 
Ward 3 Alderman Chris Fisher 
Ward 4 Alderman Marc Sportsman 
Ward 4 Alderman Nan Johnston 

- present 
- present 
- present 
- absent w/ 

prior notice 

A quorum of the Board of Aldermen was present. 

The following staff was also present: Lauren Palmer, City Administrator 

2. CITIZEN INPUT 

Sean Ackerson, Asst. City Administrator/Comm. Dvlpt. Director 
Kevin Chrisman, Police Chief 

Kirk Rome, P .E., Public Works Director 
Steve Chinn, City Attorney 

A. Carolyn Elwess providing an update for the Platte County 175th Anniversarv Committee 

Carolyn Elwess announced that Platte County celebrated its l 75th Anniversary on January 31. She _ 
added that she served on a committee which had met with the Chamber, Economic Development 
Council and the Main Street Parkville Association. Ms. Elwess provided a copy of the history of 
Platte County and a tentative schedule of events, appended hereto as Exhibit A. 

3. MAYOR'S REPORT 

4. CONSENT AGENDA 

A. Approve the minutes for the January 21, 2014 regular meeting 

B. Approve the minutes for the February IO, 2014 special meeting 

C. Receive and file the 2013 Annual Report 

D. Second Reading of Bill No. 2421 to approve and designate Project I of the Parkville Market Place 
Tax Increment Financing Plan (postpone) 

E. Accounts Payable 

F. Application for a sign permit for GNC, 6325 Lewis Street, Suite 105, in the Parkville Commons -
Application No. SPA! 4-01; KC Sign Express on behalf of GNC, applicants. 

G. Temporary caterer permit from Myron Green Corporation dba Bonterra Catering for the National 
Wild Turkey Federation Banquet/ Auction on March 7, 2014 at the Parkville Athletic Complex 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER TO APPROVE THE CONSENT AGENDA AND RECOMMENDED MOTIONS 
FOR EACH ITEM AS PRESENTED. ALL A YE, MOTION PASSED 7-0. 

Alderman Snyder congratulated staff on an impressive annual report. 

5. ACTION AGENDA 

A. Approve agreements for Underwriter Services 

City Administrator Lauren Palmer stated the request was for underwriter services to help move 
toward a negotiated sale for the two Neighborhood Improvement District (NID) bond issues -
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Brush Creek and Brink Myers. A Request for Proposals was posted in January and six proposals 
were received. Springsted Inc., financial advisor, evaluated the proposals and met with a 
committee composed of Alderman Nan Johnston, Alderman Jim Werner, Alderman Marc 
Sportsman, Sean Ackerson, Matthew Chapman, and Lauren Palmer. The committee 
recommended Oppenheimer & Co. for the Brink Myers NID bonds, who served as the 
underwriter for the temporary notes. It also recommended an alternative approach of a co
managing arrangement for the Brush Creek NID bonds with Oppenheimer & Co. and Stifel, 
Nicolaus & Company, Inc. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER TO APPROVE A BOND UNDERWRITING SERVICES AGREEMENT WITH 
OPPENHEIMER & CO, INC. FOR THE BRINK MYERS NID GENERAL OBLIGATION 
BOND SALE; AND APPROVE A SENIOR MANAGING UNDERWRITER SERVICE 
AGREEMENT WITH OPPENHEIMER & CO. AND A CO-MANAGING 
UNDERWRITER SERVICES AGREEMENT WITH STIFEL, NICOLAUS, & 
COMPANY, INC. FOR THE BRUSH CREEK NID BOND SALE. ALL AYE, MOTION 
PASSED7-0. 

B. Approve an agreement with the Parkville Vikings Football Club for use of the City 
property generally known as Vikings Field 

City Administrator Lauren Palmer stated the Vikings Football Club operated youth sports 
programming for a number of years with an informal relationship with the City. Staff 
recommended moving towards a formal relationship with the proposed agreement, which was 
reviewed by the Finance Committee on October 28 and November 25. The agreement would 
allow the Vikings to use the field for free in exchange for assuming all maintenance and utilities 
for the sports program and maintaining liability coverage for an initial period of five years with 
the option to renew for three additional three-year periods. It could also be terminated by either 
party and any alterations to the property required Board approval. The Vikings Football Club 
agreed to pay $1,000 restitution for the water tap connection, would install a separate line at a 
cost of $2,000, and pay a five percent administrative fee. Palmer noted that staff looked at 
alternatives of a separate water service but would cost approximately $8,000. Discussion focused 
on the history of the water connection, the restitution cost for the hook-up, removal of 
improvements and property if the Vikings were to terminate the agreement, and the term length. 
After some additional discussion, the Board agreed to include a provision in the agreement, at the 
sole discretion of the City, for the removal of improvements, fixtures and personal property by 
the Vikings from the premises ifthe lease terminates. 

Tom Ryan, Vikings Football Club, stated they wanted to make improvements to the field that 
included building a concession stand that would also house equipment and would belong to the 
City. The Vikings approved including the additional language requested in the agreement. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER TO APPROVE AN AGREEMENT WITH THE PARKVILLE VIKINGS 
FOOTBALL CLUB FOR THE USE OF VIKINGS FIELD, WITH ADDITIONAL 
LANGUAGE "AT THE SOLE DISCRETION OF THE CITY, THE VIKINGS SHALL 
REMOVE, AT THEm OWN EXPENSE, ALL IMPROVEMENTS, FIXTURES AND 
PERSONAL PROPERTY FROM THE PREMISES AT THE TERMINATION OF THE 
USE AGREEMENT". ALL AYE, MOTION PASSED 7-0. 

C. Memorandum of Understanding with the Platte County Regional Sewer District regarding 
negotiations for the transfer of the Parkville Sewer Utility 
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City Administrator Lauren Palmer noted the City entered into an agreement with the Platte 
County Sewer District (PCRSD) for the Brush Creek sewer improvements that stated the City 
owned improvements until the debt was retired and the sewer district was responsible for the 
operational costs, PCRSD staff approached City staff with a proposal to negotiate a sale rate that 
would meet or exceed the NID debt and transfer improvements to the PCRSD. The memorandum 
of understanding (MOU) was the first step in researching how to proceed with possible 
negotiations to move the City's sewer operations to the PCRSD. The purpose of the MOU was to 
express the intent to evaluate the positives and negatives and create a mutually beneficial 
agreement to both parties. The timeline to execute the agreement was on or before June 1 with the 
first step being legal analysis which was anticipated to be done by March 15. The MOU was a 
non-binding commitment for both parties, did not obligate any formal action, and included 
negotiations for a fair purchase/transfer price. Provisions included retiring the existing sewer debt 
which the PCRSD would assume, the PCRSD completing the City's capital improvements, and 
having City representation on the PCRSD Board of Directors. Following approval of the MOU, 
the second step would be to complete a cost-benefit analysis, provide a list of financing options, 
and review potential impacts to customers. Staff requested a proposal from Springsted Inc. to help 
review the numbers to see if the agreement would be beneficial to the City. The City would pay 
the initial expenses but PCRSD would reimburse the City for 50 percent of the cost if the utility is 
transferred, there would be additional legal fees, and funds would come from the Sewer Fund 
budget. Both parties agreed to form a subcommittee to work with staff and the attorneys to bring 
a final recommendation back to the Board. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER TO APPROVE A MEMORANDUM OF UNDERSTANDING WITH THE 
PLATTE REGIONAL SEWER DISTRICT FOR THE SALE OF THE PARKVILLE 
SEWER UTILITY; AND AUTHORIZE THE CITY ADMINISTRATOR TO EXPEND UP 
TO $13,500 FOR FINANCIAL ADVISOR SERVICES RELATED TO THE MOU; AND 
APPOINT THE CITY ADMINISTRATOR, MAYOR AND ALDERMEN SPORTSMAN, 
WERNER AND JOHNSTON TO SERVE ON A COMMITTEE TO OVERSEE 
NEGOTIATIONS. ALL A YE, MOTION PASSED 7-0. 

D. Ordinance employing Kelly Yulich as part-time Community Development Department 
Assistant 

Assistant City Administrator/Community Development Director Sean Ackerson noted the 
previous Department Assistant was shared full-time between Public Works and Community 
Development. The Board previously approved changing the position to two part-time positions, 
one for each department. He recommended hiring Kelly Yulich, the current part-time receptionist, 
to fill the Community Development Department Assistant position. This would cause a vacancy 
in the receptionist position that would be advertised. Ackerson added that she would continue to 
help out at the reception desk and overlap duties until a replacement was hired. The position was 
included in the budget and was within the budgeted amount. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER THAT BILL NO. 2760, AN ORDINANCE HIRING KELLY YULICH AS THE 
PART-TIME COMMUNITY DEVELOPMENT DEPARTMENT ASSISTANT, BE 
APPROVED FOR FIRST READING. ALL A YE, MOTION CARRIED 7-0. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER THAT BILL NO. 2760 BE APPROVED ON FIRST READING AND PASSED TO 
SECOND READING BY TITLE ONLY. ALL A YE, MOTION CARRIED 7-0. 

2014-011 



i 
; 

MINUTES OF THE BOARD OF ALDERMEN REGULAR MEETING OF FEBRUARY 18. 2014 
Page 4 of5 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
FISHER THAT BILL NO. 2760 BE APPROVED ON SECOND READING TO BECOME 
ORDINANCE NO. 2730. ALL AYES BY ROLL CALL VOTE. AYES: WELCH, WERNER, 
DRIVER, LAMER, SNYDER, FISHER, AND SPORTSMAN; MOTION PASSED 7-0. 

Bill 2760 was posted on February 14, 2014. 

6. NON-ACTION ITEM 

A. Downtown Master Plan 

Assistant City Administrator/Connnunity Development Director Sean Ackerson stated staff was 
seeking confirmation from the Board that the list provided in the policy report was moving in the 
right direction and he hoped to focus on the major issues that had no consensus. The list included 
participation, recommended solutions, train noise, and multi-family development. Discussion 
focused on the quiet zone and multi-family development. The consensus of the Board was to 
change the document as recommended, including changing the name to a vision instead of a 
master plan and to include a preamble setting out the intent of the document and how to use it in 
future development. 

7. STAFF UPDATES ON ACTIVITIES 

A. Highway 45 Corridor Plan 

Assistant City Administrator/Community Development Director Sean Ackerson provided an 
overview of the Highway 45 Corridor Plan, noting that the goals were to create uniform 
improvements, both public and private, along 45 Highway. The City entered into an MOU with 
Platte County in November 2!ll2 to jointly fund the project and in 2013 a study was funded to 
help develop standards. Due to staffing and conflicting project issues, staff requested it be 
delayed until 2014. Ackerson added that public input would be sought and a steering committee 
would be created to help guide the process. Membership to the steering committee would be 
added to a future agenda. The project is set to kick off in March with a tour and committee 
meetings. 

8. CITY COMMITTEE REPORTS 

Financial Report - month ending January 31. 2014 

Alderman Werner stated it was too early in the year to discuss trends but there were no surprises in 
any of the funds. He also reminded the Board there was always the issue with the timing of receipts 
and taxes and the summary was misleading so early in the year. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN FISHER 
TO ACCEPT THE FINANCIAL REPORT FOR THE MONTH ENDING JANUARY 31, 2014. 
ALL AYE, MOTION PASSED 7-0. 

9. OTHER ORGANIZATION REPORTS 

10. MISCELLANEOUS ITEMS FROM THE BOARD 

11. EXECUTIVE SESSION 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN FISHER 
TO ENTER INTO EXECUTIVE SESSION TO DISCUSS ATTORNEY-CLIENT PRIVILEGE 
AND MATTERS OF LITIGATION PER RSMO 610.021(1). ALL A YE, MOTION PASSED 7-0. 
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The Board entered into the Executive Session at 8:48 p.m. with the following members in attendance: 

) Ward 1 Alderman Kari Lamer - present Ward 3 Alderman Kendall Welch - present 
Ward 1 Alderman Diane Drive - present Ward 3 Alderman Chris Fisher - present 
Ward 2 Alderman Jim Werner - present Ward 4 Alderman Marc Sportsman - present 
Ward 2 Alderman Jackie Snyder - present Ward 4 Alderman Nan Johnston - absent w/ 

prior notice 

Also in attendance: 
Steve Chinn, City Attorney 

Lauren Palmer, City Administrator 
Melissa McChesney, City Clerk 

Steve Mauer, Zerger & Mauer 

Discussion was limited to matters of litigation and attorney-client privilege. 

ALDERMAN SPORTSMAN MOVED TO CLOSE THE EXECUTIVE SESSION AT 9:23 P.M.; 
ALDERMAN DRIVER SECONDED; ALL A YE; MOTION CARRIED 7-0. 

The Board, at 9:24 p.m., reconvened in open session and Mayor Brooks announced no action was 
taken as a result of the executive session. 

12. ADJOURN 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN FISHER 
TO ADJOURN THE FEBRUARY 18, 2014 REGULAR BOARD MEETING AT 9:25 P.M. ALL 
AYE; MOTION PASSED 7-0. 

The minutes for Tuesday, February 18, 2014, having been read and considered by the Board of Aldermen, 
and having been found to be correct as written, were approved on this the fourth day of March 2014. 

Submitted by: 

'V<I~ rn~R/J~ 
City Clerk Melissa McClley 
2/19/2014 
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PLATTE COUNTY TO CELEBRATE 175TH ANNIVERSARY 

Platte County, organized December 31, 1838, is officially 175 years old. Previously, 
Platte and Buchannan counties had been part of Clay County until an act by the 
Missouri legislature separated and created boundaries for both after the Platte 
Purchase of 1836. A celebration of the county's birth was held at the Platte County 
Courthouse at 11 a.m., December 31, 2013 and was the kick-off of a year of other 
celebrations. 

A eommittee has ~een formed to coordinate a series of events and exhibits that will 
highlight aspects of the rich history of Platte County. Weatherby Lake resident Pat 
Medill and First District Commissioner Beverlee Roper have pulled together a 
diverse group of talented and highly motivated people who are working to set up a 
calendar of events that will be held during 2014 at locations all over the county. 

Members of the committee are spreading the word that 2014 is the year for Platte 
County communities, organizations, libraries and schools to consider using thel 75th 
anniversary theme for their upcoming events and parades. Each community, for 
example, has a story to tell. Researching and promoting that history will not only 
add to the county-wide celebration, but enrich each city and village as well. 

You are invited to be a part of this exciting l 75th Anniversary. The logo at the top of 
this page may be used to connect your event to the year-long celebration. Several 
organizations have already chosen to do so. 

Contact Pat Medill, prmedill@aol.com; Carolyn Elwess, carolvn.elwess@park.edu; or 
Marte Zirschky, mzirschky@att.net for more information. Please contact one of the 
above with a brief description including the date of your event. The 175th 

Anniversary committee will include your event in the master list of county 
celebrations and place it on the Platte County Parks website if it appropriately 
reflects our colorful county history. 



ROUGH DRAFT 

175th ANNIVERSARY CALENDAR AS OF FEBRUARY, 2014 

April 1 through May 31: "George S. Park and the Border War" 

This will be an exhibit in the McAfee Library at Park University that highlights 
George Park's founding of Parkville and the destruction of his Industrial Luminary 
printing press in 1855. His involvement in the founding of Park University in 1875 
will also be included. 

Original documents, newspapers, photographs, artifacts and furniture will on 
display. Many items have never been on display before. 

April 17: The Platte County Historical Society opens the Ben Ferrel 
Museum and begins a season of events highlighting Platte County History. 

May 24: Bonnie and Clyde Symposium at Zona Rosa 

The Symposium offers a detailed picture of the Red Crown Tavern shootout between 
the Barrow Gang and the Police. More details will appear. 

June 7: The Platte County Historical Society Homes Tour 

Several of the historic homes in Platte County will be open for visitors. 

June 28-29: Civil War Reenactment at Camden Point at 1:00 PM 

The planners of this reenactment are planning several related events. 

August: A series of Native American events will take place in the Meetin' 
House at Park University. Details are not yet available. The dates are the first 
three Fridays and Saturdays: August 1/2 .. 8/9 ... and 15/16. 

Many groups have expressed great interest including Mid-Continent Library; the 
Banneker School Foundation and Neil Davidson is working on a canoe/kayak 
launching sometime this spring to dedicate the new boat ramp. 

Carolyn Elwess for the 175th Anniversary Committee. 

February 13, 2014 
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1. CALL TO ORDER and ROLL CALL 

) The Board of Aldermen convened a public hearing at 5:30 p.m. on Tuesday, February 18, 2014, 
which was called to order by Mayor Jim Brooks. City Clerk Melissa McChesney called the roll as 
follows: 

Ward 1 Alderman Kari Lamer 
Ward 1 Alderman Diane Drive 
Ward 2 Alderman Jim Werner 
Ward 2 Alderman Jackie Snyder 

- present 
- present 
- present 
- present 

Ward 3 Alderman Kendall Welch 
Ward 3 Alderman Chris Fisher 
Ward 4 Alderman Marc Sportsman 
Ward 4 Alderman Nan Johnston 

- present 
- present 
- present 
- absent w/ 

prior notice 

A quorum of the Board of Aldermen was present. 

The following staff was also present: Lauren Palmer, City Administrator 

2. PUBLIC HEARING 

Sean Ackerson, Asst. City Administrator/Comm. Dvlpt. Director 
Kevin Chrisman, Police Chief 

Kirk Rome, P.E., Public Works Director 
Steve Chinn, City Attorney 

A. Parkville Market Place Tax Increment Financing Five-Year Review 

Mayor Brooks opened the public hearing. 

Assistant City Administrator/Community Development Director Sean Ackerson provided an 
overvie'Y and history of the project located at the southwest corner of Bell Road and 45 Highway, 
as provided in the staff report and exhibits in the agenda packet. He stated the public hearing was 
required by state statute to review Tax Increment Financing (TIF) plans every five years to 
determine if the plan was progressing adequately. The Parkville Market Place TIF plan was 
approved by the Board in February 2008 by Ordinance No. 2396 which established the TIF plan, 
designated the redevelopment area, and designated TUF Flight Industries, Inc. as the redeveloper. 
In March 2008 the Board authorized the execution of the redevelopment agreement by Ordinance 
No. 2406 and reviewed the site area and proposed development. The agreement set out a schedule 
for improvements to be made following approval of the TIF plan, but due to the economic 
downturn and delays in the construction of 45 Highway. The agenda packet included a letter 
submitted by TUF Flight Industries sununarizing the progress made to-date and highlighted 
accomplishments that included the dedication of right-of-way, funds contributed to the stop light 
signals, site modifications based on the highway improvements. The redeveloper, TUF Flight 
Industries, Inc. requested an extension to the redevelopment agreement. 

Ackerson stated the purpose of the public hearing was to determine if adequate progress was 
being made toward the redevelopment project. Staff concluded that progress was satisfactory in 
light of the economic downturn and current economic conditions. He added that no action was 
required and if the Board decided to take any action it would be discretionary. In addition to 
determining the progress of the plan, TUF Flight Industries requested an extension of the 
deadlines through February 2018 which corresponded with the statutory deadline; the project 
must be completed within ten years of approval of the TIF plan. Ackerson noted that legal 
counsel advised staff to consider alternatives and staff summarized alternatives including 
amending the plan and agreement, terminating the plan and agreement, or taking no action. If the 
plan was terminated the process would start over and if no action was taken TUF Flight Industries 
could continue to market the property and would remain the designated redeveloper. If within ten 
years of the approval of the TIF Plan no redevelopment project is approved, the Board would 
need to take action to terminate the TIF Plan and redevelopment agreement. The agreement 
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included a 60 day termination notice provision if the Board decided to terminate the agreement 
within ten years. 

Mayor Brooks invited public comments and/or questions regarding the TIF plan review. Patricia 
Jenson, attorney with White, Goss, Bowers, March, Shulte & Weisenfels, commented that she 
and the redevelopers, Pat Kelly and Marcia Burton, wanted to develop the site quickly. She added 
that TUF Flight Industries expended funds to meet some of the requirements of the agreement 
and marketed the site, but they could not predict the downturn in the economy and no taxing 
jurisdiction was harmed by approval of the plan. She noted for the record that she knew there was 
a potential for default and the agreement included a provision for excusable delays. They 
requested to amend the plan and agreement to provide for development until the 2018 deadline 
which would help to market the site. She also requested the City help with the progress of the TIF 
plan. 

Mayor Brooks invited other comments from the public. Hearing none, he closed the hearing. 

Ackerson added that staff was asking for direction to amend, terminate, or take no action on the 
TIF plan. It was staff's recommendation that the Board take no action. 

No action was taken. The Board acknowledged staff's conclusion regarding the five-year review 
and progress made to-date and expressed general concurrence. The Board considered the request 
to extend the deadlines for TIF but opted not to take any action. The Board gave staff direction to 
calculate the financial impacts of the TIF at the time Platte. County makes its formula for 
transportation sales tax distribution available with the intent to reevaluate the Board's options at 
that time. 

3. ADJOURN 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN FISHER 
TO ADJOURN THE FEBRUARY 18, 2014 PUBLIC HEARING AT 6:10 P.M. ALL A YE; 
MOTION PASSED 7-0. 

The public hearing minutes for Tuesday, February 18, 2014, having been read and considered by the 
Board of Aldermen, and having been found to be correct as written, were approved on this the fourth day 
of March 2014. 

Submitted by: 
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Board of Aldermen 
City of Parkville 
City Hall 
8880 Clark Avenue 
Parkville, Missouri 64152 

Wednesday, February 12, 2014 

Dear Board of Aldermen, 

Main Street Parkville Association and the volunteer festival committee are finalizing our 
planning for the Eleventh Annual Parkville Microbrew Festival to be held in English Landing Park 
from 1:00 p.m. to 5:00 p.m. on Saturday, April 26, 2014. The festival will feature more than 50 
microbreweries, live music, and vendors. 

We are requesting permission from the City of Parkville to obtain a retail liquor by the drink 
picnic license from the State of Missouri. 

The Microbrewery Festival is a fund raiser for Main Street Parkville Association, with the funds 
raised to underwrite the association's annual Parkville July 4 Celebration, Christmas on the 
River and other MSPA activities. 

MSPA event staff and Parkville, Missouri, police will carefully monitor the festival. 

Thank you for your assistance and support of this event. 

Sincerely, 
Danelle Nichols, Executive Director 
Main Street Parkville Association 
106 Yz Main Street 
Parkville, Missouri 64152 
816-505-2227 

DOWNTOWN 

Parkville 



ITEM 4D 
For 03-04-14 

Board of Aldermen Meeting 
 

 CITY OF PARKVILLE 
Policy Report 

 
Date:  February 24, 2014 
 
Prepared By: 
Steve Berg 
City Treasurer 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE: 
Receive and file the 2013 Fewson Fund Annual Financial Statement and Report 
 
BACKGROUND:  
The Fewson Fund Policy, as adopted by Resolution # 12-01-13, requires the Fund Manager in 
February to prepare an annual financial statement and report of the preceding year. The report 
must include the fund balance at the beginning of the year; the increase/decrease in the fund 
assets during the year; the fund balance at the end of the year; the simple rate of return for that 
year based on the beginning fund balance; and an investment strategy for the coming year. The 
annual statement and report are attached for review and comment.  
 
In February of each year, the Fund Manager will determine the earnings of the fund for the 
preceding year to be divided 50% to the City and 50% to the fund balance. The earnings 
distribution is calculated as interest earnings plus gain on investment minus any administrative 
fees. The 50% distribution to the City for 2013 of $3,072.41 is reserved in the fund. The fund 
also holds the distributions for 2011 and 2012. The total amount for all three years (2011 – 
2013) is $14,289. This represents a liability of the fund that is payable to the City upon 
identification of an eligible project. 
 
BUDGET IMPACT:  
There is no direct budget impact associated with receipt of the annual report.  
 
ALTERNATIVES:  

1. Receive and file the 2013 Fewson Fund Annual Financial Statement and Report.  
2. Postpone the item.    

 
FUND MANAGER RECOMMENDATION: 
The Fewson Fund Manager (comprised of the Mayor, Finance Committee Chair, and City 
Treasurer) recommends that the Board of Aldermen receive and file the report for the official 
record.  
 
FINANCE COMMITTEE RECOMMENDATION: 
At its meeting on February 24, 2014, the Finance Committee, on a vote of 5-0, recommended 
that the Board of Aldermen receive and file the Fewson Fund annual financial statement and 
report for the year ended December 31, 2013.  
 
SUGGESTED MOTION: 
I move to receive and file the Fewson Fund annual financial statement and report for the year 
ended December 31, 2013.  
 
POLICY: 
The Fewson Fund Policy, as adopted by Resolution # 12-01-13, requires the Fund Manager in 
February to prepare an annual financial statement and report of the preceding year.  

 



ITEM 4D 
For 03-04-14 

Board of Aldermen Meeting 
 

ATTACHMENTS: 
1. Fewson Fund Policy 
2. Fewson Fund investments annual financial statement (year ended 12-31-13) 
3. Fewson Fund balance sheet (December 31, 2013) 
4. 2013 Fewson Fund annual report (narrative) 
5. Fewson Fund forecast sheet 

 



 

FEWSON FUND POLICY 

CITY OF PARKVILLE, MISSOURI 

December 2013 

INTRODUCTION 

In 1998, Parkville resident George W. Fewson left a portion of his estate in trust to the City of 
Parkville for the purpose of establishing a project fund. The will stipulated that earnings from 
the fund were to be distributed so that one‐half of the earnings would be given to the City for 
“general projects of the City,” which the City has interpreted to mean projects of a capital 
improvements nature.  The remaining one‐half was to be returned to the project fund principal.  
In 2010, in order to reduce administrative fees and eliminate income taxes on the fund’s 
earnings, the trust was dissolved and the City assumed responsibility for the Fewson Fund as a 
governmental special revenue fund (Ord. No. 2534). The Fewson Fund funds or finances capital 
projects of the City of Parkville. The estimated value of the fund as of December 1, 2013, is 
$572,935.   
 
POLICES: 

1. General Polices 
a. The Board of Aldermen desires to respect the wishes of George W. Fewson by 

operating the Fund as outlined in this policy.  
b. The fund’s accounting period shall correspond with the City’s accounting period, 

which is currently January 1 to December 31.  
c. The assets of the fund shall never be intentionally reduced to less than $525,000 

plus accumulated earnings.  
2. Fund Manager 

a. A committee comprised of the Mayor, Chair of the Finance Committee, and the 
City Treasurer are designated as the Fund Manager.  

b. The Fund Manager shall oversee the day‐to‐day operations through concurrence 
of a majority of the members of the Fund Manager. 

c. The Fund Manager shall act in an advisory capacity to the Board of Aldermen.  
d. Any single transaction that reduces the principal value of the Fund by more than 

20 percent, and any loans made to the City or other disbursements for qualified 
Fewson Projects as described in Section 7, shall be approved by the Board of 
Aldermen upon recommendation of the Fund Manager.  

e. An annual financial statement and report shall be prepared in February by the 
Fund Manager for the preceding year and shall include the fund balance at the 
beginning of the year; the increase or decrease in the fund assets during the 
year; the fund balance at the end of the year; the simple rate of return for that 
year based on the beginning fund balance; and an investment strategy for the 
coming year. 
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3. Earnings Distribution 
a. In February of each year the Fund Manager will determine the earnings of the 

fund for the preceding year, and divide them as follows: (1) 50% of the earnings 
will be transferred to the City for capital projects and (2) 50% of the earnings will 
be retained by the fund for additional investment.  

b. The City may only use its portion of earnings for acceptable projects as described 
in section 7, subject to approval by the Board of Aldermen.  

4. Approved Investments 
a. The booklet titled Investment Guidelines for Missouri Political Subdivisions, 

written by the State Treasurer’s Office in 1998, and including any later editions 

of this booklet shall be the sole source of guidelines for determining what 

investments are appropriate for the Fund. 

b.  In addition to the investments found in those guidelines, the fund may loan 

money to the City in accordance with guidelines set forth in section 5. 

5. Loans to the City of Parkville 

a. The fund may make loans to the City in an aggregate amount not to exceed 67% 

of the fair market value of the fund. The proceeds of such loans shall be used 

exclusively for acceptable projects as described in Section 7.  

b. The maximum term of any original loan shall be 48 months. Loans may be 

extended for one additional 24 month period. A fee of one‐half of one percent of 

the loan balance at the time of extension shall be paid by the City to the Fewson 

Fund to purchase the 24 month extension.  

c. The principal of the loan shall be repaid to the Fewson Fund in an amount equal 

to at least 5% of the original loan amount each quarter along with accrued 

interest. All remaining principal and accrued interest shall be payable to the 

Fewson Fund after 48 months, or 72 months if an extension has been purchased. 

d. The interest rate that the City shall pay on such loans shall be equal to the Prime 

Lending Rate as published in the Wall Street Journal. Interest shall be accrued at 

this annual rate on the unpaid balance of the loan, and paid to the Fund each 

quarter along with principal as described above. 

e. Rate adjustments shall be made annually on each loan on the anniversary date 

of the origination of the loan or extension. The adjustment will re‐compute the 

annual interest rate as described above, which will then be the interest rate for 

the next four quarters of the loan. 

f. Depending on the complexity of the project or financing, the Fund Manager may 

seek guidance from the City’s bond counsel before recommending a loan to the 

Board of Aldermen.  

6. Rate of Return Computation 
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a. Both realized and unrealized gains and losses shall be included when computing 

the rate of return of the fund for any calendar year.  

7. Fewson Projects 

a. A Fewson Project is an improvement in Parkville on public land, easements, 

rights‐of‐way, or private land that is leased for public use. A Fewson Project has 

an expected life of at least 10 years before substantial repairs or overhaul is 

anticipated. It is at least 50% funded through the earnings of the Fewson Fund 

that have been distributed to the City, or at least 50% funded through a loan to 

the City.  

b. Proceeds from the Fewson Fund may only be used for construction, design, 

acquisition of land, or other purchases that are permanent to the Fewson 

Project. Equipment or materials that may be related to the Fewson Project but 

are not for the exclusive use of the Project are not appropriate for Fewson Fund 

proceeds.  

c. If allowed by the Federal Emergency Management Agency (FEMA) or the U. S. 

Army Corps of Engineers (USACE), Fewson Projects can be built in floodways and 

floodplains.  

d. A Fewson Project and its funding mechanism must be recommended for 

approval to the Board of Aldermen by the Fund Manager then approved by a 

majority vote of the Board of Aldermen. The Fund Manager should have the 

recommendation of Community Land and Recreation Board (CLARB) when 

appropriate. 

e. A Fewson Project is limited to the following types of projects: acquisition of 

parkland, improvements to parks, urban trees in City rights‐of‐way, memorials, 

statues, and projects that improve the efficiency of city operations or quality of 

life for citizens.  

 
 



Net
Bank Liberty Commerce Total Interest Expenses Gain Loss Additional
Cash Acct Cash Acct 1 2 3 4 Value Earned Market Market Fewson Funds

FHLB FHLB TIPS FHLB (Bond Total) Value Value Added
Cost 25,070.50   25,621.00  38,898.19  50,721.00  
Acquired 8/14/07 11/18/08 8/7/09 1/29/09
Maturity 9/12/14 12/12/14 1/15/15 9/11/20
Rate 0.40% 0% 5.250% 4.750% 1.625% 4.625%

1/1/2013 Opening Balances
Market Value All Accounts 237,078.34  155,797.74    27,069.98   27,112.08  37,184.77  61,272.30  545,515.21  
  Total MKT VALUE of all Bonds 152,639.13  

12/31/2013 Closing Balances
Market Value All Accounts 423,143.99  4,162.09       25,869.50   26,057.15  36,055.46  56,014.70  571,302.89  
  Total MKT VALUE of all Bonds 143,996.81  

Full Year Change in Mkt Value (1,200.48)      (1,054.93)     (1,129.31)    (5,257.60)     -        (8,642.32)     
Other Activity for Year 6,283.32 (138.50)     28,285.18    

Interest Rates at Year End 0.10% 0% 5.250% 4.750% 1.625% 4.625%

Average Rate of Return for 2013
   All funds combined 1.15%

Fewson Fund Investments Annual Report
December 31, 2013

Bonds Held by Fewson Fund



Assets
Cash 427,306.08    
Short-Term Investments (<12 mos.) 87,982.11      
Long-Term Investments (>12 mos.) 56,014.70      

Total Assets 571,302.89  

Liabilities
Undistributed Earnings 14,289.00      

Fund Balance 557,013.89    

Total Liabilities and Fund Balance 571,302.89  

December 31, 2013
Fewson Fund Balance Sheet



Fewson Project Fund Annual Report 
December 31, 2013 
 
Highlights for 2013 
 

1. In late 2012 it was discovered that US Bank was holding a previously unknown IRA CD for Mr. 
Fewson.  Country Club Bank, the trustee for the Fewson Trust before its liquidation, was able to 
reactivate the Fewson Trust in 2013 and acquire these funds.  Upon inquiry, Country Club Bank 
was also able to ascertain that at least one additional IRA CD had been turned over to the State 
of Missouri as unclaimed property.  The Trust was able to obtain these funds as well, and after 
paying the Trustee’s fees, the Trust remitted the balance to the City in two distributions totaling 
$28,285.18.  These were added to the Fewson Fund. 

2. Due to the continuing low interest rate environment and the movement of the majority of the 
Fewson Fund moneys out of agency bonds as these bonds were called, interest earnings for the 
Fund have been disappointingly low.   Requirements that City funds be collateralized further 
limit investment options since this requirement makes the funds unattractive to banks. The 
average rate of return for 2013 for all funds was 1.15%.  

3. The Fewson Fund did not remit payments in 2011 – 2013 for the City’s 50% portion of the 
annual earnings distribution. The total amount of $14,289 represents a liability of the Fund that 
is available for distribution to the City at any time upon identification of an eligible project.  

 
Strategy for 2014 
 

1. The low interest rate environment of the past several years is expected to continue through 
2014 and beyond, meaning that interest earnings on the fund are likely to remain at low levels 
for several more years.  Additionally, $50,000 of the currently held agency bonds will mature in 
late 2014, further reducing the average yield of the Fund.   

2. In 2013, uncertainty concerning the possibility of using a portion of the Fund to directly finance 
one or more City projects required the fund manager to keep funds available in highly liquid 
money market investments until a clearer picture emerged regarding possible uses of the funds. 
Although the Board of Aldermen did not budget Fewson funds for any projects in 2014, due to 
budgetary constraints, it is likely that the City may require a loan from the Fewson Fund during 
the next few years.  Based on this assumption, the fund manager will retain reasonable liquidity 
within the Fund but commit the majority of the funds back into longer term investments with 
the intent of receiving the best rate of return available in the current market. 

3. For 2014, the fund manager plans to follow a strategy of moving a large portion of the funds 
back into a mix of CDs and agency bonds to achieve better interest earnings than are available 
using primarily money market accounts.  A laddered approach to maturities will be used to 
ensure that:  1. Some funds remain, or become available each year, and 2. The Fund will have 
funds available to reinvest at higher interest rates whenever rates move up from their current 
historic lows. 

 
Steve Berg 
City Treasurer 
on behalf of the Fewson Fund Manager 
 



Fewson Fund (45)
Last Updated 02/21/14

2011 2012 2013 2013 2014 2014 2014 2015 2016 2017 2018 2019

Actual Actual Budget Unaudited Budget YTD Projected Projected Projected Projected Projected Projected
Beginning Fund Balance $529,213 538,487$             545,000$             545,515$             572,935$             571,303$             571,303$             556,489$             558,500$             560,561$                562,634$                564,719$               

Revenues
Interest Income 17,091                  11,589                  7,000                    6,283                    6,500                    383                        6,500                    6,121                    6,143                    6,166                      6,189                      6,212                     

Miscellaneous ‐                             ‐                             ‐                             28,285                  ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                              

Return on Investments ‐                             2,261                    ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                              

Earned on Investments 14,288                  ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                              

Total Fewson Fund Revenues 31,379              13,850              7,000                 34,568              6,500                 383                    6,500                 6,121                 6,143                 6,166                   6,189                   6,212                  

Total Sources 560,592            552,337            552,000            580,083            579,435            571,686            577,803            562,610            564,643            566,728              568,823              570,931             

Expenditures
Purchase of Interest on Bonds 968                        ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                              

Loss on Investment 15,029                  6,682                    8,642                    5,000                    ‐                             3,700                    900                        860                        860                          860                          860                         

Trust/Bank Fees 5,453                    139                        150                        139                        150                        7                            150                        150                        150                        150                          150                          150                         

Federal Tax 656                        ‐                             ‐                            

Distribution to City (50% of Proceeds) 3,250                    ‐                             3,175                    3,061                    3,072                    3,083                      3,094                      3,106                     

Distribution to City (Reserved from Prior Years) 14,216                  ‐                             14,289                 

Project Loans ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                              

Transfers ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                              

Fewson Fund Expenses 22,105              6,821                 150                    8,781                 22,616              7                         21,314              4,111                 4,082                 4,093                   4,104                   4,116                  

Estimated Ending Balance (deficit) :   538,487            545,516            551,850            571,303            556,819            571,679            556,489            558,500            560,561            562,634              564,719              566,815             

Note: The distribution to the City is calculated as 50% of interest earnings and gain on investment minus any administrative fees.



ITEM 4E 
For 3-4-14 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Friday, February 28, 2014 
 
Prepared By: 
Sean Ackerson 
Assistant City Admin /  
Community Development Director 
 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Application for a sign permit for the Parkville Frame Gallery, 6325 Lewis Street, Suite 115, in the 
Parkville Commons.  Application # SPA14-02.  Tony Hermelink, Art of Illumination on behalf of 
Parkville Frame Gallery.  
 
BACKGROUND:   
The Parkville Frame Gallery is occupying the former Great Frame Up location.  The company is 
requesting approval of an approximately 40.5 square foot wall sign in a B-4 District.  Signs in a 
B-4 district require board approval prior to installation.  There are no standards for the B-4 
district. However, staff has reviewed the sign against the regulations for the “B-1” and “B-2” 
commercial districts as a benchmark.  The B-1 and B-2 districts would permit the combined wall 
signs to cover a maximum of 10% of the area of wall to which the signs are fastened. The sign 
covers approximately 9.8% of the façade.   
 
The sign is lit internally from 6:00 am to midnight.  For consistency with prior approvals and 
Board policy, staff recommends permitting illumination between the hours of 5:00 am and 
midnight. Staff also recommends installing a timer or other automatic shut off to ensure these 
hours.   
 
The signs are subject to the covenants and restrictions for the Parkville Commons.  As such, the 
proposed sign has been reviewed and approved by River North Development, LLC.   
 
BUDGET IMPACT:   
With the exception of application fees to be collected, there is no budget impact.  
 
ALTERNATIVES: 
1. Approve the sign, subject to staff recommended conditions. 
2. Approve the sign as proposed without any conditions. 
3. Deny the application.    
 
STAFF RECOMMENDATION:   
Approve the sign as proposed, subject to maximum hours of illumination between 5:00 am and 
midnight and installation of a timer or other automatic shutoff, and grant the Community 
Development Director administrative authority to approve additional window and door signage 
up to a maximum total 10% coverage of the façade.  
 
POLICY:   
Per Parkville Municipal Code Section 463.140, Board of Aldermen approval is required prior to 
installation of any sign in a B-4 zoning district.   
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SUGGESTED MOTION:  
I move to approve the sign permit for the GNC Parkville Frame Gallery subject to staff 
recommended conditions; and to grant the Community Development Director administrative 
authority to approve additional window and door signage up to a maximum total of 10% 
coverage of the façade.  
 
ATTACHMENTS: 
1. Sign permit application SPA14-02 and associated attachments 
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COMMUNITY DEVELOPMENT 
8880 Clark Avenue 
Parkville, MO 64152 
(816) 741-7676 
(816) 741-0013 FAX 

Appltcat1on fo1 Sl1gm l?erm1t , 

1. Property Information /:?;::, r /( v · J f "2... 
Name of business/entity for which the sign is requested: ~£~·-'/-'c'-~.llw&~1-~_~G=-~·-4~);~Y"~"'~'~,;~-
Property Address and/or general location: _{.,,;,,'-.=?'-".?"--5,_--".L--'"'"''.-'""''-'1'-·_.,_,.._·L, _,,T __ ___ _ 

ft//_.!) 

Zoning District: tr?-1: · · -- Current Use: ~lf/L ·,.,. 
Do any covenants and/or deed restrictions apply to this slte:)(Yes .tfi<ro-
Note: If yes, this application must be accompanied by signed approval of the association/entity enforcing 
such. 

2. Contact Information n.111J1.v /v1;tih bt<.ue/6Pl~o<Jtl-L c.,,. 

App//cant(s): 11 / . Property owner(s), If other than app lea · J .b 
Name: ·-To;., 't );e,-,,.,~J,~,/- Name: " bA-/,t?l'-P f C U 
Address: 'i''fo< Jv'. Aclr-' '"" "1, ,.,,v Address: l 3 ~ L e w 1 ~ 

/{ c {V'\ 0 (, <f f f'i Jt //?--
Phone: )"It, - 7/6 .<t,J;?'i Phone: Si1l- 717- ;J{}, 77 /"IS()~ 
Fax number: j11 ··a 'I+ - '/ j I } Fax number: V/.6 - :1!:£!- I ¥4> ~ 
Emai1:9 ,,.,-"t·u ,,.m ,)," T.co ~j YAb ... ,., •<'ov~ Email: Nie/;_ f{ @4 rfirli I/' I b 

jhi!./AT1oivk (;c; rel" '' "''~ 
Company designing the sign: . Company installlng the sign: 
Name: fk'T ot•·-::t.11c..·r"1.11\.,-1.r"..::1 •i....

1 Name: ;(1,, ... 7 v;- .1J/Vi1-l1k,.d7/ci..-.__./ 

Address: 'li <' )., /'. · tle{v:"" u /Jv ~- Address: <;L; o)_ },/, /)ch-,·& ·b< ,ti (/-1:'....--
kc: I""'- 0 (, '! ( S" lj k C t<°" C (;,fl I 5 'f , ~ ~ 

f']lQn.e; $ //,. · 7 / C - 7' Ci a 0 1 Phone: ,1)( , 7fl.-'j):J 9-, ~~1\IJ. oW 
Faxnumber:)·!c.. 3'1-±- "711.3 Fax number: lol·· ~ 1;;:-;-Cj,/? tf'~\· 
Email:"~} c 1·a£'1 ( j,J y....,_, hq7 /p,v tJ yc~h,,-.,, Email:'i't'7c")f ,') { U)Y!, h q 71 ,..;;,1..> §f.J ,YA ho 1,.\ c:. c.i ,,...___ 

cc 1Y1 

Contact(s) for correspondence)'( applicant Downer Q designer D installer D other __ _ 

We, the undersigned, do hereby authorize the submittal of this application and associated documents and 
certify that all inrormatlon contained thereln Is true and correct. We acknowledge that no sign shall 
hereafter be erected, re-erected, constructed, altered or maintained except In conformance with the 
Parkville City Code, We acknowledge that the design, materials, and methods of construction of signs, 
shall comply with the applicable sections of the lnlernelional Building Code and Electrical Code as 
adopted by the City of Parkville. We do hereby agree to abide by and comply with the above-mentioned 
codes, and further understand that any violatlons from the provisions of such or from the conditions as 
stated herein shall constitute cause for the retraction or this permit. We acknowledge that this permit is 
invalid if work is not completed within 180 days f. rom the date of issuance, '!J)'eSS otherwise approv. ed by 
the Community Development Director. _ ~ ~ / 

Applicant's Signature (Required~ · t'.'"-----' Date: J -·I,). -1 ~ 
j/ Property Owner's Signature (Requ;red) .JJ l; \' , { Date: 2. - I 1-\ - I 1j 

Lasl Updatetl May 23, 2000 



Application #: S ~ <-l 14'-0 )---

3. Sign Information 
Sign Type: Dawning D building directory D door D directional O menu O monument 

D projecting 0 sandwich board O wall (painted) }\wall (mounted) 0 window 

D other: 
Proposed location: -W--E:-~""""'5-T--E:.-=~=-7r-f?-(.6-, --------------

3 0 ' /'Z.. Ll I <> // A() ,-•h Sign face dimensions/area: Height 1 • WidthJ .::L:.L. Projection _,__ Area: T / 4 't' 
Sign face material: Plre \( cq /!15...5 

7 . f' 7- ~I 0 ~I A'.~/"') ~rt> 
Sign structure dimen./area: Height. ·?,O Width ~ Projection_;·_ Area: TV·';) '1', 

Sign structure material: f/.ey f) ((! s S' - A) vi« I JUVJ.'-\J 

Text height://'!./ Lj Ir - al fl - I 2 I( • ' "' 

If attached to or painted on a building: area of fa9ade to which the sign is attached: 41 ·z. i(f 
And percent offa9ade covered by sign: __ ~';?.._.,___,6'..._. _L"--"6'----------

lf attached to or painted on a window or door, area of such:-------------

And percent of surface covered by sign: , 

If attached to or painted on a building, the sign height above grade: Top 1,S-:5 Bottom Id• 5 
Is the sign proposed to be lit? ;iQ._Yes 0 No If yes, how?_..,l'-'£"'' _,D"--''.>'--~------
lf yes, business hours and hours of illumination? l - h•A&, 9 kl C 

4. Checklist of required submittals 
lli:I' Completed application. 

~ A drawn elevation or photo of the building showing the proposed sign face and sign structure, 
with dimensions, text and graphics, lettering heights, colors, materials, and method of 
attachment and/or construction. If attached to or painted on a building (including window or 
door signs), show the fa9ade with dimensions and sign location. If the sign is free standing, 
include a site plan showing the sign location, building footprint, property lines, and abutting 
street rights-of-way and centerlines. 

~ Auth~ri;ation sig~~tu~ ~Ith~ al>Pii~ant ~~d prop~rtY o~n~r .. 
''fll If subject to covenants and/or deed restrictions, signed approval of the association/entity 
· enforcing such. 

For City Use Only 

Application accepted as complete by: 9Mc,t Ac:.lda2'>o--l /ce.ic.w. t?f?V· 2-IS-/f 
Name I Title 1 Date 

Action Taken: 0 Approved 
Date of Action: 

D Approved with Conditions D Denied 

Name /Title:----------------

Signature: ----------------------------
Special conditions if any: 

Permit Fee: 'ii 7Q{) jJJ ____ _ 
Payment: D Check# ____ o M.O. ___ O Cash Amt. ___ _ 

Last Updated May 23, 2006 



~ / 
~ Cit{o'(Parkville 

/ FILE COPY 
~ase #: SPA-14- ~or 



BUILT AT HALF SCALE 
MEASUREMENTS AT FULL SCALE 

City of Parkville 

FILE COPY 
Case#: $Cfl \l\--Or 

Red faces 
Silver trim caps 
Black returns 
On raceway 

Architectural & Design Review 
FINAL APPROVAL 

These.plans submitted and dated "W<-1 
for S i;Vl~~ of a tenant finish or 
pad site on ot # _, _ Plat or 
Building .l,2_, are approved as of ~I~ 

By: 

River ~orth Development, LL.C. 

/~~ 
ManagiAg DireGtoi: 
t> f'l>r 'rfi 1•YJ,'l '"J<..:-

""" 



ITEM 4F 
For3-4-14 

Board of Aldermen Meeting 

CITY OF PARKVILLE 
Policy Report 

Date: March 4, 2014 

Prepared By: Reviewed By: 

Tim Blakeslee Matthew Chapman 
Assistant to the City Administrator Finance/Human Resources Director 

ISSUE: 
Approval of Accounts Payable Invoices, Payroll Expenditures, Electronic Funds Transfer (EFT) 
Payments, Insurance Payments, and 1st of the Month Checks from 2/14/2014 - 2/28/2014. 

BACKGROUND: 
Attached are the statements of approved payments, per the City's Purchasing Policy, for the 
period from February 14, 2014, through February 28, 2014. All disbursements must be reviewed 
and approved by the Board of Aldermen prior to the release of City funds. 

BUDGET IMPACT: 

Accounts Payable $292,500.41 
Insurance Payments $42,970.94 
1st of the Month $0.00 
EFT Payments $0.00 
Payroll $51,337.87 

TOTAL $386 I 809 • 22 

ALTERNATIVES: 
1. Approve the release of funds. 
2. Deny the release of funds and provide further direction to City Administration. 
3. Deny any portion of the release of funds and provide further direction to City Administration. 

STAFF RECOMMENDATION: 
Staff recommends the release of funds as summarized in the attached statements. 

SUGGESTED MOTION: 
I move to appropriate $386,809.22 of city funds to pay salaries and accounts. 

ATTACHMENTS: 
1. Accounts Payable 
2. Insurance Payments 
3. Payroll 



2/18/2014 9:57 AM A / P CHECK REGISTER 

PACKET: 04488 Regular Payments 2/20/14 

VENDOR SET: 01 

BANK AP Pooled cash Regular AP 

CHECK CHECK 

VENDOR NAME I I.D. DESC TYPE DATE 

01083 UMB Bank, N.A. 

I-2 /18/2 014 2/18/147 2004C Bond Payment R 2/18/2014 

01390 Riss Lake Homes Association 

I-February 2014 Feb 14 Grinder Pump-SW R 2/18/2014 

02062 Platte county Conununications center 

I-Jan, Feb, Mar 2014 1st Quater Terminal Platte-PD R 2/18/2014 

* * TOTALS NO# DISCOUNTS 

REGULAR CHECKS: 0.00 

HANDWRITTEN CHECKS: 0.00 

PRE-WRITE CHECKS: 0.00 

DRAFTS: 0. 00 

VOID CHECKS: o.oo 
NON CHECKS: 0.00 

CORRECTIONS: 0.00 

REGISTER TOTALS: 0.00 

TOTAL ERRORS: TOTAL WARNINGS: 

DISCOUNT 

CHECK AMT 

37,950.86 

o.oo 
0.00 

0.00 

0.00 

0.00 

0.00 

37,950.86 

AMOUNT 

CHECK 

NO# 

14, 390. 74CR 031996 

23,056.54CR 031997 

503.58CR 031998 

TOTAL APPLIED 

37,950.86 

0.00 

0. 00 

0. 00 

0.00 

0. 00 

o.oo 

37,950.86 

PAGE: 

CHECK 

AMOUNT 

14,390.74 

23,056.54 

503. 58 



2/20/2014 10:01 AM A / P CHECK REGISTER 

PACKET: 04506 Regular Payments 2/20/14 #2 

VENDOR SET: 01 

BANK AP Pooled Cash Regular AP 

VENDOR NAME / I.D. DESC 

00288 carterEnergy Corporation 

I-461990 Diesel Fuel-ST 

00314 Pitney Bowes-Purchase Power 

I-2/4/14 2/4/14 Postage Statementr 

01083 UMB Bank, N.A. 

I-12/31/13 Fees 12/31/13 2004C Fees-SW 

TOTALS 

REGULAR CHECKS: 

HANDWRITTEN CHECKS: 

PRE-WRITE CHECKS: 

DRAFTS: 

VOID CHECKS: 

NON CHECKS: 

CORRECTIONS: 

REGISTER TOTALS: 

TOTAL ERRORS: TOTAL WARNINGS: 

NO# 

CHECK CHECK 

TYPE DATE 

R 2/20/2014 

R 2/20/2014 

R 2/20/2014 

DISCOUNTS 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

DISCOUNT 

CHECK AMT 

10, 704 .40 

0.00 

0.00 

0.00 

0. 00 

0.00 

0.00 

10, 704 .40 

AMOUNT 

CHECK 

NO# 

877.68CR 032000 

300.00CR 032001 

9,526.72CR 032002 

TOTAL APPLIED 

10,704.40 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

10,704.40 

PAGE: 

CHECK 

AMOUNT 

877. 68 

300.00 

9,526.72 



2/20/2014 10:04 AM 

PACKET: 04507 Utilities 2/2 0/14 

VENDOR SET: 01 

BANK AP Pooled Cash Regular AP 

VENDOR NAME I I.D. DESC 

00159 Missouri American Water 

I-Due 3/7/2014 Due 3/7/2014 

01614 KCPL 

I-Due 3/5/14 Due 3/5/14 

I-Due 3/6/14 Due 3/6/14 

* * TOTALS 

REGULAR CHECKS: 

HANDWRITTEN CHECKS: 

PRE -WRITE CHECKS : 

DRAFTS: 

VOID CHECKS: 

NON CHECKS: 

CORRECTIONS: 

REGISTER TOTALS: 

TOTAL ERRORS: TOTAL WARNINGS: 

A / P CHECK REGISTER 

CHECK CHECK 

TYPE DATE DISCOUNT 

R 2/20/2014 

R 2/20/2014 

R 2/20/2014 

NO# DISCOUNTS CHECK AMT 

0.00 2,294.60 

0.00 0. 00 

0.00 0. 00 

0. 00 0. 00 

0. 00 0. 00 

0.00 0. 00 

0.00 0. 00 

0.00 2,294.60 

CHECK 

AMOUNT NO# 

16.47CR 032003 

2,255.86CR 032004 

22.27CR 032004 

TOTAL APPLIED 

2,294.60 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

2,294.60 

PAGE: 

CHECK 

AMOUNT 

16 .47 

2, 278 .13 



2/20/2014 3:46 PM A / P CHECK REGISTER 

PACKET: 04510 Federal Withholdings 2/21/14 

VENDOR SET: 01 

BANK PY Pooled Cash PY Related AP 

VENDOR NAME / I . D . DESC 

00044 Park Bank 

I-Tl 201402204018 

I-T3 201402204018 

I-T4 201402204018 

Federal Withholding 

FICA W/H 

Medicare W/H 

TOTAL ERRORS: 

T 0 T A L S 

REGULAR CHECKS: 

HANDWRITTEN CHECKS: 

PRE-WRITE CHECKS: 

DRAFTS: 

VOID CHECKS: 

NON CHECKS: 

CORRECTIONS: 

REGISTER TOTALS: 

TOTAL WARNINGS: 

CHECK CHECK 

TYPE DATE 

D 2/21/2014 

D 2/21/2014 

D 2/21/2014 

NO# DISCOUNTS 

0 0.00 

0.00 

0. 00 

0. 00 

0.00 

0.00 

0.00 

0.00 

DISCOUNT 

CHECK AMT 

0.00 

0.00 

0.00 

18,215.61 

0.00 

0. 00 

o. 00 

18, 215. 61 

CHECK 

AMOUNT NO# 

7,599.71CR 000000 

8,603.76CR 000000 

2,012.14CR 000000 

TOTAL APPLIED 

0.00 

0.00 

0.00 

18,215.61 

0.00 

0.00 

0.00 

18,215.61 

PAGE: 

CHECK 

AMOUNT 

18,215.61 



2/24/2014 9:13 AM A / P CHECK REGISTER 

PACKET: 04512 Regular Payments 2/24/14 

VENDOR SET: 01 

BANK AP Pooled Cash Regular AP 

CHECK CHECK 

VENDOR NAME / I.D. DESC TYPE DATE 

00723 Missouri One Call System 

I-3110266 One call for November 13 R 2/24/2014 

TOTALS NOii DISCOUNTS 

REGULAR CHECKS: 0. 00 

HANDWRITTEN CHECKS: 0.00 

PRE-WRITE CHECKS: 0.00 

DRAFTS: o.oo 
VOID CHECKS: 0 .oo 
NON CHECKS: 0. 00 

CORRECTIONS: 0.00 

REGISTER TOTALS: 0.00 

TOTAL ERRORS: TOTAL WARNINGS: 

DISCOUNT 

CHECK AMT 

126 .10 

0.00 

0.00 

0.00 

0. 00 

0.00 

0.00 

126 .10 

AMOUNT 

CHECK 

NOii 

126.lOCR 032005 

TOTAL APPLIED 

126.10 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

126.10 

PAGE: 

CHECK 

AMOUNT 

126.10 



2/24/2014 9:18 AM 

PACKET: 04513 Utilities 2/24/14 

VENDOR SET: 01 

BANK AP Pooled cash Regular AP 

VENDOR NAME / I.D. DESC 

00159 Missouri American Water 

I-Due 03/12/2014 Due 03/12/2014 

TOTALS 

REGULAR CHECKS: 

HANDWRITTEN CHECKS: 

PRE-WRITE CHECKS: 

DRAFTS: 

VOID CHECKS: 

NON CHECKS: 

CORRECTIONS: 

REGISTER TOTALS: 

TOTAL ERRORS: TOTAL WARNINGS: 

A / P CHECK REGISTER 

CHECK CHECK 

TYPE DATE DISCOUNT 

R 2/24/2014 

NO# DISCOUNTS CHECK AMT 

0.00 203.44 

0.00 0. 00 

0. 00 0. 00 

0. 00 o.oo 
0. 00 0.00 

0. 00 0. 00 

0. 00 o.oo 

l' 0.00 203.44 

AMOUNT 

CHECK 

NO# 

203.44CR 032006 

TOTAL APPLIED 

203.44 

o.oo 
0.00 

0.00 

0.00 

0. 00 

0. 00 

203.44 

PAGE: 

CHECK 

AMOUNT 

203. 44 



2/24/2014 11:38 AM A / P CHECK REGISTER PAGE: 

PACKET: 03750 - / 

VENDOR sET: 01 Ae~Jlo. ,- 'Pcl\/JY'Qv'l~ ·L./ 2 Ll/14 -1::1-z. 
BANK AP Pooled Cash Regular AP 

CHECK CHECK CHECK CHECK 

VENDOR NAME I I.D. DESC TYPE DATE DISCOUNT AMOUNT NO# AMOUNT 

02122 The Judy Company, Inc. 

I-13-93 Brink Myer Wall Project R 2/24/2014 166, 419. 94CR 032007 166,419.94 

TOTALS NO# DISCOUNTS CHECK AMT TOTAL APPLIED 

REGULAR CHECKS: 0.00 166,419.94 166,419.94 

HANDWRITTEN CHECKS: 0.00 o.oo 0.00 

PRE-WRITE CHECKS: 0. 00 o.oo 0.00 

DRAFTS: 0. 00 0.00 o.oo 
VOID CHECKS: 0. 00 o.oo o.oo 
NON CHECKS: 0. 00 0.00 0.00 

CORRECTIONS: 0. 00 0.00 0.00 

REGISTER TOTALS: 1 0. 00 166,419.94 166,419.94 

TOTAL ERRORS: TOTAL WARNINGS: 



2/26/2014 

PACKET: 

VENDOR SET: 

BANK 

9:26 AM 

04518 Fed WH Longevity Bonus 2/27/14 

01 

PY Pooled Cash PY Related AP 

VENDOR NAME I I.D. DESC 

00044 Park Bank 

A / P CHECK REGISTER 

CHECK CHECK 

TYPE DATE 

I-Tl 201402254019 Federal Withholding D 2/27/2014 

I-T3 201402254019 FICA W/H D 2/27/2014 

I-T4 201402254019 Medicare W/H D 2/27/2014 

T 0 T A L S * * NO# DISCOUNTS 

REGULAR CHECKS: 0.00 

HANDWRITTEN CHECKS: 0.00 

PRE-WRITE CHECKS: 0.00 

DRAFTS: 0.00 

VOID CHECKS: 0.00 

NON CHECKS: 0.00 

CORRECTIONS: 0.00 

REGISTER TOTALS: 0.00 

TOTAL ERRORS: TOTAL WARNINGS: 

DISCOUNT 

CHECK AMT 

0.00 

0.00 

0.00 

756.02 

0.00 

o.oo 
o.oo 

7 56. 02 

CHECK 

AMOUNT NO# 

297. OOCR 000000 

372. OOCR 000000 

87.02CR 000000 

TOTAL APPLIED 

0.00 

0.00 

0.00 

756.02 

0.00 

0.00 

o. 00 

756.02 

PAGE: 

CHECK 

AMOUNT 

756.02 



2/28/2014 8:41 AM A / P CHECK REGISTER 

PACKET: 04520 Regular Payments 2/28/14 

VENDOR SET: 01 

BANK AP Pooled cash Regular AP 

CHECK CHECK 

VENDOR NAME I I.D. DESC TYPE DATE 

00002 A & M Printing 

I-27965 Coroplast Board-CD R 3/04/2014 

00006 Alamar Uniforms 

I-00006 Uniforms-PD R 3/04/2014 

I-437812 Uniforms-PD R 3/04/2014 

01984 American Society of Civil Engineers 

I-1042550871 ASCE Membership 2014-PW R 3/04/2014 

02140 Commerce Bank - Commercial Cards 

I-2/18/14 Statement 2/18/14 Statement R 3/04/2014 

00156 Dave's Foreign Car Repair LLC 

I-129,047 Oil Change-PD R 3/04/2014 

02211 Eaton Corporation 

I-39251913 Pedestal Covers-PK R 3/04/2014 

00496 Gunter Pest Management, Inc. 

I-1078147 February Pest Control-AD R 3/04/2014 

00277 Guth Laboratories 

I-1450969-IN Premix Solution-PD R 3/04/2014 

02131 Heritage Tractor, Inc. 

I-02521579 Bat Wing Mower R 3/04/2014 

00501 Hinckley Springs 

I-6911530 021514 Drinking Water-PK R 3/04/2014 

I-TK#140423054048 Drinking Water-ST R 3/04/2014 

01349 K & R's GT Muffler & Brake LLC 

I-12004 Gas Tank Repair-ST R 3/04/2014 

00079 MARC 

I-G-I-0004604 Route 9 TEGrant Project Fee R 3/04/2014 

02054 Matthew Chapman 

I-Exp Report 2/18/14 Chapman Exp Report 2/18-AD R 3/04/2014 

02210 Melissa Mcchesney 

I-2/27/14 Exp Report McChes. 2/27/14 Exp Report-AD R 3/04/2014 

CHECK 

DISCOUNT AMOUNT NOii 

60. OOCR 032 021 

159. 98CR 032022 

179.90CR 032022 

235.00CR 032023 

1, 630 .13CR 032024 

35.00CR 032025 

120. OOCR 032026 

50. OOCR 032027 

54.70CR 032028 

9,668.65CR 032029 

20. 56CR 032030 

47. 04CR 032030 

207.62CR 032031 

675.00CR 032032 

226 .19CR 032033 

242.82CR 032034 

PAGE: 

CHECK 

AMOUNT 

60.00 

339. 88 

235.00 

1,630.13 

35.00 

120. 00 

50.00 

54.70 

9,668.65 

67.60 

207.62 

675.00 

226.19 

242.82 



2/28/2014 8:41 AM A / P CHECK REGISTER 

PACKET: 04520 Regular Payments 2/28/14 

VENDOR SET: 01 

BANK AP Pooled cash Regular AP 

CHECK CHECK 

VENDOR NAME I I.D. DESC TYPE DATE 

00088 Miller• s Landscape and Lawncare 

I-2407 PAC Pond Drainage R 3/04/2014 

02212 Missouri Association of Code Enforcement 

I-2014 Confernce Giarratana and Gault Regist-CD R 3/04/2014 

00097 

00103 

00266 

01701 

02123 

00338 

01982 

00274 

01785 

01488 

01087 

P & G Hardware 

I-2-17-14 Statement 

Pitney Bowes, Inc. 

I-673129 

2-17-14 Statement-ST, PK 

Postage Printer Ink-AD 

Platte County Board of Election Commissioners 

I-4/2014 Elections 4/2014 Election Expenses-AD 

Platte County Citizen 

I-62900 Ad for PT Receptionist-AD 

Pyramid Roofing Co., Inc. 

I-Parks Facade Parks Facade Project 

R H Fastener Supply, Inc. 

I-278246-0001 Nut, Bolts, Other Misc-ST 

Rejis Commission 

I-INV0034020 

Ricoh USA, Inc. 

I-502957333 

ServiceMaster Elite 

I-15291 

Staples Advantage 

I-8028776067 

Terminal Rejis-PD 

black counter-PD 

February Janitoral-AD 

Office Supplies-CD,AD 

Stinson Leonard Street LLP 

I-30007256 

I-30007258 

I-30007269 

I-30007273 

Legal Services January-AD 

Legal Services-AD 

Legal Services-AD 

Legal Services-AD,SW 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

R 3/04/2014 

PAGE: 

CHECK CHECK 

DISCOUNT AMOUNT NO# AMOUNT 

7,979.81CR 032035 7,979.81 

400.00CR 032036 400.00 

203.94CR 032037 203. 94 

65.44CR 032038 65 .44 

1, 802 .19CR 032039 1,802.19 

18.00CR 032040 18.00 

15, 660. OOCR 032041 15,660.00 

117 .19CR 032042 117 .19 

62.56CR 032043 62 .56 

76.05CR 032044 76.05 

502.49CR 032045 502.49 

80.30CR 032046 80.30 

360.00CR 032047 

930.00CR 032047 

6,450.00CR 032047 

2,236.80CR 032047 9,976.80 



2/28/2014 8:41 AM A / P CHECK REGISTER 

PACKET: 04520 Regular Payments 2/28/14 

VENDOR SET: 01 

BANK AP Pooled Cash Regular AP 

CHECK CHECK 

VENDOR NAME I I.D. DESC TYPE DATE 

00838 The Work Zone, Inc. 

I-33674 Signs-TP R 3/04/2014 

I-33720 Signs-TP R 3/04/2014 

02155 TranslationPerfect.com 

I-21689 Arabic Translator-CT R 3/04/2014 

02113 Tyler Seuferer 

I-2/14/14 Deer Harvest-PD R 3/04/2014 

00062 Tyler Techonologies, Inc 

I-025-88913 Project Account Maint-IT R 3/04/2014 

02208 Windshield Replacement services, LLC 

I-6418 Windshield Replacement-PD R 3/04/2014 

TOTALS NO# DISCOUNTS 

REGULAR CHECKS : 32 0.00 

HANDWRITTEN CHECKS: 0.00 

PRE -WRITE CHECKS : 0.00 

DRAFTS: 0.00 

VOID CHECKS: 0.00 

NON CHECKS: 0. 00 

CORRECTIONS: 0. 00 

REGISTER TOTALS : 32 0.00 

TOTAL ERRORS: TOTAL WARNINGS: 

CHECK 

DISCOUNT AMOUNT NO# 

60.00CR 032048 

48.00CR 032048 

180.00CR 032049 

90.00CR 032050 

1, 031. OOCR 032051 

45.00CR 032052 

CHECK AMT TOTAL APPLIED 

52, 011.36 52,011.36 

0.00 0.00 

0.00 0.00 

o. 00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

52,011.36 52,011.36 

PAGE: 

CHECK 

AMOUNT 

108.00 

180.00 

90.00 

1,031.00 

45.00 



2/28/2014 8 :45 AM A / P CHECK REGISTER 

PACKET: 04521 Utilities 2/2 8/14 

VENDOR SET: 01 

BANK AP Pooled Cash Regular AP 

VENDOR NAME / I.D. DESC 

00159 

00160 

Missouri American Water 

I-Due 3/17/14 

Missouri Gas Energy 

I-Due 3/18/14 

Water Bills Due 3/17/14 

Gas Bills Due 3/18/14 

01614 KCPL 

I-Due 3/11/14 Electric Due 3/11/14 

TOTALS 

REGULAR CHECKS: 

HANDWRITTEN CHECKS: 

PRE -WRITE CHECKS : 

DRAFTS: 

VOID CHECKS: 

NON CHECKS: 

CORRECTIONS: 

REGISTER TOTALS: 

TOTAL ERRORS: TOTAL WARNINGS : 

CHECK CHECK 

TYPE DATE 

R 3/03/2014 

R 3/03/2014 

R 3/03/2014 

NO# DISCOUNTS 

0. 00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

DISCOUNT 

CHECK AMT 

3,818.08 

0. 00 

0.00 

0.00 

0.00 

0. 00 

0.00 

3,818.08 

AMOUNT 

CHECK 

NO# 

399.42CR 032053 

577.45CR 032054 

2,841.21CR 032055 

TOTAL APPLIED 

3,818.08 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

3,818.08 

PAGE: 

CHECK 

AMOUNT 

399.42 

577.45 

2, 841.21 



2/25/2014 4: 11 PM A I P CHECK REGISTER PAGE: 

PACKET: 04517 EOM Benefits 2/21/14 

VENDOR SET: 01 

BANK PY Pooled Cash PY Related AP 

CHECK CHECK CHECK CHECK 

VENDOR NAME I I.D. DESC TYPE DATE DISCOUNT AMOUNT NO# AMOUNT 

*VOID* VOID CHECK v 2/26/2014 032015 **VOID** 

00005 AFLAC 

I-AFL201402064017 AFLAC after Tx R 2/26/2014 108. 93CR 032011 

I-AFL201402204018 AFLAC after Tx R 2/26/2014 108. 93CR 032011 

I-AFP201402064017 AFLAC PRETAX R 2/26/2014 486. 61CR 032011 

I-AFP201402204018 AFLAC PRETAX R 2/26/2014 486.61CR 032011 1,191.08 

01711 BC BS KC 

I-ADD201402064017 ADD on BCBS Bill R 2/26/2014 29.68CR 032012 

I-ADD201402204 018 ADD on BCBS Bi 11 R 2/26/2014 29.68CR 032012 

I-LID201402064017 BC/BS Dependent Life Ins R 2/26/2014 11.40CR 032012 

I-LID201402204018 BC/BS Dependent Life Ins R 2/26/2014 11. 40CR 032012 

I-LIF201402064017 BC/BS Life Insurance R 2/26/2014 186.61CR 032012 

I-LIF201402204018 BC/BS Life Insurance R 2/26/2014 186.61CR 032012 455.38 

01807 City of Parkville/Flex Plan 

I-FLX201402064017 Flex Plan R 2/26/2014 325. 33CR 032013 

I-FLX201402204018 Flex Plan R 2/26/2014 325. 33CR 032013 650. 66 

02193 Coventry Healthcare 

I-ClC201402064017 Coventry Healthcare R 2/26/2014 2,220.00CR 032014 

I-ClC201402204018 Coventry Healthcare R 2/26/2014 2,220.00CR 032014 

I-ClE201402064017 Coventry Healthcare R 2/26/2014 2,340.00CR 032014 

I-ClE201402204018 Coventry Healthcare R 2/26/2014 2,340.00CR 032014 

I-ClF201402064017 Coventry Healthcare R 2/26/2014 1,206.00CR 032014 

I-ClF201402204018 Coventry Healthcare R 2/26/2014 1,206.00CR 032014 

I-ClS201402064017 Coventry Healthcare R 2/26/2014 818. OOCR 032014 

I-ClS201402204018 Coventry Healthcare R 2/26/2014 818.00CR 032014 

I-C2B201402064017 Coventry Healthcare R 2/26/2014 345.00CR 032014 

I-C2B201402204018 Coventry Healthcare R 2/26/2014 345.00CR 032014 

I-C2C201402064017 Coventry Healthcare R 2/26/2014 624.00CR 032014 

I-C2C201402204018 Coventry Healthcare R 2/26/2014 624.00CR 032014 

I-C2E201402064017 Coventry Healthcare R 2/26/2014 984. OOCR 032014 

I-C2E201402204018 Coventry Healthcare R 2/26/2014 984. OOCR 032014 

I-C2F201402064017 Coventry Healthcare R 2/26/2014 2,545.00CR 032014 

I-C2F201402204018 Coventry Healthcare R 2/26/2014 2,545.00CR 032014 22,164.00 

00794 Delta Dental 

I-DNC201402064017 Delta Dental Insurance R 2/26/2014 196.20CR 032016 

I-DNC201402204018 Delta Dental Insurance R 2/26/2014 196.20CR 032016 

I-DNF201402064017 Delta Dental Insurance R 2/26/2014 425.82CR 032016 

I-DNF201402204018 Delta Dental Insurance R 2/26/2014 425.82CR 032016 

I-DNP201402064017 DENTAL PRETAX R 2/26/2014 486.86CR 032016 

I-DNP201402204018 DENTAL PRETAX R 2/26/2014 486.86CR 032016 

I-DNS201402064017 Delta Dental Insurance R 2/26/2014 132.84CR 032016 

I-DNS201402204018 Delta Dental Insurance R 2/26/2014 132.84CR 032016 2,483.44 
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PACKET: 

4: 11 PM A / P CHECK REGISTER 

VENDOR SET: 

04517 EOM Benefits 2/21/14 

01 

BANK PY Pooled Cash PY Related AP 

VENDOR NAME I I.D. DESC 

01730 LAGERS 

I-CSR201402064017 LAGERS RETIREMENT 

I-CSR201402204018 LAGERS RETIREMENT 

I-CSR201402254019 LAGERS RETIREMENT 

I-R%P201402064017 City/PD Ret Contribution 

I-R%P201402204018 City/PD Ret Contribution 

I-R%P201402254019 City/PD Ret Contribution 

01719 Prudential 

I-LTD201402064017 Long Term Disability 

I-LTD201402204018 Long Term Disability 

00136 State of Missouri 

I-T2 201402064017 State Withholdings 

I-T2 201402204018 State Withholdings 

I-T2 201402254019 State Withholdings 

01718 VSP 

I-VSP201402064017 Vision Care Employee Premiums 

I-VSP201402204018 Vision Care Employee Premiums 

T 0 T A L S * * NO# 

REGULAR CHECKS: 

HANDWRITTEN CHECKS: 

PRE-WRITE CHECKS: 

DRAFTS: 

VOID CHECKS: 

NON CHECKS: 

CORRECTIONS: 

REGISTER TOTALS: 10 

CHECK CHECK 

TYPE DATE 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

R 2/26/2014 

DISCOUNTS 

o. 00 

0.00 

0.00 

0.00 

0.00 

0.00 

o.oo 

0.00 

PAGE: 

CHECK CHECK 

DISCOUNT AMOUNT NO# AMOUNT 

2,479.91CR 032017 

2,805.61CR 032017 

211. 75CR 032017 

2,372.97CR 032017 

2,297.72CR 032017 

20.50CR 032017 10,188.46 

430.37CR 032018 

430.37CR 032018 860.74 

2,312.00CR 032019 

2,388.00CR 032019 

70.00CR 032019 4,770.00 

103.59CR 032020 

103.59CR 032020 207.18 

CHECK AMT TOTAL APPLIED 

42,970.94 42,970.94 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

42,970.94 42,970.94 
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 CITY OF PARKVILLE 
Policy Report 

 
Date:  Wednesday, February 26, 2014 
 
Prepared By: 
Lauren Palmer  
City Administrator  

Reviewed By: 
Sean Ackerson 
Assistant City Administrator/Community 
Development Director 
 

ISSUE: 
Approve a Request for Proposals (RFP) for a market feasibility and economic impact study for 
the intersection of Interstate 435 and Highway 45.  
 
BACKGROUND:  
In 2006, the City of Parkville responded to petitions and began the process to create two 
Neighborhood Improvement Districts (NIDs) on three quadrants of the intersection of I-435 
and Highway 45. The Brink Meyer Road NID financed the extension of Brink Myers Road 
and a related retaining wall to serve the southeast quadrant of the intersection. The Brush 
Creek Drainage NID extended sewer utilities to all three quadrants. Due to a variety of 
factors, including the recent economic recession, private development has not occurred 
according to the original schedule and vision. The majority of properties are now bank 
owned or controlled. The City expects to issue general obligation bonds for both NIDs in 
2014 with the first debt payments due in 2015.   
 
In 2013 the Parkville Economic Development Council (EDC) appointed a task force to 
explore options to ignite development on the NID properties. The task force supports a 
concept to develop a youth sports park on the southeast quadrant as a “game changer” to 
generate more tourism and economic activity in the area. The EDC and City partnered to 
develop a preliminary site layout for the sports park concept that demonstrates adequate 
land is available on the southeast quadrant to accommodate up to twelve (12) FIFA 
regulation soccer fields with adjacent parking, support functions, and compatible indoor 
sports, hotel, and/or retail space. The next step is to perform a feasibility study to determine 
the market demand and potential economic impact for the concept.  
 
Staff has drafted a Request for Proposals (RFP) to identify a consulting team to perform the 
analysis. In general, the proposed scope of work has four parts: 

1. Determine the feasibility and market demand for a youth sports park. 
2. Determine the feasibility and market demand for complementary hotel and/or retail 

uses. 
3. If the analysis does not support a sports park development, identify the highest and 

best use for the property that is compatible with market demand. 
4. Summarize the direct and indirect economic impacts generated by the preferred 

development.  
 

Staff proposes to release the RFP immediately upon Board approval and allow for a 30 day 
response period. The City and EDC will jointly engage in a selection process to evaluate 
proposals and select the most qualified firm to recommend to the Board of Aldermen. A final 
contract, fee, and scope of work will be negotiated following the selection process.  
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BUDGET IMPACT:  
There is no direct budget impact associated with the advertisement of the RFP. A final scope of 
work and fee will be negotiated during the selection process and presented to the Board of 
Aldermen with a request to award a contract at a later date. The City budgeted $40,000 
($35,000 from the General Fund and $5,000 from the Economic Development Fund) in 2014 for 
studies or other services related to development at the I-435 and Highway 45 intersection.  
 
ALTERNATIVES:  

1. Authorize city administration to advertise a Request for Proposals for a market feasibility 
and economic impact study for the intersection of Interstate 435 and Highway 45.  

2. Do not approve the release of the RFP and provide further direction to city 
administration. 

3. Postpone the item.  
 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen authorize city administration to advertise a 
Request for Proposals for a market feasibility and economic impact study for the intersection of 
Interstate 435 and Highway 45. Staff also recommends appointing an Alderman to serve on the 
selection committee.  
 
SUGGESTED MOTION: 
I move to authorize city administration to advertise a Request for Proposals for a market 
feasibility and economic impact study for the intersection of Interstate 435 and Highway 45; and 
appoint Aldermen ___________ to serve on the selection committee.  
 
POLICY: 
The Board of Aldermen should approve the release of the RFP since the proposed scope of 
work anticipates the future allocation of City funds.  
 
ATTACHMENT: 

1. Request for Proposals  
 

 

 



 
Request for Proposals: Market Feasibility and Economic Impact Study 

 
The City of Parkville, Missouri (“City”) is pleased to issue this Request for Proposals (”RFP”) for a Market 
Feasibility and Economic Impact Study.  
 

1. INTRODUCTION 
 
The City of Parkville is a fourth-class city located in the southern portion of Platte County, Missouri 
along the Missouri River. The population of Parkville was 5,554 at the 2010 census. Parkville is home 
to Park University, Parkville Commons, English Landing Park, the National Golf Club, Riss Lake, and 
the historic downtown Main Street area. The City of Parkville has 40 permanent employees 
supplemented by various contracted, seasonal, and intern employees. The City offers a full range of 
municipal services including street maintenance, public parks, sewer utility, community development, 
police, and municipal court. The 2014 City Budget and 2012 Audit are available 
online: http://parkvillemo.gov/financialdocuments/. 
 
The RFP is being issued in cooperation with the Parkville Economic Development Council (PEDC). 
PEDC is a not-for-profit 501(c)6 organization with a mission to help maintain and enhance the valued 
quality of life of Parkville by encouraging and coordinating responsible economic activity and 
community improvement. The Board of Directors is comprised of community investors representing 
business, utilities, higher education, and local government.  
 

2. PROJECT OVERVIEW 
 
As shown on Attachment 1, the project involves ten tracts of approximately 350 acres of developable 
land on three quadrants of the intersection of Interstate 435 and Highway 45 (“Project Area”). All 
tracts are within the corporate city limits of Parkville. Tracts 1 – 5 comprise the southwest quadrant of 
the intersection and total approximately 72 acres. This property was originally planned for mixed 
office and light industrial uses. Tract 6 comprises the entire northwest quadrant. This property was 
originally planned for townhomes and single-family residential. Tracts 7 – 10 comprise the southeast 
quadrant. Tract 7 at the corner of Highway 45 and Brink Myers Road is already developed as a 
convenience store. Tracts 8 – 10 were originally planned for multi-family residential and supporting 
retail uses.  
 
In 2006, the City of Parkville responded to petitions and began the process to create two 
Neighborhood Improvement Districts (NIDs) in accordance with Sections 67.453 – 67.465 RSMo. All 
tracts in the Project Area are within one or both NIDs. The NIDs were undertaken for a public sewer 
and a road project. All of the work is substantially complete. Due to a variety of factors, including the 
recent economic recession, private development has not occurred according to the original schedule 
and vision. The majority of properties are now bank owned or controlled. The City expects to issue 
general obligation bonds for both NIDs in 2014 with the first debt payments due in 2015:  
1. Limited General Obligation Bonds – Brink Meyer Road Neighborhood Improvement District – 

Series 2014A - $3,525,000. The Brink Meyer Road NID financed the extension of Brink Myers 
Road and a related retaining wall to serve the southeast quadrant of the intersection. Tract 9 is in 
the Brink Meyer NID.  
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2. Limited General Obligation Bonds – Brush Creek Drainage Neighborhood Improvement District – 
Series 2014B - $4,935,000. The Brush Creek Drainage NID extended sewer utilities to all three 
quadrants. All tracts are in the Brush Creek NID.  

 
In 2013 the Parkville EDC appointed a task force to explore options to ignite development in the 
Project Area. The task force focused its efforts on a concept to develop a youth sports park on the 
southeast quadrant as a “game changer” to generate more tourism and economic activity in the area. 
The EDC partnered with Sports Plan Studio and Bartlett & West Engineers to develop a preliminary 
site layout for the sports park concept (See Attachment 2). The layout demonstrates that adequate 
land is available to accommodate up to twelve (12) FIFA regulation soccer fields with adjacent 
parking and support functions. Space is also available to accommodate a hotel or indoor sports 
facility, or compatible retail/commercial uses. The sports park and compatible hotel, indoor facility 
and/or hotel, and retail are collectively referred to as the “Project.”  
 
The City and EDC have consulted with property owners of the tracts on the southeast quadrant. 
Owners have expressed general support for the sports park concept and a willingness to partner on 
the development or negotiate the sale of property for the development. The City now desires a 
feasibility study to advance the Project and assist with identifying development partner(s).  Proposers 
should compile a team and approach to accomplish the scope of services described in Section 3.  

 
3. SCOPE OF SERVICES 

 
Note: Following the selection process, a scoping meeting will be held to negotiate the final scope of 
work and a contract for services. Therefore, the City reserves the right to make revisions. 
 
A. SPORTS COMPLEX FEASIBILITY 

a. Evaluate the demand and competitive environment for a youth sports park with 
complementary commercial/retail development.  

i. Evaluate the demographic and socioeconomic characteristics of Parkville and the 
surrounding region (and related trends).  

ii. Compare the area’s characteristics to markets (region or nationwide) successfully 
supporting similar youth sports facilities.  

iii. Identify competitive facilities in the region to determine market saturation.  
b. Identify the factors that will differentiate Parkville and this Project from comparable facilities in 

the regional market. Determine how Parkville can market its brand at this intersection through 
a project that seeks not to compete with other sports facilities in the region but rather to offer 
a new/distinct amenity to the market.  

c. Validate or adjust the existing concept to maximize the potential for success based on 
competitive analysis: 

i. Determine user groups (indoor/outdoor, sports mix, age range, demographics, etc.) 
ii. Determine sizing and space allocation requirements.  

d. Perform a financial analysis for the desired concept: 
i. Propose a capital budget that takes into consideration property acquisition costs and 

infrastructure costs (NID assessments).  
ii. Construct an annual operating budget with complete revenue and expense 

projections.  
 

B. HOTEL/MOTEL AND/OR COMPLEMENTARY RETAIL FEASIBILITY 
a. Evaluate hotel demand based on the project concept and other demand drivers (nearby 

employment centers, airport, and tourist attractions).  
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b. Determine the viability of a hotel/motel facility on site and the projected timing for 
development based on market demand.  

c. Project hotel room nights and room rates and resulting occupancy rate. 
d. Evaluate the demand for retail development to complete the sports park.  

 
C. ALTERNATIVE DEVELOPMENT 

The City acknowledges that the market analysis may conclude that the site is not viable to 
support the Project as envisioned. In that case, the analysis should include a description of the 
highest and best alternative development for the Project Area that will maximize economic 
potential. 
 

D. ECONOMIC IMPACT 
a. Summarize the direct and indirect economic and fiscal impacts generated by the 

construction and operation of the Project or other preferred development. 
b. Evaluate the retail/restaurant demand in the Parkville area generated by the sports 

complex or other preferred development.  
i. Consider spacing from tenants in neighboring retail centers such as Parkville 

Commons (Parkville, MO), Burlington Creek (Kansas City, MO), Village West 
(Kansas City, KS) and Zona Rosa/KCI Airport (Kansas City, MO).  

c. Determine the net impact to existing retail taking into consideration any anticipated 
cannibalization. 

d. Estimate annual hotel/motel tax proceeds to the City of Parkville and Platte County.  
e. Estimate annual sales and property tax proceeds to the City of Parkville and Platte 

County.  
Note: A local tax chart is included as Attachment 4.  

 
E. DELIVERABLES 

a. Fifteen (15) hard copies and two (2) electronic copies of a final written report to 
summarize all findings. 

b. The final written report should include at least one color visual rendering of the preferred 
development concept.  

c. One on-site presentation to report and summarize findings at a joint meeting of the Board 
of Aldermen and Parkville EDC Board of Directors.  

 
F. PROJECT SCHEDULE 

The City anticipates a study timeframe of six to eight weeks, contingent upon negotiation of a final 
scope of services.  

 
4. PROPOSAL AND EVALUATION CRITERIA 
 

A. Instructions to Applicants:  
 

1. The response to this RFP should be delivered as follows: Eight (8) hard copies plus one (1) 
electronic PDF file version (on a CD or flash drive) shall be submitted to the address below in 
a sealed package clearly marked to the attention of Lauren Palmer, and must be received at 
the address below by 5:00 PM Central Time on April 4, 2014.  
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Lauren Palmer  
City Administrator 
City of Parkville 
8880 Clark Ave. 
Parkville, MO 64152 

 
2. Any proposals received after the specified date and time will be rejected and returned 

unopened. Proposals may not be modified or withdrawn after the submittal deadline. 
However, a respondent may withdraw one’s proposal from the selection process at any time 
prior to the submittal deadline. The City reserves the right to extend the time for submittals.  

3. Additional promotional materials/brochures may be included in addition to the proposal but 
may not substitute for any of the content requirements of the proposal itself. This additional 
material need not be submitted in an electronic format.  

4. Communication (other than through the process described herein) with the City, PEDC, the 
selection committee, or the general public relative to this project prior to the announcement of 
a selection is strictly prohibited.  

5. The City reserves the right to request a change in any proposed sub-consultants, if 
applicable.  

6. The City reserves the right to waive any irregularities and/or reject any and all submittals. The 
City is under no obligation to award a contract to any firm submitting a proposal.  

7. The City shall not be responsible for any costs incurred in the preparation, submittal, and 
presentation of proposals.  

8. All materials submitted shall become the property of the City and shall be subject to the laws 
and regulations relating to the disclosure of public information. No guarantee of privacy or 
confidentiality is offered or implied.  

 
B. Proposal Requirements and Evaluation Criteria  

 
The following are the contents that all proposals must include. All the listed criteria should be 
addressed completely and should follow, as closely as possible, the order and format in which it 
is listed below. These categories and criteria will be major considerations in the evaluation and 
determination of the most qualified and capable firm(s). Note: The sequence of the listing is not 
intended to reflect relative weight of each category. 

 
1. Interest and Proposals:  

 
a. A brief description of the lead consultant firm, including firm location, years in the 

business, history, and philosophy. Include an outline of the firm’s officers and executive 
management.  

b. A statement of interest for the scope of services including a narrative describing the 
respondent’s capabilities. 

 
2. Related Experience and References: 

 
Proposal shall include the name, address and telephone number of three to five clients for 
whom services similar to those described in this Request for Proposals have been 
performed. Proposal shall also include a description of the past services provided for each 
reference.   

 
3. Team and Availability 

 
a. Proposal shall include a description of the proposed consultant team. Proposal shall 

identify all key personnel as well as any sub-consultants, if applicable. Proposal shall 
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outline roles, responsibilities and reporting relationships. Proposal shall identify key 
contact person for communicating with the City on all project-related matters.  

b. Proposal shall include a statement on the availability and commitment of the respondent 
and assigned professional who will undertake the scope of services.  

c. Proposal shall include resumes for all the key personnel including educational 
background/training, experience and detailed descriptions of roles played on past 
projects.  
 

4. Understanding and Approach to the Work 
 
Proposal shall describe the approach to the scope of work described in Section 3 of this RFP, 
including process and schedule. Proposers are encouraged to make suggestions to amend 
the scope of work to achieve the City’s goals. This criterion will be evaluated based on the 
proposer’s understanding of the City’s objectives and ability to demonstrate a process that 
efficiently and effectively achieves the desired outcomes. Reasoned creativity is 
encouraged. 

 
5. Disclosure 

 
Proposal will disclose any professional or personal financial interest which could be a 
possible conflict of interest in contracting with the City. Consultant shall further disclose 
arrangements to derive additional compensation from various investment and reinvestment 
products, including financial contracts.  
 

6. Insurance 
 
a. Provide a certificate of insurance showing the firm’s current limits of liability for 

commercial, general, and professional liability, workers compensation, and business 
automobile liability.  

b. List all current and unresolved litigations, arbitrations, or mediations of the firm.  
 

7. Fee 
 
Proposal shall include a total fee for the scope of work including any proposed scope 
revisions. Proposal should clearly state basis for the proposed fee (hourly, lump sum, other) 
and the method for billing additional services beyond the initial scope of service. The fee 
proposal shall itemize the methodology for billing reimbursable expenses such as travel, 
production of documents, purchase of data, etc. The City reserves the right to negotiate a 
final fee and scope of work as part of contract negotiations following the selection process.  
 

4. PROPOSED PROCESS AND TIMELINE 
 

• March 5, 2014  RFP issued and posted on the City of Parkville website. 
• March 18, 2014  A non-mandatory pre-proposal conference will be held from 1:00 p.m. to  

   3:00 p.m. at City Hall (8880 Clark Ave.). Respondents are invited to ask  
   questions of PEDC and City staff to learn more about Parkville and the  
   Project Area.  

• April 4, 2014  Receipt of proposals due by 5:00 PM Central Time. 
• April 7 - 11 A selection committee comprised of city and PEDC officials will evaluate the 

proposals and select a preferred team to begin contract negotiations. If 
multiple firms have exceptional Proposals, the selection committee will 
select a short-listed group of finalists for interviews.  

• April 14 – April 18 Short-listed firms are interviewed (at City’s option). 
• April 14, 2014  Preferred firm is notified of selection and contract negotiations. 
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• April 28, 2014  City Finance Committee takes action on recommended contract. 
• May 6, 2014  Board of Aldermen takes action on recommended contract. 
• May 7, 2014  Notice to Proceed. 

 
By submitting a proposal in response to this RFP, the respondent expresses its intent to comply with the 
established timeline. In addition, the respondent accepts the evaluation process and methodology, as well as 
acknowledges and accepts that the determination of “the most qualified and capable” firm(s) will require 
subjective judgments by the selection committee and the City. Thank you in advance for your interest in the 
City of Parkville.  
 
 

ATTACHMENTS 
 

1. Property Map 
2. Zoning Designations 
3. Sports Complex Site Layout 
4. Local Tax Rates 
5. NID Assessment Summaries 
6. Approved Development Plans 

 
END OF REQUEST FOR PROPOSALS 
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 CITY OF PARKVILLE 
Policy Report 

 
Date: February 24, 2014 
 
Prepared By: 
Tim Blakeslee 
Assistant to the City Administrator  

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE: 
Request to approve a Volunteer Recognition Event to appreciate local Parkville residents or 
Park Hill School District student volunteers at a future Board of Alderman meeting, on the 
Parkville website, and on social media during National Volunteer Week April 6 – 13, 2014. 
 
BACKGROUND:  
National Volunteer Week is April 6 – 13, 2014. This year’s National Volunteer Week is about 
taking action and encouraging individuals and their respective communities to be at the center 
of social change, with the goal of discovering and actively demonstrating their collective power 
to make a difference.  
 
Aldermen Welch suggested that the City conduct a volunteer recognition event during National 
Volunteer Week for the City to honor local Parkville residents or Park Hill School District student 
volunteers who have helped make a difference in the community over the past year. Volunteers 
would need to be Parkville residents, volunteers serving Parkville-based agencies, or any 
student in the Park Hill School District. 
 
Staff would develop a simple web form on Survey Monkey to accept volunteer nominations and 
acquire other basic contact information. Nominations would be accepted from March 5 – 31, 
2014. Staff would then select from among the nominations and highlight a different volunteer 
each day during Volunteer Week on the City’s website and in social media. The Board would 
provide recognition at the regular Board of Alderman meeting on April 15, 2014, for those 
volunteers interested in attending. 
 
BUDGET IMPACT:  
There is no direct cost associated with this action. A modest amount of staff time will be 
involved to manage the volunteer nomination, selection, and recognition process. However, this 
is a low-impact way to highlight community activism and create more content for the city’s public 
outreach efforts (social media, website, etc.)  
 
ALTERNATIVES:  

1. Approve the creation of the Volunteer Recognition Event.  
2. Do not approve the request. 
3. Table the item. 

 
STAFF RECOMMENDATION: 
Staff recommends creating a Volunteer Recognition Event.   
 
SUGGESTED MOTION: 
I move to approve the Volunteer Recognition Event as described by staff.  
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CITY OF PARKVILLE 
Policy Report 

 
Date:  February 25, 2014 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Director 
 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Ordinance for voluntary annexation of four parcels containing 2.52 acres. J3-Pandi, LLC 
applicant. Case VA14-01. 
 
BACKGROUND:   
The applicant is requesting to voluntarily annex four parcels containing 2.52 acres, more or less, 
into the City of Parkville.  The properties are generally located north of 45 Highway, west of the 
roundabout at National Drive and 45 Highway.  They are specifically described as 10804, 
10806, 10808 and 10316 Highway 45 and are further described in the applicant’s annexation 
petition.   
 
The applicant proposes the annexation to incorporate a balance of its land not previously 
annexed in to the City of Parkville.  Abutting property also owned by J3-Pandi, LLC was 
annexed in 2001 and 2003.  Although previously identified by a separate address, 10316 
Highway 45 was previously approved for annexation via Ordinance 2057.  However, the 
ordinance was never properly recorded with the County and the annexation was not recognized.  
 
Staff has evaluated the petition to verify the annexation is a logical extension of Parkville’s 
growth and that the property can be served by the City.  Staff concludes that this annexation is 
compact and contiguous to the present corporate limits, it is reasonable and necessary to the 
proper development of the City, and that the City is able to furnish normal municipal services to 
said area within a reasonable time after annexation. Staff also concludes that the annexation 
will not significantly increase the overall need for service, and that any services required can 
reasonably be provided within the existing budget and capital improvement program.  
 
A public hearing has been called in accordance with state statute requirements, and all required 
notices have been published.  The public hearing is being held not less than fourteen nor more 
than sixty days after the petition for annexation was received, and the hearing will be held not 
less than seven days after notice of the hearing was published. 
 
BUDGET IMPACT:   
Once annexed, the City would be required to provide police protection and other basic city 
services.  Annexation will not significantly increase the overall need for service, and any 
services required can reasonably be provided within the existing budget and capital 
improvement program.  Once annexed, the city would collect property and real estate taxes 
which would help offset any real expenses.   
 
ALTERNATIVES: 
1. Make necessary determinations and approve an ordinance accepting the proposed 

annexation. 
2. Deny the request for annexation. 
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3. Postpone this item for future consideration. 
 
STAFF RECOMMENDATION:   
Staff recommends approving an ordinance annexing four parcels, owned by J3-Pandi, LLC and 
containing 2.52 acres, more or less, into the City of Parkville, Missouri.  
 
SUGGESTED MOTION:   
I move that Bill No. 2761, an ordinance annexing four parcels, owned by J3-Pandi, LLC and 
containing 2.52 acres, more or less, into the City of Parkville, Missouri, be approved for first 
reading. 
 
I move that Bill No. 2761 be approved on first reading and passed to second reading by title 
only.  
 
I move that Bill No. 2761 be approved on second reading to become Ordinance No. ____. 
 
POLICY:   
Per 71.012 RSMo, annexation must be approved by ordinance following Board determination 
that the property to be annexed is contiguous and compact to the existing corporate limits, that 
the annexation is reasonable and necessary to the proper development of the city and that the 
City has the ability to furnish normal municipal services to the area to be annexed within a 
reasonable time. 
 
ATTACHMENTS: 
1. Ordinance 
2. Voluntary annexation petition 
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BILL NO. 2761 ORDINANCE NO. 2731 

AN ORDINANCE ANNEXING FOUR PARCELS OWNED BY J3-PANDI, LLC AND 
CONTAINING 2.52 ACRES, MORE OR LESS, INTO THE CITY OF PARKVILLE, MISSOURI. 

WHEREAS, on February 7, 2014, a verified and notarized voluntary annexation petition was 
filed by J3-Pandi, LLC with the City of Parkville; and 

WHEREAS, said petition was signed by Tony Borchers, Director of Development, on behalf of 
J3-Pandi, LLC owners of all property proposed to be annexed; and 

WHEREAS, said property is depicted and legally described in a drawing and corresponding 
legal description in the Petition of Annexation, attached hereto and incorporated herein by 
reference as part of Exhibit 1; and 

WHEREAS, said real estate is compact and contiguous to the present corporate limits of the 
City of Parkville, Missouri; and 

WHEREAS, a notice of public hearing was published February 19, 2014 in The Landmark, 
Platte County Newspaper, a newspaper of general circulation, in accordance with Section 
71.012 RSMo as amended; and 

WHEREAS, a public hearing concerning said matter was held this day at the City Hall in 
Parkville, Missouri; and 

WHEREAS, said hearing was held not less than fourteen nor more than sixty days after the 
petition was received, and not less than seven days after notice of the hearing was published in 
a newspaper of general circulation, all in accordance with Section 71.012 RSMo as amended; 
and 

WHEREAS, at said public hearing all interested persons, corporations or political subdivisions 
were afforded the opportunity to present evidence regarding the proposed annexation; and 

WHEREAS, no written objection to the proposed annexation was filed with the Board of 
Aldermen of the City of Parkville, Missouri as of that time; and 

WHEREAS, the Board of Aldermen of the City of Parkville, Missouri, does find and determine 
that said annexation is reasonable and necessary to the proper development of the City and 
that the City is able to furnish normal municipal services to said area within a reasonable time 
after annexation. 

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF 
PARKVILLE, MISSOURI, AS FOLLOWS: 

Section 1. Pursuant to the provision of Section 71.012 RSMo as amended, the real estate 
depicted and legally described in the Petition of Annexation, attached hereto and incorporated 
herein by reference as part of Exhibit 1, is hereby annexed into the City of Parkville, Missouri. 

Section 2. The boundaries of the City of Parkville, Missouri, are hereby altered so as to 
encompass the referenced real estate lying compact and contiguous to the present corporate 
limits. 

Ord No. 2731 Page 1 of 2 



Section 3. The City Clerk of the City of Parkville is hereby ordered to cause three certified 
copies of this ordinance to be filed with the Clerk of Platte County, and additionally that copies 
be furnished to the Platte County Election Board, the Platte County Sheriff's Department, and 
utilities serving the annexed area. 

Section 4. This ordinance shall be in full force and effect from and after its passage by the 
Board of Aldermen and approval by the Mayor, pending no written petition being filed with the 
Board of Aldermen in accordance with Section 71.012 RSMo. 

PASSED and APPROVED this 4th day of March 2014. 

ATTESTED: 

ORD. NO. ___ Page 2 of 2 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  February 25, 2014 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Director 
 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Amendment to Parkville Commons plan to allow an electronics and appliance recycling bin and 
temporary recycling events. Case PZ14-06. Applicant, Fivestar Lifestyles, LLC / City of 
Parkville.  
 
BACKGROUND:   
On January 21, 2014, the Board of Aldermen approved an amendment to the Parkville 
Commons development plan to allow a public electronics and appliance collection container in 
the northeast corner of the parking lot north of Gomer’s.  The container was proposed to be 
equivalent to an existing glass recycling container and was to be available to the City and 
community at no expense.  Following approval, the bin owner notified the City he would not be 
able to proceed due to personal matters.   
 
Aldermen Welch has since been working with the Parkville Commons owners (Fivestar 
Lifestyles, LLC), Tech Express LLC (tenant in the Parkville Commons) and private recycling 
vendors to provide similar recycling services.  Details are still being worked out, but recycling 
events are expected to begin as early as this spring.  In order to proceed and accommodate 
events quickly, staff recommends the Board amend its prior approval, and allow an electronics 
and appliance recycling bin and temporary recycling events subject to staff approval with the 
commitment that conditions equal to those required of other recycling bins and temporary 
events in the Commons will be required.  Specifically, approval of a bin would be made subject 
to: a site agreement between the recycling vendor, the property owner and a local host for 
oversight, maintenance and monitoring; carrying liability insurance; obtaining a Parkville 
Business License; and removal of the bin within a defined time following notice the site is not 
adequately maintained.  
 
The primary considerations for allowing the proposed change to the Parkville Commons 
development plan are parking impacts, impacts to surrounding uses, property maintenance, 
visibility/screening and public safety.  The Board of Aldermen previously approved similar 
recycling bins and concluded that: 
 with the existing mix of tenants adequate parking capacity exists, and that if the capacity 

were needed, the unit could be relocated or otherwise removed; and 
 with the exception of visual impacts, it did not appear that the unit would significantly impact 

or restrict other surrounding uses; and 
 if maintenance were to become a problem, the container could be removed; and 
 although visible to the general public, a recycling container in this location is isolated in the 

parking lot and partially screened by the abutting building, and as a result of this and the 
greater public good, no further screening was necessary; and 

 public safety could be protected through routine maintenance provided for under an 
approved site agreement and that any liability be covered by the bin owner’s liability 
insurance.  
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If approved as recommended by staff, these same conclusions can be made for future bins.   
 
BUDGET IMPACT:   
No impact.  The City would not be responsible for maintenance or any direct costs for bins.   
 
ALTERNATIVES: 
1. Approve the proposed amendment and allow recycle bins and temporary recycling events 

subject to approval by the Community Development Director. 
2. Approve the proposed amendment and allow recycle bins and temporary recycling events 

subject to other specified conditions. 
3. Deny the proposed amendment and recycle bin. 
4. Postpone this item for future consideration. 
 
STAFF RECOMMENDATION:   
Approve the amendment to Parkville Commons plan to and allow recycle bins and temporary 
recycling events subject to administrative approval by the Community Development Director.  At 
a minimum, conditions equal to those required of other recycling bins and temporary events in 
the Commons will be required.   
 
POLICY:   
Per Parkville Municipal Code Section 440.050, Changes in Plan, the requested change requires 
approval by the Board of Aldermen. 
 
SUGGESTED MOTION:   
I move to approve the amendment to Parkville Commons plan to and allow recycle bins and 
temporary recycling events subject to administrative approval by the Community Development 
Director.   
 
ATTACHMENTS (by reference only): 
1. Item 5D from the January 21, 2014 Board of Aldermen meeting - Amendment to Parkville 

Commons plan to accommodate an electronics and appliance recycling bin.   
2. Minutes from the January 21, 2014 Board of Aldermen meeting. 
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ITEM 5E 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  February 26, 2014 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Director 
 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Ordinance approving a conditional use permit to allow the replacement of an existing brick 
chimney to accommodate communications antennas on the Parkville Presbyterian Church, 819 
Main Street. Case PZ14-01, Applicant, Verizon Wireless  
 
BACKGROUND:   
The applicant is proposing a conditional use permit (CUP) to allow the installation of 
communications antennas on the Parkville Presbyterian Church at 819 Main Street.  The 
applicants propose to replace an existing brick chimney on the roof of the church with a faux 
stone chimney that will conceal communication antennas.  Specifically, the applicant proposes 
to use a panel textured and painted to simulate the existing cut stone used on the rest of the 
building.  In addition to the antennas, the applicants propose adding ground mounted equipment 
cabinets on the east side of the church, south of the lower parking lot.  With the exception of the 
proposed generator, all other ground-mounted equipment is to be housed in a neutral colored 
shelter, covered with small aggregate. The generator is to be natural gas and only in operation 
for testing and in the event of a power outage. 
 
On February 25, 2014, the Parkville Planning Commission held the required public hearing.  
Staff concluded that the application meets or exceeds the applicable regulations, standards and 
criteria with the exception of the need to further screen the improvements from the abutting 
residential property and 9 Highway.  Staff recommended approval of the application as 
submitted, subject to the following conditions: 
 The new antenna and tower modifications meeting or exceeding current standards and 

regulations of the FAA, the FCC, and any other agency of the Federal Government with the 
authority to regulate towers and antennas; 

 Approval of a building permit, including structural plans for the antennas and chimney 
enclosure; 

 Approval of additional landscaping east of the proposed ground-mounted equipment by the 
Community Development Director;  

 The CUP being valid for a period of 20-years from the date of approval by the Board. 
 
During the meeting the Commission questioned whether the tower was the minimum size 
necessary.  The applicant testified a larger tower was desired, but the size was reduced to 
remain in scale with the church.  An abutting residential property owner questioned whether the 
generator would be audible.  The applicant testified the generator would be audible with a level 
of approximately 65 decibels at 20 feet.  The applicant agreed to run the weekly generator test 
early afternoon on a week day as recommended by the neighbor and agreed to install 
landscaping for additional screening.   
 
BUDGET IMPACT:   
With the exception of application and permit fees collected, there is no budget impact.  
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ALTERNATIVES: 
1. Accept the Planning Commission recommendation and approve an ordinance for the CUP 

subject to staff recommendations. 
2. Accept the Planning Commission recommendation and approve an ordinance for the CUP 

subject to other specified conditions. 
3. Deny the application.  
4. Postpone this item for future consideration. 
 
STAFF RECOMMENDATION:   
Staff concludes that the public health, safety, morals, and general welfare will not be adversely 
affected, that no additional off-street parking is required, and that necessary safeguards will be 
provided for the protection of surrounding property, persons, and neighborhood values. Staff 
recommends approving an ordinance and the conditional use permit to allow communications 
antennas on the Parkville Presbyterian Church, 819 Main Street.   
 
PLANNING COMMISSION RECOMMENDATION:   
 
The Planning Commission concurred with staff’s conclusions and recommendations and voted 
(5 to 0) to approve the CUP application subject to staff recommended conditions.  
 
POLICY:   
Per Parkville Municipal Code Section 470.010, following consideration of the Planning 
Commission’s recommendation, the Board of Aldermen may approve conditional use permits 
“provided that the public health, safety, morals, and general welfare will not be adversely 
affected, that ample off-street parking facilities will be provided, and that necessary safeguards 
will be provided for the protection of surrounding property, persons, and neighborhood values.” 
 
SUGGESTED MOTION:   
I move that Bill No. 2762, an ordinance approving a conditional use permit to allow 
communications antennas on the Parkville Presbyterian Church, 819 Main Street, be approved 
on first reading. 
 
I move that Bill No. 2762 be approved on first reading and passed to second reading by title 
only.  
 
I move that Bill No. 2762 be approved on second reading to become Ordinance No. ____. 
 
ATTACHMENTS: 
1. Proposed Ordinance 
2. Staff report to Planning Commission 
3. CUP application 
4. Letter from SSC on behalf of Verizon Wireless dated January 30, 2014 
5. Legal description of the property 
6. LTE coverage maps showing existing cellular coverage and coverage as projected after 

installation of the proposed antennas 
7. Construction drawings for KCYC DT Parkville, site number 260356, prepared by SSC, 

Overland Park, Kansas and last revised 1-23-14 
8. Site photos (by staff) 
9. Photos of sample screening (by staff) 
10. Photo simulation of proposed chimney replacement (by Verizon / SSC) 
11. Photo of proposed faux stone chimney panel (by staff) 
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KCYC OT Parkville - New Build LTE Coverage Maps (Before and After) 

Existing LTE Coverage in Downtown Parkville, MO. There is in-building coverage gap in 

downtown Parkville. 

Coverage Thresholds 
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In-Building Residential 

In-Vehicle 

Outdoor 



LTE Coverage with the new proposed site at the Church. This site will significantly improve 

the coverage in downtown Parkville (where there are currently no telecom sites). 

Coverage Thresholds 

In-Building Commercial 

In-Building Residential 

In-Vehicle 

Outdoor 



Aerial View. 
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Attachment G 
photos – view of existing chimney & ground mounted utilities  

and proposed location of new ground mounted equipment 
 

Close up view looking west to existing chimney from 9 Highway 
 

 
View looking north to existing chimney from Main Street south of church 
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View looking south to existing chimney from north church parking lot 

 

 
View looking east toward existing chimney (not visible) from Main Street 
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View looking west to existing ground mounted equipment from abutting residence 

 

 
View looking west from 9 Highway (south of abutting residence) to proposed location for 

new ground mounted equipment. 
 

 
View looking west from 9 Highway (north of abutting residence) to proposed location for 

new ground mounted equipment. 
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Exhibit H 
Photos of sample screening in the  

Burlington Creek development (east of Parkville on 45 Highway) 
 

 
Ornamental grass used to screen the Cariboo Coffee parking lot near  

the entrance to Burlington Creek 
 

 
Ornamental grass used to screening the Taco Bell drive through in Burlington Creek 
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Looking from the Taco Bell drive east toward development in  

Burlington Creek with ornamental grass screening 
 
 

 
Looking from the Taco Bell drive east toward development in  

Burlington Creek without ornamental grass screening 
 



Site: 260356 
OT Parllville 

Parllville, Missouri 
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Attachment J 
Photos – proposed faux stone chimney panel 

 

 
Proposed faux stone panel against existing stonework 

 

 
Close up view of proposed faux panel and existing stone.  

 



City of Parkville 
Planning & Zoning Commission Meeting 

February 25, 2014 
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Staff Analysis 
 
Agenda Item:   4.A 
 
Application: Application for conditional use permit to allow replacement of an existing brick 

chimney to accommodate communications antennas on the Parkville 
Presbyterian Church 

 
Case No: PZ14-01 
 
Applicant: Verizon Wireless 
 
Location:  Parkville Presbyterian Church, 819 Main Street (downtown Parkville) 
 
Property owner:  Parkville Presbyterian Church 
 
Zoning:   “R-4” Multiple-Family Residential District 
 
Parcel #: 20-7.0-35-100-009-006.000 
 
Exhibits:  A.  This staff report 

B. CUP application 
C. Letter from SSC on behalf of Verizon Wireless dated January 30, 2014 
D. Legal description of the property 
E. LTE coverage maps showing existing cellular coverage and coverage as 

projected after installation of the proposed antennas 
F. Construction drawings for KCYC DT Parkville, site number 260356, 

prepared by SSC, Overland Park, Kansas and last revised 1-23-14 
G. Site photos (by staff) 
H. Photos of sample screening (by staff) 
I. Photo simulation of proposed chimney replacement (by Verizon / SSC) 
J. Photo of proposed faux stone chimney panel (by staff) 
K. Additional exhibits as may be presented at the public hearing 

 
By reference:  A.  Parkville Municipal Code, including but not limited to Title IV, CHAPTER 

425, "R-4" Multiple-Family Residential District Regulations and Chapter 
471, Regulations Governing The Installation and Operation of 
Telecommunication Antennas and Towers 

B. Public hearing notice mailed to surrounding owners (within 185’ of the site)  
C. Public hearing notice published in the Platte Landmark  

 
 
Overview 
The applicant is proposing a conditional use permit (CUP) to allow installation of 
communications antennas on the Parkville Presbyterian Church at 819 Main Street.  The 
applicants propose to replace an existing brick chimney on the roof of the church with a faux 
chimney that will conceal communication antennas.  Specifically, the applicant proposes to use 
a panel textured and painted to simulate the existing cut stone used on the rest of the building.  
In addition to the antennas, the applicants propose adding ground mounted equipment cabinets 
on the east side of the church, south of the lower parking lot.    
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Area Map 

 
Analysis 
Parkville Municipal Code Title IV, Chapter 471, Regulations Governing the Installation and 
Operation of Telecommunication Antennas and Towers, Section 471.040,A,1 requires a 
conditional use permit for “the construction of a tower or the placement of an antenna in all 
zoning districts.”  Section 471.040 sets out provisions for the issuance of all such conditional 
use permits including criteria to be considered.   Following are staff findings for the applicable 
criteria.  
 
1. Maximum height.  Drawing A02 of the construction drawing set shows the proposed height 

of the antennas and chimney as less than 50’ above the elevation of the proposed ground 
mounted equipment.  Although no height is measured from the east parking lot location, the 
overall height is clearly less than the 180’ maximum height permitted.  
 
The site is zoned “R-4” Multiple-Family Residential District.  The district has a maximum 
structure height of 45 feet.  However, Chapter 475, Supplementary Height, Area and Bulk 
Requirements, Section 475.020,A,2 exempts chimneys.   

 
2. Location and design.  The criteria related to location and design are intended to minimize 

the impacts on surrounding properties, particularly residential properties.  The code 
specifically calls for antennas on the rooftop or above a structure to be “screened, 
constructed and/or colored to match the structure to which they are attached.”  As proposed 
the antennas are to be located in a faux chimney constructed of panels that simulate the 
texture, pattern and color of stone on the rest of the building.  Although not an identical 
match, the height and separation from other areas of stone will cause the panels to 
substantially blend into the building design.    

 
3. Landscaping / Screening.  The code calls for the equipment to be landscaped with a buffer 

of plant materials that effectively screen the view of equipment from adjacent residential 
property.  All the supporting equipment, utility cabinets and backup generator are to be 
ground mounted at the rear of the church near the existing HVAC and other ground 
mounted utility cabinets.  See drawings A01-1, and A02 of the construction drawing set. 
With the exception of the ground mounted backup generator, the other ground mounted 
equipment is proposed to be screened by a proposed shelter.   

 

Existing chimney  
to be replaced 

Approximate location of new 
ground mounted equipment 
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Photos in Exhibit G, show the area of the proposed equipment as viewed from the abutting 
residential property to the east and from East Street.  The photos show that existing trees 
and undergrowth provide a great deal of screening.  When vegetated, this screening would 
appear to significantly reduce the view of the equipment and help buffer noise from the 
generator when in operation.  However, Section 515.095, Accessory Utility Facilities; 
Supplementary Regulations, subsection E, Landscape Screening, requires “a sight-proof 
landscape screen shall be provided for all authorized above-ground facilities taller than two 
(2) feet in height or covering in excess of two (2) square feet in size.”  This section further 
states “facilities located in rear yards may be exempted from screening where located so as 
not to be visible from (1) any public property and (2) more than two residential dwelling 
units.” 
 
Although this vegetation provides substantial screening, staff recommends the addition of 
shocks of ornamental grass or similar vegetation east of the proposed equipment to meet 
the requirement of Section 515.095.  This would help provide additional screening 
particularly in the winter.  Due to the slope below the proposed equipment, there may be 
some area where the grass could not be planted.  In that case, staff recommends planting to 
the extent possible with final approval and field verification by the Community Development 
Director or his designee.  

 
4. Setback and separation.  Unlike for tower construction, the code does not list any setbacks 

or separation requirements for antennas mounted on a roof top.  However, the proposed 
antennas meet the property setbacks required in the R-4 zoning District.   In addition to the 
R-4 District regulations, Section 515.095, Accessory Utility Facilities; Supplementary 
Regulations, applies to the ground-mounted equipment.  Subjection C, Residential Districts, 
requires all above-ground utilities, where authorized, “to be placed in the rear yard wherever 
practical.”  Although the church property is irregular, the area where the ground-mounted 
equipment is proposed to be located would be considered the rear-yard.  

 
5. Availability Of Suitable Existing Towers Or Other Structures.  Section 471.040, E, 

requires applicants to “demonstrate that no existing tower or structure can accommodate the 
applicant's proposed antenna.”  To that extent the applicant has provided two maps showing 
existing LTE coverage and coverage as projected after installation of the proposed antennas 
(See exhibit E).  The existing coverage map shows LTE signal strength for in-vehicle and 
outdoor coverage (shown in light blue and red), but shows an in-building coverage gap in 
much of downtown.  The second map shows the projected coverage with the proposed 
antennas.  This map projects a significant increase in in-building coverage (shown in green 
and dark blue).   

 
6. CUP period.  Conditional use permits are typically approved with defined approval period / 

sunset (typically for a 1- to 20-year period).  In this case, the primary long-term consideration 
is ongoing maintenance of the faux chimney, ground-mounted equipment and landscaping 
and changes in regulations over time.  Per the City’s existing maintenance codes, any 
approved improvements would be required to be maintained until otherwise removed or 
replaced, so a sunset on the CUP is not warranted ensure maintenance.  However, it is 
feasible that regulations governing antennas and related technology and equipment may 
change over time. As such, staff recommends approving the conditional use permit for a 20-
year period.  20 years provides the applicant a reasonable time to realize the value of the 
improvements, while allowing the City to re-evaluate the approval in the future against 
regulation in place at that time.    

 
Staff Conclusion and Recommendation 
Staff concludes that the application meets or exceeds the applicable regulations, standards and 
criteria with the exception of the need to further screen the improvements from the abutting 
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residential property and 9 Highway.  Staff recommends approval of the application as submitted, 
subject to the following conditions: 
 The new antenna and tower modifications meeting or exceeding current standards and 

regulations of the FAA, the FCC, and any other agency of the Federal Government with the 
authority to regulate towers and antennas; 

 Approval of a building permit, including structural plans for the antennas and chimney 
enclosure; 

 Approval of additional landscaping east of the proposed ground-mounted equipment by the 
Community Development Director;  

 The conditional use permit being valid for a period of 20-years from the date of approval by 
the Board of Aldermen; and 

 Any additional conditions the Planning and Zoning Commission determines are necessary to 
meet the requirements of Chapter 471.   

 
Necessary Action 
Following consideration of the proposed CUP and any testimony presented during the public 
hearing, the Planning Commission should recommend approval or denial of the application, with 
or without conditions, unless otherwise postponed.  Unless postponed, the Planning 
Commission’s action will be forwarded to the Board of Aldermen along with any explanation 
thereof for final action.   
 

End of Memorandum 
 
__________________________________ 2-21-14___ 
Sean Ackerson, AICP    Date 
Assistant City Administrator / 
Community Development Director 



ITEM 5F 
For 3-4-14 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  February 27, 2014 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Director 
 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Ordinance amending Chapter 405 of the Parkville zoning code to rezone 6.28 acres from 
County “AG” Agriculture District to City “BP” Business Park District.  Case  PZ14-04.  Pinnacle 
Career Institute, with consent of property owner Kansas City Power & Light.  
 
BACKGROUND:   
The applicants propose to rezone 6.28 acres, more or less, from County “AG” Agriculture 
District to City “B-P” Business Park District in order to construct a training tower and associated 
training building west of the existing telecommunications tower on the same property (see 
associated application 5B).  The property was annexed into Parkville in 2001 and has been 
zoned County AG since that time.  Rezoning to a City zoning district is required prior to 
obtaining development plan approval and a building permit.  As such, the applicant is proposing 
the “B-P” zoning as an extension of the zoning for the abutting properties to the south and east. 
 
On February 25, 2014, the Parkville Planning and Zoning Commission held the required public 
hearing.  Staff concludes: that the proposed zoning is compatible with the zoning, uses and 
character of the neighborhood and nearby properties; the property cannot be further developed 
without a zoning district change; that removal of restrictions imposed by the current zoning 
district will not significantly affect the neighborhood and nearby property; that denial of the 
application is not necessitated to protect the public interest; that denial would appear to result in 
a hardship on the owners to the extent they would not be able to further develop the site until 
such time as it were rezoned; that the proposed zoning is compatible with uses projected by the 
City’s Master Plan; and that denial of the application is not required to prevent adverse impacts 
on the utilities.  Accordingly, staff recommends approval of the proposed rezoning based on the 
above findings, conclusions and opinions. 
 
BUDGET IMPACT:   
With the exception of application and permit fees collected, there is no budget impact.  
 
ALTERNATIVES: 
1. Approve the rezoning via ordinance as recommended by the Commission. 
2. Approve the rezoning via ordinance subject to conditions.  
3. Deny the application. 
4. Postpone the application for further consideration. 
 
STAFF RECOMMENDATION:   
Approve the rezoning by ordinance as recommended by the Planning and Zoning Commission. 
 
PLANNING AND ZONING COMMISSION RECOMMENDATION: 
The Commission concurred with staff’s conclusions and recommendations and voted (5 to 0) to 
approve the rezoning. 
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ITEM 5F 
For 3-4-14 

Board of Aldermen Meeting 
 

 
POLICY:   
Per Parkville Municipal Code, Chapter 483, all zoning district changes must be approved by the 
Board of Aldermen by ordinance following receipt of a recommendation and report from the 
Planning and Zoning Commission.  Prior to their recommendation, the Planning and Zoning 
Commission must first consider the application during a public hearing.   
 
SUGGESTED MOTION:   
I move that Bill No. 2763, an ordinance amending Chapter 405 of the Parkville zoning code to 
rezone 6.28 acres from County “AG” Agriculture District to City “BP” Business Park District, be 
approved on first reading. 
 
I move that Bill No. 2763 be approved on first reading and passed to second reading by title 
only.  
 
I move that Bill No. 2763 be approved on second reading to become Ordinance No. ____. 
 
ATTACHMENTS: 
1. Proposed Ordinance 
2. Staff report to Planning Commission 
3. Application for zoning district change 
4. Area map (by staff) 
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Exhibit C 
Area Map 

 

 
 

Subject Site 



  
 

▪ ▪ ▪ ▪
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Staff Analysis 

 
Agenda Item:  4.B  
 
Proposal: Application for zoning district change for 6.28 acres, more or less, from County 

“AG” Agricultural District to City “BP” Business Park District 
 
Case No: PZ14-04 
 
Applicant: Pinnacle Career Institute, Overland Park, KS 
 
Owner: Kansas City Power & Light, Kansas City, MO 
 
Location: 16203 Hwy 45, Parkville, generally located south of 45 Hwy west of Ensign Drive 
 
Zoning:   Existing - County “AG” Agriculture District  

Proposed – City “BP” Business Park District 
 
Parcel #: 20-4.0-19-000-000-016.001 
 
Exhibits:  A.  This staff report 

B. Application for zoning district change 
C. Area map (by staff) 
D. Additional exhibits as may be presented at the public hearing 
 

By Reference: A.  The Parkville Municipal Code including Title IV, Zoning Code, including but 
not limited to Chapters 443, "B-P" Business Park District Regulations and 
483, Changes and Amendments 

B. The Platte County Zoning Regulations, including but not limited to Section 
400.130, County “AG” Agriculture District  

C. The City of Parkville Master Plan, including, but not limited to, Chapter 6, 
Land Use 

D. A copy of the letter of notice mailed certified mail to property owners within 
185 feet of the subject property  

E. Public hearing notice published in the Platte Landmark 
 
 
Overview 
 
The applicants propose to rezone 6.28 acres, more or less, from County “AG” Agriculture 
District to City “BP” Business Park District  in order to construct a training tower and associated 
training building west of the existing telecommunications tower on the same property (see 
associated application 5B).  The property was annexed into Parkville in 2001 and has been 
zoned County AG since that time.  Rezoning to a City zoning district is required prior to 
obtaining development plan approval and a building permit.  As such, the applicant is proposing 
the “B-P” zoning as an extension of the zoning for the abutting properties to the south and east.   
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Review and Analysis 
 
The application has been reviewed against the City of Parkville’s Municipal Code, including the 
applicable B-P zoning district regulations, and the City of Parkville Master Plan, including the 
adopted Future Land Use Plan and other application sections.  Neither the City Codes nor State 
Statutes define how the Planning Commission shall determine if a proposed zoning district 
change is appropriate.  Rather, following is a list of considerations to be used as a guide based 
on applicable Missouri case law.  Following each is City staff’s analysis, findings and 
conclusions.  These are not criteria or rules, but rather offered to aid the Planning Commission 
and to be used along with other relevant considerations to evaluate the application.   
 
1. The zoning, uses and character of the neighborhood and nearby properties, and the 

compatibility of the proposed zoning with such.  The immediately surrounding properties 
to the south and east can best be described as industrial.  The remaining properties would 
best be described as rural residential in nature.   
 
The subject sight contains an existing telecommunications tower and associated equipment 
compound on less than a quarter of the 6.28 acres.  The remainder of the 6.28 acres is 
vacant, but for last several decades, has been projected by owner KCP&L to be a future 
electrical substation.   
 
The properties to the east and south are zoned “B-P” Business Park.  These properties were 
zoned and preliminary development plans were on approximately 68 acres.  As the 
proposed zoning is the same, it would be considered compatible. 
 
Other properties to the north and west also retain their county zoning (a mix of residential 
and non-residential zoning designations).  The property to the north is vacant with the 
exception of a rural residence to the north west.  To the west the property is owned by 
Heartland Presbyterian Church who operates a church camp ground / retreat with 
associated facilities.  The proposed B-P zoning would be no less compatible with these 
properties than the existing B-P zoning on the surrounding properties to the east and south.    

 
Public hearing notices were sent to owners of property within 185 feet of the subject 
property, signs announcing the hearing were posted on site and a notice was published in a 
local paper all as required by code.  As of the date of this report, no comments have been 
received identifying any concerns about the proposed zoning or compatibility with the 
character of the neighborhood and nearby properties. 

 
2. The suitability of the subject property for the uses to which it has been restricted 

under the existing zoning regulations and the extent to which removal of restrictions 
imposed by the current zoning district may affect the neighborhood and nearby 
property.  The subject area is currently restricted to uses permitted under the County “AG” 
Agriculture District zoning which was retained on annexation.  However, the property has 
been annexed into Parkville and rezoning to a city district is necessary to obtain a Parkville 
building permit.  Rezoning is not required at the time of annexation, but the City cannot 
issue permits for any new construction, improvements or other work requiring permits under 
the County zoning.  As such, the existing zoning is not suitable for further development of 
the site and restricting the site to the existing zoning would prevent further development 
unless de-annexed.  
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Removal of the existing zoning regulations does not appear to have any adverse effects on 
nearby properties.  The 68 acres to the east and south are already zoned “B-P” Planned 
Business District.  Rezoning an additional 6.28 acres B-P would not appear to have any 
greater impact than would be realized from the development of those properties already 
zoned B-P.   
 
Public hearing notices were sent to owners of property within 185 feet of the subject 
property, signs announcing the hearing were posted on site and a notice was published in a 
local paper all as required by code.  As of the date of this report, no comments have been 
received identifying any concerns about the proposed zoning or any adverse effects to the 
neighborhood and nearby property. 

 
3. If vacant, the length of time the subject property has remained vacant as currently 

zoned and whether the current zoning is a contributing factor.  The subject property is 
not vacant.  An existing telecommunications tower and associated equipment compound 
occupies less than a quarter of the 6.28 acre site owned by KCP&L.  The remainder of the 
site is not vacant as a result of the current zoning.  Rather the site is vacant as KCP&L is 
reserving the property as the location for a future electric substation needed to serve future 
growth.         
 

4. The relative gain, if any, to the public health, safety and welfare due to denial of the 
application, as compared to the hardship imposed upon the landowner, if any, as a 
result of denial of the application.  The proposed rezoning allows uses generally 
compatible with the uses on the properties to the east and south.  The zoning would be a 
logical extension of zoning on these abutting properties. Due to the zoning of the abutting 
properties, there appears to be no relative gain or loss to the public health, safety and 
welfare as a result of approving or denying the application.  As such, denial of the 
application is not necessitated to protect the public interest.     

 
Based on the conclusions in number 2 above, denial would appear to result in a hardship on 
the owners to the extent they would not be able to further develop the site until such time as 
it were rezoned. 
 
Public hearing notices were sent to owners of property within 185 feet of the subject 
property, signs announcing the hearing were posted on site and a notice was published in a 
local paper all as required by code.  As of the date of this report, no comments have been 
received identifying any concerns about the proposed zoning or indicating that denial is 
necessary to protect the public health, safety or welfare. 
 

5. Conformance of the requested zoning with the City’s Comprehensive Plan, and any 
other adopted comprehensive plans, neighborhood or sub-area plans in which the 
property is located or abuts.  The City’s adopted Master Plan projects the subject property 
being developed for “Office / Business Park” land uses.  This land use designation is 
primarily intended for office, research, limited retail, and limited flex industrial uses space in 
an office park setting. These areas are intended to promote the economic viability of 
employment uses.  This category is not considered appropriate for “heavier” intensity or 
industrial uses such as manufacturing, outdoor storage, warehousing, distribution, 
wholesale, and other similar industrial uses.  The proposed “B-P” Business Park zoning and 
uses allowed under said zoning are compatible with the land use designation.  
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6. The adequacy of public utilities and other needed public services and impact of the 
proposed zoning, if any, on such.  Based on evaluations of previously approved 
development to the south and east, the proposed rezoning does not put any significant 
burden on the existing utilities and services beyond that already projected for development 
on the surrounding properties.  Although upgrades to services may be necessary and 
private improvements may be required, sewer, water, gas, and electrical capacity exists or 
can be increased to serve development on this property.  In addition, rezoning does not 
appear to increase the demand on other needed public services significantly beyond that 
needed to serve development on the abutting properties.  Per the conclusions above, denial 
of the application is not required to prevent adverse impacts on the utilities.   

 
Additional Considerations 
 
In addition to the considerations above, the “B-P” Business Park District regulations set out 
minimum criteria for rezoning.  Specifically, Section 443.030,1, requires a minimum district size 
of 20 acres.  The subject site is only 6.28 acres.  However, the subject property would be 
abutted to the east and south by approximately 68 acres of property already zoned B-P.  As 
such, staff recommends that for the purpose of a minimum district size of 20 acres, the site be 
considered and approved as an extension of the abutting B-P zoning, thus meeting the 20-acre 
requirement.  By location and use, the proposed zoning of the 6.28 acres is a logical extension 
of this district. 
 
Staff Conclusion and Recommendation 
 
Staff concludes: that the proposed zoning is compatible with the zoning, uses and character of 
the neighborhood and nearby properties; the property cannot be further developed without a 
zoning district change; that removal of restrictions imposed by the current zoning district will not 
significantly affect the neighborhood and nearby property; that denial of the application is not 
necessitated to protect the public interest; that denial would appear to result in a hardship on the 
owners to the extent they would not be able to further develop the site until such time as it were 
rezoned; that the proposed zoning is compatible with uses projected by the City’s Master Plan; 
and that denial of the application is not required to prevent adverse impacts on the utilities.  
Accordingly, Staff recommends approval of the proposed rezoning based on the above findings, 
conclusions and opinions.  It should be noted that this recommendation is made without 
knowledge of facts and testimony which may be presented during the required public hearing 
and that the conclusions herein are subject to change as a result of evaluating additional 
information.  
 
Necessary Action 
 
Following consideration of the application, the factors discussed above and any testimony 
presented during the public hearing, the Planning Commission must recommend approval or 
denial of the application unless otherwise postponed.  Unless postponed, the Planning 
Commission’s action will be forwarded to the Board of Aldermen along with any explanation 
thereof for final action.   

End of Memorandum 
 
__________________________________2-22-14______ 
Sean Ackerson, AICP    Date 
Assistant City Administrator / 
Community Development Director 
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We. lhl! 11n~erslgned, do hare~Y authori%e the submittal of this appllcatlon and a~soclated documents end certify 
that afl lnfl!rmatlon contained therein Is true 11M correcf. We acknowletlge that rezoning In iha ctty of Parkville Is 
~UbJilct IP the M~nlelMI Ood$ 9f IM QllY Qf P!!tk\lltl~. Wa do Mre'1Y i19iji~ 19 abld~ bY !Ind C<;il\'lply wllh Iha abOV(I· 
mentioned codes, and further und~rstand that any v!otallons from th.a prqvlslons of such or l'iom the conditions as 
al!!ted hl!reln sha .. 11 !JQnsUM.e cause lo .. t. fln~s,.iilinlsh~ .. :.·• ·: revooatlon of apprpv .. als.as aPPJlcablo. . 
Appl/cant's Signature (Required) .. · . . .· · · : . . . Data: 4/J'f/I f' 
Property Owner's Signature (R · u/rod)~~ Date; 2 -1 ?-1'.'L 

Legal dssQrlptlon: A.llach a separate sheet with complete wrltlog and graphical legal description Qf the 
subject properly. 
Properly address or 11eneral description of location: ApptQ~frnil!ely .4 miles west of 1-435 <;>h the south side of 

HWY 46 (adJacsnt to Iha e~fsllng KCP&L tower) on KCP&L property/ 16203 46 HWY and 1436. 

Parcel 10 Number: 20-4.0-1e,ooo.ooo.o.1a.001 

Present zoning: Al!· annex&.i;I from county Proposed ZQning;Buslness Park I B·P 
Present use of Iha property: E;xlsling KCP&L tower and future area being li!served for a KCP&L substation. The 
surrounding properly Is either vacant or of an Industrial I warehouse nature. 

Length of use: Indefinite. A training faclllty ts being proposed for this Pl'Qperly as well as the Mure KCl'&L · 

sub!l~llon. 

Pilge 1 of2 /f!Sf niodl«ed May 10, :1'013 



Application #: rz..14~0 '"(= 

Describe the existing land use and zoning on the surrounding properties: 

Existing Land Use Exjsting Zoning 

ft<t!I Malli family • Aj 

East: SiRgle Fen1ily >' 1"Ai'l8FBiij-- v~-./:-

,..R 4 M~lli-la1ntry B~P'~;1~G,s ~k.) 

R A ""l!i•Familt"- 8~/>71i&.Unt'S•t !i;.g) 

West: Malll-famHy~~J' 4 .. /u- .R 1 MYlli faRiilY.,. tenD 

Altacll a summary ofthe general character of the surrounding properties, the effects.ofthe proposed 
rezoning on nearby property, the suitability of the site for development under the current zoning, 
adequacy of area roads, public utilities and public services necessary to serve development permitted in 
the ptc;>posed zoning district, consistency of the proposed zoning with the City's adopted Master Plan, 
arid ally other relevant information relating to this rezoning request. 

rmcH;q_Ktlif{tffll:!RY!fi~ff.~Jjmlmi1a~~:-~~~~@Efj§Jfi~?ft;i-~~~~.~~:~::T}?.f;:'.i~jS~~j~~~.:~---~::':~;;~p~~}i~;J~'~'St~: .. i:-_:':, > G(@7E'. ;;}\I!;(] 
Iii Completed application, including all required details and supporting data. 

IE! Nonrefundable application fee of $300.00. Applicant will be billed to recover costs for required 
publication and certified not.ice to adjacent property owners. 

IE! Complete written and graphical legal description ofsubject property in paper and electronic formats, and 
8,5" x 11" area map showing the subject property and surrounding major features including roads. 

li!l List of names and addresses of all property owners within 185' of the property to be rezoned (certified or 
as obtained from the Platte County Assessors Office and verified in the Platte County Recorder's Office. 

ml If proposed rezoning is for a "planned" district (i.e. R-5, 8-4, 8-P, OTD, Community Unit Plan), a 
complete site plan/development plan including all features as required by Municipal Code. 

li!l Notarized affidavit of ownership and authorized signature of the applicant and owner of record of the 
property. 

f!l:(!f:AgJWl!l!!i~Y.!i!ilI~iii\liifit't~iiiili~1ih'.\~,;.;;~'~;~:r&i'• .·i};.; ;·•.'.ibii.\'i'Ti'.~hJj'.i'.' i:{if·:;11i1 ••''iLi .s::~s"g_s'i' ~1·~~5'if &;;(d.:;2:'!filiii:fi"J 
Application accepted as complete by: «iFt1W ~~ ( ~ grw. i1lil!<1.,.,\ 

Namemtle .........., Date 

Application fee payment: Jl!{:heck # Ii tfY I o M.O. o Cash . / '~ J 
7 o Final reimbursable costs paid (if applicable). Date of Action: ___ -'d.:=;....i.->l,.00-... · ·-'--"llf-'---------

Planning Commission Action: D Approved D Approved with Conditions D Denied Dale of Action: ___ _ 

Conditions if any: --------------------------------

Board of Aldermen Action: o Approved o Approved with Conditions o Denied Date of Action: ---

Conditions if any:--------------------------------

Z:IFormsVemp\rezone app.doc Page 2of2 last modified May 10, 2013 



Exhibit C 
Area Map 

 

 
 

Subject Site 



ITEM 5G 
For 3-4-14 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  February 27, 2014 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Director 
 

Reviewed By: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Application for final site plan approval for a 60’ training tower and associated classroom building 
in the “B-P” Business Park District. Case PZ14-05, Applicant, Pinnacle Career Institute  
 
BACKGROUND:   
The applicants propose a site plan for a training tower and associated training building west of 
the existing telecommunications tower 16203 Highway 45.  The application is proposed in 
conjunction with an application to rezone the same property to “B-P” Planned Business District 
(see Item 5F).  The proposed tower would not be functional for telecommunications, but rather 
for training technicians to climb, navigate obstacles and similar field training.  The applicant 
proposes the field training to augment classroom training to be offered outside Parkville.  
Students are proposed to be shuttled in so no additional parking is proposed.  Instead, an area 
is to be set aside to ensure adequate room for parking should it be needed in the future.  
 
In addition to the tower the application proposes a 12’ x 30’ storage / observation building.  The 
building would allow students and instructors to observe the training from a garage bay.  The 
building was proposed to be built out of tan and red split-face block with a green, standing-seam 
metal roof.  The materials are similar to those used by the convenience store at the southwest 
corner 45 Highway and BrinkMyers.  The materials also similar to the materials called for in the 
previously approved design guidelines for the Vertical Ventures III. 
 
Staff concluded that the proposed site plan meets the intent of the B-P district standards and 
regulations subject to conditions recommended below.  Staff recommended approval subject to 
the following conditions. 
 sidewalks or trails be deferred until such time as development on abutting properties 

warrants the improvements or they can be coordinated with trail improvements on 45 
Highway; 

 review and approval by the Public Works Director and inclusion of any recommended storm 
water management improvements necessary, if any;  

 setting aside an additional 2,000 square feet of open space abutting the existing parking 
area as a landbank for future parking, if needed in the future; and 

 additional landscaping along those portions of the compound fence visible from 45 Highway 
to be approved by the Community Development Director. 

 
At their February 25, 2014 meeting, the Planning and Zoning Commission considered the 
application and discussed the building design and screening.  They concluded that the building 
needs additional architectural details to improve the appearance of the building.  Selective Site 
Consultants spoke on behalf of the applicant and stated modifications may add cost to the 
construction and would have to be discussed.   Since the meeting, the applicant has requested 
that approval of the building be deferred to allow additional time to consider and propose 
alternatives.  Staff has no objection to considering the building separately in the future.  
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ITEM 5G 
For 3-4-14 

Board of Aldermen Meeting 
 

BUDGET IMPACT:   
With the exception of application and permit fees collected, there is no budget impact.  
 
ALTERNATIVES: 
1. Approve the site plan subject to staff recommended conditions, including deferring the final 

building plan approval.   
2. Approve the site plan as recommended by the Commission without deferring building 

approval. 
3. Postpone this item for future consideration. 
 
STAFF RECOMMENDATION:   
Staff recommends approval subject to the following conditions: 
 sidewalks or trails be deferred until such time as development on abutting properties 

warrants the improvements or they can be coordinated with trail improvements on 45 
Highway; and 

 review and approval by the Public Works Director and inclusion of any recommended storm 
water management improvements necessary, if any; and 

 setting aside an additional 2,000 square feet of open space abutting the existing parking 
area as a landbank for future parking, if needed in the future; and 

 additional landscaping along those portions of the compound fence visible from 45 Highway 
to be approved by the Community Development Director; and 

 approval of the final building plans in accordance with Section 443.060, Changes in the 
Plan, prior to construction of the structure.  

 
PLANNING COMMISSION RECOMMENDATION:   
With the exception of the building details, the Planning and Zoning Commission concurred with 
staff’s conclusions and recommendations and voted (5 to 0) to approve the CUP application 
subject to staff recommended conditions and a requirement to add additional architectural 
details to the proposed building.  
 
POLICY:   
Per Parkville Municipal Code Section 443.050, Procedure and Submission Requirements,   
preliminary site plans are to be approved by the Board of Aldermen following consideration and 
recommendation by the Planning and Zoning Commission.  Final site plans are to be approved 
by the Community Development Director, if in substantial compliance with the preliminary plan.  
In this case, the applicant has combined the preliminary and final plan into one document 
requiring Board approval.  
 
SUGGESTED MOTION:   
Application for final site plan approval for a 60’ training tower and associated classroom building 
in the “B-P” Business Park District, subject to staff recommended conditions. 
 
ATTACHMENTS: 
1. Proposed Ordinance 
2. Staff report to Planning Commission 
3. Site Plan/Development Plan Application 
4. Photo simulations by prepared by SSC, Overland Park, Kansas 
5. Construction drawings for Pinnacle Training Tower, by SSC and last revised 1-21-14 
6. Photos of sample screening (by staff) 
7. Approved preliminary site plan for Vertical Ventures III business park 
8. Approved development standards for Vertical Ventures III business park 
9. KCP&L drawing 100/110/D01 - Waldron Substation (111) last revised 8-11-1997 
M:\City Clerk\Board of Aldermen\2014\03-04-2014\5G - site plan Pinnacle tower\Policy report - Site plan Pinnacle tower.doc 
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Staff Analysis 
 
Agenda Item:   5.A 
 
Application: Application for final site plan approval for a 60’ training tower and associated 

classroom building in the “B-P” Business Park District  
 
Case No: PZ14-05 
 
Applicant: Pinnacle Career Institute, Overland Park, KS 
 
Location:  16203 Hwy 45, Parkville, generally located south of 45 Hwy west of Ensign Dr 
 
Property owner:  Kansas City Power & Light 
 
Zoning:   Proposed – City “BP” Business Park District 
 
Parcel #: 20-4.0-19-000-000-016.001 
 
Exhibits:  A.  This staff report 

B. Site Plan/Development Plan Application 
C. Photo simulations by prepared by SSC, Overland Park, Kansas 
D. Construction drawings for Pinnacle Training Tower, prepared by SSC, 

Overland Park, Kansas and last revised 1-21-14 
E. Photos of sample screening (by staff) 
F. Approved preliminary site plan for Vertical Ventures III business park 
G. Approved development standards for Vertical Ventures III business park 
H. KCP&L drawing 100/110/D01 - Waldron Substation (111) last revised  

8-11-1997 
I. Additional exhibits as may be presented at the public hearing (previously 

adopted development standards) 
 
By reference:  A.  The Parkville Municipal Code Title IV, Zoning Code, including but not 

limited to Chapters 443, "B-P" Business Park District Regulations and 460, 
Vehicle Parking 

 
 
Overview 
The applicants propose a site plan for a training tower and associated training building west of 
the existing telecommunications tower on the 6.28 acre property.  The application is proposed in 
conjunction with rezoning the property to “B-P” Planned Business District.  The property was 
annexed into Parkville in 2001 and currently has a County AG zoning designation.   
 
The rezoning application proposes that the B-P zoning would be an extension of B-P zoning on 
the abutting properties to the east and south.  Development plans and associated covenants 
and restrictions and architectural materials pallet / design standards were approved at that time.  
Although the subject property was not included in the approval, these standards will be 
considered as guides in addition to the standards and regulations of the underlying B-P zoning 
district.     
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Analysis and Comments 
 
The application has been reviewed against the City of Parkville’s Municipal Code, including but 
not limited to, Title IV, Chapter 443, “B-P” Business District Regulations.  Based on the 
information received to date, the primary consideration of approval is Consistency with intent 
and permitted uses in the B-P district, conformance with the applicable height, area and bulk 
standards, compatibility with design and performance standards and general compatibility with 
the standards set for the development of the abutting property to the east and south. 
 
1. Consistency with intent and permitted uses in the B-P district. Section 443.010 defines 

the purpose of the district as providing for “a mixture of office, research and development, 
warehousing, distribution, light industrial and limited retail and service uses in a planned 
business park setting.” This section calls for “high-quality development with increased 
amenities and open space.”  Although a training center is not mentioned, Section 443.020,2, 
permits “private and technical schools and company training centers.”  The proposed use 
would be classified as such.   
 

2. Height, area and bulk.  The proposed development meets the proposed height, area and 
bulk regulations.  Specifically, the proposed site plan meets the minimum lot area, width and 
depth, exceeds all required setbacks, height requirements and maximum lot coverage 
standards.  With regard to height, Section 443.030,5,b, Structures other than buildings, 
accessory buildings and signs, allows height up to 75’ “provided such structure is set back 
from all property lines a distance equal to or greater than its height.”  The training tower is 
proposed to be 60’ tall to the top of the structure and 62’ to the top of the faux antenna 
extending above the tower (see sheet number A-3 of the construction drawing set – Exhibit 
D).  The tower is proposed to be setback well in excess of 62’ from all property lines (see 
sheet number A-1 of the construction drawing set – Exhibit D).  

 
3. Compatibility with design and performance standards.  Section 443.040, sets out design 

and performance standards.  With staff recommended changes, the application is generally 
consistent with the design and performance standards to the extent they apply (note that 
many of the standards are not applicable to this application).  

 
 General design standards: The design is consistent with the general design standards 

except that no sidewalks or pedestrian accommodations are provided.  Although 
required, no other pedestrian accommodations exist along this stretch of 45 Highway 
and construction at this time would not serve any near-term purpose.  Staff recommends 
that sidewalks or trails be deferred until such time as development on abutting properties 
warrants the improvements or they can be coordinated with trail improvements on 45 
Highway.  
 

 Storm water management:  As a condition of approval, staff recommends review and 
approval by the Public Works Director and inclusion of any recommended storm water 
management improvements necessary, if any.  

 
 Open space:  The open space standards call for open space, natural areas, recreation 

amenities and other open space improvements.  Although no permanent open space is 
proposed at this time, the site plans show developing only a small portion of the site 
(less than 25%). The remainder of the site is to be left open until such time as the 
property owner, KCP&L, pursues development of an electrical substation.  Per plans 
supplied by KCP&L, the substation, telecommunications tower and training tower would 
be expected to cover approximately 50% of the site.  The balance or a portion thereof 
would be required to be dedicated to open space and resource preservation as 
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necessary to meet the district requirements at that time.  Meanwhile, the intent is met 
and no natural resources are proposed to be or would be approved to be altered.  
 

 Landscaping:  The plan shows landscaping between the proposed compound and 45 
Highway (north, northeast and northwest of the compound) in accordance with the 
requirement to landscape the setback area.  Specifically, the applicants propose 7 trees 
and 8 shrubs in accordance with the formulas for perimeter landscaping.  Although this 
landscaping meets the minimum required standards, staff recommends additional 
landscaping along those portions of the compound fence visible from 45 Highway.  This 
is in part recommended due to the limited ability to meet the building design criteria.  
Specifically, staff recommends use of shocks of ornamental grass.  The ornamental 
grass would provide a more immediate screen than the other landscape materials, which 
although good materials, will require time to mature before an effective screen is 
established.  Exhibit F shows examples of ornamental grass used for screening at the 
Burlington Creek development east of Parkville.  Similar application is recommended 
here.  
 

 Parking:  The application proposes utilizing the existing parking / turnaround area (west 
of the existing telecommunications tower).  Per the parking regulations, the application is 
subject to the requirements of Chapter 460 which would require 10 to 20 spaces per 
classroom for a college or technical school.  However, the applicants have indicated that 
students will be from outside the state and will not have personal vehicles.  Instead, they 
are to be shuttled between the site and off-site classrooms, eliminating the need for 
parking except for the shuttle van.  The district regulations allow for landbanking in this 
case.  In lieu of requiring the 10 - 20 parking spaces to be constructed at this time, staff 
recommends an area of green space be set aside.  If needed in the future, the owner 
would be obligated to construct the necessary parking lot improvements.  Based on the 
parking design criteria in Chapter 460 approximately 6,000 to 12,000 square foot would 
accommodate 10 – 20 spaces and necessary turnarounds.  The existing parking area is 
approximately 4,000 square feet and over 75% of the remainder of the site is 
undeveloped, providing ample room for future parking.  Staff recommends setting aside 
a minimum of 2,000 square feet of open space abutting the existing parking area as a 
landbank for future parking, should it ever be needed. 
 

 Building standards:  The building standards call for high quality construction, with a 
variety of architectural details, particularly for those portions of the building facing public 
streets.  The use of differing textures, contrasting shapes, windows, awnings, columns 
and other architectural details are to be used.  Due primarily to the location within the 
fenced compound, the orientation of the building and the overall utilitarian function of the 
building, few architectural amenities are included.  As proposed, the structure uses split-
face block in bands of contrasting colors, the garage doors are oriented away from the 
public streets, and the roof is a green standing metal seam.  This design materials and 
patterns are intended to replicate those in the approved covenants and restrictions and 
design guidelines for Vertical Ventures III business park to the east and south.  Although 
this development has not proceeded due to a downturn in the economy and other 
related factors, the same standards were applied to the development of the C-Store at 
the southwest corner of 45 Highway and BrinkMyer Road.  The proposed split-face 
block, bands of contrasting colors and green standing seam metal roof are all intended 
to replicate this existing development pattern and to provide visual interest.   
 
The building could be altered to appear as though it faces 45 Highway, to include 
additional features like variations in the building plain, columns, false windows, or other 
features.  However, due to the building being located within the fenced in compound, the 
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changes would appear to have little impact on improving the building’s appearance as 
viewed off site.  Rather, staff recommends, additional landscaping outside the compound 
as recommended above.  
 

4. Compatibility with plans and standards set for the abutting Business Park 
development.  In 2006, development plans were approved for the Vertical Ventures III 
Business Park on the 68 acres to the south and west of the subject site.  The development 
has not proceeded since approval due to a downturn in the economy and other related 
factors.  To date all that exists on the property is a manufacturing company to the east and 
another telecommunications tower abutting to the south.  Although the development 
approved with the B-P zoning has not proceeded, the approved plans are still the plans of 
record and valid until otherwise repealed or new plans are approved.  Although the existing 
development has an industrial character, per the approved plans, the new development 
along the 45 Highway frontage is to be office in nature.  The proposed tower and associated 
building would not generally be considered compatible with the projected office uses.  
Instead a tower use would be recommended for properties away from public visibility.  
However, the existing telecommunications tower already on site, the projected future electric 
substation and the existence of a second telecommunications tower on the site immediately 
abutting to the south, make the proposed improvements as compatible as existing 
improvements on the subject site and abutting properties. 
 
As an alternative, the applicants have proposed to match the design criteria for the abutting 
business park to the degree practical.  See the summary above, under building standards 
above for details. 
 

Staff Conclusion and Recommendation 
 
Staff concludes that the proposed site plan generally meets the intent of the B-P district 
standards and regulations subject to conditions recommended below.  Further, the proposed 
development is as compatible with the projected uses in the abutting business park as the 
existing and projected uses on the subject site and the immediately abutting site to the south.  
Staff recommends approval subject to the following conditions.    
 sidewalks or trails be deferred until such time as development on abutting properties 

warrants the improvements or they can be coordinated with trail improvements on 45 
Highway; 

 review and approval by the Public Works Director and inclusion of any recommended storm 
water management improvements necessary, if any;  

 setting aside an additional 2,000 square feet of open space abutting the existing parking 
area as a landbank for future parking, if ever needed; and 

 additional landscaping along those portions of the compound fence visible from 45 Highway. 
 
Necessary Action 
Following consideration of the site plan and supporting information, the factors discussed above 
and any information presented at the meeting, the Planning Commission should approve, 
approve with conditions, deny, or postpone the application.  If approved subject to conditions, 
the conditions should be noted for the record.  Unless postponed, the Planning Commission’s 
action will be forwarded to the Board of Aldermen along with any explanation thereof for final 
action. 
 
 
__________________________________ 2-23-14___ 
Sean Ackerson, AICP    Date 
Assistant City Administrator / 
Community Development Director 
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nz.H-o .s 
Application /I: I I , " O- I" 
Dnte Submitted: - -="'-........;:.tJ.,.;...._ ...,_ 
Meeting Daro: _ _.a'"'--..... (};O»S..._- _._llf-
~~'C'.~~P~?·~ed; _____ _ 

Site Plan I Develo m1ent Plan Application 
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Appllcant(s) Owner(s), if different from applfcant 

Name: Jeffrey Freeman Name: ~r Aile ti .A' J<~J 
Company: Pinnacle Career Institute Company: Kansas City Power & Light 

Address 16221 Foster Street Address:4400 E. Front Street 
-------------~ 

City, State Overland Park, KS 66085 City, State: Kansas Cily, MO 64120-1039 

Phone: (913) 951-6600. Fax: Phone: (816) 245-&lttW 3~5.li=ax: 
E-mail Jf-pvi@swbell.net 

Person(s) preparing plans 
Name: Dallas Pelland 

Company: Selective Site Consullants, Inc. 

Address 9900 W. 109th Street, Suite 300 

City, State Overland Park, KS 66210 

Phone: (913) 438-7700 Fax: 438-7777 

E-mail dpelland@ssc.us,com 

-----

Contact Person, if different from a 
Name: Justin Anderson 

Company:Selectlve Site Consultants, Inc. 

Address: 9900 W. 109th Street. Suite 300 

City, $tale: Overland Park, KS 66210 

Phone: (913) 438-7700 . Fax: 438-7777 

E~mail : janderson@ssc.us,com 

We, the undersigned, do hereby authorize the submlllal or this appllcation and associated documents and certify 
that all information contained therein Is true and correct. We acknowledge that development In the Cily of Parkville 
Is subject to the Munlclpal Code of the City of Parkville. We do hereby agree to abide by and comply with the 
above-mentioned codes, and further understand that any vlolatlons from the provisions of such or from the 
condillons as stated herein shall constitute cause for fi , punishments and revocallon of approvals as applicable. 

Applicant's Signature (Requirecl[,....;;;~ft_~~~~~~====----- Date: -¥!PY 

Property Owner's Signature~ ulred)~~ Date: 2- / ?-/Y 

lr>irijB'r."'!!~~1wrn~f:~"'r··:u;.'!fi~J...rt.1·~~i:~~~~i':~~1¥11?.;i\>~:~t~.{]'.~ws~f?ii£.'il.«i!~~w-r~~W-ih~~.~wti~J.~J.~r;'b.w~i~·~11k~~~~~\\l ~~·!\:.. ,, .~tt!!llt :t.J<llllJ. .H...l!lillJ.ii'.JJ£-Y&.~~lfl.1<'5.,_.=,,1i;;.,..,;~~!~~:iJf~fitill!f.iif;i·.\M.'ffi'>~ff.*1.~<'·\:\is-.-m-~~"~'~"''('~u~i<i\t*',~ift<flY.~:;,J:.Wf,>,1,U{t 

zoning district: Business Park "B-P" - proposed; Currently the parcel Is zoned Ag from annexation 

Address and general location: Approximately .4 miles west of 1-435 on 45 Hwy; 16203 45 Hwy and 1·435 

Legal description (may be attached): _s_ee_A_t_1a_c_he_d _________________ _ 

Description of proposed use(s): Installation of a training facility which will Incorporate a 60' training self-support 
tower as well as a staging building for observation and storage. This facility Is designed only for training commercnl 
tower climbers and will not funcllon as a commercial transmission site. 

Gross acreage of lot: _6_·2_8 ______ _ 

Open space acreage: 

Net acreage of lot: 6.2 (acreage less 3000 sq. ft . lease 

Lot coverage:----- --- ---- -

is proposal an alteration to an ·existing building C?r new construction? Dalterallonm!new construction 
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Application #: f Z.14- 0 r 

l3. Factors affecting the project 

Are any public improvements required for this project? _N_o _________________ _ 

Explain (may be attached): ___________________________ ~ 

Does the proposed site I development plan meet the following criteria? Attach a separate IE!Yes DNo 
sheet explaining how I why. 
Does the proposal conform to the provisions of the City's Zoning Code? 

Does the proposal conform to the provisions of the City's subdivision regulations? 
Does the proposal conform to the goals and objectives of the City's Master Plan? 

Is the proposed development compatible with the surrounding area? 

Does the proposal conform to customary engineering standards used in the City? 

Are the streets, paths, walkways and driveways located so as to enhance connectivity, 
circulation and safety and minimize any adverse traffic impact on the surrounding area? 

Please note below other comments or factors relating to the proposed development (may be attached): 
The proposed site plan is located on the same parcel as an existing KCP&L self-support tower and planned KCP~ 
substation. The proposed project will incorporate landscaping to help screen the training center from 45 Hwy. 

[4. Checklist of required submittals 
IE] Completed application, including site plan with all required details and supporting data. 

IE] Nonrefundable application fee of $300.00. 
IE] Five (5) copies 24" x 36" size, or larger sets, one (1) 11 x 17 size set, and one (1) electronic set (pdf 

format) of the development plan and elevations for staff and service providers review. Please note 
additional copies will be required for submittal to the Planning Commission, and Board of Aldermen. 

IE] Five (5) paper copies and one (1 ), electronic copy (pdf format) of any supporting documentation for 
staff and service providers review. Please note additional copies will be required for submittal to the 
Planning Commission, and Board of Aldermen. 

IE] Authorization signature of the applicant and owner of record of the property. 

a-l~GUe-GGV.e.i:iaR-ts-ar.idioL..d.eed-res.tf~Gtions, signed approval of the association/entity enforcing 
f'l~ ~err.-

[For City Use Only 

Application accepted as complete by: ~~~~~~~~-·~~~--------
Date 

1- 22- l!f 
. • ~<;!Pe/Title 

Application fee payment:~heck # \ \L\:52 DM.O. Deas~ f eceived from: --------
a Final reimbursable costs paid (if applicable). Date of Action: - -+d-+-+it"'-?J..L+\ ...... \Y~~-------------

Planning Commission ActionDApproved DApproved with Conditions DDenied Date of Action: 

Conditions if any: --------- ------------------------

Board of Aldermen Action:DApproved 0Approved with Conditions DDenied Date of Action: 

Conditions if any: --------------- ----------------- -

Z V'onnsUemp\Site Plan app doc Page 2012 Last modified June 18, 2013 



  



 



Construction Drawings 

Due to the large file size, this document is on file with the City Clerk and is available upon request. 
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Exhibit F 
Photos of sample screening in the  

Burlington Creek development (east of Parkville on 45 Highway) 
 

 
Ornamental grass used to screen the Cariboo Coffee parking lot near  

the entrance to Burlington Creek 
 

 
Ornamental grass used to screening the Taco Bell drive through in Burlington Creek 
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Looking from the Taco Bell drive east toward development in  

Burlington Creek with ornamental grass screening 
 
 

 
Looking from the Taco Bell drive east toward development in  

Burlington Creek without ornamental grass screening 
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Legend
1. Existing Building
2. Existing Trees
3. Existi ng Cell Tower
4. Existing Storage Yard
5. 100’ Utility Easement
6. Detention Basin
7. Storage Yard
8. Display Area

  9. Pervious Paving
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14. Flags
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16. Screening Example
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Item 5H 
For 3-4-14 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  February 25, 2014 
 
Prepared By: 
 
Kirk Rome P.E. 
Public Works Director 
 

Reviewed By: 
 
Lauren Palmer 
City Administrator 
 

ISSUE:   
An ordinance employing Ms. Tiffany Terry as the part-time Public Works Department Assistant.  
 
BACKGROUND:   
Public Works and Community Development previously shared a full-time assistant, but following 
review with the prior assistant and discussion internally, it was determined that due to training 
requirements and the diversity of job duties, both departments would be better served by 
individual part-time assistants. As such, the 2014 budget included funds to hire a part-time 
Public Works Department Assistant.   
 
Following interviews, staff recommends hiring the current Disaster Recovery Jobs Program 
(DRJP) clerical assistant, Tiffany Terry, to fill the position.  Ms. Terry was hired by the Full 
Employment Council to assist the Public Works and Parks staff under the DRJP grant as a 
clerical assistant. She has served the City well in that capacity.  Through the DRJP work Tiffany 
became interested in the position and has demonstrated the necessary skills and capability to 
execute the fundamental duties of the position.   
 
BUDGET IMPACT:   
This is a budgeted position and the proposed hours and hourly rate are within the budgeted 
amount (approximately $17,000 was budgeted with approximately $14,000 planned to be spent 
in 2014).  
 
ALTERNATIVES: 
1. Approve the hiring ordinance as proposed. 
2. Approve the hiring ordinance subject to stated changes. 
3. Postpone this item for future consideration. 
 
STAFF RECOMMENDATION:   
Approve the attached ordinance and hire Tiffany Terry as part-time Public Works Department 
Assistant.   
 
POLICY:   
The Board of Aldermen must approve all hiring by ordinance. 
 
SUGGESTED MOTION:   
I move that Bill No. 2764, an ordinance hiring Tiffany Terry as the part-time Public Works 
Department Assistant be approved for first reading. 
 
I move that Bill No. 2764 be approved on first reading and passed to second reading by title 
only.  
 

 



Item 5H 
For 3-4-14 

Board of Aldermen Meeting 
 

I move that Bill No. 2764 be approved on second reading to become Ordinance No. ____. 
 
ATTACHMENTS: 
1. Hiring Ordinance 
2. Job Description 

 



BILL NO. 2764 ORDINANCE NO. 2734 

AN ORDINANCE EMPLOYING TIFFANY TERRY AS THE PART-TIME DEPARTMENT 
ASSISTANT FOR THE PUBLIC WORKS DEPARTMENT. 

BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF PARKVILLE, MISSOURI 
AS FOLLOWS: 

SECTION 1. That Tiffany Terry is hired as the part-time Department Assistant for the Public 
Works Department for an average of 25 hours per week with compensation of $13.00 per hour, 
with performance and compensation to be reviewed annually thereafter in accordance with the 
City's adopted personnel policy, as may be amended by the Board. 

SECTION 2. That Ms. Terry shall be subject to and shall receive other benefits as applicable to 
part-time employees in accordance with the City's adopted personnel policy, as may be 
amended by the Board. 

SECTION 3. That Ms. Terry shall serve at the will of the Board and her employment may be 
terminated at any time with or without cause. 

SECTION 4. This ordinance shall be effective upon passage and approval. 

PASSED and APPROVED this 4th day of March 2014. 

ATTESTED: 

m 6.IJ9~ 01 ?Y&.aj( e v 

City Clerk Melissa McChesofuy 

Ord No. 2734 Page 1 of 1 



CITY OF PARKVILLE JOB DESCRIPTION 
Public Works Department Assistant 

 
Title: Part-time Department Assistant Department: Public Works (≈21 hrs/week) 
       Administration-City Clerk (≈4 hrs/week)      
 
Supervisor: Public Works Director  FLSA Status: Part-time, Non-Exempt   
 
Salary Range: $12-$13 per hour Schedule: 25 hours per week during the hours of 8:00 

am – 5:00 pm, Monday – Friday and other hours as 
needed.  Evening meeting the second Wednesday of 
each month and other meetings as needed. 

   
This description represents a body of work typically performed in this position, but does not 

necessarily represent all of the duties which may be assigned to the incumbent in the position.  
The incumbent is responsible for performing miscellaneous duties as needed or assigned. 

 
General statement of main duties: The Department Assistant serves as the primary customer 
service contact for the Public Works Department (the department). The Department Assistant 
provides primary clerical and administrative assistance to the Public Works Director (department 
director), including answering phones, processing department mail, filing, processing various permits 
and licenses, coordinating department meetings and assisting with public correspondence, webpage 
maintenance and social media, research, reports, document preparation, and other similar duties as 
assigned.  The Department Assistant prepares agendas, packets and other materials for meetings of 
the Community Land and Recreation Board (CLARB) and maintains minutes of business conducted. 
The Department Assistant will also help maintain official records. The Department Assistant will be 
cross-trained to temporarily fill the role of City Clerk in the absence of the Clerk and to assist with 
other duties as assigned.  
 
Minimum Qualifications: The Department Assistant shall have a high school diploma, or 
equivalent, with experience in Microsoft Word, Excel and Outlook and ability to type at least 40 
words per minute.  The Department Assistant must be: self motivated; highly organized; have an 
ability to learn quickly; have excellent clerical, written and verbal communication and customer 
service skills; be capable of managing multiple responsibilities and deadlines; and have excellent 
follow through.  Some college or a college degree and prior relevant experience preferred.   
 
Essential Job Functions: 
1. Answer department phone calls and answer basic questions or direct the call to the appropriate 

staff (daily) 
2. Check and distribute department mail (daily) 
3. File and maintain electronic and printed records (daily) 
4. Provide general clerical assistance, including typing, proof-reading, copying, scanning, 

corresponding and similar to the department director (daily) 
5. Communicate progress with the department director (daily) 
6. Meet with the department director to coordinate schedules and duties (weekly) 
7. Process permits prior to and post approval (weekly) 
8. Assist department director with scheduling, billing, contract compliance and similar duties 

(weekly) 

 Page 1 of 2 Revised 11-7-13 



9. Coordinate Community Land and Recreation Board meetings agendas and related packet 
materials (monthly) 

10. Take roll and minutes at Community Land and Recreation Board meetings (monthly)  
11. Research topics and issues and prepare summaries as directed. (as needed) 
12. Coordinate, setup for and clean up after department meetings (as needed) 
13. Attend department meetings and take notes or minutes (as needed) 
14. Assist with drafting policy reports, ordinances and minutes (as needed)  
15. Assist the City Clerk with Board of Aldermen packet preparation, taking meeting minutes and 

other related duties (as needed) 
16. Perform other related duties as assigned (as needed) 
 
Primary Responsibilities:  
• Answer phones and serve as the primary customer service contact for the department.  
• Perform general clerical duties and assist department directors with scheduling, correspondence, 

reports, research, filing and general organization.    
• Communicate effectively with other department directors, department employees, members of 

other Boards, and members of the public. 
• Prepare meeting agendas and packets of related information and maintain minutes of all meetings 

of the Community Land and Recreation Board.  
• Assist with requests for public information. 
• Collaborate with department head to assist in the development and implementation of goals, 

objectives, policies and priorities.  
• Perform related work and special assignments at the direction of the department director.  
 
Required Knowledge, Skills and Abilities: 
• Knowledge of municipal record keeping best practices.  
• Knowledge of modern office procedures, including skill in the use of office equipment and 

technology.  
• Strong writing skills. Ability to produce grammatically correct and factual written reports, 

records and correspondence.  
• Skill in researching, analyzing and interpreting written material.  
• Ability to establish and maintain effective working relationships and use good judgment, 

initiative and resourcefulness with the public, department employees and other City officials.  
• Ability to multi-task and perform with evolving priorities. 
 
Work Environment and Equipment Utilized:  Standard office equipment is utilized routinely in 
the job and the work is performed in a typical office environment with adequate lighting, ventilation 
and temperature controls. 
 
____________________________________            __________________________________ 
Employee Signature/Date    Supervisor Signature/Date 
 
____________________________________             __________________________________ 
City Administrator Signature/Date    
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