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Notes: At 5:30 p.m., a work session will be held regarding the 2017 Operating and Capital Budget. 
 

BOARD OF ALDERMEN 
Regular Meeting Agenda 

CITY OF PARKVILLE, MISSOURI 
 Tuesday, October 18, 2016 7:00 pm 

City Hall Boardroom 
 

Next numbers:  Bill No.  2890 / Ord. No. 2860 
 

1. CALL TO ORDER 
A. Roll Call 
B. Pledge of Allegiance 

 
2. CITIZEN INPUT 
 
3. MAYOR’S REPORT 

A. Appoint Sam Stahnke through May 2017 and Gloria J. Hatfield through May 2018 to the Industrial 
Development Authority  

B. Presentation by the National Weather Service for the City’s Storm Ready certification 
 
4. CONSENT AGENDA 

A. Approve the minutes for the October 4, 2016, regular meeting 
B. Receive and file the September Municipal Court report 
C. Receive and file the financial report for the month ending September 30, 2016 
D. Receive and file the crime statistics from January through August 2016 
E. Approve a resort liquor license with Sunday sales for The Local Eatery & Pub, LLC located at 2 Main 

Street 
F. Approve the reinvestment of funds from two matured CDs in the Debt Service Reserve Funds of the 

Brush Creek Drainage Area (Fund No. 23) and the Brink Meyer Road (Fund No. 24) Neighborhood 
Improvement Districts with one CD in each of the two funds  

G. Adopt an ordinance to repeal and replace Ordinance No. 2849 to amend the salary schedule to adjust the 
salary range for the assistant to the city administrator position to retain exempt status  

H. Adopt an ordinance to assign the city treasurer responsibilities and duties to the Finance/Human 
Resources Director Matthew Chapman  

I. Approve a purchase order with Dale Brothers, Inc. for the salt and sand materials for the 2016/2017 
winter season 

J. Approve a license agreement with the Missouri Highway and Transportation Commission for the 
existing monument sign along Highway 45 at Monticello Road  

K. Approve a sign permit for Farmers Insurance located at 5201 NW Crooked Road – Case No. SPA16-23; 
KC Sign Express, applicant 

L. Approve a sign permit for New Mark Homes located at 5207 NW Crooked Road – Case No.  SPA16-
22; KC Sign Express, applicant 

M. Approve a sign permit for an institutional, public and semi-public use sign at 31 W. 8th Street – Case 
No. PZ16-16; Banneker School Foundation, applicant 

 



 

General Agenda Notes: 
The agenda closed at noon on October 13, 2016. With the exception of emergencies or other urgent matters, any item requested after the 
agenda was closed will be placed on the next Board meeting agenda. Emergencies and urgent matters may be placed on an amended 
agenda only upon vote of the Board of Aldermen. The deadline to submit your name for Citizen Input is noon on October 10, 2016. 
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N. Approve a site plan/development plan for exterior modifications at Bank Liberty, located at 12 E. 1st 
Street in the “OTD” Old Town District, including removal of the ATM canopy and restriping the 
parking lot – Case No. PZ16-14; Bank Liberty, applicant 

O. Approve accounts payable from October 4 to October 13, 2016  
 

Please Note: All matters listed under “Consent Agenda” are considered to be routine by the Board of Aldermen and will be enacted 
upon under one motion without discussion. Any member of the Board of Aldermen may be allowed to request an item be pulled from 
the Consent Agenda for consideration under the regular agenda if debate and a separate motion are desired. Any member of the 
Board of Aldermen may be allowed to question or comment on an item on the Consent Agenda without a separate motion under the 
regular agenda. Items not removed from the Consent Agenda will stand approved upon motion made by any alderman, followed by 
a second and a roll call vote to “Approve the consent agenda and recommended motions for each item as presented.” 
 

5. NON-ACTION AGENDA 

A. Review the proposed 2017 budget for the Parkville Commons Community Improvement District 
 

6. ACTION AGENDA 

A. Approve a cooperative agreement with Missouri-American Water Company associated with Missouri-
American Water Well No. 5 in Platte Landing Park (Administration) 

B. Adopt an ordinance to approve a conditional use permit to relocate an existing public utility well along 
the Missouri River in Platte Landing Park – Case No. PZ16-18; Missouri American Water Company, 
applicant (Community Development) 

C. Adopt an ordinance approving the final plat of Lots 5-1 through 5-3, Townhomes at the National, 2nd 
Plat – Case No. PZ16-19; applicant, Double Eagle Builders, LLC, owner (Community Development) 

D. Approve the first reading of an ordinance to amend Parkville Municipal Code Chapter 463, Section 
463.160, subsection E regarding electronic message centers – Case No. PZ16-15; Park University, 
applicant (Community Development) 

E. Approve Resolution No. 16-019 supporting an application for the Urban Land Institute Kansas City for 
the Technical Assistance Program for assistance related to the development of properties within the 
Brush Creek Drainage and Brink Meyer Road Neighborhood Improvement Districts (Community 
Development) 

 
7. STAFF UPDATES ON ACTIVITIES 

A. Police Department 
1. Deer Counts 

B. Community Development 
1. Bell Road Industrial Park Wall 

C. Public Works 
1. S. National Drive Repairs 
2. Fall Cleanup Report 

 
8. COMMITTEE REPORTS & MISCELLANEOUS ITEMS FROM THE BOARD 

 
9. ADJOURN 

 



ITEM 3A 
For 10-18-16 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, October 10, 2016 
 

Prepared By: 
Melissa McChesney 
City Clerk 
 
On Behalf of: 
Nan Johnston 
Mayor 
  

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Appoint Sam Stahnke through May 2017 and Gloria J. Hatfield through May 2018 to the 
Industrial Development Authority. 
 
BACKGROUND: 
Parkville Municipal Code Section 110.140 states the Mayor, with the consent of the Board of 
Aldermen, shall make appointments to City commissions, committees and boards. The Industrial 
Development Authority (IDA) was created in 2007 by Resolution No. 07-01-07 and seven 
members were appointed by Resolution No. 07-02-07.  
 
Sam Stahnke will be replacing Deborah Butcher who resigned on September 30, 2016. The term 
will be through May 2017. Gloria Hatfield will be filling a vacant position and her term will be 
through May 2018. 
 
BUDGET IMPACT: 
There is no impact to the budget. 
 

ALTERNATIVES: 
1. Appoint Sam Stahnke through May 2017 and Gloria J. Hatfield through May 2018 to the 

Industrial Development Authority. 
2. Reject the Mayor’s appointment and request an alternative nomination. 
3. Postpone action. 
 

POLICY: 
Parkville Municipal Code Section 110.140 states the Mayor, with consent and approval of the 
Board of Aldermen, shall make appointments to City commissions, committees and boards. 
 

SUGGESTED MOTION: 
I move to appoint Sam Stahnke through May 2017 and Gloria J. Hatfield through May 2018 to 
the Industrial Development Authority. 
 
ATTACHMENTS: 
1. Stahnke Application 
2. Hatfield Application & Resume 
 



CITYOFPARKVILLE • 8880CJarkAvenue • Parkville,M064152 • (816)741-7676 •FAX {816)741-00l.3 

Application for Appointed Boards, Commissions and Committees 

Select the boards, commissions and committees in which you are interested in serving as a member: 

Planning & Zoning Commission Board of Zoning Adjustment 

Ethics Commission Community Land & Recreation Board 

.){ Industrial Development Authority Tax Increment Financing Commission (TIF) 

Name: ~ ~k.:>'-G E-mail: -:S"s.=fa hrt~ C a.r~1. • c...,.__ 

Home Address (required): -~I <;b-=-='-'S~2..~~'1':i-=-·_,C=Vi'-'--"1<.r"-'-r'f-'7---'(_=-T_,_ ___ ~-'-'-==~v~'~\.-'Lrl;;,~,...-;-"'-. _ 

Mailing Address (if different than above):------------------­

Are you a resident of the City of Parkville? __)l_ Yes 

Phone(day): ql3-'£l27-~~i"hone(evening): ,~ 
Current Employer: Ae.c.o lm_s,.trv c, ~~ 

How did you learn about Parkville boards and commissions? 

No Applicants must be residents of Parkville. 

Email: __ ~~~6 ____ _ 

nt1e: __ ~V_P~------

[ ] Internet M.. Community Group/Organization [ ] Mayor/ Alderman [ ] Other 

Why are you interested in serving on a Parkville board? 

T~ hdp tr& '1h<. rlf;!-ca,&k. .,-{ 'fly__ lo&#wn·~ 

Have you ever served on a Parkville board? Yes 

If yes, which ones? ___________ _ 

___:){No 
Dates Served: ------

Do rl'.ou belong to any community organizations or professional groups? n 
--'~'-"""°"'-"k,_,,=-".l'-"k...__.u:-.__,.,1)'-"c.,,_,, _ _,/-"M"'t!.,..,1:+.fll'"":...l,,,,,,,.""""""""-'g-"-"'Ds.c_

1
.,__. _,_,/U"-'-',;'-"$o"""''1Lr_,_/_Lt:f1.--"~"-"'lc""'&<"'-"'''"'""'-'J"'--_,&~177LJ·'n~ 

. I rL 
Return to: Parkville City Hall 

8880 Clark Avenue 
Parkville, Missouri 64153 

Please submit a resume or short biography 
with your application. 

I declare that all statements in this application are true and correct to the best of my knowledge. I further 
declare that if I am appointed, I will serve fairly, impartially, and to the best of my ability. I acknowledge 
that information contained in this application is public record and may be subject to public inspection 

I read and understand the pursuant to Missouri~S~un~s~h~in~e~L;aw;s·~~;~~=~=~---
Applicant Signature: Date: __ 1_0 b~-s_. _fa~1,r-
Appoint1nents to boards, comm ~ ions are approved annually by the Board of Aldermen the first 
meeting in May and terms vary depending on the boardlcomn1ission. Applications are accepted throughout the year 
by the City Clerk. Appointments are made by the Mayor with the consent of the Board of Aldermen. 



/~: 
Missouri 

CITYOF"PARKVILLE • 8880ClarkAvenue" Parkville,M064152 " (816)741-7676 " f'AX (816)741-0013 

Application for Appointed Boards, Commissions and Committees 

Select the boards, commissions and committees in which you are interested in serving as a member: 

Planning & Zoning Commission 

Ethics Commission 

Industrial Development Authority 

Name: Gloria J Hatfield 

Board of Zoning Adjustment 

Community Land & Recreation Board 

Tax Increment Financing Commission (TIF) 

E-mail: gloria.hatfield@banklibertykc.com 

Home Address (required): 8 East St Apt B, Parkville, MO 64152 

Mailing Address (ifdifferentthanabove): PO Box 12171, Parkville, MO 64152 

Are you a resident of the City of Parkville? L Yes __ No Applicants must be residents of Parkville. 

Phone (day): 8165843110 Phone (evening): 8167281149 Email: gloria. hatfield@banklibe~ 

Current Employer: _B_a_n_k_L_ib_e_rty-'--------- Title: Assistant Vice President 

How did you learn about Parkville boards and commissions? 

[ ] Internet [ ] Community Group/Organization [ ] Mayor/ Alderman VJ Other 

Why are you ioterested in serving on a Parkville board? 
I am a long time Parkville resident and am interested in business development in our City. 

Have you ever served on a Parkville board? Yes 

If yes, which ones?-------------

Do you belong to any community organizations or professional groups? 
Parkville American Legion Auxiliary, Post 318 

Dates Served:------

Return to: Parkville City Hall 
8880 Clark Avenue 
Parkville, Missouri 64153 

Please submit a resume or short biography 

with your application. 

*************************************************************"'******* 
I declare that all statements in this application are true and correct to the best of my knowledge. I further 
declare that if! aru appointed, I will serve fairly, impartially, and to the best of my ability. I acknowledge 
that information contained in this application is public record and may be subject to public inspection 
pursuant to Missouri Sunshine Laws. 

I read and understand the ab 

Date: 

Appointments to boards, co nittees and m1nissions are approved annually by the Board of Aldermen the first 
meeting in May and terms vary depending on the board/commission. Applications are accepted throughout the year 
by the City Clerk Appointments are made by the Mayor with the consent of the Board of Aldermen. 



Summary 

Highlights 

GLORIA J HATFIELD 
gloria.hatfield@banklfbertykc.com 

Self-motivated banking professional offering strong communication and quick thinking skills. Works 
effectively on teams, as well as independently, in fast-paced environments. 

• Exceptional customer service 
• Sales expertise 
• Strong sense of banking ethics 
• Practiced knowledge of bank security 

systems 

• Reliable 
• Friendly 
• Team player 

Memberships 

Parkville American Legion Ladies Auxiliary, Treasurer 
Notary Public 

Experience 

Education 

Branch Manager, Assistant Vice President 
Bankliberty - Parkville, Mo 

Jul 2013 to Current 

Oversee all branch operations, staff development and opening and maintaining all types of retail 
accounts. 

Teller Supervisor/Branch Manager, Assistant Vice President 
Farmers Exchange/Park/Patriots Bank - Parkville, Mo 

Mar 1999 to Jul 2013 

Supervise, hire and train tellers; open new accounts, CDs, IRAs; Oversee branch operations. 

Senior Retail Banking Officer Jun 1982 to Dec 1998 
Mark Twain Bank/Mercantile Bank- Kansas City, Mo 
Various positions from Teller through Branch Manager. All manners of retail responsibilities 
processing transactions, opening new accounts, CDs, IRAs. Instrumental in regional teller training 
and branch conversion team for acquisitions. 

Computer Science 
Longview Community College - Lee's Summit, Mo 



MINUTES OF THE BOARD OF ALDERMEN REGULAR MEETING OF OCTOBER 4, 2016 
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1. CALL TO ORDER 

A regular meeting of the Board of Aldermen was convened at 7:00 p.m. on Tuesday, October 4, 2016, 
at City Hall located at 8880 Clark Avenue, Parkville, Missouri, and was called to order by Mayor 
Nanette K. Johnston. City Clerk Melissa McChesney called the roll as follows: 

Ward 1 Alderman Diane Driver   - present 
Ward 1 Alderman Tina Welch  - present 
Ward 2 Alderman Jim Werner   - absent with prior notice 
Ward 2 Alderman Dave Rittman  - present 
Ward 3 Alderman Robert Lock   - present 
Ward 3 Alderman Douglas Wylie  - present 
Ward 4 Alderman Marc Sportsman - present  
Ward 4 Alderman Greg Plumb  - present 

A quorum of the Board of Aldermen was present.  

The following staff was also present: Lauren Palmer, City Administrator 
Kevin Chrisman, Police Chief 

Alysen Abel, Public Works Director 
Stephen Lachky, Community Development Director 

Matthew Chapman, Finance/Human Resources Director  
Tim Blakeslee, Assistant to the City Administrator 

Steve Chinn, City Attorney 

Mayor Johnston led the Board in the Pledge of Allegiance to the Flag of the United States of 
America. 
 

2. CITIZEN INPUT 
 
3. MAYOR’S REPORT 
 
4. CONSENT AGENDA 

A. Approve the minutes for the September 20, 2016, regular meeting 
B. Approve the minutes for the September 20, 2016, work session 
C. Receive and file the August sewer report 
D. Approve a retailer of intoxicating liquor in the original package with Sunday sales liquor license 

for Gomer’s North  located at 6298 NW Highway 9 
E. Approve a malt liquor by the drink liquor license for Missouri Wine Tasting Center located at 

6298 NW Highway 9 
F. Approve the second reading of an ordinance to approve a professional services agreement with 

Spencer Fane, LLP for special legal counsel services on behalf of Platte County customers related 
to the Office of the Public Counsel appeal of the Missouri Public Service Commission rate 
determination for Missouri American Water Company 

G. Approve Amendment No. 1 to the Viking Field Use Agreement with the Parkville Vikings 
Football Club to address mosquito control treatment  

H. Approve accounts payable from September 17 to October 3, 2016 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
DRIVER TO APPROVE THE CONSENT AGENDA AND RECOMMENDED MOTION 
FOR EACH ITEM, AS PRESENTED. ALL AYES BY ROLL CALL VOTE: PLUMB, 
WYLIE, DRIVER, WELCH, RITTMAN, LOCK AND SPORTSMAN. MOTION PASSED 7-0. 
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5. ACTION AGENDA 

A. Authorize staff to release the request for proposals for city attorney services 

City Clerk Melissa McChesney stated that City Attorney Steve Chinn announced his retirement at 
the end of the year and staff prepared a request for proposals for city attorney services. She added 
that a small committee of the Mayor, one alderman and staff would review the proposals and 
would recommend a proposal to the Finance Committee on November 28. Alderman Plumb 
agreed to serve on the selection committee. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
DRIVER TO AUTHORIZE STAFF TO RELEASE THE REQUEST FOR PROPOSALS 
FOR CITY ATTORNEY SERVICES AND APPOINT THE MAYOR AND ALDERMAN 
PLUMB TO SERVE ON THE SELECTION COMMITTEE. ALL AYES, MOTION 
PASSED 7-0. 
 

B. Approve a construction agreement with Pro Concrete Design, Inc. for the installation of the 
Tnemec flooring and epoxy wall coating for the English Landing Park Restroom 
Rehabilitation Project 

Public Works Director Alysen Abel said that a contract was approved with GS Structural for 
restroom repairs, but after further research GS Structural determined they are not able to install 
the Tnemec flooring. Staff requested additional quotes that included diamond grinding and 
installing new floors.  Abel noted that staff originally planned to paint the walls and based on the 
information received from the committee and a recommendation from the architect staff decided 
to get quotes for sandblasting the walls. Staff reached out to Pro Concrete Design, Inc. and during 
the discussions for installing the Tnemec flooring they recommended applying an epoxy wall 
coating, a long lasting product that would help to lock in the smells. Abel said that the cost was 
still within the budgeted amount for the first phase of the restroom rehabilitation project. 

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
DRIVER TO APPROVE A CONSTRUCTION AGREEMENT WITH PRO CONCRETE 
DESIGN, INC. FOR THE INSTALLATION OF THE TNEMEC FLOORING AND THE 
EPOXY WALL COVERING AT A TOTAL COST OF $14,015. ALL AYES, MOTION 
PASSED 7-0. 
 

C. Approve  the purchase of an Americans with Disabilities Act drinking fountain and dog 
bowl from Fry & Associates; approve a change order with GS Structural for the installation 
of the drinking fountain; and approve a change order with Action Concrete for the 
additional concrete sidewalk improvements for the English Landing Park Restroom 
Rehabilitation Project 

Public Works Director Alysen Abel stated that the three items included in the request related to 
the installation of an Americans with Disabilities Act (ADA) drinking fountain with a dog bowl 
for the restroom in English Landing Park. On September 12 the Finance Committee approved a 
change order to remove the fountain from the agreement with Full Nelson Plumbing. Since that 
time staff reached out to vendors and Fry & Associates provided the lowest quote. She noted that 
existing infrastructure, water service and a sewer drain, in place at the front of the restroom would 
be used instead of relocating the fountain. GS Structural provided a quote of $500 for the 
installation of the fountain if the City provided the materials. 

Abel said that staff met with the site contractor to figure out how to make the fountain ADA 
accessible. They reviewed the layout of the existing sidewalk and determined what portion 
needed to be removed and where it needed to be extended. The additional cost for the concrete 
work was $3,060, which was within budget for the first phase of the restroom rehabilitation 
project.  
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IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
DRIVER TO APPROVE A PURCHASE ORDER WITH FRY & ASSOCIATES FOR THE 
PURCHASE OF AN ADA DRINKING FOUNTAIN AND DOG BOWL; APPROVE A 
CHANGE ORDER WITH GS STRUCTURAL FOR THE INSTALLATION OF THE 
DRINKING FOUNTAIN; AND APPROVE A CHANGE ORDER WITH ACTION 
CONCRETE FOR THE ADDITIONAL CONCRETE SIDEWALK IMPROVEMENTS 
FOR THE ENGLISH LANDING PARK RESTROOM REHABILITATION PROJECT. 
ALL AYES, MOTION PASSED 7-0. 

 
D. Approve a work authorization with Blue Nile Contractors for storm pipe lining on Oakdale 

Place and Pineridge Road 

Public Works Director Alysen Abel said that there were two locations, Oakdale Place in the Riss 
Lake subdivision and Pineridge Road in the Pinecrest subdivision, where heavy rains during the 
summer caused issued with the storm sewer pipes. Staff determined that the metal pipes in both 
locations were rusted and corroded and needed to be fixed immediately. The options to fix the 
pipe included cured-in-place pipe (CIPP) lining, similar to what was being done with the sanitary 
sewer lines, and ultraviolet (UV) pipe lining. Staff contacted Insituform to determine the cost for 
CIPP, which was estimated at approximately $20,000.  

Abel noted that around the same time staff was working on a different project with Blue Nile 
Contractors and learned they had a new service for UV pipe lining, which was installed with a 
UV light instead of being steam cured. Blue Nile Contractors offered to demonstrate their new 
UV pipe lining process and provide the service to the City at-cost. Staff researched the UV pipe 
lining process and determined the products are similar but installation was different. UV pipe 
lining required less mobilization which helped to reduce the cost. Abel anticipated cost savings 
from the asphalt program that could be used to cover the cost.  

Abel stated that due to the increased number of issues found in storm sewer pipes, staff was 
working on a long-range plan to address the issues.  

IT WAS MOVED BY ALDERMAN SPORTSMAN AND SECONDED BY ALDERMAN 
DRIVER TO APPROVE A WORK AUTHORIZATION WITH BLUE NILE 
CONTRACTORS FOR THE STORM PIPE LINING ON OAKDALE PLACE AND 
PINERIDGE ROAD IN THE AMOUNT OF $9,853.75. ALL AYES, MOTION PASSED 7-0. 

 
6. STAFF UPDATES ON ACTIVITIES 

A. Administration 

1. Eagle Carving Name Unveiling Ceremony 

City Clerk Melissa McChesney said that the name unveiling for the eagle carving in English 
Landing Park was scheduled for October 12.  
 

2. Route 45 Phase C Groundbreaking Ceremony 

City Clerk Melissa McChesney stated that a groundbreaking ceremony for the Route 45 
Phase C widening project would be on October 24 at the intersection of Highway 45 and 
Brink-Myer Road.  
 

B. Community Development 

1. Zoning & Subdivision Regulations Open House No. 2 

Community Development Director Stephen Lachky said that the second public open house 
for the Zoning and Subdivision Regulations Update would be held on November 16. He 
added that the consultant finished the initial draft that would be reviewed by the Planning and 
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Zoning Commission at a workshop on October 11. He anticipated that the update would be 
ready for approve in December. 
 

C. Public Works 

1. Tree Resource Improvement and Maintenance (TRIM) Grant 

Public Works Director Alysen Abel explained that the City received a $10,000 Tree Resource 
Improvement and Maintenance (TRIM) grant to remove hazardous trees in English Landing 
Park. She added that the City’s on-call tree trimming contractor would be doing the work. 

Abel reminded the Board that the Fall Cleanup was scheduled on October 8, curbside pickup 
was on October 10 and the extended yard waste would be from October 10 through 
November 4. 

 
7. COMMITTEE REPORTS AND MISCELLANEOUS ITEMS FROM THE BOARD 

 
8. ADJOURN 

Mayor Johnston declared the meeting adjourned at 7:36 p.m. 
 
The minutes for Tuesday, October 4, 2016, having been read and considered by the Board of Aldermen, 
and having been found to be correct as written, were approved on this the eightieth day of October 2016. 
 
Submitted by:  
 
 
___________________________ 
City Clerk Melissa McChesney 
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General Fund (10)
Last Updated 10/13/16

2013 2014 2015 2016 2016 2016 2017 2018 2019 2020 2021 2022
Actual Actual Actual Budget YTD Projected Proposed Projected Projected Projected Projected Projected

Beginning Fund Balance 374,112$             738,327$             1,137,653$          1,347,819$          1,514,319$          1,514,319$          1,402,616$          846,968$               385,079$               (26,960)$                (595,162)$              (950,812)$             
Revenues

Taxes 1,966,167            2,066,998            2,132,142            2,159,187            1,963,672            2,195,701            2,218,500            2,262,870              2,308,127              2,354,290              2,401,376              2,449,403             
Licenses 39,907                  47,824                  59,563                  56,160                  56,659                  56,685                  54,993                  55,543                    56,098                    56,659                    57,226                    57,798                   
Permits 210,575               331,390               256,201               263,415               175,303               195,015               217,170               221,122                  224,768                  228,487                  232,281                  236,520                 

Franchise Fees 865,901               901,327               828,215               874,000               521,737               840,384               871,000               888,290                  905,925                  910,516                  928,727                  947,301                 
Other Revenue 28,280                  32,657                  35,096                  35,261                  34,121                  41,161                  42,593                  43,182                    43,783                    44,396                    45,022                    45,661                   
Court Revenue 257,910               269,935               225,128               250,000               149,395               207,000               220,000               223,300                  226,650                  230,049                  233,500                  237,002                 
Interest Income 18,153                  6,626                    7,623                    8,000                    6,304                    8,000                    8,160                    8,323                      8,490                      8,659                      8,833                      9,009                     

Miscellanous Revenue 32,350                  39,848                  60,460                  25,183                  77,639                  95,803                  22,080                  22,280                    22,484                    22,986                    23,507                    24,048                   
Grant Revenue 4,594                    3,837                    8,827                    1,500                    10,756                  10,756                  10,750                  1,500                      1,500                      1,500                      1,500                      1,500                     

Transfers 1,027,876            582,680               348,251               343,530               257,648               293,530               375,000               368,000                  361,060                  354,181                  347,365                  340,612                 

Total ‐ General Fund Revenues: 4,451,713         4,283,121         3,961,506         4,016,236         3,253,234         3,944,035         4,040,246         4,094,410           4,158,884           4,211,725           4,279,335           4,348,855          

Total Sources 4,825,825         5,021,449         5,099,160         5,364,055         4,767,553         5,458,354         5,442,862         4,941,377           4,543,964           4,184,765           3,684,173           3,398,043          

Expenditures
Administration 766,897               896,855               789,401               1,011,983            728,332               980,489               1,062,881            1,084,139              1,106,014              1,128,531              1,151,709              1,175,574             

Police 1,096,361            1,096,979            1,036,581            1,223,870            785,266               1,055,193            1,255,456            1,283,447              1,312,217              1,341,790              1,372,192              1,403,452             
Municipal Court 135,531               138,999               132,141               153,471               105,583               145,719               157,239               160,266                  163,368                  166,547                  169,805                  173,146                 

Public Works 102,708               145,444               172,372               215,770               131,211               175,292               215,970               220,143                  224,414                  228,786                  233,262                  237,845                 
Community Development 258,083               249,809               267,231               316,393               192,414               266,456               296,641               302,987                  309,491                  316,158                  322,991                  329,996                 

Streets 674,175               340,633               356,757               399,656               282,550               371,805               430,342               440,707                  451,376                  462,360                  473,669                  485,315                 
Parks 251,594               281,741               319,765               356,007               231,494               314,792               375,968               382,932                  390,079                  397,417                  404,951                  412,687                 

Nature Sanctuary 19,352                  27,156                  29,834                  39,681                  18,180                  30,033                  40,201                  40,557                    40,917                    41,281                    41,649                    42,020                   
Information Technology 45,884                  34,167                  34,185                  43,974                  35,922                  40,646                  49,907                  50,157                    50,407                    50,659                    50,913                    51,167                   

Public Information 16,915                  15,450                  15,357                  13,810                  8,010                    13,325                  13,260                  13,326                    13,393                    13,460                    13,527                    13,595                   
Total Operating Expenses 3,367,498            3,227,233            3,153,624            3,774,615            2,518,963            3,393,750            3,897,865            3,978,660              4,061,676              4,146,987              4,234,668              4,324,798             

Capital Outlay (CIP) ‐                            118,562               149,139               351,035               137,355               306,164               384,895               289,968                  227,257                  344,939                  125,173                  100,000                 

Transfers 720,000               538,000               282,077               317,500               238,125               355,825               313,134               287,670                  281,990                  288,001                  275,144                  283,462                 

Total ‐ General Fund Expenditures:  4,087,498$       3,883,795$       3,584,841$       4,443,150$       2,894,443$       4,055,738$       4,595,894$       4,556,298$         4,570,923$         4,779,927$         4,634,985$         4,708,260$        

Estimated Ending Balance (deficit) :   738,327$          1,137,653$       1,514,319$       920,905$          1,873,110$       1,402,616$       846,968$          385,079$            (26,960)$             (595,162)$           (950,812)$           (1,310,218)$       
TARGET (at least 5%) 222,158$                229,795$                227,815$                  228,546$                  238,996$                  231,749$                  235,413$                 



Emergency Reserve (50)
Last Updated 10/02/2016

2012 2013 2014 2015 2015 2016 2016 2016 2017 2018 2019 2020 2021 2022
Actual Actual Actual Budget Actual Budget YTD Projected Projected Projected Projected Projected Projected Projected

Beginning Fund Balance 618,931$             724,989$             1,070,966$          1,387,966$         1,387,966$         1,269,842$         1,269,842$         1,269,842$          1,499,149$         1,484,472$           1,339,687$           1,190,172$           1,042,993$           884,658$              
Revenues

Temporary Operating Levy ‐                             ‐                             ‐                             ‐                             15,364                  15,364                  50,605                  35,241                 
Transfer from Transportation Fund ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                               ‐                              

Transfer from Sewer Fund ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                               ‐                              
Transfer from General Fund 106,058                450,000                317,000                60,000                  60,000                  317,500                238,125                317,500                313,134                287,670                  281,990                  288,001                  275,144                  283,462                 

Emergency Reserve Revenues: 106,058             450,000             317,000             60,000               60,000               332,864             253,489             368,105             348,375             287,670               281,990               288,001               275,144               283,462              
Total Sources: 724,989             1,174,989          1,387,966          1,447,966          1,447,966          1,602,706          1,523,331          1,637,947          1,847,524          1,772,142            1,621,677            1,478,173            1,318,137            1,168,120           

Expenditures
Brush Creek Sewer NID ‐                             104,023                ‐                             ‐                             ‐                             84,584                  153,262                  151,737                  154,987                  153,012                  150,887                 
Brink Meyer Road NID ‐                             ‐                             178,124                146,758                144,431                138,798                278,468                279,193                  279,768                  280,193                  280,468                  275,668                 

Miscellaneous ‐                             ‐                            
Emergency Reserve Expenditures:  ‐                          104,023             ‐                          ‐                          178,124             146,758             144,431             138,798             363,052             432,455               431,505               435,180               433,480               426,556              

Estimated Ending Balance (deficit) :   724,989             1,070,966          1,387,966          1,447,966          1,269,842          1,455,948          1,378,900          1,499,149          1,484,472          1,339,687            1,190,172            1,042,993            884,658               741,564              
TARGET (per reserve policy): 1,069,849               1,021,875               988,197                   1,082,959               896,210                   1,097,740               1,135,079               1,080,760                  1,091,328                  1,122,839                  1,126,369                  1,104,691                 











































Sewer Fund (30)
Last Updated 10/13/2016

2013 2014 2015 2016 2016 2016 2016 2017 2018 2019 2020 2021 2022
Actual Actual Actual Budget Amended YTD Projected Proposed Projected Projected Projected Projected Projected

Beginning Fund Balance     605,952$             516,873$             1,104,409$          794,313$             797,784$             797,784$             797,784$             304,647$             197,537$               173,556$               55,626$                  220,393$               87,505$                 
Revenues

Projected Rate Increase 3.00% 3.00% 2.50% 2.50% 2.50% 3.50% 3.00% 3.00% 3.00% 2.50% 2.50%
Sewer Charges 937,785                1,016,426            1,020,684            1,014,750            1,014,750            712,377                1,014,750            1,050,266            1,045,193               1,076,548               1,108,845               1,136,566               1,164,980              
Sewer Tap Fees 30,000                  43,500                  39,000                  36,000                  36,000                  21,000                  30,000                  30,000                  30,450                    30,907                    31,370                    31,841                    32,319                   

Sewer Impact Fees 28,000                  42,000                  36,400                  33,600                  33,600                  19,600                  33,600                  34,000                  34,510                    35,028                    35,553                    36,086                    36,628                   
MOAW Bill Collection Payment 686                       562                       643                       650                       650                       ‐                             550                       550                       550                          550                          550                          550                          550                         

Grinder Pump Administrative Fee 3,850                    4,620                    4,620                    4,620                    4,620                    3,465                    4,620                    4,620                    4,620                      4,620                      4,620                      4,620                      4,620                     
Interest Income 5,872                    4,361                    4,956                    4,800                    4,800                    3,460                    4,800                    5,000                    5,075                      5,126                      5,177                      5,229                      5,281                     

 Transfer from Sewer CIP (33) ‐                             294,984                ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                               ‐                              
Miscellaneous 16                          1,000                    74                          200                       200                       10                          50                          50                          51                            52                            52                            53                            54                           

Sewer Fund Revenues: 1,006,209         1,407,454         1,106,376         1,094,620         1,094,620         759,913             1,088,370         1,124,486         1,120,448           1,152,830           1,186,167           1,214,945           1,244,431          

Total Sources: 1,612,161         1,924,326         2,210,785         1,888,933         1,892,404         1,557,696         1,886,154         1,429,133         1,317,985           1,326,386           1,241,793           1,435,338           1,331,936          

Expenditures
Operating Expenses 449,989                462,065                494,544                520,116                538,596                394,441                538,122                518,895                534,462                  544,406                  554,541                  564,871                  575,401                 
Capital Expenses 5,636                    59,988                  459,088               734,500              838,200              474,330              754,360              381,000               272,600                383,500                123,500                434,000                178,900                

Debt Service 202,233                191,504                357,870               185,495              185,495              118,284              185,495              181,701               182,867                183,720                179,450                180,135                180,821                
Transfer to General Fund ‐ Admin Fee 100,000                100,000                101,500               103,530              103,530              77,648                103,530              150,000               154,500                159,135                163,909                168,826                173,891                

Other Transfers 337,431                ‐                            

Sewer Fund Expenditures:  1,095,288         813,557             1,413,001         1,543,641         1,665,821         1,064,702         1,581,507         1,231,596         1,144,429           1,270,761           1,021,400           1,347,833           1,109,013          

Estimated Working Capital (deficit) :   516,873             1,110,769         797,784             345,292             226,583             492,994             304,647             197,537             173,556               55,626                 220,393               87,505                 222,923              
TARGET* $339,730 $332,020 $481,796 $341,407 $346,027 $345,908 $348,925 $355,107 $359,605 $359,063 $363,559 $368,144

* Target represents desired working capital of 90 days of operations in addition to the current fiscal year debt service payments as required by the Reserve Policy adopted December 3, 2013, by Resolution No. 12-01-13. 











Transportation Fund (40)
Last Updated 10/13/2016

2012 2013 2014 2015 2015 2016 2016 2016 2017 2018 2019 2020 2021 2022
Actual Actual Actual Budget Actual Budget YTD Projected Proposed Projected Projected Projected Projected Projected

Beginning Fund Balance 89,288$               190,187$             162,682$             318,954$            327,997$            217,699$            231,767$            231,767$             127,478$            127,478$              (409,075)$             (803,846)$             (995,196)$             (1,225,983)$        
Revenues

Parkville Special Road District 120,346                122,341                124,328                126,000                128,588                132,000                132,218                132,218                134,000                136,010                  138,050                  140,121                  142,223                  144,356                 
City Transportation Sales Tax 380,193                398,083                438,160                435,000                456,397                456,000                361,634                470,000                472,000                479,080                  486,266                  493,560                  500,964                  508,478                 

Motor Fuel Tax 141,412                140,867                143,352                141,000                146,671                144,000                109,208                144,000                145,000                147,175                  149,383                  151,623                  153,898                  156,206                 
County Transportation Sales Tax 137,379                134,865                178,948                170,000                194,587                190,000                ‐                             239,661                240,000                243,600                  247,254                  250,963                  254,727                  258,548                 

Project Cost Share ‐                             18,125                  ‐                             2,300                    5,325                    10,204                  12,783                  5,304                    5,410                      5,518                      5,629                      5,741                      5,856                     
Sale of Equipment 8,275                    11,500                  11,075                  7,500                    ‐                             7,500                    25,500                  25,500                    5,000                      5,000                      5,000                      5,000                     

Refunds 80,250                  ‐                             ‐                            
MPR Safety Funds 4,300                    ‐                            
Leased Properties 6,470                    900                        ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                               ‐                              

Transportation Fund Revenues: 866,050             797,056             915,488             883,500             939,617             934,825             613,265             1,006,162          1,021,804          1,036,775            1,031,471            1,046,896            1,062,552            1,078,444           
Total Sources: 955,338             987,243             1,078,170          1,202,454          1,267,614          1,152,524          845,032             1,237,930          1,149,282          1,164,253            622,397               243,050               67,357                 (147,539)             

Expenditures
Streets ‐ Capital 196,151                88,560                  81,966                  502,500                455,696                488,000                309,736                529,952                651,000                964,000                  821,000                  637,000                  696,000                  542,000                 

Streets ‐ Operating ‐                             313,207                353,000                335,150                386,000                219,684                391,900                388,500                394,328                  400,242                  406,246                  412,340                  418,525                 
Transfers 569,000                736,000                355,000                245,000                245,000                240,000                180,000                188,600                225,000                215,000                  205,000                  195,000                  185,000                  175,000                 

Transportation Fund Expenditures:  765,151             824,560             750,173             1,100,500          1,035,846          1,114,000          709,420             1,110,452          1,264,500          1,573,328            1,426,242            1,238,246            1,293,340            1,135,525           

Estimated Ending Balance (deficit) :   190,187             162,682             327,997             101,954             231,767             38,524               135,612             127,478             (115,218)            (409,075)              (803,846)              (995,196)              (1,225,983)          (1,283,063)         

































ITEM 4D
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Board of Aldermen Meeting





ITEM 4E 
For 10-18-16 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Tuesday, October 11, 2016 
 

Prepared By: 
Melissa McChesney 
City Clerk 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Approve a resort liquor license with Sunday sales for The Local Eatery & Pub, LLC located at 2 
Main Street 
 
BACKGROUND: 
Per Parkville Municipal Code Chapter 600, all liquor license applications must be approved by 
the Board of Aldermen. On October 1, 2016, a liquor license application was submitted by The 
Local Eatery & Pub LLC for a restaurant located at 2 Main Street (formerly River’s Bend 
Restaurant & Bar). Per Parkville Municipal Code Section 600.070, The Local Eatery & Pub LLC 
qualifies for the resort liquor license with Sunday sales. 
 
The City Clerk will provide an approval letter to the business which will be submitted to the 
Missouri Division of Alcohol and Tobacco Control for its Missouri liquor license. A copy of the 
City’s approval letter will be on file in the City Clerk’s Office.  
 
BUDGET IMPACT: 
The annual fee for this type of liquor license is $750 and will be coded as revenue in the General 
Fund. 
 

ALTERNATIVES: 
1. Approve the resort liquor license for The Local Eatery & Pub, LLC. 
2. Deny the resort liquor license.  
3. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends approving a resort liquor license for The Local Eatery & Pub, LLC located at 2 
Main Street 
 
POLICY: 
Parkville Municipal Code Section 600.140 states that only the Board of Aldermen may approve 
an application for a liquor license. 
 
SUGGESTED MOTION: 
I move to approve a resort liquor license with Sunday sales for The Local Eatery & Pub, LLC 
located at 2 Main Street. 
 
ATTACHMENT: 
1. Liquor License Application 



CITY OF PARKVILLE • 8880ClarkAvenue • Parkville,M064152 • (816)741-7676 • FAX (816)741-0013 

APPLICATION TO SELL LIQUOR IN PARKVILLE, MISSOURI 
(Parkville Municipal Code Chapter 600) 

ForperiodJune I, ~o/(p toMay31, doll 
urrent year Next year 

Date of Application: ~IO~· o~•-·~I h~----

SECTION 1. 

I. Name of Business: _T-'--'-h,,.e.~_.La"""w..._,l_--"F-'--"' .. '--1-"'"'~;)-=i---~""--'-'l'.l_,,,.,,"'t._, _ _,/._._I .._(~, _______ _ 

2. Type of Business:-----------------------------

3. Street Address Where Liquor is to be sold: __ 2.~L""=·'~"~__,,.)'-'.f-_ _,_P_•'•~l<~•~;l~lt_Lf"~O,,__~,_..,~IS~:!..--

4. Is this location within 300 feet of a church or school?: Yes No V 
See Parkville Municipal Code Section 600.310 Notice and Consent. No license shall be granted per the code. 

5. Mailing Address: _<-~~""~~i~·-~S~f-__ ~p.._,_i'~·•~il~lt,~~""-o~ __ {._<l_l_S-_z.. __________ _ 

6. Phone No. of Business: a Ira- l}I</· BUO Fax No. of Business: -~1f~l~~~-~"=3=2.~--~~K-· l~K~-

7. Name of Managing Officer (principal applicant): _j_o_>_i..._,.. __ ,.,,..,_+_"'J-+------------

8. Name(s) of any partner(s) in this business (attach separate sheet if necessary): , .... ~ 

9. Name(s) and residence address( es) of any other person(s) having financial interest in this business or 
partnership (attach separate sheet if necessary): 

.:i.:isi,..,., f'l.£it\"1 ,SL;i,1 N ;;,,..., h•'1 Av<.. 1¢:! 11 \, 

I 0. If corporation, give name of corporation, date of incorporation, state in which incorporated, and 
names and addresses of all stockholders who hold ten percent (I 0%) or more of the capital stock 
(attach separate sheet if necessary): 

11. Name(s) and residence address( es) of any other person(s) having financial interest in the building to 
be used for liquor sales: 
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APPLICATION TO SELL LIQUOR IN PARKVILLE 

SECTION 3. LICENSE FOR WHICH APPLICATION IS BEING MADE 
(Please choose the license for which application is being made.) 

I. Microbrewer: $375 
Based on annual production of at least 500 barrels, at a fee o/$7.50 per hundred barrels. If, at the end of 
the license year, the microbrewery has produced less than 500 barrels, the City shall refand $7.50 for 
every hundred barrels under that number. A fraction of one hundred barrels produced shall be counted as 
one hundred barrels. It allows production of beer and malt liquor of no more than 10,000 barrels per year 
in Zones I-1, I-2 or I-3 only. Holder of this license must also have a resort liquor license (RSMo 311.195) 

2. Retailer of malt liquor in the original package: $75 
Allows sale of malt liquor in original package for consumption off premises. LIMITED to drug stores, 
cigar/ tobacco stores, confectioneries, delicatessens, grocery or general merchandise stores with stock 
having at-cost value of at least $1, 000. (RS Mo 311. 200) Limit of one per every 2, 000 residents. 

3. Retailer of malt liquor by the drink: $52.50 
Allows sale of malt liquor/ light wine by drink for consumption on premises, sale of malt liquor/ light wine 
in original package for consumption off premises. (RSMo 311.200) 

4. Retailer of intoxicating liq nor in original package: $150 Sunday Sales: additional $300 

G 

Allows sale of intoxicating liquor, malt liquor in original package for consumption off premises. LIMITED 
to drug stores, cigar/ tobacco stores, cotifectioneries, delicatessens, grocery or general merchandise 
stores having at-cost value of at least $1, 000. (RSM a 311.200, 311. 293). Limit two per every 1, 000 
residents. {J ro~r&.i~ 
Resort license (RSMo 311.095): $450 Sales: additional $300 ~'o 
Allows sale of intoxicating liquor by drink for consumption on premises o a "resort, "sale of intoxicating 
liquor in original package for consumption off premises, sale of malt liquor by drink for consumption on 
premises, sale of malt liquor in original package for consumption off premises. 

Sa. Temporary resort license: $93. 75 for 3 months/ Sonday sales: additional $75 for 3 months 
Allows 3-month resort license, based on projection of sales. For all new restaurants. 

6. Malt liquor/ light wine sale-by-drink permit (no more tban 7 days): $37.50 
Allows sale of light wine and malt liquor for consumption off premises where sold between 10:00 a.m. and 
midnight (11:00 a.m. to midnight on Sundays) or requested date(s) of sale. LIMITED to church, school, 
civic, service, fraternal, veterans, political, or charitable club or organization for picnic, bazaar, fair, 
festival or similar gathering or event. (RSMo 311.482) 

7. Boat or Vessel, Intoxicating liquor by drink for consumption: $450 
Authorizes sale of intoxicating liquor by the drink at retail for consumption on the premises of any boat or 
other vessel licensed by the United States Coast Guard to carry one hundred (JOO) or more passengers for 
hire on navigable waters in or adjacent to this State, which has a regular place or mooring in Parkville, 
Missouri. NOTE: Does not include riverboat gambling boats. (RSMo 311.090) 

8. Intoxicating liquor by drink for consumption on premises- including Sunday Sales: No fee 
Authorizes sale of liquor by drink at retail for consumption on premises. LIMITED to charitable, fraternal, 
religious, service or veterans' organization with 501 (c) exemption. (RSMo 311.090) 

9. Wholesaler: $375 RSMo 311.180 (9) 

10. Caterer: $15 per day; requires separate caterer's permit. 

11. Tasting Permit: $37.50 
Authorizes any winery, distiller, manufacturer, wholesaler or brewer or designated employee to provide 
distilled spirits, wine, or malt beverage samples off a licensed premises provided no sales transactions 
take place or on any temporary licensed retail premises. (RSMo 311.294) 

12. Retailer intoxicating liquor by the drink limited to distillers: $375 
LIMITED to a distiller whose manufacturing establishment is located within the City and allows for the 
sale of intoxicating liquor by the drink at retail for consumption on the premises where sold provided the 
licensed premises is in close proximity to the distillery. 
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APPLICATION TO SELL LIQUOR IN PARKVILLE 

SECTION 4. AFFIDAVIT OF PRINCIPAL APPLICANT 

I hereby affirm that I am and shall continue to be actively engaged for the period of the license for which 
application is made in the actual control and management of the premises for which liquor license is 
sought. I am at least 21 years of age. I am of good moral character. I am qualified to hold an alcoholic 
beverage license in the State of Missouri. I have never been convicted, since the ratification of the 21st 
Amendment of the Constitution of the United States, of a violation of the provisions of any law applicable 
to the manufacturer or sale of alcoholic beverages. I have never had a dealer's license revoked. I am a 
qualified legal voter and taxpaying citizen of the Missouri county, town, city or village of which I am a 
resident and will produce a tax receipt and Election Board certification to that effect upon request. 

I affirm that I am not in arrears for any back taxes or license fees owned to the City of Parkville. I will not 
accept directly or indirectly any loans, equipment, money, credit or property of any kind, except ordinary 
commercial credit, as such term is defmed in the Rules and Regulations of the Supervisor of Liquor 
Control of the State of Missouri. 

I am prepared to offer all statements, books, records and papers which the City Clerk determines to be 
necessary to describe the true ownership and management of the business or in the respects necessary to 
determine my qualifications for this liquor license. 

I affirm that the type of business to be conducted on the premises for which application is made is as 
shown on this application. If applying for license in category 3 or 5, I state that goods for sale at this 
location are valued at-cost in at least the amount of$1,000, and at no time shall the at-cost value of goods 
offered for sale at this location be less than $1,000 (exclusive of fixtures and alcoholic beverages.) 

I affirm that no distiller, wholesaler, winemaker, brewer, or supplier of coin-operated, commercial manual 
or mechanical amusement devices, or any employee, officer or agent thereof has any financial interest in 
the retail business of this applicant for the sale of alcoholic beverages or C.O.L., and that I will not accept 
from any such persons equipment, money, credit or property of any kind, except ordinary commercial 
credit for liquor. 

I understand that if! do not begin operation of the business at the address shown within 120 days, then 
my license fee is forfeited and the license issued to me shall be considered invalid, null and void, and no 
effect, and I may not reapply for a liquor license for a period of one year from the date invalidated license 
was issued. I understand that I am to file with the City Clerk a written report of any loan made to me of 
money or credit relating to the licensed business within fifteen days of such loan being made. 

If any of the facts or information in the foregoing application change during the period for which license 
is issued, I shall file with the City Clerk a written report of such change(s) within ten days of such 
change(s). 

SIGNATURE OF PRINCIPAL APPLICA~ DATE: J!!...!!!l__j _J_fl_ 

Attach: 
• Certificate of Occupancy (building permit required if currently undergoing construction or remodel) 
• License application(s) from partner(s): Section 2 of this form 
• Supplemental information as requested 
• Check for license fee (see page 3 for fees) 
• Photo of exterior of premises to be used for liquor sales 

Page 4 of5 Last revised (Rev. 9/14) 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, October 10, 2016 
 
Prepared By: 
Steve Berg 
Treasurer  

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Approve the reinvestment of funds from two matured CDs in the Debt Service Reserve Funds of 
the Brush Creek Drainage Area NID (Fund #23) and the Brink Meyer Road NID (Fund #24). 
 
BACKGROUND: 
The Debt Service Reserve Funds (DSRFs) are two reserve funds that are held by BOK 
Financial as the banking agent for the 2014 NID bonds for the Brush Creek and Brink Meyer 
projects.  Each of these issues includes a reserve fund which will be used to fund part of the 
final payment in 2034, with the Brush Creek DSRF equaling $398,225, and the Brink Meyer 
DSRF equaling 290,287.50.  Interest earned on these accounts is applied to the respective 
funds each year to reduce the interest payments which the City pays on the bond payments.  
While the funds are held by BOK Financial, the City is allowed some control over how the funds 
are invested. The City has options of using CDs at the bank or investing the funds in brokered 
CDs, which typically offer substantially better interest rates than those offered by BOK Financial 
or other local banks.  Two CDs have matured, with amounts of $130,000 (Brush Creek), and 
$95,000 (Brink Meyer).  The bank currently offers the following yields for various terms.  Note 
that funds are federally insured up to the $250,000 at each bank where funds are held.   
 
Term in months     12   18   24   36   48   60 
BOK Financial                        0.40% 0.40% 0.60% 0.70% 0.90% 1.00% 
BankLiberty (for comparison)  0.20% 0.30% 0.40% 0.50% 0.55% 0.60% 
 
In addition to the above, BOK Financial offers the option of investing the funds in brokered CDs, 
putting the funds in higher yielding CDs offered by non-local banks.  These CDs are still fully 
insured up to $250,000 at each institution offering the CDs, and offer yields well above those 
listed above.  Current yield ranges are as follows: 
 
1 year = 0.75 to 0.80% 
2 year = 1.10 to 1.15% 
3 year = 1.20 to 1.30% 
4 year = 1.25 to 1.35% 
5 year = 1.40 to 1.55%  
 
Prior to maturity, these funds were held in 2-year brokered CDs with an interest rate of 0.65%:  
At the initial set up of the DSRF funds two years ago, the two-year term was selected in 
accordance with the strategy of laddering the investments in each fund, with similar amounts in 
brokered CDs set to mature in 2017 and 2018.  BOK Financial does not charge an additional 
fee for handling brokered CD purchases. 

 
BUDGET IMPACT: 
Because the amount of the interest earned on the Debt Service Reserve in each fund is used to 
reduce the City’s annual interest payments on the NID bonds, the more interest that can be 
earned on the DSRFs, the less the City has to contribute each year to the bond interest 
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payments from other sources.  If the CDs are reinvested as proposed at the best available 
brokered CD rates, the City’s annual interest earnings, and savings, will increase by about $845 
for the Brush Creek NID, and $617 for the Brink Meyer NID, using a 3-year term.   
 

ALTERNATIVES: 
1. Approve the reinvestment of funds from these two brokered CDs for a 3-year term for 

each CD. 
2. Direct staff to choose a different strategy, using either the CDs or brokered CDs offered 

by BOK Financial, and/or different terms for the length of the CDs.  
3. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen approve the reinvestment of funds from these 
two brokered CDs for a 3-year term for each CD.  This provides the highest income currently 
available for intermediate term CDs, at rates significantly above the rates that were paid on the 
CDs that matured.  The 3-year term is also consistent with the City strategy of laddering the 
investments within these debt service funds so that approximately one-third of each fund 
matures each year.  This strategy balances the greater interest available from intermediate term 
CDs with the ability to take advantage of higher rates that are likely to become available at 
some future time.  
 
FINANCE COMMITTEE RECOMMENDATION: 
At the meeting on October 10, 2016, the Finance Committee, on a vote of 5-0, recommended 
that the Board of Aldermen approve the reinvestment of funds from these two brokered CDs for 
a 3-year term for each CD. 

 
POLICY: 
The policy issue is to determine the most advantageous strategy for investing the funds in the 
Brush Creek NID and Brink Meyer NID Debt Service Reserve Funds.  The potential for receiving 
higher interest yield at some future time in a very uncertain interest rate environment must be 
balanced with the advantages of locking in the best currently available rate.   
 
SUGGESTED MOTION: 
I move to grant the Finance/Human Resources Director authority to reinvest $130,000 of the 
Debt Service Reserve Fund for the Brush Creek Drainage Area NID and $95,000 of the Debt 
Service Reserve Fund for the Brink Meyer Road NID into brokered CDs having a 3-year term. 
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CITY OF PARKVILLE 
Policy Report 

 
Date: October 11, 2016 
 
PREPARED BY: 
Matthew Chapman 
Finance/Human Resources Director 
 

REVIEWED BY: 
Lauren Palmer 
City Administrator 

ISSUE: 
Adopt an ordinance to repeal and replace Ordinance No. 2849 to amend the salary schedule to 
adjust the salary range for the assistant to the city administrator position to retain exempt status.  
 
BACKGROUND: 
On December 1, 2015, the Board of Aldermen approved Resolution No. 12-01-15 to adopt the 
revised City of Parkville Personnel Manual. Section C-2 of the Personnel Manual delegates 
authority to the city administrator, “to hire, discipline, and terminate all subordinate employees of 
the City of Parkville.” On December 15, 2015, the Board of Aldermen approved Ordinance No. 
2830 to classify all employee positions and establish compensation for such classifications. On 
June 21, 2016, the Board of Aldermen approved Ordinance No. 2849 to amend the salary 
schedule to add a part-time code enforcement officer and a full-time financial analyst. Hiring 
decisions by the city administrator are limited to the positions and salary ranges that are 
budgeted and adopted in the salary schedule.  
 
The U.S. Department of Labor finalized the Fair Labor Standards Act (FLSA) regulations 
concerning overtime for executive, administrative and professional employees in May of 2016. 
Employees in these classifications are exempt from the federal minimum wage and overtime 
pay requirements of the FLSA if certain conditions are met, including a minimum level of 
compensation on a salary basis. The new regulations will be effective on December 1, 2016, 
and will increase the salary basis threshold for exempt status from $23,660 to $47,476 per year. 
This salary basis threshold will be updated every three years based on wage growth beginning 
on January 1, 2020. The final rule does not make any changes to the duties tests. 
 
The city has one exempt position that is currently under the new minimum threshold as of 
December 1, 2016. The current salary range for the position is set at $35,000 to $47,121, and 
the incumbent employee (Tim Blakeslee) is earning $40,295. The position meets the duties 
tests for the administrative exemption under FLSA. Specifically, the employee’s primary duties 
are directly related to the management or general business operations of the city, and the 
position requires significant exercise of discretion and independent judgment. The assistant to 
the city administrator serves as the staff liaison to the Community Land and Recreation Board 
(CLARB), has responsibility for city hall maintenance and repair contracts and services, and 
independently oversees numerous special projects including the out-of-state vehicle sales tax 
ballot initiative, the Parks Master Plan, and the capital reserve study. As part of the senior 
management team, it is important for the assistant to the city administrator postion to remain 
exempt rather than become an hourly position.  
 
BUDGET IMPACT: 
Staff proposes increasing the floor of the salary range for the assistant to the city administrator 
position to the new exempt minimum salary or $47,476. The position would not be eligible for 
any Board of Alderman approved salary increase for 2017. The budget impact in 2017 for this 
recommended change would be $6,778.  
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ALTERNATIVES: 
1. Adopt an ordinance to increase the salary range floor for the assistant to the city 

administrator position to $47,476 in the 2016 Salary Schedule. 
2. Adopt the ordinance to amend the salary schedule subject to changes requested by the 

Board of Aldermen.  
3. Reject the ordinance and convert the assistant to the city administrator position to a non-

exempt employee with eligibility for overtime.  
4. Provide alternative direction to staff.  
5. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends the adoption of an ordinance to repeal and replace Ordinance No. 2849 to  
increase the salary range floor for the assistant to the city administrator position to $47,476 in 
the 2016 Salary Schedule. 
  
POLICY: 
Section B-3 of the City of Parkville’s Personnel Manual requires the Board of Aldermen to adopt 
a pay plan with minimum and maximum amounts for each classification. The salary for any new, 
promoted or transferred employee shall be determined by the city administrator in consultation 
with the human resources director and department head of the employee within the approved 
salary ranges of the position.  
 
SUGGESTED MOTION:  
I move to approve Bill No. 2890, an ordinance repealing and replacing Ordinance No. 2849 to  
increase the salary range floor for the assistant to the city administrator position to $47,476 in 
the salary schedule, on first reading. 
 
I move to approve Bill No. 2890 on second reading by title only to become Ordinance No. ___. 

 
ATTACHMENTS: 

1. Proposed Ordinance 
2. Assistant to the City Administrator Job Description 
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BILL NO. 2890 ORDINANCE NO. ____  
 
AN ORDINANCE CLASSIFYING ALL EMPLOYEE POSITIONS AND ESTABLISHING 
COMPENSATION FOR SUCH CLASSIFICATIONS  
 
BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF PARKVILLE, 
MISSOURI, AS FOLLOWS: 
 
SECTION 1.  The following pay ranges are established for permanent full-time city employees. 
All classifications followed by (E) are exempt under the Fair Labor Standards Act (FLSA): 
 

  Annual Hourly 
Classification Department Minimum Maximum Minimum Maximum 

Laborer Public Works $27,040 $35,582 $13.00  $17.11  
Billing Clerk Admin/Sewer $27,102 $35,644 $13.03 $17.14 
Department 

Assistant Admin/Various $27,560 $39,728 $13.25 $19.10 

Skilled Laborer Public Works $30,814 $42,550 $14.81 $20.46 
Court Clerk Municipal Court $34,000 $45,298 $16.35 $21.78 

Crew Leader Public Works $36,424 $53,418 $17.51 $25.68 
Officer Police $37,000 $49,157 $17.79  $23.63  

Building Inspector Community 
Development $38,323 $55,731 $18.42  $26.79  

Detective Police $38,965 $52,674 $18.73  $25.32  
Superintendent Public Works $42,888 $55,065 $20.62 $26.47 

Sergeant Police $42,906 $55,147 $20.63  $26.51  
Financial Analyst Administration $45,000 $64,400 $21.63 $30.96 

Building Official Community 
Development $46,721 $65,249 $22.46  $31.37  

Assistant to the 
City Administrator 

(E) 
Administration $47,476 $64,162 $22.83 $30.85 

City Clerk (E) Administration $50,440 $65,500 $24.25  $31.49  
Operations 
Director (E) Public Works $50,440 $70,038 $24.25 $33.67 

Captain (E) Police $52,100 $72,540 $25.05  $34.88  
Finance/Human 

Resources 
Director (E) 

Administration $54,400 $73,440 $26.15  $35.31  

Community 
Development 
Director (E) 

Community 
Development $62,834 $82,600 $30.21 $39.71 

Public Works 
Director (E) Public Works $68,882 $84,675 $33.12  $40.71  

Chief (E) Police $70,977 $87,234 $34.12  $41.94  
 
 
  



Ord No. ____ Page 2 of 4 

SECTION 2.  The following pay plan is established for temporary and part-time positions: 
 

  Hourly 
Classification Department Minimum Maximum 

Intern Various $10.00 $15.00 
Planner Community 

Development 
$12.00 $15.00 

Receptionist Administration $12.65 $18.17 
Seasonal Laborer Public Works $13.00 $15.00 
Department 
Assistant 

Various $13.25 $19.10 

Administrative Court 
Clerk 

Municipal Court $13.50 $19.53 

Code Enforcement 
Officer 

Community 
Development 

$17.28 $24.11 

 
  Annual Hourly 

Classification Department Minimum Maximum Minimum Maximum 
City Treasurer Administration $20,904.00 $33,288 $20.10 $32.01 

 
SECTION 3.  The current pay plan is based on a salary survey of comparable positions (when 
available) for the following peer communities: Fairway, Kansas; Gardner, Kansas; Grain Valley, 
Missouri; Gladstone, Missouri; Harrisonville, Missouri; Kearney, Missouri; North Kansas City, 
MO; Merriam, Kansas; Mission Hills, Kansas; Platte City, Missouri; Pleasant Hill, Missouri; 
Raymore, Missouri; Riverside, Missouri; Roeland Park, Kansas; Smithville, Missouri; Spring Hill, 
Kansas; and Sugar Creek, Missouri. Salary survey data were collected from the Mid-America 
Regional Council (MARC) Compensation Survey System (CSS).  
 
SECTION 4.  All employees shall normally receive a rate of pay no less than the minimum of the 
pay grade and no higher than the maximum of the pay grade. 
 
SECTION 5.  The following annual salaries are established for elected and appointed officials: 
 
Mayor    $14,400 
Alderman   $5,400 
Municipal Judge  $18,000 
City Administrator such amount as established by the Board of Aldermen through a 

contract between the City and the City Administrator  
 
SECTION 6. The 2016 Salary Schedule for current employees is attached hereto and hereby 
incorporated by reference. The 2016 Salary Schedule includes a 2% cost-of-living adjustment 
and a 1% merit raise for eligible employees in accordance with Section 2.G. of the Parkville 
Personnel Manual (Resolution No. 12-02-13). Employees who have reached the maximum of 
their salary ranges will be eligible for a one-time bonus equal to the approved cost-of-living 
adjustment pending receipt of a satisfactory performance review. 
 
SECTION 7.  All provisions of ordinances and resolutions in conflict with this ordinance relative 
to the classification and compensation of employees of the City of Parkville, Missouri, including 
Ordinance No. 2849, are hereby repealed.  
 
SECTION 8. This ordinance shall take effect on October 19, 2016.  
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PASSED and APPROVED this 18th day of October 2016. 
 
 
 

_______________________ 
Mayor Nanette K. Johnston 

 
 
 
ATTESTED: 
 
 
_________________________ 
City Clerk Melissa McChesney 
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2016 City of Parkville Salary Schedule 
 
 

Last Name Title Department Hourly Rate Annual Salary 
Abel Public Works Director Public Works $36.40 $75,705 
Barnard Superintendent PW Parks $24.85 $51,679 
Berg City Treasurer Administration $31.99 $33,269 
Blair Construction Inspector Public Works $24.72 Hourly 
Blakeslee Assistant to the City 

Administrator 
Administration $22.83 $47,476 

Buckmaster Department Assistant Public Works $14.00 Hourly 
Burch Officer Police $18.32 $38,110 
Cassell Officer Police $18.91 $39,342 
Chapman Human 

Resources/Finance 
Director 

Administration $27.67 $57,555 

Chrisman Chief Police $40.92 $85,116 
Crook Billing Clerk Admin/Sewer $13.29 $27,647 
Eckerle Administrative Court 

Clerk 
Court $14.89 Hourly 

Fetters Officer Police $18.23 $37,925 
Gault Building Inspector Community 

Development 
$22.91 $47,647 

Gee Officer Police $19.78 $41,149 
Giarratana Building Official Community 

Development 
$28.43 $59,140 

Hauth Receptionist Administration $13.03 Hourly 
Heckadon Officer Police $19.19 $39,906 
Hubbell Detective Police $23.18 $48,215 
Johnson Skilled Laborer PW Streets $19.13 $39,974 
Jordan Captain Police $29.93 $61,000 
Lachky Community 

Development Director 
Community 
Development 

$31.67 $65,875 

Liberty Department Assistant  Police $20.17 $41,958 
Lovell Skilled Laborer PW Streets $18.07 $37,584 
McChesney City Clerk Administration $24.25 $50,440 
Pence Officer Police $18.91 $39,342 
Phelan Laborer PW Parks $13.13 $27,308 
Pils Laborer PW Streets $12.59 $27,248 
Rich Officer Police $17.88 $37,185 
Rizzuti Court Clerk Court $16.84 $35,020 
Schank Operations Director PW Streets $31.83 $67,216 
Shadid Sergeant Police $22.32 $46,426 
Soendker Della Administration $13.00 Hourly 
Sollars Officer Police $18.32 $38,110 
Spring Officer Police $19.38 $40,303 
Stone Sergeant Police $22.32 $46,426 
Tomlin Officer Police $20.19 $44,104 
Whitby Laborer PW Streets $13.39 $27,851 
White Skilled Laborer PW Streets $19.13 $39,794 
Zimmerman Laborer PW Parks $13.00 $27,040 
 
 
 



  

CITY OF PARKVILLE JOB DESCRIPTION 
Assistant to the City Administrator    

 
Title: Assistant to the City Administrator Department: Administration  
      
Supervisor: City Administrator  FLSA Status: Exempt   
 
Pay Grade: $47,476 - $64,162 Schedule: 8:00 a.m. – 5:00 p.m., Monday - Friday, 

limited evening and weekend meetings as needed 
   

This description is meant to represent a body of work typically performed in this position 
but does not necessarily represent all the duties which may be assigned to the incumbent in 
the position.  The incumbent is responsible for performing miscellaneous duties as needed 

or assigned. 
 
General statement of main duties:  
The Assistant to the City Administrator (AtoCA) is the primary managerial assistant to the City 
Administrator and the Mayor and Board of Alderman. As such, the AtoCA provides analytical 
management assistance by planning, coordinating, and directing programs, conducting surveys 
and studies, and special projects and performs related work as required. The position is expected 
to perform analytical work requiring knowledge of administrative principles and analytical 
practices. The AtoCA serves as a member of the senior management team and attends 
department head level staff meetings. Work is distinguished from department head positions by 
such factors as limited supervisory responsibility and/or the performance of less complex 
management tasks, under the management oversight of the City Administrator. The position 
involves significant financial oversight and reporting duties, including assistance with 
preparation of the annual budget, and monitoring of expenditures throughout the year. The 
AtoCA may be temporarily tasked to oversee various employees, divisions, projects, or functions 
on special assignment by the City Administrator.  
 
Minimum Qualifications: The Assistant to the City Administrator shall be a graduate of an 
accredited university or college, majoring in political science, public or municipal 
administration, communications, or a similar field. A masters degree in public administration 
(MPA) or similar field is required, although coursework may be in progress if a degree is 
obtained within two years from the date of hire.  Coursework in budgeting, financial 
management, and local governance is an advantage. The position requires a valid state driver’s 
license. Occasional lifting of up to 30 pounds is required.  
 
Essential Job Functions: 

1. Plans, organizes, and coordinates various projects, programs and services involving 
diverse administrative operations; may administer or manage specific projects, programs 
and/or services; recommends and assists in installing improved administrative methods, 
procedures, equipment, and facilities (daily). 

2. Oversee all building maintenance and repair functions for City Hall and assists with 
coordination of maintenance for off-site facilities as needed (weekly).  



  

3. Conducts research and analytical studies on a variety of programs and issues; coordinates 
and expedites reports and program information from department input; develops 
procedures and forms; formulates recommendations and prepares reports and 
correspondence (weekly).  

4. Assists in determining financial methods, procedures, and costs pertaining to a 
departmental service or program; conducts cost-benefit analyses and reviews and 
prepares financial and statistical reports; coordinates contract arrangements with other 
organizations and private parties (weekly).  

5. Prepares grant applications and handles the details of grant or proposal preparation and 
administration including contracts with federal, state, and local agencies (as needed).  

6. Serve as the staff liaison to the Community Land and Recreation Board (CLARB). 
Facilitate parks planning, including park master plan updates, and special event 
applications (monthly).  

7. Coordinate with other city departments and divisions regarding special events, 
maintenance, and technical expertise (as needed). 

8. Plan, direct and coordinate, through subordinate level supervisory and managerial 
personnel the Parkville Nature Sanctuary. Oversee the spending of the Nature Sanctuary 
Budget (weekly). 

9.  Prepares the City’s Annual Report under the direction of the City Administrator 
(annually).  

10. Confers with department heads, officials, consultants, and explains policies and 
procedures; makes written and oral presentations on assigned projects and programs (as 
needed).  

11. Provides staff support to committees or other departments, as assigned (as needed).  
12. Prepare and distribute charts, graphs, and other supporting materials during the annual 

budget process (as needed). 
13. Prepare budget and fund analysis documents for the City Administrator and Board of 

Alderman (as needed). 
14. Assist with review and quality control of written and presentation materials for Board of 

Aldermen meetings and other public meetings (weekly). 
15. Prepare and/or review policy reports and other communications to the Mayor and Board 

of Alderman (weekly), 
16. Assist with sewer billing and front desk reception duties as needed during scheduled 

leave for other employees (as needed). 
17. Provide overall management support including assistance with the oversight of 

department operations. Works closely with the City Administrator  and Department 
Heads to ensure internal systems are operating effectively (daily). 

18. Perform policy research and analysis for special projects as assigned by the City 
Administrator (daily). 

19. Supervise interns and other staff as assigned (as needed).  
20. Perform miscellaneous duties as needed or assigned by the City Administrator (as  

needed).  
 
Primary Responsibilities:  

• Communicate effectively with members of the public, other employees, Mayor and 
Board of Aldermen. 



  

• Research, analyze, and make recommendations regarding organizational projects, issues, 
structures, programs and procedures. 

• Assist with preparation of the annual budget. 
• Draft correspondence, reports, charts, graphs and other documents as directed by the City 

Administrator.  
• Maintain excellent records of all work assignments.  
• Perform other duties as may be assigned or required. 

 
Required Knowledge, Skills and Abilities: 

• Broad knowledge in a general professional or technical field, preferably in government 
management, political science, or finance.  

• Knowledge of municipal operations, finance and services. 
• Knowledge of best practices in local government budgeting and reporting.  
• Ability to supervise the work of part-time employees, temporary employees, or interns.  
• Knowledge of local government practices and procedures including public sector 

procurement procedures. 
• Ability to perform assigned duties within broad parameters defined by general 

organizational policies and accepted practices with limited direct oversight. End results 
determine effectiveness of job performance.  

• Position has significant fiscal oversight and responsibility.  
• Ability to research, collate and present information effectively. 
• Ability to prepare effective written documentation and reports. 
• Ability to multi-task and perform with evolving priorities. 

 
Work Environment and Equipment Utilized:  Standard office equipment and Microsoft 
Office software is utilized routinely in the job, and the work is performed in a typical office 
environment with adequate lighting, ventilation and temperature controls.  
 
____________________________________            __________________________________ 
Employee Signature/Date    Human Resources Signature/Date 
 
____________________________________            __________________________________ 
City Administrator Signature/Date    
 
 
Revised 10-18-16 
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CITY OF PARKVILLE 
Policy Report 

 
Date: October 11, 2016 
 
PREPARED BY: 
Matthew Chapman 
Finance/Human Resources Director 
 

REVIEWED BY: 
Lauren Palmer 
City Administrator 

ISSUE: 
Adopt an ordinance to assign the city treasurer responsibilities and duties to the Finance/Human 
Resources Director Matthew Chapman. 
 
BACKGROUND: 
With the retirement of Steve Berg after 36 years of service to the City, staff is in the process of 
replacing the part-time city treasurer position with a full-time financial analyst position. Mr. 
Berg’s retirement announcement prompted an evaluation of department duties to determine the 
best structure for meeting all department responsibilities. The financial analyst will retain some 
of the duties of the treasurer position and inherit some duties from the finance/human resources 
director position. Other duties currently assigned to the treasurer will now be handled by the 
finance director.  
 
The recruitment process has taken longer than expected due to declined offers from qualified 
candidates. Two candidates had salary expectations that far exceeded the advertised hiring 
range, and one candidate accepted a counter-offer from his current employer. Staff has 
expanded the recruitment process with targeted advertising to Park University finance, 
accounting, and business students and graduates. In the meantime, Steve Berg has agreed to 
assist the city as needed with interim duties on a contract basis, but he is no longer employed 
as city treasurer.   
 
The position of city treasurer is defined in state statute for fourth class cities and Chapter 130 of 
the Parkville Municipal Code. Chapter 130 outlines the position of city treasurer and assigns 
such duties as keeping an accurate account of monies received and disbursed; furnishing an 
account of receipts and expenditures; and making semi-annual financial reports to the Board of 
Aldermen and public. The duties described are unchanged since the original adoption of the 
Code in 1890, and they do not reflect the changes to the organization’s size, complexity, staff 
composition, nor modern accounting and software. Staff consulted with other communities and 
the city attorney and determined that the city does not have to designate the city treasurer job 
title as long as someone on staff is assigned the powers and duties. Staff is recommending that 
the finance/human resources director be assigned the responsibility to perform, or designate 
and oversee, the powers and duties of city treasurer. The city did something similar to assign 
the powers and duties of the city collector.  
 
BUDGET IMPACT: 
Assigning the responsibility to perform, or designate and oversee, the powers and duites of the 
city treasurer to the finance/human resources director will not result in any budget impact. 
 
ALTERNATIVES: 

1. Adopt an ordinance to assign the responsibility to perform, or designate and oversee, the 
powers and duties of the city treasurer to  Finance/Human Resources Director Matthew 
Chapman. 

2. Adopt the ordinance subject to changes requested by the Board of Aldermen.  
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3. Reject the ordinance and provide alternative direction to staff.  
4. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends the adoption of an ordinance to assign the responsibility to perform, or 
designate and oversee, the powers and duties of the city treasurer to the finance/human 
resources director. 
 
POLICY: 
Section 130.010 of the Parkville Municipal Code states that the Board of Aldermen shall appoint 
some suitable person to the office of City Treasurer, and such appointment shall be confirmed 
by a majority vote of all the members of the Board of Aldermen. RSMo 79.230 states that the 
mayor, with the consent and approval of the majority of the members of the Board of Aldermen, 
shall have the power to appoint a treasurer. According to RSMo 79.290, the duties, power, and 
privileges of the treasurer are defined by city ordinance in Section 130 of the Municipal Code.  
 
SUGGESTED MOTION:  
I move to approve Bill No. 2891, an ordinance assigning the responsibility to perform, or 
designate and oversee, the powers and duties of the city treasurer to Finance/Human 
Resources Director Matthew Chapman. 
 
I move to approve Bill No. 2891 on second reading by title only to become Ordinance No. ___. 

 
ATTACHMENTS: 

1. Proposed Ordinance 
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BILL NO. 2891 ORDINANCE NO. ____  
 
AN ORDINANCE TO ASSIGN THE CITY TREASURER RESPONSIBILITIES AND DUTIES TO 
THE FINANCE/HUMAN RESOURCES DIRECTOR MATTHEW CHAPMAN 
 
WHEREAS, on August 19, 1980, the Board of Aldermen adopted Ordinance No. 797 to appoint 
Steve Berg as the city treasurer with the duties described in Chapter 130 of the Parkville 
Municipal Code; and  
 
WHEREAS, on July 2, 2013, the Board of Aldermen adopted Ordinance No. 2688 to appoint 
Matthew Chapman as the finance/human resources director with oversight of financial 
administration for the city, including supervision of the city treasurer; and 
 
WHEREAS, Steve Berg retired from the position of city treasurer effective October 7, 2016; and  
 
WHEREAS, Section 130.010 of the Parkville Municipal Code states that the Board of Aldermen 
may appoint some suitable person to the office of City Treasurer, and such appointment shall be 
confirmed by a majority vote of all the members of the Board of Aldermen.  
 
NOW THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF 
PARKVILLE, MISSOURI, AS FOLLOWS: 
 
SECTION 1.  That Matthew Chapman, in his employment as the finance/human resources 
director, shall be designated as the city treasurer and assume all the rights, duties, and 
responsibilities conferred to that position in Chapter 130 of the Parkville Municipal Code.  
 
SECTION 2.  Matthew Chapman may designate duties to subordinate employees as needed to 
fulfill his responsibilities as city treasurer.  
 
SECTION 3.  All provisions of ordinances and resolutions in conflict with this ordinance relative 
to the designation or duties of the city treasurer of the City of Parkville, Missouri, are hereby 
repealed.  
 
SECTION 4. This ordinance shall take effect on October 19, 2016.  
 
PASSED and APPROVED this 18th day of October 2016. 
 
 
 
 

_______________________ 
Mayor Nanette K. Johnston 

 
 
 
ATTESTED: 
 
 
 
_________________________ 
City Clerk Melissa McChesney 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  October 11, 2016 
 

Prepared By: 
Alysen Abel 
Public Works Director 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Approve a purchase order with Dale Brothers, Inc. for the salt and sand materials for the 
2016/2017 winter season. 
 
BACKGROUND: 
City crews use salt and sand during winter snow and ice clearing operations each year.  The salt 
storage building holds approximately 550 tons of material and is usually full at the beginning of 
the winter season.  Staff uses approximately 100 tons of material per major storm event.   
 
In August 2016, staff accepted the following quotes: 
 

Company 50/50 Salt/Sand 
per Ton 

100% Salt 
per Ton 

Holliday Sand & Gravel Company (Riverside, MO) $68.95 $93.95 
Dale Brothers, Inc. (Kansas City, KS) $51.75 $68.00 
Kaw Valley Companies, Inc. (Kansas City, KS) $65.00 $100.00 

 
Dale Brothers provided the lowest quote for the both types of winter mixes that staff normally 
uses: (1) salt and sand mix and (2) straight salt.  The unit prices are good for the entire 
2016/2017 snow season, until April 1, 2017. 
 
The City has used Dale Brothers in the past for the winter mixes and has been satisfied with the 
product.  They have historically been the low bidder with respect to the salt/sand mixes.  Last 
year, the price was $50.75 per ton for salt/sand mix and $68.00.  There was a $1.00 per ton 
increase from last year’s quote. 
 
BUDGET IMPACT: 
The 2016 budget was approved with $40,000 for Emergency Snow Removal (line item 40-520-
07-20-00).  The current balance for this line item is $25,517.77.  Staff intends to recommend 
funding in the 2017 budget to cover the cost of the snow material for the second half of the 
2016/2017 snow season.  Staff will continue to purchase material as needed within the 
prescribed budgets. 
 

ALTERNATIVES: 
1. Approve a purchase order with Dale Brothers, Inc. for salt and sand materials. 
2. Do not authorize the purchase order with Dale Brothers, Inc. 
3. Postpone the item.  

 
STAFF RECOMMENDATION: 
Staff recommends approval of a purchase order with Dale Brothers, Inc. for salt and sand 
materials.  The purchase order will guarantee the unit prices until April 1, 2017. 
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FINANCE COMMITTEE RECOMMENDATION: 
At the meeting on October 10, 2016, the Finance Committee, by a vote of 5-0, recommended 
that the Board of Aldermen approve a purchase order with Dale Brothers, Inc. for salt and sand 
materials through April 1, 2017, subject to annual appropriations. 
 
POLICY: 
The Purchasing Policy, Resolution No. 10-02-14, requires the Board of Aldermen to approve all 
purchases above $10,000 upon recommendation of the Finance Committee. 
 
SUGGESTED MOTION: 
I move to approve a purchase order with Dale Brothers, Inc. for salt and sand materials through 
April 1, 2017, subject to annual appropriations.  
 
ATTACHMENTS: 
1. Quote – Dale Brothers 
2. Purchase Order 
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PURCHASE ORDER 

(non-construction) 
 
CITY OF PARKVILLE  (PURCHASER)                                              
8880 Clark Avenue 
Parkville, MO  64152 
                                                                                                                      
                                                                                                Date: October 18, 2016 
 
 
 
 
 
 
VENDOR:      Dale Brothers, Inc. 
                           P. O. Box 12541 
                           Kansas City, KS  66112-0542 
                           913-334-1075 
 

SHIP TO:   Streets Maintenance Building, 9300 Graden Road, Parkville, MO  64152 
 
INVOICE TO: Parkville City Hall, 8880 Clark Ave., Attn: Alan Schank, Parkville, MO 64152 
 
 
 
ALL MATERIAL SHALL BE DELIVERED TO PURCHASER FREIGHT PREPAID, UNLESS OTHERWISE SPECIFIED 
BELOW. 
 
Vendor agrees to furnish following goods in accordance with the terms and provisions of this Purchase Order Agreement consisting 

of _5__ pages including attachments. Purchaser agrees to pay a UNIT PRICE of  $68.00 per ton for Straight Salt Delivered and 

$51.75 per ton Delivered for 1 & 1 Salt and Sand Mix  for such materials, subject to any additions or deductions agreed upon in 

writing.  Freight charges are included in purchase price and sales taxes will not be charged to the Purchaser as a tax 

exempt entity. Purchaser will provide Vendor with a Tax Exemption Certificate upon request. Payment is to be made within 

thirty (30) days after delivery of goods and receipt of invoice. This purchase order is only valid through April 1, 2017. 

 

 

Upon proper acceptance, we agree to purchase from you upon terms and conditions set forth below  and 
on the attached pages hereto. 
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ITEMS: 
 
Straight Salt 
Price:  Sixty-Eight Dollars ($68.00) per ton 
            Delivered 
1 & 1 Salt and Sand Mix 
Price:  Fifty Dollars & 75 cents ($51.75) per               
           Ton Delivered 
 
 
 
 
 
 
 
 
 
See Attachment “A” – Terms and Conditions 
See Attachment "B" – Insurance Requirements 
 

SCHEDULE OF DELIVERY: 
 
Materials shall be delivered on request within 72 hours of placing order. 
 

 
 
NOTE:  All Terms and Conditions for Purchase Order attached hereto are incorporated herein by reference and made a part 
of this Purchase Order. Vendor's signature and return of this document as presented, or its delivery of any of the items covered by 
this Purchase Order, shall constitute acceptance of all of its terms and conditions.  If this Purchase Order is not signed and returned 
to Purchaser within ten (10) days of the date stated on page 1 above, however, it may be deemed voidable at the option of 
Purchaser.  Payment shall not be due until Vendor has furnished Purchaser, with the required Certificates of Insurance and any 
other documents required by Purchaser. 
 
All terms in any offer, bid, order acknowledgement or other document that are inconsistent with the terms stated herein are 
explicitly rejected and not a part of this Purchase Order. 
 
CITY OF PARKVILLE, MISSOURI. (“Purchaser”)                      DALE BROTHERS, INC. 
       Vendor 
 
 
By:       By:        
       Nanette K. Johnston 
 
Title:    Mayor      Title:    _____________________ 
 
 
Date:______________________________________                Date:_____________________________________________ 
 
 
 

 



ITEM 4J 
For 10-10-16 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  October 11, 2016 
 

Prepared By: 
Alysen Abel 
Public Works Director 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Approve a license agreement with the Missouri Highway and Transportation Commission for the 
existing monument sign along Highway 45 at Monticello Road. 
 
BACKGROUND: 
A “Welcome to Parkville” monument sign exists in the northwest corner of the intersection of Hwy 
45 and Monticello Road (Attachment 1 and 2).  This sign has been in its current location for 
many years. In late August 2016, staff was contacted by representatives of the Missouri 
Department of Transportation (MoDOT) who informed the city that the sign is located within the 
MoDOT right-of-way along Highway 45.  The MoDOT Outdoor Advertising Permit Specialist 
identified a number of monument signs around the region that were placed within the MoDOT 
right-of-way without prior approval.  In an effort to make the sign compliant, MoDOT provided a 
license agreement for the City to execute (Attachment 3 and 4). 
 
After reviewing the license agreement, staff objected with some of the language.  The agreement 
was intended for the construction of a new monument sign, not for an existing sign.  Staff 
reached out to MoDOT to inquire about revisions to the agreement to fit the existing sign.  Staff 
reviewed several alternatives with the MoDOT right-of-way coordinator.  The alternatives 
included (1) signing the original agreement; (2) revising to the original agreement; (3) relocating 
the sign to a location outside of the MoDOT right-of-way; and (4) removing the sign. 
 
While staff was reviewing and considering the alternatives for a recommendation, the MoDOT 
right-of-way coordinator provided a revised agreement.  Staff reviewed the revised agreement 
and found that some of the same language in the original agreement was present.  The primary 
issue that concerned staff was the requirement for the City to maintain guardrails and other traffic 
features in the vicinity of the monument sign; however, there is no guardrail or other traffic 
features in the vicinity of the existing monument sign.  Based on discussions with MoDOT, that 
section of the agreement would not be applicable and is standard boiler plate language. Due to 
the lengthy timeline associated with MoDOT legal review, it was encouraged by MoDOT to use 
the stated language. 
 
Staff reviewed several alternative locations for relocating the monument sign. The existence of 
MoDOT right-of-way is a challenge for any location along Highway 45. The right-of-way varies 
along Highway 45 to accommodate the meandering trails along Southern Platte Pass.  Due to 
the existing terrain in the vicinity of the existing sign, staff believes there are no acceptable 
alternative locations.   
 
BUDGET IMPACT: 
There is no budget impact associated with this action.  Through a cooperative agreement, the 
Public Works staff currently mows the areas along Highway 45 located within the Parkville city 
limits. 
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ALTERNATIVES: 
1. Approve a license agreement with the Missouri Highway and Transportation Commission. 
2. Relocate the existing monument sign to a location outside of the MoDOT right-of-way. 
3. Remove the existing monument sign. 
4. Provide further direction to staff. 
5. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends the approval of the license agreement with the Missouri Highway and 
Transportation Commission.  Based on existing terrain in the vicinity of the monument sign, there 
is no clear alternative for the relocation of the signage.  Keeping the sign in its existing location is 
the preferred alternative.  The only alternative that does not require an agreement would be the 
removal of the existing sign. 
 
POLICY: 
The Board of Aldermen must approve all agreements regarding the sale, use or lease of public 
improvements.  
 
SUGGESTED MOTION: 
I move to approve the license agreement with the Missouri Highway and Transportation 
Commission for the existing monument sign along Highway 45 at Monticello Road. 
 
ATTACHMENTS: 
1. Aerial Map 
2. Photo of Monument Sign 
3. Sign Exhibit 
4. Proposed Agreement 
 



Aerial Map 
 

 
 



Monument Sign 
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Welcome to Parkville sign is located at appx Station 56+255 (metric) with an offset of appx 60 (English) all in the northwest quadrant of Rt. 45 & Monticello Drive
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CCO Form:  RW 51    ________ COUNTY 
Approved:    12/12 (ASB)    ROUTE __________ 
Revised:      08/16 (ASB)     
Modified:       
 
 

MISSOURI HIGHWAYS AND TRANSPORTATION COMMISSION 
LICENSE AGREEMENT FOR CITY MONUMENT 

 
[Drafter’s Note: Use this form ONLY when the monument for which the 
Commission is granting the City the license is already installed on Commission 
RW.  Once determination of applicability is made and this form is proper to use, 
delete this Drafter’s Note.] 
 
 THIS AGREEMENT is entered into by the MISSOURI HIGHWAYS AND 
TRANSPORTATION COMMISSION (hereinafter, "Commission") and the _________ 
(hereinafter, “City”). 
 
 WITNESSETH: 
 
 WHEREAS, the Commission is an entity of the State of Missouri created by state 
law and owns and maintains State Route ______ (hereinafter, "Highway") as part of the 
State Highway System in ________ County, Missouri;  
  
  WHEREAS, the City constructed a Monument on Commission property and 
desires to use that portion of the Commission property described in Exhibit “A,” attached 
hereto and incorporated by reference, to maintain a Monument; 
 
 WHEREAS, the Commission agrees to allow the City to use Commission 
property for the purposes, and subject to the terms and conditions, herein stated. 
 
 NOW, THEREFORE, in consideration of the promises, covenants and 
representations in this Agreement, the parties agree as follows: 
 
 (1) LICENSE GRANTED:  The Commission hereby grants the City and its 
successors, a non-exclusive right to use that portion of the Commission property at the 
location described on Exhibit “A”, a legal description of the property, for the purpose of 
maintaining a city Monument.   
 
 (2) CONSIDERATION FOR THIS LICENSE:  The Commission grants this 
license freely and without charge, based on the City’s express agreement to comply 
with the terms and conditions of this Agreement.  This license is revocable by the 
Commission through its Missouri Department of Transportation (MoDOT) 
representatives at any time, with or without cause; and this license is automatically 
revoked by operation of law if the City violates any term or condition of this Agreement.   
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 (3) DURATION OF LICENSE:  The Commission and the City agree that this 
license and all rights of entry granted hereunder shall terminate and no longer be in 
effect no later than sunset ten (10) years from the last date of execution of this 
Agreement.    Upon approval of both parties, the terms and conditions of this Agreement 
are renewable for an additional ten (10) years from the date of the expiration of the 
Agreement.  Any extension shall be memorialized in an appropriate Supplemental 
Agreement and executed by the duly authorized representatives of the parties. 
 
 (4) WORK BY THE CITY:  The City constructed a Monument on Commission 
property as indicated in Exhibit “A,” attached hereto and incorporated by reference.  
This non-exclusive license prohibits conversion of the property to a 4f or 6f property as 
stated in the Code of Federal Regulations 23 CFR 771.135.  It is expressly understood 
and agreed that the primary purpose of the property which is the subject matter of this 
agreement shall remain for use of the Commission.  There will be no public park or 
recreational use or dedication of the Commission property for outdoor recreational use. 
 
 (5) ACCOMPANYING STRUCTURES:  The City agrees to maintain guardrail 
and/or other traffic safety devices (hereinafter, “Accompanying Structures”) to 
Commission standards, in accordance with applicable portions of the latest editions of 
the Missouri Highways and Transportation Commission’s Standard Specifications for 
Highway Construction and the Standard Plans for Highway Construction.  The City’s 
plan for repair and maintenance of the accompanying structures are as follows: 
 

  (A)  Upon notification to the City of the damaged accompanying 
structures, the City shall have seven (7) calendar days to begin the repair or 
maintenance. 

 
  (B) All repair and maintenance work shall be completed within fourteen 
(14) calendar days. 

 
 (6) CONSTRUCTION CONTRACTOR:  The Commission acknowledges that 
the City may enter into a construction contract with an approved Contractor (hereinafter, 
"Contractor") to maintain the Monument. The Contractor will look solely to the City for 
payments pursuant to the construction contract, including, but not limited to payments 
for base contract work and change order work, and for claims pursuant to the contract 
or for breach thereof, and confirming that Contractor shall have no claim rights against 
the Commission, its employees, agents, successors, or assigns. 
 
 (7) RIGHTS UPON DEFAULT:  If the City defaults and abandons the 
Monument construction project, the Commission has the right, at its discretion, to 
demolish the structure.  The Commission shall have the right to charge all payments 
associated with and costs of demolition to the City.   
 
 (8) MAINTENANCE AND REPAIR:  At all times during the  maintenance of 
the Monument, the site of the Monument and all related structures and landscaping will 
be maintained by and at the expense of the City so as to assure that these structures 
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and the area within, above and beside Commission's property will be kept in 
accordance with Commission standards and in good condition as to safety, use and 
appearance and such maintenance will be accomplished in a manner so as to cause no 
unreasonable interference with the use of or access to the Commission's state highway 
system. At all times during the  maintenance of the Monument, the City and Contractor 
shall maintain the Monument in a manner that will not injure or damage the paved 
highway facility area or any of Commission property adjacent thereto, unless as 
specified herein. The City will keep the property described in Exhibit “A” in a neat, clean, 
orderly and presentable condition, free of trash, debris and unsightly objects. 
 
 (9) PERMITS:  Before beginning work, any maintenance performed on the 
infrastructure of the Monument or Accompanying Structures shall require a permit to be 
issued by the District Engineer.  Issuance of the permit is within the sole discretion of 
the Commission’s District Engineer.  The City shall make every effort to obtain access 
to the Monument and any accompanying structures through access other than 
Commission property.   
 
 (10) THE COMMISSION ACTION IF THERE IS FAILURE TO MAINTAIN 
PROPOSED STRUCTURE:  In the event the City fails to meet its maintenance 
obligations set forth in this Agreement, the Commission or its contractors, agents and 
employees shall have the authority, but not a duty or obligation, to maintain the facility 
as the Commission deems necessary.  If the City fails to begin making repairs within 
thirty (30) days of receiving written notice or fails to continue with the repairs in a diligent 
manner, the maintenance work may be performed by the Commission, unless the 
District Engineer or his/her authorized representative determines that an actual or 
potential emergency exists requiring immediate repairs.  Any expenses incurred by or 
on behalf of the Commission in performing the maintenance work described in this 
section shall be the debt of and shall be chargeable to the City. 
 
 (11) REVOCATION OF AGREEMENT:  This license granted in this Agreement 
is at the pleasure or discretion of the Commission.  The occurrence of any one of the 
following, but not limited to the following, shall constitute a default by the City under the 
terms of this Agreement and, at Commission discretion, may result in revocation of this 
Agreement. 
 
  (A) Nonuse or Abandonment of Monument:  The Monument ceases to 
be used for the purposes stated herein, or is abandoned; 
 
  (B) Damage or Disrepair:  The Monument or Accompanying Structures 
are damaged or fall into disrepair, and it cannot be repaired or the City will not repair the 
Monument to a condition satisfactory to the Commission and the FHWA; 
 
  (C) Violation of Agreement: The City violates any term of this 
Agreement; 
 
  (D) Change in Use: The City changes or attempts to change the use or 
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purpose of the Monument, without prior written approval of the Commission and the 
concurrence of the FHWA; 
   
  (E) Violation of Laws: The City operates, uses or maintains the 
Monument or any other structure within the Commission's property in violation of any 
state or federal laws or regulations which are applicable at that time, but only after 
notice is given by the Commission specifying the violation and giving a reasonable 
opportunity to cure, not to exceed thirty (30) days, and which is not cured by the City 
within the applicable time; 
 
  (F) Failure to Pay Debts: The City fails to pay its debts or liabilities to 
the Commission under this Agreement; 

  
  (G) Failure to Maintain Insurance: The City fails to maintain insurance 
as required by this Agreement; 
 
  (H) Void or Invalid Agreement:  This Agreement, or any material portion 
thereof, is deemed void or invalid by a court of competent jurisdiction. 
   
  (I) Unsafe Action:  If the City acts in an unsafe manner, negligently, or 
refuses to follow safety instructions of MoDOT officials, or in any way breaches the 
terms of this license agreement.  
 
 (12)  NO ASSIGNMENT:  The City understands that it shall not assign or 
delegate any interest in this Agreement and shall not transfer any interest in or use of 
this license to another.  This license is granted solely to the City and to no other person 
or entity. 
 
 (13) REDESIGN, RELOCATION, OR ALTERATION OF HIGHWAY:  In the 
event that the Commission should find that it is necessary to redesign, relocate, or alter 
the highway at this location, the Commission, at its sole discretion, may suspend or 
revoke this license as needed.   
 
 (14) REMOVAL OF THE MONUMENT:  In the event this Agreement is revoked 
and the Commission deems it necessary to request the removal of the Monument 
and/or Accompanying Structures, the removal shall be accomplished by the City or a 
responsible party, as determined by the Commission, in a manner prescribed by the 
Commission, with all costs and expenses associated with the removal paid by the City.   
 
 (15) NOT A JOINT VENTURE:  Nothing contained in this Agreement shall be 
deemed to constitute the Commission and the City as partners in a partnership or joint 
venture for any purpose whatsoever. 
 
 (16) NO KNOWLEDGE OF HAZARDOUS OR TOXIC SUBSTANCES ON 
PROPERTY:  The Commission states that to the best of its knowledge and belief, there 
has been no generation, transportation, storage, treatment, disposal, release, leakage, 
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spillage or emission of any hazardous or toxic substance or material or any 
aboveground or underground petroleum product contamination on the subject property 
during the Commission’s ownership of the property, and the Commission’s 
representatives are not aware of the presence of any such hazardous or toxic 
substance or material, or petroleum product contamination, on the subject site.  The 
Commission makes no warranty or representation concerning the possibility of or 
absence of, concealed property contamination by such substances or materials, and the 
City assumes the risk of their presence, unknown and undetected.  If the City discovers 
actual or potential hazardous or toxic substances or materials, or petroleum 
contamination on the subject property, the City is requested to leave the property and 
notify the Commission’s MoDOT representatives immediately.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
 
 (17)  HUMAN REMAINS, SACRED OBJECTS AND ARTIFACTS:  If human 
remains, or Native American or other sacred objects, artifacts or items of value are 
encountered during the maintenance of the Monument, their treatment will be handled 
in accordance with Sections 194.400 to 194.410, RSMo, as amended.  There are no 
human remains, sacred objects, artifacts or other items of value known to be on the 
subject Monument, to the best knowledge of Commission’s MoDOT representatives.  
However, if the City finds any human remains, sacred objects, artifacts, or other items of 
value on the subject property, the City shall immediately contact the Commission’s 
MoDOT representatives.  
 
 (18)  INSURANCE:  The City shall take out and maintain at the City's own 
expense liability insurance with a company licensed and authorized to do business in 
the state of Missouri in the amounts sufficient to cover the sovereign immunity limits for 
Missouri public entities as calculated by the Missouri Department of Insurance, 
Financial Institutions and Professional Registration, and published annually in the 
Missouri Register pursuant to Section 537.610, RSMo.  This insurance shall be for the 
payment of any property damages, personal injury or death to person(s) on the 
premises as licensees or invitees, expressed or implied, of the City.  Evidence of the 
City's liability insurance shall be furnished to the Commission with upon application for a 
permit, and if the City fails, refuses or neglects to take out, extend or maintain said 
insurance this License Agreement shall be null and void. 
 
  (19) INDEMNIFICATION:  
 
  (A) To the extent allowed or imposed by law, the City shall defend, 
indemnify and hold harmless the Commission, including its members and department 
employees, from any claim or liability whether based on a claim for damages to real or 
personal property or to a person for any matter relating to or arising out of the City's 
wrongful or negligent performance of its obligations under this Agreement. 
 
  (B) The City will require any contractor procured by the City to work 
under this Agreement: 
    
   (1) To obtain a no cost permit from the Commission’s district 
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engineer, or district engineer’s authorized representative, prior to working on the 
Commission’s property, which shall be signed by an authorized contractor 
representative (a permit from the Commission’s district engineer, or district engineer’s 
authorized representative, will not be required for work outside of the Commission’s 
property; and 
 
   (2) To carry commercial general liability insurance and 
commercial automobile liability insurance from a company authorized to issue insurance 
in Missouri, and to name the Commission, and the Missouri Department of 
Transportation and its employees, as additional named insureds in amounts sufficient to 
cover the sovereign immunity limits for Missouri public entities ($500,000 per claimant 
and $3,000,000 per occurrence) as calculated by the Missouri Department of Insurance, 
Financial Institutions and Professional Registration, and published annually in the 
Missouri Register pursuant to Section 537.610, RSMo. 
  
  (C) In no event shall the language of this Agreement constitute or be 
construed as a waiver or limitation for either party’s rights or defenses with regard to 
each party’s applicable sovereign, governmental, or official immunities and protections 
as provided by federal and state constitution or law. 
  
 (20) ASSUMPTION OF RISK: 
 
  The City, by signing this license agreement, acknowledges that it has 
carefully read this legal document, and that it understands that the Commission property 
has vehicular traffic and other potential hazards on it that cannot reasonably be 
protected against, or warned of, in advance.  By signing this license agreement, the City 
agrees to comply with the safety instructions it receives in this document and from 
MoDOT employees; the City acknowledges the existence of these and other risks on 
Commission property, and agrees to assume these risks by accepting this license, and 
using the Commission’s property for the activity permitted herein.  
 
 (21) ADVERTISING RESTRICTIONS:  No billboards or advertising is to be 
placed on or over the Commission's property or airspace, either within, on, attached to 
or apart from the Monument.  Only signs as approved by the Commission shall be 
allowed. 
 
 (22) OPPORTUNITY TO CURE:  As to any default described in paragraph (14) 
above, same shall not be a basis of terminating or revoking this Agreement until written 
notice is delivered to the City specifying the default with particularity, giving a 
reasonable opportunity to cure, not to exceed thirty (30) days, and which is not cured by 
the City within the applicable time. 
 
 (23) UTILITY RELOCATION:  With respect to any utility facilities requiring 
relocation or adjustment in connection with the herein contemplated construction, the 
City agrees that said relocation or adjustment shall be in accordance with the detailed 
plans as approved by the Commission with all costs and expenses associated with the 
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utility relocation or adjustment paid by the City. 
 
 (24) NONDISCRIMINATION:  The City, for itself, its representatives, and 
successors in interest, as part of the consideration hereof, does hereby covenant and 
agree as a covenant running with the property that no person on the grounds of race, 
color, religion, creed, national origin, disability, sex or age shall be denied the benefits of 
or otherwise be subjected to discrimination in the maintenance of the Monument.  
 
 (25) AMENDMENTS:  Any change in this Agreement, whether by modification 
and/or supplementation, must be accomplished by a formal contract amendment signed 
and approved by the duly authorized representatives of the City and the Commission. 
 
 (26) AUTHORITY TO EXECUTE:  The signers of this Agreement warrant that 
they are acting officially and properly on behalf of their respective institutions and have 
been duly authorized, directed and empowered to execute this Agreement. 
 
 (27) SEVERABILITY:  If any clause or provision of this Agreement is found to 
be void or unenforceable by a court or district of proper jurisdiction, then the remaining 
provisions not void or unenforceable shall remain in full force and effect.  
 
 (28) SURVIVABILITY: The City's obligation to the Commission under this 
Agreement shall survive the completion of the terms of this Agreement.  
 
 (29) DEFENSE:  This Agreement may be pleaded as a full and complete 
defense to any subsequent action or other proceeding arising out of, or relating to, or 
having anything to do with, any and all claims, counterclaims, issues, defenses or other 
matters released and discharged by this Agreement.  This Agreement may also be used 
to abate any such action or other proceedings and as the basis of a counterclaim for 
damages. 
 
 (30) LAW OF MISSOURI TO GOVERN:  This Agreement shall be construed 
according to the laws of the State of Missouri. The City shall comply with all local, state 
and federal laws and regulations relating to the performance of this Agreement. 
 
 (31) VENUE:  It is agreed by the parties that any action at law, suit in equity, or 
other judicial proceeding to enforce or construe this Agreement, or respecting its alleged 
breach, shall be instituted only in the Circuit Court of Cole County, Missouri. 
 
 (32) SECTION HEADINGS:  All section headings contained in this Agreement 
are for the convenience of reference only and are not intended to define or limit the 
scope of any provision of this Agreement. 
 
 (33) AUTHORITY TO GRANT LICENSE:  The parties enter into this 
Agreement with full understanding that the Commission, to the best of its knowledge 
and belief, has the authority to grant this license.  The Commission makes no 
representation that it has full fee simple title to the property which is the subject of this 



 

-8- 
 

Agreement.  In the event this Agreement is rendered null and void based upon a 
determination that the Commission did not have the authority to grant this license on the 
subject property, the Commission will not be responsible for any damages, costs or 
other expenses incurred by the City in connection with this Agreement. 
 
  (34) NOTICES:  Any notice or other communication required or permitted to be 
given hereunder shall be in writing and shall be deemed given three (3) days after 
delivery by United States mail, regular mail postage prepaid, or upon receipt by 
personal or facsimile delivery, addressed as follows: 
 
  (A) To the City of  _________, Missouri: 
    (Address) 
    (Phone) 
 
  (B) To the Commission: 
   (Address) 
   (Phone) 
 
or to such other place as the parties may designate in accordance with this Agreement.  
To be valid, facsimile delivery shall be followed by delivery of the original document, or 
a clear and legible copy thereof, within three (3) business days of the date of facsimile 
transmission of that document. 
 
 (35) ENTIRE AGREEMENT: This Agreement represents the entire 
understanding between the parties regarding this subject and supersedes all prior 
written or oral communications between the parties regarding this subject. 
 
 (36) STATE WAGE LAWS:  The City’s contractor and its subcontractors shall 
pay the prevailing hourly rate of wages for each craft or type of worker required to 
execute this project work as determined by the Department of Labor and Industrial 
Relations of Missouri, and they shall further comply in every respect with the minimum 
wage laws of Missouri.  The City shall take those acts which may be required to fully 
inform itself of the terms of, and to comply with, any applicable state wage laws. 
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IN WITNESS WHEREOF, the parties have entered into this Agreement on the 
date last written below. 
 
 Executed by ___________ of ______ this ____ day of ______________, 20__. 
   
 Executed by the Commission this ____ day of _______________, 20__. 
 
 
MISSOURI HIGHWAYS AND   THE CITY OF ________, MISSOURI 
TRANSPORTATION COMMISSION   
 
By:                                                           By:                                                             
 
Title                                                     Title                                                     
 
 
Attest: (SEAL)     Attest: (SEAL) 
 
                                                           By:                                                             
Secretary to the Commission   
       Title:                                                          
          
Approved as to Form:    Approved as to Form: 
 
                                                            By:                                                     
Commission Counsel    
       Title:                                                    
 
       Ordinance No.      
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ACKNOWLEDGMENT BY THE CITY 
 
STATE OF    )  
     ) ss 
COUNTY OF    )  
 
 On this ________ day of _________________, 20__, before me appeared 
_______________________ personally known to me, who being by me duly sworn, did 
say that he/she is the    ____________         of ___________ of ________ and that the 
foregoing instrument was signed and sealed on behalf of ___________ of ________ 
and that he/she acknowledged said instrument to be the free act and deed of 
___________ of _______ and that it was executed for the consideration stated therein 
and no other. 
 
 IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official 
seal in the county and state aforesaid the day and year written above. 
 
                                                          
Notary Public 
 
My Commission Expires:  _________________________ 
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ACKNOWLEDGMENT BY COMMISSION 
 
STATE OF    )  
     ) ss 
COUNTY OF    )  
 
 On this ____ day of _________, 20__, before me appeared 
_______________________, personally known to me, who being by me duly sworn, did 
say that he/she is the                               of the Missouri Highways and Transportation 
Commission and the seal affixed to the foregoing instrument is the official seal of said 
Commission and that said instrument was signed on behalf of said Commission by 
authority of the Missouri Highways and Transportation Commission and said 
____________________ acknowledged said instrument to be the free act and deed of 
said Commission. 
 
 IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official 
seal in the county and state aforesaid the day and year written above. 
 
                                                          
Notary Public 
 
 
My Commission Expires:  _________________________ 



ITEM 4K 
For 10-18-16 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Tuesday, October 4, 2016 
 
Prepared By: 
Stephen Lachky, AICP 
Community Development Director 
 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator  
 

ISSUE:   
Approve a sign permit in the “B-4” Planned Business District for Farmers Insurance located at 
5201 NW Crooked Road; SPA16-23, Jeff Murray, KC Sign Express, applicant. 
 
BACKGROUND:   
Farmers Insurance is relocating to a new site at 5201 NW Crooked Road and proposes to move 
existing signage from its previous location to its new site. The approximate location of the wall 
sign is shown in Attachment 2. The property is zoned “B-4” Planned Business District which 
requires Board approval of signage prior to installation. While there are no sign code standards 
for the B-4 district, staff has previously reviewed the sign permit applications in “B-4” Planned 
Business Districts against sign code regulations for “B-1” Neighborhood Business and “B-2” 
General Business Districts as a benchmark (see Parkville Municipal Code, Section 463.130 by 
reference). 
 
The “B-1” and “B-2” district standards permit wall signs, requiring the combined area not to 
exceed ten percent (10%) of the area to which it is fastened. Wall signs in these districts are not 
to project above the top of the wall, fascia, or mansard a distance more than twenty-five percent 
(25%) of the vertical dimension of the sign or three (3) feet, whichever is less. The proposed 
aluminum sign is non-illuminated and meets these requirements.  
 
BUDGET IMPACT:   
With the exception of application fees to be collected, there is no budget impact.  
 
ALTERNATIVES: 
1. Approve the sign, subject to staff recommended conditions. 
2. Approve the sign with other specified conditions. 
3. Postpone consideration.  
 
STAFF RECOMMENDATION:   
Staff recommends approving the sign as proposed. 
 
POLICY:   
Per Parkville Municipal Code Section 463.140, approval must be given by the Board of 
Aldermen for any sign to be erected in the “B-4” Planned Business District.   
 
SUGGESTED MOTION:  
I move to approve the sign permit for Farmers Insurance and grant administrative authority for 
the Community Development Director to approve minor modifications and field changes, if 
necessary. 
 
ATTACHMENTS: 
1. Application for Sign Permit (SPA16-23) 
2. Proposed Sign 
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ADDITIONAL EXHIBITS BY REFERENCE:*  
1. Parkville Municipal Code Section 463.130 (http://www.ecode360.com/27902484) 
 
*Copies on file at Parkville City Hall and available on request 

http://www.ecode360.com/27902484


Date Submitted: }!) I ~ 11 Iii 
Application#: <".:,Pd H~ - 3?\ 
Date Approved: 
Permit#: sf' A'"l--lc-·"""''.),'°'?,,,_ __ _ 

CITY OF PAl!l!.VILLE; • 8880 ClarkAv .... ue • Parlwllle,JllO 64152 • (816) 741-7678 • f'AX (816) 741-0013 

A lication for Si n Permit 

~:~~~gl~~~e~!ra~t\~·1g~ ~hi~g''i~~"si9n is request;d: tA~~· . 11"' .. ~~~ '~1K~.J:' j uu '°' tv 
Property Address and/or general location: -2.~ ( kp>LeO i.o.'-----· 

~oning ~istrict:"Ptl' f')(JJ\Qtd Au21vv.s.V;;&iv'i<Jcurrent Use:_ LY\Sl\v],)'LQQ ~ --= 
Do any covenants and/or deed restrictions apply to this site: OYes ONo 
Note: If yes, this application must be accompanied by signed approval of the association/entity enforcing 
such. 

i?:;>~.P~.~~9!1J~f9r.m.~!.~P~ii.:''. . ',"-'i,_'.i·t:;Y:; '\'"-' ,, 
Applicant(s): 
Name: Jc:EEMuiZM'( - ~gbPap;:; 
Address:~"'?°!> l-\Af.jl;;;;.i'.l.------
.i211~9~\L; 1"."> C,pt..2.o"> 

Phone:--~.!.~'-'-~-~ x 10 _ 

Fax number: ___ ~!.'l l _:_l._'12.'&L ___ _ 
Email:~~':'· !(4<;1""' 8.f'U.$ f. Cal' 

Company designing the sign~· 
Name; ------------- ___ _ 
Address:________ _ __ 

-----------------
Phone:_ 
Fax number: 
Email: __________ _ 

,., ..... 

Property owner(sj, if other than appiicant! 
Name: __f'.'..~§.. At?.c-11e.e. 
Address: __ 

Phone: 'Bl<o· '1~5 · Lfo2J _____ _ 

Fax number: -----------­
Email:_t_~ii'._Mi.0.roACb.\tlD~ K.C. Lt>YY\ 

\~~;;:~a~y Installing t~e si~:_ __ _ 

Address: 

Phone:------------------
Fax number: 
Email: 

Contact(s) for correspondence:Dapplicant Downer DdesignerDinstallerOother ____ _ 

We, the undersigned, do hereby authorize the submittal of this application and associated documents and 
certify that all information contained therein is true and correct. We acknowledge that no sign shall 
hereafter be erected, reMerected, constructed, altered or maintained except in conformance with the 
Parkville City Code. We acknowledge thal the design, materials, and meihods of construction of signs, 
$hall comply with the applicable sections of the International Building Code and Electrical Code as 
adopted by the City of Parkville. We do hereby agree lo abide by and comply with the above-mentioned 
codes_, and further understand that any violations from the provisions of .such or from the conditions as 
stated herein shalt constitute cause for the retracUon of this permit. We acknowledge that this permit is 
invalid if work is not completed within 180 days from dat issuance, unless otherwise approved by 
the Community Development Director. 

Applicant's Signature (Required) __ _ 

Property Owner's Signature (Require ) 7"°'9--::>0l"'JI. 

Pt1ge1 of2 

Date: _'}21 ·ff,, _ 

Date:_~~/h ------



Application #: '.\PA I ln · Ql 3__ 

.~;.,$lg~Jnf9rmetion .··. y · · . , << '··· .. ·''"'··. . .. 
Sign Type:Dawning Obuilding directory []door Ddirectional Dmenu Omonument 

[]projecting Osandwich board Dwall (painted) !]{wall (mounted) []window 

Dother: __ --------------

Proposed location: 

Sign face dimensions/area: Height 35 'Ji..'' Width 5! fl'' 

Sign face material: --~ '"' "<-------­
Sign structure dimen./area: Height____ Width 

---r------
Projection { Area: I&.~_ 

Projection ____ Area: ___ _ 

Sign structure material: ------------

Text height: -------------------------------­
If attached to or painted on a building: area of fa9ade to which the sign is attached: _}2Q_ __ 

And percent of fa9ade covered by sign: _______ __?_:J._~--
lf attached to or painted on a window or door, area of such: 

And percent of surface covered by sign: -------------------

If attached to or painted on a building, the sign height above grade: Top JJ.~ Bottom ]'G-,& " 
Is the sign proposed to be lit? DYes .~o If yes, how? 

If yes, business hours and hours of illumination? -------

4, ¢h.eC:i<11$t1ifxequin~d subriiiitals .··. . . ·. ·· L . .. · . ·· 
i:( Completed application. 

JQ A drawn elevation or photo of the building showing the proposed sign face and sign structure, 
with dimensions, text and graphics, lettering heights, colors, materials, and method of 
attachment and/or construction. If attached to or painted on a building (including window or 
door signs), show the fa9ade with dimensions and sign location. If the sign is free standing, 
include a site plan showing the sign location, building footprint, property lines, and abutting 
street rights-of-way and centerlines. 

if Authorization signature of the applicant and property owner. 

D If subject to covenants and/or deed restrictions, signed approval of the association/entity 
enforcing such. 

for City l!$e Only 

Application accepted as complete by: ~drll. K(!(.1:i:J1' f ( C!Sf.wn.J:::t,.v.._~':ri(,l_i]_.( 1 
D { 3 / i (D 

Name I Title Date 

Action Taken: "Approved ' Approved with Condilions o Denied 

Date of Action: --------- Name /Title: --------------------·---­
Signature: --------------------------------­
Special conditions if any: ---~----------------------------

p;~.;:;;1;;~;--·---;i;Lfl====---===----·---------------....... ---
Payment:OCheck # ____ OM.0. _____ DCash Amt. _________ _ 

Las.t Updated June 4. 2013 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  Tuesday, October 4, 2016 
 
Prepared By: 
Stephen Lachky, AICP 
Community Development Director 
 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator  
 

ISSUE:   
Approve a sign permit in the “B-4” Planned Business District for New Mark Homes – Don Julian 
located at 5207 NW Crooked Road; SPA16-22, Jeff Murray, KC Sign Express, applicant. 
 
BACKGROUND:   
New Mark Homes is moving to 5207 NW Crooked Road and proposes to remove existing wall 
signage, fabricate and install a new, non-illuminated aluminum pan sign. The approximate 
location of the wall sign is shown in Attachment 2. The property is zoned “B-4” Planned 
Business District which requires Board approval of signage prior to installation. While there are 
no sign code standards for the B-4 district, staff has previously reviewed the sign permit 
applications in “B-4” Planned Business Districts against sign code regulations for “B-1” 
Neighborhood Business and “B-2” General Business Districts as a benchmark (see Parkville 
Municipal Code, Section 463.130 by reference). 
 
The “B-1” and “B-2” district standards permit wall signs, requiring the combined area not to 
exceed ten percent (10%) of the area to which it is fastened. Wall signs in these districts are not 
to project above the top of the wall, fascia, or mansard a distance more than twenty-five percent 
(25%) of the vertical dimension of the sign or three (3) feet, whichever is less. The proposed 
aluminum pan sign is non-illuminated and meets these requirements. 
 
BUDGET IMPACT:   
With the exception of application fees to be collected, there is no budget impact.  
 
ALTERNATIVES: 
1. Approve the sign, subject to staff recommended conditions. 
2. Approve the sign with other specified conditions. 
3. Postpone consideration.  
 
STAFF RECOMMENDATION:   
Staff recommends approving the sign as proposed. 
 
POLICY:   
Per Parkville Municipal Code Section 463.140, approval must be given by the Board of 
Aldermen for any sign to be erected in the “B-4” Planned Business District.   
 
SUGGESTED MOTION:  
I move to approve the sign permit for New Mark Homes – Don Julian and grant administrative 
authority for the Community Development Director to approve minor modifications and field 
changes, if necessary. 
 
ATTACHMENTS: 
1. Application for Sign Permit (SPA16-22) 
2. Proposed Sign 
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ADDITIONAL EXHIBITS BY REFERENCE:*  
1. Parkville Municipal Code Section 463.130 (http://www.ecode360.com/27902484) 
 
*Copies on file at Parkville City Hall and available on request 

http://www.ecode360.com/27902484


Date Submilted: ID / 3 j I (o 
Application#: S PB 11 a - 351 
Date Approved:,,.-,-.,.,--=--
Permit#: .. )QA Ito -a'd 

CITYOl'PARllVILLE • 8880 Clark Av""'"' • ParkvW.,MO 641S2 • (SIG) 741"7676 • FAX (SIG) 741-0015 

Ap lication for Si n Permit 

Zoning District: _.'.'._~. 11 ..f~. · ·I ",;i~1.{\,t~') I Current Use: JLi!JJ J::s:lt\J]_~,fhfu\ 
1 1sv10· - J 

Do any covenants and/or deed restrictions apply to this site: DYes ONo 

Note: If yes, this application must be accompanied by signed approval of the association/entity enforcing 
such. 

~?;··::,c;:Q.ri~~tl'f~.f9.r~ro~i~~·n: :.~\*·;::_~(--,.;,;.-.{~;\~\::.:· ... ;. :-~_2;t' -::':ts·: -··:·: L::,;. :-:~:~:~: ,;,{\-:,:;~1;:::-i-0'. ~J.;C!1.,;.: -.-~.i-:i~~;~~;tk:;,,_:,; 
Applicant(s): u Property owner(s), If other than applicant: 
Name: ,le:eF Quf.M-+-= ~ 'S~__E;<l'l!c:ssName: _<;,1ZA\(i__.fu_U.t\ EK.. _ 

Address:_~•;,;;;.B~i<e.,- ------- Address: ----------
__ .Q;J_~o f,..,.,14-, k'.5 .Y?~@_!._ 
Phone:---5.1.:, 472 ~-_QQ__ Phone:_ 51w · "!".>~- L\_o~2_'1 __ 
Fax number: __ __s,3t.._.l,,'li~l:.____ Fax number: 

Email: , )bu tl.AAX,_~19N /;;;<Pll_i;;,~s • (c/"l Email:_tccL¥ r\O i< J\Yl ~ 0: h DWi: S, ~ ((NY! 

Company designing the sign: b \ Company installing the sign: 
Name: --------- _ 1:me: ___ _ 

Address: ______ f!i. dress: ---------------

Phone: _____ _ Phone: 
Fax number: ________________ _ 

Fax number: ------------
Email: ___ _ Email: ___ _ 

Contact(s) for correspondence:Oapplicant Llowner OdesignerOinstallerDother 

We, the undersigned, do hf.:~reby authorize the submittal of this application and associated docurnents and 
certify that all information contained therein Is true and correct. We acknowledge that no sign shall 
hereafter be erected, re-erected, constructed, altered or maintained except in conformance with the 
Parkville City Code. We acknowledge that the design, materials, and methods_ of construction of signs, 
shall comply with the applicable sections of the International Building Code and Electrical Code as 
adopted by the City of Parkville. We do hereby agree to abide by and comply with the above-mentioned 
codes, and further understand that any violations from the provisions of such or from the conditions as 
stated herein shall constitute cause for the retraction of this permit. We acknowl~dge that this permit Is 
invalid If work Is not completed within 180 days from the dat 1 suance, unless otherwise approved by 
the Community Development Director. 

Applicant's Signature (Required)___ Date: 5:. i?.1· /(;:._ 

Property Owner's Signature (Requir d)~fJ.4'.Q,2~=::::::~==:---0.Date: !/..::,;l....1_-/(p_ 

Page 1 of2 Last Updated June 4, 2013 



.~,.J';lgn.J!i.foi".!l!!'!l•;m .... : . • · • . . .c:: ... ::: ·:·:.\: i. •. > /::·· 
Sign Type:Oawning Obuilding directory Ddoor Odirectional Dme!lu Omonument 

Oprojecting Dsandwich board Owall (painted) ~au (mounted) Owindow 

Clother: -----------
Proposed location: 

Sign face dimensions/area: Height ·~/lP.:!_ Width f:lc ,, Projection ~-Area: 1~11 
Sign face material: _}j,,,w="-"1"'"'"'u..,_1'\,,__ _________ , 
Sign structure dimen./area: Height----- Width Projection __ Area: __ _ 

Sign structure material: _ _Jj LWMNl:lb 

Text height: _ 

If attached to or painted on a building: area of fa9ade to which the sign is attached: ~2~~~-· _ 
And percent offa9ade covered by sign:_,_ ~'?._ __ 

If attached to or painted an a window or door, area of such: _______________ _ 

And percent of surface covered by sign: 

If attached to or painted on a building, the sign height above grade: Top Jk~- Bottom 2f:L:_ 
Is the sign proposed to be lit?!JYes ll:[No If yes, how? _______ _ 

If yes, business hours and hours of illumination? 

~%~;;;:/~~!:~~~~~~f;fr,~iJ!>ii!itt~ls ' ·. ··•·• ·.i ·' ·· :.:•' .· ,,; 

Pi'( A drawn elevation or photo of the building showing the proposed sign face and sign structure, 
\ with dimensions, text and graphics, lettering heights, colors, materials. and method of 

attachment and/or construction. If attached to or painted on a building (including window or 
door signs), show the fa9ade with dimensions and sign location. If the sign is free standing, 
include a site plan showing the sign location, building footprint, property lines, and abutting 
street rights-of,way and centerlines. 

1$- Authorization signature of the applicant and property owner. 

D If subject to covenants and/or deed restrictions, signed approval of the association/entity 
enforcing such. 

For Cl~y l,l~e Only .... ..1 

Action Taken: o Approved o Approved with Conditions o Denied 

Date of Action: ---------- Name I Title: ------"·----------------­
Signature: ------------------------
Special conditions if any: -----. ------------------------------

Per.;;Jt ;;;;$-51)-------·-·"···· ------------~-----------------·-
Payment:ClCheck # __ . ______ OM.O. _______ OCash Amt. _____ _ 

Page Zof?. last Updated June 4, 2013 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  Wednesday, October 12, 2016 
 
Prepared By: 
Stephen Lachky, AICP 
Community Development Director 
 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE:   
Approve a sign permit in an “R-4” Multiple-Family Residential District for an institutional, public 
and semi-public use sign at 31 W 8th St. (Case No. PZ16-16); Banneker School Foundation, 
applicant. 
 
BACKGROUND:   
In 1885, the Banneker School was constructed in Parkville at 31 W. 8th St. Named after 
Benjamin Banneker, a noted African American 18th Century scientist, mathematician, 
clockmaker and astronomer, the school educated students until the second Banneker School 
was constructed in 1902. The property was deeded to the Platte County Historical and 
Genealogical Society, and in 2008, was turned over to the Banneker School Foundation. The 
school is listed on the National Register of Historic Places (#95001115). 
 
The applicant proposes to install a 3’ X 4’ monument sign on the property identifying the historic 
site, its restoration project and goals; acknowledging public & private donation supporters; and 
providing webpage links for more information (See Attachment 1). The sign will be composed of 
metal with a wrought iron frame. The Banneker School is located in a City “R-4” Multiple-Family 
Residential District. Parkville Municipal Code, Title IV, Section 463.120 provides requirements in 
“R-1”, “R-2”, “R-3” and “R-4” residential districts for signage for permitted institutional, public, 
and semi-public uses: 

 
• In approving institutional signs, public and semi-public signs, the Planning Commission 

and Board of Aldermen shall consider the balancing of landowners' rights to promote 
their use with the corresponding rights of abutting and neighboring landowners to live 
without undue light glare and spillover and shall consider the extent to which the 
proposed signs are consistent with the character of surrounding development. 

• In no case shall signs be illuminated between the hours of Midnight and 6:00 A.M. Any 
exposed lighting source shall be directed away from nearby residential uses using a 
cutoff, shield or other device to eliminate off-site glare/spillover. 

• In no case shall the sign face of any wall sign be permitted to exceed five percent (5%) 
of the ground floor building facade area or twenty-four (24) square feet, whichever is 
less. 

• In no case shall the sign face of any monument sign permitted exceed forty-eight (48) 
square feet inclusive of areas for changeable copy. The height of the sign structure shall 
not exceed a height of ten (10) feet. 

• No pole signs shall be permitted. 
• No signs shall be permitted for home occupations. 
• All signs shall be subject to any applicable covenants and restrictions adopted by a 

neighborhood in which the sign is to be located. In no case shall the City approve a sign 
otherwise prohibited or disallowed by such covenants and restrictions. 

 
The Planning and Zoning Commission considered the application at their October 11, 2016 
regular meeting and concluded the proposed sign meets these requirements. The proposed 
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sign is non-illuminated monument sign that will not cause undue light glare and spillover onto 
abutting and neighboring landowners. The sign face does not exceed forty-eight (48) ft. or a 
height of ten (10) ft. Furthermore, the proposed sign will add to the historic nature/character of 
the subject property by providing reference to the Banneker School’s history. 
 
BUDGET IMPACT:   
With the exception of application fees to be collected, there is no budget impact.  
 
ALTERNATIVES: 
1. Approve the sign permit as recommended by the Planning and Zoning Commission. 
2. Approve the sign permit as recommended by the Planning and Zoning Commission, with 

other specified conditions. 
3. Deny the sign permit application. 
4. Postpone consideration. 
 
STAFF RECOMMENDATION:   
Staff recommends approving the sign as proposed. 
 
PLANNING COMMISSION RECOMMENDATION: 
The Planning and Zoning Commission considered the application at their October 11, 2016 
regular meeting and concurred with staff conclusions and recommendation. The Commission 
recommended approval of the sign permit by a vote of 9-0. 
 
POLICY:   
Per Parkville Municipal Code, Title IV, Section 463.120, signs for permitted institutional, public 
and semi-public uses in “R-1”, “R-2”, “R-3” and “R-4” residential districts shall be subject to 
review and approval by the Board of Aldermen following recommendation by the Planning 
Commission. 
 
SUGGESTED MOTION:  
I move to approve the sign permit for the Banneker School Foundation. 
 
ATTACHMENTS: 
1. Proposed Sign 
2. Application for Sign Permit (SPA16-11) 
3. Subject Area Property Map 
4. Photos of Property 
5. Staff Analysis presented to Planning and Zoning Commission on October 11, 2016 
 
ADDITIONAL EXHIBITS BY REFERENCE:*  
1. Meeting Minutes from the October 11, 2016 regular meeting of the Planning and Zoning 

Commission 
2. Parkville Municipal Code Section 463.120 (http://www.ecode360.com/27902467) 
 
*Copies on file at Parkville City Hall and available on request 

http://www.ecode360.com/27902467




Date Submitted: _Cj-"-.~--'f'-/-{ __ (o=-­
Application #: .,-------­
Date Approved:------
Permit#: _______ _ 

Application for Sign Permit 

Name of business/entity for which the sign is request~ci: ---------------
Property Address and/or general location: _8_th_a_n_d_W_e_st_S_t_re_e_t ____________ _ 

Zoning District: R4 Multiple Family Residental Current Use: historic site 
----------~ 

Do any covenants and/or deed restrictions apply to this site: []Yes iElfNo 

Note: If yes, this application must be accompanied by signed approval of the association/entity enforcing 
such. 

~11111i1lllflllllll!lil1111111 
Applicant(s): Property owner(s), if other than applicant: 
Name: Banneker. School Foundation Name: --------------
Address: P 0 Box 29028 Address: 
Parkville MO 64152 

Phone: Phone: ____________ _ 

Fax number: ___________ _ 

Email: --------------
Company designing the sign: 
Name: Fast Sign 
Address: 905 Westport Road 
Kansas City MO 64111 

Phone: 816-753-0500 

Fax number: ------------
Em a i I: --------------

Fax number: 
Email: _____________ _ 

Company installing the sign: 
Name: self --------------
Address: -------------

Phone: _____________ _ 

Fax number: -----------
Em a i I: _____________ _ 

Contact(s) for correspondence:IEllapplicant IEilowner []designer[]installerLlother ____ _ 

We, the undersigned, do hereby authorize the submittal of this application and associated documents and 
certify that all information contained therein is true and correct. We acknowledge that no sign shall 
hereafter be erected, re-erected, constructed, altered or maintained except in conformance with the 
Parkville City Code. We acknowledge that the design, materials, and methods of construction of signs, 
shall comply with the applicable sections .of the International Building Code and Electrical Code as 
adopted by the City of Parkville. We do hereby agree to abide by and comply with the above-mentioned 
codes, and further understand that any violations from the provisions of such or from the conditions as 
stated herein shall constitute cause for the r ra ·o this permit. We acknowledge that this permit is 
invalid if work is not completed within 1 o the date of issuance, unless otherwise approved by 
the Community Development Director. 

Applicant's Signature (Required) _:::,,,~~~.---AJ.-----­

Property Owner's Signature (Requir·~~~~~~-,=------

Z:\Fonns\tempiSign Pormil Appficalion.doc Page1of2 

Date: 8-31-I Ce 

Date: '6-11 -/fr 

Last Updated June 4, 2013 



Application#: _______ _ 

llllother: metal one-sided with wrought iron frame to be inserted in soil 

Proposed location: northwest corner of lot facing 8th Street 

Sign face dimensions/area: Height 36 Width ~ Projection Area: __ _ 

Sign face material: metal ---------------------------
Sign structure dimen./area: Height 36 --- Width ~ Projection __ Area: ---
Sign structure material: _m_e_ta_li_ir_on ______________________ _ 

Text height: varies with largest text approximately 2" 

If attached to or painted on a building: area of fa9ade to which the sign is attached: ____ _ 

And percent of fa9ade covered by sign: _________________ _ 

If attached to or painted on a window or door, area of such: ____________ _ 

And percent of surface covered by sign: ----------------­

If attached to or painted on a building, the sign height above grade: Top __ Bottom --
Is the sign proposed to be lit? DY es liSINo If yes, how? _____________ _ 

If yes, business hours and hours of illumination? -----------------

liSI A drawn elevation or photo of the building showing the proposed sign face and sign structure, 
with dimensions, text and graphics, lettering heights, colors, materials, and method of 
attachment and/or construction. If attached to or painted on a building (including window or 
door signs), show the fa9ade with dimensions and sign location. If the sign is free standing, 
include a site plan showing the sign location, building footprint, property lines, and abutting 
street rights-of-way and centerlines. 

ll!J Authorization signature of the applicant and property owner. 

D If subject to covenants and/or deed restrictions, signed approval of the association/entity 
enforcing such. 

Application accepted as complete by: -------------------
Name I Title Date 

Action Taken:: Approved o Approved with Conditions o Denied 

Date of Action: Name I Title: ----------------
Signature: 
Special conditions if any: 

Permit Fee: 
----------~ 

Payment:DCheck # ___ ~D-M.O. __ ~D-· Cash Amt.. ____ _ 

Z:\Forms\Wmp\Sign Parmil App/lcalion.doc Page 2 of 2 Last Updated June 4, 2013 



Subject Area Property Map 
 

 
 

Subject Property 



 
 
31 W 8th St. – View facing southeast 
  



 
 
31 W 8th St. – View facing southwest 
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Staff Analysis 
Agenda Item: 5.B

Proposal: Application for a Sign Permit in an “R-4” Multiple-Family Residential District for 
an institutional, public and semi-public use sign at 31 W 8th St. 

Case No: PZ16-16 

Applicant: Banneker School Foundation 

Owners: Banneker School Foundation 

Location: 31 W 8th St. 

Zoning: “R-4” Multiple-Family Residential District 

Parcel #: 20-7.0-35-100-019-007.001 

Exhibits: A.   This Staff Analysis 
B. Application 
C. Subject Area Property Map 
D. Proposed Sign 
E. Photos 
F. Additional exhibits as may be presented during the meeting 

By reference: A.  Parkville Municipal Code, Title IV, Zoning Code in its entirety - 
http://www.ecode360.com/PA3395-DIV-05 

B.  Parkville Municipal Code, Title IV, Zoning Code, Chapter 463: Sign Code, 
Article IV Restrictions On Signs Within Zoning Districts, Section 463.120 
“R-1”, “R-2”, R-3”, and “R-4” Residential Districts - 
http://www.ecode360.com/27902467 

Overview 
In 1885, the Banneker School was constructed in Parkville at 31 W. 8th St. Named after 
Benjamin Banneker, a noted African American 18th Century scientist, mathematician, 
clockmaker and astronomer, the school educated students until the second Banneker School 
was constructed in 1902. The property was deeded to the Platte County Historical and 
Genealogical Society, and in 2008, was turned over to the Banneker School Foundation. The 
school is listed on the National Register of Historic Places (#95001115). 

http://www.ecode360.com/PA3395-DIV-05
http://www.ecode360.com/27902467
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Exhibit C 
 
The applicant proposes to install a 3’ X 4’ monument sign on the property identifying the historic 
site, its restoration project and goals; acknowledging public & private donation supporters; and 
providing webpage links for more information (See Exhibit D). The sign will be composed of 
metal with a wrought iron frame. The subject property is within the City’s “R-4” Multiple-Family 
Residential District. Parkville Municipal Code, Title IV, Chapter 463: Sign Code contains 
restrictions on signs within residential zoning districts. Primary considerations are the ability to 
meet the requirements of Parkville Municipal Code, Section 463.120. 
 
Analysis and Comments 
The application has been reviewed against the Parkville Municipal Code, including Chapter 463: 
Sign Code regulations. Parkville Municipal Code, Title IV, Section 463.120 provides 
requirements for signage permitted in “R-1”, “R-2”, “R-3” and “R-4” residential districts. 
Specifically, Signs for permitted institutional, public and semi-public uses: 
 

a. Signs shall be subject to review and approval by the Board of Aldermen following 
recommendation by the Planning Commission and subject to the following: 
 

b. In approving institutional signs, public and semi-public signs, the Planning Commission 
and Board of Aldermen shall consider the balancing of landowners' rights to promote 
their use with the corresponding rights of abutting and neighboring landowners to live 
without undue light glare and spillover and shall consider the extent to which the 
proposed signs are consistent with the character of surrounding development. 
 

Subject Property 
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c. In no case shall signs be illuminated between the hours of Midnight and 6:00 A.M. Any 
exposed lighting source shall be directed away from nearby residential uses using a 
cutoff, shield or other device to eliminate off-site glare/spillover. 
 

d. In no case shall the sign face of any wall sign be permitted to exceed five percent (5%) 
of the ground floor building facade area or twenty-four (24) square feet, whichever is 
less. 
 

e. In no case shall the sign face of any monument sign permitted exceed forty-eight (48) 
square feet inclusive of areas for changeable copy. The height of the sign structure shall 
not exceed a height of ten (10) feet. 
 

f. No pole signs shall be permitted. 
 

g. No signs shall be permitted for home occupations. 
 

h. All signs shall be subject to any applicable covenants and restrictions adopted by a 
neighborhood in which the sign is to be located. In no case shall the City approve a sign 
otherwise prohibited or disallowed by such covenants and restrictions. 

 
Following review and consideration, staff concludes the applicant has met these requirements. 
The proposed sign is non-illuminated monument sign that will not cause undue light glare and 
spillover onto abutting and neighboring landowners. Additionally, the sign face does not exceed 
forty-eight (48) ft. or a height of ten (10) ft. Lastly, staff is not aware of any applicable covenants 
or restrictions in the neighborhood to which the sign is located. Staff also concludes the 
proposed sign will add to the historic nature/character of the subject property by providing 
reference to the Banneker School’s history. 
 
Staff Conclusion and Recommendation 
Staff concludes the proposed sign meets the requirements of Parkville Municipal Code, Title IV, 
Section 463.120; does not cause undue light glare and spillover onto abutting and neighboring 
landowners; and adds to the historic nature/character of the subject property. Staff recommends 
approval as submitted, subject to any additional conditions the Planning and Zoning 
Commission recommends. 
 
It should be noted that this recommendation is made without the knowledge or benefit of any 
additional details and information that may be provided or presented during the Planning and 
Zoning Commission meeting. For this reason, the conclusions herein are subject to change as a 
result of evaluating any additional information. 
 
Necessary Action 
Following consideration of the Sign Permit application and supporting materials, associated 
exhibits, factors discussed above and any testimony presented during the regular meeting, the 
Planning Commission should recommend approval (with or without conditions), denial, or 
postpone the application for further consideration. Unless postponed, the Planning 
Commission’s action will be forwarded to the Board of Aldermen, along with any explanation 
thereof, for final action at their October 18, 2016 meeting. 
 

End of Memorandum 
 
 
 
 09-12-16 
Stephen Lachky, AICP      Date 
Community Development Director 



ITEM 4N 
For 10-18-16 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Wednesday, October 12, 2016 
 
Prepared By: 
Stephen Lachky, AICP 
Community Development Director 
 

Reviewed By: 
Tim Blakeslee  
Assistant to the City Administrator 
 

ISSUE:   
Application for a Site Plan/Development Plan for exterior modifications in the “OTD” Old Town 
District at 12 E. 1st St. – removal of ATM canopy and restriping parking lot. Case No. PZ16-14; 
Ed Bradley, Bank Liberty, applicant. 
 
BACKGROUND:   
The applicant, Bank Liberty, proposes exterior modifications to their existing building at 12 E. 1st 
St. in the “OTD” Old Town district in Parkville, Mo. This includes removal/demolition of the 
existing ATM canopy along the eastern wall of the building along Lots 6 and 7 of the subject 
property parcel. Additionally, the applicant proposes relocating the ATM, modernizing it with a 
new look as depicted in Attachment 4. Lastly, the applicant proposes restriping the existing 
parking lot to include sixteen (16) total parking stalls, seven (7) more than currently exist as 
shown in Attachment 5. Aside from the addition of parking to Bank Liberty customers, these 
additional vehicle stalls will be made available to the public and downtown patrons during 
special events in downtown Parkville. 
 
The application was reviewed against Parkville Municipal Code, Title IV, Section 442.050, which 
contains design guidelines that need to be met for new construction and exterior modifications 
to buildings within the “OTD” Old Town District.  Primary considerations are the ability of the 
proposed exterior changes to meet the “OTD” Old Town District’s design guidelines, goals and 
objectives from the adopted Vision Downtown Parkville Master Plan. 
 
The Planning and Zoning Commission considered the application at their October 11, 2016 
regular meeting and concluded with staff’s recommendation that the proposed exterior 
modifications are generally consistent and compatible with other improvements in the “OTD” Old 
Town District; are consistent with the adopted “OTD” Old Town District guidelines; modernizes 
the building on the subject property keeping its current architectural style, materials and color; 
does not negatively impact the historic nature or character of the downtown; and adds additional 
parking to the downtown. 
 
BUDGET IMPACT:   
With the exception of application and permit fees and any incremental increases from real 
estate and personal property taxes, there is no budgetary impact.   
 
ALTERNATIVES: 
1. Approve the proposed modifications as recommended by the Planning and Zoning 

Commission. 
2. Approve the proposed modifications as recommended by the Planning and Zoning 

Commission, subject to other specified conditions. 
3. Deny the application. 
4. Postpone consideration. 
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STAFF RECOMMENDATION:   
Staff recommends approving the proposed modifications at 12 E. 1st St. as recommended by 
the Planning and Zoning Commission. 
 
PLANNING COMMISSION RECOMMENDATION: 
The Planning and Zoning Commission considered the application at their October 11, 2016 
regular meeting and concurred with staff’s conclusions and recommendations. The Commission 
recommended approval of the site plan/development plan application by a vote of 9-0. 
 
POLICY:   
Per Parkville Municipal Code, Chapter 442, “OTD” Old Town District, Section 442.015, 
Permitted Uses, Subsection C, “…New construction, exterior alterations and uses that would 
substantially increase the need for parking are permitted only upon the review of the Planning 
Commission and approval of the Board of Aldermen in each specific instance, after 
consideration of the location of such use with relation to the adjacent residential area, traffic 
burden, noise, lights and other factors in keeping with Chapter 442.” 
 
Per Parkville Municipal Code, Chapter 442, “OTD” Old Town District, Section 442.050, Design 
Guidelines, requires the Planning and Zoning Commission and Board of Aldermen to, 
“determine the compatibility of the proposed development with adjacent buildings and structures 
and uses.” 
 
SUGGESTED MOTION:   
I move to approve the application for Site Plan/Development Plan to allow exterior modifications 
in the “OTD” Old Town District at 12 E. 1st St., as recommended by the Planning and Zoning 
Commission. 
 
ATTACHMENTS: 
1. Application for Site Plan/Development Plan 
2. Subject Area Property Map 
3. Photos of current property 
4. ATM concept drawings; prepared by Heritage (dated August 9, 2016) 
5. Site Plan; prepared by W. Lee Rhoad, AIA Architect (dated September 9, 2016) 
6. Staff Analysis presented to Planning and Zoning Commission on October 11, 2016 
 
ADDITIONAL EXHIBITS BY REFERENCE:* 
1. Meeting Minutes from the October 11, 2016 regular meeting of the Planning and Zoning 

Commission 
2. The Parkville Municipal Code including Title IV, Zoning Code, including but not limited to 

Chapters 442, “OTD” Old Town District Regulations - http://ecode360.com/27901759   
3. The adopted Vision Downtown Parkville - http://parkvillemo.gov/vision-downtown-parkville/   

http://ecode360.com/27901759
http://parkvillemo.gov/vision-downtown-parkville/


--------------------------

) ) 

Application #: PZ I(,- \ 4 
~· ~ ,o,f)lf,, Date Submitted: -'i/.!1~/~'.2~0""16'"' __ 
z;teb'\!(~ MeetingDate: \0/11/2016' 

L!.Y~~~·-=:-c__ __________ ~D=fil~eA~p~p~ro:ve:d~:============----
CITY OF PA.RU.VILLE .. seeo Clan-kAven.ua .. Pa.rktrfile, MD 641'52 .. (816) 741-7676 • FAX (StG) '7-41-0018 

_ _ ___________ . Site-l:Jlan LDevelopment:Plan-Application - - - _ 

Applicant(s) 

Name: ED · ~/?A=t>~ 
Company: BAtv t L1 e,ee_!'f 
Address / :>.. E. h IZS-t Sc. 
City, State f?A-tl~lllU...fi:, MD <J> "ft:s;:i_ 

Phone:'ll lo-Sf!tf, 3131:> Fax: ___ _ 

Person(s) preparing plans 

Name: $Mt;" 
Company: ___________ _ 

Addres15 -------------

City, State ___ ~--------

Phone: ----- Fax: ____ _ 

E-mail _____________ _ 

Owner(s), if different from applicant 

Name: fl MT1N tJe-is lt-A-A-f.. 

Company: &A/J tc.ltP..1.--e-.,- 'f 
Address: q J.o o tJE f?:,lff?.it '( (Q. , 
City, State K'MS.lt'> Ci N, Ho /pLfl .;.7 
Phone: 'blL.-?'l~-loloY> Fax: -----

Contact Person, if different from applicant 

Name: SAM£ 
Company: _____________ _ 

Address: _____________ _ 

City, State: ___________ _ 

Phone: ______ _ Fax: -----
E-mail: --------------

We, the undersigned, do hereby authorize the submittal of this application and associated documents and certify 
that all information contained therein is true and correct We acknowledge that development In the City of Parkville 
is subjectto the Municipal Code of the City of Parkville, We do hereby agree to abide by and comply with the 
above-mentioned codes, and further understand that any violations from the provisions of sucli or from the 
conditions as stated herein shall constitute ca s}fo~ s, puni ents a~d revocation of approvals as aRplicable, 

Applicant's Signature (Required). .L,J,; Date: f,/[?/J t 
~I 

Date 1/1/1£ 

Zoning district: -~--~-~-~~------~-----~--------
fl+f?.~v, L'-E, M.o &>'tr <s;;"').,,, 

Description of proposed use(s): Ptbe..1<: l tJG lo'I q ATM 

Gross acreage of lot:. Y Ac:lt£~ I ~\131 SF' Net acreage of lot:-----------

Open space acreage: Lot coverage: -------------

Is proposal an alteration to an existing building or new construction?~terationClnew construction 

Z:IForms\lemp\Sila Plan app.doc Page 1 of2 Last modified May 10, 20·/3 



) ) 

Application#: _,__f'=Z...:.1,,_6_-'--IL_,_\ ___ _ 

?iWl"""'""~'Yif"''""l~fp'CW<i Eitlt"'1\li]\ijj ii F\i !<r\'11! > \;1!<"111r1~~ 1:;:.;,.,TF 11 T ... -: I; 1,lli'\0: 1j'1 ( •,' 1i:lji1li'l"1'l~'P'!-·,~\:ll"t>lJl'fC11,•1ii)i)! fjj;-llffi~mi19' ~~~~ll -'-~· -· lli .:·~·,_.,. · - .o..:· h· "' itli ___ , • .,, .. _ . _ _._1__ - 1. , , •• 1,!<l1 ,. ,.,, .,_1~·:·--·'•'i!:!ill-~.i.@ITl: .. 1:_ .. 1>!bJM . .i.:iJNk@I~~~ 

Are any public Improvements required for this project? _,N--"-'O"'--------,----------
Explain (may be attached): _________________________ _ 

Does the proposed sits/ development plan meet the following criteria? Attach a separate &I.Yes DNo 
sheet explaining how I why. 
Does the proposal conform to the provisions of the City's Zoning Code? 

Does the proposal conform to the provisions of the City's subdivision regulations? 
Does the proposal conform to the goals and objectives of the City's Master Plan? 

Is the proposed development compatible with the surrounding area? 

Does the proposal conform to customary engineering standards used in the City? 

Are the streets, paths, walkways and driveways located so as to enhance connectivity, 
circulation and safety and minimize any adverse traffic impact on the surrounding area? 

Please note below other comments or factors relating to the proposed development (may be attached): 

• ~· is, 
Completed application, including site plan with all required details and supporting data. 

IPJ"' ~nrefundable application fee of $300.00. . 

Iii( Five (5) copies 24" x 36" size, or larger sets, one (1) 11 x 17 size set, and one (1) electronic set (pdf 
format) of the development plan and elevations for staff and service providers review. Please note 

. J<lditional copies will be required for submittal to the Planning Commission, and Board of Aldermen. 

Iii( Five (5) paper copies and one (1 ), electronic copy (pdf format) of any supporting documentation for 
staff and service providers review. Please note additional copies will be required for submittal to the 

. yianning Commission, and Board of Aldermen. 

!?"Authorization signature of the applicant and owner of record of the property. 

Cl If subject to covenants and/or deed restrictions, signed approval of the association/entity enforcing 
such. 

Application accepted as complete by: s+epl.v-. Lg i> h lcy ' CoM"'""ifl D~¥el•oi•t»t D/lt>cJ,,r 
Namelfitle I I 

'i/81'2oh; 
Date 

Application fee payment:!Sil'Check # 5'-176 3~ CIM.O. CICash Received from:---------
a Final reimbursable costs paid (if applicable). Date of Action: -----------------

Planning Commission ActlonCIApproved CIApproved with Conditions CIDenied Date of Action: 

Conditions if any: -------------------------------

Board of Aldermen Action:C!Approved CIApproved with Conditions Ci Denied Date of Action: 

Conditions if any: -------------------------~----

Z:IFarms\tamp\Site Plan app.doc Page2of2 Lasr modified June -18. 2013 



Subject Area Property Map 
 

 
 

Subject Property 
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Aerial view 

 

Perspective view (facing west) 

 

Existing Canopy 

Existing Canopy 
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View facing north 

 

View facing north 
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View facing east 

 

View facing west 
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View facing south 

 

View facing southwest 



5 
 

 

View facing north 

 

View facing west 
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Staff Analysis 
Agenda Item: 5.A

Proposal: Application for a Site Plan/Development Plan for exterior modifications in the 
“OTD” Old Town District at 12 E. 1st St. – removal of ATM canopy and 
restriping parking lot. 

Case No: PZ16-14 

Applicant: Ed Bradley, Bank Liberty 

Owners: Martin Weishaar, Bank Liberty 

Location: 12 E. 1st Street, Parkville, MO  64152 

Zoning: “OTD” Old Town District 

Parcel #: 20-7.0-35-100-035-001.000 

Exhibits: A.  This Staff Analysis 
B. Application 
C. Subject Area Property Map 
D. Imagery and photos of current property 
E. Site Plan; prepared by W. Lee Rhoad, AIA Architect (dated September 9, 

2016) 
F. Additional exhibits as may be presented during the meeting 

By reference: A.  The Parkville Municipal Code including Title IV, Zoning Code, including but 
not limited to Chapters 442, “OTD” Old Town District Regulations - 
http://ecode360.com/27901759  

B. The adopted Vision Downtown Parkville - http://parkvillemo.gov/vision-
downtown-parkville/ 

C. A Preliminary Commercial Rehabilitation Design Guideline (advisory study) 
- http://parkvillemo.gov/download/community-development/
Appendix-F%20.pdf  

Overview 
The applicant, Bank Liberty, proposes exterior modifications to their existing building at 12 E. 1st 
St. in the “OTD” Old Town district in Parkville, Mo. This includes removal/demolition of the 
existing ATM canopy along the eastern wall of the building along Lots 6 and 7 of the subject 
property parcel. Additionally, the applicant proposes relocating the ATM, modernizing it with a 
new look as depicted in Exhibit B. Lastly, the applicant proposes restriping the existing parking 
lot to include sixteen (16) total parking stalls, seven (7) more than currently exist. Aside from the 
addition of parking to Bank Liberty customers, these additional vehicle stalls will be made 
available to the public and downtown patrons during special events in downtown Parkville. 

http://ecode360.com/27901759
http://parkvillemo.gov/vision-downtown-parkville/
http://parkvillemo.gov/vision-downtown-parkville/
http://parkvillemo.gov/download/community-development/Appendix-F%20.pdf
http://parkvillemo.gov/download/community-development/Appendix-F%20.pdf
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Exhibit C 

The subject property is within the City’s “OTD” Old Town District. Parkville Municipal Code, 
Section 442.050 contains design guidelines which need to be met for new construction and 
exterior modifications to buildings within the “OTD” Old Town District.  Primary considerations 
are the ability of the proposed exterior changes to meet the “OTD” Old Town District’s design 
guidelines, goals and objectives from the adopted Vision Downtown Parkville Master Plan. 

Analysis and Comments 
The application has been reviewed against the Parkville Municipal Code, including Chapter 442 
“OTD” Old Town District regulations, and compared to other development in the “OTD” Old 
Town District.  The application has also been reviewed against the goals and objectives from 
the adopted Vision Downtown Parkville Master Plan and the separate advisory study, A 
Preliminary Commercial Rehabilitation Design Guideline.  

Per the Parkville Municipal Code, Chapter 442, “OTD” Old Town District, Section 442.015, 
Permitted Uses, Subsection C, “…New construction, exterior alterations and uses that would 
substantially increase the need for parking are permitted only upon the review of the Planning 
Commission and approval of the Board of Aldermen in each specific instance, after 
consideration of the location of such use with relation to the adjacent residential area, traffic 
burden, noise, lights and other factors in keeping with Chapter 442.” Further, Parkville Municipal 
Code, Chapter 442, “OTD” Old Town District, Section 442.050, Design Guidelines, requires the 
Planning and Zoning Commission and Board of Aldermen to, “determine the compatibility of the 
proposed development with adjacent buildings and structures and uses.” Specifically, the 
following sections would apply to this application: 

Subject Property 
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2.   …For alterations or expansions, the materials and design should be consistent with the 
original building elements and characteristics of the building period, and should not 
cover, destroy or otherwise minimize original architectural elements. 

7. Buildings must not have long, monotonous, uninterrupted walls or roof planes visible
from the street or other public rights-of-way. Building walls more than fifteen (15) feet in
length must include elements that add architectural interest and variety such as
projections, recesses, offsets, windows, painted features or blank window openings
trimmed with frames, sills or lintels.

8. Facades visible from the public right-of-way should be architecturally emphasized
through the arrangement of windows, entrance treatments and details.

12. Walls and fences should be architecturally compatible with the style, materials and
colors of the principal building on the same lot…

Following review and consideration, staff concludes that the intent of these guidelines is met by 
the application. The existing ATM canopy is the only structure on the subject property being 
removed, and the existing façade along the eastern wall of the building will remain intact. The 
applicant proposes extending the current navy cornice along the façade where the canopy is to 
be removed, keeping with the current architectural style, materials and colors of the existing 
building. No other architectural alterations will be made to the building on the subject property. 
With the ATM being relocated closer to East St., the four (4) one-way thru lanes in the parking 
lot — that the current ATM canopy covers — are no longer needed. This frees up interior lot 
space for additional parking stalls, which are proposed to be restriped throughout the interior lot 
(see Exhibit E). Staff does not see the proposal negatively impacting the historic nature or 
character of the downtown; rather, the site plan/development plan removes an unnecessary 
building feature, modernizes the subject property’s use as a bank, and adds parking to, not just 
the subject property, but the downtown area. The Vision Downtown Parkville Master Plan 
acknowledges that parking plays a key role in the downtown and recognizes the current 
constraints/limitations of customer parking. The plan’s transportation and parking 
recommendations include capitalizing on parking opportunities to maximize transportation 
resources. 

Staff Conclusion and Recommendation 
Staff concludes that the proposed exterior modifications are generally consistent and compatible 
with other improvements in the “OTD” Old Town District; are consistent with the adopted “OTD” 
Old Town District guidelines; modernizes the building on the subject property keeping its current 
architectural style, materials and color; does not negatively impact the historic nature or 
character of the downtown; and adds additional parking to the downtown. Staff recommends 
approval as submitted, subject to any additional conditions the Planning and Zoning 
Commission recommends. 

It should be noted that this recommendation is made without the knowledge or benefit of any 
additional details and information that may be provided or presented during the Planning and 
Zoning Commission meeting. For this reason, the conclusions herein are subject to change as a 
result of evaluating any additional information. 

Necessary Action 
Following consideration of the Site Plan/Development Plan application and supporting materials, 
associated exhibits, factors discussed above and any testimony presented during the regular 
meeting, the Planning Commission should recommend approval (with or without conditions), 
denial, or postpone the application for further consideration. Unless postponed, the Planning 
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Commission’s action will be forwarded to the Board of Aldermen, along with any explanation 
thereof, for final action at their October 18, 2016 meeting. 

End of Memorandum 

09-12-16 
Stephen Lachky, AICP  Date 
Community Development Director 



ITEM 4O 
For 10-18-16 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Thursday, October 13, 2016 
 

Prepared By: 
Emily Crook 
Billing Clerk 

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Approval of Accounts Payable Invoices, 1st of the Month payments, and EFT payments from 
10/04/2016 through 10/13/2016. 
 
BACKGROUND: 
Attached are the statements of approved payments, per the City’s Purchasing Policy, for the 
period from October 04, 2016 through October 13, 2016. All disbursements must be reviewed 
and approved by the Board of Aldermen prior to the release of city funds. 
 

BUDGET IMPACT: 
 
Accounts Payable $132,831.05 
Insurance Payments $0.00 
1st of the Month $2,350.00 
EFT Payments $574.00 
Processing Fees $0.00 
Payroll $0.00 

TOTAL $135,755.05  
 

ALTERNATIVES: 
1. Approve the release of funds. 
2. Deny the release of funds and provide further direction to City Administration.  
3. Deny any portion of the release of funds and provide further direction to City Administration.  

 
STAFF RECOMMENDATION: 
Staff recommends the release of funds as summarized in the attached statements.  
 

SUGGESTED MOTION: 
I move to appropriate $135,755.05 of city funds to pay salaries and accounts. 
 
ATTACHMENTS: 
1. Accounts Payable 
2. 1st of the Month 
3. Lowe’s Purchases 
4. P & G Purchases 
5. Price Chopper Purchases 
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