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BOARD OF ALDERMEN 
Regular Meeting Agenda 

CITY OF PARKVILLE, MISSOURI 
 Tuesday, December 1, 2015 7:00 pm 

City Hall Boardroom 
 

Next numbers:  Bill No.  2859 / Ord. No. 2828 
 

1. CALL TO ORDER 
A. Roll Call 
B. Pledge of Allegiance 

 
2. CITIZEN INPUT 
 
3. MAYOR’S REPORT 

A. Proclaim December 14, 2015, as Edward Olson Day in Parkville 
B. Recognize former Ward 1 Alderman Kari Lamer 

 
4. CONSENT AGENDA 

A. Approve the minutes for the November 17, 2015, regular meeting 
B. Approve the minutes for the November 17, 2015, work session 
C. Receive and file the October sewer report 
D. Approve permanent drainage and sanitary sewer easements across Lot 10, Cider Mill Farms 1st Plat 
E. Approve a professional services agreement with Vireo for the 2008 Parkville Parks Plan update 
F. Approve a supplemental construction agreement with Gunter Construction to add the downtown 

entryway markers to the Route 9 Downtown Entryway Beautification Project 
G. Approve the second reading of an ordinance to amend Parkville Municipal Code Chapter 400 to define 

microbrewery, microdistillery, and microwinery uses and amending Chapter 470 to allow the uses by 
conditional use permit – Case PZ15-33 

H. Approve the first reading of an ordinance to amend Parkville Municipal Code Chapter 113 regarding the 
Assistant City Administrator 

I. Approve accounts payable from November 10 to November 28, 2015  
 

Please Note: All matters listed under “Consent Agenda” are considered to be routine by the Board of Aldermen and will be enacted 
upon under one motion without discussion. Any member of the Board of Aldermen may be allowed to request an item be pulled from 
the Consent Agenda for consideration under the regular agenda if debate and a separate motion are desired. Any member of the 
Board of Aldermen may be allowed to question or comment on an item on the Consent Agenda without a separate motion under the 
regular agenda. Items not removed from the Consent Agenda will stand approved upon motion made by any alderman, followed by 
a second and a roll call vote to “Approve the consent agenda and recommended motions for each item as presented.” 
 

5. ACTION AGENDA 

A. Approve a final development plan for a QuikTrip gas and convenience store on 2.653 acres zoned “B-4” 
Planned Business District located at Highway 45 and Highway 9 – Case PZ15-35; QuikTrip 
Corporation, applicant (Community Development) 

B. Approve the first reading of an ordinance to adopt the 2016 Operating Budget and 2016 – 2021 Capital 
Improvement Program (Administration) 

 



 

General Agenda Notes: 
The agenda closed at noon on November 24, 2015. With the exception of emergencies or other urgent matters, any item requested after 
the agenda was closed will be placed on the next Board meeting agenda. Emergencies and urgent matters may be placed on an amended 
agenda only upon vote of the Board of Aldermen. The deadline to submit your name for Citizen Input is noon on December 1, 2015. 
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C. Approve the first reading of an ordinance to amend various sections of Parkville Municipal Code 
Chapter 703 to increase sewer rates and schedule a public hearing for January 19, 2016 (Administration) 

D. Approve first reading of an ordinance to classify all employee positions and establish compensation for 
such classifications (Administration) 

E. Approve Resolution No. 12-01-15 adopting the revised Personnel Manual (Administration) 
 

6. STAFF UPDATES ON ACTIVITIES 

A. Administration 
1. Sean Ackerson Reception – December 15, 5:30-6:45 p.m. 
2. Community Development Director Selection Process 
3. Route 9 Corridor Study Update 

 
7. COMMITTEE REPORTS & MISCELLANEOUS ITEMS FROM THE BOARD 

 
8. ADJOURN 

 
 
 
 
 



  
 
     
 

 

PROCLAMATION  
EDWARD OLSON DAY IN PARKVILLE 

 
WHEREAS, Officer Edward Olson (Eddie) was born in Kansas City, Missouri, on December 10, 1953. 

WHEREAS, Eddie was raised by his parents, James and Mary Olson, who celebrated their 58th wedding 
anniversary earlier this year; and 

WHEREAS, Eddie graduated from Excelsior Springs, Missouri, High School in 1972; and 

WHEREAS, Eddie attended Maple Woods and Penn Valley Community Colleges; and 

WHEREAS, Eddie graduated from the Regional Center for Criminal Justice Police Academy in Kansas 
City, Missouri, in 1978; and 

WHEREAS, Eddie accepted a position with the Parkville, Missouri, Police Department on April 20, 
1976, and has served the City of Parkville as a Police Officer ever since; and 

WHEREAS, Eddie was married to his wife, Debbie Olson, on May 24, 1986; and 

WHEREAS, Eddie and Debbie have two children, a twenty-five year old daughter, Megan, and a twenty 
year old son, Alexander. They also have an eight year old grandson, James; and 

WHEREAS, Eddie has been very active in the Boy Scouts of America organization and is currently a 
member of the Mic-O-Say tribe; and 

WHEREAS, Eddie has been a member of the Kansas City Metropolitan Area Major Case Investigative 
Unit (Metro Squad) since 1992; and 

WHEREAS, Eddie has worked for four different Parkville Chiefs of Police: Tom Pirtle, who hired him, 
Michael Frye, William (Bill) Hudson and currently Kevin Chrisman.  

NOW, THEREFORE, I, Nanette K. Johnston, Mayor of the City of Parkville, Missouri do hereby 
proclaim Monday, December 14, 2015, as Edward Olson Day in Parkville and urge everyone to attend 
the retirement ceremony at 1:00 p.m. on December 14, 2015, in the Parkville Council Chambers and 
Courtroom. 
 
Signed and dated this 1rd day of December 2015.  
 
 

       
___________________________ 

             Mayor Nanette K. Johnston 
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1. CALL TO ORDER 

A regular meeting of the Board of Aldermen was convened at 7:00 p.m. on Monday, November 17, 
2015, at City Hall located at 8880 Clark Avenue, Parkville, and was called to order by Mayor Nanette 
K. Johnston. City Clerk Melissa McChesney called the roll as follows: 

Ward 1 Alderman Kari Lamer   - present 
Ward 1 Alderman Diane Driver   - present 
Ward 2 Alderman Jim Werner   - present  
Ward 2 Alderman Dave Rittman  - absent with prior notice 
Ward 3 Alderman David Jones   - present 
Ward 3 Alderman Douglas Wylie  - present 
Ward 4 Alderman Marc Sportsman - absent with prior notice  
Ward 4 Alderman Greg Plumb  - present 

A quorum of the Board of Aldermen was present.  

The following staff was also present: Lauren Palmer, City Administrator 
Sean Ackerson, Assistant City Administrator/Community Development Director 

Kevin Chrisman, Police Chief 
Alysen Abel, Public Works Director 

Matthew Chapman, Finance/Human Resources Director 
Tim Blakeslee, Assistant to the City Administrator 

Steve Chinn, City Attorney 

Mayor Johnston led the Board in the Pledge of Allegiance to the Flag of the United States of 
America. 
 

2. CITIZEN INPUT 
 
3. MAYOR’S REPORT 

A. Ward 1 Alderman Kari Lamer Resignation 

Mayor Johnston explained that Ward 1 Alderman Kari Lamer submitted her resignation because 
she moved out of the city limits.  

IT WAS MOVED BY ALDERMAN DRIVER AND SECONDED BY ALDERMAN JONES TO 
ACCEPT THE RESIGNATION OF KARI LAMER AS WARD 1 ALDERMAN. ALL 
AYES; MOTION PASSED 5-0. 

 
4. CONSENT AGENDA 

A. Approve the minutes for the November 2, 2015, regular meeting 
B. Approve the minutes for the November 2, 2015, work session 
C. Receive and file the October Municipal Court report 
D. Receive and file the crime statistics for January through September 2015 
E. Receive and file the financial report for the month ending October 31, 2015 
F. Approve the second reading of an ordinance to authorize a base lease and lease purchase 

agreement with Clayton Holdings, LLC (Commerce Bank) for the Refunding Certificates of 
Participation, Series 2006 

G. Approve accounts payable from October 28 to November 10, 2015 
H. Approve Resolution No. 11-02-15 employing Jason Rendell as a full-time laborer for the Parks 

Division of the Public Works Department 

City Administrator Lauren Palmer noted that the private placement through Commerce Bank in 
item 4F was approved by the Board on October 6 at which time interest rates were locked in at 
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2.24 percent. Palmer added that she spoke with Tom Kaleko, Springsted, Inc., who said the 
interest rates increased to 2.41 percent and the City saved approximately $32,000. 

IT WAS MOVED BY ALDERMAN DRIVER AND SECONDED BY ALDERMAN JONES TO 
APPROVE THE CONSENT AGENDA AND RECOMMENDED MOTION FOR EACH 
ITEM, AS PRESENTED. ALL AYES BY ROLL CALL VOTE: PLUMB, WYLIE, WERNER, 
DRIVER AND JONES. MOTION PASSED 5-0.  

 
5. ACTION AGENDA 

A. Approve the final design and authorize completion of construction documents and 
solicitation of bids for the English Landing Park restrooms and Parks storage facility 

Public Works Director Alysen Abel explained that two projects were included in the 2015 Capital 
Improvement Program (CIP), including reconstruction of the restrooms and construction of a 
maintenance storage area at English Landing Park. She added that the City received an outreach 
grant from Platte County to improve the restrooms. A professional services agreement was 
approved on July 21 with Williams, Kuhl, Spurgeon and Freshnock Architects, Inc. (WSKF) for 
architectural services for the restroom project that was expanded to also include the storage 
facility. Preliminary concepts were presented to the Community Land and Recreation Board 
(CLARB) on September 9 and a final concept was presented on October 14. CLARB provided 
additional direction to WSKF to reduce the cost by removing the front porch to the restroom, and 
reducing roofing costs and recommended that bid alternates include stone bases on the columns, 
the skylight and the drinking fountain. Abel noted that on November 12 CLARB discussed 
options for additional funding that included outreach grants and they supported staff’s 
recommendation that the storage facility be the first priority for an outreach grant in 2016. 

John Freshnock, WSKF, provided an overview of the site plan, noting that costs were increased 
because of flood plain requirements. WSKF recommended making the roof structure above the 
100-year flood elevation for durability of the structure, increasing the height of the walls, raising 
the pad elevation to move the roof out of the flood elevation, designing of the building to allow 
water to pass through and using fully-enforced concrete block. The restrooms included a handicap 
entrance, a heated family restroom that would remain open year-round, and men’s and women’s 
restrooms. Freshnock noted that the storage facility would be a pre-engineered building on the 
existing basketball court. 

The Board discussed the placement of the new basketball court. Abel stated that it was not 
included in the project but would be re-evaluated in 2016 with the Parks Master Plan update.  

IT WAS MOVED BY ALDERMAN DRIVER AND SECONDED BY ALDERMAN JONES TO 
APPROVE THE FINAL DESIGN AND AUTHORIZE COMPLETION OF 
CONSTRUCTION DOCUMENTS AND SOLICITATION OF BIDS FOR THE ENGLISH 
LANDING PARK RESTROOMS AND PARKS STORAGE FACILITY. ALL AYES; 
MOTION PASSED 5-0. 
 

B. Approve the first reading of an ordinance to amend Parkville Municipal Code Chapter 400 
to define microbrewery, microdistillery, and microwinery uses and to amend Chapter 470 
to allow the uses by conditional use permit – Case PZ15-33  

Assistant City Administrator/Community Development Director Sean Ackerson thanked 
Community Development Intern Zach Tusinger for his work in researching other communities for 
the proposed text amendment. The current Municipal Code only allowed microbreweries in 
industrial districts or as accessory uses to restaurants. Ackerson said the new trend was to 
manufacture the product along with other retail uses. Staff was approached by interested parties 
and anticipated that most of the interest would be in the downtown area and other commercial 
districts. Ackerson said the conditional use permit was the most appropriate way to make site-by-
site accommodations. The Planning and Zoning Commission considered the amendment on 
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November 10 and recommended that microwineries and microdistilleries also be included. 
Following their recommendations, staff also clarified the percentage of retail sales made on-site 
to 25 percent and addressed the concern of vacant store fronts during the production period as a 
consideration on the application. 

IT WAS MOVED BY ALDERMAN DRIVER AND SECONDED BY ALDERMAN JONES TO 
APPROVE BILL NO. 2858, AN ORDINANCE AMENDING PARKVILLE MUNICIPAL 
CODE CHAPTER 400 TO DEFINE MICROBREWERY, MICRODISTILLERY, AND 
MICROWINERY USES AND AMENDING CHAPTER 470 TO ALLOW THE USES BY 
CONDITIONAL USE PERMIT, ON FIRST READING AND POSTPONE THE SECOND 
READING TO DECEMBER 1, 2015. ALL AYES; MOTION PASSED 5-0. 

 
6. STAFF UPDATES ON ACTIVITIES 

A. Community Development 

Assistant City Administrator/Community Development Director Sean Ackerson provided an 
update on QuikTrip, noting that staff was in constant communication with QuikTrip staff and 
consultants. He added that they purchased the property and were moving forward with the 
development. QuikTrip requested a special Planning and Zoning Commission on September 23 
but if they were not ready the final development plan would be presented on December 8. 

 
6. COMMITTEE REPORTS AND MISCELLANEOUS ITEMS FROM THE BOARD 

Alderman Plumb reported that land had begun being developed near Klamm Road. 

Mayor Johnston reported that Christmas on the River was scheduled on November 20. 
 

7. EXECUTIVE SESSION 

A. Attorney-client matters pursuant to RSMo 610.021(1) 

IT WAS MOVED BY ALDERMAN DRIVER AND SECONDED BY ALDERMAN JONES 
ENTER INTO EXECUTIVE SESSION TO DISCUSS ATTORNEY-CLIENT MATTERS 
PURSUANT TO RSMO 610.021(1). ALL AYES BY ROLL CALL VOTE: WYLIE, PLUMB, 
WERNER, DRIVER AND JONES. MOTION PASSED 5-0. 

The Board entered into the Executive Session at 7:58 p.m. At 8:38 p.m., the Board reconvened in 
open session.  
Clerks Note: The minutes from the Executive Session are on file with the City Clerk. 

 
8. ADJOURN 

IT WAS MOVED BY ALDERMAN DRIVER AND SECONDED BY ALDERMAN JONES TO 
ADJOURN THE NOVEMBER 17, 2015, REGULAR BOARD MEETING AT 8:40 P.M. ALL 
AYES; MOTION PASSED 5-0. 

 
The minutes for Monday, November 17, 2015, having been read and considered by the Board of 
Aldermen, and having been found to be correct as written, were approved on this the first day of 
December 2015. 
 
Submitted by:  
 
 
__________________________ 
City Clerk Melissa McChesney 
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Mayor Nanette K. Johnston opened the work session at 5:34 p.m. on November 17, 2015, at City Hall 
located at 8880 Clark Avenue, Parkville. In attendance were aldermen Greg Plumb, Douglas Wylie, Jim 
Werner, Diane Driver, Kari Lamer and David Jones. 

 The following staff was also present:  
Lauren Palmer, City Administrator 

Sean Ackerson, Assistant City Administrator/Community Development Director  
Kevin Chrisman, Police Chief 

Alysen Abel, Public Works Director 
Jay Norco, North Hills Engineering 

Richard Wilson, Alliance Water Resources 
Matthew Chapman, Human Resources/Finance Director 

Tim Blakeslee, Assistant to the City Administrator 
Melissa McChesney, City Clerk 

   
1. GENERAL AGENDA 

A. Proposed 2016 Operating and Capital Budget 

City Administrator Lauren Palmer the Sewer Fund Capital Improvement Program (CIP); 
presentation attached as Exhibit A. She noted that line maintenance was the largest item and staff 
was working toward an intensive program each year. In 2007-2008, a sanitary sewer evaluation 
study was completed that identified improvements and each year, closed-circuit television was 
completed to help identify priorities. Palmer said that Phase 2 began in 2015 and final payments 
would be made in 2016. She added Phase 3 was included in the 2016 CIP for manhole repairs and 
future years would be a cycle for major line repairs and annual line maintenance.  

Staff recommended a 2.5 percent rate increase for sewer customers in 2016 to cover obligations 
and address the strategy of staying ahead of deferred maintenance. Palmer stated the increase was 
less than forecasted in 2015 and that modest inflationary adjustments were made over the years to 
help reduce the need for major double-digit increases in the future. With the recommended 
increase, the average residential customer would be impacted less than one dollar per month. 

Palmer recapped past work sessions and presented highlights of projected fund balances. She 
noted that the Fewson Fund was higher in 2016 due to the intergovernmental loan for the English 
Landing Park restroom project. In regards to the Debt Service Fund, Palmer said the reserves 
were decreasing in 2016 because of the Refunding Certificates of Participation in December. She 
added that not much happened with the fund in early 2015 because of the Neighborhood 
Improvement District payments for delinquent property owners.  

Alderman Driver recommended that the Board reconsider demolishing the vacant home on 
Highway 9 across from Clark Avenue as part of the 2016 CIP. The Board discussed the cost for 
the City to demolish it versus the cost for the developer. The consensus of the Board was to 
complete the project in 2016 using money from reserves if necessary. 

The work session ended at 6:31 p.m. 
 
The work session minutes for November 17, 2015, having been read and considered by the Board of 
Aldermen, and having been found to be correct as written, were approved on this the first day of 
December 2015. 
 
Submitted by:  

 
__________________________ 
City Clerk Melissa McChesney 
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October 2015                                                                                                                                                                                                                                                  
 
Waste Water Treatment Plant Operations 

• 1.40” of precipitation fell during the month. 
• The plant performed well this month with 99.4% removal efficiency   for 

B.O.D. and 97.8% for TSS.  
• An average of 428,387 gallons of wastewater was treated each day.   

 
Waste Water Laboratory Analysis 

• Staff performed 303 recorded lab tests.  
• The following samples were delivered to Keystone Labs for analysis: Oil & 

Grease (4), NH3-N (4). 
• Monthly and daily laboratory equipment maintenance and calibrations were 

performed according to manufacturers’ guidelines.  
 

Waste Water Treatment Plant Maintenance 
• Staff cleaned east and west clarifier.  
• LDO basins probes 1a, 1b, 2a, and 2b were cleaned.      
• Routine P.M.s were done in accordance with all manufacturer 

recommendations.  
• Staff cleaned UV channel.  
• Staff received approval from the city for the RAS pump repair estimate from 

FTC and repairs are underway.     
 
 Collection System Operations  

• Robin 4000 odor control chemical continues to be fed from the Riss Lake site 
at approximately 25 gallons per day.   

• Staff continues to monitor for H2S at manhole B-16 on a weekly basis.  
• Staff continues to monitor pressure gauge on force main at River Chase 

subdivision three times per week. 
• Staff performed sewer inspections in Cider Mill Ridge. 

 
Collection System Maintenance   

• Each pump station was checked on Mondays, Wednesdays, and Fridays.  
Maintenance notes recorded in the Antero program. 

• Brenntag delivered 3,900 gallons of Robin 4000 for odor control in Riss 
Lake.    

• Staff replaced pump hose for the odor control pump at Riss Lake. 
• Staff replaced a contactor in control panel at Pinecrest pump station.     
 

Bio-solids   
• Staff land applied 25.9 dry ton of sludge during the month of October. 

 
Safety 

• 10/22/15: Fire Safety. 
 
Recommendations  

• Nothing at this time. 

 
OPERATING  
DIVISIONS 

 
MISSOURI 

Atchison County 
Wholesale Water 

Commission 
 

Bonne Terre 
Boonville 

Bowling Green 
Buchanan County #1 

Cameron 
Cape Girardeau 

Craig 
Carrol County #1 
Clay County #6 

East Central Missouri 
Water & Sewer 

Authority 
 

Elsberry 
Fayette 

Franklin County #1 
Franklin County #3 

Henry County  
Water Company 

 
Henry County #3 

Lake Ozark/ 
Osage Beach 

 
Lincoln County #1 

Neosho 
Nevada 

Parkville 
Phelps County #2 
Platte County #C-1 

Ralls County #1 
Russellville 

St. Charles County #2 
Ste. Genevieve 

Sedalia 
Versailles 

 
IOWA 

Maquoketa 
Tipton 

 
TENNESSEE 

Dyersburg Welcome 
Center 
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For 12-01-15 
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Loading 
 
 
Hydraulic 428,387 gallons per day  
Organic 329 mg/L of BOD5 per day 

 
 
NPDES Effluent Permit Parameters 
 
 
Parameter Monthly Average Permit Limit 
pH 6.5 Min. and 7.0 Max 6.5 - 9.0 
TSS 3.0 mg/L 30 mg/L 
BOD5 1 mg/L 25 mg/L 
NH3-N 0.23 mg/L 3.5 mg/L 
O & G 4.25 mg/L 10.0 mg/l 
Fecal Coliform 1.56 #/100mL 400 #/100mL 

 
 
Removal Efficiency 
 
 
Parameter Monthly Average Permit Limit 
Organic 99.4% 85 % 
Solids 97.8 % 85 % 

 
 
Biosolids 
 
 
 Report Period Year to Date 
Quantity Applied 25.9 dry tons 58.9 dry tons 
Acres Applied 10 acres 40 acres 

 
 



MISSOURI DEPARTMENT OF NATURAL RESOURCES 

WATER POLLUTION CONTROL PROGRAM 

MONTHLY MONITORING RECORD FOR WASTEWATER TREATMENT FACILITIES 

~AME QF FA~ILITY ~ 

CITY OF PARKVILLE 12303 NW FF HIGHWAY 

WASTEWATER TREATMENT PLANT PARKVILLE, MO 64152 

EQB IllE MQNill QE Q!JTFALL N!JM!.l!;R PfiiRMIT N!JMBER 

MMR PARK OCT. 15 001 MQ.-0113085 

INFLUENT EFFLUENT 

FLOW: 

MGD GPO 

D [ii PH BOD TSS TEMP PH BOD TSS NH,N 

DAY INF. OR EFF. UNITS mai l mai l •c UNITS mall mai l mal l 

1 421 ,000 7.4 198 99 12.6 6.8 1 4 

2 387,000 6.8 

3 451 ,000 

4 436,000 

5 438,000 7.0 

6 482,000 6.8 0.35 

7 446,000 7.0 

8 431 ,000 7.5 198 84 12.4 6.7 1 2 

9 456,000 6.9 

10 411 ,000 

11 440,000 

12 455,000 6.7 

13 419,000 6.7 0.18 

14 422,000 6.9 

15 394,000 7.6 166 170 12.6 6.6 2 2 

16 397,000 6.6 

17 380,000 

18 415,000 

19 434 000 7.0 

20 441 ,000 6.5 0.22 

21 399,000 7.0 

22 432,000 7.6 191 145 12.9 6.5 1 3 

23 439,000 6.7 

24 440,000 

25 423,000 

26 434,000 6.6 

27 438,000 6.6 0.16 

28 437,000 6.9 
29 437,000 7.5 188 180 12.9 6.7 1 4 

30 41 2,000 6.8 
31 433,000 

No. of Samp. 5 5 5 5 22 5 5 4 
Tot of Samp. 

Monthly Avg. 428,387 188.3 136 12.7 1 3.00 0.23 
DailY Max. 7.6 7.0 
Dialy Min. 7.4 6.5 
Max 7/Avg. 

removal elf% 99.4 97.8 

~Q!JNTYiBEGIQN 

KCRO 

TYeE TR~TMENT FA~TILITY 

Extended Air-Activated Sludge 

D.O TEMP *OiG Fecal TEMP 

mail •c mall #/100ml PRECIP •F TIME 

6.7 21 .3 0.00 46 7:30 

19.4 0.00 46 7:30 

0.00 40 7:30 

0.00 52 9:45 

21 .4 0.00 54 7:30 

19.3 < 4 0.00 59 7:30 

20.1 1 0.00 55 7:30 

6.6 22.2 0.00 66 7:30 

20.4 0.10 56 7:30 

0.00 44 7:30 

0.00 68 7:30 

22.1 0.00 65 7:30 

22.2 < 4 0.00 47 7:30 

19.4 2 0.00 46 7:30 

6.9 20.6 0.00 44 7:30 

20.4 0.00 44 7:30 

0.00 47 7:30 

0.00 51 7:30 
19.1 0.00 58 7:30 

21.4 5 0.00 63 7:30 

20.6 3 0.00 67 7:30 

6.7 21 .3 0.00 62 7:30 

21 .1 0.00 63 7:30 

0.00 57 8:00 

0.00 37 8:30 

19.9 0.00 38 7:30 

21 .0 <4 0.00 52 7:30 

18.1 1 0.30 50 7:30 

7.7 18.1 0.00 34 7:30 

17.9 0.00 32 7:30 
1.00 48 7:30 

5 22 4 4 

6.9 20.3 4.25 1.56 1.40 51 



OPERATIONAL CONTROL PARAMETERS 

AB #1 AB#2 

PH TEMP. DO MLSS Settled PH TEMP DO MLSS Settled SLUDGE 

DATE UNITS °C mg/I mg/I Solids UNITS °C mg/I mg/I Solids DRY TONS WEATHER 

6.6 23.0 0.2 3780 600 

2 6.4 23.7 0.1 3150 500 

3 

4 

5 6.6 22.4 0.4 4000 730 

6 6.6 22.5 0.2 3660 690 
7 6.5 23.4 0.2 3800 650 

8 6.5 22.6 0.1 3590 700 

9 6.4 22.6 0.2 3570 680 

10 

11 

12 6.7 22.3 0.3 4040 870 

13 6.7 22.4 0.3 4010 830 

14 6.5 22.0 0.2 3700 900 

15 6.5 21.9 0.1 3790 900 
16 6.5 21 .7 0.3 4030 860 

17 

18 

19 6.5 21 .6 0.2 3830 950 

20 6.5 21 .7 0.2 4100 0 

21 6.4 22.0 0.3 3950 970 

22 6.1 22.3 0.2 3510 620 
23 6.2 22 .3 0.2 3580 650 
24 

25 

26 6.5 21 .3 0.2 4160 0 

27 6.3 21.4 0.2 4490 700 

28 6.2 21 .3 0.1 3560 550 
29 6.3 20.8 0.1 3550 600 
30 6.3 20.0 0.1 3440 600 

31 

Report Appro/ved by:C. F}ichard Wilson 
t4' K£ / , f I /I ~ 

6.5 23.1 1.5 

6.3 22.8 1.1 

6.5 22.5 1.6 

6.5 22.5 1.6 

6.3 22.7 1.6 

6.3 22.8 1.0 

6.3 22.8 1.1 

6.5 22.4 1.5 

6.5 22.3 1.5 

6.2 22.3 1.5 

6.2 22.2 1.0 
6.3 21.8 1.7 

6.3 21 .7 1.0 

6.3 21 .8 1.2 

6.2 22.3 1.4 

6.2 22.4 1.0 
6.2 22.5 1.5 

6.3 21 .3 1.1 

6.3 21.4 1.2 

6.3 21 .5 1.3 

6.3 21 .0 1.1 

6.3 20.3 1.1 

Title: 

Maint. Worker 

Title: 

Local Manager 

3310 550 

3590 500 

3860 570 

3540 490 

3740 500 

3630 550 

3650 520 

3920 560 
3820 510 

3820 600 

3520 550 
3840 620 

3580 550 

3710 630 

3550 600 

3540 620 
3400 500 

3730 600 
3840 610 

3620 520 

3450 530 

3330 500 

Phone#: 

816-891-0003 

Phone#: 

816-891-0003 

c 
c 
c 
c 
0 

5 0 

3 c 
5 0 

R 

PC 

c 
c 
c 

4 c 
3 c 

c 
PC 

0 

c 
3 PC 

4 0 

PC 

R 

R 

c 
c 
R 

R 

c 
c 
R 

Date: 

Date: 



ITEM 4D 
For 12-01-15 

Board of Aldermen Meeting 
 

CITY OF PARKVILLE 
Policy Report 

 
Date:  Tuesday, November 24, 2015 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / Community 
Development Director 
 

Reviewed By: 
Alysen Abel 
Public Works Director 

ISSUE: 
Acknowledge acceptance of permanent drainage and sewer easements across Lot 10, Cider 
Mill Farms 1st Plat.   
 
BACKGROUND: 
In October 2008, public improvements for the Cider Mill Farm 1st Plat were completed by 
FiveStar Lifestyles, the developer for the National subdivision.  Apple Blossom Lane was also 
constructed at that time.  The City approved the street and storm sewer public improvements on 
October 21, 2008.  In early 2015 city staff approved public improvement plans for a new storm 
sewer alignment which required the relocation of existing improvements and dedication of new 
public drainage easements.  On March 19, 2015, the Board of Aldermen accepted two related 
easements.   
 
On November 2, 2015, the Board approved Ordinance 2824 approving the Final Plat, Cider Mill 
Ridge, 6th Plat, further revising the storm sewer and sanitary sewer layouts.  With the approval, 
the Board accepted the easements shown on the plat, subject to the Public Works Director’s 
approval of the final engineering plans.  Those plans have since been approved subject to 
dedication of two easements that extended beyond the limits of the 6th Plat.  Specifically, a 
stormwater drainage easement and sanitary sewer easement cross Lot 10 of the Cider Mill 
Farms 1st Plat to the north.  
 
Since the two easements are a continuation of easements approved with the Final Plat, Cider 
Mill Ridge, 6th Plat, staff accepted both on behalf of the Board, allowing work to proceed as 
scheduled.  The easement language was reviewed as to form and found to be the same as 
previously accepted.  Staff is requesting the Board of Aldermen accept these easements 
confirming approval. 
 
BUDGET IMPACT: 
With the exception of maintaining improvements in the easements, there is no expected 
budgetary impact.  No maintenance is expected in the near-term and future maintenance will be 
scheduled as part of the city’s capital improvement program and annual budget as appropriate.  
 
ALTERNATIVES: 
1. Accept the permanent sewer and drainage easements across Lot 10 of the Cider Mill Farms 

1st Plat, confirming staff approval 
2. Do not accept the easements, and recommend alternative easements 
3. Do not accept the easements and direct staff to rescind staff approval 
4. Postpone the item 
 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen accept the permanent sewer and drainage 
easements across Lot 10 of the Cider Mill Farms 1st Plat, confirming staff approval.   
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POLICY: 
The Board of Aldermen must approve the sale, purchase, lease or acceptance of all public land.   
The Board previously authorized acceptance of associated easements.   
 
SUGGESTED MOTION: 
I move to accept the permanent sewer and drainage easements across Lot 10 of the Cider Mill 
Farms 1st Plat. 
 
ATTACHMENTS: 
1. Permanent drainage easement across Lot 10, Cider Mill Farms 1st Plat granted by SAB 

Construction, LLC 
2. Permanent sanitary sewer easement across Lot 10, Cider Mill Farms 1st Plat granted by 

SAB Construction, LLC 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, November 23, 2015 
 
Prepared By: 
Lauren Palmer 
City Administrator 

Reviewed By: 
Alysen Abel 
Public Works Director 
 

ISSUE: 
Approve a professional services agreement with Vireo for the 2008 Parkville Parks Plan update.  
 
BACKGROUND:  
On August 12, 2015, the Community Land and Recreation Board (CLARB) recommended that 
staff release a request for proposals (RFP) to identify a consultant team to lead an update of the 
Parkville Parks Plan (P3), with particular emphasis on the riverfront parks corridor (see 
Attachment 1). Three proposals were received on September 11, 2015. The selection 
committee, comprised of Alysen Abel, Public Works Director; Tom Barnard, Parks 
Superintendent; Lauren Palmer, City Administrator; Phil Wassmer, CLARB; and Doug Wylie, 
Ward 3 Alderman, reviewed proposals and decided to interview the top two firms.  
 
Following interviews on September 22, 2015, the selection committee recommended entering 
into a professional services agreement with Vireo (see Attachment 2). Vireo offered the most 
competitive cost proposal and has the deepest background of experience with other parks 
master plans (see Attachment 3). The team assembled for this project is the same team that 
completed the Phase 1 design for Platte Landing Park. Although Platte County declined to 
appoint a representative to the selection committee, Platte County Parks and Recreation 
Director Brian Nowotny recommended Vireo for this project. The team demonstrated a solid 
understanding of the project objectives and designed an approach to efficiently deliver the 
desired outcomes.    
 
At the CLARB meeting on August 12, 2015, there was considerable discussion about the timing 
of this project. Platte County stated its participation in the project is dependent on the feasibility 
report for the Section 1135 wetland restoration project planned for Platte Landing Park. The 
report should be available this fall, which coincides well with the schedule to kick-off the master 
plan shortly after the first of the year. However, the wetland restoration report has been delayed 
several times, so the timetable is uncertain. The professional services agreement gives the City 
discretion to delay the notice to proceed until July 1, 2016, following execution of the agreement 
to better coordinate the master planning process with the wetland restoration project schedule.   
 
BUDGET IMPACT:  
The total consulting fee per the agreement is $52,000. The City budgeted $40,000 in the 2015 
Capital Improvement Program (10-560-52-50-00) for this project. This project is recommended 
for carryover to the 2016 CIP at a funding level of $42,000. Staff requested financial support 
from Platte County in the amount of $10,000 to assist with the components of the project related 
to Platte Landing Park. County staff tentatively agreed to this level of participation is subject to 
final approval during the 2016 budget process, the funding would not be available until after 
January 1, 2016.  
 
ALTERNATIVES:  

1. Approve the professional services agreement with Vireo for the 2008 Parkville Parks 
Plan Update. 
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2. Approve the professional services agreement, subject to changes requested by the 
Finance Committee.  

3. Do not approve the agreement and provide alternative direction to staff.  
4. Postpone the item. 

 
COMMUNITY LAND AND RECREATION BOARD (CLARB) RECOMMENDATION: 
On October 14, 2015, CLARB voted 8-0 to approve the selection of Vireo as the consultant for 
the Parks Master Plan.  
 
FINANCE COMMITTEE RECOMMENDATION: 
On November 23, 2015, the Finance Committee voted 4-0 to recommend that the Board of 
Aldermen execute a professional services agreement with Vireo for the 2008 Parkville Parks 
Plan Update. 
 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen execute a professional services agreement with 
Vireo for the 2008 Parkville Parks Update.  
 
POLICY: 
The Purchasing Policy (Resolution No. 02-01-13) requires the Board of Aldermen to approve all 
purchases above $10,000 upon recommendation from the Finance Committee.     
 
SUGGESTED MOTION: 
I move to approve a professional services agreement with Vireo in the amount of $52,000 for 
the 2008 Parkville Parks Plan Update.  
 
ATTACHMENTS: 
By reference – available on file in the City Clerk’s Office 

1. RFP – Parkville Parks Plan Update  
2. Vireo Proposal 

Included in packet 
3. Professional Services Agreement and Scope of Work 
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PARKS MASTER PLANNING PROFESSIONAL SERVICES AGREEMENT 

THIS SERVICE AGREEMENT, entered into on this 1st day of December 2015, by and between the CITY 

OF PARKVILLE, MISSOURI (“City”) and Vireo (“Service Provider”). 

WHEREAS, the City requires a planning services consultant to facilitate a community planning 

process that culminates in the update of the 2008 Parkville Parks Plan, with specific emphasis on the 

riverfront parks corridor, notably the intersection of Platte Landing Park and the western portion of English 

Landing Park (“Project”); and 

WHEREAS, Service Provider was chosen through a qualifications and fee based selection process 

and has demonstrated the necessary expertise, experience, and personnel to complete the Project.  

NOW THEREFORE, IN CONSIDERATION of the mutual covenants and agreements set forth herein, 

the parties mutually agree as follows: 

I. SCOPE OF SERVICES 
A. The term “Services” when used in this Agreement shall mean any and all community parks 

planning services provided by the Service Provider in accordance with this Agreement.  
B. The City agrees to retain Service Provider and Service Provider agrees to perform and 

complete the Services described in the Exhibit A – Work Plan, attached hereto and 
incorporated by reference. 

C. The City reserves the right to direct revision of the Services at the City’s discretion. Service 
Provider shall advise the City of additional costs and time delays, if any, in performing the 
revision, before Service Provider performs the revised services.  

D. Service Provider shall provide Additional Services under this Agreement only upon written 
request of the City and only to the extent defined and required by the City. Any additional 
services or materials provided by the Service Provider without the City’s prior written 
consent shall be at the Service Provider’s own risk, cost, and expense, and Service Provider 
shall not make a claim for compensation from the City for such work.  

II. STANDARD OF CARE
A. Service Provider shall exercise the same degree of care, skill, and diligence in the

performance of all Services to the City that is ordinarily possessed and exercised by 
reasonable, prudent, and experienced professionals under similar circumstances. 

B. Service Provider represents it has all necessary licenses, permits, knowledge, and 
certifications required to perform the Services described herein. 

III. COMPENSATION
A. As consideration for providing the Services, the City shall pay Service Provider as follows:

a. Services will be billed in a lump sum amount of $52,000 in incremental amounts
among completion of specified tasks as outlined in Exhibit A.

b. Service Provider is not eligible for reimbursement for miscellaneous expenses
including travel, transportation, postage, etc.

B. Service Provider shall submit an itemized invoice to the City on the first day of each month 
that details the Services that were provided in the month immediately prior, as well as any 
other charges or reimbursements to which the Service Provider is entitled by this 
Agreement. The City agrees to pay the balance of an approved invoice, or undisputed 
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portions of a disputed invoice, within 30 days of the date of receipt by the City. In the event 
of a dispute, and prior to the invoice’s due date, City shall pay the undisputed portion of 
the invoice and notify Service Provider of the nature of the dispute regarding the balance.  

C. Service Provider shall maintain accounts and records, including personnel, property, and 
financial records, adequate to identify and account for all costs pertaining to the 
Agreement and such other records as may be deemed necessary by the City to assure 
proper accounting for all funds. These records will be made available for audit purposes to 
the City or any authorized representative, and will be retained for three years after the 
expiration of this Agreement unless permission to destroy them is granted by the City. 

 
IV. SCHEDULE 

A. Service Provider shall commence performance of the Services following execution of this 
Agreement and upon receipt of a written notice to proceed from the City. The notice to 
proceed may be issued at any time on or before July 1, 2016, unless an extension of time is 
mutually agreed to by both the City and Service Provider.  

B. Services shall be completed within six (6) months of receiving the notice to proceed.  
C. Neither the City nor the Service Provider shall be in default of the Agreement for delays in 

performance caused by circumstances beyond the reasonable control of the non‐
performing party.  

D. If Service Provider’s performance is delayed due to delays caused by the City, Service 
Provider shall have no claim against the City for damages or payment adjustment other 
than an extension of time to perform the Services.  
 

V. LIABILITY AND INDEMNIFICATION 
A. Service Provider shall indemnify, defend and hold harmless the City and its departments, 

elected officials, officers, employees and agents, from and against all liability, suits, actions, 
proceedings, judgments, claims, losses, damages, and injuries (including attorneys’ fees and 
other expenses of litigation, arbitration, mediation or appeal), which in whole or in part 
arise out of or have been connected with Service Providers’ negligence, error, omission, 
recklessness, or wrongful or criminal conduct in the performance of Services, including 
performance by Service Provider’s employees and agents; or arising from any claim for 
libel, slander, defamation, copyright infringement, invasion of privacy, piracy and/or 
plagiarism related to any materials related to materials Service Provider creates or supplies 
to the City, except to the extent that such claims arise from materials created or supplied 
by the City. 

B. Service Provider’s obligation to indemnify and hold harmless shall remain in effect and shall 
be binding on Service Provider whether such injury shall accrue, or may be discovered, 
before or after termination of this Agreement.  

 
VI. INSURANCE 
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A. The Service Provider shall secure and maintain, at its expense, through the duration of this 
Agreement Commercial General Liability  Insurance on an occurrence basis with minimum 
limits of $1,000,000 per occurrence and $1,000,000 aggregate coverage. Service Provider 
shall also secure and maintain Worker’s Compensation and Employer’s Liability Insurance, 
when applicable, at the limits required by state and/or federal law. The City will only accept 
coverage from an insurance carrier that offers proof that it : 

a. Is licensed to do business in the State of Missouri; 
b. Carries a Best’s policy holder rating of A or better; and  
c. Carries at least a Class X financial rating. 

B. Service Provider shall furnish the City with a Certificate of Insurance on a standard ACORD 
form, indicating types of insurance, policy numbers, dates of commencement and 
expiration of policies and carriers.  Servicer Provider shall cause the City to be included as 
an Additional Insured, and shall require its insurer to provide the City with at least 30 days 
advance notice of cancellation.  Service Provider shall deliver to the City a copy of an 
Additional Insured Endorsement, using ISO Additional Insured Endorsement (CG 20 10), 
edition date 11/85, or an equivalent (e.g., CG 20 10, edition date 10/93, plus CG 20 37, 
edition date 04/13 or other carrier form) and a Notice of Cancellation Endorsement, using 
CNA form G‐140327‐B (Ed. 07/11), Travelers Form IL T4 00 (12/09) or other equivalent 
carrier forms.  A copy of the Notice of Cancellation Endorsement and Additional Insured 
Endorsement must be furnished to the City prior to commencement of any services on City 
property. 

VII. ASSIGNMENT OF AND RESPONSIBILITY FOR PERSONNEL 
A. Service Provider’s assignment of personnel to perform the Services shall be subject to the 

City’s oversight and general guidance. The City reserves the right to request qualifications 
and/or reject service from any and all employees of the Service Provider. 

B. While upon City premises, the Service Provider’s employees and agents shall be subject to 
the City’s rules and regulations respecting its property and the conduct of employees 
thereon.  
 

VIII. OWNERSHIP OF WORK PRODUCT 
Service Provider agrees that any documents, materials and work products produced in whole or 
in part  through  it under  this Agreement,  any  intellectual property  rights of  Service Provider 
therein  (collectively  the “Works”) are  intended  to be owned by  the City. Accordingly, Service 
Provider hereby assigns to the City all of its right title and interest in and to such Works.  
 

IX. RELATIONSHIP OF THE PARTIES 
A. Service Provider represents that it has, or will secure at Service Provider's own expense, all 

personnel required in performing the Services under this Agreement. Such personnel shall 
not be employees of or have any contractual relationship with the City. 

B. All of the Services required hereunder will be performed by the Service Provider or under 
Service Provider's supervision, and all personnel engaged in the work shall be fully qualified 
and shall be authorized or permitted under State and Local law to perform such services.  

C. None of the work or services covered by this Agreement shall be subcontracted without the 
prior written approval of the City. Any work or services subcontracted hereunder shall be 
specified by written contract or agreement and shall be subject to each provision of this 
Agreement.  
 

X. NOTICES 
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A. All notices required by this Agreement shall be in writing, and unless otherwise directed by 
this Agreement, shall be sent to the addresses as set forth in this Section: 

B. Notices sent by Service Provider shall be sent to: 
City of Parkville 
Attn: City Administrator 
8880 Clark Ave. 
Parkville, MO 64152 
lpalmer@parkvillemo.gov  

C. Notices sent by the City shall be sent to: 
Attn: Stephen B. Rhoades 
VIREO 
929 Walnut, Suite 700 
Kansas City, Missouri 64106 
steve@bevireo.com 

 
XI. TERM AND TERMINATION 

A. The effective date of this Agreement shall be the date of execution, when the Agreement is 
signed by both parties.  

B. The term of this Agreement shall be until all Services are satisfactorily completed and 
accepted by the City. 

C. Notwithstanding Article XI, Paragraph B, the City reserves the right and may elect to 
terminate this Agreement at any time, with or without cause, by giving at least ten (10) 
days written notice to the Service Provider. The City shall compensate Service Provider for 
the Services that have been completed to the City’s satisfaction as of the date of 
termination. Service Provider shall perform no activities other than reasonable wrap‐up 
activities after receipt of notice of termination.  
 

XII. MISCELLANEOUS PROVISIONS 
A. Governing Law. This Agreement shall be governed and construed in accordance with the 

laws of the State of Missouri.  

B. Assignability. Service Provider shall not assign any interest on this Agreement, and shall not 
transfer any interest in the same (whether by assignment or invitation), without the prior 
written consent of the City thereto. Provided, however, that the claims for money by 
Service Provider from the City under this Agreement may be assigned to a bank, trust 
company, or other financial institution without such approval. Written notice of any such 
assignment or transfer shall be furnished promptly to the City. 

C. Media Announcements. Service Provider shall not be authorized to make statements to the 
media or otherwise on behalf of the City without express direction and consent of the City 

D. Compliance with Local Laws. Service provider shall comply with all applicable laws, 
ordinances, and codes of the State and local governments, and shall save the City harmless 
with respect to any damages arising from any tort done in performing any of the work 
embraced by this Agreement. 

E. Equal Employment Opportunity. During the performance of this Agreement, Service 
Provider agrees as follows: 

i. Service Provider will not discriminate against any employee or applicant for 
employment because of race, creed, color, national origin, religion, or sex. Service 
Provider will take affirmative action to ensure that applicants are employed, and 
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that employees are treated during employment, without regard to their race, 
creed, color, national origin, religion, or sex. Such action shall include, but not be 
limited to, employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  

ii. Service Provider will, in all solicitation or advertisements for employees placed by
or on behalf of Service Provider, state that all qualified applicants will receive
consideration for employment without regard to race, creed, color, national origin,
religion, or sex.

iii. Service Provider will cause the foregoing provisions to be inserted in all
subcontracts for any work covered by this Agreement so that provisions will be
binding upon each subcontractor, provided that the foregoing provisions shall not
apply to contracts or subcontracts for standard commercial supplies or raw
materials.

F. Authorized Employees. Service Provider acknowledges that Section285.530, RSMo, 
prohibits any business entity or employer from knowingly employing, hiring for 
employment, or continuing to employ an unauthorized alien to perform work within the 
State of Missouri. Service Provider therefore covenants that it will not knowingly be in 
violation of subsection 1 of Section 285.530, RSMo, and that it will not knowingly employ, 
hire for employment, or continue to employ any unauthorized aliens to perform Services 
related to this Agreement, and that its employees can lawfully to work in the United States.  

G. Interest of Members of a City. No member of the governing body of the City and no other 
officer, employee, or agent of the City who exercises any functions or responsibilities in 
connection with the planning and carrying out of this Agreement, shall have any personal 
financial interest, direct or indirect, in this Agreement, and Service Provider shall take 
appropriate steps to assure compliance.  

H. Interest of Service Provider and Employees. Service Provider covenants that he/she 
presently has no interest and shall not acquire interest, direct or indirect, in the scope of 
work associated with this Agreement or any other interest which would conflict in any 
manner or degree with the performance of his/her services hereunder. Service Provider 
further covenants that in the performance of this Agreement, no person having any such 
interest shall be employed.  

I. Entire Agreement. This Agreement represents the entire Agreement and understanding 
between the parties, and this Agreement supersedes any prior negotiations, proposals, or 
agreements. Unless otherwise provided in this Agreement, any amendment to this 
Agreement shall be in writing and shall be signed by the City and Service Provider, and 
attached hereto.  

J. Severability. If any part, term or provision of this Agreement, or any attachments or 
amendments hereto, is declared invalid, void, or enforceable, all remaining parts, terms, 
and provisions shall remain in full force and effect.  

K. Waiver. The failure of either party to require performance of this Agreement shall not 
affect such party’s right to enforce the same. A waiver by either party of any provision of 
breach of this Agreement shall be in writing. A written waiver shall not affect the waiving 
party’s rights with respect to any other provision or breach.  

L. Third Parties. The Services to be performed by the Service Provider are intended solely for 
the benefit for the City. Nothing contained herein shall create a contractual relationship 
with, or any rights in favor of, any person or entity not a signatory to this Agreement.  
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EXHIBIT A 

SCOPE OF WORK AND FEE SCHEDULE 

Note: For purposes of this scope, the term Service Provider is used interchangeably with consultant(s) and consulting 
team.  

TASK 1: DISCOVERY 

1.1. Kick Off Meeting 
The Consultant will meet with the staff oversight team (“staff”) comprised of city and county staff 
representatives prior to the Kick-off meeting to review topics covered at this meeting.  This on-site meeting 
will initiate the process to confirm project goals, objectives, expectations, opportunities and constraints. 
This meeting will include members of the consulting team and staff and CLARB members. (Note: The 
Platte County Park Board will appoint a liaison to CLARB for the duration of this project to supplement 
CLARB as the project steering committee). Detailed steps of this task include: 

• Confirmation – The project goals, objectives, scope, and schedule will be confirmed
• Opportunities and Constraints – discuss existing opportunities and constraints
• Outcome – Discuss expectations and customer requirements for the process and completed

project
• Communications – Confirmation on lines of communication, point of contact, level of

involvement by staff, and other related project management details
• Public Input – clarify level of public input desired and begin plan for public engagement

process
• Timeline – Review of timeline and important milestones
• Staff input – Review of logistics, schedule, format, and questions
• Mapping – Review aerial photos and base mapping of the property to identify major attributes

and areas to investigate during a tour of the property.

DELIVERABLE: Meeting Minutes 

1.2. Tour Parkville’s Riverfront Parks 
As part of the kick-off meeting, the consulting team will walk Parkville’s two riverfront parks to discuss 
existing conditions and opportunities. Special attention will be paid to the connections between the two and 
the western portion of English Landing Park. This will be a first look at the park land, with a more detailed 
tour in the opportunities and constraints assessment phase of this project. 

1.3. Data Review 
A variety of documents will be reviewed in order to better understand the 2008 plan, other (even informal) 
planning efforts to date for the area and the park system as a whole. Vireo created the design for the 
recent Platte Landing Park improvements and has assigned the same team to the current project. The 
documents will include existing City and County plans and policies, as well as the following documents: 

• 2008 Parkville Parks Plan (P3)
• Platte County Parks Master Plan
• Livable Communities Study
• Vision Downtown Parkville
• Parkville Master Plan
• KC Metro Green Plan
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1.4. Demographics and Trends 
The team will identify key demographics and trends in the area, relying heavily on Platte County GIS data 
and census data for a compilation of population growth projections, adjacent land use plans and the 
possibilities of new development along the south end of downtown. Particular attention will be paid to the 
growth along the western boundary of the city. 

This analysis will assist in formulating future decisions and will include household income, ethnicity, 
gender, age, and other demographic information. Also included will be a trends analysis outlining local, 
regional, and national recreational trends with a particular emphasis on unmet needs in southern Platte 
County. The team will not only identify key trends but will also apply the trends to the future positioning of 
the riverfront parks. The consultant will inventory and map other service providers in the area.  

DELIVERABLE: Demographics and Trends Memo 

The consulting team will prepare a data request form for staff, if any additional info is required. 

 

TASK 2: OPPORTUNITIES AND CONSTRAINTS ASSESSMENT 

2.1. Evaluation of Riverfront Attributes and Condition 
The team will complete a more thorough site assessment with staff to evaluate existing resources within 
the parks. We will utilize GIS mapping that will include the most recent version of the MARC Natural 
Resource Inventory (NRI) data and county GIS data (parcels, countours, centerlines, parks and trails and 
aerials imagery) and NeapMap Data. We will assess the unique qualities, geography, and the character of 
the Parkville/southern Platte County communities, as well as the condition of the vegetation, topography, 
water resources, connectivity and any existing amenities. We will also study potential connection points 
between the two riverfront parks, downtown Parkville and other points of interest in town. 

DELIVERABLE: GIS base mapping 

2.2. Opportunities and Constraints Analysis 
The team will utilize the information gathered during the kickoff meeting and the site assessment to identify 
and analyze issues, opportunities, and constraints within the parks. GIS data will be used to conduct a 
service area analysis for specific park elements, open space, trails, facilities, farmers market shelter, and 
future elements. This includes mapping major amenities by type. This process, along with the standards 
analysis, will form the basis for identifying gaps in service and potential opportunities for future facility 
development and capital planning. 

DELIVERABLE: Parkland and Amenity Maps 

TASK 3: OUTREACH 
 
3.1.  Engage the Residents of Parkville 

The team will work with CLARB to create a comprehensive strategy for engaging larger community groups as 
well as individual residents of Parkville in the process. This will include a visible presence at community 
events and downtown. We will use our Digicate mobile survey tool to collect feedback during the community 
open house events and for additional comments after the meeting.  

Employee Interview Meetings – It is always worthwhile to get staff immediately engaged in the process. 
The meetings will include a brief overview of the process and a question and answer session about the 
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future direction related to acquisitions, facility development, maintenance needs and other areas of 
concern for the City. 

Key Leader Interviews – The consulting team will facilitate up to four key leader interviews. The goal is to 
gain perspective of others’ visions and ideas about the parks’ future direction in an intimate setting. 
Key leaders may include the Mayor, the Board of Aldermen, County Commissioners, school 
administrators, corporate leaders and others the City chooses to include. 

Focus Groups – Approximately four focus groups will be facilitated with approximately 10 individuals per 
group. The entire Platte County Park Board and Friends of Platte County Parks will be included in 
one or more focus groups. Other focus groups may include groups such as Friends of Parkville 
Parks, Parkville Board of Aldermen, Platte County Commission and staff. 

Community Open House – We propose holding two public meetings throughout the process to understand 
the community’s desires and to solicit feedback on the recommendations. The format will include an 
open house setting in which interactive stations will be developed. 

Online Engagement –Our team will employ the use of Digicate, a Vireo-designed, experience-based 
public meeting tool that offers a fresh and innovative way to interact with and record feedback from 
residents, public officials, and other stakeholders. Digicate displays real-time total results of the 
responses it gathers, thereby allowing both you and the respondents to gauge the experience in the 
survey deployment area. 

MySidewalk - The MySidewalk (formerly MindMixer) web platform is also an option for community 
engagement. MySidewalk operates as a safe, easy-to-use area where citizens can participate in 
community projects from the comfort of their home – a virtual “town hall.” Users generate ideas, and 
ultimately vote and prioritize the best ideas. 

Community Survey 

Vireo will set up a project-specific survey site through MySidewalk (formerly MindMixer) to determine 
recreational needs of the community. This site will allow for sharing information, collecting comments and 
allowing for discussion as the project progresses. 

DELIVERABLE: The Team will provide a summary from the meetings and online engagement tools. 

TASK 4 – Vision and Goals 
 
4.1 Vision and Goals 

Vireo will work with CLARB to develop a vision for the City of Parkville’s parks system and conceptual 
alternatives for the riverfront parks. 

The visioning session will include members of CLARB and staff for the purpose of: setting high-level objectives 
to be accomplished within the system; verifying information and data for each park; identifying areas of concern 
and their issues. Having all major parties at the table in the visioning and design process will be invaluable in 
creating a plan that both the City and County can support. 

Long-range planning and current infrastructure in place, as well as any park development needs and 
requirements. 
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This information will all be compared to the P3 goals and objectives. A new version of the Parkville Parks 
System Vision and Goals will be created. This will then be applied to the planning for both English Landing and 
Platte Landing Parks. 

DELIVERABLE: Revised vision and goals for the parks system 

 
TASK 5 – Park System Operations Analysis 
 
5.1  Park System Operations Analysis 

Evaluate current and projected management and operations. 

Vireo will work with CLARB and staff to analyze current staffing, maintenance, management and operations 
using NRPA maintenance standards as a guide. We will also recommend any additional funding we see as 
necessary to effectively maintain the two riverfront parks. 

TASK 6 – PARK MASTER PLAN for RIVERFRONT PARKS 
 
6.1. Develop a Conceptual Master Plan, Site Plan and Related Documents for Each Riverfront Park 

 
The Consultant Team will prepare the Master Plan and layout of the riverfront parks, using current plans for 
the parks to determine future development within a system-wide vision. The plan shall include, but not be 
limited to: 

• Park theme narrative 
• Location of park resources and amenities 
• Location of structures, roads, bridges, trails, parking lots, farmers market shelter, etc. 
• Location of park entrance 
• Location of park utilities (water, electric, sanitary sewer, etc.) 
• Recommendations for use of existing structures to compliment the site’s natural and historical aspects 
• Landscape (native to the region) 
• Selection of new site amenities (benches, picnic tables, water fountains, lighting, etc) 
 

6.2. Develop an Implementation Phasing Plan and Cost Estimate 
• Provide cost estimates for potential park/recreation amenities. 
• Prepare conceptual plans with associated cost estimates. 
• Identify future funding sources. 
 

6.3. Reaffirm Maintenance and Operations Goals 
• Does additional staff and equipment need to be added to manage the parks as new elements are 
added? 
• What is the cost to the City? 

 
6.4. Recommend City Policies Regarding the Riverfront Parks 

• Provide a framework for evaluation of future phase development proposals. 
• Evaluate and prioritize the expenditure of public funds for development and maintenance. 
• Establish short-term plans for long-term success. 
• Study operational costs vs. projected revenue. 
 

6.5. Present the Draft Plan for Riverfront Parks to: 
• Staff 



 

 

Page 11 of 12 

• CLARB 
• Parkville Board of Aldermen 
• Platte County Board of Commissioners 
 

6.6. Revisions to the Master Plan, Phasing Plan and Cost Estimates for Riverfront Parks 
• Integrate input from the staff, CLARB and Board of Aldermen into the draft plan. 
• Revise to create the final plan document. 
 

6.7. Present the Final Master Plan, Site Plan and Related Documents to Board of Aldermen and Platte 
County Board of Commissioners 
• Compile and provide all documents and executive summary in PDF format. 
• Provide full-color final presentation display board and copy of high resolution digital artwork. 
•  

DELIVERABLE: Final master plan, site plan documents and high-resolution images delivered digitally. 

TASK 7 – Apply Vision and Goals to the remaining Parks 
 
Vireo will work with CLARB to apply the overall system-wide vision, goals and recreational needs from the public 
input process to other parks and open spaces within the system. 

Determine Level of Service 

Vireo will perform a Level of Service analysis for the remaining parks in the system. Particular attention will be 
paid to the distribution of parks throughout Parkville and what may be required to create green spaces near 
newer residential development. 

Assess and prioritize recreation needs for the remaining Parks 

• Use previous phase information for demographics and unique qualities 
• Incorporate other plans 
• Use previous public input into the entire system plan 
• Review maintenance and operational procedures for other parks 
• Update P3 Plan Community Needs Analysis to reflect new input 

 
Develop Park System Master Plan for Remaining Parks, Undeveloped Areas and Any Future Parks 

• Update park maps 
• Create park improvement plans for the remaining parks and undeveloped parcels 
• Recommend policy for park land acquisition identifying priorities, maintenance goals and fiscal goals 
• Propose amendments to city development ordinances related to parks. 

 
Recommend City Policies Regarding Parks, Recreation, Open Space and Trails. 

• Evaluate and prioritize the expenditure of public funds for development and maintenance. 
• Establish short-term plans for long-term success. 
• Study operational costs vs. projected revenue. 

 
Develop Draft Plan for Entire Park System 

• Update P3 plan for the park system 
• 10-year capital improvement plan with short-term and long-term goals 
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FEES FOR SERVICES 

Fees will be billed monthly on a lump sum basis per Task. 

Task 1- Discovery    $4,000 

Task 2 – Opportunities and Constraints  $3,000 

Task 3 – Outreach    $14,000 

Task 4 – Vision and Goals   $3,000 

Task 5 – Operations Analysis   $4,000 

Task 6 – Park Master Plan   $15,000 

Task 7 – Remaining Parks   $9,000 

TOTAL FOR ALL TASKS    $52,000 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, November 23, 2015 
 
Prepared By: 
Lauren Palmer 
City Administrator 

Reviewed By: 
Alysen Abel 
Public Works Director 
 

ISSUE: 
Approve a supplemental construction agreement with Gunter Construction to add the downtown 
entryway markers to the Route 9 Downtown Entryway Beautification Project.  
 
BACKGROUND: 
On April 16, 2013, the Board of Aldermen approved a program agreement with the Missouri 
Department of Transportation (MODOT) for a transportation enhancement grant for 
improvements along Route 9. In general, the project involves sidewalks, street lighting, 
landscaping, and signage improvements from the White Alloe Bridge to the city limits, primarily. 
On October 20, 2015, the Board of Aldermen approved a construction agreement with Gunter 
Construction in the amount of $154,670 for the base bid of the project. Due to cost constraints, 
the City rejected all bid alternates including the downtown entryway markers planned for 
installation near the east side of the White Aloe Creek Bridge. The markers are an essential 
project element for achieving the goal to enhance the character and aesthetics of downtown.  
 
Following the execution of the agreement, community partners approached the Mayor and City 
Administrator and encouraged seeking private donations to add the downtown markers back 
into the project. The total funding required to reinstate this element of the project is $31,360. 
The lead donor, Mike Newburger, committed $5,000 contingent upon the City and other 
partners raising the remaining funds. Requests were made to the following partners: 
 

Donor Request Status 
Main Street Parkville Association $5,000 Steering Committee meets on 

December 2 
Parkville Area Chamber of 
Commerce 

$5,000 Executive Committee meets on 
November 20 

Friends of Parkville Parks $5,000 Board meets on December 1 
Michael & Susan Newburger 
Foundation 

$5,000 Verbal commitment to Mayor 
and City Administrator 

Parkville Old Towne Community 
Improvement District 

Up to $26,360, 
contingent upon 
other donations 

Approved $11,360 on November 
13 and expressed willingness to 
consider a second request if 
remaining funds are not raised.  

 
Although some of the potential donors have yet to take formal action, leaders within each 
organization gave positive indications of support. Based on that feedback, staff is optimistic that 
the full amount will be raised. Therefore, staff recommends that the Finance Committee and 
Board of Aldermen authorize a supplemental agreement with Gunter Construction for the 
downtown markers, contingent upon securing all of the donations. This action is time sensitive. 
The contractor agreed to hold the bid prices on the bid alternates for an additional 30 days 
(through December 9) to allow time for the City to seek additional funding. After this deadline, 
prices cannot be guaranteed.  
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BUDGET IMPACT: 
There is no budget impact to the City other than nominal costs for preparing and executing 
documents and installing a donor recognition plaque.  
 
ALTERNATIVES: 
1. Approve the supplemental construction contract with Gunter Construction in the amount of 

$31,360 for the downtown entryway markers, contingent upon securing private donations for 
the full amount; and authorize the Mayor and City Clerk to execute related donation 
agreements.  

2. Do not approve the supplemental construction contract.  
3. Provide alternative direction to meet the desires of the Board.  
4. Postpone the item.  
 
FINANCE COMMITTEE RECOMMENDATION: 
On November 23, 2015, the Finance Committee voted 4-0 to recommend to the Board of 
Aldermen to enter into the supplemental construction contract for the downtown entryway 
markers, contingent upon securing all donations.  
 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen enter into the supplemental construction contract 
for the downtown entryway markers, contingent upon securing all donations; and authorize the 
Mayor and City Clerk to execute donation agreements regarding the same.  
 
POLICY: 
The Purchasing Policy (Resolution #02-01-13) requires the Board of Aldermen to approve all 
purchases above $10,000 upon recommendation from the Finance Committee.     
 
SUGGESTED MOTION: 
I move to approve the supplemental construction contract with Gunter Construction in the 
amount of $31,360 for the downtown entryway markers, contingent upon securing private 
donations for the full amount; and authorize the Mayor and City Clerk to execute related 
donation agreements.  
 
ATTACHMENTS: 
1. Supplement Construction Agreement 
2. Sample Donation Agreement 
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Agreement for Construction Services 

 Effective this _____ day of December 2015, by and between the City of Parkville, Missouri, a 
municipal corporation, ("the City") and Gunter Construction Company (hereinafter "Gunter"), 

 WHEREAS, Gunter was selected by the City, after full and open competitive bidding, to perform 
certain construction work known as the "Parkville - Route 9 Downtown Entryway Project," and Gunter 
has been provided a complete set of the City's form of Agreement, including Exhibits A through O, all of 
which terms Gunter has agreed to accept; and  

WHEREAS, Gunter has given the City a competitive bid for additional Services to be described 
more fully below as a result of  that same public bidding process, but which Services are not part of the 
Scope of Work of the Parkville – Route 9 Downtown Entryway Project; and 

 WHEREAS the City has determined that is in the interests of the City to accept Gunter's proposal 
for the Services; 

 NOW, THEREFORE, in consideration of the premises, it is AGREED as follows: 

1. Gunter shall provide all labor and material and every other item required to perform the 
following Services: 

a. Downtown markers (Bid Item A1) Quantity  (2)  total price $28,400.00 
b. Lighting for downtown markers 

        (Bid Item A2) Quantity (2)   total price   $2,960.00 
 

2. The City shall pay Gunter the sum of Thirty-One Thousand Three Hundred Sixty Dollars 
($31,360.00) as full and complete consideration for performing the Services. 

3. The parties agree that all of the terms and conditions of the Parkville – Route 9 Downtown 
Entryway Project Agreement, including its exhibits, a copy of which is attached hereto as Exhibit 
"A," will be incorporated by reference into this Agreement for Construction Services, to the 
extent that they apply to the Services and are not inconsistent with this Agreement, except that 
the City shall not require Surety Bonds (Exhibit B-1 and B-2), DBE Submittal Forms, DBE Program 
Requirements, Required Contract Provisions – Federal Aid Construction Contracts or Federal Aid 
Provisions. GC-16 and GC-35 of the General Conditions (Exhibit A) shall apply to the Services and 
shall not be modified by SC-9, SC-16, and SC-19 of the Special Conditions (Exhibit A-1).   

IN WITNESS WHEREOF, the City of Parkville Missouri has caused this Agreement to be executed on its 
behalf, thereunto duly authorized, and the said Contractor has executed 4 counterparts of this contract 
in the prescribed form and manner, the day and year first above written. 
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      THE CITY OF PARKVILLE, MISSOURI 

 

      _______________________________ 

      Nanette K. Johnston, Mayor 

       

 

Attest: 

 

________________________________ 
Melissa McChesney, City Clerk 

      GUNTER CONSTRUCTION COMPANY ("Contractor") 

 

      ________________________________ 

 (SEAL)     By:______________________________ 

      Title:_____________________________ 

 



AGREEMENT FOR DONATION 

THIS AGREEMENT, made and entered  into this day of December, 2015, is by 
and between the City of Parkville, Missouri, a city of the fourth classification (City); and the 
Parkville Old Towne Community Improvement District (Donor), a political subdivision constituted 
under the Missouri Community Improvement District Act RSMo 67.1401, collectively referred to 
as the Parties. 

WHEREAS, the Parties recognize the importance of gateway features and amenities to 
enhance the aesthetics of downtown Parkville; and  

WHEREAS, the City of Parkville will implement the Route 9 Downtown Entryway 
Beautification project (Project) to improve signage, sidewalks, and lighting near downtown Parkville; 
and 

WHEREAS, the Donor has offered to donate funds to add entryway markers to the Project; 
and 

WHEREAS, the City and the Donor agree to publicly recognize the donation. 

NOW, THEREFORE, the Parties, for the consideration and under the described conditions and 
obligations, hereinafter set forth and agree as follows: 

Section 1. Ownership 
The donation, as described in Section 2, is donated in its entirety to the citizens of 
Parkville t o be hereafter owned by the City of Parkville and managed on behalf 
of the citizens by the City of Parkville.  

Section 2. Donation 
The donation consists of eleven thousand three hundred sixty dollars ($11,360). The 
donation is payable to the City on or before January 31, 2016.  

Section 3. Recognition 
In exchange for the donation, the City agrees install downtown entryway markers on 
Route 9 near the White Aloe Creek bridge as part of the Project as generally 
described in Exhibit A. The City further agrees to recognize the Donor and the 
donation on the City’s website, social media platforms, and in a future edition of the 
city newsletter that is mailed to all residential households in Parkville. Recognition 
will also be made at a public ceremony such as a Project ribbon cutting or a Board of 
Aldermen meeting. On-site recognition will be in the form of a donor plaque.  

Section 4. Maintenance 
The City shall be responsible for maintenance of the P r o j e c t , including any 
reasonable repairs, in the sole discretion of the City. The City makes no guarantee for 
the replacement or repair of downtown entryway markers that are damaged beyond 
reasonable repair, suffer repeated vandalism, and/or expire prior to the cessation of the ten 
year period.  

Section 5. Term 
The initial term of this agreement shall be for ten years. Following cessation of the 
agreement, the City may treat the downtown entryway markers as it would any other 
City property similar in nature. The City reserves the right to move/remove and/or retire 
said donation and related acknowledgements following cessation of the agreement . 



 
 
 
 
 

IN WITNESS WHEREOF City and Donor, for themselves, and their successors and assigns, have 

executed this Agreement as of the day and year first above written. 

 
 Parkville Old Towne Community  
 Improvement District 
 
 ___________________________________ 
 Tom Hutsler, Chair 
 
  

 
 
 
 City of Parkville, Missouri 
 
 ___________________________________ 
 Nanette K. Johnston, Mayor 
 

Attest: 
  ___________________________ 
  Melissa McChesney, City Clerk 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  November 18, 2015 
 
Prepared By: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Director 
 

Reviewed By: 
Zach Tusinger 
Planning Intern 

ISSUE:   
Approve the second reading of an ordinance amending Parkville Municipal Code Chapter 400, 
General Provisions, to define microbrewery, microdistillery, and microwinery uses and 
amending Chapter 470, Supplementary Use Regulations – Conditional Uses, to allow these 
uses by conditional use permit. Case PZ15-33; City of Parkville Community Development 
Department, applicant. 
 
BACKGROUND:   
Over the past few years, the City has received inquiries regarding the possibility of opening 
microbreweries and microwineries in Parkville. The City currently allows “microbrewery or a 
wine manufacturing business,” but only as an accessory use to a restaurant (the former Power 
Plant Brewery), or as manufacturing uses in two of the industrial districts. Many communities 
have historically regulated breweries this way.  With an increased demand for high-quality, craft 
beer, liquors and wines, microbreweries, microdistilleries and microwineries have flourished 
throughout the country, including within the Kansas City metro. Unlike many brewpubs popular 
in Kansas City in the 1990s and early 2000s, these uses tend to have less emphasis on 
restaurant services. These uses are also becoming catalysts to retail and tourism activities and 
are increasingly locating in downtowns, industrial areas, and other more urban settings. These 
uses are often incorporating tours of their production areas, tasting rooms, and products for on-
site retail sales.  
 
As the market for craft beer, wines and distilled alcohol has grown and the land use has become 
more popular, a large number of communities have addressed this activity in their zoning 
ordinances. Generally, these operations have been seen as appropriate for commercial and 
mixed use districts (in addition to the traditional industrial districts), particularly in association 
with other retail, eating, and drinking establishments.  The proposed text amendment would 
allow these uses as primary uses in commercial and industrial districts through the approval of a 
conditional use permit (CUP).  Each location and business may have different attributes and the 
requirement for CUP allows flexibility for applicants while ensuring site specific impacts can be 
appropriately addressed.  
 
As drafted the requirement for a CUP would not apply to Parkville’s existing distillery.  The 
distillery is located in the Park University Underground which is zoned “U-1” Underground 
District.  This district is unique in that many impacts typical to surface uses are not factors. If 
amendment is modified to include the U-1 district, the existing distillery would become a legal, 
non-conforming use allowing it to operate as previously approved.  However, any changes 
would require compliance with the new regulations, including approval of a conditional use 
permit (CUP).  
 
On November 10, 2015, the Planning and Zoning Commission considered the proposed 
amendments and discussed a desire to be flexible, to not discourage uses by being too specific 
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in the amendment, and concerns about the potential for uses to outgrow spaces or grow to a 
size that creates traffic conflicts (particularly by deliveries).  It was agreed that allowing uses by 
conditional use would address these concerns by allowing site by site consideration, taking into 
account the specific site conditions and business plans and projections.  
 
It should be noted that additional amendments to the municipal code are necessary to fully 
implement these changes.  Changes to Chapter 600, Liquor Laws, and additional revisions to 
Title IV zoning code will be proposed separately to review prior language as necessary to 
eliminate conflicting language.   Meanwhile, the amendment allows Parkville to pursue these 
unique uses as attractions and retail catalysts. 
 
BUDGET IMPACT:   
With the exception of required codification and enforcement, there is no budgetary impact. 
 
ALTERNATIVES: 
1. Approve the ordinance and text amendments on second reading as proposed; 
2. Approve the ordinance and text amendments on second reading subject to changes; 
3. Return the application to the Planning and Zoning Commission for reconsideration; 
4. Postpone consideration; or  
5. Deny the application. 
 
STAFF RECOMMENDATION:   
Staff recommends approving the second reading of the ordinance amending Parkville Municipal 
Code Chapter 400, General Provisions, to define microbrewery, microdistillery, and microwinery 
uses and amending Chapter 470, Supplementary Use Regulations – Conditional Uses, to allow 
these uses by conditional use permit, as submitted.  It should be noted that the proposed 
amendments have been reviewed by the City Attorney.  The City Clerk has also reviewed the 
amendments with the State Liquor Control staff to ensure compliance with state liquor laws and 
other statutes.  Comments and suggestions by both were incorporated.   
 
PLANNING COMMISSION RECOMMENDATION: 
On November 10, 2015, the Planning and Zoning Commission held a public hearing and 
considered the proposed text amendment. The Commission concurred with conclusions and 
recommendations in staff’s November 5, 2015 report and unanimously recommended approval 
of the text amendment as submitted by a vote of 8 to 0. Items considered by the Commission 
along with a record of their consideration and recommendation are attached.   
 
PRIOR BOARD ACTION: 
On November 17, 2015, the Board of Aldermen unanimously approved Bill No. 2858 on first 
reading by a vote of 5 to 0.   
 
POLICY: 
Per RSMo 89.050 and Parkville Municipal Code Chapter 483, all zoning district changes must 
be approved by the Board of Aldermen by ordinance, after the Planning and Zoning 
Commission considers the application at a public hearing and forwards their recommendation.  
The Board of Aldermen must approve two readings of the ordinance to become effective.   
 
SUGGESTED MOTION: 
I move to approve Bill No. 2858, an ordinance amending Parkville Municipal Code Chapter 400, 
General Provisions, to define microbrewery, microdistillery, and microwinery uses and 
amending Chapter 470, Supplementary Use Regulations – Conditional Uses, to allow the uses 
by conditional use permit, on second reading to become Ordinance No. ____.  



ITEM 4G 
For 12-01-15 

Board of Aldermen Meeting 
 

H:\PLANNING\Reviews - City Apps\PZ15-33 Text Amnd - Micro Brew CUP amend\Rpt\BOA 12-1-15\Policy Report - PZ15-33 Text Amend - Micro Alcohol 2nd read.docx  

ATTACHMENTS: 
1. Ordinance 
 
ADDITIONAL EXHIBITS BY REFERENCE*: 
1. Staff report submitted to the Planning & Zoning Commission for consideration at their 

November 10, 2015 meeting, including the following exhibits: 
a. Research memo, Brewery Regulations and Zoning, dated September 15, 2015 and 

last revised November 5, 2015 (3 pages) 
b. Microbrewery, Microdistillery, & Microwinery Examples in the Kansas City Metro, 

dated November 5, 2015 (5 pages) 
c. March 2014 American Planning Association, Zoning Practice, Issue #3, 

Microbreweries (8 pages)  
2. Draft minutes from the November 10, 2015 Planning and Zoning Commission meeting 
3. April 2014 American Planning Association Planning Advisory Service Packet, EIP-34, 

Zoning for Micro-Alcohol Production (123 pages)  
4. October 19, 2015 minutes of the special Planning and Zoning Commission meeting 
5. Parkville Zoning Code - http://www.ecode360.com/PA3395-DIV-05   
6. Parkville Master Plan - http://parkvillemo.gov/departments/community-development-

department/master-plan/   
7. Hearing notices published in the Platte County Landmark and Kansas City Star  
8. Summary of hearing posted on the City webpage - http://parkvillemo.gov/wp-

content/uploads/2014/03/PZ15-33-Microbrewery-Text-Amendment-Web-Packet.pdf   
9. Hearing announcement posted on the City webpage - http://parkvillemo.gov/public-hearings/  
 
* Copies on file at Parkville City Hall and available on request 
 

http://www.ecode360.com/PA3395-DIV-05
http://parkvillemo.gov/departments/community-development-department/master-plan/
http://parkvillemo.gov/departments/community-development-department/master-plan/
http://parkvillemo.gov/wp-content/uploads/2014/03/PZ15-33-Microbrewery-Text-Amendment-Web-Packet.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/PZ15-33-Microbrewery-Text-Amendment-Web-Packet.pdf
http://parkvillemo.gov/public-hearings/
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BILL NO. 2858 ORDINANCE NO. ____ 
 
AN ORDINANCE AMENDING PARKVILLE MUNICIPAL CODE CHAPTER 400, GENERAL 
PROVISIONS, TO DEFINE MICROBREWERY, MICRODISTILLERY, AND MICROWINERY 
USES AND CHAPTER 470, SUPPLEMENTARY USE REGULATIONS - CONDITIONAL 
USES, TO ALLOW THE USES BY CONDITIONAL USE PERMIT  
 
WHEREAS, the City has received inquiries regarding the possibility of opening microbreweries 
and microwineries in Parkville;  
 
WHEREAS, the City currently only allows microbreweries or wine manufacturing businesses as 
accessory uses to restaurants, or as manufacturing uses in the industrial districts; 
 
WHEREAS, there has been a resurgence in craft and small-scale alcohol production in the 
United States as evidence by rising demand and the flourishing of microbreweries, 
microdistilleries, and microwineries in the Kansas City area; 
 
WHEREAS, recent meetings with downtown property and business owners have indicated 
strong support for microbreweries and other similar facilities that include a retail component; 
 
WHEREAS, staff recommended changes to Sections 400.030 Definitions and Section 470.040 
Conditional Uses Enumerated to accommodate small-scale alcohol production in Parkville; 
 
WHEREAS, the City Attorney reviewed the amendments in their entirety and approved them as 
to form; 
 
WHEREAS, the City Clerk reviewed the amendments with staff from the Missouri Division of 
Alcohol and Tobacco Control and confirmed the amendments do not conflict with state 
regulations; 
 
WHEREAS, amendments to the zoning code require a public hearing before the Planning and 
Zoning Commission in accordance with RSMo §89.050 and Parkville Municipal Code Chapter 
483 and accordingly all public hearing notices were posted and published as required; 
 
WHEREAS, at its November 10, 2015, regular meeting, the Planning & Zoning Commission 
held the required public hearing, concurred with conclusions and recommendations in staff’s 
November 5, 2015, report and unanimously recommended approval of the amendments 
contained herein by a vote of 8-0; 
 
WHEREAS, the Board of Aldermen hereby concurs with the Planning Commission’s 
conclusions and accepts their recommendation. 
 
NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF 
PARKVILLE, MISSOURI, AS FOLLOWS: 
 
SECTION 1. Parkville Municipal Code Title IV, Chapter 400, Section 400.030, Definitions, is 
hereby amended to add the following definitions: 

 
Microbrewery. A facility at which beer or similar beverage is brewed and fermented on the 
premises, and is kegged, canned, or bottled for retail sale and/or consumption on the 
premises, and which may be sold or distributed for sale and/or consumption off the 
premises, and for which the volume of production does not exceed 10,000 barrels per year.  
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Microdistillery. A facility, other than a microbrewery or microwinery, at which alcohol is 
distilled or manufactured on the premises, and is bottled, packaged or otherwise prepared 
for retail sale and/or consumption on the premises, and which may be sold or distributed for 
sale and/or consumption off the premises, and for which the volume of production does not 
exceed 15,000 gallons per year.  
 
Microwinery. A facility at which wine is produced on premises, and is packaged or bottled 
for retail sale and/or consumption on the premises, and which may be sold or distributed for 
sale and/or consumption off the premises, and for which the volume produced does not 
exceed 2,000 barrels per year. The facility may or may not have its own on-site vineyard, 
and may source all or some of its grapes necessary for production from an off-site location. 

 
SECTION 2. Parkville Municipal Code Title IV, Chapter 470, Section 470.040, Conditional Uses 
Enumerated, subsection A is hereby amended to add a new subsection 26 as follows: 
 

26. Microbreweries, microdistilleries, and microwineries as defined in Section 400.030.  
a. Microbreweries, microdistilleries, and microwineries may be allowed as a conditional 

use in “OTD” Old Town District, “B-1” Neighborhood Business District, “B-2” General 
Business District, “B-4” Planned Business District, “I-1” Light Industrial District, and 
“I-2” Light Industrial District, all subject to applicable regulations contained in their 
respective chapters and the requirements contained herein.  

b. Retail sales, restaurant, tasting room, pub, outdoor service areas, live entertainment, 
tours and similar may be permitted as accessory uses in accordance with licensing 
and zoning restrictions and requirements contained herein. 

c. As each location is uniquely suited for such usages, additional restrictions and 
conditions may be required on a case by case basis. Heightened restrictions may be 
imposed when adjacent to residential areas. 

d. A site plan, meeting the requirements of Chapter 478, shall be submitted with any 
application for a conditional use permit. In addition to the requirements of Section 
478.060, the site plan shall include details regarding any accessory uses, delivery, 
distribution, and any outdoor storage.  

e. With the submittal of the site plan, details of the brewing, distilling or wine-making 
process and any byproducts or wastes created shall be submitted so the impacts to 
the sewer system can be assessed. Processes or equipment to remove or treat 
byproducts or wastes, regulate temperature, or other solutions may be required as a 
condition of conditional use permit approval.  

f. The manufacturing process shall not produce adverse odors, dust, vibration, noise, 
or other external impacts that cause a significant disturbance beyond the property 
lines of the subject property.  

g. When permitted in “OTD” Old Town District, “B-1” Neighborhood Business District, 
“B-2” General Business District, or “B-4” Planned Business District, the following 
conditions shall apply: 
1)   With the intention of promoting retail sales, the applicant shall be required to 

supply a business plan detailing a proposed timeline for construction, renovation, 
production, operation, and sales. The proposed business plan will state a start 
date for on-site retail sales and consumption of the product manufactured on site. 
Unless otherwise approved, retail sale of the product shall be required within 
twelve (12) months of approval of the conditional use permit. 

2)   Unless otherwise approved as part of the conditional use permit, a minimum of 
25% of the product must be sold on-site at retail directly to the consumer for 
consumption on- or off-site. If to be consumed off-site, the product must be in the 
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original packaging, or other packaging as may be permitted under the required 
liquor licenses. Accessory retail sales of related items are permitted and 
encouraged.   

3) Due to appearance and public health concerns, outdoor storage is prohibited, 
unless expressly allowed as part of an approved site plan.  

4)   Total indoor floor area of the facility, including production and retail areas, shall 
not exceed 8,000 sq. ft. 

 
SECTION 4.  This ordinance shall be effective immediately upon its passage and approval.  
 
PASSED and APPROVED this 1st day of December 2015. 
 
 
 
 _______________________ 

   Mayor Nanette K. Johnston 
 
ATTESTED: 
 
 
 
_________________________ 
City Clerk Melissa McChesney 
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 CITY OF PARKVILLE 
Policy Report 

 
Date:  Tuesday, November 24, 2015 
 
Prepared By: 
Lauren Palmer  
City Administrator  

Reviewed By: 
Melissa McChesney 
City Clerk 
 

ISSUE: 
Approve the first reading of an ordinance to amend various sections of Chapter 113 of the 
Parkville Municipal Code regarding the Assistant City Administrator  
 
BACKGROUND:  
The position of Assistant City Administrator was created by Ordinance No. 2415 on May 5, 
2008. Sean Ackerson was promoted to the position of Community Development 
Director/Assistant City Administrator on May 8, 2008, after previously serving as the Community 
Development Director since July 2004. Mr. Ackerson recently submitted his resignation, 
effective December 11, 2015. Because Mr. Ackerson earned the title of Assistant City 
Administrator after a successful period of service to the City, the City Administrator intends to 
advertise the vacancy as the Community Development Director, thereby dropping the Assistant 
City Administrator title. The Assistant City Administrator position will be left vacant until such 
time as need requires an appointment and/or one or more members of the senior management 
team demonstrate the capability and qualifications to assume the role.  
 
Since the position will presumably remain vacant for an extended period of time, staff 
recommends amending Chapter 113 of the Municipal Code. The Code currently states that the 
Board “shall” appoint an Assistant City Administrator, so an amendment is requested to clarify 
that the Board “may” fill the position at its discretion upon recommendation of the City 
Administrator. The ordinance further amends the Code to state that the City Administrator may 
appoint any department head as the acting City Administrator during the absence or disability of 
the City Administrator, provided that the Mayor, with consent of the Board, may reassign such 
designation at any time to another qualified person.  
 
BUDGET IMPACT:  
There is no budget impact associated with this action.  
 
ALTERNATIVES:  

1. Approve first reading of an ordinance to amend Chapter 113 of the Parkville Municipal 
Code regarding the Assistant City Administrator.  

2. Approve first reading of an ordinance, subject to changes directed by the Board of 
Aldermen.  

3. Do not approve first reading of the ordinance, and direct the City Administrator to make a 
recommendation to fill the vacancy of Assistant City Administrator.  

4. Postpone the item. 
 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen approve first reading of an ordinance to amend 
Chapter 113 of the Municipal Code regarding the Assistant City Administrator.  
 
POLICY: 
The Board of Aldermen must approve amendments to the Municipal Code by ordinance.  
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SUGGESTED MOTION 
I move to approve Bill No. 2859, an ordinance amending various sections of Chapter 113 of the 
Parkville Municipal Code regarding the Assistant City Administrator, on first reading and 
postpone second reading of the ordinance to December 15, 2015.  
 
ATTACHMENT: 

1. Ordinance 
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BILL NO. 2859                                  ORDINANCE NO. ____ 
 
AN ORDINANCE AMENDING VARIOUS SECTIONS OF PARKVILLE MUNICIPAL CODE 
CHAPTER 113 REGARDING THE ASSISTANT CITY ADMINISTRATOR 
 
WHEREAS, the position of Assistant City Administrator was created by Ordinance No. 2415 on 
May 5, 2008. 
 
BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF PARKVILLE, 
MISSOURI AS FOLLOWS: 
 
Section 1. Parkville Municipal Code Chapter 113, Section 113.020, Appointment and 
Tenure, is hereby amended to read as follows: 
  

A. A qualified person may be appointed Assistant City Administrator for the City of 
Parkville by the Board of Aldermen upon recommendation of the City Administrator. 
The person may be appointed to serve in addition to his/her capacity as another 
appointed City Official. The person so appointed shall serve for an indefinite term. 
 

Section 2. Parkville Municipal Code Chapter 113, Section 113.040, Compensation, is 
hereby amended to read as follows: 
  

A. The Assistant City Administrator shall receive such compensation as may be 
determined by the Board of Aldermen at the time of hiring, subject to periodic 
adjustments in accordance with the compensation plan approved for all city 
employees. 

 
Section 2. Parkville Municipal Code Chapter 113, Section 113.060, Duties and Powers, 
Subsection B is hereby amended to read as follows: 
   

B. The Assistant City Administrator shall serve as acting City Administrator during the 
absence or disability of the City Administrator. In the event of a vacancy in the office 
of Assistant City Administrator, the City Administrator may appoint any department 
head to temporarily serve as acting City Administrator during the absence or disability 
of the City Administrator; provided that the Mayor, with consent of the Board of 
Aldermen, may reassign such designation at any time to another qualified person. 

 
Section 3. This ordinance is effective upon its passage and approval. 
 
PASSED and APPROVED this 15th day of December 2015. 
 
 
 
                   _______________________ 
         Mayor Nanette K. Johnston 
 
 
ATTESTED: 
 
 
____________________________ 
City Clerk Melissa McChesney 
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CITY OF PARKVILLE 
Policy Report 

 
Date:  November 24, 2015 
 

Prepared By: 
Tim Blakeslee 
Assistant to the City Administrator 

Reviewed By: 
Lauren Palmer 
City Administrator  
 

ISSUE: 
Approval of Accounts Payable Invoices, Insurance Payments, 1st of the Month Checks, 
Electronic Funds Transfer (EFT) Payments, Credit and Debit Card Processing Fees, and Payroll 
Expenditures from 11/10/2015 – 11/28/2015. 
 
BACKGROUND: 
Attached are the statements of approved payments, per the City’s Purchasing Policy, for the 
period from November 10, 2015, through November 28, 2015. All disbursements must be 
reviewed and approved by the Board of Aldermen prior to the release of city funds. 
 
BUDGET IMPACT: 
 
Accounts Payable $93,220.81 
Insurance Payments $0.00 
1st of the Month $0.00 
EFT Payments $475.28 
Processing Fees $0.00 
Payroll $52,359.14 

TOTAL $146,055.23  
 

ALTERNATIVES: 
1. Approve the release of funds. 
2. Deny the release of funds and provide further direction to City Administration.  
3. Deny any portion of the release of funds and provide further direction to City Administration.  

 
STAFF RECOMMENDATION: 
Staff recommends the release of funds as summarized in the attached statements.  
 

SUGGESTED MOTION: 
I move to appropriate $146,055.23 of city funds to pay salaries and accounts. 
 
ATTACHMENTS: 
1. Accounts Payable 
2. EFT Payments 
3. Payroll 
4. Credit Card Purchases 





















11/24/2015 12:24 PM                                     A/P HISTORY CHECK REPORT                                       PAGE:       1
VENDOR SET: 01     City of Parkville
BANK:       AP     Pooled Cash Regular AP
DATE RANGE:11/17/2015 THRU 99/99/9999

                                                                      CHECK                                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
02140                       Commerce Bank - Commercial Car
       I-Stmt 11/18/15      Stmt 11/18/15                    D   12/01/2015                                000000
        30  501.03-09-00    Trash Hauling                 Trash Hauling-SW            29.71
        10  501.09-21-00    Misc-Other                    Cash Back                  100.00CR
        10  501.06-01-00    Building Maint & Repair       Mounting Supplies-AD        17.97
        10  505.05-01-00    Office Supplies & Consumables Office Supplies-PD          65.16
        10  505.05-01-00    Office Supplies & Consumables Office Supplies Retu         1.50CR
        10  520.05-20-00    Small Office Equipment        Coffee Maker,Microwa       137.74
        10  520.05-21-00    Handtools                     Canvas Tarp-ST             119.97
        10  505.03-01-00    Telephone & Voicemail         ATT-PD                      59.30
        10  525.03-01-00    Telephone & Voicemail         ATT-PK                     166.01
        10  520.03-01-00    Telephone & Voicemail         ATT-ST                      69.83
        30  501.03-01-00    Telephone & Voicemail         ATT-SW                     130.78
        10  518.01-41-02    Professional Development      Quad State Comm Trai       149.00
        10  518.05-21-00    Equipment & Handtools         Rechargeable Flashli       153.90
        10  525.09-21-00    Miscellaneous                 Backgound Check-PK          13.25
        10  20070           Vol. Employee Fund W/H        Plant for Funeral-AD        50.31
        10  515.01-41-00    Membership Fees & Dues        APAW Membership Rene       174.00
        10  501.03-01-00    Telephone & Voicemail         City Hall Phone-AD         496.82
        10  525.05-41-03    Park Enhancements             Retaining Wall Adams     1,227.85
        10  535.06-01-00    Building Maintenance & Repair Tarp, Tote, Lighter-        38.89
        10  535.05-42-00    Program Expenses              Pumpkins-NS                 97.50
        10  535.05-42-00    Program Expenses              Ghost Stories Chili-       250.00
        10  518.01-41-02    Professional Development      APA 2015 Quad State        249.00
        10  525.05-41-03    Park Enhancements             Adams Park Rock-PK         173.55
        10  520.03-04-00    Water                         Drinking Water-ST          118.34
        80  505.05-00-00    Police Equipment-Recoupment FuShadid Hotel for tra       170.16
        10  505.05-01-00    Office Supplies & Consumables DVDs-PD                     26.99
        10  520.05-20-00    Small Office Equipment        Printer-ST                 114.73
        10  501.01-41-02    Professional Dev - Staff      Chamber Event Palmer        20.00
        10  501.01-41-03    Professional Dev - Board      Chamber Event Johnst        20.00
        80  505.05-00-00    Police Equipment-Recoupment FuShadid Hotel Trainin       425.40
        10  501.09-20-02    Exec Session Meeting Supplies Meeting Food-AD             66.86
        10  501.09-21-00    Misc-Other                    Waste Event Survey A        14.48
        10  505.05-01-00    Office Supplies & Consumables Phone Battery-PD            16.19
        10  525.06-01-00    Buildings Maint & Repair      Erosion Blanket-PK         223.49
        10  560.51-80-00    Com Development Capital OutlaySurvey Monkey-CD CIP        26.00
        10  525.03-05-00    Mobile Phones & Pagers        Sprint-PK                   82.21
        10  518.03-05-00    Mobile Phones & Pagers        Sprint-CD                  131.94
        10  515.03-05-00    Mobile Phones & Pagers        Sprint-PW                   20.55
        10  520.03-05-00    Mobile Phones & Pagers        Sprint-ST                  199.56
        10  505.03-05-00    Mobile Phone & Pagers         Sprint-PD                  246.64
        30  501.03-06-00    Wi-Fi                         Sprint-SW                   39.99
        10  520.03-01-00    Telephone & Voicemail         U Verse-ST                  47.00
        10  515.01-41-02    Professional Development      ASCE Membership-PW         240.00
        10  501.06-01-00    Building Maint & Repair       Broc. Display (To be       154.73
        10  501.06-01-00    Building Maint & Repair       Broc. Display-AD           131.44
        10  501.01-41-02    Professional Dev - Staff      MSPA Gallery of Tree        50.00
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VENDOR SET: 01     City of Parkville
BANK:       AP     Pooled Cash Regular AP
DATE RANGE:11/17/2015 THRU 99/99/9999

                                                                      CHECK                                CHECK   CHECK     CHECK
VENDOR I.D.                 NAME                           STATUS      DATE          AMOUNT     DISCOUNT      NO   STATUS   AMOUNT
 
02140                       Commerce Bank - CommerCONT
       I-Stmt 11/18/15      Stmt 11/18/15                    D   12/01/2015                                000000
        10  501.01-41-03    Professional Dev - Board      MSPA Gallery of Tree       150.00
        10  555.02-04-00    Domain Registrations          Domain Acquisition-I         9.17
        10  501.05-01-00    Office Supplies & Consumables Toner Nan Staples-AD       119.99
        10  501.05-01-00    Office Supplies & Consumables Staples from Staples        16.47
        30  501.05-01-00    Office Supplies               Binders Staples-SW         117.48
        10  501.05-01-00    Office Supplies & Consumables Folders Staples-SW          12.98
        10  501.06-01-00    Building Maint & Repair       Recycling Contaiers-       151.19
        10  515.05-01-00    Office Supplies & Consumables Folders Staples-PW          20.49                               6,953.51
 

  * *  T O T A L S  * *                     NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
    REGULAR CHECKS:                          0                                           0.00             0.00                0.00
       HAND CHECKS:                          0                                           0.00             0.00                0.00
            DRAFTS:                          1                                       6,953.51             0.00            6,953.51
               EFT:                          0                                           0.00             0.00                0.00
        NON CHECKS:                          0                                           0.00             0.00                0.00
 
       VOID CHECKS:                          0 VOID DEBITS             0.00
                                               VOID CREDITS            0.00              0.00             0.00

TOTAL ERRORS:   0

                                                     ** G/L ACCOUNT TOTALS **

                              G/L ACCOUNT         NAME                                     AMOUNT
                             ----------------------------------------------------------------------
 
                              10  20070           Vol. Employee Fund W/H                    50.31
                              10  501.01-41-02    Professional Dev - Staff                  70.00
                              10  501.01-41-03    Professional Dev - Board                 170.00
                              10  501.03-01-00    Telephone & Voicemail                    496.82
                              10  501.05-01-00    Office Supplies & Consumables            149.44
                              10  501.06-01-00    Building Maint & Repair                  455.33
                              10  501.09-20-02    Exec Session Meeting Supplies             66.86
                              10  501.09-21-00    Misc-Other                                85.52CR
                              10  505.03-01-00    Telephone & Voicemail                     59.30
                              10  505.03-05-00    Mobile Phone & Pagers                    246.64
                              10  505.05-01-00    Office Supplies & Consumables            106.84
                              10  515.01-41-00    Membership Fees & Dues                   174.00
                              10  515.01-41-02    Professional Development                 240.00
                              10  515.03-05-00    Mobile Phones & Pagers                    20.55
                              10  515.05-01-00    Office Supplies & Consumables             20.49
                              10  518.01-41-02    Professional Development                 398.00
                              10  518.03-05-00    Mobile Phones & Pagers                   131.94
                              10  518.05-21-00    Equipment & Handtools                    153.90
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VENDOR SET: 01     City of Parkville
BANK:       AP     Pooled Cash Regular AP
DATE RANGE:11/17/2015 THRU 99/99/9999

                                                     ** G/L ACCOUNT TOTALS **

                              G/L ACCOUNT         NAME                                     AMOUNT
                             ----------------------------------------------------------------------
 
                              10  520.03-01-00    Telephone & Voicemail                    116.83
                              10  520.03-04-00    Water                                    118.34
                              10  520.03-05-00    Mobile Phones & Pagers                   199.56
                              10  520.05-20-00    Small Office Equipment                   252.47
                              10  520.05-21-00    Handtools                                119.97
                              10  525.03-01-00    Telephone & Voicemail                    166.01
                              10  525.03-05-00    Mobile Phones & Pagers                    82.21
                              10  525.05-41-03    Park Enhancements                      1,401.40
                              10  525.06-01-00    Buildings Maint & Repair                 223.49
                              10  525.09-21-00    Miscellaneous                             13.25
                              10  535.05-42-00    Program Expenses                         347.50
                              10  535.06-01-00    Building Maintenance & Repair             38.89
                              10  555.02-04-00    Domain Registrations                       9.17
                              10  560.51-80-00    Com Development Capital Outlay            26.00
                                                  *** FUND TOTAL ***                     6,039.99
 
                              30  501.03-01-00    Telephone & Voicemail                    130.78
                              30  501.03-06-00    Wi-Fi                                     39.99
                              30  501.03-09-00    Trash Hauling                             29.71
                              30  501.05-01-00    Office Supplies                          117.48
                                                  *** FUND TOTAL ***                       317.96
 
                              80  505.05-00-00    Police Equipment-Recoupment Fu           595.56
                                                  *** FUND TOTAL ***                       595.56

                                            NO                                 INVOICE AMOUNT        DISCOUNTS        CHECK AMOUNT
  VENDOR SET: 01   BANK: AP    TOTALS:       1                                       6,953.51             0.00            6,953.51

  BANK: AP      TOTALS:                      1                                       6,953.51             0.00            6,953.51

  REPORT TOTALS:                             1                                       6,953.51             0.00            6,953.51
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CITY OF PARKVILLE 
Policy Report 

 
DATE: Monday, November 30, 2015 
 
PREPARED BY: 
Sean Ackerson 
Assistant City Administrator / 
Community Development Dir. 
 

REVIEWED BY: 
Lauren Palmer 
City Administrator 
 

ISSUE:   
Approve a final development plan for a QuikTrip gas and convenience store on 2.653 acres 
zoned “B-4” Planned Business District and located at the SE corner of 45 and 9 Highway. Case 
PZ15-35; QuikTrip Corporation, applicant.  
 
BACKGROUND:   
The applicant is requesting approval of the development plan for a QuikTrip gas and 
convenience store on 2.653 acres zoned “B-4” Planned Business District and located at the 
southeast corner of 45 and 9 Highway.  The 2.653 acres consists of all of Platte County Parcel 
numbers 20-7.0-26-100-001-003.000, 20-7.0-26-100-001-004.000 and 20-7.0-26-100-001-
005.000 and all but the southern 41.40 feet of parcel number 20-7.0-26-100-001-006.000.   The 
plans also include 0.0553 acres of 9 Highway right-of-way deeded separately by MoDOT.   
 
A preliminary development plan for the development was unanimously approved by the 
Planning and Zoning Commission on April 28, 2015 and the Board of Aldermen on May 5, 2015, 
subject to specified conditions.  The approved preliminary plans included a 5,858 square foot 
retail space, 18 gas pumps at 9 islands under a canopy, 2 monument signs, 74 parking spaces, 
circulation around the building, and three points of access.  The merits of the project, access, 
traffic impacts, stormwater, potential impacts to abutting and nearby properties, desired 
landscaping along state highways, and desired modifications to proposed signage were 
discussed during these meetings.   
 
The Planning and Zoning Commission and Board of Aldermen concurred with staff’s 
conclusions and recommendations determining that: the preliminary plan met the applicable city 
requirements and standards, it could work subject to final engineering plan approvals, and 
concerns expressed could be adequately addressed with final development plan approval. The 
preliminary plans were approved subject to 18 stated conditions intended to confirm the 
concepts worked as proposed, the traffic recommendations at Julian Drive were further 
evaluated, the heights of the proposed monument signs were reduced, the amount of signage 
on the front of the building (north façade) was reduced, additional landscaping was provided, 
and stormwater and traffic was adequately addressed.   
 
Following preliminary plan approval, QuikTrip submitted: final improvement plans (including 
public and private improvements, grading, erosion control, and utility improvements), a final 
stormwater management study and plans, detention analysis and detention pond improvements 
plans, and an assessment of a traffic signal warrant based on accident data.  All have been 
accepted as completed and approved by the Public Works Department subject to conditions.   
 
These plans demonstrated that concepts approved with the preliminary development plan work 
as designed, and that the final plan is substantially consistent with the approved preliminary 
plans.   
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Based on review and analysis of the application, staff concluded that with exceptions noted in 
the April 24, 2015 staff report, the proposed plans: conform to the City's applicable zoning code 
and subdivision regulations and the minimum standards thereof; conform to or are compatible 
with the general projections, goals and objectives of the City’s adopted Master Plan; are 
generally compatible with existing and projected development on the surrounding commercially- 
zoned properties and include screening, buffering, grading and other design features to 
minimize the impacts on surrounding residential properties; conform with the City’s adopted 
engineering requirements and customary engineering standards used in the City; and provide 
streets, paths, walkways and driveways located so as to enhance connectivity, circulation and 
safety, and minimize any adverse traffic impact on the surrounding area. 
 
PLANNING AND ZONING COMMISSION RECOMMENDATION: 
On April 28, 2015, the Commission concluded that concerns expressed regarding the 
preliminary plan could be adequately addressed with final development plan approval; 
concurred with staff’s conclusions and recommendation; and unanimously voted (8 to 0) to 
recommend the Board of Aldermen approve the preliminary development plans for QuikTrip 
Store No. 0189 subject to 18 stated conditions.  
 
The Planning and Zoning Commission considered the final development plan at a special 
meeting held, Monday, November 30, 2015 at 5:30 pm.  After discussing stormwater, traffic and 
development impacts, the Commission concurred with staff’s recommendations and concluded 
that the final development plan demonstrates that concepts approved with the preliminary 
development plan work as designed; the final plans are substantially consistent with the 
approved preliminary plans; and that all conditions of preliminary plan approval have been met 
with noted exceptions.   Staff recommended modifying the condition related to completion of the 
PAC detention pond prior to construction of the building or parking lot to allow the Public Works 
Director to approve alternative phasing if impacts could be mitigated (see revised condition 
below).  By a vote of 8 to 0, the Commission unanimously recommended approval of the final 
development plan subject to staff’s modified recommended conditions and the addition of 
pedestrian-oriented signage [stop signs] on the bike trail at the new 45 Highway entrance.  The 
additional condition has been included in the modified conditions of approval below.   
 
STAFF RECOMMENDATION:   
Staff recommends approval of the final development plan for QuikTrip Store No. 0189 subject to 
the following conditions: 
 Approval of the final detention modification plans by the Public Works Director prior to 

construction. 
 Construction and acceptance of the modifications to the PAC detention pond prior to 

constructing the building or parking lot, unless otherwise approved by the Public Works 
Director following verification that off-site impacts, if any, are adequately addressed. 

 Prior to issuance of a certificate of occupancy and prior to acceptance of the detention pond 
improvements, the owner or contractor shall submit a bond in an amount equal to 50% of 
the cost of QuikTrip’s require improvements to the PAC detention pond (shall not include 
that portion of the improvements which are the City’s responsibility), guaranteeing against 
defects in construction for a period of two years, and the owner’s engineer shall submit a 
signed and sealed certification statement (by an engineer licensed in the State of Missouri), 
certifying that the detention pond improvements were constructed as designed.  Changes, if 
any, during construction shall be approved prior to completion and shall be documented in 
post-construction “as built” drawings. 

 Prior to issuance of a certificate of occupancy, the owner’s engineer shall submit a signed 
and sealed certification statement (by an engineer licensed in the State of Missouri), 
certifying that the on-site stormwater treatment improvements were constructed as 
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designed.  Changes, if any, during construction shall be approved prior to completion and 
shall be documented in post-construction “as built” drawings. 

 Prior to issuance of a certificate of occupancy, the owner shall submit verification of 
approval and acceptance of those improvements constructed in the Missouri Department of 
Transportation right-of-way.  

 Board of Aldermen approval of a development agreement in the form of a memorandum of 
understanding requiring participation in a financing district, subject to specified conditions, 
as necessary, to help fund future off-site traffic improvements. 

 Board of Aldermen approval of a cooperative agreement for off-site detention improvements 
to be coordinated with City of Parkville maintenance to the detention south of the Platte 
County Community Center South YMCA and west of the Parkville Athletic Complex. 

 The addition of pedestrian-oriented stop signs on the bike trail on each side of the new 45 
Highway entrance. 

 
Conditions shown in italics are additional conditions recommended by staff and the Planning 
and Zoning Commission at their November 30, 2015 meeting.  
 
BUDGET IMPACT:   
With the exception of application and permit fees collected, there is no immediate budget 
impact.  Long-term impacts would be realized from changes in property taxes and sales taxes 
collected from the site and proposed development, and impacts to the same for area properties 
and other businesses.  
 
ALTERNATIVES: 
1. Approve the final development plan subject to conditions as recommended by the Planning 

and Zoning Commission. 
2. Approve the final development plan subject to other stated conditions.  
3. Deny the application. 
4. Postpone the item. 
 
POLICY:   
Per Parkville Municipal Code, Chapter 440, Section 440.030, requires approval of the plan by 
the Board of Aldermen following consideration of the Planning and Zoning Commission.  The 
plan should be determined to be in substantial compliance with the previously approved 
Preliminary Development Plan. 
 
SUGGESTED MOTIONS:   
1. I move to approve the final development plan for QuikTrip Store No. 0189 subject to staff 

specified conditions; or 
 

2. I move to accept the Planning and Zoning Commission recommendation and to approve the 
final development plan for QuikTrip Store No. 0189 subject to specified conditions. 

 
ATTACHMENTS*: 
1. November 25, 2015 staff report to Planning and Zoning Commission for their November 30, 

2015 meeting. 
2. November 24, 2015 memo from Public Works Director Alysen Abel  
3. Application for Planned District Development Permit (Final Development Plan)   
4. Final Development Plan Set for QuikTrip Store 0189, Parkville, Missouri prepared / sealed 

by Darla K. Holman, Holman Engineering (except as noted), and last revised November 
6, 2015, including (14 sheets):  

 C001, Cover Sheet 
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 Angle Entry Building Elevations, by QuikTrip 
 Right Chamfered Canopy, by QuikTrip  
 C030, Demolition Plan 
 C100, Final Development Plan Overall Site Plan 
 C100A, Final Development Plan Overall Sign – Arial 
 C101, Site Plan 
 C102, Signage & Striping Plan 
 C110, Grading Plan 
 C110A, Final Development Plan Grading Section Through Site 
 C120, Storm Sewer Plan 
 C160, Photometric Site Plan 
 L100, Landscape Plan 

5. L500, Landscape Details Reference Floor Plan drawing sheet A101 prepared by Lickel 
Architecture and dated 8-1-2013 (no change from the Preliminary Plan submittal)  

6. Sign plan details submitted by QuikTrip Corporation, including the following (5 pages):  
 Channel Letters Wall Sign CL-60R dated 11-7-12  
 Canopy ID IDC-20 dated 11-7-12 
 Canopy Pricer ID IDCP-30UR dated 11-7-12 
 Vertical Monument Sign MV12-2P (9 Hwy entrance), dated 12-9-14 
 Vertical Monument Sign MV12-3PQ (45 Hwy frontage), dated 12-9-14  

7. Light specifications provide by QuikTrip, including the following (7 pages):  
 Alari LED wall sconce, H7.1.8 
 Crossover LED canopy light, Legacy CRU 
 Crossover LED area light, XPT3 LED Patriot 
 Crossover LED soffit light, XLS  

8. November 9, 2015 Traffic Signal Warrant (Route 45 & Julian Drive) for project # 012-2561, 
signed and sealed by Todd A Fredericksen, PE, of Olsson Associates the same day.  

9. November 18, 2015 letter from MoDOT Senior Traffic Specialist, Nathan Juliana, confirming 
MoDOT approval of Final Development Plan improvements to Hwy 9 and Hwy 45 and that 
MoDOT does not support a signal at 45 Highway and Julian Drive.  

10. Traffic Impact Study signed and sealed by Todd A Fredericksen, PE, of Olsson Associates 
on February 26, 2015 - http://parkvillemo.gov/wp-content/uploads/2015/04/Traffic-Report-2-
26-15.pdf  

11. March 20, 2015 review letter from Paul M. Bertrand, P.E., PTOE, George Butler Associates, 
Inc. to Public Works Director Alysen Abel regarding independent review of the proposed 
traffic impact study  - http://parkvillemo.gov/wp-content/uploads/2014/03/GBA-letter-3-20-
2015.pdf  

12. Fire Truck Turning Movement Exhibit, 4 sheet set, prepared by Olsson Associates and 
dated 10-27-15 (4 sheets) http://parkvillemo.gov/wp-content/uploads/2014/03/Ex-10-2015-
10-27_TRNS_AutoTurn-Sim-FIRE-TRUCK-SET.pdf  

13. Site Development Plans [construction plans], QuikTrip Store #0189, prepared by Darla K. 
Holman, P.E. of Holman Engineering, and last revised, signed and sealed on October 20, 
2015.  No electronic copy available, but available for viewing at Parkville City Hall. 

14. November 5, 2015 letter from Public Works Director Alysen Abel approving the October 20, 
2015 QuikTrip Site Development Plans.  - http://parkvillemo.gov/wp-
content/uploads/2014/03/QuikTrip_Plan-Review_110515.pdf  

15. Final Storm Water Drainage Report, QuikTrip Store #0189, Missouri Highway 45 & Missouri 
Highway 9, Parkville, Missouri, signed and sealed by Darla K. Holman, P.E., Holman 
Engineering on June 25, 2015. - http://parkvillemo.gov/wp-
content/uploads/2014/03/QuikTrip-Final-Stormwater-Drainage-Report.pdf  

http://ecode360.com/27901710
http://www.ecode360.com/PA3395-DIV-05
http://parkvillemo.gov/departments/community-development-department/master-plan/
http://parkvillemo.gov/departments/community-development-department/master-plan/
http://parkvillemo.gov/wp-content/uploads/2015/04/Traffic-Report-2-26-15.pdf
http://parkvillemo.gov/wp-content/uploads/2015/04/Traffic-Report-2-26-15.pdf
http://parkvillemo.gov/wp-content/uploads/2015/04/02-0189-Preliminary-Drainage-Report.pdf
http://parkvillemo.gov/wp-content/uploads/2015/04/02-0189-Preliminary-Drainage-Report.pdf
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16. November 4, 2015 letter from Public Works Director Alysen Abel approving the June 25, 
2015 Final Storm Water Drainage Report.  - http://parkvillemo.gov/wp-
content/uploads/2014/03/QuikTrip-Final-Stormater-Study-Approval-Letter.pdf  

17. PAC Regional Detention Analysis, QuikTrip / City of Parkville, Missouri, signed and sealed 
by Donald W. Baker, P.E., D.WRE, CPESC, of Water Resources Solutions, on August 11, 
2015.  http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-Detention-
Analysis.pdf  

18. November 4, 2015 letter from Public Works Director Alysen Abel approving the August 11, 
2015 PAC Regional Detention Analysis. - http://parkvillemo.gov/wp-
content/uploads/2014/03/QuikTrip-PAC-Detention-Analysis-Approval-Letter.pdf  

19. PAC Regional Detention Modification plans, QuikTrip Store #0189, signed and sealed by 
Darla K. Holman, P.E., Holman Engineering on November 10, 2015 - 
http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-Detention-Pond-
Modification-Plans.pdf  

20. Additional exhibits as may be presented during the Planning and Zoning Commission and 
Board of Aldermen meetings. 

 
ADDITIONAL EXHIBITS BY REFERENCE:* 
1. All exhibits previously submitted for the preliminary plan consideration.  See agenda item 

5E-2, in the Parkville Board of Aldermen’s May 5, 2015 meeting packet  - 
http://parkvillemo.gov/download/board-agendas/BoA%20Packet%20050515.pdf   

2. Minutes of the April 28, 2015 Planning and Zoning Commission meeting - 
http://parkvillemo.gov/wp-content/uploads/2015/06/PZMinutes042815.pdf   

3. Minutes of the May 5, 2015 Board of Aldermen meeting - 
http://parkvillemo.gov/download/board-minutes/BoAMinutes050515.pdf   

 
*  Printed copies of referenced materials may be provided on request.  Original materials are 

available for viewing at Parkville City Hall.  
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Planning Commission Meeting 
November 30, 2015 

 

 
Staff Analysis 

 
Agenda Item:  5.A  
 
Proposal: Application for a final development plan for a QuikTrip gas and convenience 

store on 2.653 acres zoned “B-4” Planned Business District and located at the 
SE corner of 45 and 9 Highway. 

 
Case No: PZ15-35 
 
Applicant: QuikTrip Corporation 
 
Owners: QuikTrip Corporation  
 
Location: Southeast corner of 45 and 9 Highway 
 
Zoning:   “B-4” Planned Business District 

 
Parcel #s: All of parcels 20-7.0-26-100-001-003.000, 20-7.0-26-100-001-004.000 and 20-

7.0-26-100-001-005.000, and a portion of parcel 20-7.0-26-100-001-006.000. 
 
Exhibits*:  1.   This staff report 

2. November 24, 2015 memo from Public Works Director Alysen Abel 
3. Application for Planned District Development Permit (Final Development 

Plan)   
4. Final Development Plan Set for QuikTrip Store 0189, Parkville, Missouri 

prepared / sealed by Darla K. Holman, Holman Engineering (except as 
noted), and last revised November 6, 2015, including (14 sheets): 
• C001, Cover Sheet 
• Angle Entry Building Elevations, by QuikTrip 
• Right Chamfered Canopy, by QuikTrip  
• C030, Demolition Plan 
• C100, Final Development Plan Overall Site Plan 
• C100A, Final Development Plan Overall Sign – Arial 
• C101, Site Plan 
• C102, Signage & Striping Plan 
• C110, Grading Plan 
• C110A, Final Development Plan Grading Section Through Site 
• C120, Storm Sewer Plan 
• C160, Photometric Site Plan 
• L100, Landscape Plan 
• L500, Landscape Details 

5. Reference Floor Plan drawing sheet A101 prepared by Lickel Architecture 
and dated 8-1-2013 (no change from the Preliminary Plan submittal) 
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6. Sign plan details submitted by QuikTrip Corporation, including the following (5 
pages): 
• Channel Letters Wall Sign CL-60R dated 11-7-12  
• Canopy ID IDC-20 dated 11-7-12 
• Canopy Pricer ID IDCP-30UR dated 11-7-12 
• Vertical Monument Sign MV12-2P (9 Hwy entrance), dated 12-9-14 
• Vertical Monument Sign MV12-3PQ (45 Hwy frontage), dated 12-9-14  

7. Light specifications provide by QuikTrip, including the following (7 pages): 
• Alari LED wall sconce, H7.1.8 
• Crossover LED canopy light, Legacy CRU 
• Crossover LED area light, XPT3 LED Patriot 
• Crossover LED soffit light, XLS 

8. November 9, 2015 Traffic Signal Warrant (Route 45 & Julian Drive) for project 
# 012-2561, signed and sealed by Todd A Fredericksen, PE, of Olsson 
Associates the same day. 

9. November 18, 2015 letter from MoDOT Senior Traffic Specialist, Nathan 
Juliana, confirming MoDOT approval of Final Development Plan 
improvements to Hwy 9 and Hwy 45 and that MoDOT does not support a 
signal at 45 Highway and Julian Drive. 

10. Traffic Impact Study for QuikTrip Store #0189, Highway 45 and Highway 9, 
Parkville, Missouri  signed and sealed by Todd A Fredericksen, PE, of Olsson 
Associates on February 26, 2015 - http://parkvillemo.gov/wp-
content/uploads/2015/04/Traffic-Report-2-26-15.pdf  

11. March 20, 2015 review letter from Paul M. Bertrand, P.E., PTOE, George 
Butler Associates, Inc. to Public Works Director Alysen Abel regarding 
independent review of the proposed traffic impact study - 
http://parkvillemo.gov/wp-content/uploads/2014/03/GBA-letter-3-20-2015.pdf  

12. Fire Truck Turning Movement Exhibit, 4 sheet set, prepared by Olsson 
Associates and dated 10-27-15 (4 sheets) http://parkvillemo.gov/wp-
content/uploads/2014/03/Ex-10-2015-10-27_TRNS_AutoTurn-Sim-FIRE-
TRUCK-SET.pdf  

13. Site Development Plans [construction plans], QuikTrip Store #0189, prepared 
by Darla K. Holman, P.E. of Holman Engineering, and last revised, signed 
and sealed on October 20, 2015.  No electronic copy available, but available 
for viewing at Parkville City Hall. 

14. November 5, 2015 letter from Public Works Director Alysen Abel approving 
the October 20, 2015 QuikTrip Site Development Plans.  - 
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip_Plan-
Review_110515.pdf  

15. Final Storm Water Drainage Report, QuikTrip Store #0189, Missouri Highway 
45 & Missouri Highway 9, Parkville, Missouri, signed and sealed by Darla K. 
Holman, P.E., Holman Engineering on June 25, 2015. - 
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-Final-
Stormwater-Drainage-Report.pdf  

16. November 4, 2015 letter from Public Works Director Alysen Abel approving 
the June 25, 2015 Final Storm Water Drainage Report.  - 
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-Final-Stormater-
Study-Approval-Letter.pdf  

17. PAC Regional Detention Analysis, QuikTrip / City of Parkville, Missouri, 
signed and sealed by Donald W. Baker, P.E., D.WRE, CPESC, of Water 

http://parkvillemo.gov/wp-content/uploads/2015/04/Traffic-Report-2-26-15.pdf
http://parkvillemo.gov/wp-content/uploads/2015/04/Traffic-Report-2-26-15.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/GBA-letter-3-20-2015.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/Ex-10-2015-10-27_TRNS_AutoTurn-Sim-FIRE-TRUCK-SET.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/Ex-10-2015-10-27_TRNS_AutoTurn-Sim-FIRE-TRUCK-SET.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/Ex-10-2015-10-27_TRNS_AutoTurn-Sim-FIRE-TRUCK-SET.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip_Plan-Review_110515.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip_Plan-Review_110515.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-Final-Stormwater-Drainage-Report.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-Final-Stormwater-Drainage-Report.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-Final-Stormater-Study-Approval-Letter.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-Final-Stormater-Study-Approval-Letter.pdf
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Resources Solutions, on August 11, 2015.  http://parkvillemo.gov/wp-
content/uploads/2014/03/PAC-Regional-Detention-Analysis.pdf  

18. November 4, 2015 letter from Public Works Director Alysen Abel approving 
the August 11, 2015 PAC Regional Detention Analysis. - 
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-PAC-Detention-
Analysis-Approval-Letter.pdf  

19. PAC Regional Detention Modification plans, QuikTrip Store #0189, signed 
and sealed by Darla K. Holman, P.E., Holman Engineering on November 10, 
2015 - http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-
Detention-Pond-Modification-Plans.pdf  

20. Additional exhibits as may be presented during the Planning and Zoning 
Commission and Board of Aldermen meetings. 

 
Exhibits By  
Reference*: 1. All exhibits previously submitted for the preliminary plan consideration.  See 

agenda item 5E-2, in the Parkville Board of Aldermen’s May 5, 2015 meeting 
packet  - http://parkvillemo.gov/download/board-
agendas/BoA%20Packet%20050515.pdf  

2. Minutes of the April 28, 2015 Planning and Zoning Commission meeting - 
http://parkvillemo.gov/wp-content/uploads/2015/06/PZMinutes042815.pdf  

3. Minutes of the May 5, 2015 Board of Aldermen meeting - 
http://parkvillemo.gov/download/board-minutes/BoAMinutes050515.pdf  

 
*  Printed copies of materials included by via internet links may be provided on request.  

Original materials are available for viewing at Parkville City Hall.  
 
Overview 
The applicant is requesting approval of the development plan for a QuikTrip gas and 
convenience store on 2.653 acres zoned “B-4” Planned Business District and located at the 
southeast corner of 45 and 9 Highway.  The 2.653 acres consists of all of Platte County Parcel 
numbers 20-7.0-26-100-001-003.000, 20-7.0-26-100-001-004.000 and 20-7.0-26-100-001-
005.000 and all but the southern 41.40 feet of parcel number 20-7.0-26-100-001-006.000.   The 
plans also include 0.0553 acres of 9 Highway right-of-way deeded separately by MoDOT.   
 
A preliminary development plan for the development was unanimously approved by the 
Planning and Zoning Commission on April 28, 2015 and the Board of Aldermen on May 5, 2015, 
subject to specified conditions.  The approved preliminary plans included a 5,858 square foot 
retail space, 18 gas pumps at 9 islands under a canopy, 2 monument signs, 74 parking spaces, 
circulation around the building, and three points of access.  The merits of the project, access, 
traffic impacts, stormwater, potential impacts to abutting and nearby properties, desired 
landscaping along state highways, and desired modifications to proposed signage were 
discussed during these meetings.   
 
The Planning and Zoning Commission and Board of Aldermen concurred with staff’s 
conclusions and recommendations determining that: the preliminary plan met the applicable city 
requirements and standards, it could work subject to final engineering plan approvals, and 
concerns expressed could be adequately addressed with final development plan approval. The 
preliminary plans were approved subject to 18 stated conditions intended to confirm the 
concepts worked as proposed, the traffic recommendations at Julian Drive were further 
evaluated, the heights of the proposed monument signs were reduced, the amount of signage 

http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-Detention-Analysis.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-Detention-Analysis.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-PAC-Detention-Analysis-Approval-Letter.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/QuikTrip-PAC-Detention-Analysis-Approval-Letter.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-Detention-Pond-Modification-Plans.pdf
http://parkvillemo.gov/wp-content/uploads/2014/03/PAC-Regional-Detention-Pond-Modification-Plans.pdf
http://parkvillemo.gov/download/board-agendas/BoA%20Packet%20050515.pdf
http://parkvillemo.gov/download/board-agendas/BoA%20Packet%20050515.pdf
http://parkvillemo.gov/wp-content/uploads/2015/06/PZMinutes042815.pdf
http://parkvillemo.gov/download/board-minutes/BoAMinutes050515.pdf
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on the front of the building (north façade) was reduced, additional landscaping was provided, 
and stormwater and traffic was adequately addressed.   
 
Following preliminary plan approval, QuikTrip submitted: final improvement plans (including 
public and private improvements, grading, erosion control, and utility improvements), a final 
stormwater management study and plans, detention analysis and detention pond improvements 
plans, and an assessment of a traffic signal warrant based on accident data.  All have been 
accepted as completed and approved by the Public Works Department subject to conditions.   
 
These plans along with the submitted Final Development Plan demonstrate that concepts 
approved with the preliminary development plan work as designed, and that the final plan is 
substantially consistent with the approved preliminary plans.  A summary of how conditions are 
met are included in the analysis below. 
 
Review and Analysis 
Municipal Code Chapter 440, "B-4" Planned Business District Regulations, Section 440.030 lists 
minimum plan submittal requirements, but the Chapter includes no direction with regard to 
standards for review.  The preliminary plan was previously reviewed against “standards for 
review” from Chapter 478, Site Plan Review, which is applicable to development plans for 
properties zoned B-1 and B-2.  The preliminary development plan was previously reviewed and 
approved in accordance with these considerations.  Since the Final Development Plan does not 
include any significant changes from the approved Preliminary Development Plan, staff has not 
re-evaluated these considerations, and finds that the fundamental conclusions are still the 
same.  See staff’s April 24, 2015 report to the Commission and all associated exhibits 
previously submitted for the preliminary plan consideration (see link in references above).  
 
Instead, primary considerations are: consistency with the previously approved preliminary plans; 
the ability to meet minimum applicable zoning and development standards and conditions of 
prior approval; and the ability to address other issues or concerns previously expressed.   
 
Consistent with previously approved plans:  With the exception of minor changes necessary to 
meet the conditions of preliminary development plan approval, no major changes have been 
made to the development plans.  The final development plans are substantially consistent with 
the preliminary development plans approved by the Planning and Zoning Commission on April 
20, 2015 and Board of Aldermen on May 5, 2015.  Further, all changes are consistent with the 
intent of the preliminary plan approval.  See “conditions of preliminary plan approval below” for 
additional details about plan changes. 
 
The final plans still: lower the site to greatly screen the building; provide landscaping along the 
south property line to provide additional screening; provide deep setbacks from the property to 
the south; provide required traffic improvements to 9 and 45 Highways; provide on- and off-site 
improvements reducing stormwater drainage to the south and diverting stormwater to the 
enclosed system to the west; and, with the exception of stormwater detention where 
improvements are required to address capacity, provide for adequate utilities within existing 
capacities.  In addition, the building layout, architecture and materials have not changed except 
to make necessary signage changes.  See the attached Final Development Plans and 
supporting floor plan, sign plans, and lighting details.  
 
Ability to meet minimum applicable standards:  With noted exceptions, it was concluded with the 
approval of the preliminary development plan that the plans conform to the City's applicable 
zoning code and subdivision regulations, and the minimum standards thereof.  It was also 
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concluded with approval of the associated B-4 zoning that the use and plans are compatible 
with the general projections, goals and objectives of the City’s adopted Master Plan.  Since 
preliminary plan approval, the applicant has submitted final construction plans, stormwater 
drainage calculations and plans, final detention pond calculations and plans, and a traffic study 
supplement.  Each has been accepted and approved in conformance with the City’s adopted 
requirements and regulations.  Further, the off-site traffic improvements (improvements to 9 and 
45 Highways) have also been approved by the Missouri Department of Transportation as 
compliant with their applicable standards and requirements.   See the attached November 24, 
2015 memo from Public Works Director Alysen Abel and November 18, 2015 letter from 
MoDOT Senior Traffic Specialist, Nathan Juliana.  See also construction, stormwater, detention 
and traffic plans and studies in the reference sections above.   
 
Conditions of Preliminary Plan approval:  The preliminary development plan was approved 
subject to the following conditions.  The status of each is noted following each item.   
 
• Rezoning the property to “B-4” Planned Business District.  This condition has been 

met.  Following unanimous recommendation for approval by the Planning and Zoning 
Commission on April 28, 2015, the Board of Aldermen approved rezoning the 2.653 acre 
site to “B-4” Planned Business District on May 5, 2015 via Ordinance 2807. The rezoning 
became effective upon approval.  The B-4 zoning is stated in the Land Use Schedule table 
on Sheet C100, Final Development Plan.      
 

• Concurrent with the submittal of construction plans, the developer’s engineer shall 
provide a Final Stormwater Management Study that contains final design calculations 
for the stormwater system, including the analysis associated with the system 
draining to the PAC detention pond.  The study shall be approved prior to issuance of 
a permit.  This condition has been met.  The studies have been reviewed and approved by 
the Public Works Director.  See the attached November 24, 2015 memo from Public Works 
Director Alysen Abel for additional details.  

 
• The applicant’s engineer shall submit detailed drawings and engineering calculations 

associated with the stormwater detention and stormwater treatment 
facilities.  Drawings and calculations shall be approved prior to issuance of a grading 
permit.  This condition has been met.  The calculations and plans have been reviewed and 
approved by the Public Works Director.  See the attached November 24, 2015 memo from 
Public Works Director Alysen Abel for additional details. 

 
• At the time of construction plan review, the Public Works staff will review the need for 

additional agreements, easements, and bonds associated with the construction of the 
stormwater detention and stormwater treatment facilities.  The Public Works Director 
has reviewed and approved calculations and plans for the detention and stormwater 
treatment facilities, including on- and off-site improvements.  No agreements and easements 
are necessary for on-site improvements since the property is owned by a single owner and 
the owner is obligated to maintain the system privately.  However, to ensure the on-site 
improvements are properly constructed, staff recommends that prior to issuance of a 
certificate of occupancy, the owner’s engineer be required to submit a signed and sealed 
certification statement (by an engineer licensed in the State of Missouri), certifying that the 
on-site stormwater treatment improvements were constructed as designed.   
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The plans also include modifications to the City’s detention pond located west of the 
Parkville Athletic Complex.  Since the detention pond is public property, staff recommends 
that prior to issuance of a certificate of occupancy and prior to acceptance of the detention 
pond improvements, the owner or contractor shall submit a bond in an amount equal to 50% 
of the cost of QuikTrip’s required improvements to the detention pond (shall not include the 
portion of the improvements which are the City’s responsibility), guaranteeing against 
defects in construction for a period of two years.  In addition, staff recommends that the 
owner’s engineer be required to submit a signed and sealed certification statement (by an 
engineer licensed in the State of Missouri), certifying that the detention pond improvements 
were constructed as designed.   

 
Staff also recommends that for both on- and off-site improvements, changes, if any, during 
construction should be approved prior to completion and should be documented in post-
construction “as built” drawings. 

 
Finally, QuikTrip and the City have tentatively agreed to coordinate improvements to the 
detention pond.  Beyond those improvements required by QuikTrip, the City needs to 
dredge siltation from the pond.  For that reason, staff recommends Board of Aldermen 
approval of a cooperative agreement for off-site detention improvements to be coordinated 
with City of Parkville maintenance to the detention pond. 

 
• At the time of construction plan review, the Public Works staff will review the 

construction plans associated with the Wastewater System Improvements.  This 
condition has been met.  The wastewater system improvements were included in the site 
development plans, which were reviewed and approved by the Public Works Director.  
Adequate capacity exists.  See the attached November 24, 2015 memo from Public Works 
Director Alysen Abel for additional details. 

 
• The developer’s engineer shall provide erosion and sediment control plans in 

accordance with APWA 5100 design standards.  Additional measures may be deemed 
necessary by City staff upon review.  Practices such as a sediment basin or sediment 
trap may be evaluated at the time of construction plan review.  Turf reinforcement mat 
shall be placed on any slopes of 3:1 or greater.  This condition has been met.  The 
erosion and sediment control drawings were included in the construction plans, which were 
reviewed and approved by the Public Works Director.  See the attached November 24, 2015 
memo from Public Works Director Alysen Abel for additional details. 

 
• Increasing the radius of the entrance at 9 Highway and Lewis Street (entrance to Bank 

Liberty) in order to provide for a smoother flow in and out of the development.   This 
condition has been met. Changes are shown in the Final Development Plan and 
construction documents.  Construction plans were reviewed and approved by the Public 
Works Director.  See the attached November 24, 2015 memo from Public Works Director 
Alysen Abel for additional details.    

 
• Widen the side street entrance at 9 Highway and Lewis Street (entrance to Bank 

Liberty) as well to allow for easier movement in and out of the development.   This 
condition has been met.  Changes are shown in the Final Development Plan and 
construction documents.  Construction plans were reviewed and approved by the Public 
Works Director.  See the attached November 24, 2015 memo from Public Works Director 
Alysen Abel for additional details.    
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• Lengthen the left turn lane from westbound 45 Highway to Julian Drive to a minimum 

of 270 feet (including the taper, deceleration, and storage) to allow for zero slow down 
within the main line of 45 Highway.  This condition has been met.  Changes are shown in 
the Final Development Plan and construction documents.  Changes have been approved by 
MoDOT.  See the attached November 24, 2015 memo from Public Works Director Alysen 
Abel and November 18, 2015 letter from MoDOT Senior Traffic Specialist, Nathan Juliana 
for additional details.   

 
• Redesign the frontage road from Julian Dr. to the development to be more defined 

and make it stop controlled (add a stop sign for side traffic) at the right-in, right-out 
entrance to allow traffic entering the site from 45 Highway to have the right of 
way.  This condition has been met.  Changes are shown in the Final Development Plan and 
construction plans.  Construction plans were reviewed and approved by the Public Works 
Director.  See the attached November 24, 2015 memo from Public Works Director Alysen 
Abel for additional details.    

 
• Verify that all access and internal drives can accommodate South Platte Fire 

Protection District’s ladder truck and pumper trucks (specifications below).  Adjust 
the site plan as necessary to accommodate these truck templates.  This condition has 
been met.  Changes are shown in the Final Development Plan and construction plans.  
Truck specifications were provided by Southern Platte Fire District Fire Marshal Dean Cull. 
The turning movements were reviewed by both the City staff and the Fire District. The truck 
turning movements are consistent with the Manual for Uniform Traffic Control Devices 
(MUTCD). Construction plans were reviewed and approved by the Public Works Director.  
See the attached November 24, 2015 memo from Public Works Director Alysen Abel for 
additional details. 

 
• Stripe and sign the access at Julian Drive to provide storage for the northbound left 

turn vehicle queues and install traffic signs at the frontage road intersection telling 
drivers not to block access to and from the frontage road.  Changes are shown in the 
Final Development Plan and construction plans.  Construction plans were reviewed and 
approved by the Public Works Director.  See the attached November 24, 2015 memo from 
Public Works Director Alysen Abel for additional details. 

 
• Final approval of the landscape and screening plan by the Community Development 

Director.  The plan has been revised to include additional landscaping around the base of 
the monument signs.  All other landscaping is as previously proposed.  The desire for street 
trees along the frontage (in MoDOT right-of-way) was not supported by MoDOT due to 
conflicts with utilities, and required visibility at the intersections.  Community Development 
Director Sean Ackerson has approved the landscaping plan as submitted.  

 
• Approval of a development agreement in conjunction with the Final Development Plan 

approval to finalize agreements regarding participation in financing districts or other 
financial contributions to help fund traffic improvements in the 9 Highway Corridor, 
and to explore issues related to the intersection of Julian Drive with the frontage 
road.  As of the date of this report, the development agreement is being finalized.  The 
development agreement is to ensure that QuikTrip participates in the formation of 
Community Improvement District, Transportation Development District or similar financing 
district, subject to mutually agreed upon conditions.  QuikTrip has stated support for 
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formation of a district as required.  The financing district is to be created to impose a 1% 
sale tax or property assessment that will be used for all or portions of priority improvements 
benefiting the district, including traffic and other infrastructure improvements, maintenance 
of public improvements, beautification, and other permitted improvements.  The 
development agreement is not subject to approval of the Planning and Zoning 
Commission.  Instead it must be approved by the Board of Alderman as a commitment of 
the City.  The development agreement is tentatively scheduled to be approved by the Board 
of Aldermen on December 15, 2015.   

 
Separately, MoDOT assessed the potential for a traffic signal at Julian Drive and 45 
Highway and does not support the signal.  They concluded that a signal does not meet 
minimum separation requirements and is not warranted.  They concurred with QuikTrip’s 
original traffic study which showed that a signal was not warranted with the combination of 
traffic generated by QT and a previously proposed McDonalds.  They also concurred with 
QuikTrip’s assessment of accident data at the intersection of Julian Drive which found a very 
low accident rate near the intersection confirming a signal is not warranted due to accidents.  
MoDOT also stated that they concluded the signal would not benefit side-street (Julian 
Drive) traffic, projecting delays greater than an un-signalized intersection.  They concluded 
that side-street traffic can be adequately managed with additional stop signs on the frontage 
road and Julian Drive.  MoDOT has approved the highway improvements as shown.   
 
Our consulting traffic engineer has reviewed the final plans and additional information and 
concluded that the solutions provided are appropriate and recommends approval.  The side-
street improvements on the frontage road and Julian Drive have been approved by the 
Public Works Director.  See the attached November 24, 2015 memo from Public Works 
Director Alysen Abel and November 18, 2015 letter from MoDOT Senior Traffic Specialist, 
Nathan Juliana for additional details. 
 
Beyond concerns expressed about traffic on Julian Drive, concerns were expressed about 
traffic using the frontage road between QuickTrip and Julian Drive.  Concerns included 
speeding and conflicts between the frontage road and traffic entering from the parking lots to 
the south.  The plans were modified to include stop signs and stop bars as necessary to 
address these concerns.  The associated improvement plans have been approved by the 
Public Works Director.  See the attached November 24, 2015 memo from Public Works 
Director Alysen Abel for additional details.   
 

• Substantially reducing the monument sign height on 9 Highway. This condition has 
been met.  The monument sign has been reduced from a height of 17’-3” down to 11’-
5.5”.  The sign area was reduced from 83.125 square feet down to 48.125 square feet.  

 
• Reducing the height of the monument sign on 45 Highway to 15 feet. This condition has 

been met.  The monument sign has been reduced from a height of 17’-3” down to 15’-
0.5”.  The sign area was reduced from 83.125 square feet down to 48.125 square feet. 

 
• Removing the two sign medallions proposed on the north building façade. This 

condition has been met.  The drawing titled “0189 Angle Entry building elevation” has been 
modified to remove the medallions, and the sheet titled “Building ID, IDB-20” showing the 
medallions has been removed from the sign set.  
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• Adding landscaping around the base of the proposed monuments signs.  This 
condition has been met.  A double row of Wintergreen Boxwoods is shown around the base 
of each of the monument signs on Sheet L100, Landscape Plan.  The boxwoods would 
create a hedge around that portion of the base facing the public streets, and the sides of 
each sign.  This requirement was added to provide additional screening of the base of each 
sign, and to help minimize damage from mowing and edging.  The base of each sign is 3’ 
tall and the boxwoods are specified with a 24” height at installation.  Although the boxwood 
rows do not wrap around the back side of the signs, the landscaping bed will be extended to 
ensure minimum separation for mowing and edging.    

 
Staff Conclusion and Recommendation 
Based on review and analysis of the application, staff concludes that, with exceptions noted in 
this staff report and Public Works Director Alysen Abel’s November 24, 2015 report, the 
proposed plans: conform to the City's applicable zoning code and subdivision regulations and 
the minimum standards thereof; conform to or are compatible with the general projections, goals 
and objectives of the City’s adopted Master Plan; are generally compatible with existing and 
projected development on the surrounding commercially-zoned properties and include 
screening, buffering, grading and other design features to minimize the impacts on surrounding 
residential properties; conform with the City’s adopted engineering requirements and customary 
engineering standards used in the City; and provide streets, paths, walkways and driveways 
located so as to enhance connectivity, circulation and safety, and minimize any adverse traffic 
impact on the surrounding area. 
 
Staff also concludes that: the final development plans demonstrate that concepts approved with 
the preliminary development plan work as designed; the final plans are substantially consistent 
with the approved preliminary plans; and that all conditions of preliminary plan approval have 
been met with noted exceptions.   
 
Staff recommends approval of the final development plans for QuikTrip subject to: 
• Approval of the final detention modification plans by the Public Works Director prior to 

construction. 
• Construction and acceptance of the modifications to the PAC detention pond prior to 

constructing the building or parking lot. 
• Prior to issuance of a certificate of occupancy and prior to acceptance of the detention pond 

improvements, the owner or contractor shall submit a bond in an amount equal to 50% of 
the cost of QuikTrip’s require improvements to the PAC detention pond (shall not include 
that portion of the improvements which are the City’s responsibility), guaranteeing against 
defects in construction for a period of two years, and the owner’s engineer shall submit a 
signed and sealed certification statement (by an engineer licensed in the State of Missouri), 
certifying that the detention pond improvements were constructed as designed.  Changes, if 
any, during construction shall be approved prior to completion and shall be documented in 
post-construction “as built” drawings. 

• Prior to issuance of a certificate of occupancy, the owner’s engineer shall submit a signed 
and sealed certification statement (by an engineer licensed in the State of Missouri), 
certifying that the on-site stormwater treatment improvements were constructed as 
designed.  Changes, if any, during construction shall be approved prior to completion and 
shall be documented in post-construction “as built” drawings. 

• Prior to issuance of a certificate of occupancy, the owner shall submit verification of 
approval and acceptance of those improvements constructed in the Missouri Department of 
Transportation right-of-way.  
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• Board of Aldermen approval of a development agreement in the form of a memorandum of 
understanding requiring participation in a financing district, subject to specified conditions, 
as necessary, to help fund future off-site traffic improvements. 

• Board of Aldermen approval of a cooperative agreement for off-site detention improvements 
to be coordinated with City of Parkville maintenance to the detention south of the Platte 
County Community Center South YMCA and west of the Parkville Athletic Complex. 

• Any other conditions the Planning and Zoning Commission determines are necessary.  
 
It should be noted that this recommendation is made without knowledge of facts and additional 
information which may be presented during the meeting.  For that reason, the conclusions 
herein are subject to change as a result of evaluating additional information.  
 
Necessary Action 
Following consideration of the preliminary development plan and supporting materials, the 
factors discussed above and any testimony presented during the public hearing, the Planning 
Commission must recommend approval (with or without conditions) or denial of the application 
unless otherwise postponed.  Unless postponed, the Planning Commission’s action will be 
forwarded to the Board of Aldermen along with any explanation thereof for final action on May 5, 
2015.   
 

End of Memorandum 
 
 
 
 11-24-15 
Sean Ackerson, AICP    Date 
Assistant City Administrator / 
Community Development Director 



CITY OF PARKVILLE 
INTRACITY COMMUNICATION 

 
NOVEMBER 24, 2015 
 
TO:  SEAN ACKERSON 
FROM:  ALYSEN ABEL 
 
RE: PLAN REVIEW COMMENTS – NOVEMBER 30, 2015 PC MEETING 
 
 

QUIKTRIP 

PUBLIC WORKS COMMENTS 

 
Site Development Plans: 
The Site Development Plans (construction plans) for QuikTrip Store #0189 include the 
construction of the parking lot, access drives, sidewalk, storm sewer, sanitary sewer, 
underground detention, stormwater treatment facilities, erosion control, signage, and 
pavement marking.  The construction plans were prepared by Darla K. Holman, P.E. of 
Holman Engineering.  There were three revisions to the plans, with the last revision of 
the plans dated 10/20/15.  The plans were approved by Public Works on 11/5/15. 
 
The construction plans are consistent with the Preliminary Development Plan that was 
approved by the Planning Commission on April 28, 2015 and Board of Aldermen on 
May, 5, 2015.   
 
The construction plans included public improvements to Hwy 45.  The eastbound right 
turn lane is shown on Sheet C113 of the construction plans, while the westbound left 
turn lane is shown on Sheet C114.  MoDOT reviewed and approved the improvements 
associated with Hwy 45.  A right-of-way work permit will be required from MoDOT for 
any improvements within their right-of-way. 
 
The construction plans included offsite improvements at Julian Drive and the frontage 
road by the New Covenant Baptist Church.  The improvements include stop signs, stop 
bars, and “do not block intersection” signs at the intersection of Julian Drive and 
Frontage Road.  The sign configuration is consistent with the Manual on Uniform Traffic 
Control Devices (MUTCD) and has been review by the City and MoDOT staff members 
Signage and pavement markings were used throughout the development to assist with 
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traffic flow, prevent blocked entrance drives, and deter cut through traffic along the 
Frontage Road 
 
Stormwater: 
Prior to the preliminary plan approval, the applicant’s engineer submitted a preliminary 
stormwater management study that evaluated the stormwater issues associated with 
the site.  The Preliminary Stormwater Management Study was prepared by Darla K. 
Holman, P.E. of Holman Engineering.  The Preliminary Stormwater Study, dated 
February 23, 2015, was approved on April 14, 2015.   
 
Concurrent with the submittal of the construction plans, the applicant’s engineer was 
required to submit a Final Stormwater Drainage Report that provided additional design 
calculations and details associated with the stormwater detention and stormwater 
treatment facilities.    The Final Stormwater Drainage Report was prepared by Darla K. 
Holman, P.E. of Holman Engineering.  The Final Stormwater Drainage Report, dated 
June 25, 2015 was approved on November 4, 2015, following approval of a separate 
PAC Regional Detention Analysis that addressed off-site detention calculations.   
 
With the preliminary and final stormwater studies, the applicant’s engineer evaluated the 
need for stormwater detention.  The calculations were based on APWA 5600 design 
standards, as well as the City’s adopted Stormwater Management Program and 
requirements of Parkville Municipal Code Chapter 507.  The applicant’s engineer 
submitted engineering plans for the on-site detention basin.  Their design includes an 
underground detention system that will detain the 100-year storm event.  The site 
development plans include all design calculations and details required by APWA 5600 
and Chapter 507. 
 
The final stormwater plan is consistent with the plan presented with the Preliminary 
Development Plan.  The discharge of the detention basin will be released into an 
existing storm sewer system under Hwy 9, which will eventually enter the PAC detention 
pond located north of the Parkville Commons development.  The stormwater study 
shows shifting watershed boundaries, forcing the water to the watershed to the west, 
instead of naturally being discharged to the south, along the east side of Hwy 9.  This 
shift is necessary to reduce the amount of stormwater being discharged to the south, 
into a system that may not has the ability to handle additional flow.  Options were 
reviewed early in the design phase with the design engineer and the City to determine 
the best solution.  With a few modifications to the existing PAC detention pond, the flow 
from the development could be re-routed.  The original design of the PAC detention 
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pond also included diverting water from a portion of the watershed to the east, but did 
not include this additional area from QuikTrip.  To address the additional stormwater, 
the applicant’s engineer submitted a supplemental stormwater detention analysis to 
study the feasibility of discharging the QuikTrip stormwater into the PAC detention pond.  
The supplemental stormwater detention analysis was review and approved by City staff, 
and compiles with APWA 5600 and Chapter 507 standards for detention.  The PAC 
Regional Detention Analysis was prepared by Donald W. Baker, P.E., D.WRE, CPESC 
of Water Resources Solutions.  The PAC Regional Detention Analysis, dated August 
11, 2015, was approved on November 4, 2015. 
 
Two options were presented in the supplemental stormwater detention analysis.  Only 
one option met the requirements as outlined in APWA 5600 design standards.  Option 
#1 proposes to modify the grading of the detention pond to allow additional capacity in 
the basin.  Further, the option includes adjusting the outlet pipe of the existing detention 
pond, lowering the elevation.  Both adjustments to the basin provide for the required 
detention capacity and freeboard, as outlined in the APWA 5600 design standards. 
 
The PAC Regional Detention Modification plans, dated November 10, 2015, were 
prepared by Darla K. Holman, P.E. of Holman Engineering.  The plans were submitted 
on 11/16/15.  A condition of approval will be the acceptance of the final detention 
modification plans by the Public Works Director.  Once approved, the anticipated 
construction schedule includes modifications to the PAC detention pond during the 
winter months.  The majority of the on-site construction for the QuikTrip will take place 
after the modifications have been made to the PAC detention pond.  Staff recommends 
the conditions of approval include a requirement for the contractor to make the 
modifications to the PAC detention pond prior to construction of impervious surface, 
which includes the building or parking lot. 
 
The applicant’s engineer evaluated the need for stormwater treatment.  The calculations 
were based on the APWA BMP Manual.  The applicant will provide the necessary water 
quality in (1) catch basin inserts and (2) hydrodynamic separators.  Final calculations 
and design details associated with the stormwater treatment facilities were submitted 
with the site development plans, prepared by Darla K. Holman, P.E. of Holman 
Engineer.  The plans were approved by Public Works on 11/5/15.   
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Traffic: 
The developer’s engineer (Olsson Associates) prepared a Traffic Impact Study for the 
QuikTrip.  The City contracted with George Butler Associates (GBA) to perform a peer 
review of the Traffic Impact Study.  The traffic study included the anticipated volumes 
associated with the proposed development for the Existing, Existing plus Development 
Conditions, and Future Conditions.  The Traffic Impact Study for QuikTrip Store #0189 
was prepared by Todd A. Fredericksen, P.E. of Olsson Associates on February 26, 
2015.  GBA performed an independent review of the traffic study, their feedback is 
included in a letter dated March 20, 2015.  The traffic analysis included level of service 
computations, traffic signal warrant worksheets, and MoDOT turn land worksheet.  GBA 
found that the traffic analysis complete and accurate.   
 
The study recommended changes to the following areas.  Each of these 
recommendations was addressed in the approved Preliminary Plan. 

 Hwy 9 & Drive north of Gomer’s – Restripe the existing westbound left turn lane 
to allow a 75-foot of storage lane. 

 Hwy 45 & North Drive – Construct a right-in/right-out entrance, with an eastbound 
right turn lane w/ 150-feet of storage lane, and allow free flow in the drive 
entrance. 

 Hwy 45 & Site Drives – Provide 75-feet of storage distance on each drive 
entrance. 

 Hwy 45 & Julian Drive – Provide striping for two northbound exiting lanes and a 
single entrance lane, approximately 90-feet of storage distance. 

 
Additional conditions were required with the Planning Commission and Board of 
Aldermen approvals.  Each of these conditions has been met with the Final 
Development Plan. 

 Increasing the radius of the entrance at 9 Highway and Lewis Street (entrance to 
Bank Liberty) in order to provide for a smoother flow in and out of the 
development. 

 Widen the side street entrance at 9 Highway and Lewis Street (entrance to Bank 
Liberty) as well as allow for easier movement in and out of the development. 

 Lengthen the left turn lane from westbound 45 Highway to Julian Drive to a 
minimum of 270 feet (including the taper, deceleration and storage) to allow for 
zero slow down within the main line of 45 Highway. 

 Redesign the frontage road from Julian Dr. to the development to be more 
defined and make it stop controlled (add a stop sign for side traffic) at the right-in, 
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right-out entrance to allow traffic entering the site from 45 Highway to have the 
right of way. 

 Verify that all access and internal drives can accommodate South Platte Fire 
Protection District’s latter truck and pumper trucks (specifications below).  Adjust 
the site plan to accommodate these truck templates.   

 Stripe and sign the access at Julian Drive to provide storage for the northbound 
left turn vehicle queues and install traffic signs at the frontage road intersection 
telling drivers not to block to and from the frontage road. 

 Explore issues related to the intersection of Julian Drive with the frontage road. 
 
The recommended design improvements were incorporated in the construction plans, 
which were reviewed and approved by the Public Works staff on 11/5/15. 
 

 The radius for of the entrance of 9 Highway and Lewis Street was increased to 
35 feet, allowing better turning movement exiting the site.  The existing radius on 
the south side of the entrance is greater than 35 feet and is adequate to handle 
the flow entering the site. 

 The width of the entrance at 9 Highway and Lewis Street was increased to 
approximately 40 feet to the south at the shared drive entrance.  The width of the 
access drive to QuikTrip, north of the shared drive entrance with the bank is 35 
feet from back of curb to back of curb. 

 The intersection of Frontage Road and Julian Drive has been modified to show a 
stop sign for northbound Julian Drive and eastbound Frontage Road traffic.  The 
traffic on southbound Julian Drive, from 45 Highway will be free flowing.   

 The pavement marking of the segment of Julian Drive, south of 45 Highway, has 
been modified to include three lanes.  There will be one southbound lane and two 
northbound lanes on Julian Drive.  There will be a right turn lane and a left turn 
lane for northbound Julian Drive. 

 Modifications were shown for the westbound left turn lane along 45 Highway.  
The left turn lane bay was extended to handle additional traffic volumes. 

 The construction plans include an eastbound right turn lane along 45 Highway at 
the drive entrance between 9 Highway and Julian Drive. 

 There is a three legged intersection to the south of the right-in/right-out between 
9 Highway and Julian Drive.  The southbound traffic on the entrance will be free 
flowing.  Stop signs have been provided westbound and eastbound traffic at the 
three legged intersection. 
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MoDOT Senior Traffic Specialist, Nathan Juliana submitted a November 18, 2015 letter, 
confirming MoDOT approval of improvements to Hwy 9 and Hwy 45.  The letter also 
stated that MoDOT does not support a signal at 45 Highway and Julian Drive.  Based 
on conversations with MoDOT staff, they assessed this option and concluded the 
distance between Julian Drive and 9 Highway is less than required spacing as 
prescribed by MoDOT.  The minor roadway volume of Julian Drive is not high enough to 
warrant a signal.  In the Traffic Signal Warrant study, prepared by Olsson Associates on 
November 9, 2015, the consultant concluded that a traffic signal was not warranted.  
The study reviewed the accident data for three years and found no history of accidents 
related to traffic movements at the intersection and no data to necessitate a signal to 
mitigate accident volumes.  MoDOT concurred with the study findings.  They further 
concluded that if a signal were installed, left turn movements to and from Julian Drive 
from 45 Highway would be significantly delayed due to the need to keep the 
predominant traffic flow on 45 Highway moving.  
 
With regard to fire safety, fire truck turning movements were reviewed with the proposed 
layout of the QuikTrip parking lot.  The specifications of the fire truck were provided by 
Southern Platte Fire District.  The turning movements were reviewed by both the City 
staff and the Fire District.  The truck turning movements are consistent with the Manual 
for Uniform Traffic Control Devices (MUTCD). 
 
Wastewater: 
The existing sanitary sewer drains to the Pinecrest Pump Station to the south.  Staff has 
reviewed the current flows against the anticipated flows with the project.  The existing 
configuration of the Pinecrest Pump Station has enough capacity to handle the addition 
of the QuikTrip development.  
 
Modifications to the existing sanitary sewer system were incorporated in the Site 
Development Plans, which were prepared by Darla K. Holman, P.E. of Holman 
Engineer.  The plans were approved by Public Works on 11/5/15.  The sanitary sewer 
modifications are included on C150 of the site development plans. 
 
Erosion Control:  
Erosion and sediment control measures will be installed throughout the construction of 
the project.  Initial control measure will be required prior to grading operations.  
Additional control measures will be installed throughout the different construction 
phases.  The site development plans show a phased plan for the erosion and sediment 
control measures.  The site development plans were prepared by Darla K. Holman, P.E. 
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of Holman Engineer.  The plans were approved by Public Works on 11/5/15.  The 
erosion control plans are included on C140, C141, and C503 of the site development 
plans. 
 
Conclusions: 
 
The Public Works staff can recommend approval with the following conditions: 
 

a. Approval of the final detention modification plans by the Public Works Director 
prior to construction. 
 

b. Construction and acceptance of the modifications to the PAC detention pond 
prior to constructing the building or parking lot. 

 
c. Prior to issuance of a certificate of occupancy and prior to acceptance of the 

detention pond improvements, the owner or contractor shall submit a bond in an 
amount equal to 50% of the cost of QuikTrip’s require improvements to the PAC 
detention pond (shall not include that portion of the improvements which are the 
City’s responsibility), guaranteeing against defects in construction for a period of 
two years, and the owner’s engineer shall submit a signed and sealed 
certification statement (by an engineer licensed in the State of Missouri), 
certifying that the detention pond improvements were constructed as designed.  
Changes, if any, during construction shall be approved prior to completion and 
shall be documented in post-construction “as built” drawings. 

 
d. Prior to issuance of a certificate of occupancy, the owner’s engineer shall submit 

a signed and sealed certification statement (by an engineer licensed in the State 
of Missouri), certifying that the on-site stormwater treatment improvements were 
constructed as designed.  Changes, if any, during construction shall be approved 
prior to completion and shall be documented in post-construction “as built” 
drawings. 

 
e. Prior to issuance of a certificate of occupancy, the owner shall submit verification 

of approval and acceptance of those improvements constructed in the Missouri 
Department of Transportation right-of-way.  







QuikTrip Final Development Plan 
 
Due to the large file size, the final development plan is a separate attachment located at 
http://parkvillemo.gov/download/BoA120115_Item5A_FinalDvlptPlan.pdf  

http://parkvillemo.gov/download/BoA120115_Item5A_FinalDvlptPlan.pdf
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Letters
6” deep Channel Letters, 3/16“ formed Cyro Translucent White face, Aluminum Construction. Letter Returns painted Benjamin Moore
2134-30 Iron Mountain. Internally illuminated with GE Tetra MiniMax 65K White/GE PS12-60 Power Supplies.  Halo backlit illuminated with
Red GE Tetra MiniMax/GE PS12-60 Power Supplies.  Letters are projected 4” off back panel with Lag Bolts.

Red Back Panel
.125 thick Aluminum, painted to match 3M Cardinal Red Translucent #3632-53 with Akzo Nobel, Satin Finish.
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LOGO
Flat Solar grade, Clear Cyro Face, .177 thickness, painted on 2nd surface to match 3M Cardinal Red Translucent #3632-53 with Akzo Nobel,
no embossment.

LOGO Cabinet
Aluminum Construction, Internally illuminated with GE Tetra PowerStrip DS65/GE PS24 Power Supplies.  Painted Akzo Noble, QT Red
SIGN9141 Low Gloss.
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• LOGO - Flat Solar grade, Clear Cyro Face, .177 thickness, painted on 2nd surface to match 3M Cardinal Red Translucent #3632-53 with Akzo
Nobel, no embossment.

• Pricer - Flat Solar grade, Clear Cyro Face, .177 thickness, painted on 2nd surface, Akzo Noble Black, Scrolling Price Numerals, White Helvetica
Condensed font, Unlead Product Panels, White text area, painted 2nd surface Akzo Nobel Opaque Black.

• LOGO Cabinet/Pricer Cabinet - Aluminum Construction, Internally illuminated with GE Tetra PowerStrip DS65/GE PS24 Power Supplies.  LOGO
Cabinet painted Akzo Noble, QT Red SIGN9141 Low Gloss. Pricer Cabinet painted Akzo Noble Black Low Gloss. Accent Trim section painted 1st
surface Akzo Noble Silver-Low Gloss.

FRONT ELEVATION SIDE ELEVATION

CANOPY ELEVATION
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            Logo: Flat Solar grade, Clear Cyro Face, .177 thickness, painted on 2nd surface to match 3M Cardinal Red
Translucent #3632-53,  Akzo Nobel, no embossment.                             

                                       Unlead Panel : .177" thickness Cyro Acrylic with 1/4" Radius Corners. Panels are painted 2nd Surface with Akzo Noble
Opaque Black Background with Translucent White Text

                                       Diesel Panel: .177" thickness Cyro Acrylic with 1/4" Radius Corners.  Panels are painted 3M 3632 GPS-26 Green with
Matching PMS #349C Green with Translucent White Text

         Logo Cabinet/Pricer Cabinet/Base: Aluminum Construction, Internally illuminated with GE Tetra PowerStrip DS65/GE PS24 Power Supplies.
LOGO Cabinet painted Akzo Noble, QT Red SIGN9141 Low Gloss.  Pricer Cabinet and Base painted Akzo
Noble Black Low Gloss. Accent Trim section painted 1st surface Akzo Noble Silver-Low Gloss.
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            Logo: Flat Solar grade, Clear Cyro Face, .177 thickness, painted on 2nd surface to match 3M Cardinal Red
Translucent #3632-53,  Akzo Nobel, no embossment.

                             QT Kitchens Panel: Sign panel                           
                        Unlead & Prem Panels: .177" thickness Cyro Acrylic with 1/4" Radius Corners. Panels are painted 2nd Surface with Akzo Noble

Opaque Black Background with Translucent White Text
                                       Diesel Panel: .177" thickness Cyro Acrylic with 1/4" Radius Corners.  Panels are painted 3M 3632 GPS-26 Green with

Matching PMS #349C Green with Translucent White Text
         Logo Cabinet/Pricer Cabinet/Base: Aluminum Construction, Internally illuminated with GE Tetra PowerStrip DS65/GE PS24 Power Supplies.

LOGO Cabinet painted Akzo Noble, QT Red SIGN9141 Low Gloss.  Pricer Cabinet and Base painted Akzo
Noble Black Low Gloss. Accent Trim section painted 1st surface Akzo Noble Silver-Low Gloss.
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ALARI™ LED 
Wall Sconce

LED, 50W OR 77W

Cat. No:

H7.1.8

Project:

Fixture Type:

Location:

Contact/Phone:

PRODUCT DESCRIPTION
The Alari LED Wall Sconce is a wall mounted performance
luminaire that provides a graceful transition from the
parking lot to the building. The sweeping curves and
elegant lines create a daytime appeal not normally
found in a luminaire of this type. The high performance
optics complete the Alari package, providing even
illumination and exceptional fixture spacing. The Alari
LED Wall Sconce is available with a robust LED engine
that delivers up to 5,000 lumens and it can be ordered
with an optional integral emergency battery system.

PRODUCT SPECIFICATIONS
Optics Custom designed, high performance molded
TIR (Total Internal Reflection) optics shape the LED light
with a wide throw or a forward throw distribution ● The
wide and forward throw distributions are performance
oriented to extract the maximum light out of the LEDs
and deliver it exactly where needed ● A stainless steel
polished to mirror finish reflector projects light out of
the fixture, maximizing fixture performance ● A tempered
glass lens completely seals the optical system.

“Dark Sky” Friendly Meets Dark Sky ordinance
requirements.

Tool-Less Access Snap action door latch reduces
installation time. No tools are required for access to the
driver or wiring compartment.

Construction Die cast aluminum housing • Stainless
steel external hardware • Hinged door • Tempered
glass lens mechanically attached with lens clips to
facilitate lens replacement • Silicone rubber gaskets
completely seal the unit • Rubber grommet for wiring
entry keeps insects and dust out of the fixture • J-Box
mounting bracket includes level for a straight fixture
installation • Stainless steel polished to mirror finish
reflector.

Thermal Management  LED boards are mounted to 
an aluminum heat sink that is directly attached to the
external housing, transferring the LED heat to the
outside of the fixture through the housing surface.

“Easy-Install” Mounting Mounts to a standard 3 1/2"
or 4" junction box • Using the built-in level, align the
bracket and secure it • Hang the luminaire and secure
with heavy duty set screws

Finish Polyester powder coat finish with a six stage
application process ● Bronze, black, white or silver are
standard ● Designer finishes available upon request
(provide RAL number).

Emergency Lighting Option An optional integral
battery pack can be provided for emergency lighting
during a power outage ● Emergency battery pack is
internal to the fixture so there is no need for any
external battery installation • Choose between EM
option (0° to 40°C, 32° to 104°F ambient) and EX
option (-20° to 40°C, -4° to 104°F ambient).

0-10V Dimming Option An optional 0-10V dimming
driver (D option) is fully compatible with Schneider
Electric C-Bus networks

Certification Fixture meets UL1598 and CSA C22.2-250
standards ● Suitable for wet location applications ● Full
fixture IP65 rating ● Compliant with Dark Sky ordinances
● Union made ● Driver meets UL879, UL1310 Class 2,
cUL, FCC CE (EN55 015, EN61347) ● Driver is RoHS
compliant • Assembled in the USA • Meets “Buy
American Act” and ARRA • 5 year limited warranty. 

Specifications subject to change without notice.

Ambient L70

Temperature (˚C) Fixture Hours

25˚C AW2 Series 60,000

LED LUMEN DEPRECIATION

Rev-1/12



H7.1.8

1300 S. Wolf Road • Des Plaines, IL 60018 • Phone (847) 827-9880 • Fax (847) 827-2925
220 Chrysler Drive • Brampton, Ontario • Canada L6S 6B6 • Phone (905) 792-7335 • Fax (905) 792-0064
Visit us at www.junolightinggroup.com                                                                    Printed in U.S.A. ©2012 Juno Lighting, LLC. 

ACCESSORIES
Accessories are ordered and shipped separately

Description Catalog #
Polycarbonate Guard AW-PG

Wire Guard AW-WG

Side Shield AW-SS

AW2 - 5K
5100K

- 4K
4100K

- UN
120-277V

- E12
120V

- E20
208V

- E24
240V

- E27
277V

- E34
347V

- A033
LED, 3300 Lumens, 50 watts

- A050
LED, 5000 Lumens, 77 watts

PRODUCT CODES

Series Lamp (Watts/Type @ 5100K) Color Temperature Volts Distribution Options

AW2 A033 -5K -UN -WT

- WT
Wide Throw

- FT
Forward Throw

- PC*
Photo Control

- EM * 
Emergency Ballast

- EX*
Emergency Ballast, Cold Temps

- F1*
Fuse Single Pole Line to Neutral

- F2*
Fuse for 208V, 240V

- D
0-10V Dimming Driver

Color
- no suffix

Bronze Finish

- BL
Black Finish

- SL
Silver Finish

- WH
White Finish

*Specify Voltage

Delivered Input System
Distribution CCT CRI Lumens Voltage Watts Efficacy

AW2 Series, 50W

AW2-A033-4K-UN-FT Forward 4000K 75 1994 120 50 40

AW2-A033-4K-UN-WT Wide 4000K 75 1985 120 50 40

AW2-A033-5K-UN-FT Forward 5000K 70 3296 120 50 66

AW2-A033-5K-UN-WT Wide 5000K 70 3281 120 50 66

AW2 Series, 77W

AW2-A050-4K-UN-FT Forward 4000K 75 2980 120 77 39

AW2-A050-4K-UN-WT Wide 4000K 75 2966 120 77 39

AW2-A050-5K-UN-FT Forward 5000K 70 4925 120 77 64

AW2-A050-5K-UN-WT Wide 5000K 70 4902 120 77 64

LED PERFORMANCE

AW2

- A050

- 5K - UN - WT

AW2-A050-5K-UN-WT Wide 5000K 70 4902 120 77 64
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Project Name Fixture Type

Catalog #

SMARTTEC™ ENERGY SAVING FEATURES 

THERMAL CONTROL - LSI drivers feature integral sensor which reduces drive current, 
when ambient temperatures exceeds rated temperature.

HOUSING - Low profile, durable die-cast, aluminum construction, providing a reliable 
weather-tight seal.

LEDS - Features an array of select, mid-power, high brightness, high efficiency LED chips; 
5300°K color temperature, 70 CRI (nominal).

DRIVE CURRENT - Choice of Low Wattage (LW), Mid Wattage (MW), Super Saver (SS), 
High Output (HO), or Very High Output (VHO). 

OPTICS / DISTRIBUTION - Symmetrical, which directs light through a clear tempered glass 
lens, to provide a uniform distribution of light to vertical and horizontal surfaces. 

OPTICAL UNIT - Features an ultra-slim 3/4” profile die cast housing, with a flat glass lens. 
Unit is water-resistant, sealed to an IP67 rating. Integral designed heat sink does not trap 
dirt and grime, ensuring cool running performance over the life of the fixture. 

PRESSURE STABILIZING VENT - Luminaire assembly incorporates a pressure stabilizing 
vent breather to prevent seal fatigue and failure.

HAZARDOUS LOCATION - Designed for lighter than air fuel applications. Product is suitable 
for Class 1 Division 2 only when properly installed per LSI installation instructions. 

DRIVER - State-of-the-art driver technology superior energy-efficiency and optimum light 
output. LSI driver components are fully encased in potting for IP65 moisture resistance. 
Complies with IEC and FCC standards.  Surge protected at 10KV.

DRIVER HOUSING - Die cast aluminum, wet location rated driver/electrical enclosure is 
elevated above canopy deck to prevent water entry, provide easy “knock-out” connection 
of primary wiring and contributes to attaining the lowest operating temperatures 
available.  Seals to optical housing via one-piece molded silicone gasket.

OPERATING TEMPERATURE - -40°C to 50°C (-40°F to +122°F)

ELECTRICAL - Universal voltage power supply, 120-277 VAC, 50/60 HZ input. LSI drivers 
feature two-stage surge protection (including separate surge protection built into 
electronic driver) meets IEEE C62.41.2-2002, Scenario 1, Location Category C.

FINISH - Standard color is white and is finished with LSI’s DuraGrip polyester powder coat 
process. DuraGrip withstands extreme weather changes without cracking or peeling. 

INSTALLATION - One person installation. No additional sealant required. Installs in a 12” or 
16” deck pan. Deck penetration consists of a 4” hole, simplifying installation and water 
sealing. Unit is designed to quickly retrofit into existing Scottsdale (4”) hole as well as 
openings for Encore and Encore Top Access and to reconnect wiring for the SC/ECTA 
without having to relocate the conduit. Retro panels are available for existing Encores 
(see back page) as well as kits for recessed and 2x2 installations (see separate spec 
sheets). Support brackets are provided standard, to prevent sagging of deck. 

SHIPPING WEIGHT - 25 pounds (single pack), 50 pounds (double pack).

EXPECTED LIFE - Minimum 60,000 to 100,000 hours depending upon the ambient 
temperature of the installation location. See LSI web site for specific guidance.

WARRANTY - Limited 5-year warranty.

LISTING - UL and ETL listed to UL 1598,  UL 8750 and other U.S. and International safety 
standards. Suitable for wet locations.

PHOTOMETRICS - Applications layouts are available upon request. Contact LSI Petroleum 
Lighting or petroleum.apps@lsi-industries.com 

LED CANOPY LIGHT - LEGACYTM (CRU)
US & Int’l. patents pending.

Class 1, Division 2 – Standard on HO, SS, MW & LW 
only

T5 Temperature Classification – The surface 
temperature of this product will not rise above 
100°C., within a 40°C ambient.

Gas Groups A,B,C, and D – Group A: Acetylene / Group 
B: Hydrogen / Group C: Propane and Ethylene / 
Group D: Benzene, Butane, Methane & Propane.

This product, or selected versions of this product, meet the standards listed below.
Please consult factory for your specific requirements. 

wet location

IP67
wet location
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Prefix OptionsColor Temperature

CRU SC - Standard
 Symmetric

LED CW - Cool White 

Input Voltage

UE  -  Universal
  Voltage

  (120-277V)

347-347V1

2L - Bi-Level Switching2                                                    

Finish

WHT - White
BRZ - Bronze
BLK - Black

Light SourceDistribution

TYPICAL ORDER EXAMPLE:

LUMINAIRE ORDERING INFORMATION

CRU SC LED SS CW UE WHT

LW - Low Watt
MW - Mid Wattage
SS - Super Saver
HO - High Output

VHO -  Very High Output

Drive Current

ACCESSORY ORDERING INFORMATION
Description Order Number

(Accessories are field installed)

Retrofit Panels - EC / ECTA / SCF to CRU, for 16" Deck Panel 525946
Retrofit Panels - ECTA / SCF to CRU, for 12" Deck Panel 530281
Retrofit 2x2 Cover Panel Blank (no holes) 357282
Retrofit RIC Cover Panel Blank (no holes) 354702

Description Order Number
Kit - Hole Plugs and Silicone (enough for 25 retrofits)1 1320540
CRU FKL - Flange Kit2 537530WHT
1- Consists of (25) 7/8" hole plugs and (1) 10.3 oz tube of RTV
2- Flange Kit used to mount  CRU in double deck applications  

FOOTNOTES:
1- 347V only available in HO drive current.
2- Bi-Level available on “HO” drive current only.

LED CANOPY LIGHT - LEGACYTM (CRU)

Lumens Watts LPW

LW - Low Watt

MW - Mid Watt

SS - Super Saver

HO - High Output

VHO - Very High Output

LIGHT OUTPUT - CRU

Co
ol

 W
hi

te

8,438

11,656

13,638

17,001

20,997

76

103

129

149

192

111

113

106

114

109

7 1/8”
(181 mm)

12 1/4”
(311 mm)

7 1/8”
(181 mm)

12 1/4”
(311 mm)

7 3/4”
(198 mm)

20 3/4” (528 mm) 20 3/4” (528 mm)

26 3/8”
(671 mm)

26 3/8”
(671 mm)

20 3/4” (528 mm)

3/4”
(19 mm)

3 3/4”
(94 mm)

DIMENSIONS

Retrofit Panels Installed

CRU FKL (for double deck applications)

3/4” (20 mm)

14” (356 mm)

1 9/16” (39 mm)

6 15/16”
(177 mm)

CANOPY

TOP PAN

20 3/4”
(528 mm)

CRU SC - Standard LED
Symmetric

SS - Super Saver 13,638 129 106

LW - Low Watt 8,438 76 111

g
SS - Super Saver

LW - Low Watt CW - Cool White UE  -  Universal
 Voltageg

 (120-277V)

WHT - White
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This product, or selected versions of this product, 
meet the standards listed below.

Please consult factory for your specific requirements.

ARRA
Funding Compliant

American Made

American Innovation

SMARTTEC™ THERMAL CONTROL - Sensors in both optical and driver enclosure 
reduce driver current when ambient temperatures exceed 50°C. Current is lowered 
in imperceptible 5% increments every 5 minutes until safe operating temperature is 
reached.

EXPECTED LIFE - Minimum 60,000 hours to 100,000 hours depending upon the ambient 
temperature of the installation location. See LSI web site for specific guidance.

LEDS - Select high-brightness LEDs. 5250°K color temperature (nominal). 70 CRI 
(nominal).

DISTRIBUTION/PERFORMANCE - Type 5 and FT. Exceptional uniformity with full cutoff 
creates bright environment at lower light levels. Improved backlight cutoff minimizes 
light trespass.  

HOUSING - One-piece, die-cast aluminum in a multi-radiused, rectangular shape with 
mounting arm cast in as an integral part  of the housing. All hardware is stainless steel 
or electro-zinc plated steel.

OPTICAL UNIT - Clear tempered optical grade flat glass lens sealed to die-cast aluminum 
door assembly. Secures to housing with stainless steel hinge bracket. Integral over-
center latch allows easy tool-less access to driver. Optic provided with catch mechanism 
to limit door swing. One-piece extruded silicone gasket seals optical assembly against 
the housing.

MOUNTING - Use with 5” traditional drilling pattern. Integral cast mounting arm is flat 
for square pole applications. Use round pole adaptor (RPPC) to mount to round poles. 
RPPC must be ordered separately. Extruded 6” arm extension is available (but not 
required for 90° or 120° mounting configurations). 

ELECTRICAL - Two-stage surge protection (including separate surge protection built 
into electronic driver) meets IEEE C62.41.2-2002 Scenario 1, Location Category C. 
Available with universal voltage power supply 120-277VAC (UE-50/60Hz input) and 347-
480VAC. Optional twistlock photocell receptacle is available. Photocell must be ordered 
separately.

DRIVER - Available in 350mA and 450mA drive currents. (Drive currents are factory 
programmed). State-of-the-art driver technology designed specifically for LSI LED light 
sources provides unsurpassed system efficiency. Components are fully encased in 
potting material for IP65 moisture resistance. Driver complies with FCC 47 CFR part 15 
RFI/EMI standard. 

OPERATING TEMPERATURE -  -40°C to +50°C (-40°F to +122°F) 

FINISH - Fixtures are finished with LSI’s DuraGrip® polyester powder coat finishing 
process. The DuraGrip finish withstands extreme weather changes without cracking 
or peeling, and is guaranteed for five full years. Standard colors include bronze, black, 
platinum plus, graphite, satin verde green, metallic silver and white. Meets requirements 
of ASTM B117 1000-hour salt fog and ASTM G155 1000-hour Xenon Arc UV tests 
(supersedes G53 UVB313). 

WARRANTY - LSI LED fixtures carry a limited 5-year warranty. 

PHOTOMETRICS - Application layouts are available upon request. Contact LSI Applications 
Group at lighting.apps@lsi-industries.com

SHIPPING WEIGHT (in carton) -  56 lbs /25.4 Kg

LISTING - ETL listed to U.S. and Canadian safety standards. Suitable for wet locations.

LED AREA LIGHTS - XPT3 LED PATRIOT 
US patent 7828456, 8002428 and CAN 2736757 & 2736757 and MX patent 29631 and ISRL 49679 and AUS 
2008312668 and US & Int’l. patents pending

  
  Type 5 Type FT 
 

35
0 

m
A

45
0 

m
A

LIGHT OUTPUT - XPT3
Lumens (Nominal)

# of LEDS Watts

10490

12630

12710

15350

137

180

128

128

IP65

128 10490 12710 137

35
0 
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LED AREA LIGHTS - XPT3 LED PATRIOT 

Prefix FinishColor Temperature

 XPT3 - LED 
 Patriot

LED 128      CW - Cool White

Input Voltage

UE - Universal
Voltage

(120-277)

347-480

BLK - Black
BRZ - Bronze
GPT - Graphite
MSV - Metallic Silver
PLP - Platinum Plus
SVG - Satin Verde Green
WHT - White

OptionsLight SourceDistribution # of LEDs

TYPICAL ORDER EXAMPLE:

LUMINAIRE ORDERING INFORMATION

 XPT3 FT LED 128 450 CW UE WHT PCR

ACCESSORY ORDERING INFORMATION (Accessories are field installed)

PC120 - Photocell 122514+

PC208-277 - Photocell for 208V, 240V or 277V 122515+

PC347 - Photocell 159516+

PC480 - Photocell 1225180+

RPPC - Round Pole Plate 141940CLR
FK120 - Single Fusing FK120++

FK277 - Single Fusing FK277++

DFK208, 240 - Double Fusing DFK208,240++

DFK480 - Double Fusing DFK480++

FK347 - Single Fusing FK347++

Description Order Number

LUMINAIRE EPA CHART - XPT3

Single

D180°

D90°

T90°

TN120°

Q90°

NOTE:
1 - This is a non-field-rotatable optic.  For retrofit applications in which the original metal halide product was rotated 

and LED version will require a non-standard orientation, consult factory.  
2 - Photocell must be ordered separately - see Accessories. 

350 - 350mA
450 - 450mA

Drive Current

PCR - Photoelectric Control
      Receptacle2

TB - Terminal Block

Description Order Number

5 - Type V

FT - Forward Throw1

NOTES: 
 +Factory installed PCR option required.    ++Fusing must be located in the hand hole of pole.    
+++Black only.  House Side Shields add to fixture EPA.  Consult Factory. 

1.5

3.0

2.3

3.8

4.0

4.5

Note:  House Side Shield adds to fixture  
EPA. Consult Factory.

XPT3 FT HSS RM- External House Side Shield - Rear Mount 182009BLK+++

BKS-BO-WM-*-CLR - Wall Mount Plate 123111CLR
BKA-BO-EC-6-CLR - Extension Arm 142862CLR
BKA-BO-RA-8-CLR - Radius Arm 169010CLR
BKU-BO-S-19-CLR - Upsweep Bracket for Round and Square Poles 144191CLR

DIMENSIONS

 8-3/16”
(208 mm)

 4”
(102 mm)

 19-1/4”
(449 mm)

 30 -1/4”
(768 mm)

House Side Shield
Rear Mounted
 (182009BLK)

 8-3/8”
(214 mm)

 XPT3 - LED 
 Patriot

OR5 - Type V

FT - Forward Throww1
LED 128 350 - 350mA  CW - Cool White UE - Universal

BRZ - Bronze
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APPLICATIONS

 Designed for recessed downlighting 
applications such as soffits and canopies

PRODUCT HIGHLIGHTS

 Technologically advanced solid-state LED • 
lighting designed for 60,000+ hours of 
maintenance-free operation. Significant 
energy saving is realized over HID and  
fluorescent luminaires.

Easy installation in new or retrofit • 
applications.  Simply direct mount or 
suspend the mounting frame from 
channel bars, slide the one-piece optical 
 unit and driver assembly through the 
opening and snap into place.

Thermal protector included standard for • 
use in insulated spaces

Wet location, IP65 rated for outdoor • 
environments

HOUSING/LENS -  Housing is die-formed 
aluminum with a gasketed clear tempered 
glass lens providing a water-resistant 
seal.  Weather-tight aluminum enclosure  
contains factory prewired driver to ensure 
no water entry.  Sealed optical unit 
containing LEDs rated IP65.

LED - Select high-brightness LEDs 
with 60,000 hour life. 5000°K color 
temperature (nominal).

MOUNTING - Direct mounts with screws 
through the trim frame (standard). 
Optional channel bar kit available to 
suspend assembly from ceiling joists.

ELECTRICAL - Universal frequency power 
supply (50/60 Hz).  Supply voltage 
must be specified for pre-wired thermal 
protectors.  

LIGHT OUTPUT - 4000 Lumens with an 
input power of 60 watts. 

OPERATING TEMPERATURE -  -40ºC to 
+50ºC. (-40ºF to +122ºF).

DRIVER - State-of-the-Art driver technology 
designed specifically for LSI LED light 
sources provides unsurpassed system 
efficiency. Driver will operate with input of 
120V thru 277V (50/60 Hz). Components 
are fully encased in potting material for 
moisture resistance. Driver complies with 
IEC and FCC standards.

FINISHES - Each fixture is finished with 
LSI’s Duragrip® polyester powder coat 
finishing process. The Duragrip finish 
withstands extreme weather changes 
without cracking or peeling, and is 
guaranteed for five full years. Standard 
color is white.

WARRANTY - Limited 3-year warranty.

PHOTOMETRICS - Application layouts are 
available upon request. Contact LSI 
Lighting Solutions Plus.

LISTING - Listed to U.S. and Canadian 
safety standards. Suitable for wet or 
damp locations.  

LED CROSSOVER SOFFIT LIGHT (XSL)

Suitable for wet locations

IP65

Prefix

XSL - Soffit Light LED - Light Emitting Diode 50 120 - 120
208 - 208
240 - 240
277 - 277

      WHT - White

Qty.
LED’s

CW - Cool White
         (5000º K nom.)

S - Symmetrical

Color Temp.Distribution Light Source Line Voltage Finish

TYPICAL ORDER EXAMPLE:

PRODUCT ORDERING INFORMATION

  XSL   S    LED   50   CW    120    WHT  CMT

        CMT - Channel Bar 
 Mounting Kit

Options

TOP VIEW

SIDE VIEW

SHIPPING WEIGHT - 14 lbs. (6.4kg)

8.25"
(210mm) 

(12" clearance required for 
ease of installation)

18.0" (457mm)

18.0" (457mm)

18.0"
(457mm)

15.25 - 15.5" Square
(387mm - 394mm)  

(Direct Mount)

15.5-16.75" Square
(394mm - 425mm) 
(C-Channel Mount)

U.S. Patent D574994 and other U.S. and international patents pending



  

 
 

MEMO 

 Overnight 
 Regular Mail 
 Hand Delivery 

 x Other: Email 
 

TO:  The City of Parkville, Missouri 
FROM:  Todd Fredericksen PE, PTOE 

Tom Fulton, Senior Project Manager 
RE:  Traffic Signal Warrant (Route 45 & Julian Drive) 

DATE:  November 9, 2015 
PROJECT #:  012-2561 

 
This technical memorandum addresses a request from the City of Parkville to investigate current 
accident data and traffic signal warrants at the intersection of Route 45 and Julian Drive in the 
City of Parkville, Missouri.   
 
Data Collection 
 
Olsson Associates (Olsson) performed peak hour traffic data collection at the intersection of 
Route 45 and Julian Drive for a traffic impact study completed for QuikTrip. Counts were collected 
on May 4th, 2012 at Route 45 and Julian Drive from 6:00 to 9:00 AM and 3:00 to 6:00 PM. Traffic 
volumes from the approved traffic impact study were utilized to analyze conditions at the 
intersection as some of these volumes were conservatively balanced from the adjacent 
intersection of Route 45 and Route 9. Supplemental accident data was provided by the City for 
the years of 2012 through October 27th of 2015. 
 
In the vicinity of the study intersection, Route 45 is an east/west four-lane undivided principal 
arterial roadway with a posted speed limit of 45 miles per hour (mph). At its intersection with Julian 
Drive it has one eastbound dedication auxiliary right-turn lane with a storage of approximately 75 
feet and one westbound dedicated left-turn lane with a storage of approximately 160 feet.  
 
Julian Drive is a north/south two-lane undivided local street. Julian Drive intersects with Route 45 
as a “T-Intersection” on the south side of Route 45 and is stop controlled.  
 
Traffic Signal Warrants 
 
A traffic signal may be justified if traffic conditions meet any of eight signal warrants described in 
the 2009 Manual on Uniform Traffic Control Devices (MUTCD). The MUTCD provides criteria for 
conducting an engineering study to determine whether a traffic signal is appropriate at any 
particular intersection. Based on the data collected, Warrants 3 and 7 were reviewed within this 
memorandum. The criteria of Warrants 3 and 7 are described in the MUTCD as follows: 
 
Warrant 3, Peak Hour 
The Peak Hour signal warrant is intended for use at a location where traffic conditions are such 
that for a minimum of 1 hour of an average day, the minor-street traffic suffers undue delay when 



Signal Warrant Memo 
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entering or crossing the major street. 
 
Warrant 7, Crash Experience 
The Crash Experience signal warrant conditions are intended for application where the severity 
and frequency of crashes are the principal reason to consider installing a traffic control signal. 
 
Warrant 3 was discussed and evaluated using information from the original traffic impact study at 
Route 45 and Julian Drive. The MUTCD offers provisions for roadways with speeds greater than 
40 mph to analyze the intersection under 70% warranting conditions. Since the speed limit along 
Route 45 is 45 mph the MUTCD’s provision for roadways with speed limits greater than 40 mph 
was applied.  
 
Summary and Recommendations 
 
Traffic volumes obtained with the traffic impact study were used to analyze the intersection under 
existing conditions and based on these volumes the intersection does not meet warrants for 
signalization. The traffic impact study also included anticipated development traffic which was 
added to background traffic.  The results of the warrant analysis using the background peak hour 
of traffic volumes with the proposed development peak hour traffic volumes also indicates that 
the intersection is not expected to warrant a signal. See the attached Appendix for warrant 
analysis results. 
 
The City of Parkville provided intersection accident data from 2012 through October of 2015. 
Based on the accident data provided, Warrant 7 was reviewed. Based on the data provided, four 
accidents were recorded during that period at the intersection and none of which were noted as 
correctable by a signal. Therefore, the intersection does not meet MUTCD criteria for Warrant 7. 
See the attached Appendix for crash data provided. 
 
Since none of the above warrant criteria are currently met it is not recommended that a traffic 
signal be installed. 
 
 
 



OBSERVER: Steve 

WEATHER: Clear. 80 

INTERSECTION OF: HIGHWAY 45 AT JULIAN DRIVE 

15 Minute JULIAN DRIVE 

Time NORTHBOUND 

Period Left Throuqh Rioht 

6:00 - 6:15 0 0 

6:15 - 6:30 0 1 

6:30 - 6:45 0 1 

6:45 - 7:00 1 1 

7:00-7:15 1 0 

7:15 - 7:30 1 1 

7:30 - 7:45 0 2 

7:45- 8:00 2 4 

8:00 - 8:15 1 1 

8:15 - 8:30 0 1 

8:30 - 8:45 1 0 

8:45 - 9;00 2 1 

15 Minute JULIAN DRIVE 

Time NORTHBOUND 

Period Left Throuqh Rit<ht 

3:00 - 3:15 7 1 

3:15 - 3:30 4 1 

3:30 - 3:45 11 2 

3:45 - 4:00 4 3 

4:00-4:15 4 2 

4:15-4:30 7 3 

4:30 - 4:45 6 2 

4:45 - 5:00 8 0 

5:00 - 5:15 4 1 

5:15 - 5:30 3 0 

5:30- 5:45 6 5 

5:45 - 6:00 7 3 

Left 

Left 

DATE: 512412012 

DAY- THURSDAY 

JULIAN DRIVE 

SOUTHBOUND 

Throuqh Riqht 

JULIAN DRIVE 

SOUTHBOUND 

Through Right 

Note: Through Volumes Adjusted Upwards to Balance Volumes Between Intersections 

Exhibit E - Peak Hour Traffic Count Data 
Highway 45 at Julian Drive 

COUNTY: PLATIE STATE: MISSOURI 

HIGHWAY 45 HIGHWAY 45 

EASTBOUND WESTBOUND 

Left Throuoh Rioht Left Throuoh Rio ht 

58 2 0 44 

71 0 0 69 

102 2 0 60 

111 2 2 99 

135 1 3 95 

180 1 1 152 

129 1 2 134 

136 3 0 151 

135 2 4 125 

134 1 1 159 

140 3 0 148 

121 1 2 166 

HIGHWAY 45 HIGHWAY 45 

EASTBOUND WESTBOUND 

Left Throuoh Rioht Left Throuoh Riqht 

174 4 5 165 

148 7 3 153 

152 7 8 124 

157 6 5 206 

136 4 3 157 

146 6 6 201 

171 6 5 209 

163 8 3 186 

153 4 0 235 

175 5 4 222 

161 11 3 201 

156 4 0 235 
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Major Street - Total of Both Approaches (vph)

Existing AM Peak Hour Volume Warrant
Missouri Route 45 & Julian Drive

(Community less than 10,000 population or above 40mph on major street)

2 or more lanes & 2 lanes

2 or more lanes & 1 lane

1 lane & 1 lane

plotted value

*Note: 100 vph applies as the lower threshold volume for a minor street approach with two or more lanes and 75 vph 
applies as the lower threshold volume for a minor street approach with one lane.

*
*

Off Chart:
Major ‐ 1107
Minor ‐ 10
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Existing PM Peak Hour Volume Warrant
Missouri Route 45 & Julian Drive

(Community less than 10,000 population or above 40mph on major street)

2 or more lanes & 2 lanes

2 or more lanes & 1 lane

1 lane & 1 lane

plotted value

*Note: 100 vph applies as the lower threshold volume for a minor street approach with two or more lanes and 75 vph 
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Off Chart:
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Major Street - Total of Both Approaches (vph)

Existing + Dev (w D3) AM Peak Hour Volume Warrant
Missouri Route 45 & Julian Drive

(Community less than 10,000 population or above 40mph on major street)

2 or more lanes & 2 lanes

2 or more lanes & 1 lane

1 lane & 1 lane

plotted value

*Note: 100 vph applies as the lower threshold volume for a minor street approach with two or more lanes and 75 vph 
applies as the lower threshold volume for a minor street approach with one lane.

*
*

Off Chart:
Major ‐ 1151
Minor ‐ 44
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Major Street - Total of Both Approaches (vph)

Existing + Dev (w D3) PM Peak Hour Volume Warrant
Missouri Route 45 & Julian Drive

(Community less than 10,000 population or above 40mph on major street)

2 or more lanes & 2 lanes

2 or more lanes & 1 lane

1 lane & 1 lane

plotted value

*Note: 100 vph applies as the lower threshold volume for a minor street approach with two or more lanes and 75 vph 
applies as the lower threshold volume for a minor street approach with one lane.
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ITEM 5B 
For 12-01-15 

Board of Aldermen Meeting 
 

 

 CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, November 23, 2015 
 
Prepared By: 
Lauren Palmer  
City Administrator  

Reviewed By: 
Tim Blakeslee 
Assistant to the City Administrator 
 

ISSUE: 
Approve first reading of an ordinance to adopt the 2016 Operating Budget and 2016 – 2021 
Capital Improvement Program (CIP) 
 
BACKGROUND:  
The City operates on a January 1 – December 31 fiscal year and therefore must adopt a 2016 
budget before the end of the calendar year. The process involves four budget work sessions 
followed by final review and adoption of the budget at a regular legislative meeting. 
 
At the first budget work session, staff presented preliminary budget sheets for the General 
Fund, Economic Development Fund, Emergency Reserve Fund, Fewson Fund, Nature 
Sanctuary Donations Fund, Park Donations Fund, and Projects Fund. The second budget work 
session focused on the Debt Service Funds and the Capital Improvement Program (CIP). The 
major topic for the third budget work session was the Transportation Fund. Street maintenance 
funding will be slightly increased in 2016 while sustaining a modest balance in the fund for 
unexpected needs. Minor adjustments were made to various funds following the third work 
session to account for updates to expense and revenue projections, but no major substantive 
changes were made.  
 
The third budget work session included a discussion of the preferred method to budget 
carryover funds in the General Fund. Staff presented three options, and the Board reached 
consensus on the staff recommendation. The approach maintains the current philosophy of 
budgeting for full staffing. Prior to implementation of the annual mill and asphalt overlay program 
in 2016, staff will monitor spending for the first half of the fiscal year. Any personnel savings 
generated between January and June will be redirected to the Transportation Fund to increase 
the bid package for the mill and asphalt overlay program. Mechanically, this change will be 
accomplished by short-paying budgeted monthly transfers from the Transportation Fund to the 
General Fund in the second half of the fiscal year. This direction from the Board is documented 
in the ordinance proposed for adoption of the 2016 budget.  
 
The fourth budget work session focused on the Sewer Fund. City Administration recommends a 
sewer fund capital outlay (CIP) of $734,500 in 2016. This includes carryover from several 
projects that were initiated in 2015 but will be completed in 2016. The largest portion of funding 
is recommended to complete the Phase 2 Sanitary Sewer Line Repairs (started in 2015) and to 
begin Phase 3 Manhole and Line Repairs for older downtown sewers. These are priority 
improvements that were identified in the 2008 Sanitary Sewer Evaluation Study (SSES) and 
subsequent closed-circuit television (CCTV) inspections. The five-year CIP projection includes 
funding to continue an annual CCTV and cleaning program on a cycle of reviewing the entire 
sanitary sewer system every 8 years in accordance with industry best management practices. 
Funding is recommended to do a major line repair project every two to three years to keep up 
with maintenance needs. After the sewer repair projects in the 2016-2021 CIP are completed, 
the intent is to continue with a major line repair project every few years, although these projects 
will become smaller as the City catches up with past deterioration.  
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The table below summarizes the recommended expenditures for 2016 by fund:  
 

 Expenditures 
 2015 Budget 2015 Projected 2016 Budget 
General Fund (operations) $3,698,160 $3,281,064 $3,774,532 
     Transfers (includes emergency reserve transfer) $277,250 $281,827 $317,500 
     Capital Outlay $356,175 $174,586 $351,035 
Emergency Reserve Fund $0 $177,899 $146,758 
Debt Service $1,893,070 $1,660,977 $1,240,410 
Sewer Enterprise Fund $1,756,372 $1,360,466 $1,543,641 
Special Revenue Funds    
    Transportation Fund  $1,100,500 $1,041,990 $1,114,000 
    Projects Fund $213,585 $76,851 $380,672 
    Park Donations Fund $15,000 $10,621 $5,000 
    Eco Devo/Guest Tax Fund $0 $2,776 $0 
    Equipment Fund $0 $1,751 $0 
    Nature Sanctuary Fund $4,000 $4,550 $6,200 
    Fewson Fund $159,032 $929 $6,478 

 
Although minor adjustments were made to correct errors or update account descriptions, there 
was only one major substantive change to the budget following the fourth work session. Based 
on the consensus of the Board, a project in the amount of $15,000 was added to the 2016 CIP 
to demolish the deteriorated home on city property off Route 9 approximately east of City Hall.  
 
BUDGET IMPACT:  
 

Recommended 2016 Budget 
 Revenues 

(includes carryover 
fund balance) 

Expenses Balance 

General Fund $5,344,271 $4,443,067 $901,204 
Emergency Reserve Fund $1,602,931 $146,758 $1,456,173 
Debt Service Funds $1,480,565 $1,240,410 $240,155 
Special Revenue Funds $2,197,836 $1,512,350 $685,486 
Sewer Enterprise Fund $1,888,933 $1,543,641 $345,292 
TOTAL $12,514,536 $8,886,226 $3,628,310 

 
ALTERNATIVES:  

1. Approve first reading of an ordinance to adopt the 2016 Operating Budget and the 2016 
– 2021 Capital Improvement Program.  

2. Approve first reading of the ordinance with changes as desired by the Board of 
Aldermen.  

3. Postpone the item to December 15, 2015, and provide further direction to City 
Administration.  

 
STAFF RECOMMENDATION: 
Approve first reading of an ordinance to adopt the 2016 Operating Budget and the 2016 – 2021 
Capital Improvement Program.  
 
SUGGESTED MOTION 
I move to approve Bill No. 2860, an ordinance adopting the 2016 Operating Budget and the 
2016-2021 Capital Improvement Program (CIP), on first reading and postpone the second 
reading to December 15, 2015.   



ITEM 5B 
For 12-01-15 

Board of Aldermen Meeting 
 

 

ATTACHMENTS: 
1. Ordinance 
2. Recommended 2016 Operating Budget 

a. General Fund 
b. Emergency Reserve Fund 
c. Sewer Enterprise Fund 
d. Transportation Fund 
e. Projects Fund 
f. Park Donations Fund 
g. Economic Development/Guest Tax Fund 
h. Nature Sanctuary Fund 
i. Fewson Fund 
j. Debt Service Funds 

3. Recommended 2016 – 2021 Capital Improvement Program (CIP) 
 

 



 

Ord. No. ____ Page 1 of 1 

BILL NO. 2860                     ORDINANCE NO. ____ 
 
AN ORDINANCE APPROVING AND ADOPTING THE OPERATING BUDGET FOR THE 
PERIOD FROM JANUARY 1 THROUGH DECEMBER 31, 2016, AND THE CAPITAL 
IMPROVEMENT PROGRAM FOR FISCAL YEARS 2016 THROUGH 2021, FOR THE CITY OF 
PARKVILLE, MISSOURI    
 
BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF PARKVILLE, 
MISSOURI AS FOLLOWS: 
 
Section 1.  The Board of Aldermen does hereby approve and adopt the 2016 Operating Budget 
for the City of Parkville, said budget attached hereto and incorporated herein by reference.  
 
Section 2.  The Board of Aldermen does hereby approve the 2016 - 2021 Capital Improvement 
Program (CIP), said CIP attached hereto and incorporated herein by reference.  
 
Section 3.  The Board of Aldermen directs staff to monitor expenses and revenues for the first 
half of the 2016 fiscal year. Any savings generated due to personnel vacancies or other known 
cost reductions or exceptional revenues will be redirected to increase the funding available for 
the 2016 mill and asphalt overlay program. This change will be accomplished by reducing 
budgeted monthly transfers from the Transportation Fund to the General Fund in the second 
half of the 2016 fiscal year.  
 
Section 4.  This ordinance shall become effective as of January 1, 2016. 
 
PASSED and APPROVED this 15th day of December 2015.   

 
 
 
 

________________________ 
Mayor Nanette K. Johnston   

 
 
 
ATTESTED: 
 
 
_________________________ 
City Clerk Melissa McChesney 
 
 



General Fund (10)
Last Updated 11/23/15

2011 2012 2013 2014 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021
Actual Actual Actual Budget Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected

Beginning Fund Balance 282,255               320,089$             374,112$             751,955$            738,327$            1,006,217$         1,137,653$         1,137,653$          1,326,261$         901,204$              670,920$              488,261$              293,052$              84,618$                 
Revenues

Taxes 1,917,875            1,913,138            1,966,167            1,977,700            2,066,998            2,076,100            1,962,176            2,127,344            2,159,187            2,202,371               2,246,418               2,291,347               2,337,173               2,383,917              

Licenses 32,703                  44,846                  39,907                  40,900                  47,824                  57,461                  57,201                  57,400                  58,034                  58,615                    59,203                    59,796                    60,395                    61,001                   

Permits 107,361                171,051                210,575                201,000                331,390                264,000                215,421                222,130                263,315                267,830                  272,434                  277,129                  281,917                  287,118                 

Franchise Fees 835,899                832,470                865,901                837,000                901,327                851,000                568,726                827,305                874,000                891,330                  909,005                  927,032                  945,418                  964,171                 

Other Revenue 10,305                  20,411                  28,280                  28,200                  32,657                  31,200                  34,346                  36,216                  35,261                  35,833                    36,416                    37,012                    37,620                    38,240                   

Court Revenue 196,603                325,275                257,910                290,000                269,935                261,000                193,982                239,467                250,000                253,750                  257,556                  261,420                  265,341                  269,321                 

Interest Income 27,926                  26,155                  18,153                  22,000                  6,626                    7,000                    6,527                    7,815                    8,000                    8,160                      8,160                      8,160                      8,160                      8,323                     

Miscellanous Revenue 77,537                  123,562                32,350                  24,000                  39,848                  29,880                  45,549                  51,330                  25,183                  22,383                    22,587                    23,089                    23,610                    24,151                   

Grant Revenue 41,974                  225,511                4,594                    13,000                  3,837                    ‐                             8,827                    8,827                    1,500                    ‐                               ‐                               ‐                               ‐                               ‐                              

Transfers 584,000                651,000                1,027,876            455,000                582,680                346,500                288,750                348,251                343,530                340,601                  337,713                  334,867                  332,064                  329,305                 

Total ‐ General Fund Revenues: 3,946,714          4,333,419          4,451,713          3,888,800          4,283,121          3,924,141          3,381,506          3,926,085          4,018,010          4,080,872            4,149,492            4,219,851            4,291,699            4,365,546           

Total Sources 4,228,969          4,653,509          4,825,825          4,640,755          5,021,449          4,930,358          4,519,159          5,063,738          5,344,271          4,982,076            4,820,412            4,708,112            4,584,750            4,450,164           

Expenditures
Administration 1,014,724            1,275,198            766,897                909,886                896,855                995,582                671,461                844,132                1,011,983            1,031,995               1,052,585               1,073,775               1,095,584               1,118,034              

Police 1,016,325            1,036,993            1,096,361            1,212,836            1,096,979            1,246,588            846,062                1,078,999            1,223,870            1,250,968               1,278,814               1,307,432               1,336,849               1,367,089              

Municipal Court 140,468                138,839                135,531                147,314                138,999                156,709                112,606                140,540                153,471                156,366                  159,332                  162,372                  165,486                  168,678                 

Public Works 152,923                99,926                  102,708                146,414                145,444                185,922                143,188                172,211                215,687                219,747                  223,902                  228,154                  232,505                  236,959                 

Community Development 265,555                262,111                258,083                265,367                249,809                289,400                216,410                277,284                316,393                323,098                  329,967                  337,005                  344,215                  351,605                 

Streets 669,589                600,367                674,175                360,137                340,633                382,729                301,658                370,007                399,656                409,318                  419,263                  429,499                  440,036                  450,885                 

Parks 223,396                250,508                251,594                302,008                281,741                352,079                272,954                315,735                356,007                362,732                  369,635                  376,721                  383,995                  391,465                 

Nature Sanctuary 23,747                  17,258                  19,352                  28,300                  27,156                  31,077                  23,783                  29,142                  39,681                  40,033                    40,389                    40,749                    41,113                    41,481                   

Information Technology ‐                             ‐                             45,884                  46,900                  34,167                  40,324                  10,668                  37,514                  43,974                  44,194                    44,415                    44,637                    44,860                    45,084                   

Public Information 43,074                  30,638                  16,915                  17,600                  15,450                  17,750                  26,478                  15,500                  13,810                  13,879                    13,948                    14,018                    14,088                    14,159                   

Capital Outlay (CIP) ‐                             ‐                             245,750                118,562                356,175                145,488                174,586                351,035                141,325                  82,400                    83,200                    83,900                    44,800                   

Transfers 359,079                567,558                720,000                538,000                538,000                277,250                231,250                281,827                317,500                317,500                  317,500                  317,500                  317,500                  317,500                 

Total ‐ General Fund Expenditures:  3,908,880$       4,279,396$       4,087,498$       4,220,512$       3,883,795$       4,331,585$       3,002,004$       3,737,477$       4,443,067$       4,311,156$         4,332,151$         4,415,061$         4,500,132$         4,547,739$        

Estimated Ending Balance (deficit) :   320,089$           374,112$           738,327$           420,243$           1,137,653$       598,773$           1,517,155$       1,326,261$       901,204$           670,920$             488,261$             293,052$             84,618$               (97,574)$             



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Projected carryover from prior year.        374,112        738,327     1,006,217     1,137,653     1,347,819 

Real & Personal Property Taxes
Real and personal property taxes collected on property 
within city limits.

41001-00 888,026      904,003      920,600      925,664      941,387      

Penalties Penalties charged on outstanding property taxes. 41002-00 4,474           4,351           4,500           3,580           4,500           

Corporate Merchants & 
Manufacturing

Disbursement of county tax collected to replace lost 
revenues from the merchants and manufacturing 
personal property tax exemption.

41003-00 141,599      137,763      140,000      146,270      147,000      

Financial Institution Tax
Disbursement of state tax on financial institutions 
located within the city.

41004-00 1,224           1,261           1,000           2,065           2,000           

Vehicle Tax
A fee charged for every vehicle registered within city 
limits.

41005-00 23,703         24,493         24,500         24,764         24,800         

Sales Tax
The City levies a 1% sales tax on purchases made within 
City limits.

41401-00 846,520      929,047      920,000      954,000      960,000      

Motor Vehicle Sales Tax
Sales taxes levied on the purchase of motor vehicles by 
citizens of Parkville.

41402-00 37,547         42,619         42,000         46,000         46,000         

Motor Vehicle Fees Fees paid for motor vehicles. 41403-00 23,074         23,462         23,500         23,500         23,500         
1,966,167   2,066,998   2,076,100   2,125,844   2,149,187   

Dog Licenses (Tags)
License fee charged for each dog owned by a resident. 
The fee is $10/year for each spayed/neutered dog and 
$15/year for each non-spayed/neutered dog.

41101-00 805              994              1,870           1,900           1,950           

Occupational Licenses
The license fee charged to maintain, operate, or conduct 
a business within City limits.

41102-00 23,069         32,699         35,326         33,000         33,835         

Late fees on Occupational  
Licenses

Late fee assessed on occupational licenses.  41102-02 100              250              500              

Peddlers License License fee charged for peddlers and solicitors. 40                 650              650              

Liquor Licenses
The license fee charged to any business that 
manufactures, brews, sells or distributes alcoholic 
beverages.

41104-00 15,893         13,526         17,265         18,045         18,225         

Credit Card Processing Fees
Surcharge applied to credit/debit card transactions to 
cover processing costs. Combined with line 41112-00.

41111-00 355              3,000           1,400           1,500           

39,907         47,824         57,461         55,495         56,160         

Building Permits
Permit fees charged for construction on any property in 
the City.

41201-00 151,544      261,972      220,000      192,000      220,000      

Occupancy Permit
Fee for occupancy inspections not otherwise associated 
with a building permit.

41201-01 400              800              2,500           750              1,500           

Sign Permits
Permit required for any sign erected in the City. Included 
in Building Permits above until actuals are known.

41202-00 895              540              600              

Electrical Permits
Permit required for any electrical work. Included in 
Building Permits above until actuals are known.

41203-00 397              170              

Alarm Permit
Permit required for alarm installation.  Included in 
Building Permits above until actuals are known.

41203-01 739              

Plumbing Permits
Permit required for plumbing work. Included in Building 
Permits above until actuals are known.

41204-00 57                 

Development Permits Permit fee to (re)develop any property. 41205-00 450              2,033           1,500           1,575           1,515           

Public Improvement Fees
Fee charged on public improvement projects to cover 
staff time and materials.

41205-01 54,998         51,553         30,000         25,000         30,300         

Rezoning Permits
Fee charged for rezoning permits. Included in Building 
Permits above until actuals are known.

41206-00 1,081           1,200           

Subdivision Permit Fees 
Fee charged for subdivision permits. Included in Building 
Permits above until actuals are known.

41207-00 1,505           

Board of Zoning Adjustment 
Application Fees

Fee charged for applications to the Board of Zoning 
adjustment for variances, exemptions, and appeals.  

41208-00 300              

Conditional Use Permits
Permits issued subject to certain conditions stipulated by 
the Board of Aldermen.  Included in Building Permits 
above until actuals are known.

41209-00 300              1,940           

Grading/Public Works Use 
Permits

Permits issued to alter the grade of land or work in the 
City's right-of-way. Included in Building Permits above 
until actuals are known.

41210-00 210              115              

Plan Reviews Fee for commercial and residential plan reviews. 41211-00 5,090           10,000         10,100         

Special Event Permit
No longer used. Permit required to host an event in the 
city. Now included in ELP Park Event Reservations

41209-01 3,675           

210,575      331,390      264,000      219,925      263,415      

General Fund (10) Revenues
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Revenues

Telecom Franchise
All telecom companies are charged a franchise fee equal 
to 5% of gross receipts.

05-01-00 237,859      215,381      220,000      212,475      210,000      

Missouri Gas Energy
The gas utility franchise license fee is 5% of gross 
receipts.

05-02-00 117,843      121,539      122,000      126,569      128,000      

Missouri American Water
The water utility franchise license fee is 5% of gross 
receipts.

05-03-00 131,037      119,865      125,000      107,805      125,000      

KC Power & Light
The electricity utility franchise license fee is 5% of gross 
receipts.

05-04-00 293,051      306,966      300,000      300,000      330,000      

Martin Marietta Stone Royalties
Stone royalties are $0.03 per ton of limestone physically 
removed from the mine.

05-05-00 12,131         15,230         18,000         14,443         15,000         

Cable/Video Service Franchise
The cable/video service franchise fee is 5% of gross 
receipts.

05-20-00 73,979         122,346      66,000         66,013         66,000         

865,901      901,327      851,000      827,305      874,000      
Farmers Market Fees paid for stall rentals at the farmers market. 41501-00 3,125           1,000           1,000           1,023           1,054           

Park Shelter Reservations Fees paid to reserve shelters at English Landing Park. 41504-00 12,675         11,788         12,000         11,695         12,000         

Sports Field Reservations
Fees paid to reserve the athletic fields at English Landing 
Park. 

41504-01 3,100           4,234           4,000           4,590           4,500           

ELP Park Event Reservations
Fees paid to host events at or around English Landing 
Park.

41504-02 9,380           12,785         10,500         16,201         15,000         

PLP Park Event Reservations
Fees paid to host events at or around Platte Landing 
Park. Included in ELP Park Event Reservations above until 
actuals are known.

41504-03 1,000           

Nature Sanctuary Programs 
Fees paid for events and programming at Parkville 
Nature Sanctuary properties.

41505-01 2,850           2,700           2,700           2,700           

28,280         32,657         31,200         36,209         35,254         
Fines Fines collected from City ordinance violations. 41601-00 250,868      260,790      261,000      239,467      250,000      

CVC Reports
Collection fee for the Crime Victims Compensation 
reports. Included in Fines above until actuals are known.

41602-00 620              634              

Appointed Attorney 
Reimbursement

Money received to reimburse cost of attorney for 
qualified defendants. Included in Fines above until 
actuals are known.

41602-01 2,098           3,666           

Boarding of Prisoners 
Reimbursement

Money received to reimburse expense of boarding 
prisoners at the County prison. Included in Fines above 
until actuals are known.

41602-02 1,960           2,035           

Police Reports
Fee charged to produce police reports upon request. 
Included in Fines above until actuals are known.

41603-00 2,365           2,810           

257,910      269,935      261,000      239,467      250,000      

Interest Income Interest earned from general fund investments. 41701-00 18,153         6,626           7,000           7,815           8,000           

18,153         6,626           7,000           7,815           8,000           

Miscellaneous
Money received from various sources that do not fall 
into any other category. 

41801-00 19,715         9,386           10,000         11,000         10,000         

Meeting Videos
No longer used. Money received from the sale of 
meeting videos. Now included in Miscellaneous.

41801-02 15                 

Rebates Money received from product rebate claims. 41801-03 2,465           778              461              

Leased/Owned Properties

Revenue from City-owned properties with lease 
arrangements made with outside organizations, such as 
the Chamber of Commerce, Parkville EDC, and the City 
Farm Ground.  2012 excess due to sale of Wall Street 
property. 

41802-00 4,920           9,915           5,880           5,880           5,880           

FEMA Flood Reparations Disaster recovery funds received from FEMA. 41803-99 15,803         

Sale of Vehicles & Equipment
Revenue generated from the sale of City-owned vehicles 
and equipment.

41805-00 2,819           10,000         9,030           8,000           

Insurance Claim Reimbursement
Reimbursements for insurance claims, workers 
compensation, etc. 

41807-01 683              14,216         3,197           

P.O.S.T. Monies Any P.O.S.T. certified training reimbursement. 41808-00 1,733           1,303           1,303           

Newsletter Advertising

No longer used. Money received from advertisers for 
space in the City newsletters. The City's newsletters are 
fully funded by this advertising. Contracted with the 
Platte County Citizen for newsletter services in fall 2015.

41801-05 4,250           4,000           2,550           

32,350         39,849         29,880         47,921         25,183         
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Revenues

Safe Routes to School Grant
No longer used. Safe Routes to School Grant for the 
purchase of speed detection equipment, safety 
education and enforcement.

41804-06 4,594           

Bulletproof Vest Grant Grant for bulletproof vests for police department. 41804-07 690              345              1,500           

Other Grants Grant money received from other miscellaneous sources. 41804-09 3,147           8,482           

4,594           3,837           -               8,827           1,500           
Transfer from Transportation 
Fund

Fund transfer to reimburse General Fund for 
transportation-related expenses.

41901-00 625,000      355,000      245,000      245,000      240,000      

Sewer Administrative Fee
Fee from Sewer Fund for salaries and various 
administrative functions relating to the Sewer Fund and 
operations, includes sewer billing service.

41903-00 100,000      100,000      101,500      101,500      103,530      

Transfer from Projects Fund
No longer used. Transfer from Projects Fund from 2012 
carryover. 

41904-00 280,000      80,749         

Transfer from Equipment Fund
No longer used. Transfer of the remaining balance  of the 
dormant Equipment Fund.

1,751           

Transfer from Nature Sanctuary 
Fund

No longer used. Transfer from Nature Sanctuary Fund for 
use in the Nature Sanctuary Division.

41907-00 5,000           

Transfer from Health Insurance 
Fund

No longer used. Refund for prior employer contributions 
upon close out of the Health-Insurance Fund.

41908-00 46,870         

Transfer from Sewer Special 
Assessments Fund

No longer used. Transfer from Sewer Special 
Assessments Fund to close out fund.

41909-00 14,595         61                 

Transfer from Other Donations 
Fund

No longer used. Transfer from Other Donations Fund to 
close out fund.

41910-00 3,281           

1,027,876   582,680      346,500      348,251      343,530      
4,825,825   5,021,449   4,930,358   5,054,712   5,354,048   Total General Fund (10) Revenues
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries

The total salaries for Administration employees. A 
portion of staff salaries are covered by the Sewer 
Administrative Fee, as related to sewer work 
performed.

01-01-00 224,025       286,777       297,608       296,711       326,252       

Overtime
Any additional salary payment over the base rate of pay 
for department employees.

01-03-00 247               1,500           

Miscellaneous Obligations Miscellaneous settlements and similar obligations. 01-05-00 30,000         

Mayor and Aldermen
Annual salary for Mayor ($14,400/year). Annual salary 
for Aldermen ($5,400/year per Alderman).

01-11-00 57,602         57,703         57,600         56,356         57,600         

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 23,005         25,840         26,785         25,285         26,826         

Retirement

The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries. Includes ICMA-RC 
Retirement contribution per City Administrator 
contract.

01-22-00 8,491           15,421         23,300         22,195         25,820         

Board of Aldermen Allowance

No longer used. Elected officials used to receive a 
monthly allowance of $45. This allowance was 
eliminated in 2015 to add miscellaneous funding for 
reimbursements for eligible city related business 
expenditures. 

01-32-00 4,860           4,860           

City Administrator Auto 
Allowance

City Administrator auto allowance ($100/month). 01-33-00 2,521           1,200           1,200           1,200           1,200           

Membership Fees & Dues -  
Mayor and Board of Aldermen

The fees associated with membership to organizations 
for the Mayor and Board.   

01-40-00 994               411               1,000           1,000           1,000           

Membership Fees & Dues - 
Administrative Staff

The fees associated with membership to organizations 
for Administration employees. 

01-41-00 5,758           1,742           2,970           2,300           2,900           

Professional Development - 
Administrative Staff

Cost of educational seminars and conferences attended 
by Administrative employees.

01-41-02 3,950           10,770         11,320         11,213         11,000         

Professional Development - 
Mayor and Board of Aldermen

Cost of educational seminars and conferences attended 
by elected officials.  

01-41-03 3,033           1,236           5,850           1,200           5,500           

364,487       405,961       427,633       417,459       459,598       

Liability Premium payment for the City's liability insurance. 02-01-00 65,763         88,264         90,000         64,544         68,000         

Insurance Deductible
Any insurance claim has  $5,000 or $10,000 deductible.  
This is a budget placeholder, claims will be recorded to 
the appropriate department. 

02-01-01 2,168           20,000         2,000           20,000         

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium. 
Reflects premium increases for employees.

02-02-00 27,191         22,854         27,930         32,139         36,499         

Workers Compensation
The workers compensation premium that covers all 
Administration employees.

02-03-00 (7,111)          1,246           1,650           700               1,500           

Unemployment
This covers the cost of any unemployment insurance 
claims for the Administration Department.

02-04-00 3,840           2,500           2,500           

Property Insurance Premium payment for the City's property insurance. 02-05-00 17,674         18,533         20,959         11,364         18,000         

107,357       133,065       163,039       110,747       146,499       

Telephone & Voicemail
Charges for local and long distance telephone service 
for City Hall.

03-01-00 6,038           6,376           6,000           5,976           6,000           

Electricity Electric utility charges for City Hall. 03-02-00 43,688         56,392         55,000         56,000         58,500         
Water Water utility charges for City Hall. 03-04-00 5,297           5,940           6,000           5,500           6,250           

Mobile Phones
Cellular phone stipend for the Assistant to the City 
Administrator ($10/month).

03-05-00 120               120               120               

Train Depot Utilities
No longer used. All utility charges for the Train Depot.  
The Train Depot is currently under a lease agreement. 
Utilities are paid by  the tenant.

03-07-00 8,696           7,727           

Cable Internet charges for City Hall. 03-08-00 2,100           1,925           2,100           2,100           2,100           

Trash Hauling/Recycling Trash and recycling pickup fee for City Hall ($300/year). 03-09-00 225               300               300               300               300               

66,043         78,660         69,520         69,996         73,270         

General Fund (10) Administration (501)
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Administration (501)

Office Equipment
No longer used. For the purchase of a copy machine or 
any large item such as a scanner, etc. Moved to CIP. 

04-21-00 10                 

Lease Purchase - Office 
Equipment

Lease of the postage machine. 04-22-00 957               1,233           1,025           1,025           1,200           

967               1,233           1,025           1,025           1,200           

Office Supplies, Computer 
Accessories & Consumable Items

This includes items such as stationery, pens/pencils, 
folders, etc. as well as computer accessories, meeting 
supplies and general consumables.

05-01-00 5,531           4,978           5,500           4,500           5,000           

Postage
All postage and shipping costs, along with any 
incidental charges.

05-02-00 1,132           1,381           1,500           1,300           1,350           

Printing
Expenses for printing work not performed by City 
personnel. This includes items such as business cards, 
forms, letterhead, and books.

05-04-00 893               616               600               775               700               

Publications
Purchase of books and periodicals that are pertinent to 
City services and/or employee performance, such as 
the MARC salary report.

05-05-00 174               236               200               250               250               

7,729           7,211           7,800           6,825           7,300           

Building Maintenance & Repair Maintenance and repair charges for City Hall. 06-01-00 5,496           8,463           20,000         20,000         20,000         

HVAC Maintenance & Repair
Maintenance and repair costs associated with City 
Hall's HVAC unit.

06-01-01 6,329           51                 2,500           1,000           2,500           

Janitorial Services/Supplies
Janitorial services contracted for the cleaning of City 
Hall ($757.50/month) and the purchase of supplies such 
as paper towels, toilet paper, etc.

06-02-00 7,378           9,266           11,000         11,000         11,000         

Train Depot Maintenance
Costs associated with the upkeep of the Train Depot 
and its contents. 

06-11-00 1,046           806               6,200           6,200           6,200           

Software Support Agreement
No longer used. Annual software maintenance for 
Incode, the City's accounting software program. Moved 
to Information Technology. 

06-33-00 10,794         

Office Equipment Maintenance
Maintenance and printing costs for the Administration 
copier.

06-34-00 2,324           3,012           2,750           2,300           2,500           

33,365         21,598         42,450         40,500         42,200         

Elections The City's share of the county's cost to hold elections. 07-01-00 2,000           2,469           2,650           2,100           2,500           

Advertising/Public Notice
For any advertisements placed in local newspapers of 
and codification of city ordinances.

07-02-00 4,165           5,513           6,120           3,500           6,120           

Farmers Market
No longer used. The cost of managing and maintaining 
the Farmers Market. Operation was privatized in 2014. 

07-03-00 1,967           

Credit Card Processing Fees Cost to process credit and debit card transactions. 07-04-00 3,000           1,600           2,000           

MARC HHW Program
The cost of participating in MARC's Hazardous 
Household Waste program, which allows residents to 
safely dispose of such waste at no charge.

07-47-00 5,776           5,776           5,800           5,776           5,776           

Friends of Parkville Animal Shelter 
- Animal Control

The City pays the Friends of Parkville Animal Shelter for 
providing animal control and kenneling services.

07-99-00 6,000           6,000           6,000           6,000           6,000           

19,908         19,758         23,570         18,976         22,396         
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Administration (501)

Attorney/Legal Fees
Fees paid for services provided by the City's contracted 
law firm, includes monthly contracted amount 
($6,450/month) and the balance is for special services. 

08-01-00 91,147         125,765       135,000       100,000       120,000       

Litigation Legal fees arising from litigation. 08-01-01 41,408         44,621         60,000         20,000         60,000         

Auditor Fees
Fees paid for services rendered to perform the annual 
financial audit of the City.

08-02-00 12,000         11,040         12,000         12,000         18,120         

Professional  Services

Contractual arrangements with outside professionals 
such as engineers, planning, executive search, etc. 
Includes memberships for regional and state 
organizations.

08-02-02 11,124         34,253         38,635         36,054         48,000         

155,678       215,679       245,635       168,054       246,120       

Holiday Decorations
The cost of hanging decorations on utility poles around 
the City during the holidays.

09-04-00 936               1,052           900               900               900               

Newsletter/Website
No longer used. For costs associated with the 
newsletter mailed out to residents in 2013. Moved to 
Public Information.

09-05-00 3,994           

Website Maintenance
No longer used. Maintenance and upkeep charges for 
the City's website (www.parkvillemo.gov).  Moved to 
Public Information. 

09-05-01 523               

Cemetery Maintenance Maintenance of the Old Parkville Cemetery. 09-11-00 860               3,393           4,000           3,500           4,000           

Meeting Food
For food costs associated with various meetings 
including work sessions, Finance Committee, and 
executive sessions.

09-20-02 2,610           1,794           2,650           1,500           2,000           

Meeting Supplies Miscellaneous supplies for meetings. 09-20-07 395               694               500               150               500               

Miscellaneous
Miscellaneous includes uncategorized expenses. 
Includes funding for elected official business meetings, 
speaker/volunteer acknowledgements, etc.

09-21-00 2,044           6,756           6,860           4,500           6,000           

11,363         13,690         14,910         10,550         13,400         

Transfer to Emergency Reserve
Transfer to Emergency Reserve Fund to cover any 
emergency expenses.

20-20-00 450,000       317,000       60,000         60,000         317,500       

Transfer to Debt Service
Transfer to Debt Service to cover the City's current, 
annual debt obligations. Change in 2016 is a result of 
the refunding of the 2006 COPs 

20-21-00 214,000       221,000       217,500       217,500       

Transfer to Equipment Fund
No longer used. Transfer to the Equipment Fund to 
cover various equipment purchases.

20-23-00 36,000         

Transfer to Economic 
Development Fund

No longer used. Transfer to the Economic Development 
Fund to cover contractual obligations with the Parkville 
EDC. Now Included in 501-08-02-02.

20-24-00 20,000         

720,000       538,000       277,500       277,500       317,500       
1,486,897   1,434,855   1,273,082   1,121,632   1,329,483   Total General Fund (10) Administration (501)

Pr
of

es
sio

na
l F

ee
s

Total Professional Fees

Total Other Expenses

O
th

er
 E

xp
en

se
s

Tr
an

sf
er

s

Total Transfers



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries The total salaries for Police Department employees. 01-01-00 757,261      773,147      825,658      725,720      798,200      

Overtime
Any additional salary payment over the base rate of pay 
for department employees.

01-03-00 14,996         12,828         15,000         14,666         15,000         

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 56,506         57,131         63,533         53,177         61,457         

Retirement
The City's LAGERS contribution for 2016 is 6.7% of police 
salaries. The contribution for employees who are not 
police officers is 5.9%.

01-22-00 32,092         31,820         54,614         39,092         53,825         

Membership Fees & Dues
The fees associated with membership to organizations 
for Police employees.

01-41-00 550              370              950              600              950              

Professional Development
Cost of educational seminars and conferences attended 
by Police employees.

01-41-02 3,305           834              4,500           3,500           4,500           

Tuition Reimbursement
Reimbursement of educational advancement of 
employees.

01-43-00 2,000           1,000           2,000           

864,710      876,130      966,255      837,755      935,932      

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium.

02-02-00 122,892      101,126      124,434      125,287      140,448      

Workers Compensation
The workers compensation premium that covers all 
Police employees.

02-03-00 27,200         33,662         45,699         34,082         39,490         

Unemployment
This covers the cost of any unemployment insurance 
claims for the Police Department.

02-04-00 81                 6,400           1,500           1,500           

150,174      141,188      171,633      159,369      181,438      

Telephone & Voicemail
Private line to assist with investigations or other 
confidential matters in the Department.

03-01-00 1,253           1,238           1,500           1,300           900              

Mobile Phones
The cost of cellular phones and coverage for Police 
personnel.

03-05-00 4,179           3,890           4,500           3,500           4,500           

5,432           5,128           6,000           4,800           5,400           

Office Supplies, Computer 
Accessories & Consumable Items

Includes items such as stationery, pens/pencils, 
ink/toner, folders, etc. as well as computer accessories, 
meeting supplies and general consumables.

05-01-00 1,846           2,018           2,800           2,500           2,800           

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 184              200              250              250              250              

Printing
Expenses for printing work not performed by City 
personnel. Includes items such as business cards, forms, 
notices, letterhead, signage and books.

05-04-00 100              92                 500              500              500              

Small Office Equipment Items such as printers, calculators, etc. 05-20-00 50                 112              1,000           1,000           1,000           

Equipment and Hand Tools

Any equipment or hand tools needed to carry out the 
work of the Police Department. Includes radars, in-car 
video, Kevlar vests, evidence and fingerprinting supplies, 
duty ammunition, Taser cartridges, radios, safety vests, 
batteries, keys, tools, etc.

05-21-00 2,429           3,692           7,000           7,000           9,000           

Terminal - Rejis
Service charges to access the REJIS database. Recurring 
monthly fee of $2.25 per user. 

05-22-01 751              1,499           1,400           1,350           1,400           

Terminal - Platte County
Service charges to access the Platte County Sheriff's 
database.

05-22-02 2,008           2,014           2,200           2,015           2,300           

Uniforms
Purchase of uniforms and uniform equipment for each 
officer.

05-31-00 2,710           3,009           7,000           6,500           7,000           

Other Purchases Training and use of AED devices within the Department. 05-99-00 8                   36                 500              500              500              

10,084         12,672         22,650         21,615         24,750         
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Police (505)

Vehicle Repair & Maintenance Maintenance and repair of police vehicles. 06-21-00 11,932         10,268         15,000         14,000         15,000         

Equipment Repair & Maintenance Maintenance and repair of police equipment. 06-21-01 57                 499              1,400           1,400           1,800           

Vehicle Gas & Oil Fuel for Police Department vehicles. 06-22-00 45,461         44,652         50,000         30,000         45,000         

Crimestar Maintenance
Maintenance on the City's Crimestar service and TIPS 
Hotline Fee.

06-32-02 1,500           1,500           1,500           1,500           1,500           

Office Equipment Maintenance
Service contract/maintenance for Police Department 
copier.

06-34-00 813              966              1,100           1,550           2,000           

59,763         57,885         69,000         48,450         65,300         

Hiring Expenses
Screening tests completed before hiring new police 
officers as well as advertising costs to recruit new police 
officers for vacant positions.

07-56-00 3,570           2,442           4,000           4,000           4,000           

Crime Commission The City's annual contribution to the Crime Commission. 07-57-00 500              500              500              500              500              

Lab Work The cost of sending evidence out for laboratory analysis. 07-81-00 95                 2,000           500              2,000           

Contractual Service Agreement
Payments for investigative information services 
rendered, Leads on Line, Medical Advisor/AED, and 
Accurint Information Services.

07-90-00 360              360              2,000           360              2,000           

Other City Services

Any other services performed by the Police Department 
not already covered.  This includes the boarding of 
animals not covered by FOPAS agreement, including 
euthanasia. 

07-99-00 194              128              700              300              700              

4,623           3,525           9,200           5,660           9,200           
Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 74                 200              350              350              350              

Harvesters-Deer Donation
This line item is used for Harvester donations for deer 
management. 

09-21-04 1,500           250              1,500           1,000           1,500           

1,574           450              1,850           1,350           1,850           
1,096,361   1,096,979   1,246,588   1,078,999   1,223,870   Total General Fund (10) Police Expenses
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Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries Salaries of the Court Clerk and Part-Time Court Clerk. 01-01-00 47,661         48,521         50,483         51,234         50,800         

Overtime
Any additional salary payment over the base rate of pay 
for department employees.

01-03-00 125              64                 300              

Judge Judge's annual salary. 01-11-00 18,000         18,000         18,000         18,000         18,000         

FICA & Medicare
The City's share of FICA & Medicare cost for its 
employees.

01-21-00 5,004           5,122           5,250           5,240           5,441           

Retirement
The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries.

01-22-00 1,381           1,422           2,006           2,100           2,160           

Judge Allowance Judge's allowance  ($45/month). 01-32-00 540              540              540              540              540              

Membership Fees & Dues
The fees associated with membership to organizations 
for the Judge, attorneys, and Court employees.

01-41-00 400              100              500              500              500              

Professional Development
Cost of educational seminars and conferences attended 
by Court employees.

01-41-02 3,412           3,768           4,200           4,200           5,000           

Prosecutor Prosecutor's annual salary. 01-51-00 22,200         22,200         22,200         17,150         15,000         
Public Defender Public Defender's annual salary. 01-51-02 6,500           6,500           7,200           7,200           7,200           

105,222      106,237      110,379      106,164      104,941      

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium.

02-02-00 8,017           7,505           8,280           9,253           9,660           

Workers Compensation
The workers compensation premium that covers all 
Municipal Court employees.

02-03-00 1,460           2,981           4,080           3,994           4,200           

9,477           10,486         12,360         13,247         13,860         

Mobile Phones Cellular phone stipend for Court Clerk ($10/month). 03-05-00 120              140              120              120              120              

120              140              120              120              120              

Office Supplies, Computer 
Accessories & Consumable Items

Includes items such as stationery, pens/pencils, folders, 
etc. as well as computer accessories, meeting supplies, 
and general consumables.  

05-01-00 1,305           234              1,800           900              1,800           

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 410              440              500              500              500              

Printing
Expenses for printing work not performed by City 
personnel.  Includes business cards, forms, notices, 
letterhead, and books.

05-04-00 3,049           3,703           4,000           4,000           4,500           

Publications
Purchase of books and periodicals that are pertinent to 
City services and/or employee performance.

05-05-00 251              230              350              350              350              

Processing Fees
Fees associated with processing credit cards. Previously 
included in Computer Equipment, Access, & 
Programming.

05-06-00 1,366           1,979           2,200           1,800           2,200           

6,381           6,585           8,850           7,550           9,350           

REJIS System The fees incurred to check for warrants on defendants.  06-32-00 237              237              700              237              700              

Software Support Agreement
Maintenance agreement with Tyler Technologies for the 
Incode court module.

06-33-00 2,066           2,169           2,500           2,278           2,400           

Office Equipment Maintenance Maintenance costs for Municipal Court copier. 06-34-00 220              444              800              444              800              

2,523           2,851           4,000           2,959           3,900           

Boarding of Prisoners
The cost to board prisoners at the Platte County prison 
facilities.

07-80-00 4,669           4,401           14,000         3,200           14,000         

Bailiff The cost to have a police officer stand as bailiff for court. 07-82-00 5,660           6,072           6,000           6,000           6,000           

Translator Translation services for non-English speaking defendants. 07-82-01 894              1,243           800              800              800              

11,223         11,716         20,800         10,000         20,800         

Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 584              984              200              500              500              

584              984              200              500              500              
135,531      138,999      156,709      140,540      153,471      
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries
Includes salaries for Public Works employees.  A portion 
is covered by the Sewer Administrative Fee, as related to 
sewer work performed.

01-01-00 74,248         68,482         121,245      107,078      138,500      

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 5,570           5,597           9,109           8,402           9,902           

Retirement
The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries.

01-22-00 2,891           2,029           4,337           1,920           4,467           

Public Works Director Auto 
Allowance

Public Works Director auto allowance ($250/month). 01-33-00 3,000           2,250           3,000           3,000           3,000           

Membership Fees & Dues
The fees associated with membership to organizations 
for the Public Works Director.

01-41-00 229              634              750              500              600              

Professional Development
Cost of educational seminars and conferences attended 
by Public Works employees.

01-41-02 1,868           2,824           3,600           3,500           3,800           

87,804         81,817         142,041      124,400      160,269      

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium.

02-02-00 6,150           3,569           12,056         12,192         12,948         

Workers Compensation
The workers compensation premium that covers one 
Public Works employee.

02-03-00 (940)             437              815              295              500              

Unemployment
This covers the cost of any unemployment insurance 
claims for the Public Works Department.

02-04-00 3,520           1,280           1,000           

5,210           7,526           14,151         12,487         14,448         

Mobile Phones
Cellular stipend for the Public Works Director 
($40/month) and cell phone expense for inspector. 

03-05-00 480              400              480              640              720              

480              400              480              640              720              

Office Equipment
No longer used. The purchase of major office equipment, 
such as copiers. Moved to CIP.

04-21-00 19                 

19                 -               -               -               -               

Office Supplies, Computer 
Accessories & Consumable Items

Includes items such as stationery, pens/pencils, folders, 
etc. as well as computer accessories, meeting supplies 
and general consumables.

05-01-00 174              518              750              730              750              

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 262              131              150              120              150              

Computer 
Equip/Access/Programs

No longer used. Miscode of engineering services in 2014. 
Moved to Information Technology

05-03-00 525              

Printing
Expenses for printing work not performed by City 
personnel. This includes items such as business cards, 
forms, letterhead, and books.

05-04-00 50                 242              250              150              250              

Small Office Equipment No longer used. Items such as printers, calculators, etc. 05-20-00 30                 4                   

Uniforms
Uniform allowance is provided for required apparel for 
the Public Works inspector.

05-31-00 100              200              250              

Other Purchases
No longer used. Miscellaneous purchases necessary to 
perform jobs. Now included with Miscellaneous.

05-32-00 64                 38                 

580              1,459           1,250           1,200           1,400           

Tornado Siren

Contracted monthly maintenance on the City's 
tornado/public safety siren. Includes funding for the 
City's participation in the Missouri River flood gauge 
partnership.

06-36-00 2,424           2,424           2,500           2,584           3,350           

2,424           2,424           2,500           2,584           3,350           

Construction Observation Fees
No longer used. For observation and inspection of 
private installation of public improvements. Now 
included with Engineer & Planning Fees.

08-01-01 2,333           

Engineer & Planning Fees

For on-call assistance to supplement staff for special 
projects and periods of high volume for plan reviews, 
materials testing, and inspections. Offset  in part by 
development fees for public improvements.

08-03-00 3,522           51,640         25,000         30,000         35,000         

5,855           51,640         25,000         30,000         35,000         

Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 336              179              500              900              500              

336              179              500              900              500              
102,708      145,444      185,922      172,211      215,687      Total General Fund (10) Public Works Expenses
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries
The total salaries for Community Development 
employees. 

01-01-00 197,068      193,480      198,900      195,455      228,900      

Overtime
Any additional salary payment over the base rate of pay 
for department employees.   

01-03-00 57                 

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 14,101         13,558         15,216         14,525         17,893         

Retirement
The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries.

01-22-00 7,224           6,629           10,713         10,085         12,054         

Community Development 
Director Auto Allowance

Community Development Director auto allowance  
($200/month).

01-31-00 2,400           2,400           2,400           2,400           2,400           

Membership Fees and Dues
The fees associated with membership to organizations 
for Community Development employees.

01-41-00 824              1,132           1,675           1,675           1,675           

Professional Development
This includes the costs for educational seminars and 
conferences attended by employees, such as 
registration, travel, lodging, and per diem.

01-41-02 1,228           4,149           5,400           3,900           5,400           

Membership Fees and Dues
No longer used. The fees associated with membership to 
organizations for Community Development employees. 

01-42-00

222,902      221,349      234,304      228,040      268,322      

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium. 
Reflects premium increases for employees.

02-02-00 28,067         19,872         23,219         24,199         25,701         

Workers Compensation
The workers compensation premium that covers all 
Community Development employees.

02-03-00 (1,207)         666              1,007           405              1,000           

Unemployment
This covers the cost of any unemployment insurance 
claims for the Community Development Department.

02-04-00 1,000           1,000           

26,860         20,538         25,226         24,604         27,701         

Mobile Phones & Pagers
The cost of cellular phones and coverage for Community 
Development employees.  

03-05-00 1,642           1,739           1,600           1,585           1,600           

1,642           1,739           1,600           1,585           1,600           

Office Supplies, Computer 
Accessories & Consumable Items

Includes items such as stationery, pens/pencils & folders, 
meeting supplies, computer accessories, plotter ink and, 
general consumables.

05-01-00 103              937              1,600           1,545           1,000           

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 536              920              750              1,600           1,500           

Printing
Expenses for printing work not performed on City 
equipment.  Examples include items such as business 
cards, inspection forms, violation notice cards, etc.

05-04-00 224              125              500              300              500              

Publications
Purchase of books and periodicals that are pertinent to 
City services and/or employee performance, such as 
code books and other printed manuals.

05-05-00 772              870              870              870              

Small Office Equipment
Small equipment such as desktop printers, hole punches, 
calculators, etc.

05-20-00 27                 

Equipment and Hand Tools
Equipment necessary to carry out department duties 
including, electrical testers, flash lights, canned smoke, 
and other necessary tools.

05-21-00 20                 300              300              300              

Uniforms
An allowance is provided for required apparel including 
uniforms, boots, gloves, etc. on an "as needed" basis.

05-31-00 361              200              200              500              

1,656           2,371           4,220           4,815           4,670           
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Community Development (518)

Vehicle Repair & Maintenance

All maintenance and repair work for Community 
Development Department vehicles (2015 Ford Escape & 
2004 Ford Taurus). 2004 Taurus is to be replaced with a 
new vehicle budgeted for 2016.

06-21-00 1,251           368              2,200           2,200           750              

Vehicle Gas & Oil Fuel for Community Development Department vehicles. 06-22-00 1,867           1,932           1,800           1,400           1,500           

Office Equipment Maintenance
Annual maintenance contracts for Community 
Development major office equipment.   None planned 
for 2016. 

06-34-00 434              

3,552           2,300           4,000           3,600           2,250           

Public Notices
The cost to advertise and post public notices, including 
newspaper publications, signage, etc. and for recording.  
Certified mail included in Postage above.

07-02-01 360              1,409           2,000           2,400           2,000           

Code Enforcement
Costs associated with code enforcement services, 
including condemnation, demolition, mowing, trash 
removal, liens and other enforcement expenses.  

07-04-00 15,000         8,000           5,000           

One Call Utility Locating
No longer used. This is a fee charged to the City for every 
One Call utility locate requested in the City limits.  
Moved to Sewer Fund.

07-42-00 828              

1,188           1,409           17,000         10,400         7,000           

Engineer & Planning Fees
The fees for consultant engineering, planning, surveying, 
interns or similar specialty work or reviews performed 
for the Community Development Department. 

08-03-00 192              3,000           2,500           3,000           

NPDES II/Arcview
The cost to purchase data, aerials, and maintain the 
City's GIS mapping system.

08-03-02 1,500           1,500           1,500           

192              -               4,500           4,000           4,500           
Planning Commission meeting 
food/supplies 

Food and miscellaneous supplies associated with 
Planning Commission meetings.

09-20-00 150              50                 150              

Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 91                 104              200              190              200              

91                 104              350              240              350              
258,083      249,809      291,201      277,284      316,393      Total General Fund (10) Community Development Expenses
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Type Account Description Account
2013

Actual
 2014 
Actual

2015 
Budget

 2015 
Projected

2016
Budget

Salaries The total salaries for Streets Division employees. 01-01-00 216,761      220,765      232,262      224,246      237,130      

Overtime
Any additional salary payment over the base rate of pay 
for department employees.

01-03-00 12,813         11,050         13,500         11,000         15,000         

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 16,655         17,128         17,718         17,718         18,285         

Retirement
The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries.

01-22-00 8,609           7,774           13,703         13,703         14,102         

Professional Development
Cost for educational seminars and conferences attended 
by Streets employees.

01-41-02 70                 300              100              500              

254,907      256,718      277,483      266,767      285,017      

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium.

02-02-00 39,498         30,285         38,280         45,750         46,929         

Workers Compensation
The workers compensation premium that covers all 
Streets Divisions employees.

02-03-00 20,428         21,323         29,016         21,392         25,000         

Unemployment
This covers the cost of any unemployment insurance 
claims for the Streets Division.

02-04-00 1,500           138              1,500           

59,926         51,607         68,796         67,280         73,429         

Telephone & Voicemail
The charges for local and long distance telephone service 
and internet for the Street Barn.

03-01-00 1,392           1,455           1,500           1,500           1,400           

Electricity Electric utility charges for the Street Barn. 03-02-00 3,511           2,950           3,400           3,400           3,800           
Gas Gas utility charges for the Street Barn. 03-02-01 1,559           1,524           2,200           2,200           2,200           
Water Water loads and drinking water for the Street Barn. 03-04-00 3,790           3,364           4,000           3,600           4,200           

Mobile Phones
The cost of cellular phones and coverage for street 
division employees.

03-05-00 2,475           1,645           2,800           2,800           2,800           

Trash Hauling
The hauling charges for the trash at the  Street Barn and 
trash cans on Main Street ($660/year for Streets 
dumpster, FREE for Downtown trash).

03-09-00 495              495              600              660              660              

13,222         11,434         14,500         14,160         15,060         

Equipment & Machinery
No longer used, located in CIP. For the purchase of 
equipment to be used for street related projects.

04-31-00 549              

549              -               -               -               -               

Office Supplies, Computer 
Accessories & Consumable Items

This includes items such as stationery, pens/pencils, 
folders, etc. as well as computer accessories, meeting 
supplies and general consumables.

05-01-00 695              769              800              800              800              

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 1                   

Small Office Equipment Items such as printers, telephones, etc. 05-20-00 60                 400              400              500              

Shop Supplies & Materials
Miscellaneous small equipment purchases such as hedge 
trimmers, saws, brooms, etc.

05-21-00 4,028           4,485           5,000           5,000           6,000           

Uniforms
 Allowance provided for uniforms, including boots, 
winter apparel, and apparel with the City logo.

05-31-00 2,353           2,316           2,600           2,600           2,600           

7,135           7,570           8,800           8,800           9,900           

Building Maintenance & Repair

No longer used. This covers maintenance and repairs for 
the Street Barn.  This also includes heating/air 
conditioning repair, minor roof repairs, etc. Moved to 
Transportation Fund.

06-01-00 2,660           

Security System
No longer used. The security system at the Street Barn. 
Moved to Transportation Fund.

06-01-01 158              

Vehicle Repair & Maintenance
No longer used. All maintenance and repair work for 
Street Division vehicles, such as brakes, tires, hydraulic 
problems, etc. Moved to Transportation Fund.

06-21-00 7,457           113              

Equipment Repair & Maintenance
No longer used. All maintenance and repair work for 
Street Division equipment. Moved to Transportation 
Fund.

06-21-01 4,461           

Vehicle Gas & Oil
No longer used. Fuel for Street Division vehicles. Moved 
to Transportation Fund.

06-22-00 20,525         

Equipment Gas & Oil
No longer used. Fuel for Street Division equipment. 
Moved to Transportation Fund.

06-22-01 3,531           

38,792         113              -               -               -               
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Type Account Description Account
2013

Actual
 2014 
Actual

2015 
Budget

 2015 
Projected

2016
Budget

General Fund (10) Streets (520)

Emergency Snow Removal
No longer used. The purchase of salt and sand to spread 
on roads during emergency snow removal. Moved to 
Transportation Fund.

07-20-00 29,785         

Storm Sewers - General Repair
No longer used. All general repairs on storm sewer 
system. Moved to Transportation Fund.

07-32-00 3,221           

Street Repair Materials

No longer used. For asphalt necessary to complete 
pothole repairs on City streets. This does not include 
asphalt overlay projects, crack seal material, dirt, and 
paint. Moved to Transportation Fund.

07-33-00 6,401           

Street Lights - Electricity
No longer used. The utility charges for the City street 
lights.   Moved to Transportation Fund.

07-41-00 239,198      

Street Light Repair & Maintenance
No longer used. The costs to repair City street lights. 
Moved to Transportation Fund.

07-41-10 130              

Spring/Fall Cleanup
All expenses pertaining to the semiannual cleanup events 
held during the spring and fall for residents.

07-43-00 9,717           10,685         9,000           9,000           13,500         

Recycling Extravaganza

No longer used. All expenses pertaining to the annual 
Northland Recycling Extravaganza event held during the 
spring for residents. Will be combined with spring clean-
up in 2016.

07-43-01 926              1,476           1,500           1,900           

HHW Collection Event
All expenses pertaining to the Household Hazardous 
Waste Collection event. 

07-43-02 94                 400              400              

Street Signs
No longer used. The purchase of street signs needed for 
City streets. Replace warning signs and regulatory signs. 
Moved to Transportation Fund.

07-44-00 1,726           

Street Sweeping
No longer used. Street sweeping conducted each spring. 
Moved to Transportation Fund.

07-45-00 5,100           

Mosquito & Weed Control
Chemicals used to abate weeds and mosquitoes around 
the City.

07-51-00 841              849              2,000           2,000           2,000           

Tree Trimming & Removal
No longer used. The City cares for trees located within 
the right-of-way of City streets and maintains Tree City 
USA status. Moved to Transportation Fund.

07-52-00 2,100           

Animal Control Supplies for animal control. 07-55-00 100              100              100              

Rental Equipment

No longer used. Rental costs for equipment needed but 
not owned by the City.  This is used for trailer mounted 
air compressors, chippers and bucket trucks. Moved to 
Transportation Fund.

07-60-00 263              

299,502      13,009         13,000         13,000         16,000         

NPDES II/Arcview Programming
No Longer Used. The cost to upgrade and program the 
City's GIS software. Moved to Community Development.

08-03-02 60                 

-               60                 -               -               -               

Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 142              121              150              250              

142              121              150              -               250              
674,175      340,633      382,729      370,007      399,656      
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries The total salaries for Parks employees. 01-01-00 115,973      120,356      121,500      121,253      106,300      

Overtime
Any additional salary payment over the base rate of pay 
for department employees.

01-03-00 5,815           3,627           7,500           4,730           6,000           

Seasonal Landscape Maintenance 
Workers

Four part-time seasonal employees are hired to maintain 
parks during the summer. Increased from 3 to 4 in 2016. 

01-05-00 6,131           20,783         33,800         28,122         54,080         

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 9,055           10,106         9,975           10,034         11,442         

Retirement
The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries.

01-22-00 4,735           4,586           7,073           5,563           5,020           

Membership Fees and Dues
The fees associated with membership to organizations 
for Parks employees.

01-41-00 15                 100              100              100              

Professional Development
This includes the costs for educational seminars and 
conferences attended by Parks employees.

01-41-02 41                 100              188              500              

141,764      159,458      180,048      169,990      183,442      

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium.

02-02-00 19,954         17,222         21,001         20,765         22,440         

Workers Compensation
The workers compensation premium that covers all 
Parks employees.

02-03-00 4,193           6,318           8,705           5,730           7,000           

Unemployment
This covers the cost of any unemployment insurance 
claims for the Parks Division.

02-04-00 500              500              

24,146         23,540         30,206         26,495         29,940         

Telephone & Voicemail
The charges for local and long distance telephone service 
for the Parks office.

03-01-00 1,667           1,698           1,700           1,700           1,900           

Electricity Electric utility charges for the Parks office. 03-02-00 13,343         13,594         14,550         14,550         18,000         
Gas Gas utility charges for the Parks office. 03-03-00 1,397           1,398           1,500           1,500           1,500           

Water
Water utility charges and drinking water for the Parks 
office.

03-04-00 13,377         7,851           12,500         9,000           9,000           

Mobile Phones
The cost of cellular phones and coverage for Parks 
employees.

03-05-00 1,833           1,814           2,250           1,300           1,300           

Trash Hauling Trash hauling for the City parks ($1,500/year). 03-09-00 1,005           1,005           1,500           1,500           1,500           
32,621         27,359         34,000         29,550         33,200         

Office Supplies, Computer 
Accessories & Consumable Items

Includes items such as stationery, pens/pencils, folders, 
etc. as well as computer accessories, meeting supplies, 
and general consumables.

05-01-00 371              455              500              350              500              

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 5                   37                 75                 10                 75                 

Printing
Expenses for printing work not performed by City 
personnel. It would include items such as business cards, 
forms, notices, letterhead, and books.

05-04-00 29                 405              400              300              400              

Publications
Purchase of books and periodicals that are pertinent to 
City services and/or employee performance.

05-05-00 100              10                 100              

Small Office Equipment
Items such as printers, fax machines, etc.  Funding in 
2016 includes the purchase of a new printer for the 
Parks office.

05-20-00 150              100              10                 400              

Equipment & Hand Tools
Any equipment or hand tools needed to carry out the 
work of the Parks Division.

05-21-00 2,007           5,124           5,500           5,400           6,500           

Uniforms
Allowance provided for uniforms, including boots, winter 
apparel, and apparel with the City logo.

05-31-00 5,838           888              1,500           1,500           2,000           

Restroom Supplies

Toiletries for the public restrooms in English Landing 
Park and Platte Landing Park.  Funding in 2016 includes 
purchase of restroom supplies to operate the new ELP 
restroom year round.

05-41-01 1,792           2,037           2,200           2,000           2,700           

Trash Bags
Trash and dog waste bags for the receptacles in City 
parks.

05-41-02 1,931           3,533           3,800           3,800           4,300           

Park Enhancements Amenity improvements for City parks. 05-41-03 4,296           1,758           7,000           6,400           5,000           
Grass Seed & Fertilizer Grass seed and fertilizer for the City parks. 05-42-00 1,055           307              2,800           2,300           2,800           
Other Purchases Unbudgeted purchase of supplies. 05-99-00 189              168              500              400              500              

17,662         14,712         24,475         22,480         25,275         
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

General Fund (10) Parks (525)

Building Maintenance & Repair
Maintenance and repair of Parks office building and 
other park structures. 

06-01-00 3,860           4,796           6,900           6,750           4,000           

Restrooms
Maintenance of the permanent public restrooms in 
English Landing Park and Platte Landing Park

06-03-00 557              1,867           5,300           2,000           4,900           

Stage Maintenance
Maintenance for the Maxine McKeon Stage in English 
Landing Park.

06-05-01 121              150              150              

Ball Field Maintenance
Includes maintenance ball fields,  volleyball courts, and 
related amenities. 

06-05-02 503              817              6,600           4,450           4,000           

Trail Maintenance Maintenance of park trails. 06-05-03 1,558           3,600           1,150           3,600           

Playground Equipment Repair Maintenance for the playground at English Landing Park. 06-12-00 295              1,061           2,000           700              2,000           

Spirit Fountain
Maintenance for the Gresham Spirit fountain by the 
Train Depot.

06-13-00 774              510              3,500           3,820           2,500           

Vehicle Repair & Maintenance Maintenance for the Parks Division vehicles. 06-21-00 1,995           5,445           6,500           6,000           6,500           

Equipment Repair & Maintenance
Repair and maintenance of Parks Division equipment. 
This does not include lawn mowers.

06-21-01 3,427           3,461           3,500           3,000           3,500           

Tractor Mowing Equipment
Maintenance and repair of Parks Division lawn mowers 
and tractors.

06-21-02 2,458           5,077           5,500           5,200           6,500           

Vehicle Gas & Oil Fuel for Parks Division vehicles. 06-22-00 6,575           6,805           7,500           5,500           7,500           
Equipment Gas & Oil Fuel and oil for park mowing equipment. 06-22-01 3,566           5,065           5,000           4,150           5,000           

24,131         36,464         56,050         42,720         50,150         

Rental of Portable Toilets

Rental of portable toilets in convenient locations 
throughout English Landing Park.  Funding in 2016 
includes the rental of portable restrooms during the 
construction of the ELP restroom.

07-20-00 2,420           2,440           3,000           1,500           4,000           

Mosquito & Weed Control
Chemicals used to abate weeds and mosquitoes in City 
parks.  Funding in 2016 includes the maintenance of the 
PLP wetland and native vegetation area.

07-51-00 876              1,087           2,800           4,300           6,000           

Landscaping To purchase mulch, perennials, top soil, etc. for all Parks. 07-51-01 2,500           2,500           5,000           

Tree Trimming & Removal

The trimming and removal of any unsafe and/or 
unhealthy trees in City parks. Helps to maintain Tree City 
USA status.  Funding includes the local match associated 
with the MDC TRIM grant.

07-52-00 7,206           15,533         9,000           9,000           12,000         

Tree Planting
The cost of planting new trees in City parks.  Funding 
includes the local match associated with the MDC TRIM 
grant.

07-53-00 8,000           6,000           5,000           

Rental Equipment

Rental costs for equipment needed but not owned by the 
City, such as a lift to accommodate in-house tree 
pruning.   Funding in 2016 includes rental equipment for 
hanging the new baseball netting.

07-60-00 109              181              1,000           500              1,000           

10,611         19,241         26,300         23,800         33,000         

Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 966              1,000           700              1,000           

-               966              1,000           700              1,000           
250,936      281,741      352,078      315,735      356,007      
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Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Salaries Includes salaries for Nature Sanctuary employees. 01-01-00 10,765         15,001         18,000         18,000         25,064         

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 828              1,148           1,377           1,377           1,917           

Expense Allowance - Other Reimbursement of incidental expenses. 01-31-00 61                 200              200              200              

11,654         16,149         19,577         19,577         27,181         

Electricity
Electric utility charges for the Nature Sanctuary. New in 
2016.

03-02-00 600              

Total Utilities 600              

Special Projects
No longer used. Improvement projects funded by the 
Nature Sanctuary donation funds.  Moved to CIP.

04-03-00 2,803           

2,803           -               -               -               -               

Office Supplies, Computer 
Accessories & Consumable Items

Includes items such as stationery, pens/pencils, folders, 
etc. as well as computer accessories, meeting supplies, 
and general consumables.

05-01-00 45                 100              120              100              

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 7                   14                 50                 35                 50                 

Printing
Expenses for printing work not performed by City 
personnel. This includes items such as business cards, 
forms, letterhead, and books.

05-04-00 532              500              200              500              

Equipment & Hand Tools
Equipment and hand tools necessary to completing work 
for the Nature Sanctuary.  

05-21-00 154              540              400              400              400              

Materials
Hardware, mulch, signs, and other miscellaneous 
materials.

05-41-00 302              110              1,000           1,000           1,000           

Program Expenses
Costs associated with the Day Camps, Ghost Stories, and 
other events held in the Nature Sanctuary throughout 
the year. Offset by program fees.

05-42-00 1,931           2,868           2,700           2,700           2,700           

2,394           4,109           4,750           4,455           4,750           

Building Maintenance & Repair
Maintenance and repair charges for the maintenance 
shed and Girl Scout shelter. Also includes portable 
restroom facilities.

06-01-00 15                 1,216           950              650              950              

Trail Maintenance
Maintenance of trails in the Nature Sanctuary, including 
tree trimming and removal.  Funding includes the local 
match associated with the MDC TRIM grant.

06-05-03 1,085           4,152           3,500           2,900           3,500           

Vehicle Repair and Maintenance

All maintenance and repair work for Nature Sanctuary 
vehicles. Includes brakes, tires, hydraulic problems, etc.  
Additional funding in 2016 includes the purchase of 2 
new tires for the truck.

06-21-00 933              389              1,000           650              1,500           

Equipment Repair & Maintenance
All maintenance and repair work for Nature Sanctuary 
equipment.

06-21-01 63                 187              150              130              150              

Vehicle Gas and Oil Fuel for Nature Sanctuary vehicles. 06-22-00 129              330              400              220              400              
2,226           6,274           6,000           4,550           6,500           

Mosquito & Weed Control
Materials for mosquito and weed abatement in the 
Nature Sanctuary.

07-51-00 160              250              125              150              

-               160              250              125              150              

Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 276              464              500              450              500              

276              464              500              450              500              
19,352         27,156         31,077         29,157         39,681         Total General Fund (10) Nature Sanctuary (535)
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Technical Consultant
Contract with Curious Eye to manage filming and live 
streaming of Board of Aldermen and Planning 
Commission meetings.

01-52-00 12,373         9,299           10,200         10,200         10,200         

Production Assistant
Cost for contract production assistants to film meetings 
($50/meeting). Includes small buffer for additional 
meeting recording as needed.

01-53-00 803              1,750           2,100           1,800           2,100           

13,175         11,049         12,300         12,000         12,300         

Computers & Programming
No longer used. Expense for live streaming one-time 
setup. 

04-11-00 3,717           (299)             

Office Equipment
The purchase of supplies for meeting recordings, such as 
DVDs.

04-21-00 23                 200              100              200              

3,740           (299)             200              100              200              

Computer Equipment, Access & 
Programming

The purchase of computer accessories, meeting 
recording accessories, and live stream accessories.

05-03-00 150              500              250              500              

-               150              500              250              500              

Newsletter/Website

No longer used. Costs associated with the twice per year 
resident newsletter. Contracted with the Platte County 
Citizen for newsletter services in fall 2015. Previously in 
Administration Department.

09-05-00 3,991           4,000           2,550           

Website Maintenance
Maintenance and upkeep charges for the City's website 
(www.parkvillemo.gov).  Previously in Administration 
Department.

09-05-01 250              100              250              

Computer Maintenance
Annual subscription fees for live streaming ($500/year) 
and Vimeo video archive service ($59/year).

06-31-00 559              500              500              560              

-               4,550           4,750           3,150           810              
16,915         15,450         17,750         15,500         13,810         

General Fund (10) Public Information (540)
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Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Information Technology Support 
Contract

The information technology support annual contract 
with eNet, LLC. ($2,125/month maximum). 

01-52-00 18,713         18,276         21,000         17,000         21,000         

Specialized Support Contract
No longer used. Specialized personnel and contract 
services required beyond Information Technology 
Support annual contract. 

01-53-00 1,975           

20,688         18,276         21,000         17,000         21,000         

Equipment

 The purchase of any new IT related equipment such as 
computers (w/ software), servers, printers, copiers, etc. 
Also includes the upgrade 14 remaining old hard drives 
($2,044).

02-01-00 18,214         494              1,500           2,500           5,500           

Software
Annual maintenance for the Incode accounting program 
($13,600 in 2016), spam blocker ($1,000/year), Adobe 
software ($360/year).

02-02-00 5,875           13,128         15,310         15,500         14,960         

Domain Registrations

Cost of domain registrations for parkvillemo.com and 
parkvillepolice.org ($24/year),  parkvillemo.gov 
($125/year), and website hosting with InfoDeli, LLC 
($20/month).  Previously in Administration Division.

02-04-00 125              390              390              390              

24,090         13,747         17,200         18,390         20,850         

Maintenance & Repair
Offside server backup and disaster recovery 
($177/month).

06-01-00 1,106           2,144           2,124           2,124           2,124           

1,106           2,144           2,124           2,124           2,124           
45,884         34,167         40,324         37,514         43,974         Total General Fund (10) Information Technology (555)
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Type Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

There is no capital outlay budgeted for the 
Administration Department in 2016.

10-560-50-10-00

-               -               -               -               -               

2016: AWD 2016 Police Ford Taurus Sedan and 
equipment ($34,500). Replacement of two existing in-car 
video systems with updated systems ($7,420). 

10-560- 50-50-00 56,473         34,500         34,423         42,535         

-               56,473         34,500         34,423         42,535         
There is no capital outlay budgeted for the Municipal 
Court in 2016.

10-560-51-00-00

-               -               -               -               -               
There is no capital outlay budgeted for the Public Works 
in 2016.

10-560-51-50-00 129,175       89,752         

-               -               129,175       89,752         -               

2016: Zoning and Subdivision Regulations (Year 3 of 3) 
($67,000), Line Locator Kit ($5,000), Replace 2004 Ford 
Taurus inspection vehicle ($22,000); Demolish home at 
6201 Hwy 9 ($15,000).

10-560-51-80-00 35,000         110,000       39,259         109,000       

-               35,000         110,000       39,259         109,000       

There is no capital outlay budgeted for the Streets 
Division in 2016.

10-560-52-00-00

-               -               -               -               -               

2016: Parks Master Plan Update ($42,000), Maintenance 
and Equipment Storage Facility ($75,000), English 
Landing Parks Low Water Crossing Improvements 
($50,000), 5K/10K Markers and Parks Signage ($10,000), 
Zero Turn Mower ($17,500).

10-560-52-50-00 657               27,090         82,500         7,500           194,500       

657               27,090         82,500         7,500           194,500       

There is no capital outlay budgeted for the Nature 
Sanctuary Division in 2016.

10-560-53-50-00

-               -               -               -               -               

There is no capital outlay budgeted for the Public 
Information Division in 2016.

10-560-54-00-00

-               -               -               -               -               

2016: New server to facilitate completion of the 
implementation of the Microsoft Exchange 2013 system.

10-560-55-50-00 5,000           

-               -               -               -               5,000           
657               118,563       356,175       170,934       351,035       
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Emergency Reserve (50)
Last Updated 11/11/15

2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021

Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected
Beginning Fund Balance 618,931$             724,989$             1,070,966$          1,387,966$          1,387,966$          1,387,966$          1,270,067$          1,456,173$          1,285,766$            1,108,629$            926,319$               746,026$              

Revenues
Temporary Operating Levy ‐                            ‐                            ‐                            ‐                            15,364                  ‐                            ‐                               ‐                               ‐                               ‐                              

Transfer from Transportation Fund ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                              

Transfer from Sewer Fund ‐                            ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                              

Transfer from General Fund 106,058               450,000               317,000               60,000                  50,000                  60,000                  317,500               274,818               267,438                  261,315                  267,007                  253,610                 

Emergency Reserve Revenues: 106,058             450,000             317,000             60,000               50,000               60,000               332,864             274,818             267,438               261,315               267,007               253,610              

Total Sources: 724,989             1,174,989         1,387,966         1,447,966         1,437,966         1,447,966         1,602,931         1,730,991         1,553,204           1,369,944           1,193,326           999,636              

Expenditures
Brush Creek Sewer NID ‐                            104,023               ‐                            ‐                            142,665               144,310                  141,165                  143,253                  140,513                 

Brink Meyer Road NID ‐                            ‐                            176,124               177,899               146,758               302,560               300,265                  302,460                  304,048                  305,088                 

Miscellaneous ‐                            ‐                           

Emergency Reserve Expenditures:  ‐                          104,023             ‐                          ‐                          176,124             177,899             146,758             445,225             444,575               443,625               447,300               445,600              

Estimated Ending Balance (deficit) :   724,989             1,070,966         1,387,966         1,447,966         1,261,842         1,270,067         1,456,173         1,285,766         1,108,629           926,319               746,026               554,036              

TARGET (per reserve policy): 1,069,849               1,021,875               988,197                  1,082,896               1,082,896               1,082,896               1,093,262               1,079,009               1,072,482                 1,091,328                 1,110,698                 1,130,604                



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year. 724,989         1,070,966 1,387,966     1,387,966         1,270,067 

Temporary Operating Levy Excess funds from the temporary operating levy 
approved in 2004.

         15,364 

Transfer from General Fund Fund transfer from the General Fund. 42001-00 450,000      317,000      60,000           60,000                  317,500 

1,174,989  1,387,966  1,447,966     1,447,966      1,602,931  

Brush Creek Drainage NID 
Unanticipated costs related to financing for the Brush 
Creek NID.

01-01-00 104,023      

Brink Myers Road NID
Unanticipated costs related to financing for the Brink 
Myers NID.

01-01-01 177,899         146,758      

Miscellaneous
Emergency expenses that are unfunded and 
uncategorized.

09-21-00

104,023      -               -                 177,899         146,758      
1,070,966  1,387,966  1,447,966     1,270,067      1,456,173  

Total Emergency Reserve (50) Revenues
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Emergency Reserve (50) Revenues and Expenses

Total Emergency Reserve (50) Expenses
Ending Fund Balance Emergency Reserve (50)
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Sewer Fund (30)
Last Updated 11/11/15

2011 2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021

Actual Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected
Beginning Fund Balance     $426,505 493,616$             605,952$             516,873$             1,020,362$          1,104,409$          1,104,409$          794,313$             345,292$               227,840$               344,051$               318,941$               340,763$              

Revenues
Projected Rate Increase 3.00% 3.00% 3.00% 3.00% 2.50% 3.00% 3.00% 3.00% 2.50% 0.00%

Sewer Charges 907,088                962,603                937,785                1,016,426            1,027,940            790,429                962,000                1,014,750            1,045,193               1,076,548               1,108,845               1,136,566               1,136,566              

Sewer Tap Fees 19,500                  33,000                  30,000                  43,500                  30,000                  36,000                  40,500                  36,000                  36,540                    37,088                    37,644                    38,209                    38,782                   

Sewer Impact Fees 18,200                  30,800                  28,000                  42,000                  28,000                  33,600                  37,800                  33,600                  34,104                    34,616                    35,135                    35,662                    36,197                   

MOAW Bill Collection Payment 636                       715                       686                       562                       650                       ‐                             650                       650                       650                          650                          650                          650                          650                         

Grinder Pump Administrative Fee 4,620                    4,620                    3,850                    4,620                    ‐                             3,850                    4,620                    4,620                    4,620                      4,620                      4,620                      4,620                      4,620                     

Interest Income 9,061                    6,611                    5,872                    4,361                    4,400                    4,096                    4,800                    4,800                    4,872                      4,921                      4,970                      5,020                      5,070                     

 Transfer from Sewer CIP (33) ‐                             ‐                             ‐                             294,984                ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                               ‐                              

Miscellaneous 35                          ‐                             16                          1,000                    200                       ‐                             ‐                             200                       203                          206                          209                          212                          215                         

Sewer Fund Revenues: 959,140             1,038,349         1,006,209         1,407,454         1,091,190         867,975             1,050,370         1,094,620         1,126,182           1,158,649           1,192,073           1,220,939           1,222,100          

Total Sources: 1,385,645         1,531,965         1,612,161         1,924,326         2,111,552         1,972,384         2,154,779         1,888,933         1,471,474           1,386,488           1,536,124           1,539,880           1,562,863          

Expenditures
Operating Expenses 388,097                453,316                449,989                462,065                519,812                355,930                508,224                520,116                529,780                  539,630                  549,669                  559,901                  570,330                 

Capital Expenses 16,415                  18,146                  5,636                   59,988                802,275              243,074              416,245              734,500               427,300                213,000                374,700                348,500                212,400                
Debt Service 273,917                198,952                202,233               191,504              332,785              305,953              334,497              185,495               180,953                182,095                182,947                178,651                179,311                

Transfer to General Fund ‐ Admin Fee 70,000                  75,000                  100,000               100,000              101,500              84,583                101,500              103,530               105,601                107,713                109,867                112,064                114,305                

Other Transfers 143,600                180,600                337,431                ‐                            

Sewer Fund Expenditures:  892,029             926,014             1,095,288         813,557             1,756,372         989,541             1,360,466         1,543,641         1,243,634           1,042,438           1,217,183           1,199,116           1,076,347          

Estimated Working Capital (deficit) :   493,616             605,952             516,873             1,110,769         355,180             982,844             794,313             345,292             227,840               344,051               318,941               340,763               486,516              

TARGET* $388,441 $331,031 $339,730 $332,020 $488,113 $488,113 $485,216 $341,407 $339,798 $343,931 $347,831 $346,642 $350,470

* Target represents desired working capital of 90 days of operations in addition to the current fiscal year debt service payments as required by the Reserve Policy adopted December 3, 2013, by Resolution No. 12-01-13. 



Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year. 605,952             516,873     1,020,362     1,104,409         794,313 

Sewer Charges
Charges levied on all utility customers for use of the 
City's sewer system.

41501-00 931,425      1,016,426   1,027,940   962,000      1,014,750    

Sewer Tap Fees
Fees required to connect to the City's sewer system 
($1,500/new home). 

41502-00 30,000         43,500         30,000         40,500         36,000          

Sewer Impact Fees
Fees required to compensate the City for the increased 
demand on the sewer system ($1,400/new home). 

41502-01 28,000         42,000         28,000         37,800         33,600          

MOAW Bill Collection Payment
Money received from Missouri American Water for 
accepting water bills at City Hall.

41503-00 686              562              650              650              650                

Grinder Pump Administration Fee
A fee paid by the Riss Lake Home Owner's Association for 
collecting and remitting monthly Riss Lake Subdivision 
grinder pump maintenance fees.

41504-00 3,850           4,620           4,620           4,620            

Transfer from Sewer CIP
No longer used. Transfer from Sewer CIP to close out 
fund in 2014.

41902-00 294,984      

1,599,913   1,918,965   1,086,590   2,149,979   1,089,620    

Interest Income Interest earned from sewer fund investments. 41701-00 5,872           4,361           4,400           4,800                        4,800 

5,872           4,361           4,400           4,800           4,800            

Miscellaneous
Includes reimbursements from Viking Football Club for 
water usage at Viking Field. 

41804-00 16                 1,000           200                              200 

16                 1,000           200              -               200                
1,605,801   1,924,326   2,111,552   2,154,779   1,888,933    Total Sewer Fund (30) Revenues
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Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Sewer Fund (30) Revenues and Expenses

Salaries
The total salaries for Administration employees. A 
portion of staff salaries are covered by the Sewer 
Administrative Fee, as related to sewer work performed.

01-01-00 10,276         10,062         13,156         12,594         13,824          

FICA & Medicare
This is the City's share of FICA & Medicare cost for its 
employees.

01-21-00 573              770              1,006           963              1,058            

Retirement
The City's LAGERS contribution for 2016 is 5.9% of 
general employee salaries. 

01-22-00 62                 816                

10,849         10,831         14,162         13,619         15,698          

Property & Liability
Premium payment for the City's property & liability 
coverage.

02-01-00 2,914           3,678           6,000           2,689           2,850            

Health, Life, & Dental
The City offers health, dental, and life insurance to its 
employees and subsidizes a portion of the premium. 
Reflects premium increases for employees.

02-02-00 1,621           2,955            

Workers Compensation
The workers compensation premium that covers all 
sewer employees.

02-03-00 500                

Unemployment
This covers the cost of any unemployment insurance 
claims for the Sewer Department.

02-04-00 500                

2,914           3,678           6,000           4,310           6,805            

Telephone & Voicemail
The charges for local and long distance telephone service 
for the sewer plant and lift station dialers.

03-01-00 2,382           2,394           2,600           2,600           1,600            

Electricity
Electric utility charges for the sewer plant and pump 
stations.

03-02-00 37,018         36,499         41,000         41,000         46,000          

Water Water utility charges for the sewer plant. 03-04-00 5,492           2,083           3,500           3,500           3,500            

Wi-Fi
The cost of the Wi-Fi hotspot at the sewer plant for 
internet access.

03-06-00 520              440              480              480              480                

Trash Hauling
The charges for trash hauling at the sewer plant 
($70/year for Main Lift Station dumpster and 
$356.52/year for Sewer Plant dumpster).

03-09-00 785              297              600              600              600                

46,197         41,713         48,180         48,180         52,180          

Office Supplies
This includes items such as stationery, pens/pencils, 
folders, etc. as well as computer accessories, meeting 
supplies and general consumables.

05-01-00 46                 229              100              150              150                

Postage
All postage and shipping costs, along with any incidental 
charges.

05-02-00 6,387           6,868           9,000           7,000           7,000            

Delinquencies
Administrative costs related to delinquency collections 
such as water shut off costs, filing property liens, and 
certified letters.

05-06-00 1,500           2,000           2,000            

Printing
Expenses for printing work not performed by City 
personnel. This includes items such as business cards, 
forms, letterhead, and books.

05-04-00 1,033           1,032           1,500           1,200           1,300            

7,466           8,130           12,100         10,350         10,450          
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Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Sewer Fund (30) Revenues and Expenses

Building Maintenance & Repair
General maintenance for the sewer plant.  Includes field 
Dissolved Oxygen (DO) meter, repair of the water 
hydrant, and replacing steel doors and frames.

06-01-00 4,190           4,787           8,500           8,000           12,000          

Pump Stations Maintenance General maintenance for six pump stations in the City. 06-12-00 33,450         7,968           20,000         18,000         20,000          

Vehicle Repair & Maintenance Maintenance for sewer vehicles. 06-21-00 758              105              500              100              500                

Tractor / Lawn Mowing 
Equipment

Maintenance for the sewer plant tractor and lawn 
equipment.

06-21-02 449              1,024           500              500              1,000            

Vehicle Gas & Oil Fuel for sewer division vehicles. 06-22-00 2,056           1,254           3,000           1,000           3,000            

Equipment Gas & Oil
Fuel for sewer equipment, including the tractor, mower, 
and generator.

06-22-01 791              1,198           1,500           1,500           1,500            

Software Support Agreement
Annual software maintenance for Data Tech Summit 
sewer billing software.

06-33-00 1,768           2,170           2,170           2,000            

41,694         18,103         36,170         31,270         40,000          

Line Repairs
This covers emergency repairs to sewer lines and 
manholes. Root control and unexpected clogs. It does 
not cover repairs budgeted in the sewer CIP.

07-34-00 2,926           5,522           20,000         25,000         20,000          

One Call Utility Locating
This is a fee charged to the City for every One Call sewer 
utility locate requested in the City limits.

07-42-00 1,176           2,366           2,000           2,000           2,000            

One Call Equipment & Supplies
No longer used. All equipment and supplies needed to 
mark sewer lines at One Call locations.

07-42-01 251              

MOAW Sewer Billing
No longer used. MOAW discontinued sewer billing. This 
line item covered the sewer billing software purchase in 
2012.

07-81-00 1,680           

KC Water Dept.

Fees paid to the KCMO Water Department for sewer 
service provided to some Parkville residents The 
decrease in 2016 is a result of the decommission of 
Eastside Pump station.

07-82-00 56,937         62,521         55,655         53,000         26,000          

Platte County Regional Sewer 
District

Fees paid to the PCRSD for wastewater treatment for 
Parkville residents formerly served by Eastside Pump 
station.

5,100           16,000          

Odor Control
Chemical used to mitigate odors from sewer lines.  
Includes the replacement of the odor control carbon at 
the McAfee Pump Station.

07-91-00 11,034         18,138         19,000         18,850         22,000          

74,004         88,546         96,655         103,950      86,000          

Attorney Fees
Fees associated with contract reviews and sewer related 
legal questions.

08-01-00 576              7,049           10,000         2,500            

Engineering Fees
This covers the fees for work performed by the City 
Contract Engineer for the sewer system, including SSES 
Program engineering and management.

08-03-00 704              1,600           8,500           8,500           10,000          

Management Contract
Contract with Alliance Water Resources to operate the 
sewer plant.

08-04-00 263,925      275,395      282,245      282,245      290,483        

Administration Fee
Administrative salaries for sewer related work, Missouri 
One Call services, and other sewer related administrative 
functions.

08-06-00 100,000      100,000      101,500      101,500      103,530        

Credit Card Fees
Costs associated with processing credit card 
transactions.

08-07-00 546              2,000           2,000           2,000            

365,205      384,590      404,245      394,245      408,513        
Miscellaneous Miscellaneous includes uncategorized expenses. 09-21-00 292              4,833           2,000           2,000           2,000            

DNR Fees
Annual fee to the Missouri Department of Natural 
Resources based on the number of sewer connections in 
the City.

09-22-00 1,368           1,641           1,800           1,800           2,000            

1,660           6,474           3,800           3,800           4,000            
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Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Sewer Fund (30) Revenues and Expenses

Equipment & Machinery
For the purchase of operating equipment for the Sewer 
Plant. Includes replacement of 2 tires and 4 rims on the 
tractor and rebuilding influent mechanical screen.  

04-31-00 862              14,398         33,500         10,415         10,000          

Sewer Plant Improvements
Improvements and enhancements to the sewer plant.  
Includes storage building , clarifier floor replacement, 
and mission control for WWTP.

04-51-00 1,794           90,000         4,200           147,000        

Pump Station Improvements

Improvements to pump stations.  Includes carryover 
from Pinecrest wet well.  New projects include FF Hwy 
and McAfee pump station modifications planned for 
2016.  Begin design of 45 Hwy Pump Station 
improvement, to be constructed in 2017.

04-61-00 27,694         191,000      150,000      34,000          

Line Maintenance

This covers  maintenance on sewer lines and manholes, 
including CCTV & Cleaning.  Includes carryover for 
Sanitary Sewer Phase 2 improvements and 2015 CCTV.  
New projects include sewer evaluation and mapping.

06-42-00 2,980           11,566         415,750      183,055      543,500        

Other Maintenance Improvements to collection lines. 06-99-00 6,330           72,025         68,575         
5,636           59,988         802,275      416,245      734,500        

Transfer to 12-year CIP
No longer used. Funds are transferred to the Sewer CIP 
to be reserved for capital projects planned over the next 
12 years. 

20-01-01 289,000      

Transfer to Debt Service Fund (for 
Bonds)

No longer used. Funds are transferred to Debt Service for 
bond payments.  Paid off in 2015.

20-02-02 18,456         149,351      151,063      

Transfer to Debt Service Fund (for 
SRF)

Funds are transferred to Debt Service for SRF payments. 20-02-03 183,777      183,434      183,434      185,495        

Transfer to Equipment Fund
No longer used. Transfer to the Equipment Fund to cover 
sewer related equipment purchases.  Replacement truck 
in 2013. 

20-42-00 23,431         

Transfer to Projects Fund
No longer used. Transfer to the Projects Fund to cover 
sewer related project expenditures.  Repairs to sewer 
equipment building in ELP in 2013. 

20-43-00 25,000         

539,664      -               332,785      334,497      185,495        
1,095,289   622,053      1,756,372   1,360,466   1,543,641    

510,513      1,302,273   355,180      794,313      345,292        Ending Fund Balance Sewer Fund (30) 
Total Sewer Fund (30) Expenditures
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Transportation Fund (40)
Last Updated 11/19/15

2011 2012 2013 2014 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021
Actual Actual Actual Budget Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected

Beginning Fund Balance $227,141 89,288$               190,187$            162,317$            162,682$            318,954$            327,997$            327,997$            215,699$            36,524$                 20,496$                 38,236$                 44,371$                 49,451$                 
Revenues

Parkville Special Road District 114,870               120,346               122,341               122,600               124,328               126,000               126,528               129,000               132,000               133,980                 135,990                 138,030                 138,030                 140,100                 
City Transportation Sales Tax 454,319               380,193               398,083               400,000               438,160               435,000               380,074               450,000               456,000               462,840                 469,783                 476,829                 476,829                 483,982                 

Motor Fuel Tax 123,157               141,412               140,867               141,000               143,352               141,000               123,525               144,681               144,000               146,160                 148,352                 150,578                 150,578                 152,836                 
County Transportation Sales Tax 123,552               137,379               134,865               138,000               178,948               170,000               194,587               194,587               190,000               192,850                 195,743                 198,679                 198,679                 201,659                 

Project Cost Share -                            -                            18,125                 -                            350                       350                       5,325                   5,432                      5,540                      5,651                      5,651                      5,764                      
Sale of Equipment 8,275                   11,500                 11,075                 11,075                 7,500                   25,500                   5,000                      5,000                      5,000                      5,000                      

Refunds 80,250                 -                            -                            
MPR Safety Funds 4,300                   -                            
Leased Properties 6,470                   900                       -                            -                            -                            -                            -                              -                              -                              -                              -                              

Transportation Fund Revenues: 815,898            866,050            797,056            801,600            915,488            883,500            836,138            929,693            934,825            966,762              960,408              974,766              974,766              989,341              

Total Sources: 1,043,039        955,338            987,243            963,917            1,078,170        1,202,454        1,164,135        1,257,689        1,150,524        1,003,286          980,903              1,013,003          1,019,137          1,038,792          

Expenditures
Streets - Capital 171,177               196,151               88,560                 295,000               81,966                 502,500               450,838               459,315               488,000               356,000                 315,000                 340,000                 340,000                 340,000                 

Streets - Operating -                            313,050               313,207               353,000               227,983               337,675               386,000               391,790                 397,667                 403,632                 409,686                 415,832                 

Transfers 782,574               569,000               736,000               355,000               355,000               245,000               204,167               245,000               240,000               235,000                 230,000                 225,000                 220,000                 215,000                 

Transportation Fund Expenditures: 953,751            765,151            824,560            963,050            750,173            1,100,500        882,987            1,041,990        1,114,000        982,790              942,667              968,632              969,686              970,832              

Estimated Ending Balance (deficit) :  89,288              190,187            162,682            867                    327,997            101,954            281,147            215,699            36,524              20,496                38,236                44,371                49,451                67,960                



Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year. 190,187             162,683 318,954      327,997              217,699 

Parkville Special Road District
The City's percentage of property tax assessed by the 
County for the Special Road District.

41006-00 122,341      124,328      126,000      129,000      132,000        

City Transportation Sales Tax
The City levies a 0.5% sales tax to fund transportation 
projects.

41404-00 398,083      438,160      435,000      450,000      456,000        

Motor Fuel Tax
The State collects a tax on motor fuel and remits a 
portion to the City.

41405-00 140,867      143,352      141,000      144,681      144,000        

County Transportation Sales Tax
This is the City's portion of the County sales tax for 
transportation projects.

41406-00 134,865      178,948      170,000      194,587      190,000        

Project Cost Share
Funding from private entities or other sources for partial 
components of public projects.

41504-00 10,000         350              5,325            

Leased Properties Revenue from City-owned properties. 41802-00 900              

Sale of Transportation Fund 
Equipment

Revenue generated from the sale of transportation 
related equipment.

41805-00 8,275           11,075         7,500            

Refunds Miscellaneous reimbursements. 41901-00 4,300           11,500         
Transfers from Other Funds Transfers from Other Funds. 42001-00 8,125           

987,243      1,078,170   1,202,454   1,257,690   1,152,524    

Building Maintenance & Repair
Maintenance and repairs for the street barn including 
security system, minor roof repairs, HVAC, etc. Funding 
in 2015 includes replacement for entry doors. 

06-01-00 1,656           11,500         11,500         5,000            

Vehicle & Equipment 
Maintenance

Maintenance work for Streets Division vehicles and 
equipment such as brakes, tires, hydraulic problems, etc.

06-21-00 8,226           10,500         10,500         10,500          

Vehicle & Equipment Gas & Oil Fuel for Streets Division vehicles and equipment.  06-22-00 23,028         25,500         22,000         25,500          

Emergency Snow Removal
Purchase of sand and salt to spread on roads during 
snow removal. 

07-20-00 29,300         30,000         30,000         40,000          

Storm Sewers - General Repair All general repairs on the City's storm sewer system. 07-32-00 2,762           2,500           500              2,500            

Street Repair Materials
For asphalt necessary to complete simple repairs on city 
streets. This does not include asphalt overlay projects, 
crack seal materials, dirt, and paint.

07-33-00 9,010           15,000         12,000         15,000          

Street Lights
Utility charges for city street lights and costs for routine 
repair and maintenance.  The 2016 utility costs include 
the new street lights on Route 9. 

07-41-00 228,634      235,000      227,500      260,000        

Street Signs
Purchase of new and replacement street signs needed 
for City streets.

07-44-00 1,424           2,000           2,000           2,500            

Street Sweeping
Street sweeping of all roads citywide; will be performed 
twice annually beginning in 2016. 

07-45-00 6,780           8,500           7,200           15,000          

Tree Trimming & Removal
Maintenance of trees located within rights-of-way on 
City streets. 

07-52-00 2,203           4,000           4,075           6,000            

Rental Equipment
Rental costs for equipment not owned by the City such 
as air compressors, tractor with extendable arm for ROW 
tree trimming, and bucket trucks. 

07-60-00 184              8,000           8,000           3,000            

Miscellaneous
Miscellaneous uncategorized expenses related to the 
maintenance of the City's street network.

09-21-00 500              400              1,000            

-               313,207      353,000      335,675      386,000        

Transportation Fund (40) Revenues and Expenses
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Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Transportation Fund (40) Revenues and Expenses

Street Programs
Miscellaneous expenses related to capital improvements 
for street maintenance. 

04-71-00 27                 

Equipment

Purchase of equipment for various street projects such 
as trucks, snowplowing equipment, tractors, mowing 
equipment.  Funding in 2016 includes the 2015 carry 
over from the tractor.

04-85-01 49,689         152,500      104,719      128,000        

Crack Seal Project Annual Crack Seal Project. 04-81-00 14,303         17,564         20,000         20,000         15,000          
Slurry Seal Project No longer used. Annual Slurry Seal Project. 04-82-00 10,970         
Street Striping Annual street striping project. 04-83-00 6,902           10,000         13,866         20,000          

Asphalt Overlay Program
Materials and service for the Asphalt Overlay Program. In 
order to keep up with the growing infrastructure needs, 
this program will be done annually.

04-85-00 220,000      220,630      225,000        

Curb & Sidewalk Program Materials and service for the Curb & Sidewalk Program. 04-90-00 63,287         7,784           100,000      100,100      100,000        

88,560         81,966         502,500      459,315      488,000        

Transfer to General Fund
Fund transfer to reimburse Streets Division for 
transportation related expenses.

20-10-00 625,000      355,000      245,000      245,000      240,000        

Transfer to Equipment Fund
No longer used. Fund transfer to purchase 
transportation related equipment.

20-42-00 111,000      

736,000      355,000      245,000      245,000      240,000        
824,560      750,173      1,100,500   1,039,990   1,114,000    
162,683      327,997      101,954      217,700      38,524          

Total Transportation Fund (40) Expenses
Ending Fund Balance Transportation Fund (40) 

Ex
p:

 
Tr

an
sf

er
s

Expenses: Transfers (550)

Ex
p:

  C
IP

Expenses: CIP



Projects Fund (95)
Updated 11/02/15

2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021

Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected
Beginning Fund Balance 243,700$             331,920$             69,604$               82$                       16,922$               16,922$               41,967$               295$                       295$                       295$                       295$                       295$                      

Revenues
Transfer from Park Donation Fund ‐                            64,764                  ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                               ‐                              

Transfer from Transportation Fund 41,000                  ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                               ‐                              

Transfer from General Fund 146,500               ‐                            ‐                            4,577                    ‐                               ‐                               ‐                               ‐                               ‐                              

Transfer from Sewer Fund ‐                            25,000                  ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                               ‐                              

Transfer of Fewson Fund Distribution 17,221                  279                       155,000               ‐                               ‐                               ‐                               ‐                               ‐                              

Grants/Donations ‐                            36,000                  134,000              

Platte County Grant for A‐Truss Bridge 25,000                  ‐                            ‐                            ‐                            ‐                           

Grant for Livable Communities 27,985                  77,821                  416                       ‐                            ‐                           

MARC Planning Sustainable Places Grants ‐                            46,318                  17,682                  113,585               ‐                            ‐                           

Platte County Outreach Grants ‐                            ‐                            5,000                    30,000                  ‐                            ‐                            40,000                 

TE Grant for Route 9 Bike/Ped Trail ‐                               ‐                            ‐                               ‐                              

Partner Contributions ‐                            ‐                            1,500                    70,000                  61,040                  61,040                  10,000                 

Projects Fund Revenues: 240,485             213,902             41,819               213,585             61,040               101,896             339,000             ‐                            ‐                            ‐                            ‐                            ‐                           

Total Sources:  484,185             545,822             111,423             213,667             77,962               118,818             380,967             295                       295                       295                       295                       295                      

Expenditures
Administration ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                               ‐                              

Police ‐                            ‐                           

Court ‐                            ‐                           

Public Works 99,868                  74,920                  15,000                  183,585               62,561                  63,561                  171,016              

Community Development ‐                            103,058               250                      

Streets ‐                            ‐                            1,040                    1,040                   

Parks 49,669                  18,240                  73,906                  30,000                  ‐                            4,750                    205,000              

Nature Sanctuary ‐                            ‐                           

Fewson Fund Projects 5,344                    ‐                            6,556                    7,500                    4,656                   

Sewer 2,727                    ‐                           

Transfers ‐                            280,000               ‐                            ‐                            ‐                               ‐                               ‐                               ‐                               ‐                              

Projects Fund Expenditures:  152,264             476,218             94,501               213,585             70,157               76,851               380,672             ‐                            ‐                            ‐                            ‐                            ‐                           

Estimated Ending Balance (deficit) :   331,921             69,604               16,922               82                       7,805                 41,967               295                     295                       295                       295                       295                       295                      



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year.        331,920          69,604                  82          16,922          41,967 

Transfer from Park Donation Fund
Transfer from the Park Donation Fund to cover expenses 
relating to the Parks/Sewer building façade 
improvements and DRJP project materials.

41601-00          64,764 

Transfer from Sewer Fund
Transfer from the Sewer Fund to assist in funding 
expenses relating to parks projects.

41631-00          25,000 

Transfer from General Fund
Transfer from the General Fund to assist in funding 
eligible projects. Funding in 2015 is for the Route 9 
Downtown Entryway Project.

41621-00             4,577 

Transfers of Fewson Fund 
Distribution

Transfer from Fewson Fund for eligible projects. 41641-00          17,221                279        155,000 

Grants/Donations 
Grant monies received for various projects in the Project 
Fund

41751-00          36,000        134,000 

Grant for Livable Communities
No longer used. Grant monies received to cover Livable 
Communities project costs. 

41781-00          77,821                416 

Grant for Planning Sustainable 
Places

MARC Planning Sustainable Places Grant funds. Grant 
awarded for Vision Downtown Parkville in 2013-14; 2015 
funding anticipated for the Route 9 Corridor Study.

41781-01          46,318          17,682        113,585 

Platte County Outreach Grants
Platte County Outreach Grant monies to be applied 
toward eligible parks projects.

41781-03             5,000          30,000          40,000 

Partner Contributions
Contributions pledged from project partners for local 
match.

41806-00             1,500          70,000          61,040          10,000 

       545,822        111,423        213,667        118,818        380,967 Total Projects Fund (95) Revenues
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Projects Fund (95) Revenues and Expenses



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Projects Fund (95) Revenues and Expenses

Grants/Donations Expenses Grant monies used for eligible street projects. 04-11-00             1,040 

                  -                     -                     -               1,040                   -   

Livable Communities Study
No longer used. Expenses relating to the Livable 
Communities Study covered by the Livable Communities 
Grant.

04-12-00          49,032 

TE Projects/Route 9 Bicycle-
Pedestrian Trail

No longer used. Expenses relating to the design and 
engineering of the Route 9 Bicycle-Pedestrian Trail.

04-13-00          25,889 

Route 9 Corridor Study

Expenses related to the Route 9 Corridor Study funded 
through a Planning Sustainable Places Grant. Will be 
paired with $15,000 of local match from the General 
Fund.

04-14-00        183,585          60,000 

Downtown/Entryway 
Improvement Design

Expenses relating to the downtown/entryway 
improvement design covered by a grant.

04-24-00          15,000             3,561        171,016 

         74,920          15,000        183,585          63,561        171,016 

45 Highway Corridor Plan
No longer used. Expenses relating to the 45 Highway 
Corridor Plan.

04-17-00          20,000 

PSP Downtown Master Plan
No longer used. Expenses relating to the PSP Downtown 
Master Plan.

04-20-00          83,058                250 

       103,058                250                   -                     -                     -   

PAC Detention Pond Dredging
No longer used. Expenses related to the dredging of the 
PAC detention pond.  Awarded a partial Platte County 
outreach grant of $5,000.  

04-21-00             7,980 

Parks/Sewer Building Façade 
Improvements

Expenses related to installing a new roof, new doors and 
windows and making other designed building 
improvements. 

04-22-00             1,836          72,954             4,750 

English Landing Park Restroom 
Improvements

Outreach grant funding related to renovations for the 
English Landing Park restroom. Project also includes 
funding from the General Fund and Park Donations Fund. 

04-24-00          30,000        205,000 

DRJP Project Materials
No longer used. To fund materials for additional DRJP 
projects.

04-23-00             8,424                952 

         18,240          73,906          30,000             4,750        205,000 

Fewson Fund Projects Expenses related Fewson Fund projects. 04-01-00             5,344             7,500             4,656 

                  -               5,344                   -               7,500             4,656 

Transfer to General Fund
Transfer of surplus funds from prior projects to General 
Fund.

20-10-00        280,000 

       280,000                   -                     -                     -                     -   
       476,218          94,500        213,585          76,851        380,672 
         69,604          16,923                  82          41,967                295 

Expenses: Sewer

Total Projects Fund (95) Expenses
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Park Donations (63)
Last Updated 11/20/15

2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021

Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected
Beginning Fund Balance 70,847$               45,462$               45,767$               45,794$               45,794$               39,873$               37,373$               39,873$                 42,373$                 42,373$                 44,873$                

Revenues
Transfer from Park Reservations & Fees 576                       ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                              

Transfer from Parkland Dedication Fund 43,362                  ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                              

Dog Park Donations 2                          

General Donations 6,592                    332                       ‐                            4,640                    4,700                    2,500                    2,500                    2,500                      2,500                      2,500                      2,500                     

Park Donations Fund Revenues: 50,530               332                     ‐                          4,642                 4,700                 2,500                 2,500                 2,500                   2,500                   2,500                   2,500                  

Total Sources: 121,377             45,794               45,767               50,437               50,494               42,373               39,873               42,373                 44,873                 44,873                 47,373                

Expenditures
Parks Projects 11,151                  ‐                            15,000                  5,631                    10,621                  5,000                   

Transfers 64,764                  ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                               ‐                               ‐                               ‐                              

Park Donations Expenditures:  75,915               15,000               5,631                 10,621               5,000                 ‐                          ‐                            ‐                            ‐                            ‐                           

Estimated Ending Balance (deficit) :   45,462               45,794               30,767               44,805               39,873               37,373               39,873               42,373                 44,873                 44,873                 47,373                

Restricted Donations 1,560 1,560 1,560 1,560 1,560



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year.           70,847           45,462           45,767           45,794       40,183 

Transfer from Park Reservations 
& Fees

No longer used. Now included in Donations. 41901-00 576               

Transfer from Parkland 
Dedication Fund

No longer used. Now included in Donations. 41901-00 43,362         

Donations
Miscellaneous grants and private donations to Parkville 
parks.

40901-00 6,592           332               4,700           2,500       

121,377       45,794         45,767         50,494         42,683     

Park Expenses
Contributions for parks improvements and projects. 
Funding in 2015 will be carried over to 2016 for the 
renovation of the English Landing Park Restroom. 

05-41-00 11,151         15,000         10,311         5,000       

Transfer to Projects Fund No longer used. Transfer to Projects Fund to supplement 
eligible projects.

20-20-00 64,764         

75,915         -               15,000         10,311         5,000       
45,462         45,794         30,767         40,183         37,683     

Parks Donation Fund (63) Revenues and Expenses

Total Park Donations Fund (63) Revenues
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Total Park Donations Fund (63)  Expenses
Ending Fund Balance Park Donations Fund (63)
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Last Updated 11/06/15

2011 2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021
Actual Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected

Beginning Fund Balance $13,294 (2,692)$               309$                   2,312$                404$                   404$                   404$                   539$                   2,054$                  3,584$                  5,130$                  6,691$                  8,267$                  
Revenues

Guest Room Tax 4,014                  3,001                  2,003                  1,592                  1,500                  972                      1,500                  1,515                  1,530                    1,545                    1,561                    1,577                    1,592                    
Partner Contributions 1,500                  1,411                  1,411                  

Transfer from Carry Over -                           -                           
Transfer from General Fund 20,000                20,000                

Eco Devo Fund Revenues: 4,014               23,001             22,003             3,092               1,500               2,383               2,911               1,515               1,530                 1,545                 1,561                 1,577                 1,592                 

Total Sources: $17,308 $20,309 $22,312 $5,404 $1,904 $2,787 $3,315 $2,054 $3,584 $5,130 $6,691 $8,267 $9,860

Expenditures
Advertising -                           -                           -                           

Economic Development 20,000                20,000                20,000                5,000                  -                           2,776                  2,776                  -                           -                             -                             -                             -                             -                             

Eco Devo Fund Expenditures: 20,000             20,000             20,000             5,000               -                        2,776               2,776               -                        -                          -                          -                          -                          -                          

Estimated Ending Balance (deficit) :  ($2,692) $309 $2,312 $404 $1,904 $11 $539 $2,054 $3,584 $5,130 $6,691 $8,267 $9,860

Guest Room Tax/Economic 
Development (46)



Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year. 309                          2,312                312                404                539 

Guest Room Tax
Proceeds from the 5% guest room tax applied to 
overnight hotel/motel room stays.

41001-00 2,003           1,592           1,500           1,500           1,515           

Parkville EDC Contribution
Partnership funding from the EDC for joint projects such 
as feasibility studies and outside consultants.

41201-00 1,411           

Transfers Transfers from other funds. 41003-00 20,000         1,500           

22,312         5,404           1,812           3,315           2,054           

Economic Development - PEDC
No longer used. Annual membership dues for the 
Parkville Economic Development Council. Moved to 
Administration Department.

07-03-00 20,000         

Economic Development - Other
Other miscellaneous economic development projects, 
studies, fees, etc. 

07-03-00 5,000           2,776           

20,000         5,000           -               2,776           -               
2,312           404              1,812           539              2,054           

Total Economic Development Fund (46) Revenues

Re
ve

nu
es

Economic Development Fund (46) Revenues and Expenses

Total Economic Development Fund (46) Expenses
Ending Fund Balance Economic Development Fund (46) 
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Nature Sanctuary Fund (60)
Last Updated 11/11/15

2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021

Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected
Beginning Fund Balance 34,532$                41,129$                40,821$                36,496$                42,781$                42,781$                42,581$                39,381$                37,909$                  36,464$                  35,047$                  33,659$                 

Revenues
Donations 8,265                    6,058                    6,539                    2,000                    2,678                    2,850                    1,500                    2,020                    2,040                      2,061                      2,081                      2,102                     

Memberships ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                              

Programs ‐                             ‐                             ‐                             1,500                    ‐                             1,500                    1,500                    1,508                    1,515                      1,523                      1,530                      1,538                     

Sales ‐ Tees Shirts ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                              

Grants ‐                             ‐                             ‐                             ‐                            

Miscellaneous ‐                             ‐                             ‐                             ‐                            

Nature Sanctuary Fund Revenues: 8,265                 6,058                 6,539                 3,500                 2,678                 4,350                 3,000                 3,528                 3,555                   3,583                   3,611                   3,640                  

Total Sources: 42,797              47,187              47,360              39,996              45,459              47,131              45,581              42,909              41,464                40,047                38,659                37,298               

Expenditures
Expenditures 1,668                    1,366                    4,579                    4,000                    5,315                    4,550                    6,200                    5,000                    5,000                      5,000                      5,000                      5,000                     

Transfers ‐                             5,000                    ‐                             ‐                             ‐                             ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                              

Nature Sanctuary Fund Expenditures:  1,668                 6,366                 4,579                 4,000                 5,315                 4,550                 6,200                 5,000                 5,000                   5,000                   5,000                   5,000                  

Estimated Ending Balance (deficit) :   41,129              40,821              42,781              35,996              40,144              42,581              39,381              37,909              36,464                35,047                33,659                32,298               



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year. 41,129                  40,821 36,496         42,781                  42,531 

Donations Gifts from private citizens or groups. 40901-00 6,058           6,539           2,000           2,800                       1,500 

Programs Registration fees for events and programs. 40903-00 1,500           1,500                       1,500 

47,187         47,360         39,996         47,081         45,531         

Special Projects

Special improvement amenities for Nature Sanctuary 
grounds and facilities such as benches, picnic tables, etc. 
Funds in 2016 are planned to assist with the local match 
for a TRIM grant for tree removal.

15-00-00 1,366           1,610           2,500           

Transfer to the General Fund
No longer used. Transfer to the General Fund to support 
Nature Sanctuary projects or operating expenses.

20-10-00 5,000           

6,366           -               -               1,610           2,500           

CIP Equipment

Funding in 2016 includes power pruner and compact 
tractor (self-propelled brush hog hand unit) for mowing 
and hauling.  New compact tractor will replace existing 
25-year old tractor.

04-31-00 4,225           3,700           

CIP Projects
Permanent capital improvements in the Nature 
Sanctuary, such as trail extensions, roadway repairs, and 
utility improvements. None planned in 2016.

04-41-00 354              4,000           2,940           

-               4,579           4,000           2,940           3,700           
6,366           4,579           4,000           4,550           6,200           

40,821         42,781         35,996         42,531         39,331         

Total PNS Donation Fund (60) Revenues

PNS Donation Fund (60) Revenues and Expenses

Total PNS Donation Fund (60) Expenses
Ending Fund Balance PNS Donation Fund (60)
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Fewson Fund (45)
Last Updated 11/06/15

2011 2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021
Actual Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected

Beginning Fund Balance $529,213 538,487$             545,515$             557,014$             542,164$             557,891$             557,891$             570,887$             569,859$               574,259$               576,959$               579,359$               581,759$              

Revenues
Interest Income 17,091                 11,589                 6,283                   5,937                   5,964                   3,048                   5,450                   5,450                   12,000                   8,600                      8,000                      8,000                      8,000                     

Miscellaneous ‐                            ‐                            28,285                 ‐                            ‐                            ‐                            ‐                            ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Return on Investments ‐                            2,261                   ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Gain on Investments 8,475                   8,475                   ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Earned on Investments 14,288                 ‐                            ‐                            987                       ‐                            ‐                            ‐                            ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Total Fewson Fund Revenues 31,379               13,850               34,569               6,924                 5,964                 11,523               13,925               5,450                 12,000                 8,600                   8,000                   8,000                   8,000                  

Total Sources 560,592             552,337             580,084             563,938             548,128             569,414             571,816             576,337             581,859               582,859               584,959               587,359               589,759              

Expenditures
Purchase of Interest on Bonds 968                       ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Loss on Investment 15,029                 6,682                   8,642                   3,042                   900                       329                       500                       1,000                   1,500                      1,500                      1,500                      1,500                      ‐                             

Trust/Bank Fees 5,453                   139                       139                       73                         150                       88                         150                       100                       150                         150                         150                         150                         150                        

Federal Tax 656                       ‐                           

Distribution to City (50% of Proceeds) 2,932                   2,982                   ‐                            279                       2,675                   5,950                      4,250                      3,950                      3,950                      3,950                     

Distribution to City (from Prior Years) 14,289                 ‐                            ‐                            ‐                            ‐                            2,703                  

Project Loans ‐                            ‐                            ‐                            155,000               ‐                            ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Transfers ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                            ‐                              ‐                              ‐                              ‐                              ‐                             

Fewson Fund Expenses 22,105               6,821                 23,069               6,047                 159,032             417                    929                    6,478                 7,600                   5,900                   5,600                   5,600                   4,100                  

Estimated Ending Balance (deficit) :   538,487             545,516             557,014             557,891             389,096             568,998             570,887             569,859             574,259               576,959               579,359               581,759               585,659              

Cash and Investments
Long Term Investments 397,000             316,000              154,500               153,000               201,500               200,000               200,000              

Cash and Money Market Acconts 172,516             98,859                302,259               344,959               337,859               381,759               385,659              

Loan to City ‐                           155,000              117,500               79,000                 40,000                 ‐                            ‐                            

Total Cash and Investments                569,516                 569,859                   574,259                   576,959                   579,359                   581,759                   585,659 

Notes: The distribution to the City is calculated as 50% of interest earnings and gain on investment minus any administrative fees. 



Type Account Description Account

 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Beginning Fund Balance Projected carryover from prior year. 545,515             557,014        542,164        557,891        570,887 

Interest Income
Interest earned on investments.  George Fewson 
stipulated that 1/2 of earnings be retained in the fund.

41701-01 6,283           5,937           5,964           5,450           5,450           

Miscellaneous
Miscellaneous revenues including donations, tax refunds, 
etc.

41801-00 28,285         

Gain on Investment Any capital gains on investments from the previous year. 41804-00 987              8,475           

Earned on Investments
Monies earned on investments through CD's and cash on 
hand for the purpose of loans to fund specific projects.

41901-00

580,084      563,938      548,128      571,816      576,337      

Loss on Investment Losses on investments from the previous year. 09-50-00 8,642           3,042           900              500              1,000           

Trust/Bank Fees Fees deducted prior to receiving the gain on investment.  09-50-01 139              73                 150              150              100              

Distribution to City (50% of 
proceeds)

Per trust requirements, 50% of interest earnings plus any 
gain on investment (minus administrative fees) is 
returned to the City for eligible projects. 

20-01-00 2,982           279              2,675           

Distribution to City (Reserved 
from prior years)

Distribution proceeds held from prior years due to lack 
of an eligible project. 

20-02-00 14,289         2,932           2,703           

Project Loans
Interest bearing loan to support eligible capital projects 
of the City.

155,000      

23,069         6,047           159,032      929              6,478           
557,014      557,891      389,096      570,887      569,859      

Total Fewson Fund (45) Revenues
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Fewson Fund (45) Revenues and Expenses

Total Fewson Fund (45) Expenses
Ending Fund Balance Fewson Fund (45) 
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Combined Debt Service Funds
Last Updated 10/22/15

2012 2013 2014 2015 2015 2016 2017 2018 2019 2020 2021
Actual Actual Actual Budget Projected Budget Projected Projected Projected Projected Projected

Revenues
COPs Revenues (22) 555,644               550,801               564,464               564,517               570,030               330,636               373,581               404,541               415,799                 415,448                 434,050                

Transfer from Sewer Fund (30) 198,952               202,233               191,504               333,505               335,109               185,490               181,701               182,867               183,720                 179,450                 180,135                

River Park NID Revenues (21) 323,302               327,408               323,969               324,000               322,180               321,300               324,000               324,000               324,000                 154,412                 ‐                              

Brush Creek NID Revenues (23) 2,083                   392,550               256,148               252,997               392,550               392,550               392,550                 392,550                 392,550                

Brink Meyer NID Revenues (24) 1,522                   278,496               182,874               149,988               278,496               278,496               278,496                 278,496                 278,496                

Total Debt Service Revenues: 1,077,898         1,080,442         1,083,542         1,893,068         1,666,341         1,240,411         1,550,328         1,582,454         1,594,564           1,420,355           1,285,231          

Expenditures
Debt Retirement

COPs (22) 451,755               463,146               468,123               478,740               478,740               330,636               373,581               404,541               415,799                 415,448                 434,050                

Sewer Service Debt (30) 198,952               202,233               191,504               333,505               335,217               185,490               181,701               182,867               183,720                 179,450                 180,135                

River Park NID (21) 317,313               322,296               321,787               321,856               321,856               321,300               318,875               320,175               320,794                 320,719                 ‐                              

Brush Creek NID (23) 230,663               230,663               189,088               395,938               394,563               393,038                 396,288                 394,313                

Brink Meyer NID (24) 182,875               182,874               149,988               287,888               288,613               289,188                 289,613                 289,888                

Reserves
COPs (22) 103,889               87,654                 91,852                 85,777                 91,290                 ‐                            ‐                            ‐                               ‐                               ‐                              

River Park NID (21) 5,989                   5,113                   2,183                   2,144                   324                       5,125                   3,825                   3,206                      (166,307)                ‐                              

Brush Creek NID (23) ‐                            161,887               20,013                 63,909                 (3,388)                  (2,013)                  (488)                        (3,738)                    (1,763)                   

Brink Meyer NID (24) ‐                            95,622                 ‐                            ‐                            (9,392)                  (10,117)                (10,692)                  (11,117)                  (11,392)                 

Total Debt Service Expenditures: 1,077,898         1,080,442         1,075,448         1,893,070         1,660,977         1,240,410         1,550,328         1,582,454         1,594,564           1,420,355           1,285,231          

Debt Service Fund Reserve Balances
COPs (22) 237,969               325,623              417,475             503,252             594,542             ‐                       ‐                          ‐                          ‐                             ‐                             ‐                             

River Park NID Retirement (21) 146,531               151,644              153,827             155,970             154,151             154,151              159,276             163,101             166,307               ‐                             ‐                             
Brush Creek NID Reserve (23) 2,083                 148,770             12,368               66,548                318,445             301,232             285,545               266,607               249,644              

Brush Creek NID Maintenance Reserve (23) 15,200               9,728                 19,456                45,600               60,800               76,000                 91,200                 106,400              
Brink Meyer NID Reserve (24) 1,522                 93,894               206,511             193,145             179,203               164,837               150,195              

Brink Meyer NID Maintenance Reserve (24) 3,250                 9,750                 13,000               16,250                 19,500                 22,750                
Total Debt Service Reserves 384,500               151,644              574,907             920,337             770,788             240,155              739,582             731,278             723,305               542,144               528,990              

Restricted Bond Reserve Funds
COPs (22) 640,000               640,000              640,000             640,000             640,000            

Brush Creek NID Retirement (23) ‐                        ‐                       398,225             398,225             398,225             398,225              398,225             398,225             398,225               398,225               398,225              
Brink Meyer NID Retirement (24) ‐                        ‐                       290,288             290,288             290,288             290,288              290,288             290,288             290,288               290,288               290,288              

Total Bond Reserve Funds 640,000               640,000              1,328,513         1,328,513         1,328,513         688,513              688,513             688,513             688,513               688,513               688,513              

Assumptions:

2. 2006 COPs bond reserve is used to pay down principal for Series 2015 Refunding. 

3. Future reserve balances (2017 and beyond) for Brush Creek and Brink Meyer NIDs are dependent on collection of delinquent assessments. 

4. COPs revenues include General Fund transfers and a portion of temporary operating levy revenues

5. NID revenues include assessments, interest, and interfund loans (emergency reserve transfers).

1. Restricted bond reserves are typically held to mitigate risk for bondholders and are used to make the final payment for outstanding bond issues. 



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

River Park Special Assessment
Assessment levied on property owners in the River Park 
NID.

41001-00 327,198    323,803              323,800        322,000 321,100       

Interest Income Interest earned from general fund investments. 41701-00 211            167                              200                180 200               

327,408    323,969       324,000       322,180       321,300       

Bond Principal Payment of bond principal. 10-01-00 265,000    270,000       275,000       275,000       280,000       

Bond Interest
Payment of bond interest.  Drop in interest payments is 
due to refinancing of bond issue at lower interest rates.

10-02-00 56,713      51,363         46,256         46,256         40,700         

Bond Fees Payment of bond fees. 10-03-00 583            424               600               600               600               

River Park NID Reserve
Transfer of outstanding balance to be held in reserve for 
future debt payments.  

20-01-00 5,113        2,183           2,144           324               

327,409    323,970       324,000       322,180       321,300       

Type Account Description Account
2013 

Actual
 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Property Taxes Property taxes collected for debt service. 41001-00 328,479    332,383       337,167       338,500       330,536       
Interest Income Interest earned from investments. 41701-00 299            2,854           2,100           2,700           100               

Interest on COPS Reserved Funds Interest earned from investments. 41701-01 8,022        8,227           8,000           11,580         

Transfer from General Fund This fund transfer covers the lease payment on City Hall. 42020-00 214,000    221,000       217,250       217,250       

550,800    564,464       564,517       570,030       330,636       

2006 COPS Bond Principal Payment of bond principal. 10-01-00 235,000    250,000       270,000       270,000       270,000       

2006 COPS Bond Interest Payment of bond interest. 10-02-00 224,496    215,098       204,890       204,890       56,636         

2006 COPS Bond Fees Payment of bond fees. 10-03-00 3,650        3,025           3,850           3,850           4,000           

COPs Debt Reserve
Monies transferred to the General Debt Reserve; 
anticipated for early debt retirement.

20-01-00 87,654      96,341         85,777         91,290         

550,800    564,464       564,517       570,030       330,636       Total COPs (22) Expenses
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Total River Park NID Bonds (21) Expenses

River Park NID Bonds (21) Revenues and Expenses
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Total River Park NID Bonds (21) Revenues

Total COPs (22) Revenues
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Certificates of Participation (COPs) (22) Revenues and Expenses



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Brush Creek Special Assessment
Assessment levied on property owners in the Brush 
Creek NID.

41001-00        388,030        248,497 248,497       

Penalties
Fees collected by the County and remitted to the City for 
assessments that are collected after the deadline. 

               843 

Interest Income Interest earned from general fund investments. 41701-00             4,520             6,808 4,500           

-                 -                    392,550       256,148       252,997       

Bond Principal Payment of bond principal. 10-01-00

Bond Interest
Payment of bond interest.  Drop in interest payments is 
due to refinancing of bond issue at lower interest rates.

10-02-00 228,663       228,663       187,088       

Bond Fees Payment of bond fees. 10-03-00 2,000           2,000           2,000           

Brush Creek NID Reserve
Transfer of outstanding balance to be held in reserve for 
future debt payments.  

20-01-00 146,687       10,285         54,181         

Brush Creek Maintenance 
Reserve

Transfer of portion of assessments designated for 
maintenance on the improvements during the life of the 
bonds.

20-02-00 15,200         9,728           9,728           

-                 -                    392,550       250,676       252,997       

Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Brink Meyer Special Assessment
Assessment levied on property owners in the Brink 
Meyer NID.

41001-00        275,166 

Interfund Loan
Loan from Emergency Reserve Fund (or other sources) to 
cover shortfalls in assessment collections. 

       177,899 146,758       

Interest Income Interest earned from general fund investments. 41701-00             3,330             4,975 3,230           

-                 -                    278,496       182,874       149,988       

Bond Principal Payment of bond principal. 10-01-00
Bond Interest Payment of bond interest. 10-02-00 180,874       180,874       147,988       
Bond Fees Payment of bond fees. 10-03-00 2,000           2,000           2,000           

Brink Meyer NID Reserve
Transfer of outstanding balance to be held in reserve for 
future debt payments.  

20-01-00 92,372         

Brink Meyer Maintenance 
Reserve

Transfer of portion of assessments designated for 
maintenance on the improvements during the life of the 
bonds.

20-02-00
3,250           

-                 -                    278,496       182,874       149,988       

Re
ve

nu
es

Total Brush Creek NID Bonds (23) Revenues

Brush Creek NID Bonds (23) Revenues and Expenses

Re
ve

nu
es

Total Brink Meyer NID Bonds(24)  Revenues

Total Brush Creek NID Bonds (23) Expenses

Brink Meyer NID Bonds (24) Revenues and Expenses

Total Brink Meyer NID Bonds (24)  Expenses



Type Account Description Account
 2013 
Actual

 2014 
Actual

2015
Budget

 2015 
Projected

2016
Budget

Re
ve

nu
es

 Sewer Fund Transfer to pay all Sewer Fund debt. 41901-00 202,233    191,504       332,784       335,109       185,515       

202,233    191,504       332,784       335,109       185,515       

System Renewal Lease Lease payment on sewer plant. 10-04-00 18,456      18,456         149,351       151,063       
SRF Principal Payment of bond principal. 12-11-00 140,000    140,000       145,000       145,000       150,000       
SRF Interest Payment of bond interest. 12-11-01 33,865      32,684         29,897         29,897         26,975         
SRF Administration Fee Payment of bond fees. 12-11-02 9,912        364               8,536           9,149           8,520           

202,233    191,504       332,784       335,109       185,495       Total Sewer Service Debt (30) Expenses

Sewer Service Debt (30) Revenues and Expenses

Total Sewer Service Debt (30) Revenues

Ex
pe

ns
es



Capital Improvement Program
FY 2016

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Administration/IT Equipment Replacement Microsoft Exchange Server
New server to facilitate completion of the 
implementation of the Microsoft Exchange 
2013 system.

100% General Fund
 $            5,000  $            5,000 

Administration/IT 
Total  $            5,000  $            5,000 

Com Dev
Multi-year 
Project

Year 3 of 3
Upgrade Zoning and 
Subdivision Regulations

Current regulations were developed over the 
past 50 years. Many sections are outdated 
and conflict with adopted plans. 12-18 month 
process will include legal reviews and public 
engagement. Initial work began in 2014, and 
approximately $18,000 will be expended in 
2015.

100% General Fund  $          85,000  $         67,000 

Com Dev Equipment Replacement Line Locator Kit

The City currently uses an approximately 15-
year old very basic magnetic locator, with 
limited application for shallow locates, not 
suited to meet current locating requirements 
per state law. Recommend replacing with   
Schonstedt XTpc-Plus Multi-Frequency cable 
and pipe  locator or equivalent ($2,500 to 
$2,700), and a sub-meter handheld GPS unit 
($2,300 to $2,700).  Refurbished or new.

100% General Fund  $            5,000  $            5,000 

Com Dev Project New
Demolish Home on City 
Property (6201 Hwy 9)

Home is located on City parkland that was 
dedicated in 2006. The developer is obligated 
to demolish the home at the time of 
development. The City cannot force the 
developer to act sooner, but may potentially 
recoup the costs through a development 
agreement. Property generates numerous 
citizen complaints.

100% General Fund

 $          15,000  $         15,000 

Com Dev Equipment Replacement Inspections Vehicle

Replace 2004 Ford Taurus with similar sedan 
due  to increasing age and maintenance costs 
due to age of parts. Vehicle is shared by other 
departments and used for out-of-town travel 
which is now limited due to reliability. Staff 
performed a cost-benefit analysis and 
determined replacement is more affordable 
than eliminating the vehicle from the fleet 
and paying mileage.

100% General Fund ($3000 
trade-in value included)

 $          22,000  $         22,000 
Com Dev Total  $       127,000  $       109,000 



Capital Improvement Program
FY 2016

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Parks Project New Parks Master Plan Update

Update to the 2008 Parkville Parks Plan (P3). 
Much of P3 has been implemented or needs 
to be re-evaluated due to changing priorities. 
The addition of Platte Landing Park to the 
system requires a re-evaluation of priorities, 
needs, and proper locations for future 
amenities. Consultant selection is complete, 
and staff recommends issuing a notice to 
proceed after the first of the year. 

81% City; 19% Platte County 
Grant (Projects Fund)

 $          52,000  $         42,000 

Parks
Multi-year 
Project

Year 2 of 6
Replace or Improve/Expand 
Permanent Restroom Facility in 
English Landing Park

Project involves improvements to the 
restroom facility near the entrance of English 
Landing Park. Desired improvements include a 
family restroom and ADA access. Design is 
underway based on current budget; anticipate 
merging project with maintenance and 
storage facility.

7.0% Park Donations; 19% 
Platte County Outreach 
Grant;  74% Fewson Fund 
loan

 $       210,000  $       160,000 

Parks Project New
Maintenance and Equipment 
Storage Facility

Storage and shop area to protect  and 
maintain equipment.  Shop location is 
proposed in conjunction with the ELP 
Restroom Facility.  The cost includes the site 
improvements associated with the building 
(access drive, fence, etc.)

100% General Fund  $          75,000  $         75,000 

Parks Project New
English Landing Parks Low 
Water Crossing Improvements

This project would raise the low water 
crossing in English Landing Park to reduce the 
amount of time the park is closed due to 
backwater from the Missouri River flooding 
out the crossing.

75% FEMA Grant, 25% 
General Fund

 $       200,000  $         50,000 

Parks Project New
5K/10K Markers and Parks 
Signage

Install permanent start/finish markers, mile 
markers and directional signs for the 5K and 
10K routes. Install permanent displays for 
park signage showing the amenities in the 
park and race routes.

100% General Fund

 $          10,000  $         10,000 

Parks Equipment Replacement Zero Turn Mower
Replace 1 of 2 aging zero turn mowers used to 
maintain small parks and rights-of-way. 

100% General Fund
 $          17,500  $         17,500 

Parks Total  $       564,500  $       354,500 



Capital Improvement Program
FY 2016

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Police Equipment Replacement Patrol Vehicle
2016 AWD Police Ford Taurus Sedan including 
emergency equipment, video, radio, etc.

100% General Fund
 $          35,115  $         35,115 

Police Equipment Replacement In-Car Video Systems

Replace existing in-car video system with 
updated system. Purchase two systems in 
2016 and one in 2017. Will be on a five-year 
maintenance cycle to match warranty pending 
wear and tear. 

100% General Fund

 $            7,420  $            7,420 
Police Total  $          42,535  $         42,535 

Sewer

Equipment Replacement Sludge Application Equipment

Equipment replacement for the tractor (two 
tires and four wheel rims) and wagon (hoes 
and hydraulic ram gate) that are used to haul 
and distribute biosolids on agricultural fields. 100% Sewer Fund  $            7,000  $            7,000 

Sewer

Multi-Year 
Project Year 1 of 2

WWTP Headworks Screen 
Rebuild

Rebuild the influent mechanical bar screen at 
the WWTP. Screen is used to filter out 
plastics, rags and debris. Includes replacing 
the screen links, media shafts, and drive chain 
links. Begin design/bidding in 2016, construct 
in 2017. 100% Sewer Fund  $            3,000  $            3,000 

Sewer
Project New WWTP Site Improvements

Includes a pole barn to protect and secure 
tractor, sludge wagon, pumps, and other 
equipment. 100% Sewer Fund  $          90,000  $         90,000 

Sewer

Project Maintenance Clarifier Floor

Includes removal of replacement of the grout 
topping on the clarifier floor. One will be 
completed in 2016 and the other in 2018. 100% Sewer Fund  $          45,000  $         45,000 

Sewer

Project Maintenance WWTP Mission Control

Mission control is the system for remote 
alarming and communications. It allows 
operators to remotely adjust key equipment 
at the WWTP. This project will upgrade the 
existing dial-up system and includes a laptop 
or tablet for remote use by on-call staff. 100% Sewer Fund  $          12,000  $         12,000 

Sewer Multi-year 
Project Year 2 of 2

Pinecrest Pump Station 
Reconstruction

Complete a project started in 2015 to rebuild 
the pump station wetwell with new cover, 
hoist, guiderais, terminal boxes. 100% Sewer Fund  $          16,000  $         16,000 

Sewer
Project Maintenance

Miscellaneous Pump Station 
Improvements

Includes installation of FF Hwy Pump Station 
valves and mission unit, Pinecrest Valve pit lid, 
and McAfee level transducer. 100% Sewer Fund  $          11,800  $         11,800 



Capital Improvement Program
FY 2016

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Sewer Multi-year 
Project Year 1 of 2 45 Hwy Pump Station

Installation of new pumps and controls. Begin 
design in 2016 with installation in 2016. 100% Sewer Fund  $            6,200  $            6,200 

Sewer

Multi-year 
Project Year 2 of 2

Sanitary Sewer Phase 2 Line 
Repairs

Includes cured-in-place (CIPP) lining and open-
cut excavation repairs to gravity sewer pipes 
based on recommendations from CCTV 
reports and prior Sanitary Sewer Evaluation 
Study  (SSES). Project was started in 2015 but 
will be completed in 2016.  100% Sewer Fund  $       252,000  $       252,000 

Sewer
Multi-year 
Project Year 1 of 2

Sanitary Sewer Phase 3 
Manhole Repairs

Repair or install new manholes to access areas 
downtown per SSES recommendations. The 
project is critical for access to older sewer 
lines. 100% Sewer Fund  $       230,000  $       230,000 

Sewer

Project New Sewer Evaluation and Mapping

Review and evaluate existing information 
about sewers and create updating mapping to 
assist with line locates and emergency calls. 
Maps have not been created since 2007. 100% Sewer Fund  $            6,500  $            6,500 

Sewer

Project Maintenance CCTV and Cleaning

Program to clean and televise (closed-circuit 
television) a portion of the City's sewers each 
year. Funding is recommended to examine 
the entire sewer system on an 8-year cycle. 100% Sewer Fund  $          55,000  $         55,000 

Sewer Total  $       734,500  $       734,500 



Capital Improvement Program
FY 2016

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Streets Equipment New Ditch bank mower

New tractor with cab and extendable arm 
mower for cutting back trees and heavy brush 
along right of ways. Was budgeted as 
replacement in 2015 but, due to low trade-in 
value, staff recommends keeping existing 
mowers in fleet.

100% Transportation Fund

 $          65,000  $         65,000 

Streets Equipment New Mower Attachment

80 inch mower attachment for existing 3930 
tractors that is used for mowing rights-of-way. 
Existing equipment is 20+ years old and repair 
parts are not available. Limited or no trade-in 
value anticipated.

100% Transportation Fund

 $            8,000  $            8,000 

Streets Maintenance New 2" Asphalt Mill and Overlay
Contractor to roto-mill and asphalt overlay 
various streets in the City that have become 
deteriorated. 

100% Transportation Fund
 $       200,000  $       225,000 

Streets Maintenance New Curb & Sidewalk Repair
Repair defective sections of curb and sidewalk 
due to offsets in the sidewalks and general 
deterioration of the curbs.

100% Transportation Fund

 $       100,000  $       100,000 

Streets Maintenance New Crack Sealing

City crews use a rented machine from 
Weatherby lake for $750 per week and plan 
on 4 weeks of use in addition to purchasing 
approx. 15 tons of sealing material to seal 
cracks up to 1" in width. Covers approx. 15 
lane miles.

100% Transportation Fund

 $          15,000  $         15,000 

Streets Maintenance New Street Striping
Needed to re-paint faded areas on the 
pavement such as centerlines and stop bars 
for traffic safety.

100% Transportation Fund
 $          20,000  $         20,000 

Streets Equipment Replacement
Street Department 
Truck/Plow/Spreader

Ten trucks in street fleet. Currently on a 10-
year cycle to replace 1 each year. Replace 
dumptruck, 1-ton, 4-wheel drive with 
snowplow and spreader.

100% Transportation Fund

 $          55,000  $         55,000 
Streets Total  $       463,000  $       488,000 
Grand Total  $    1,936,535  $    1,733,535 

2016 Budget Impact
By Funding Source

General Fund  $       351,035 
Sewer Fund  $       734,500 

Transportation Fund  $       488,000 
Other Fund  $       160,000 

TOTAL  $    1,733,535 



Capital Improvement Program
FY 2017

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Admin/IT Equipment Replacement Phone System

Upgrade of the aging phone system at City 
Hall. The current system is no longer 
supported, and it is difficult to find parts for 
maintenance. 100% General Fund  $          30,000  $          30,000 

Admin/IT Equipment Replacement Computer Replacement Cycle

Begin a cycle to replace 25% of office 
computers each year in order to maintain a 
four-year replacement cycle for software, 
hardware, operating systems, and warranties.

100% General Fund

 $            6,000  $            6,000 
Admin/IT 
Total  $          36,000  $          36,000 

Com Dev Equipment Replacement Plotter

The existing plotter is 10 years old, and it can 
no longer be serviced.  Staff has evaluated 
options and concluded that replacing the 
plotter with a combination plotter scanner 
would best serve the City and would pay for 
itself within a 10 year life of the equipment. 

100% General Fund  $            8,000  $            8,000 

Com Dev 
Total

 $            8,000  $            8,000 

Parks
Multi-Year 
Project

Year 3 of 6
Replace or Improve/Expand 
Permanent Restroom Facility in 
English Landing Park

1st Loan Repayment Due on Fewson Loan.

7.0% Park Donations; 19% 
Platte County Outreach 
Grant;  74% Fewson Fund 
loan  $        210,000  $          39,900 

Parks Equipment Replacement Zero Turn Mower
Replace second of two aging zero turn 
mowers used to maintain small parks and 
rights-of-way.

100% General Fund
 $          17,500  $          17,500 

Parks Total  $        227,500  $          57,400 

Nature 
Sanctuary

Project Nature Sanctuary Entry Pavilion

Construct an interpretive center for the 
Nature Sanctuary.  The shelter would be 
functional for three of the four seasons.  It 
would hold picnic tables and storage space for 
the program supplies, tables and chairs.  The 
shelter includes a small office space and 
family restroom.

80% Grants/Donations; 20% 
Nature Sanctuary Fund

 $        120,000  $          24,000 
Nature 
Sanctuary 
Total  $        120,000  $          24,000 



Capital Improvement Program
FY 2017

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Police Equipment Replacement In-Car Video Systems

Replace existing in-car video system with 
updated system. Purchase two systems in 
2016 and one in 2017. Will be on a five-year 
maintenance cycle to match warranty pending 
wear and tear. 

100% General Fund

 $            4,075  $            4,075 

Police Equipment Replacement Patrol Vehicle
2017 AWD Police Ford Taurus Sedan including 
emergency equipment, video, radio, etc.

100% General Fund
 $          35,850  $          35,850 

Police Total  $          39,925  $          39,925 

Sewer

Multi-Year 
Project Year 2 of 2

WWTP Headworks Screen 
Rebuild

Rebuild the influent mechaical bar screen at 
the WWTP. Screen is used to filter out plastics, 
rags and debris. Includes replacing the screen 
links, media shafts, and drive chain links. 
Begin design/bidding in 2016, construct in 
2017. 100% Sewer Fund  $          47,000  $          47,000 

Sewer

Equipment Replacement RAS Pump AFDs

Replacement of three RAS Pump adjustable 
frequency drives that control the pump speed 
at the WWTP (one per year for three years). 100% Sewer Fund  $            7,200  $            7,200 

Sewer

Equipment Replacement
UV Disinfection System 
Updates

Repalce the components of the UV 
disinfection systems including amalgam bulbs, 
ballasts, and quartz tubes. Items are on a four-
year replacement cycle. 100% Sewer Fund  $          12,400  $          12,400 

Sewer
Equipment Replacement Clarifier Drives

Onsite rebuild of the two hydraulic drive units 
that make the clarifier mechanisms rotate. 100% Sewer Fund  $          15,000  $          15,000 

Sewer Project Maintenance WWTP Access Road
Replace existing gravel access roadway from 
FF Hwy to the WWTP. 100% Sewer Fund  $            6,000  $            6,000 

Sewer Multi-year 
Project Year 2 of 2 45 Hwy Pump Station

Installation of new pumps and controls. Begin 
design in 2016 with installation in 2016. 100% Sewer Fund  $          56,500  $          56,500 



Capital Improvement Program
FY 2017

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Sewer
Project New Pump Stations Fencing

Install new fencing around Pinecrest Pump 
Station and FF Hwy Pump Station for security 
and safety. 100% Sewer Fund  $          10,000  $          10,000 

Sewer
Multi-Year 
Project Year 1 of 2 South National Pump Station

Upsize and replace pumps, including electrical 
work for this project and for River Hills Pump 
Station. Begin design/bidding in 2016, 
construct in 2017. 100% Sewer Fund  $            7,200  $            7,200 

Sewer Project Maintenance McAfee Pump Station Rebuild one of two existing pumps. 100% Sewer Fund  $            9,000  $            9,000 

Sewer
Multi-year 
Project Year 2 of 2

Sanitary Sewer Phase 2 
Manhole Repairs

Repair or install new manholes to access areas 
downtown per SSES recommendations. The 
project is critical for access to older sewer 
lines. 100% Sewer Fund  $          60,000  $          60,000 

Sewer

Project Maintenance CCTV and Cleaning

Program to clean and televise (closed-circuit 
television) a portion of the City's sewers each 
year. Funding is recommended to examine the 
entire sewer system on an 8-year cycle. 100% Sewer Fund  $          56,000  $          56,000 

Sewer

Project New Main St. Sewer Realignment

Re-align 250 feet of collapsing sewer inside 
railroad right-of-way between Main St. and 
East St. This line has large holes and voids and 
cannot be repaired with cured-in-place pipe. 
The line must be relocated outside of railroad 
ROW. 100% Sewer Fund  $        141,000  $       141,000 

Sewer Total  $        427,300  $       427,300 



Capital Improvement Program
FY 2017

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Streets Maintenance New Crack Sealing

City crews use a rented machine from 
Weatherby lake for $750 per week and plan 
on 4 weeks of use in addition to purchasing 
approx. 15 tons of sealing material to seal 
cracks up to 1" in width. Covers approx. 15 
lane miles.

100% Transportation Fund

 $          15,000  $          15,000 

Streets Maintenance New Street Striping
Needed to re-paint faded areas on the 
pavement such as centerlines and stop bars 
for traffic safety.

100% Transportation Fund
 $          20,000  $          20,000 

Streets Equipment Replacement
Street Department 
Truck/Plow/Spreader

Ten trucks in street fleet. Currently on a 10-
year cycle to replace 1 each year. 

100% Transportation Fund  $          55,000  $          55,000 

Streets Equipment
New and 
Replacement

Case Uniloader w/ mini mill 
attachment

Trade in of Case SR220 for new machine with 
HyFlo and new 24" mini milling machine 
attachment. Used frequently for street 
patching, repairs, and dirt work. ($18,000 
trade-in value)

100% Transportation Fund 

 $          66,000  $          66,000 

Streets Maintenance New Asphalt Mill & Overlay
Contractor to roto-mill and asphalt overlay 
various streets in the City that have become 
deteriorated. 

100% Transportation Fund
 $        200,000  $       200,000 

Streets Total  $        356,000  $       356,000 
Grand Total  $    1,214,725  $       948,625 

2017 Budget Impact
By Funding Source

General Fund  $       141,325 
Sewer Fund  $       427,300 

Transportation Fund  $       356,000 
Other Fund  $          24,000 

TOTAL  $       948,625 



Capital Improvement Program
FY 2018

Division Account Code Type New or Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

IT Equipment Replacement Computer Replacement Cycle

Continue cycle to replace 25% of office 
computers each year in order to maintain a 
four-year replacement cycle for software, 
hardware, operating systems, and warranties.

100% General Fund

 $            6,000  $           6,000 
 IT Total  $            6,000  $           6,000 

Parks
Multi-Year 
Project

Year 4 of 6
Replace or Improve/Expand 
Permanent Restroom Facility in 
English Landing Park

2nd Loan Repayment Due on Fewson Loan.

7.0% Park Donations; 19% 
Platte County Outreach 
Grant;  74% Fewson Fund 
loan  $       210,000  $         39,900 

Parks Total  $       210,000  $         39,900 

Police Equipment Replacement Patrol Vehicle
2018 AWD Police Ford Taurus Sedan including 
emergency equipment, video, radio, etc.

100% General Fund
 $          36,500  $         36,500 

Police Total  $         36,500  $         36,500 
Sewer
Sewer Total  $                    -  $                    - 

Streets Maintenance New 2" Asphalt Mill and Overlay
Contractor to roto-mill and asphalt overlay 
various streets in the City that have become 
deteriorated. 

100% Transportation Fund
 $       225,000  $       225,000 

Streets Maintenance New Crack Sealing

City crews use a rented machine from 
Weatherby lake for $750 per week and plan 
on 4 weeks of use in addition to purchasing 
approx. 15 tons of sealing material to seal 
cracks up to 1" in width. Covers approx. 15 
lane miles.

100% Transportation Fund

 $          15,000  $         15,000 

Streets Maintenance New Street Striping
Needed to re-paint faded areas on the 
pavement such as centerlines and stop bars 
for traffic safety.

100% Transportation Fund
 $          20,000  $         20,000 

Streets Equipment Replacement
Street Department 
Truck/Plow/Spreader

Ten trucks in street fleet. Currently on a 10-
year cycle to replace 1 each year. Replace 2 to 
catch up with deferred maintenance.

100% Transportation Fund

 $          55,000  $         55,000 
Streets Total  $       315,000  $       315,000 
Grand Total  $       567,500  $       397,400 

2018 Budget Impact
By Funding Source

General Fund  $         82,400 
Sewer Fund  $                    - 

Transportation Fund  $       315,000 
Other Fund

TOTAL  $       397,400 



Capital Improvement Program
FY 2019

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

IT Equipment Replacement Computer Replacement Cycle

Continue cycle to replace 25% of office 
computers each year in order to maintain a 
four-year replacement cycle for software, 
hardware, operating systems, and warranties.

100% General Fund

 $            6,000  $            6,000 
IT Total  $            6,000  $           6,000 

Parks
Multi-Year 
Project

Year 5 of 6
Replace or Improve/Expand 
Permanent Restroom Facility 
in English Landing Park

3rd Loan Repayment Due on Fewson Loan.

7.0% Park Donations; 19% 
Platte County Outreach 
Grant;  74% Fewson Fund 
loan  $        210,000 $39,900 

Parks Total  $       210,000 $39,900 

Police Equipment Replacement Patrol Vehicle
2019 AWD Police Ford Taurus Sedan including 
emergency equipment, video, radio, etc.

100% General Fund
 $          37,300  $         37,300 

Police Total  $          37,300  $         37,300 
Sewer
Sewer Total  $                    -  $                    - 

Streets Maintenance New Crack Sealing

City crews use a rented machine from 
Weatherby lake for $750 per week and plan 
on 4 weeks of use in addition to purchasing 
approx. 15 tons of sealing material to seal 
cracks up to 1" in width. Covers approx. 15 
lane miles.

100% Transportation Fund

 $          15,000  $         15,000 

Streets Maintenance New Street Striping
Needed to re-paint faded areas on the 
pavement such as centerlines and stop bars 
for traffic safety.

100% Transportation Fund
 $          20,000  $         20,000 

Streets Maintenance New 2" Asphalt Mill and Overlay
Contractor to roto-mill and asphalt overlay 
various streets in the City that have become 
deteriorated. 

100% Transportation Fund
 $        250,000  $       250,000 

Streets Equipment Replacement
Street Department 
Truck/Plow/Spreader

Ten trucks in street fleet. Currently on a 10-
year cycle to replace 1 each year. 

100% Transportation Fund  $          55,000  $         55,000 
Streets Total  $       340,000  $       340,000 
Grand Total  $       593,300  $       423,200 

2019 Budget Impact
By Funding Source

General Fund  $         83,200 
Sewer Fund  $                    - 

Transportation Fund  $       340,000 
Other Fund  $                    - 

TOTAL  $       423,200 



Capital Improvement Program
FY 2020

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

IT Equipment Replacement Computer Replacement Cycle

Continue cycle to replace 25% of office 
computers each year in order to maintain a 
four-year replacement cycle for software, 
hardware, operating systems, and warranties.

100% General Fund

 $            6,000  $            6,000 
IT Total  $            6,000  $            6,000 

Parks
Multi-Year 
Project

Year 6 of 6
Replace or Improve/Expand 
Permanent Restroom Facility in 
English Landing Park

4th and Final Repayment Due on Fewson 
Loan.

7.0% Park Donations; 19% 
Platte County Outreach 
Grant;  74% Fewson Fund 
loan  $        210,000 $39,900 

Parks Total  $        210,000 $39,900 

Police Equipment Replacement Patrol Vehicle
2019 AWD Police Ford Taurus Sedan including 
emergency equipment, video, radio, etc.

100% General Fund
 $          38,000  $          38,000 

Police Total  $          38,000  $          38,000 
Sewer
Sewer Total  $                     -  $                    - 

Streets Maintenance New Crack Sealing

City crews use a rented machine from 
Weatherby lake for $750 per week and plan 
on 4 weeks of use in addition to purchasing 
approx. 15 tons of sealing material to seal 
cracks up to 1" in width. Covers approx. 15 
lane miles.

100% Transportation Fund

 $          15,000  $          15,000 

Streets Maintenance New Street Striping
Needed to re-paint faded areas on the 
pavement such as centerlines and stop bars 
for traffic safety.

100% Transportation Fund
 $          20,000  $          20,000 

Streets Maintenance New 2" Asphalt Mill and Overlay
Contractor to roto-mill and asphalt overlay 
various streets in the City that have become 
deteriorated. 

100% Transportation Fund
 $        250,000  $       250,000 

Streets Equipment Replacement
Street Department 
Truck/Plow/Spreader

Ten trucks in street fleet. Currently on a 10-
year cycle to replace 1 each year. 

100% Transportation Fund  $          55,000  $          55,000 
Streets Total  $        340,000  $       340,000 
Grand Total  $        594,000  $       423,900 

2020 Budget Impact
By Funding Source

General Fund  $          83,900 
Sewer Fund  $                  -   

Transportation Fund  $       340,000 
Other Fund  $                  -   

TOTAL  $       423,900 



Capital Improvement Program
FY 2021

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

IT Equipment Replacement Computer Replacement Cycle

Continue cycle to replace 25% of office 
computers each year in order to maintain a 
four-year replacement cycle for software, 
hardware, operating systems, and warranties.

100% General Fund

 $            6,000  $            6,000 
 IT Total  $            6,000  $            6,000 

Police Equipment Replacement Patrol Vehicle
2019 AWD Police Ford Taurus Sedan including 
emergency equipment, video, radio, etc.

100% General Fund
 $          38,800  $          38,800 

Police Total  $          38,800  $          38,800 
Sewer
Sewer Total  $                     -  $                    - 

Streets Maintenance New Crack Sealing

City crews use a rented machine from 
Weatherby lake for $750 per week and plan 
on 4 weeks of use in addition to purchasing 
approx. 15 tons of sealing material to seal 
cracks up to 1" in width. Covers approx. 15 
lane miles.

100% Transportation Fund

 $          15,000  $          15,000 

Streets Maintenance New Street Striping
Needed to re-paint faded areas on the 
pavement such as centerlines and stop bars 
for traffic safety.

100% Transportation Fund
 $          20,000  $          20,000 

Streets Maintenance New 2" Asphalt Mill and Overlay
Contractor to roto-mill and asphalt overlay 
various streets in the City that have become 
deteriorated. 

100% Transportation Fund
 $        250,000  $       250,000 

Streets Equipment Replacement
Street Department 
Truck/Plow/Spreader

Ten trucks in street fleet. Currently on a 10-
year cycle to replace 1 each year. 

100% Transportation Fund  $          55,000  $          55,000 
Streets Total  $        340,000  $       340,000 
Grand Total  $        384,800  $       384,800 

2021 Budget Impact
By Funding Source

General Fund  $          44,800 
Sewer Fund  $                  -   

Transportation Fund  $       340,000 
Other Fund  $                  -   

TOTAL  $       384,800 



Capital Improvement Program
Unfunded Future Projects

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Administration Equipment New
Facility Reservation 
Management Software

Software for parks and facility reservations to streamline online reservations and payments. 100% General Fund  $          26,000  $         26,000 

Community 
Development

Project New
OTD-R Zoning District and 
Guidelines

In 2011 the City adopted the new Old Town District - Residential Zone and related guidelines 
to preserve the character of the downtown neighborhood. This project would rezone 
residential properties from R-4 Multi-Family to the new OTD-R. Costs include notifications, 
legal reviews, map and code updates, legal notices, etc. Public meetings and workshops are 
not included.

100% General Fund

 $          10,000  $         10,000 

Parks Project New Dog Park Shade Structure
Construct a shade structure at the entrance of the two dog parks in Platte Landing Park. 
Recommend cost-sharing with dog park donations or a Platte County Outreach Grant.

50% General Fund; 50% 
grants/donations  $          25,000  $         12,500 

Parks Project New Asphalt Trail at A-Truss Bridge Widen the asphalt trail at A-Truss Bridge from 5-feet to 10-feet. 100% General Fund  $          30,000  $         30,000 

Parks Project New Perimeter Trail at Dog Park
Construct a limestone screenings walking trail around the perimeter fence inside the Platte 
Landing Park small and large dog parks. Recommend cost-sharing with dog park donations 
or a Platte County Outreach Grant.

50% General Fund; 50% 
grants/donations  $          15,000  $           7,500 

Parks Project New Dog Park Amenities
Provide an obstacle course and play equipment for the dog park. Recommend cost-sharing 
with dog park donations or a Platte County Outreach Grant.

50% General Fund; 50% 
grants/donations  $          10,000  $           5,000 

Parks Project New
White Alloe Creek/English 
Landing Park Flood Berm 
(stream bank upgrade)

Multi-year project to construct the White Alloe Creek flood berm in phases 
(recommendation of 2013 Flood Protection Study); will involve flat rock creek banks 
between railroad tracks and Alloe crossing. Recommended for deferral due to costs and 
flooding conditions may improve if/when the creek crossing is raised. 

100% General Fund

 $        150,000  $       150,000 

Parks Equipment Replacement 6-series Tractor with Turf Tires

Replacement for aging (30+ years) tractor in fleet used primarily to mow riverfront parks. 
Equipment could also handle a boom mower (shared with Streets) for mowing medians and 
the riverbank. Purchase may be deferred if Platte Landing Park is temporarily farmed, thus 
reducing wear and tear on existing equipment.

100% General Fund

 $          30,000  $         30,000 

Parks Equipment New Brush Hog Mower Attachment Attachment to 6-series tractor used for mowing wetland areas and river bank. 100% General Fund  $          19,500  $         19,500 
Parks Project New Grigsby Trail Widening Costs to purchase material to widen the existing trail around Grigsby Field. 100% General Fund  $            5,000  $           5,000 

Parks Project New
Trail Lighting - Platte Landing 
Park

Install solar lighting along the loop trail in Platte Landing Park. 100% General Fund  $          50,000  $         50,000 

Parks Project New Platte Landing Park Playground
This project would add a playground at Platte Landing Park. Could be funded in whole or 
part through an Outreach Grant.

100% General Fund  $          50,000  $         50,000 

Parks Maintenance New
Southern Platte Pass Trail 
Maintenance

The City is responsible for maintenance of the multi-modal trail along Route 45 that is 
beginning to show wear. Funds need to be budgeted for periodic routine maintenance. The 
need will grow with the completion of Route 45 - Phase C.

100% Transportation Fund

 $          50,000  $         50,000 

Parks Project New
Grigsby Field Bleacher Shade 
Canopy

This project would add sun shades over the bleachers. 100% General Fund  $          20,000  $         20,000 

Parks Equipment New Commercial soil/drill seeder This equipment would allow the parks staff to perform seeding more efficiently. 100% General Fund  $            5,000  $           5,000 

Nature 
Sanctuary

Project New Additional Access Points
Provide additional access points to the Nature Sanctuary from Park University / Riss Lake.  
This includes improvements to parking areas and signage.

80% General Fund; 20% 
Nature Sanctuary Fund  $          80,000  $         80,000 

Public Works Project New Railroad Quiet Zones
Necessary improvements at East St. and Main St. to establish a railroad Quiet Zone in 
downtown Parkville.

100% General Fund  $    1,000,000  $    1,000,000 

Public Works Project New
Livable Communities 
Recommendations - Phase 1

Placeholder for Phase 1 intersection improvements as recommended in the Livable 
Communities Study to improve transportation flow through downtown. Improvements are 
subject to design but may include bump-out islands, landscaping, and crossing 
improvements.

100% General Fund

 $        500,000  $       500,000 

Stormwater Project New
Parkville Athletic Complex 
(PAC) Detention Pond Dredging

Removal of unwanted silt in the bottom of the retention pond. 100% General Fund
 $        100,000  $       100,000 

Public Works Project New City Entry Signage Improve entryway signage at key intersections. 100% General Fund  $          50,000  $         50,000 



Capital Improvement Program
Unfunded Future Projects

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Stormwater Project New
Main Street Drainage 
Improvements

This project would improve the stormwater drainage along Main Street from the river to 
approx. 12th Street.

100% General Fund  $        500,000  $       500,000 

Stormwater Project New
Elm Street Creek Crossing 
Improvement

This project would reduce the likelyhood of water overtopping Elm Street. Immediate 
project would repair culvert at 11th St. and improve guardrail/roadway ($17,500)

100% General Fund
 $        100,000  $       100,000 

Stormwater Project New River Road Ditch Work
Reconstruct the ditch along River Road by Thousand Oaks. Allow additional discharge by 
railroad pipe.

50% Transportation Fund, 
50% General Fund  $          18,000  $         18,000 

Stormwater Project New 6th Street Spillway Reconstruct the spillway to increase the flow. Estimate is for Phase 1 - engineering. 100% General Fund  $          16,500  $         16,500 

Streets Project New Mill Street Culvert Guardrail This project would add guardrails along Mill Street just west of Crooked Road. 100% General Fund  $          50,000  $         50,000 

Streets Equipment New Mini-Excavator
Equipment may be used for multiple projects in the street department, especially in smaller 
areas.

100% Transportation Fund  $          40,000  $         40,000 

Streets/Parks Equipment New Wood Chipper Used to chip downed tree limbs; may be shared by parks, streets, and Nature Sanctuary
33% Transportation Fund, 
33% General Fund; 33% 
Nature Sanctuary Fund  $          20,000  $         20,000 

Streets/Parks Project New Main Street Bridge Widening
Current bridge width is only 1 1/2 lanes. This is a potential conflict area as activity in Platte 
Landing Park grows, particularly with heavy vehicle/truck traffic for the boat ramp.

100% General Fund

 $        100,000  $       100,000 

Streets Project New
Bell Road Improvements (63rd 
St. to 59th Terrace)

This project would regrade the street, add curb and gutter, sidewalks, utilities, and lighting. 100% General Fund  $    1,500,000  $    1,500,000 

Streets Maintenance New
Full Depth Patching and Street 
Replacement

Street maintenance program currently does not include funding for complete street 
replacement. Staff recommends annual patching ($25,000) and bi-annual funding for major 
repairs ($300,000). 

100% Transportation Fund
 $        325,000  $       325,000 

Streets Project New
Kelly Industrial Park Street 
Replacement

Full Depth replacement of the concrete streets in the development that are in need of 
replacement.

100% Transportation Fund  $        300,000  $       300,000 

Streets Project New
Route 9 from Route 45 to 62nd 
Street

Upgrade to a 3-lane urban section with enclosed storm system and complete street 
elements

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        726,800  $       145,360 

Streets Project New
Route 9 from 62nd St. to 
Parkville Athletic Complex

Construct a signal at Clark Avenue; coordinate signal with a pedestrian crossing across Route 
9; allow for future connection on east side of intersection for development (Green 
property); traffic calming along 63rd St.

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        786,400  $       157,280 

Streets Project New
Route 9 from Parkville Athletic 
Complex to Lakeview Drive

Upgrade to a 3-lane urban section with complete street elements; define driveway access 
locations; provide frontage "slip" lane where possible; work with property owners for 
parking modifications

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $    1,263,000  $       252,600 

Streets Project New
Route 9 from Lakeview Drive to 
13th St.

Upgrade to a 3-lane urban section with complete street elements; extend Main St. and 
connect with Lakeview Dr. (includes property acquisition costs)

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $    2,815,000  $       563,000 



Capital Improvement Program
Unfunded Future Projects

Division
Account 

Code Type
New or 

Replacement? Name Project Description Funding Source  Total Cost 
 Budget 
Impact 

Streets Project New
Route 9 from 13th St. to 12th 
St.

Upgrade to a complete urban section; retaining wall reconstruction; add side street 
sidewalks; add turn lanes.

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        393,700  $         78,740 

Streets Project New Route 9 from 12th St. to 7th St.
Upgrade to a complete urban section; retaining wall reconstruction; add side street 
sidewalks; add turn lanes.

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        675,000  $       135,000 

Streets Project New Route 9 from 7th St. to 5th St.
Upgrade to a complete urban section; retaining wall reconstruction; add side street 
sidewalks; interesection improvements at 6th St. 

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        554,600  $       110,920 

Streets Project New Route 9 from 5th St. to 2nd St.
Upgrade to a complete urban section; retaining wall reconstruction; side street sidewalks; 
extend the White Alloe Creek Trail connection from 6th St. to 1st St./Route 9.

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        290,600  $         58,120 

Streets Project New
Route 9 from 2nd St. to White 
Alloe Creek

Upgrade to a complete urban section; add a signalized intersection at 1st St.; must be 
coordinated with other project sections along Route 9.

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        707,500  $       141,500 

Streets Project New
Route 9 from White Alloe 
Creek to Park  University Dr.

Upgrade to a complete urban section; lane widening; signal modifications; must be 
coordinated with other project sections.

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $        258,500  $         51,700 

Streets Project New
Route 9 from Park University 
Dr. to Coffey Rd.

Lane widening; extended turn lanes at Coffey Rd.; trail extension

80% Grants, 20% Other 
sources TBD (Transportation 
Fund, General Fund, 
development costs, 
CID/TDD)  $    2,300,000  $       460,000 

TOTAL  $  15,966,100  $    7,324,220 
Future Budget Impact

By Funding Source
General Fund  $    4,431,667 

Sewer Fund  $                    - 
Transportation Fund  $       730,667 

Other Fund  $    2,176,887 
TOTAL  $    7,339,220 
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 CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, November 16, 2015 
 
Prepared By: 
Lauren Palmer  
City Administrator  

Reviewed By: 
Steve Berg  
City Treasurer 
 

ISSUE: 
Advertise a public hearing and approve first reading of an ordinance to implement a 2.5% rate 
increase for the sewer utility.  
 
BACKGROUND:  
The Sewer Fund is a self-sustaining enterprise fund that operates on its own revenue streams 
distinct from the City’s General Fund. In addition to routine operating expenses, the 
recommended 2016 budget (scheduled for adoption on December 1, 2016) includes capital 
outlay (CIP) of $734,500 in the Sewer Fund. This includes carryover from several projects that 
were initiated in 2015 but will be completed in 2016. The largest portion of funding is 
recommended to complete the Phase 2 Sanitary Sewer Line Repairs (started in 2015) and to 
begin Phase 3 Manhole and Line Repairs for older downtown sewers. These are priority 
improvements that were identified in the 2008 Sanitary Sewer Evaluation Study (SSES) and 
subsequent closed-circuit television (CCTV) inspections. The five-year CIP projection includes 
funding to continue an annual CCTV and cleaning program on a cycle of reviewing the entire 
sanitary sewer system every 8 years in accordance with industry best management practices. 
Funding is recommended to do a major line repair project every two to three years to keep up 
with maintenance needs. After the sewer repair projects in the six-year program are completed, 
the intent is to continue with a major line repair project every few years, although these projects 
will become smaller as the City catches up with past deterioration. 
 
To support the operating budget and six-year CIP, a 2.5% sewer rate increase is recommended 
in 2016. A 3% rate increase was implemented in 2015. The impact to the average residential 
household of a 2.5% rate increase in 2016 would be approximately $0.93 per month. This rate 
increase will allow the City to implement the proposed capital projects and to preserve working 
capital equal to the target established in the reserve policy of 90 days of operating reserves plus 
one year of debt service payments.  
 
BUDGET IMPACT:  
A 2.5% rate increase is recommended in 2016 in order to ensure that revenues meet or exceed 
budgeted levels (see Attachment 2). If the Board opts not to approve a rate increase, or to adopt 
a lower increase, the Sewer Fund revenues will likely fall below budget in 2016. Either the 
ending working capital will be reduced or the City will have to make comparable reductions in 
budgeted expenses.  
 
ALTERNATIVES:  

1. Schedule a public hearing; and approve first reading of an ordinance for a 2.5% increase 
to sewer rates.  

2. Schedule a public hearing; and approve first reading of an ordinance for a modified rate 
to meet the desires of the Board of Aldermen.  

3. Take no action and do not implement a rate change in 2016.  
4. Postpone the item. 
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Board of Aldermen Meeting 
 

 

STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen schedule a public hearing and approve first 
reading of an ordinance to adopt a 2.5% rate increase for all sewer utility rates.  
 
POLICY: 
Section 703.030(A) of the Parkville Municipal Code states that, “the user charge system shall 
generate adequate annual revenues to pay the costs of annual operation and maintenance 
including replacement and cost associated with debt retirement.” 
 
The Reserve Policy (Resolution No. 12-01-13) states that, “the sewer utility fund balance should 
be able to provide 90 days of operations in addition to the current fiscal year debt service 
payments.”  
 
RSMo 250.233 states that prior to establishing sewer charges, a public hearing shall be held 
following at least thirty days’ notice.  
 
SUGGESTED MOTION 
I move to approve Bill No. 2861, an ordinance amending various sections of Parkville Municipal 
Code Chapter 703 and approving a 2.5% increase to the sewer base charge, sewer use charge 
and surcharge for customers of the Parkville sewer system, on first reading and schedule a 
public hearing concurrent with the second reading of the ordinance on January 19, 2016.  
 
ATTACHMENTS: 

1. Ordinance 
2. Sewer Fund Forecast 

 
 



 

Ord No. ____ Page 1 of 1 

BILL NO. 2861                     ORDINANCE NO. ____  
 
AN ORDINANCE AMENDING VARIOUS SECTIONS OF CHAPTER 703 OF THE PARKVILLE 
MUNICIPAL CODE REGARDING THE USER CHARGE SYSTEM FOR THE PARKVILLE 
SANITARY SEWER UTILITY 
 
WHEREAS, the City of Parkville, Missouri has constructed wastewater treatment works; and 
 
WHEREAS, the City of Parkville must pay all expenses associated with said treatment works 
and charge the users of said treatment works accordingly.  
 
BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF PARKVILLE, 
MISSOURI AS FOLLOWS: 
 
Section 1.  Subsection C of Section 703.040 is hereby amended to read as follows: 
 

C.  The minimum charge per month shall be twelve dollars and fifty-two cents ($12.52). 
The minimum charge shall apply to all properties connected to the sewer system 
regardless of water consumption. In addition, each contributor shall pay a user charge 
for operation and maintenance, including replacement, of fifty-nine and two-tenths 
cents ($0.592) per one hundred (100) gallons of water as determined in the preceding 
section.   

 
Section 2.  Subsection D of Section 703.040 is hereby amended to read as follows: 
 

D.  For those contributors who contribute wastewater the strength of which is greater than 
normal domestic sewage, a surcharge in addition to the normal user charge will be 
collected. The surcharge for operation and maintenance, including replacement, is 

 
  $0.7548 per pound BOD 
  $0.6492 per pound SS 
 
Section 3. If any portion or section of this ordinance is determined to be invalid, illegal, or 
unconstitutional by a court of competent jurisdiction, the decision shall in no manner affect the 
remaining portions of this Section, which shall remain in full force and effect.  
 
Section 4. This ordinance shall be in effect immediately upon its passage and approval.  
 
PASSED and APPROVED this 19th day of January 2016.   

 
 
 

________________________ 
Mayor Nanette K. Johnston   

 
ATTESTED: 
 
 
_________________________ 
City Clerk Melissa McChesney 



Sewer Fund (30)
Last Updated 11/11/15

2011 2012 2013 2014 2015 2015 2015 2016 2017 2018 2019 2020 2021

Actual Actual Actual Actual Budget YTD Projected Budget Projected Projected Projected Projected Projected
Beginning Fund Balance     $426,505 493,616$             605,952$             516,873$             1,020,362$          1,104,409$          1,104,409$          794,313$             345,292$               227,840$               344,051$               318,941$               340,763$              

Revenues
Projected Rate Increase 3.00% 3.00% 3.00% 3.00% 2.50% 3.00% 3.00% 3.00% 2.50% 0.00%

Sewer Charges 907,088                962,603                937,785                1,016,426            1,027,940            790,429                962,000                1,014,750            1,045,193               1,076,548               1,108,845               1,136,566               1,136,566              

Sewer Tap Fees 19,500                  33,000                  30,000                  43,500                  30,000                  36,000                  40,500                  36,000                  36,540                    37,088                    37,644                    38,209                    38,782                   

Sewer Impact Fees 18,200                  30,800                  28,000                  42,000                  28,000                  33,600                  37,800                  33,600                  34,104                    34,616                    35,135                    35,662                    36,197                   

MOAW Bill Collection Payment 636                       715                       686                       562                       650                       ‐                             650                       650                       650                          650                          650                          650                          650                         

Grinder Pump Administrative Fee 4,620                    4,620                    3,850                    4,620                    ‐                             3,850                    4,620                    4,620                    4,620                      4,620                      4,620                      4,620                      4,620                     

Interest Income 9,061                    6,611                    5,872                    4,361                    4,400                    4,096                    4,800                    4,800                    4,872                      4,921                      4,970                      5,020                      5,070                     

 Transfer from Sewer CIP (33) ‐                             ‐                             ‐                             294,984                ‐                             ‐                             ‐                             ‐                               ‐                               ‐                               ‐                               ‐                              

Miscellaneous 35                          ‐                             16                          1,000                    200                       ‐                             ‐                             200                       203                          206                          209                          212                          215                         

Sewer Fund Revenues: 959,140             1,038,349         1,006,209         1,407,454         1,091,190         867,975             1,050,370         1,094,620         1,126,182           1,158,649           1,192,073           1,220,939           1,222,100          

Total Sources: 1,385,645         1,531,965         1,612,161         1,924,326         2,111,552         1,972,384         2,154,779         1,888,933         1,471,474           1,386,488           1,536,124           1,539,880           1,562,863          

Expenditures
Operating Expenses 388,097                453,316                449,989                462,065                519,812                355,930                508,224                520,116                529,780                  539,630                  549,669                  559,901                  570,330                 

Capital Expenses 16,415                  18,146                  5,636                   59,988                802,275              243,074              416,245              734,500               427,300                213,000                374,700                348,500                212,400                
Debt Service 273,917                198,952                202,233               191,504              332,785              305,953              334,497              185,495               180,953                182,095                182,947                178,651                179,311                

Transfer to General Fund ‐ Admin Fee 70,000                  75,000                  100,000               100,000              101,500              84,583                101,500              103,530               105,601                107,713                109,867                112,064                114,305                

Other Transfers 143,600                180,600                337,431                ‐                            

Sewer Fund Expenditures:  892,029             926,014             1,095,288         813,557             1,756,372         989,541             1,360,466         1,543,641         1,243,634           1,042,438           1,217,183           1,199,116           1,076,347          

Estimated Working Capital (deficit) :   493,616             605,952             516,873             1,110,769         355,180             982,844             794,313             345,292             227,840               344,051               318,941               340,763               486,516              

TARGET* $388,441 $331,031 $339,730 $332,020 $488,113 $488,113 $485,216 $341,407 $339,798 $343,931 $347,831 $346,642 $350,470

* Target represents desired working capital of 90 days of operations in addition to the current fiscal year debt service payments as required by the Reserve Policy adopted December 3, 2013, by Resolution No. 12-01-13. 
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 CITY OF PARKVILLE 
Policy Report 

 
Date:  Tuesday, November 24, 2015 
 
Prepared By: 
Matthew Chapman 
Human Resources/Finance Director 
  

Reviewed By: 
Lauren Palmer 
City Administrator 

ISSUE: 
Approve first reading of an ordinance to classify all employee positions and establish 
compensation for such classifications. 
 
BACKGROUND:  
Last year staff completed a comprehensive review of the City’s compensation policy through a 
salary survey of comparable positions for local peer communities. As a result of this process, on 
December 2, 2014, the Board of Aldermen approved a new pay range structure for full-time, 
part-time and temporary positions with the City of Parkville. Staff recommends updating the 
classifications and pay ranges for 2016. Adjustments are recommended due to a variety of 
factors, including the following: 

• The revised salary ordinance addresses promotions, new positions, eliminated positions, 
and salary adjustments that were discussed during the budget process to better align 
staff with organizational priorities. 

• Pay ranges were revised based on a review of salary information submitted by peer 
cities through the Mid-America Regional Council (MARC) Compensation Survey System.  

• Ranges for exempt positions were adjusted for compliance with changes in federal laws 
regarding minimum compensation.  

• Ranges were evaluated for wage compression between subordinate and supervisory 
positions.  
 

After two years of consecutive peer compensation review, staff is confident that the proposed 
ranges are reflective of the local market. In the future, staff recommends adjusting ranges based 
on annual cost-of-living adjustments (COLA), supplemented by a peer cities review every three 
to five years. Effective January 1, 2016, all positions are eligible for a 2.0% COLA and 1.0% 
merit raise (within established ranges), per Section 2.G. of the Personnel Manual, pending 
receipt of a satisfactory performance review.  Employees who have reached the maximum of 
their pay ranges will be eligible for lump sum bonuses equal to the approved COLA pending 
receipt of satisfactory performance reviews, but will receive no increases to their base salaries. 
 
BUDGET IMPACT:  
The impact of the all the proposed adjustments, including COLA and merit raises, is 
approximately $51,600 and is incorporated into the proposed 2016 Budget.  
 
ALTERNATIVES:  

1. Approve first reading of an ordinance to classify all employee positions and establish 
compensation ranges.  

2. Approve first reading of the ordinance subject to changes directed by the Board of 
Aldermen.  

3. Postpone the item and provide further direction to City Administration.  
 
 
 



ITEM 5D    
For 12-01-15 

Board of Aldermen Meeting 
 

 

STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen approve first reading of an ordinance to classify 
employee positions and establish compensation ranges.  
 
POLICY: 
Section 112.070.G. of the Municipal Code designates the City Administrator as the personnel 
officer of the City with authority to recommend a position classification system and salaries to 
the Mayor and Board of Aldermen.  
 
SUGGESTED MOTION: 
I move to approve Bill No. 2862, an ordinance approving the classification of employee positions 
and establishing compensation ranges, on first reading and postpone second reading to 
December 15, 2015. 

 
ATTACHMENT: 

1. Ordinance 
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BILL NO. 2862 ORDINANCE NO. ____  
 
AN ORDINANCE CLASSIFYING ALL EMPLOYEE POSITIONS AND ESTABLISHING 
COMPENSATION FOR SUCH CLASSIFICATIONS  
 
BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF PARKVILLE, 
MISSOURI, AS FOLLOWS: 
 
SECTION 1.  The following pay ranges are established for permanent full-time city employees. 
All classifications followed by (E) are exempt under the Fair Labor Standards Act (FLSA): 
 

  Annual Hourly 
Classification Department Minimum Maximum Minimum Maximum 

Laborer Public Works $27,040 $35,582 $13.00  $17.11  
Billing Clerk Admin/Sewer $27,102 $35,644 $13.03 $17.14 
Department 

Assistant Admin/Various $27,560 $39,728 $13.25 $19.10 

Skilled Laborer Public Works $30,814 $42,550 $14.81 $20.46 
Court Clerk Municipal Court $34,000 $45,298 $16.35 $21.78 

Assistant to the 
City Administrator  Administration $35,000 $47,121 $16.83  $22.65  

Crew Leader Public Works $36,424 $53,418 $17.51 $25.68 
Officer Police $37,000 $49,157 $17.79  $23.63  

Building Inspector Community 
Development $38,323 $55,731 $18.42  $26.79  

Detective Police $38,965 $52,674 $18.73  $25.32  
Superintendent Public Works $42,888 $55,065 $20.62 $26.47 

Sergeant Police $42,906 $55,147 $20.63  $26.51  
Financial Analyst Administration $45,000 $64,400 $21.63 $30.96 

Building Official Community 
Development $46,721 $65,249 $22.46  $31.37  

City Clerk (E) Administration $50,440 $65,500 $24.25  $31.49  
Operations 
Director (E) Public Works $50,440 $70,038 $24.25 $33.67 

Captain (E) Police $52,100 $72,540 $25.05  $34.88  
Finance/Human 

Resources 
Director (E) 

Administration $54,400 $73,440 $26.15  $35.31  

Community 
Development 
Director (E) 

Community 
Development $62,834 $82,600 $30.21 $39.71 

Public Works 
Director (E) Public Works $68,882 $84,675 $33.12  $40.71  

Chief (E) Police $70,977 $87,234 $34.12  $41.94  
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SECTION 2.  The following pay plan is established for temporary and part-time positions: 
 

  Hourly 
Classification Department Minimum Maximum 

Intern Various $10.00 $15.00 
Planner Community 

Development 
$12.00 $15.00 

Receptionist Administration $12.65 $18.17 
Seasonal Laborer Public Works $13.00 $15.00 
Department 
Assistant 

Various $13.25 $19.10 

Administrative Court 
Clerk 

Municipal Court $13.50 $19.53 

 
  Annual Hourly 

Classification Department Minimum Maximum Minimum Maximum 
City Treasurer Administration $20,904.00 $33,288 $20.10 $32.01 

 
SECTION 3.  The current pay plan is based on a salary survey of comparable positions (when 
available) for the following peer communities: Fairway, Kansas; Gardner, Kansas; Grain Valley, 
Missouri; Gladstone, Missouri; Harrisonville, Missouri; Kearney, Missouri; North Kansas City, 
MO; Merriam, Kansas; Mission Hills, Kansas; Platte City, Missouri; Pleasant Hill, Missouri; 
Raymore, Missouri; Riverside, Missouri; Roeland Park, Kansas; Smithville, Missouri; Spring Hill, 
Kansas; and Sugar Creek, Missouri. Salary survey data were collected from the Mid-America 
Regional Council (MARC) Compensation Survey System (CSS).  
 
SECTION 4.  All employees shall normally receive a rate of pay no less than the minimum of the 
pay grade and no higher than the maximum of the pay grade. 
 
SECTION 5.  The following annual salaries are established for elected and appointed officials: 
 
Mayor    $14,400 
Alderman   $5,400 
Municipal Judge  $18,000 
City Administrator such amount as established by the Board of Aldermen through a 

contract between the City and the City Administrator  
 
SECTION 6. The 2016 Salary Schedule for current employees is attached hereto and hereby 
incorporated by reference. The 2016 Salary Schedule includes a 2% cost-of-living adjustment 
and a 1% merit raise for eligible employees in accordance with Section 2.G. of the Parkville 
Personnel Manual (Resolution No. 12-02-13). Employees who have reached the maximum of 
their salary ranges will be eligible for a one-time bonus equal to the approved cost-of-living 
adjustment pending receipt of a satisfactory performance review. 
 
SECTION 7.  All provisions of ordinances and resolutions in conflict with this ordinance relative 
to the classification and compensation of employees of the City of Parkville, Missouri are hereby 
repealed.  
 
SECTION 8. This ordinance shall take effect on January 1, 2016.  
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PASSED and APPROVED this 15th day of December 2015. 
 
 
 

_______________________ 
Mayor Nanette K. Johnston 

 
 
 
ATTESTED: 
 
 
_________________________ 
City Clerk Melissa McChesney 
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2016 City of Parkville Salary Schedule 
 
 

Last Name Title Department Hourly Rate Annual Salary 
Abel Public Works Director Public Works $36.40 $75,705 
Barnard Superintendent PW Parks $24.85 $51,679 
Berg City Treasurer Administration $31.99 $33,269 
Blair Construction Inspector Public Works $24.72 hourly 
Blakeslee Assistant to the City 

Administrator 
Administration $17.93 $37,295 

Burch Officer Police $18.32 $38,110 
Cassell Officer Police $18.91 $39,342 
Chapman Human 

Resources/Finance 
Director 

Administration $27.67 $57,555 

Chrisman Chief Police $40.92 $85,116 
Coleman Receptionist Administration $13.03 hourly 
Crook Billing Clerk Admin/Sewer $13.29 $27,647 
Davis Department Assistant Public Works $13.65 hourly 
Eckerle Administrative Court 

Clerk 
Court $14.89 hourly 

Fetters Officer Police $18.23 $37,925 
Gault Building Inspector Community 

Development 
$22.91 $47,647 

Gee Officer Police $19.78 $41,149 
Giarratana Building Official Community 

Development 
$28.43 $59,140 

Hauth Receptionist Administration $13.03 hourly 
Heckadon Officer Police $19.19 $39,906 
Hubbell Detective Police $23.18 $48,215 
Johnson Skilled Laborer PW Streets $18.78 $39,794 
Jordan Captain Police $29.93 $62,250 
Liberty Department Assistant  Police $20.17 $41,958 
Lovell Skilled Laborer PW Streets $18.07 $37,584 
McChesney City Clerk Administration $24.25 $50,440 
Pence Officer Police $18.91 $39,342 
Phelan Laborer PW Parks $13.13 $27,308 
Pils Laborer PW Streets $12.59 $26,195 
Rich Officer Police $17.88 $37,185 
Rizzuti Court Clerk Court $16.84 $35,020 
Schank Operations Director PW Streets $31.83 $67,216 
Shadid Sergeant Police $22.32 $46,426 
Sollars Officer Police $18.32 $38,110 
Spring Officer Police $19.38 $40,303 
Stone Sergeant Police $22.32 $46,926 
Tomlin Officer Police $20.19 $42,004 
Whitby Laborer PW Streets $13.39 $27,851 
White Skilled Laborer PW Streets $19.13 $39,794 
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 CITY OF PARKVILLE 
Policy Report 

 
Date:  Monday, November 23, 2015 
 
Prepared By: 
Matthew Chapman 
Human Resources/Finance Director 
  

Reviewed By: 
Lauren Palmer 
City Administrator 

ISSUE: 
Approve and adopt a revised City of Parkville Personnel Manual. 
 
BACKGROUND:  
The current City of Parkville Personnel Manual was approved and adopted by the Board of 
Aldermen on January 17, 2012. After extensive review of the current personnel manual, staff 
determined a revision was necessary. Due to the size and complexity of the undertaking and 
time constraints of staff, an outside consultant was hired to aid in the revision. Leslee Rivarola 
of RR Municipal Advisory Services, LLC was chosen as consultant. Senior staff met multiple 
times to discuss proposed revisions and arrive at a consensus on changes. In addition the City 
Administrator and Finance/Human Resources Director worked closely with the consultant to 
ensure that the proposed revisions and the final product are legal, enforceable and fair to the 
staff and the City. Significant changes are listed on the attached Executive Summary.  
 
The proposed changes were reviewed with the Board of Aldermen in a work session on October 
27, 2015. Significant changes include the dissolution of a formal grievance policy replaced by an 
Issue Resolution Policy that staff feels will encourage open communication between employee 
and supervisors and be a more efficient method of resolving concerns. The policy has been 
revised to allow the City Administrator the ability to hire, discipline, or terminate all City 
employees below department head level. Also, employees who are working out of their salary 
range who would previously not have been eligible for any approved pay increases will now be 
eligible for a bonus equal to the approved cost-of-living adjustment pending receipt of at least a 
satisfactory performance review. All other changes to the revised City of Parkville Personnel 
Manual are listed on the attached Executive Summary. 
 
BUDGET IMPACT:  
No direct budget impact other than nominal fees to produce and distribute revised personnel 
manual. 
 
ALTERNATIVES:  

1. Approve and adopt the revised City of Parkville Personnel Manual. 
2. Do not approve the recommendation and provide alternative direction to staff. 
3. Postpone the item.  

 
STAFF RECOMMENDATION: 
Staff recommends that the Board of Aldermen approve and adopt the revised City of Parkville 
Personnel Manual. 
 
POLICY: 
Section 1.A. of the Personnel Manual states that amendments may be subsequently adopted by 
the Board of Aldermen. 
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Board of Aldermen Meeting 
 

 

SUGGESTED MOTION: 
I move to approve Resolution No. 12-01-15 to adopt the revised City of Parkville Personnel 
Manual. 
 
ATTACHMENTS: 

1. Resolution No. 12-01-15 
2. Executive Summary 
3. City of Parkville Personnel Manual 

 
 



 
 

CITY OF PARKVILLE, MO 
RESOLUTION NO. 12-01-15 

 
A RESOLUTION REPEALING AND REPLACING THE PERSONNEL POLICY MANUAL 

FOR THE CITY OF PARKVILLE, MISSOURI 
 
WHEREAS, the City of Parkville Personnel Policy was adopted by the Board of Aldermen by 
resolution; and 
 
WHEREAS, following adoption of said City of Parkville Personnel Policy, it was amended by the 
Board of Aldermen by resolution on November 6, 2001; November  1, 2005; July 7, 2009; August 4, 
2009; January 17, 2012; June 19, 2012; December 3, 2013; and December 16, 2014; and 
 
WHEREAS, said City of Parkville Personnel Policy is not a contract of employment and will be 
reviewed and amended by resolution from time to time to reflect needed changes; and 
 
WHEREAS, said City of Parkville Personnel Policy Manual has been reviewed in its entirety by City 
staff and legal counsel with the attached final document recommended for Board approval. 
 
NOW, THEREFORE, BE IT RESOLVED that the Board of Aldermen hereby repeals the existing City 
of Parkville Personnel Policy Manual and replaces it in its entirety with the revised Parkville Personnel 
Policy Manual, attached hereto to this original Resolution and incorporated herein by reference. 
 
IN TESTIMONY WHEREOF, I have hereunto set my hand, in the City of Parkville this the 1st day of 
December 2015. 
 
 
 
 _________________________ 
 Mayor Nanette K. Johnston 
ATTESTED: 
 
 
_________________________ 
City Clerk Melissa McChesney 
 



TO: Ms. Lauren Palmer, City Administrator 
 Mr. Matthew Chapman, Finance & Human Resources Director 
FROM: Ms. Leslee Rivarola, Consultant 
DATE: October 19, 2015 
RE: Executive Summary of Revised Personnel Manual 
 
 
The City’s Personnel Manual provides the framework employees and supervisors can expect within the 
organization.  As such, the policies of the City change from time to time in order to maintain compliance 
with statutory changes, the culture of the organization, and the policies of the City.   
 
Significant proposed revisions to the manual are summarized as follows: 
 
Article A. General Information 
A-2.  Employment at Will.  This section was updated to include a general statement regarding employees 
who have an employment relationship governed by contract or state or federal law. 
 
A-3.  Administration and Application of Policies.  Elected, contract and appointed positions were 
updated to reflect how travel and training policies apply to each of these positions. 
 
A-4.  Departmental Guidelines.  This section was updated to indicate that safety policies and 
departmental policies may not be less stringent or conflicting with the personnel manual. 
 
A-5.  Personnel Records.  This new section provides information on how an employee may access their 
personnel file through the Human Resources Department. 
 
A-7.  Board of Aldermen Employee Relationships.  This new section is intended to promote friendly and 
open dialogue between elected officials and employees, while providing a framework for how 
administrative requests for services should occur. 
 
A-9.  Genetic Information.  This new section is intended to provide employees protection against any 
genetic related medical information regarding the employee or a member of the employee’s family from 
negatively impacting the employee’s position.   
 
A-10.  Employee References.  This policy has been updated to reflect how the Human Resources 
Department will provide employment verifications.  Any requests for employee references will be 
handled at the department level. 
 
Article B. Position Classification 
This article is mostly new policy sections intended to provide clarity on position descriptions and pay 
ranges for employees. 
 
B-2.  Job Descriptions.  This new section provides for consistency in how job descriptions are approached 
city wide.  This also requires employees and supervisors to be familiar with job descriptions. 
 
B-3.  Pay Range Plan.  This policy has been revised to include an annual review and adoption of job 
classifications and pay ranges by the Board of Aldermen at the recommendation of the City 
Administrator.  The City Administrator would now have the authority to establish the salary of new, 



transferred, or promoted employees provided the salary was within the established pay plan adopted by 
the Board of Aldermen.  The Board of Aldermen would be responsible for establishing the salary of any 
new, transferred, or promoted department head at the recommendation of the City Administrator. 
 
B-4.  Maintenance of the Classification Plan.  New policy providing department heads the opportunity 
and responsibility to review the pay range and job descriptions within their department on an annual 
basis. 
 
Article C.  Recruitment and Promotion 
C-2.  Hiring Authority.  This policy is revised to allow the City Administrator the ability to hire, discipline, 
or terminate all subordinate employees for the City.  The Board of Aldermen would approve or reject 
the aforementioned suggestions of the City Administrator to the Board of Aldermen for department 
head positions. 
 
C-3.  Recruitment.  This new policy provides a framework and expectations for how vacant positions 
should be recruited.   
 
C-4.  Qualifications of Employment.  This new policy provides for pre-employment screening and testing, 
as well as criteria which would disqualify a candidate from further consideration for employment with 
the City. 
 
C-5.  Immigration Law Compliance.  The policy has been updated to reflect federal employment 
eligibility verification and termination of the employment relationship at any time if an employee can 
not verify his/her eligibility to work in the United States. 
 
C-6.  Training Period.  This new policy establishes a training period of six months for all new or promoted 
employees (to a higher pay classification) for employees to establish a minimum level of competency 
and to have the employee’s performance evaluated. 
 
C-7.  Promotion policies.  This policy has been updated to indicate the City Administrator has the 
authority to promote any subordinate employee other than a department head level position.  It has 
also been updated to reflect the City’s desire to promote employee’s from within the organization 
whenever practical and possible. 
 
C-8.  Reduction in Force.  This new policy provides a framework for the elimination of a position(s) if a 
program or budget does not allow for the continuation of employment through the allocation of 
resources. 
 
C-9.  Nepotism.  This new policy prohibits the hiring of “family members” as full time employees within a 
department where the department head of supervisor is a “family member” of the candidate.  This 
policy also prohibits the hiring of “family members” of the Board of Aldermen.  Additionally, the policy 
addresses employees who become “family members” while employed at the City. 
 
Article D. Compensation 
D-1.  Compensation Plan.  This new policy provides a framework for compensating employees within the 
salary range of the position in which the employee works.  The policy provides for establishing a plan to 
bring an employee to the minimum of the salary range of the employee’s position if the employee is not 
currently compensated at the minimum level.  The policy also establishes employees who are currently 



compensated at a level higher than the maximum salary range of the employee’s position would no 
longer be eligible to receive cost of living adjustments or merit increases for performance until the 
employee is within the pay classification of the position. 
 
D-2.  Merit Pay Increases.  This new policy provides the framework for when an employee is eligible for a 
merit pay increase (separate from a cost of living adjustment). 
 
D-4.  Pay on Termination.  This new policy provides information on how an employee is compensated 
upon separation from the City, and the return of City property.  The exit interview process has been 
revised to reflect Human Resources conducting exit interviews. 
 
D-5.  Time Keeping for Non-Exempt Employees.  This new policy provides a framework for hourly 
employees accurately reporting all hours worked.  The policy prohibits hourly employees from “working 
off the clock.”   
 
D-6.  Overtime and Compensatory Time.  This policy has been revised to reflect eligibility for overtime or 
compensatory time, the City’s preference to utilize compensatory time in lieu of paid overtime. 
 
D-11.  Call Back to Work.  This new policy provides expectations and compensation practices for 
providing staffing resources outside of regular working hours. 
 
D-13.  Responsibility to Report to work in Adverse Conditions.  This policy has been revised to include 
employee safety provisions, and to provide for the utilization of paid leave time if an employee does not 
report to work. 
 
D-14.  Emergency or Inclement Weather Closures.  This new policy is intended to establish a process for 
the City Administrator and the Mayor to determine if city services should be closed, with the exception 
of emergency services (Police and Public Works).  It also provides a process for compensating employees 
when city services are closed, as well as compensating employees who work performing emergency 
services. 
 
Article E.  Attendance and Leave 
E-3.  Holidays.  The holiday policy was updated to reflect the most recent policy adopted by the Board of 
Aldermen Resolution 12-03-14. 
 
E-4.  Vacation Leave.  The policy has been updated and reduced the required use of vacation increments 
from 4 hours at a time to 1 hour increments.  It has been update to include the expectation of an 
employee to coordinate vacation leave requests with the employee’s supervisor, and that the City 
reserves the right to grant vacation leave requests based on certain criteria. 
 
E-6.  Sick Leave.  The policy has been updated to include a monthly accounting by Human Resources to 
department heads to provide sick leave usage and available balances for each employee within the 
department. The existing policy to annually pay non-exempt, full-time employees the sum of $10 per 
day of unused sick leave will be retired effective January 1, 2016. Since the award is nominal and only 
available to limited employees, administration seeks to end a policy that discourages employees from 
using sick time when needed for illnesses and wellness exams.  
 
 



E-7.  Leaves of Absence.  This policy has been updated and any leave of absence is to approved by the 
City Administrator rather than the Board of Aldermen.   
 
E-8.  Parental Leave.  This policy has been revised to include the requesting employee utilize all sick, 
vacation, and compensatory leave prior to utilizing unpaid leave.  The policy has been revised to allow 
employees to utilize parental leave in increments approved by the department head (up to 12 weeks) 
for one year following the birth or adoption of a child. 
 
E-12.  Civil Leave.  This policy was revised from “Jury Leave” to include more general policies for an 
employee’s absence for civil leave with pay and civil leave without pay. 
 
E-13.  Injury Leave.  This new policy provides a process for an employee who is injured in the 
performance of the employee’s duties and the right to benefits. 
 
Article F.  Other Employee Benefits 
This article is new and incorporated benefits from the current personnel manual (such as LAGERS), and 
health insurance information.   
 
Additions to the personnel manual include: 
F-1.  Retirement OASDI Benefits (Social Security). 
 
F-3.  Workers’ Compensation Benefits. 
 
F-4.  Unemployment Compensation. 
 
F-5.  Life Insurance. 
 
F-6.  Deferred Compensation. 
 
F-8.  Other Insurance (voluntary programs such as dental, vision, life, cancer, accident and critical illness 
insurance available to employees through payroll deduction). 
 
F-9.  Educational Assistance was modified to indicate employees must continue one year of employment 
following reimbursement or the employee will be required to repay the tuition assistance.  The policy 
has also been modified to indicate educational assistance is subject to annual appropriation by the 
Board of Aldermen through the annual budget. 
 
F-10.  Employee Assistance Program. 
 
F-12.  Car Allowance. 
 
Article G.  Travel and Training 
G-1.  General Requirements. This policy has been modified to remove alcohol as a reimbursable 
expense. 
 
G-2.  Allowable Expenses.  This policy has been modified to include reimbursement for one checked bag 
on air travel, so long as the bag is not oversize or overweight. 
 



Article H.  Code of Conduct 
H-3.  Use of Tobacco Products.  This policy has been revised to include use of smokeless tobacco and 
vaping in City vehicles. 
 
Article I.  Discipline 
I-2.  Issue Resolution.  This section has been added to promote open communication between all 
employees.  In addition to promoting an open dialogue for employee concerns, this new section has 
replaced the formal grievance procedure found in the current Personnel Manual.  The City is not 
required to have a formal grievance process and this new policy provides for a less formal and more 
efficient method of resolving concerns. 
 
All policies related to a formal grievance procedure were removed from this version of the Personnel 
Manual.  The previous policy related to grievances was burdensome for employees, supervisors, and the 
Board of Aldermen in trying to resolve concerns.   
 
Article N.  Worker Safety 
This article is new in the Personnel Manual to add a focus on promoting a safe work environment.  It 
also addresses workers’ compensation and returning injured employees to work.  
 
Article P.  Other Policies   
P-2.  Technology Use.  This policy is the “Computer Use” policy in the current Personnel Manual, and has 
been modified to include an expanding role of technology in the City.  The policy was revised to remove 
reference to specific social media sites, as social media is addressed in a new section. 
 
P-3.  Social Media Policy.  New policy providing expectations around employee use of social media and 
any employee representations of the City both at work and on employee’s personal time.  
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Article A. General Information 

A-1. A Word about this Manual  
This manual contains the personnel policies and procedures of the City. Employees may direct 
questions regarding the implementation of these policies or procedures, to their department 
head or supervisor. 
 
This manual is intended to provide a better understanding of City policies and procedures. The 
policies outlined in this manual are not intended to and do not create a contract of employment 
and may be added to, terminated or changed at any time by the City. Employment is at will and 
for no specific period of time. This manual does not limit each employee’s right, or the City's 
right, to terminate the employment relationship at any time. 
 
The City Administrator is responsible for administering the policies in this manual and any 
amendments thereto that may be subsequently adopted by the Board of Aldermen. In 
accordance with Section 112.080.B of the Parkville Municipal Code, the City Administrator may 
establish additional supplemental personnel rules or procedures in keeping with the spirit and 
intent of the personnel policies as deemed necessary and appropriate. 

A-2. Employment at Will 
The City hopes that each employee’s period of employment by the City will be a rewarding 
experience. However, circumstances change with the passage of time and some employees 
may seek opportunities elsewhere or choose to leave for other reasons. 

Sometimes employees may not fulfill the operational needs of the City, or changed 
circumstances may reduce available employment opportunities, which may result in involuntary 
terminations. THEREFORE, THE RIGHT OF THE EMPLOYEE OR THE CITY TO TERMINATE 
THE EMPLOYMENT RELATIONSHIP AT WILL IS RECOGNIZED AND AFFIRMED AS A 
CONDITION OF EMPLOYMENT. “AT WILL” MEANS THAT BOTH EMPLOYEE AND THE 
CITY HAVE THE RIGHT TO TERMINATE EMPLOYMENT AT ANY TIME, WITH OR 
WITHOUT ADVANCE NOTICE, AND WITH OR WITHOUT CAUSE. SEE ARTICLE K-1 FOR 
REQUIREMENTS TO BE TERMINATED IN GOOD STANDING. 

A-3. Administration and Application of Policies  
These policies shall cover all employees of the City with the following EXCEPTIONS: 

 
1. ELECTED POSITIONS: Mayor, Aldermen, and Municipal Judge. 

 
2. CONTRACT OR APPOINTED POSITIONS:  Including, but not limited to City Attorney 

and Prosecuting Attorney. 
 
It is the further intention of the Board of Aldermen that this policy shall not govern the 
employment relationship of any outside auditor, member of any board or commission, any 
special counsel employed by the City or any other person employed to make or conduct a 
special inquiry, investigation, examination or installation, if the Board of Aldermen certifies that 
such employment is temporary. It is the intention of the Board that this personnel policy shall 
supplement and not in any way limit, modify or alter the employment relationship of any 
employee whose employment is governed pursuant to an employment contract or the Revised 
Statutes of Missouri. 
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A-4. Departmental Guidelines  
Department heads are accountable to the City Administrator for proper implementation of these 
policies within their departments. The department heads are expected to effectively supervise 
employees. Department heads may, following review and approval by the City Administrator, 
adopt and enforce additional safety or operational procedures and policies for each department 
so long as such additional policies are not less stringent or inconsistent with these policies. 

A-5. Personnel Records 
The Human Resources Department shall keep accurate records of all persons employed, their 
classification and pay scale, time worked, accrued vacation and sick leave, all absences for 
vacation, sick or other leave, accrued overtime, accrued compensatory time, and all other 
records directed to be made and maintained under these policies and guidelines or under 
applicable state or federal laws. 
 
An employee’s personnel file shall be available during office hours for inspection by that 
employee or anyone in the employee’s supervisory chain of command. Requests must be made 
in advance, and an appointment will be scheduled for viewing the file. Any other request for 
personnel information must be approved by the City Administrator. 
 
Upon termination an employee will no longer have access to his/her personnel file. 

A-6. Goals of the Personnel Program  
The following goals are established by the Board of Aldermen for the City personnel program: 

 
1. Recruitment, selection and advancement on the basis of skill, ability and knowledge. 

 
2. Compensation based on the premise that similar positions receive similar pay that is 

also equitable. 
 

3. Training as needed in order to assure high quality performance. 
 

4. Retention on the basis of good job performance. 
 

5. Fair treatment in all aspects of personnel administration without regard to race, color, 
national origin, sex, age, military status, religion, physical or mental disabilities, 
handicaps, or genetic make-up, and with proper regard for privacy and constitutional 
rights. 
 

6. Rapid and fair disposition of contested issues in a grievance. 

A-7. Board of Aldermen -Employee Relationships 
Except for the purpose of inquiry, the Mayor and members of the Board of Aldermen shall deal 
with administrative services and requests through the City Administrator. Neither the Mayor nor 
members of the Board of Aldermen shall provide direction, criticism or discipline to any 
subordinate of the City Administrator, either publicly or privately. While friendly and open 
relations are encouraged among elected officials, department heads and employees, requests 
for information or service will normally be routed through the City Administrator in order to 
maintain the integrity of the administrative process. 
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A-8. Equal Employment Opportunity 
The City is committed to providing equal employment opportunities for current and prospective 
employees. Accordingly, all employment decisions made by the City, including those related to 
hiring, promotion, demotion, transfer, placement, lay off, disciplinary action, termination, 
compensation, and benefits shall be made without regard to race, creed, color, sex, religion, 
age, national origin, military status, physical or mental disabilities or handicaps, genetic makeup, 
or any other prohibited basis under federal, state, or local law. Likewise, retaliation by the City 
against employees who engage in activities protected by federal, state, or local law is 
prohibited. 

A-9. Genetic Information  
1. The City does not discriminate against any applicant or employee because of that 

individual’s genetic information (including information from genetic tests, the genetic 
tests of family members, the manifestation of a disease or disorder in a family member, 
family medical history, or information about any employee’s, applicant’s or family 
member’s request for or receipt of genetic services). Nor does the City improperly 
request, require, or purchase any genetic information. Testing for drug or alcohol use is 
not considered “genetic testing,” and may be required by the City in appropriate 
circumstances. Any specimen(s) gathered for drug and alcohol testing will not be tested 
for any genetic information. 
 

2. Inadvertent and other Lawful Acquisition. To the extent the City receives information 
about an applicant’s or employee’s family medical history or other genetic information 
inadvertently or otherwise (e.g., in the administration of a leave or accommodation 
request), that information will not be used except as required for any legitimate purpose 
(e.g., to consider an employee’s leave request relating to a family member’s medical 
condition), and will be treated and maintained as a confidential medical record and will 
not be disclosed except as allowed or required by applicable law. 
 

3. Non-retaliation. The City will not retaliate against any individual because the individual 
honestly and in good faith makes a complaint of discrimination based on genetic 
information, and/or participates or cooperates in an investigation of alleged 
discrimination based on genetic information, or of any other alleged violation regarding 
the acquisition or use of genetic information. Employees who feel they have been 
retaliated against for making a complaint for participating in an investigation should 
immediately report the circumstances or incident to Human Resources. 

A-10. Employee References  
The Human Resources Department may respond to requests for employment verification. The 
information that will be provided is generally limited to dates of employment, position(s) with the 
City, and pay rates. Employee references will be at the discretion of the direct supervisor. 

A-11. Other Personnel Matters  
Any employment issue that is not specifically included in the handbook or any question that may 
arise relating to policies not expressly set out herein shall be resolved at the discretion of the 
City Administrator. 
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Article B. Position Classifications 

B-1. Objectives and Purpose  
Position classification is a system of identifying and describing different kinds of work in the 
organization in order to permit equal treatment in employment practices and compensation. 
Each permanent, City position shall, on the basis of the duties, responsibilities, skills, 
experience, education and training required of the position, be allocated to an appropriate class, 
which may include either a single position or multiple positions with the same classification. 
These groupings shall be known as the Classification Plan. The City Administrator shall act as 
the personnel officer of the City and shall recommend an appropriate position classification 
system and pay plan to the Board of Aldermen. 

B-2. Job Descriptions 
For clarity and legal compliance, job descriptions will be kept current for all City positions. Each 
position may have a concise, descriptive title; a description of the essential and marginal 
functions (tasks) of the position; and a statement of the qualifications for filling such positions. 
Such descriptions shall be approved by the City Administrator and Human Resources and shall 
be kept on file in the Human Resources office open to inspection by any interested party during 
regular office hours. Each newly-hired employee will receive, review and sign a copy of his/her 
positional job description. 
  
Each employee should be familiar with his/her own job description. It is the responsibility of the 
incumbent employee and the supervisor to keep the job description current and accurate. At 
least once each year, employees should check the job description to verify its accuracy.  

B-3. Pay Range Plan 
1. The Board of Aldermen shall adopt a pay plan, with minimum and maximum amounts for 

each classification. The pay ranges assigned to each class of positions shall be 
reviewed at least annually by the City Administrator who shall make periodic 
recommendations for revision to the Board of Aldermen. 
 

2. The salary of any new, promoted or transferred employee shall be determined by the 
City Administrator in consultation with the Human Resources Director and Department 
Head of the employee within the approved salary ranges of the position.  Any exceptions 
to the salary grade require approval from the Board of Aldermen.  Salaries for all 
Department Head positions shall be established by the Board of Aldermen with a 
recommendation from the City Administrator. 

B-4. Maintenance of the Classification Plan  
It shall be the duty of each department head to report to the City Administrator any and all 
proposed organizational changes which will significantly alter or affect changes in existing 
positions or proposed positions. The City Administrator, or designee, will from time to time make 
comparative studies of all factors affecting the levels of compensation ranges and will 
recommend to the Board of Aldermen appropriate adjustments. 
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Article C. Recruitment and Promotion 

C-1. Categories of Employment  
Full-Time Employees: Employees of the City who are not temporary or hired on a contract 
basis and who regularly work 35 hours or more a week are considered Full-Time Employees. 
 
Part-Time Employees: Employees of the City who are not temporary or hired on a contract 
basis and who regularly work fewer than 35 hours per week are considered Part-Time 
Employees. Part-Time Employees are generally not eligible for employee benefits, unless 
specifically noted in the Employee Benefits Section of this manual. 
 
Seasonal Employees: Employees of the City who are hired to fill a position with a defined 
duration of seven (7) months or less or on an as-needed basis, are considered Seasonal 
Employees. Seasonal Employees are not eligible for employee benefits, unless specifically 
noted in the Employee Benefits Section of this manual. 
 
Exempt Employees: An employee for whom the City has no duty under the Fair Labor 
Standards Act to comply with the Act as it pertains to certain requirements to pay minimum 
wage and overtime. As an example, a department head may not be eligible for overtime 
because he/she is categorized as an executive employee pursuant to the FLSA. The effect of 
the FLSA exemptions is only to eliminate the exempt employee’s right to the specific FLSA 
benefit or benefits that is the subject of the exemption. Unlike non-covered employees, exempt 
employees are still subject to the FLSA’s record keeping, child labor, equal pay, and anti-
discrimination requirements of the Fair Labor Standards Act. 
 
Non-Exempt Employees: An employee who is entitled to the minimum wage and overtime 
requirements set forth under the Fair Labor Standards Act. A non-exempt employee is entitled 
to specific FLSA benefit or benefits as set forth under the Fair Labor Standards Act. As an 
example, an employee of the City who does not qualify as an executive, administrative, or 
professional employee is entitled to overtime for any hours worked beyond 40 hours in any work 
week, unless as otherwise set forth under the FLSA which provides that municipal employers 
may utilize compensatory time in lieu of the payment of overtime. Administrative, non-exempt 
employees are those employees who primarily work within City Hall and assist department 
heads. 

C-2. Hiring Authority 
The City Administrator shall have the power to hire, discipline, and terminate all subordinate 
employees of the City of Parkville. The Board of Aldermen shall approve or reject the City 
Administrator’s recommendation for the hiring or termination of all department head level 
positions. 

C-3. Recruitment 
1. Announcement of Vacancies: Notice of vacancies may be disseminated by posting 

announcements at City facilities, announcing the vacancy in weekly staff meetings, 
sending announcements to various newspapers and other organizations appropriate to 
the level of job, and by posting on the Internet and City of Parkville web page. Special 
effort shall be made to ensure that qualified applicants are not excluded from any 
recruitment effort because of unduly limited announcement distribution.  
a) In accordance with the policy of providing promotion from within the organization, 

with the exception of appointed officials, when qualified personnel exist, a job 
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vacancy need not be announced publicly when such internal promotion is possible. 
In such a case, although the position may not be externally posted, it will be 
internally posted to allow internal candidates to apply. 

b) Any vacancy may be filled from inside or outside the City service. The City reserves 
the right to seek external applicants simultaneously with reviewing internal 
candidates. 

 
2. Content of the Announcement: The announcement shall specify the class title and salary 

range of the class from which the vacancy is announced; the nature of the work 
performed; the minimum qualifications required for the performance of the work; the 
time, place and manner of making application; the closing date for receiving applications 
and other pertinent information. 

C-4. Qualifications of Employment  
Each applicant shall complete a job application and all other necessary forms as required. The 
application will require that the applicant clearly articulate his/her qualifications. 
 
1. A medical examination may be required after an offer of employment has been 

extended; provided that such exams are required of all such applicants who are offered 
employment in the same position(s). The offer of employment is contingent upon the 
examination confirming that the applicant can perform the essential functions of the 
offered position, with or without reasonable accommodation, and without posing a direct 
threat to the applicant himself/herself, or to any other person. 
 

2. A drug/alcohol test may be required after an offer of employment has been made for any 
safety, security, or integrity-sensitive position; provided that such exams or testing are 
required of all such applicants who are offered employment in the same position(s). The 
offer of employment is contingent upon the applicant passing any such required test. 
 

3. A background check and/or credit check may be required for certain positions. All 
background checks will be performed in compliance with applicable law. 
 

4. The minimum age for employment shall be 18 years of age, 21 years of age for police 
officers, and 16 years of age for seasonal employees. 
 

5. Disqualification: An applicant may be disqualified if: 
a) The applicant does not meet preliminary requirements established for the pertinent 

class. 
b) The applicant has established an unsatisfactory employment record, as evidenced 

by reference check, of such a nature as to demonstrate unsuitability for employment. 
c) The applicant has made a false statement of material fact or omitted relevant 

information in the application. 
d) Failure of medical examination (i.e. a medical examination that indicates the 

applicant cannot perform an essential function of the position, or poses a direct 
threat by doing so and reasonable accommodation is not possible or feasible). 

e) Failure of a drug/alcohol test (in the case of an application for a safety, security, or 
integrity-sensitive position). 

f) Unsatisfactory background and/or credit. A criminal conviction or negative credit 
history will not necessarily disqualify an applicant. Factors such as the date of the 
occurrence(s), seriousness of the occurrence(s), nature of the offense(s),  
relationship of the offense or occurrence to the position applied for, will be taken into 
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consideration. 
g) Failure to verify the applicant or employee is eligible to work in the United States. 

Employee will be given adequate time to resolve discrepancies or contest a mistake. 
In the event a “final non-confirmation” of an employee’s legal right to work in the 
United States, the employee will be terminated. 

C-5. Immigration Law Compliance  
All offers of employment are contingent on verification of right to work in the United States. 
Before, or on the first day of work, each employee will be asked to provide original documents 
verifying his/her right to work and, as required by federal law, to sign Federal Form I-9, 
Employment Eligibility Verification Form. If the employee at any time cannot verify his/her right 
to work in the United States, the City of Parkville will terminate his/her employment. 

C-6. Training Period  
1. In order to achieve a minimum level of competency, each employee, following initial 

employment, shall undergo a training period of six months. 
 

2. Each employee promoted to a new classification with higher pay shall also undergo a 
training period in order to achieve minimal competency in the new position. An employee 
may be returned to the pay and position he or she held immediately prior to the 
promotion or to a position with equal pay and responsibility if a minimal level of 
competency cannot be demonstrated within six (6) months, as determined by the 
department head and City Administrator. 
 

3. The provision of a training period does not guarantee the employee employment for that 
duration, or any specific duration. City employees remain employees “at will” throughout, 
and following any training period. 

 
4. At time of hire all new employees will be provided with a City of Parkville Employee 

Evaluation Form. At the conclusion of the training period each employee will have 
his/her performance evaluated by the supervisor using the evaluation form, job 
description and other relevant considerations. 

C-7. Promotion  
Promotions shall be made solely on the basis of merit, evaluation, experience and education.  
 
PROMOTION POLICIES: Promotions and demotions are granted solely by the City 
Administrator for subordinate employees, and should commence with a request from the 
supervisory department head. The salary for any individual promoted or demoted shall be 
determined by the City Administrator within the established pay range for the position. Transfer 
between departments will be considered when a vacancy occurs, but first preference will be 
given to promotion within the department, dependent upon experience, education and 
qualifications before the position is open to the public. 
 
It is the policy of the City to fill vacancies for supervisory, skilled and upper-level positions from 
within the ranks of present employees whenever possible. All employees seeking promotion 
shall be expected to meet the minimum qualifications for the class to which they seek 
promotion. Each applicant shall complete a job application or submit a detailed resume and all 
other necessary forms as required. A medical examination or (in the case of a safety, security, 
or integrity-sensitive position), drug/alcohol testing may be required after an offer of promotion 
has been made; provided, that such exams or testing are required of all such employees who 
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are offered promotions in similar positions or position classifications. The offer of promotion is 
contingent upon the applicant passing any required test(s). 

C-8. Reduction in Force 
The City has the authority to lay off any employee because of the lack of funds or work, the 
termination of a program, or other reasons not related to the fault, delinquency, or misconduct of 
an employee.  A reduction in work hours, demotion, or appointment to a vacant, part-time or 
seasonal position for which the employee is qualified may be offered to an employee in order to 
prevent or postpone a layoff.  Full-time employees who are laid off are eligible to continue their 
health care coverage through the Consolidated Omnibus Budget Reconciliation Act (COBRA) 
and must complete the necessary paperwork to indicate whether they decline or accept 
coverage. 

C-9. Nepotism  
In order to avoid favoritism or the appearance of favoritism based on family relationships, no 
one shall be hired or retained for employment who is a family member of anyone serving on the 
City’s Board of Aldermen.  In addition, no one shall be employed in a department in which the 
supervisor or department head is a family member of the candidate. “Family member” is defined 
to include only an employee’s parent, spouse, domestic partner, child, sister or brother, 
grandparent, grandchild, in-law (mother, father, grandparent, brother, sister, daughter, son), first 
generation aunts, uncles, nieces, nephews or cousins. Relatives by adoption, step-children and 
step-parents are included in this definition.  
 
If one City employee becomes a “family member” of another City employee after they are both 
employed, the two employees may not remain in the same supervisory chain. If they are in the 
same supervisory chain at the time they become “family members,” one must be moved to 
another department and/or out of the supervisory chain within 90 days. If an appropriate position 
is not available then one of the employees must separate from City employment within the same 
90 day period. If the affected employees cannot decide who will separate, then the department 
head, in consultation with the City Administrator, will determine which employee to retain. 
 
This provision shall not prevent the hiring in a part-time position of an individual who is a “family 
member” of another City employee (as distinguished from an individual serving on the City 
Board of Aldermen); provided, however, that no part-time employee shall be supervised (either 
directly or through the chain of command) by a family member. 

C-10. Fraternization  
In recognizing there are situations where romantic, familial or other personal relationships 
between employees can adversely affect the conduct of the City's activities, the City has a 
policy perspective on such relationships. 
 
The City recognizes the right of individuals to privacy in their personal relationships and the City 
will only involve itself where such relationships have the potential to affect the City's activities. It 
is not possible to outline all the scenarios that would cause concern to the City, but some of the 
more obvious include: 
 
1. Where one employee has access to sensitive, confidential information or to information 

not generally available to all employees. 
 

2. Where one employee is a department head, supervisor or has any type of supervisory, 
direct, or dotted line authority over another employee where the employees are involved 
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in a romantic relationship. This will not be permitted, and the supervisory employee will 
be terminated unless the parties voluntarily determine that one of the employees will 
resign. 

Article D. Compensation 

D-1. Compensation Plan  
Employees shall be paid within the salary range listed in his or her job description, or put on a 
plan to reach the minimum of his/her salary range within a reasonable period of time. 
 
The City Administrator may propose, and the Board of Aldermen may periodically grant an 
across the board pay adjustment (cost-of living increase) that raises the salaries of all positions 
by a specified amount within a defined group or classification. The increase may be given in 
either flat dollar or percentage amounts Any employee at or above the maximum of his/her 
salary range will be eligible for a bonus equal to the approved cost-of-living increase pending 
the receipt of a satisfactory performance review. Such adjustments, if any, will not change an 
employee’s anniversary date for performance evaluations. 

D-2. Performance Appraisals and Merit Pay Increases  
An annual written performance appraisal of every employee will be conducted by the 
employee’s direct supervisor on or before the employee’s employment anniversary date. The 
appraisal will be a direct reflection of performance. The appraisal will include consideration of 
accomplishments, strengths and weaknesses. The supervisor will discuss the performance 
appraisal in consultation with the employee during a performance review. The supervisor will 
discuss the employee’s level of progress and identify improvements if needed. During the 
performance review, the employee is encouraged to ask questions about the performance 
appraisal as well as his/her career goals. The review process offers the opportunity for the 
employee to ask questions or discuss any problems relating to his/her job performance. 
 
The employee will review and sign the performance evaluation form to indicate that he/she has 
seen and discussed the performance evaluation with the supervisor, and the signature shall not 
necessarily be construed as the employee’s agreement with the assessment. All performance 
evaluation forms must be reviewed and approved by the Department Head and City 
Administrator, or his designee. All performance evaluation forms must be submitted to the 
Human Resources Director for documentation in the employee’s personnel file. 
 
All employees who receive a satisfactory annual performance appraisal during the calendar 
year (January 1 to December 31) will be eligible for the merit increase in salary approved by the 
Board of Aldermen for the following calendar year. New employees who have not completed a 
full year of employment will be awarded with a prorated merit increase equal to one‐twelfth 
(1/12) of the value of the annual merit increase for each full month of satisfactory service in the 
preceding year. Merit increases will take effect on January 1. If an employee receives a 
satisfactory annual performance appraisal but was subject to significant disciplinary action in the 
prior year, the City Administrator upon recommendation from the department head may declare 
that an employee is ineligible for a merit pay increases for a stipulated period of time or until the 
employee’s job performance is consistently satisfactory. 
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Employees who receive a less than satisfactory performance appraisal will be placed on a 
written performance improvement plan.  The employee’s progress within the performance 
improvement plan will be reviewed no later than six months from the date the plan is delivered. 
The employee will not be eligible for a merit increase in salary until the employee’s 
performance has been brought to a satisfactory level. 
 

D-3. Pay on Termination  
1. Upon separation of employment, employees will be compensated for any accrued but 

unused compensatory time as well as accrued but unused vacation time on their final 
payroll check at his/her current rate of pay.  Employees will not be compensated for 
accrued, but unused sick leave at the time of his/her separation of employment. 

2. Upon separation of employment, employees must return all property rightfully belonging 
to the City, such as, but not limited to, apparel, badges, weapons, keys, tools, cell 
phones, etc., which are in their possession. The employee’s final payroll check may be 
held until all City property is returned. 

 
3. The Human Resources Director will arrange an exit interview. This is an opportunity to 

discuss reasons for leaving, COBRA coverage for the employee, duration of City 
benefits, return of any City property in the possession of the employee and notification of 
any address change, etc. The exit interview will be conducted by a member of the 
Human Resources Department. Results of the exit interview will be provided to the 
department head and City Administrator.  

D-4. Time Keeping for Non-Exempt “Hourly” Employees  
The City intends to fairly and appropriately pay all non-exempt employees hour-for-hour for all 
time worked on behalf of the City. Whenever work is performed for the City, whether during the 
regularly-scheduled shift, before or after the regular shift, or during meal breaks, the City intends 
to pay non-exempt employees for that time. Employees are required to accurately and truthfully 
record all time they work for the City; non-exempt employees are specifically prohibited from 
performing any work for the City “off the clock.” Failure to accurately and truthfully record all 
time worked, whether the effect is to report more or less time than actually worked, is a violation 
of City policy and may result in discipline up to and including termination. 
 

All absences (including vacation, illness, accidents, bereavement leave, etc.) should be reported 
on the employee's time sheet. The time sheet should be submitted to the department head for 
signature. The department head should submit all time sheets for his/her department to the 
payroll clerk no later than 5:00 p.m. on the Monday of the week of payroll, or at such other times 
as may be designated by the payroll clerk. 

D-5. Lunch Breaks 
Unpaid lunch breaks will occur on a routine schedule for each administrative, non-exempt 
employee, in a minimum of 30-minute intervals. Administrative, non-exempt employees will take 
a lunch break on each workday, unless approved in advance by the employee’s supervisor. 
 
All non-exempt employees will be assigned a set lunch time by their respective department 
heads. 

D-6. Overtime and Compensatory Time 
Work hours for non-exempt personnel will be determined and set by the respective department 
head.  Work schedules for non-exempt personnel may be adjusted based on departmental 



11 
3070159.1 
 

needs, and to reduce the need of overtime, where practical.  
 
Routine overtime work is NOT acceptable for hourly and non-exempt personnel and should 
never be worked without prior approval from the department head.  Exempt employees are not 
eligible for overtime or compensatory time. Failure to obtain approval for overtime before 
working the overtime may lead to disciplinary action, up to and including termination. The 
procedure for obtaining this approval is covered in D-8 of this section. 
 
Non-exempt employees shall be eligible to receive compensatory time for all hours worked in 
excess of his/her normal work week. Paid vacation and paid holiday hours will count as “time 
worked” for the purposes of computing overtime. Personal leave, job related injury leave, 
compensatory time, funeral leave, and sick leave are not counted as “time worked” for the 
purposes of computing overtime. 
 
In order to keep its operating costs low, the City will use the following practice: 
 
1. Provide time off to the employee within the week during which the extra hours are 

worked, provided the job responsibilities of the position can continue to be fulfilled in a 
40 hour week. In this instance, one hour of time off will be given for each hour of 
extended work during the same workweek. For example, if the employee works ten 
hours on a Wednesday, he or she may be asked to only work six hours on Friday of the 
same work week. This is not considered compensatory time unless the work week 
exceeds 40 hours. 

 
2. If the offsetting time off cannot be given in the same week and still keep total hours 

worked for the week to 40 hours, compensatory time may be used. For hourly and non-
exempt employees, compensatory time shall be provided at a premium rate equal to one 
and one half hours for each hour of overtime earned pursuant to the FLSA. For example, 
if an employee who is entitled to FLSA compensation works 43 hours in a particular work 
week, he or she is entitled to 4.5 hours of compensatory time for the overtime work (3 
overtime hours x 1.5 = 4.5 compensatory time hours). Any employee working overtime in 
this example will have 4.5 hours placed in their time bank. (The time bank is a record of 
accumulation for each employee of extra hours worked but unused/paid). The FLSA’s 
compensatory time rate of 1.5 does not apply to employees who are exempt from the 
FLSA’s overtime requirements. 

 
Each employee may request the use of any accumulated compensatory time, and the 
City must allow for that use within a reasonable period following the employee’s request 
to take compensatory time off unless the operation of the City will be unduly disrupted by 
the employee’s absence from work. Any employee who has in their time bank any 
unused, accumulated compensatory time at the time the employment relationship is 
terminated is entitled to receive cash compensation for those accumulated hours at the 
date of termination. The FLSA does not preclude the City from requiring an employee to 
use accumulated compensatory time. As an example, the FLSA does not limit the City’s 
authority to require an employee to use his or her compensatory time during periods in 
which the workload is light. Any employee who has accumulated 40 hours in their time 
bank will be notified by the City, and the employee, with the approval of the department 
head and City Administrator, shall designate a reasonable time to return their time bank 
to zero. 
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By acknowledging receipt of this personnel manual and commencing employment with 
the City, the employee is accepting compensatory time in lieu of the payment of overtime 
as an express condition of employment as provided by law. 

 
3. Although compensatory time, in lieu of the payment of overtime in cash, is the preferred 

choice of the City as compensation for extra hours, compensatory time will not be 
utilized by the City for all employees in all instances. As an example, public works 
employees required to work overtime as a result of weather related conditions or other 
emergencies may be paid overtime in cash, rather than receiving compensatory time off, 
at the City’s sole discretion.  Employees required to work as a result of an extended 
absence by a fellow employee may be paid overtime as opposed to receiving 
compensatory time. In all instances where the payment of overtime is to be made in 
cash as opposed to the receipt of compensatory time, the department head shall 
authorize the payment of overtime and the department head supervising the employees 
affected shall notify employees in advance of the performance of any work. If notification 
is not made, the employee will receive compensatory time off as required by the Fair 
Labor Standards Act. 

D-7. Overtime/Compensatory Time Approval Process 
Special Provisions for Public Safety Officials: By adoption of this personnel manual by the Board 
of Aldermen, the City shall no longer apply the 7(k) Exemption (applicable only to public safety 
employees – police and fire) of the Fair Labor Standards Act.  

1. Non-exempt, public safety employees shall receive overtime pay after 40 hours of work 
in any work week. 

 
2. Compensatory time may be used in lieu of paying overtime at the discretion of the 

management of the police department, to be determined before the work is performed. 
 
3. Any non-exempt employee who has attained 40 hours of compensatory time shall be 

notified by the Chief and the employee, with the approval of the Chief, shall designate a 
reasonable time to return their time bank to zero. 

 
4. With respect to the reasonableness of the employee’s request for any use of 

compensatory time, and payment upon termination of any unused time in the 
employee’s time bank, public safety officials shall be governed as all other City 
employees by the FLSA. 

D-8. Flexible Scheduling  
If a supervisor and non-exempt employee agree in advance, the supervisor may allow an 
employee to work in excess of the pre-arranged work day schedule in order to take off time on 
another day during the same work week. The worked time and the time used are a one for one 
ratio. The time sheet must clearly reflect the actual times worked. 

D-9. Holiday Compensation 
An employee who works on one of the City's scheduled holidays, at the department head’s 
request, shall be compensated at the rate of two hours of compensatory time for each hour of 
holiday work time, except that if a full-time police officer works on a regularly scheduled holiday 
he may have another day off in lieu of the holiday anytime within thirty days of the holiday, or 
compensatory time as prescribed by the FLSA. 
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D-10. Call Back to Work  
A department head or his/her designee may call an employee in to work on a regular day off or 
may call an employee back to work after a regular work schedule for emergency situations.  
Call-back assignments shall be limited to emergency situations or circumstances that cannot be 
postponed until the next scheduled work day. 
 
1. Any employee consuming alcohol and certain prescription drugs shall be prohibited from 

responding to a call-back.  
 
2. It shall be the responsibility of the department head to cover/find coverage during call-

back situations. 
 
3. It shall be the responsibility of the department head to cover/find coverage if a situation 

arises that requires additional employees for safety. 
 
 
Compensation:  
1. A called-back employee shall be compensated a minimum of two (2) hours of actual time 

worked, and the two hours will count as time worked for compensatory time purposes 
even if the actual time worked was something less than two hours. 

2. The minimum of two hours shall not apply if the employee was called in during the one 
(1) hour period immediately prior to the beginning of the employee’s regularly scheduled 
work shift.  

3. A called-back employee’s compensation shall include travel time to and from the 
employee’s home.  

4. Time worked will be calculated at the employee’s regular rate of pay. Compensatory 
time is applicable only when total hours worked exceed 40 hours as outlined in D-7 of 
this section. 

D-11. Responsibility to Report to Work in Adverse Conditions  
In order to effectively serve the community during inclement weather and other emergencies, 
the City will make every effort to remain open during its regular business hours. All employees 
of the City shall be expected to report to work despite inclement weather, disasters, and other 
adverse conditions. Employees unable to report to work because of inclement weather, 
disasters, and other adverse situations must follow the applicable City leave policies for using 
vacation or compensatory time off.   Employees are advised to take all necessary precautions 
and to avoid dangerous conditions to, from and around the worksite. In the event of inclement 
weather, disasters, and other adverse conditions, employees engaged in work directly related to 
the health, safety and welfare of the community (i.e., Public Works or Public Safety – Police) are 
expected to exhaust every effort in reporting to work in a timely fashion. 

D-12. Emergency or Inclement Weather Closures of City Hall 
If the City Administrator, in consultation with the Mayor, decides to close City Hall, certain 
classifications of employees are required to report for duty in order to perform essential services 
(i.e., Police and Public Works). Departments that provide these essential services will schedule 
employees accordingly.  Essential employees will be compensated at their regular rate of pay 
for actual hours worked.   
 
Non-essential full-time or part-time personnel will be compensated at their regular rate of pay for 
any scheduled hours of work during the period of time(s) City Hall remains closed.  
Compensation at the employee’s regular rate of pay during emergency or inclement weather 
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closings is considered gratuitous, and is not a requirement.  This gratuitous compensation will 
not be counted towards total hours worked, and is therefore excluded from calculating hours for 
overtime, compensatory time or other leave purposes.  Non-essential part-time and seasonal 
personnel will not be compensated during closures of City Hall.  
 
Employees will be notified of the decision to close City Hall via the City’s Facebook page. In 
addition, supervisors will attempt to contact each subordinate via telephone and/or email. 

D-13. Payday  
Employees shall be paid for work performed every two (2) weeks. Direct deposit is required. 
When the payday is on a holiday, employees normally will be paid on the last working day 
before the holiday. Any error in an employee’s pay should be discussed immediately with 
his/her supervisor. 

D-14. Deductions  
Payroll Deductions: Federal and state laws require the City to make certain deductions from 
employee earnings, including income withholding and social security taxes. No deductions, 
other than those legally required, will be made from an employee’s paycheck without his/her 
consent. The employee may authorize deductions for participation in medical, dental and other 
insurance or voluntary benefit plans. 

 
Garnishments: Federal and state laws require the City to make deductions from the 
employee’s earnings to pay creditors who bring garnishment proceedings against him/her. The 
City encourages employees to protect their interests and good credit standing in the community 
by keeping their pay free from entanglements. Repeated garnishments may be subject to 
progressive discipline. 

Article E. Attendance and Leave 

E-1. Office Hours  
To maintain a high level of service to our community, most employees must be available to 
handle requests/inquiries from the public during regular office hours. Office hours are typically 
from 8:00 a.m. to 5:00 p.m., Monday through Friday. 

E-2. Standard Work Hours  
The standard work week for non-exempt employees is five (5) days and forty (40) hours. 
 
Exempt employees, who include all department heads, should work the hours necessary to 
ensure the satisfactory performance of his/her departmental duties. Exempt employees who are 
absent for more than four hours during regular office hours should record either sick or vacation 
leave in accordance with the eligibility requirements of this policy.   

E-3. Holidays  
All full-time employees of the City shall receive normal compensation for the eleven holidays 
listed below and any other day or part of a day during which the public offices of the City shall 
be closed by special proclamation of the Mayor with approval of the Board of Aldermen. 

 
• New Year’s Day – January 1 
• Martin Luther King’s Birthday – 3rd Monday in January 
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• Presidents’ Day – 3rd Monday in February 
• Memorial Day – last Monday in May 
• Independence Day – July 4 
• Labor Day – 1st Monday in September 
• Veterans’ Day – November 11 
• Thanksgiving Day – last Thursday in November 
• Day after Thanksgiving – last Friday in November 
• Christmas Day – December 25 
• Second Christmas Holiday 

o If Christmas falls on Sunday – December 27 
o If Christmas falls on Monday or Thursday – December 26 
o If Christmas falls on Tuesday, Wednesday, or Friday – December 24 
o If Christmas falls on Saturday – December 23 

 
The City will ensure that all full-time employees enjoy the same number of holidays each year. 
For employees who normally work a Monday through Friday, when a holiday falls on Sunday, 
the following Monday shall be observed as the holiday. When a holiday falls on a Saturday, the 
preceding Friday shall be observed as the holiday. For full-time employees whose work week is 
other than Monday through Friday, the department head shall designate the work day that shall 
be observed. Any employee absent without authorized leave on the day preceding and/or 
following a holiday shall not receive compensation for the holiday and may be subject to 
disciplinary action.  

E-4. Vacation Leave  
Full-time employees that have occupied such positions for a period of twelve (12) consecutive 
calendar months shall be allowed annual vacation with pay. Vacation shall be granted as 
follows: 

• As of 1st anniversary date: 80 hours (2 weeks) 
• As of 5th anniversary date: 96 hours (2 weeks 2 days)    
• As of 10th anniversary date: 120 hours (3 weeks) 
• As of 15th anniversary date: 136 hours (3 weeks 2 days)  
• As of 20th anniversary date: 160 hours (4 weeks) 

 
Vacation accrual begins immediately upon date of hiring, but employees are not able to use 
accrued vacation time until one year of service time has been earned. If approved by the City 
Administrator, one week of the first year’s accumulation may be taken after six months of 
employment. A maximum of one week of vacation time can be carried over to the following year 
if prior authorization is given by the City Administrator. Authorization to carry over more than 
one week should be considered only when the employee's absence would cause significant 
work scheduling problems or when there are other extraordinary circumstances. 
 
Employees who are terminated prior to taking their vacation shall not forfeit any right to vacation 
or vacation pay and each employee shall earn one-twelfth of his vacation pay for each month of 
service following his anniversary date, not to exceed the number of days which he/she could 
earn in that year. 
 
For each week during which the employee did not work (or was not credited for) at least 35 
hours during the previous 12 months, the number of vacation hours granted will be reduced by 
2%. For example, if an employee eligible for 80 hours of paid vacation fails to receive credit for 
at least 35 hours worked in two of the weeks during the previous 12 months, the vacation 
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allowance will be reduced by 3.2 hours, (80 hours X .02 = 3.2 hours), leaving the employee with 
76. 8 hours of vacation eligibility. 
 
Vacation time is to be taken in increments of 1 hour or more. 
 
Any absence of more than two weeks in duration for vacation or for compensatory time off must 
be approved in advance by the department head and City Administrator. 
 
Absence on account of sickness, injury or disability may, at the request of the employee, be 
charged against vacation allowance, provided the employee has exhausted his/her available 
sick leave before requesting to use vacation leave. 
 
The dates for taking vacation leave shall be scheduled with approval of the employee’s 
supervisor. In cases where the requested vacation schedules of two or more employees would 
adversely affect the efficient operation of the City, vacation leave shall be granted on the basis 
of rank, first request, and /or seniority of City employment at the discretion of the department 
head and/or City Administrator.  Each department head reserves the right to limit the amount or 
timing of vacation taken if the proposed vacation interferes with business operations. Human 
Resources shall keep records of vacation allowance and use for every eligible employee. When 
a regular scheduled holiday occurs during the period of an employee's vacation, an additional 
day of vacation shall be granted.  Human Resources shall provide to each department head on 
a monthly basis the accumulated leave balances for each eligible employee.   
 

Any errors or concerns regarding an employee’s accumulated vacation balances should be 
brought to the attention of Human Resources as soon as possible by the employee. 

E-5. Sick Leave  
All full-time City employees shall earn sick leave with full pay at the rate of one work day for 
each calendar month of service if the employee has worked a minimum of 35-hours a week. If 
the employee has worked a minimum of 35-hours for every week completed in a calendar 
month, the 8 hour sick leave benefit may be used in the following month. Any work week not 
completed in the course of a month will be included in the next month. For example, if a 
Monday, Tuesday and Wednesday are at the end of the month and the Thursday and Friday are 
at the beginning of the next month, sick time will not be earned until the Monday following the 
completed work week. If an employee has not worked a minimum of 35 hours in any work week 
in any calendar month, no sick leave (8-hour benefit) will be credited for the following month. 
Sick leave is available on the first week of each month following a completed work week. Sick 
leave shall accrue from the date of employment. Earned vacation days, sick time, holiday pay, 
and days worked will be used to compute the 35-hour minimum for a work week. 
 
Absence on account of sickness, injury or disability may, at the request of the employee, be 
charged against vacation allowance. In all cases, an employee who has exhausted his/her 
allotment of sick days must use accrued compensatory time or vacation days for any absences. 
Only when all sick days, compensatory time, and vacation days have been used will time off 
without pay be considered. The use of time off without pay is considered an extraordinary 
situation, and requires approval by the respective department head, and the City Administrator. 
 

Human Resources shall keep records of sick leave and eligible employee use, and shall provide 
a monthly report to department heads of each eligible employee’s use and available balance of 
sick leave. 
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An employee may be eligible for sick leave for the following reasons: 
 
1. Personal illness or physical incapacity. 

 
2. Quarantine of an employee by a physician. 

 
3. Illness of a child, spouse or parent living in the home. 
 

An employee who is unable to report for work because of the above reasons shall report the 
reason for his absence to the supervisor at least 2 hours prior to the time he or she is expected 
to report for work, except in cases of extreme emergencies. Sick leave with pay shall not be 
allowed unless such report has been provided.  Sick leave with pay in excess of three working 
days may require the employee to submit documentation from his/her physician confirming the 
extended illness, and the employee’s fitness to return to work. 
 
An employee may not accrue more than 120 days (960 hours) of sick leave. 
 
An employee who resigns from City service shall not be allowed the use of sick leave in the last 
two calendar weeks of employment except by approval of the department head and City 
Administrator. Unused sick leave will not be compensated in any way at the time of resignation 
or dismissal of an employee. 
 
Sick time is to be taken in increments of 1 hour or more 

A non-exempt, full-time employee who is on the active payroll as of December 1 of any year 
shall receive in December the sum of $10 for each day of unused sick leave he or she has 
accumulated in the preceding twelve months. This policy does not apply to exempt employees. 
This policy will be retired effective January 1, 2016.  

E-6. Leaves of Absence General  
The City recognizes there are circumstances under which an extended leave of absence might 
be requested and approved. Examples include birth or adoption of a child, family emergencies, 
a personal health crisis, or other equally serious circumstances. 
 
In all cases, compensatory time, vacation, and sick leave should be exhausted before 
considering a leave of absence. Any leave granted will be without pay, and should be requested 
in advance of the leave. Any leave of absence must be approved by the department head and 
City Administrator.  
 
Time spent away from work for purposes of professional development – such as seminars or 
conferences - are not considered leaves of absence under the meaning of this section. 
Participation in developmental opportunities requiring time away from the office in excess of one 
week must be approved by the department head and City Administrator with the final decision to 
be made by the City Administrator.  

E-7. Parental Leave  
It is the City’s policy to allow up to twelve weeks of time off for the birth or adoption of a child, 
without respect to gender of the employee. The employee will be expected to first use any 
available sick leave, compensatory time off, or vacation leave during this period. The balance of 
the time off granted under this policy will be an unpaid leave. Parental leave may be used in any 
increments approved by the department head for up to one year following the birth or adoption 
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of the child.  

E-8. Medical Leave  
Medical leaves of absence may be requested by full-time and part-time employees. If an 
employee expects to be absent for more than five consecutive work days as a result of an 
illness, injury, or disability, the employee must submit a written request for medical leave to 
Human Resources as far in advance of his/her anticipated leave date as practicable. If the 
absence is due to an emergency, the employee or a member of his/her immediate family must 
inform his/her supervisor or his/her department head as soon as is practicable; this call should 
be followed up with a written request, normally submitted within three days of the beginning of 
the employee’s leave. All medical leave requests must be accompanied by appropriate medical 
certification from a physician, indicating the condition necessitating the leave request and the 
projected date of return to work.  Medical leave forms are available from the Human Resources 
Department. 
 
If the employee’s request for leave is granted, the employee is required to provide the City with 
additional physicians’ statements at least once every thirty days, or more frequently if 
requested, attesting to the employee’s continued disability and inability to work. The employee 
may also be required to provide the City access to his/her medical records regarding the 
purpose of his/her leave and to submit to an examination at any time by a physician designated 
by the City at its discretion.  While on an approved medical leave of absence the employee may 
be eligible for short-term disability, salary continuation, and/or long-term disability insurance 
benefits. Please refer to Human Resources for additional information regarding these benefits. 
 
Before being permitted to return from medical leave, the employee is  required to present the 
City with a note from his/her physician indicating the employee is capable of returning to work 
and performing the essential functions of his/her position, with or without reasonable 
accommodation. In addition, the City at its discretion may require an independent medical 
examination prior to reinstatement to confirm that the employee can perform the essential 
functions of the position, with or without reasonable accommodation, and without posing a direct 
threat to himself/herself, or to any other person. 
 
All City benefits that operate on an accrual basis (e.g., vacation and paid sick days) continue to 
accrue only during the first thirty days of your medical leave. All City group health benefits (e.g., 
hospitalization and major medical insurance) continue during your leave. 
 
Unless applicable state or local law requires otherwise, reinstatement cannot be guaranteed to 
any employee returning from medical leave. Employees are notified by Human Resources 
regarding any such right to reinstatement prior to the commencement of his/her leave. However, 
to place employees returning from leave in his/her former positions or positions comparable in 
status and pay, will be subject to budgetary restrictions, vacancies within the department, and is 
at the discretion of the City. 

E-9. Military Leave 
The City will comply with all local, state and federal laws regarding military leave. Questions 
about military leave should be directed to Human Resources. 

E-10. Bereavement Leave  
In the event of a death in an employee's immediate family, full-time employees may be granted 
funeral leave with pay as follows: 
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• 3 Days: Spouse, Child, Parent, Brother, or Sister, Domestic Partner  
• 1 Day: Grandparent, Grandchild, Mother-in-law, Father-in-law, Brother-in-                  

law, Sister-in-law, Daughter-in-law, or Son-in-law, Aunt, Uncle, Niece or Nephew 
 
The City Administrator at his/her discretion may allow additional leave in special cases, i.e., 
involving travel time, unusual responsibilities, unusual hardship, or special relationships. 

E-11. Civil Leave  
1. Civil Leave with Pay. Any employee shall be given necessary time off with pay under 

any of the following circumstances: 
a) When performing jury duty (note: when normal pay is taken, jury duty paycheck shall 

be endorsed to the City.) 
b) When appearing in court as a witness in answer to a subpoena in connection with 

the City, or as an expert witness when acting in an official capacity in connection with 
the City, 

c) When performing emergency civilian duty in connection with national defense, or for 
the purpose of voting when the polls are not open at least two hours before or after 
the employee’s scheduled hours of work. 

 
2. Civil Leave without Pay. If an employee is involved in a personal lawsuit either as 

plaintiff or as defendant in an action not related to his or her duties with the City, the 
employee may take leave without pay unless he/she elects to utilize accumulated 
compensatory time off or vacation leave. 

E-12. Injury Leave  
1. All injuries occurring on the job shall be reported to the employee’s immediate supervisor 

as soon as possible, but no later than 24 hours after the incident. 
 

2. Any employee injured on the job shall be eligible to receive injury leave with pay for up to 
the seven-day waiting period for workers’ compensation claims, or the duration of the 
necessary absence, whichever is shorter. If an injured employee has work restrictions 
which can be accommodated by the City and elects not to work, he/she will be required 
to use accrued sick leave time, and will not be eligible for injury pay. 

 
3. When an employee receives compensation under the Workers’ Compensation Act, the 

pay he or she receives from the City, while an employee of the City, shall be the 
difference between his or her regular rate of pay and the amount he or she receives from 
workers’ compensation. 

 
4. Failure to timely report a work-related accident or injury may result in disciplinary action. 

Article F –Other Employee Benefits 

F-1. Retirement-OASDI Benefits  
All eligible employees of the City are under the federal OASDI Social Security System, and 
receive appropriate benefits in accordance with federal laws and guidelines. The cost of this 
benefit is paid equally by the City and the employee, with the employee contribution 
accomplished via payroll deduction. 
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F-2. Retirement-LAGERS 
Effective August 1, 2009, the City elected to join the Missouri Local Government Employees 
Retirement System (LAGERS). All employees who work at least 1,500 hours annually will be 
required to participate. Program benefits and employee contributions are subject to change at 
the discretion of the Board of Aldermen. 

F-3. Workers’ Compensation Benefits  
Any City employee who sustains a work-related injury or illness may receive the benefits of the 
Missouri Workers’ Compensation law in accordance with such law and guidelines. 

F-4. Unemployment Compensation  
Depending upon the circumstances, employees may be eligible for Unemployment 
Compensation upon termination of employment with the City of Parkville. Eligibility for 
Unemployment Compensation is determined by the Division of Unemployment Insurance of the 
State Department of Labor. The City of Parkville pays the entire cost of this insurance program.  
 
Unemployment compensation is designed to provide you with a temporary income when you 
are out of work through no fault of your own. For your claim to be valid, you must have a 
minimum amount of earnings determined by the State, and you must be willing and able to 
work. 

F-5. Life Insurance  
In addition to the death benefits provided under OASDI and LAGERS, the City provides life 
insurance for eligible employees. The cost of this benefit is paid entirely by the employer. 

F-6. Deferred Compensation  
All City employees may choose to participate in an IRS 457 deferred compensation plan offered 
by the City. Under this plan, the employee determines the amount of compensation to be 
withheld annually by the City in compliance with the minimum and maximum allowed by federal 
law. The amount selected is forwarded by the City to the employee’s selected account and is 
subject to IRS guidelines. 

F-7. Health Care Program  
The City offers several plans providing hospitalization and medical insurance coverage to 
regular full-time employees and may apply coverage to regular part-time employees. The terms 
of the plans will determine what benefits will be paid. The plans may change from time to time, 
so always consult the latest plan provisions. The City may change the insurance carrier 
periodically or terminate the plans at any time. Eligible employees may be required to pay all or 
a portion of the cost for coverage under the plans. Any part-time employee who works an 
average of 30-hours or more per week will be eligible for medical benefits at full premium cost to 
the employee. The cost to participate will be communicated to employees prior to the annual 
open enrollment period for the plan. 
 
No employee shall be entitled to a cash payment in lieu of health care insurance coverage. 
 
The City complies with those provisions of the Federal Consolidated Omnibus Reconciliation 
Act of 1986 (COBRA) relating to the extension of group health care plan care coverage upon 
termination of City employment. Under no circumstances shall any retired or disabled person, or 
spouse, or domestic partner, thereof, who has attained the age of 65 or qualifies for Social 
Security Administration Medicare coverage, remain on the City’s insurance plan. 



21 
3070159.1 
 

F-8. Other Insurance  
The City provides the opportunity for full-time and eligible part-time employees to access 
voluntary dental, vision, life, cancer, accident, critical illness and other insurance protection 
through payroll deduction from third-party provider(s). The City’s participation in the cost (if any 
participation) of these coverages is established by the Board of Aldermen on an annual basis. 

F-9. Educational Assistance  
Full-time employees who have been employed by the City for a minimum of one year may 
receive tuition reimbursement up to 50% of the cost for tuition, fees, and books from an 
accredited college or university.   In order to be eligible the employee must receive written 
approval from the department head and City Administrator prior to registration with final 
approval by the City Administrator. Approval may be considered if enrollment in the course will 
not disrupt the employee’s normal work responsibilities. Maximum reimbursement per employee 
per calendar year shall be $1,500. Reimbursement shall not be given for any class in which the 
employee did not receive at least an average grade of “C” or its equivalent. Actual transcripts 
will be required for reimbursement. Employees participating in this program must complete one 
year of employment for the City following reimbursement; an employee who voluntarily resigns, 
or who is terminated “for cause,” before that time will be required to repay the City any 
reimbursement provided.  Educational assistance is not a guarantee and is subject to available 
funding. 

F-10. Employee Assistance Program  
The City of Parkville offers its employees an Employee Assistance Program (EAP). The EAP 
provides a confidential, easily accessible professional counseling service for employees whose 
personal problems may affect their ability to function effectively at work or home. This may 
include family issues, grief, stress, relationships, substance abuse or addiction concerns, work-
related issues, and any mental health issue. The EAP is administered by a third-party, and the 
City only receives general information about the number of employees who access the service. 
The City does not receive personally identifiable information (such as name, job title, 
department) about employees who utilize the service. No information concerning the nature of 
the employee’s problem will be released without his/her written consent. 

F-11. City Provided Vehicles  
1. Driver’s License Required: In order to protect the City and the employee, and to 

conform to state law and the requirements of the City’s insurance carrier, all City 
employees who need to operate a vehicle to perform their job duties must have a 
current, valid driver’s license. A copy of such license is to be placed in the employee’s 
personnel file. 

 
If, at any time, the status of the employee’s driver’s license changes, the employee is to 
immediately notify his/her department head and the City Administrator as to the status 
change and the circumstances, which prompted the change. Violation of this policy 
may result in disciplinary action, up to and including termination. 
 

 
The City retains the right to request authorization to check drivers’ records at any time 
during the employment of any individual who is required to drive as part of his or her job 
duties. 
 

2. Seat Belt Usage Required: This policy is intended to protect City employees operating 
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or riding in motor vehicles from the hazards of motor vehicle accidents. It is mandatory 
for all City employees operating motor vehicles in the course of their duties to use seat 
belts. This includes all employees operating City- owned vehicles, passengers in City-
owned vehicles, and all employees operating personal vehicles while engaged in City 
business, and employees riding as a passenger in a vehicle while on City business. 

 
All City-owned vehicles will be equipped with seat belts. This includes the vehicle cab or 
operator’s compartment, passenger seating area, and jump seats. Operators of tractors 
or other off-road vehicles equipped with Roll-Over Protection Structures (ROPS) will use 
seat belts. Vehicle passengers are to ride only in areas of the vehicle designed for that 
purpose. Seat belts shall be used by all employees riding in a vehicle while the vehicle is 
in motion. There are no exemptions to this policy. 

 
Violation of this policy may result in disciplinary action, up to and including termination. 

F-12 Car Allowance  
In certain instances, the City may provide a car allowance to eligible exempt employees for use 
of their personal vehicles to conduct City business.  In most cases, except for travel more than 
30 miles from City Hall, the employee is not eligible for mileage reimbursement.  
 
If, at any time, the status of the employee’s driver’s license changes, the employee is to 
immediately notify his/her department head and the City Administrator as to the status change 
and the circumstances which prompted the change.  The employee will immediately forfeit the 
car allowance, and is subject to disciplinary action, up to and including termination. 

F-13. Cell Phones  
Employees should use proper safety procedures at all times when using a cellular phone, but 
especially while operating equipment, driving on City business, or performing similar duties. 
Employees are discouraged from using cellular phones while operating vehicles or equipment in 
the course of their duties. If necessary for emergency or operational reasons, a hands-free 
device is required for making or receiving cell phone calls while using a City vehicle or operating 
equipment. When driving, unless using a hands free device, the employee should pull the 
vehicle off the road and into a safe place before making or receiving cell phone calls. The 
primary concern of the City is the personal safety of employees and the public at large. 
 
It is the goal of the City to provide cellular telephones to City employees who need them to 
perform the essential functions of their jobs. It is the further desire of the City to make sure that 
cellular phones are used for City business, the cost to the City for cellular phone use is kept as 
low as possible, and employees and supervisors are held accountable for proper cellular phone 
usage, with a minimum of paperwork. 
 
Department heads may acquire cellular phones for employee use when the expense and use of 
the phones is justifiable in terms of improved service and responsiveness to citizens or other 
employees. Department heads are responsible for that justification, both initially and ongoing. 
 
Inappropriate use of a City-provided cellular phone will result in disciplinary action, up to and 
including termination. 
 
Personal Calls: The City retains the right to request and/or review all records regarding usage 
of City-provided cellular phones or PDAs, as well as to review any and all information stored on 
those phones or PDAs. 
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PERSONAL CELL PHONE POLICY: The City understands that many employees have 
personal cell phones. Excessive or inappropriate personal use of cell phones on City time will 
result in disciplinary action, up to and including termination. 

F-14. Purchasing Cards  
Use of a City credit card may be provided to employees and City officials for payment of 
allowable City business expenditures and is to be used only for City business purposes such as 
City sanctioned meals, travel events, meetings, supplies or capital purchases which cannot be 
easily handled through the accounts payable system. Any employee abusing the use of the City 
credit card may have his/her City credit card privileges suspended, and be required to 
immediately reimburse the City for any inappropriate charges.  The employee may also be 
subject to disciplinary action, up to and including termination. 
 
Itemized receipts for purchases must be submitted initially to the department head and then to 
Accounts Payable for any transaction charged to a City credit card. If an itemized receipt is 
misplaced, a detailed description of the items purchased must be signed by the employee’s 
supervisor and then submitted to Accounts Payable.  It is expected misplaced or lost receipts 
will be kept to a minimum.  If a pattern of missing or lost receipts is established, the employee 
may lose his/her purchasing card privileges and be subject to disciplinary action. 
 
All purchases made via Purchasing Cards shall be made in accordance with the procurement 
procedures required in the City purchasing policy. 
 
The department head and the Finance/Human Resources Director must approve the issuance 
of all city credit cards.  
 
When meals are purchased on the City credit card for City sanctioned events or meetings, all 
individuals in attendance must be stated by name on the back of the credit card charge slip. If 
an individual is not a City employee, the individual must be identified by name and title. 
Additionally, the business purpose of the meal must be documented.  The purchase of alcohol 
with a City credit card is strictly prohibited. 

F-15. Lost or Damaged City Property  
If City property is lost or damaged, the employee will be responsible for reimbursing the City for 
a replacement. Items lost or stolen with no negligence on the part of the employee will be 
replaced at the City’s expense. If it is determined that the loss or damage was due to 
negligence, the item(s) will be replaced at the employee’s expense. The replacement cost will 
be the actual cost to the City at the time of replacement. When a lost or stolen item is recovered 
in satisfactory condition, the employee will be reimbursed. 
 

F-16. Employee Service Recognition Program 
In recognition of service and loyalty to the City of Parkville, when a full‐time employee has 
completed five (5) years of continuous service, he/she will be presented with a service award. 
Additional service awards are presented to employees for each increment of five (5) years of 
service (10 years, 15 years, 20 years, etc.). For each service award, a full‐time employee will 
receive a cash award of $50 per year of continuous service (i.e. $250 for 5 years, $500 for 10 
years, etc.). A part‐time employee will receive a cash award of $25 per year of continuous 
service (i.e. $125 for 5 years, $250 for 10 years, etc.). Service awards will be subject to all 
applicable federal and state income tax withholdings. 
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F-17. Other Employee Recognition 
The City Administrator may authorize periodic employee recognition programs and events, such 
as an annual holiday gathering, in order to foster employee morale and inter-departmental 
communication.  
 

Article G - Travel and Training  

G-1. General Requirements  
Reimbursements and purchases will only be allowed for City sanctioned events, meetings or 
travel while acting in an official capacity for the City. 
 
City employees are reminded that taxpayer’s money is being used when the City pays for 
business related expenses. We expect employees to aggressively minimize expenses 
whenever possible. If an employee does not attend his/her registered event, then the employee 
may be required to reimburse the City for costs incurred by the City. The same shall apply with 
respect to any late fees assessed against the City as a result of late registration to any event by 
the employee, unless late registration was through no fault of the employee. 
 
The City is exempt from paying sales tax on purchases in Missouri. Prior to making any 
purchase over $20, employees must arrange for the vendor to receive the tax exemption 
information and verify that sales tax will not be charged by the vendor. Information regarding the 
tax exemption can be obtained from the Finance Department. If the employee neglects to 
arrange for use of the sales tax exemption, the City Administrator may not reimburse the 
employee for any sales taxes, which are incurred. 
 
Reimbursements are limited to items approved in advance by the employee’s supervisor. 
Employees will be reimbursed for transportation, lodging and meal expenses while traveling for 
the City. Should alcohol be purchased by an employee, it will not be reimbursed.  
 
Approval of professional training expenses requires a two-step process: 
 
1. Pre-approval of requested expenses by the employee’s supervisor. Travel and training 

outside of the Kansas City metropolitan region must be pre-approved by the department 
head. All travel and training outside of Missouri and eastern Kansas must be pre-
approved by the City Administrator.  
 

2. Completion of Expense Report with all required back-up documentation. 
 

G-2. ALLOWABLE EXPENSES 
1. Air, Rail and Rental Car Expenses: 

 
Air Travel: Employees should fly in coach class. The City does not reimburse for in-flight 
movies, food, or alcoholic beverages. Reimbursement will be made for luggage charges 
up to one bag, and will not reimburse for overweight/oversize luggage charges. 
 
Rail Travel: First-class rail transportation is allowable. 
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Rental Car: If a rental car at the destination is approved in advance, employees should 
rent a mid-size or smaller car. Rental cars should be filled with fuel before being returned 
to the rental car company to prevent the assessment of a fuel fee by the rental car 
company. 
 
Receipts Required: Receipts are required for any transportation fare, luggage charge, 
parking fee, toll, or fuel purchase to be considered for reimbursement. 

 
2. Mileage Reimbursement: 

 
Use of City Vehicle: All work related travel within a 30-mile radius of City Hall shall be 
accomplished by driving one of the City vehicles. Employees must have a valid driver’s 
license when using a City vehicle. 
 
Local Mileage Reimbursement: No mileage will be reimbursed for personal vehicle 
usage within the 30-mile metro area, unless the department head gives prior 
authorization. That permission will be granted only if the City vehicle is not available 
because of repairs or usage. 
 
Requirements for Mileage Reimbursement: If the employee qualifies to use his/her 
personal vehicle to drive to a business event, the mileage will be reimbursed at the 
standard IRS mileage rate, plus parking and tolls. A map from a computer program 
(such as MapQuest, Google maps, etc.) with total miles (using actual addresses and the 
most direct route) must be attached to the employee’s expense report to substantiate the 
number of miles being reported. The address of City Hall will be used as the starting 
destination for mileage reimbursement. All employees who use their personal vehicles 
for City business must have a current driver’s license and vehicle liability insurance in 
the minimum amounts required by state law. 
 
Car Allowances and Mileage Reimbursement: In the case of an employee who receives 
a car allowance, mileage will not be reimbursed within the metro area (30-mile radius 
from City Hall) under any circumstance.  
 
Advances for Mileage: No reimbursement for mileage will be paid prior to the day of 
travel unless authorized by the City Administrator. 

G-3. Lodging and Conference Expenses 
Employees are expected to exercise judgment in selecting a hotel that is moderately priced, 
convenient, and not extravagant. Every effort will be made to register in advance for all 
conferences, arranging for advance payment for conference fees and lodging using the City 
credit card. If the City credit card cannot be used, the employee will be reimbursed for hotel 
room rates and applicable taxes. Any late or avoidable fees will be paid for by the employee. 

G-4. Meal Expenses 
Per Diem Amounts While Traveling: While traveling, the GSA meal per diem rates will apply. No 
receipts are required to substantiate meal expenses. The per diem is reduced on days when the 
employee is not away from home for the entire day. 
 
If a meal is provided at a conference, the per diem amount will be reduced according to GSA 
guidelines. All conference registration information will be provided by the employee to his/her 
supervisor at the time the travel request is approved to confirm the expected per diem amounts. 
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In circumstances where the traveling employee does not possess a City credit card, a travel 
advance for expenses may be approved by the City Administrator. 
 
Emergency Situations: Sometimes emergency circumstances require employees to work 
excessively long hours in order to protect the safety of the citizens and to maintain the City’s 
infrastructure. During these times, the City, at the City Administrator’s discretion, may purchase 
meals for any employee who has been working excessive hours outside of the regular work 
schedule. 

G-5. NON-ALLOWABLE EXPENSES 
Non-reimbursable expenses include, but are not limited to the following: 

• Alcohol  
• Avoidable late fees, registration fees and cancellation fees 
• Car repair (except for City vehicles where necessary to complete trip) 
• Credit card interest charges 
• Day care for children or pets 
• Fees for upgrades of air, hotel or auto 
• Grooming, nail or hair salon expenses 
• Headphones on airlines 
• Health club fees and hotel fitness facilities 
• Laundry 
• Massage 
• Medicines 
• Movies (either in-room or at the cinema) 
• Personal bar bills 
• Personal books, magazines, or other entertainment 
• Personal travel portion during business travel 
• Pet hotel stays or pet transportation 
• Political or charitable contributions 
• Sporting events 
• Spouse's expenses if accompanying City employee or elected official on trip 
• Toiletries 

G-6. EXPENSE REPORTING PROCEDURES 
Expense Reports: Employees must submit an expense report within 10 working days of the 
completion of travel. Expense report should include all costs incurred related to the employee 
travel and training, whether paid for by the City via credit card or check or payable to the 
employee. Failure to do so will result in possible disciplinary action and could jeopardize the 
employee’s ability to travel in the future. Expense reports need to have the following: 
 
1. Receipts with detail of purchased items. 

 
2. Purpose of the purchase. 
 
3. A list of individuals who attended the related business meeting. 

 
4. Approval signature of supervisor. In the case of the City Administrator, the Mayor or 
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Finance Committee will be responsible for approval. 

G-7. Reimbursement 
Checks for expense reports are issued after the reimbursement is approved by the Board of 
Aldermen. All other reimbursable expenses will be governed by the Miscellaneous Expense 
Authorization and Reimbursement Policy adopted by the Board of Aldermen as Resolution No. 
04-01-15 on April 7, 2015, as may be amended from time to time.  

Article H. Code of Conduct 

H-1. Conduct, Work Habits and Attitude  
It shall be the duty of each employee to maintain high standards of conduct, cooperation, 
efficiency and economy in his/her work for the City. Whenever work habits, attitude, production 
or personal conduct of any employee falls below a desirable standard, his/her supervisor should 
point out the deficiencies at the time they are observed. Corrections and suggestions should be 
presented in a constructive and helpful manner in an effort to elicit the cooperation and goodwill 
of the employee. Whenever possible, oral and/or written warnings with sufficient time for 
improvement shall precede formal discipline. 

H-2. Attendance and Punctuality  
Employees are important to their departments and the City. It is essential that employees report 
for work on a punctual basis. It should be recognized that absence affects our overall efficiency 
and places additional requirements on fellow employees. 
 
If an emergency is likely to cause you to be late in arriving for work, you are expected to 
telephone your supervisor or department head and give the expected time of your arrival. When 
circumstances prevent you from coming to work or reporting to work on time, you should notify 
your supervisor or department head by telephone at least two hours prior to your regular starting 
time. If you are physically incapacitated, you should have a family member or someone else call 
in for you; otherwise, you are expected to discuss your problem directly with your supervisor or 
department head. If you are unable to reach your supervisor or department head, you should 
talk with the City Administrator. Information passed through a friend or fellow employee will not 
be considered adequate notice. 
 
An employee with six tardy occurrences within a 12-month rolling calendar will receive formal 
corrective action, beginning with a documented written warning and ultimately progressing to 
termination if warranted. Prior to issuing any formal corrective action, the supervisor will 
informally counsel the staff member in order to communicate, identify and attempt to resolve 
issues. In the spirit of quality employee relations and performance, trends or patterns of 
consistently being tardy should be addressed in the employee’s performance evaluation. 
 
When tardiness is excused for a bona fide emergency it shall nevertheless be recorded on the 
time sheet and the word “excused” written in the remarks area. The Supervisor, upon the 
employee’s request, may charge such authorized tardiness to earned time, excluding sick leave, 
or to unpaid leave. 

H-3. Use of Tobacco Products 
To facilitate a safe, clean and healthy working environment for all employees, cigarette smoking, 
smokeless tobacco, and vaping are prohibited while on duty.  Use of tobacco will be allowed in 
designated areas during the employee’s break times but at no time is use of cigarettes, 
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smokeless tobacco, and vaping allowed while in a City vehicle. 

H-4. Conflicts of Interest  
The City recognizes the problem of conflicts of interest in the work place and believes the City 
has a legitimate right to know of possible conflicts between an employee's own interests and 
those of the City. All employees should be aware that the City Code, Chapter 107 establishes a 
Code of Ethics governing all elected officials and employees of the City. All employees are 
required to review Chapter 107 (ordinance is attached for review) and this Chapter of the City 
Code shall govern should there be any inconsistency between Chapter 107 and this Personnel 
Manual. 
 
Personal activities or involvement from which personal benefit or obligation may potentially 
result should be avoided as it may create or appear to create a conflict with the employee’s 
responsibility and loyalty to the City. Before accepting any gifts, gratuities or other thing of value 
from any co-employees, or organizations or individuals with or seeking official relationships with 
the City, the employee should first contact his/her department head. 
  

The protection of the City's interests requires that each employee be free of any material 
investment, association, or other relationship that could conflict with their responsibility to act 
objectively in matters that affect the City. The policy requires that each employee disclose any 
potential conflict of interest to the City. Further, it is also each employee’s continuing obligation 
to observe the requirements of this policy at all times. 
 
Each employee should provide, in writing, a description of any potential conflict of interest to 
his/her department head and the City Administrator for inclusion in his/her respective personnel 
history file. 

H-5. Equal Treatment 
Employees shall give fair and equal treatment to every citizen. No employee shall grant special 
consideration, treatment, or advantage to any citizen beyond that which is available to every 
other citizen. 

H-6. Private Interest Legislation and Representation 
Employees must promptly disclose to the City Administrator the nature and extent of any 
financial or private interest in any proposed ordinance. 
 
Additionally, employees must not appear on behalf of private interests before the City’s Mayor, 
Board of Aldermen, City Administrator, Municipal Judge, Police Chief, City Clerk, Treasurer, City 
Attorney, City Prosecutor, department heads, or any department or agency of the City 
government. Employees shall not represent private interests in any action or proceeding 
adverse to the interests of the City, including, but not limited to, any litigation, or any proceeding 
in Court, in which the City or any of its officers, employees, or agents are a party or complainant 
unless required by court subpoena. 

H-7. Confidential Matters 
Upon employment with the City and as a condition of continuing employment, the City requires 
all employees (including temporary employees) agree to protect the confidential affairs of the 
City. Disclosure of confidential information is prohibited and may result in disciplinary action; up 
to and including termination. Unauthorized disclosure of another employee's payroll or medical 
information may lead to action up to and including termination of the employee(s) involved. It is 
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the City's policy not to discuss payroll, personnel or related issues with spouses of employees. 
Any inquiries should be made directly by the employee. 
 
The City also requires that employees not disclose to anyone, other than authorized City 
representatives, any information, which has not been cleared for public disclosure, released to 
the news media, published in a newsletter, or otherwise approved by the Mayor or his/her 
designee. Violation of this policy may result in disciplinary action, up to and including 
termination, and may result in civil and criminal liability. 

H-8. Dress Code 
Employees are expected to maintain the highest standards of personal cleanliness and present 
a neat, professional appearance at all times during normal business hours. Presenting a 
professional image is an important aspect of the organization. Whether or not the employee’s 
job responsibilities place him or her in direct contact with city officials, state officials, legislators 
or the public, employees represent the City with appearance as well as the employee’s actions. 
The properly attired man or woman helps to create a favorable image for the City. Situations in 
which inappropriate attire is worn and/or any exceptions to the dress code will be addressed by 
the employee's supervisor in consultation with the department head and, if needed, Human 
Resources. Employees who are improperly attired may be required to leave work to change 
their attire. Hourly employees will not be compensated for the time they are away from work to 
change improper attire. 
 
The following clothing is not appropriate attire for work days: shorts, halters, tank tops, jeans 
with holes, low neckline front or back, flip flops and slippers or clothing that has words, pictures, 
scenes, etc., that would be disruptive to the work environment (except where approved due to 
season and work environment). 

H-9. Standards of Conduct 
The City endeavors to employ responsible individuals and believes the vast majority of 
employees are responsible citizens who understand and respect the rights and property of their 
fellow employees and that of the City. However, when large groups work together, reasonable 
rules are necessary for the orderly conduct of the operation. To this end, the City has in effect 
and will establish from time to time such reasonable rules as it considers necessary to ensure 
the orderly and efficient conduct of its business, to assure the safety of its employees and 
property, and to comply with applicable laws. During working hours, and in some cases after 
working hours, employees are expected to comply with rules established by the City. Failure to 
do so may result in disciplinary action, up to and including termination. 
 
The following behaviors will result in disciplinary action ranging from a verbal warning to 
discharge. This list consists of examples only and is not intended to be exclusive: 
 
1. Habitual tardiness or absenteeism 

 
2. Failure to report immediately to the supervisor any job-related accident or injury or 

unsafe working condition 
 
3. Failure to report an off-the-job accident or injury, which may affect the performance of 

your job 
 
4. Smoking in restricted areas 
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5. Gambling during work or on City property 
 
6. Working on personal business or projects on City time 
 
7. Creating or contributing to unsanitary or disorderly housekeeping conditions 
 
8. Failing to notify the City promptly when you will be absent from work or late to work 
 
9. Being absent one (1) working day (8 hours) without calling in 
 
10. Soliciting employees while either the person being solicited, or the person doing the 

soliciting is on work time. This applies to selling of any type; solicitation of memberships, 
pledges, or subscriptions; circulating petitions; or collecting money 

 
11. Conduct which endangers you or another employee 
 
12. Unauthorized use of City tools, equipment, telephones or other City property 
 
13. Failure to use safety equipment required by the City, or to comply with safety rules 
 
14. Distribution of personal literature or printed material in the work area or during work time 

or posting or removing notices, signs or other written materials 
 
15. Remaining on or coming onto City work premises during off-duty hours for purposes 

other than to work without advance approval. (Employees may report early and/or leave 
late due to transportation arrangements) 

 
16. Sleeping, loafing on the job, engaging in horseplay, throwing anything that may harm 

another, playing jokes or otherwise distracting or startling others, acting in a disorderly 
manner or being away from your work station unnecessarily 

 
17. Refusal or failure to carry out instructions fully or to perform work assignments as 

required by supervisory personnel 
 
18. Gross negligence, or abuse resulting in the damage or destruction of tools, machinery, 

equipment, products, materials, or other property belonging to the City or to others 
 
19. Removing City property from your work site without written authorization 

 
20. Operating or tampering with City equipment, which you have not been authorized to use 

or repair 
 

21. Restricting work production, encouraging or persuading others to restrict work 
production or supporting an interruption of work 

 
22. Insubordination or disrespect, or negative comments or disruptive conduct towards any 

City employee, Aldermen or Mayor 
 
23. Conduct reflecting discredit on the City 
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24. Violation of any lawful official regulation or order, to include local, state and federal 
statutes 

 
25. Conviction of a crime involving moral turpitude 
 
26. Willfully, unnecessarily or through negligence, committing acts of brutality or cruelty to 

persons in custody, provided the acts committed were not necessary or lawfully done in 
self-defense, to protect the lives of others, or to prevent the escape of a person lawfully 
in custody 

 
27. Inefficient, negligent, incompetent, or ineffective performance of duties 
 
28. Using, threatening to use, or attempting to use, personal or political influence in securing 

a position, leave of absence, transfer, promotion, increase in pay rate, or change in any 
other term or condition of employment 

 
29. Inducing or attempting to induce a City employee to commit an unlawful act 
 
30. Using City property or personnel for outside business or personal pursuits 
 
The first violation of the following offenses may result in immediate discharge.  This list consists 
of examples only and is not intended to be exclusive: 

 
1. Obtaining materials, or tools on fraudulent orders or misrepresentations 

 
2. Bringing and/or consuming illegal drugs, or narcotics at work or working on the job under 

the influence of drugs or narcotics, where the employee is functioning as a 
representative of the City 

 
3. Carrying explosives, or unauthorized weapons on a work site 
 
4. Deliberate action causing damage or destruction or waste of tools, machinery, 

equipment, product, materials or other property belonging to the City, a City official or to 
a fellow worker 

 
5. Giving false information in making application for employment or pursuant to any City 

inquiry or investigation 
 
6. Immoral or indecent conduct on a work site, including abusive or threatening language to 

any employee and the making of false or malicious statements or defaming another 
employee, City official, or the City 

 
7. Fighting or attempting bodily injury to others on a work site except in clear cases of self-

defense 
 
8. Stealing or hiding any property of other employees, persons, City officials or the City 

 
9. Failure to return to work from an authorized leave-of-absence 
 
10. Divulging confidential information to an unauthorized person, or making any disclosure  

of  confidential  information  regarding  the  City  to  any  person, agency, publication, 
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radio or television station without authorization from the City 
 
11. Abusive conduct toward a fellow employee, City official, or member of the public 
 
12. Commission of a felony, or a crime involving moral turpitude 
 
13. Directly, or indirectly give, promise, render or pay any money, service or other valuable 

thing to any person in connection with his or  her employment, promotion, or proposed 
promotion 

Article I. Discipline 

I-1. General Policy  
The nature and severity of employees’ violations of City’s performance and behavioral 
standards may dictate the appropriate degree of discipline as outlined in the disciplinary 
procedures in Section I-4. While the disciplinary action is hierarchal, it is not required that 
disciplinary action begins at the least serious level. Steps in the hierarchy may be skipped 
based on the nature and severity of each disciplinary offense.  Employees who violate the City’s 
performance and behavioral standards shall be disciplined, at the City’s discretion and for any 
lawful reason, as follows: 

I-2. Issue Resolution  
The City respects and values the opinions and views of all employees. The City supports 
employees’ efforts to bring to the attention of management their questions, concerns, 
dissatisfaction, or complaints about work–related situations. Employees are advised to 
communicate their problems or concerns, without fear of retribution, and receive fair and prompt 
resolution or explanation. Employees are encouraged to bring their concerns first to their 
supervisor. However, if the employee feels that the supervisor did not satisfactorily resolve the 
matter, he/she may submit the issue in writing to the department head. If the department head is 
the supervisor, or the department does not satisfactorily resolve the matter within thirty (30) 
days, the employee may submit the issue in writing to the City Administrator. The issue will be 
addressed as soon as is practicable, and the decision of the City Administrator is final. If the 
issue involves the City Administrator, the complaint must be put in writing and given to the 
Mayor. He/she will use proper judgment as to the investigative measures that will take place to 
find a solution to the complaint. In general, the Mayor will only investigate matters involving 
terminations, demotions or unpaid suspensions of more than three (3) days in length.  
 

I-4. Disciplinary Procedure  
1. Verbal Warning - This is the least severe form of disciplinary action. Documented 

counseling is an oral counseling session in which the employee is counseled about 
his/her performance. A written record is made, signed by the supervisor administering 
the counseling session and the employee. The employee’s signature acknowledges the 
counseling session and does not necessarily imply the employee agrees with the 
disciplinary action. The record is then placed in the employee’s permanent personnel 
file. 

 
2. Written Warning - This is a written document that outlines performance deficiencies and 

needed corrective action. The employee signs this document acknowledging its receipt, 
and it is then placed in the employee’s permanent personnel file. 
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3. Suspension - Suspensions for any period will require approval of the City Administrator. 

Employees may be suspended without pay upon recommendation of the department 
head.  

 
4. Reduction in Rank/Title - In addition to any other disciplinary action employees may be 

demoted. 
 
5. Termination - Employees may for any lawful reason be terminated at any time by the 

City Administrator. The Board of Aldermen must approve  or reject the termination of 
department heads upon recommendation of the City Administrator.  

Article K. Voluntary Separation 

K-1. Resignation  
An employee who terminates his/her employment voluntarily shall be terminated in good  
standing, providing the employee gives a minimum of ten working days written notice to his/her 
immediate supervisor or department head. Department heads shall give thirty (30) calendar 
days written notice. Under appropriate circumstances, a shorter period of notice may be 
approved by the City Administrator.  

K-2. Reinstatement  
An employee who was terminated in good standing and who is re-employed within a period of 
90 calendar days following separation may be reinstated at not more than the salary he/she was 
receiving at the time of his/her termination. Recognition of years of service for leave accrual and 
service awards will continue at rates earned prior to separation. 

Article L. Harassment 

L-1. General Policy  
The City expressly prohibits any form of unlawful employee harassment based on race, color, 
religion, sex, national origin, age, disability, military status, genetic makeup, or on any other 
basis prohibited by local, state, or federal law. Improper interference with the ability of the 
employees to perform their expected job duties is not tolerated. Every employee has a right to 
work in an environment free from discriminatory intimidation, ridicule and insult. 

L-2. Sexual Harassment 
With respect to sexual harassment, the City prohibits: 
1. Unwelcome sexual advances; requests for sexual favors; and all other verbal or physical 

conduct of a sexual or otherwise offensive nature. Sexual harassment will be regarded 
as a violation of this policy when: 
a) Submission to such conduct is made either explicitly or implicitly a 

term or condition of employment. 
b) Submission to or rejection of such conduct is used as the basis for 

decisions affecting an individual's employment. 
c) Such conduct has the purpose or effect of creating an intimidating, 

hostile, or offensive working environment. 
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2. The following conduct are some examples of the type of acts that violate the City’s 
sexual harassment policy: 
 
a) Physical  assaults such as rape, sexual battery, molestation, unwanted intentional 

physical touching which is sexual in nature; 
b) Propositions or other sexual comments, such as unwelcome sexually oriented 

gestures, noises and remarks. 
c) Preferential treatment for submitting to sexual conduct or conduct making the 

performance of an employee more difficult because of his/her gender; 
d) Sexual displays or publications displayed in the workplace which are sexually 

demeaning or pornographic and reading sexually suggestive or pornographic 
literature. 

 
3. It is important to note that sexual harassment crosses age and gender boundaries and 

cannot be stereotyped.  Sexual harassment may involve conduct between individuals of 
the same gender. 

L-3. Non-Sexual Harassment 
With respect to non-sexual harassment, the City prohibits: 

 
1. Words or actions which denigrate or show hostility or dislike toward anyone because of 

his or her race, color, religion, gender, national origin, age, disability, military status or 
genetic makeup, or that of his or her relatives, friends, or associates, and that: 
a) Has the purpose or effect of creating an intimidating, hostile, or offensive work 

environment. 
b) Has the purpose or effect of unreasonably interfering with an individual's work 

performance. 
c) Otherwise adversely affects an individual's employment opportunities. 
 

2. Harassing conduct also includes, but is not limited to, the following: 
a) Epithets, slurs, negative stereotyping, or threatening, intimidating, or hostile acts that 

relate to race, color, religion, gender, national origin, age or disability, including 
"jokes" or "pranks" which are hostile or demeaning with regard to race, color, 
religion, gender, national origin, age, or disability. 

b) Written or graphic material that denigrates or shows hostility or dislike toward an 
individual or group because of race, color, religion, gender, national origin, age, or 
disability and that is placed on walls, bulletin board, or elsewhere on the employer's 
premises, or is circulated in the workplace. 

L-4. Third Party Harassment 
Harassment or discrimination of an employee in connection with his/her work by a non- 
employee may also be a violation of this policy. Any employee who experiences harassment or 
discrimination by a non-employee or who observes such harassment or discrimination should 
report the incident to the City Administrator or the Mayor. Appropriate action will be taken 
against violation of this policy by non-employees. 
 

Harassment and discrimination of citizens, vendors, independent contractors, or suppliers by 
City employees is also strictly prohibited. Any such harassment or discrimination will subject the 
offending employee or independent contractor to disciplinary action, up to and including 
termination of the employee or termination of the contract if an independent contractor. 
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L-5. Complaint Procedure  
If an employee experiences any job-related harassment based on his/her gender, race, national 
origin, disability, or another factor, or the employee believes he/she has been treated in an 
unlawful, discriminatory manner, promptly report the incident to Human Resources who will 
investigate the matter and take appropriate action. If an employee believes it would be 
inappropriate to discuss the matter with the City Administrator, because the City Administrator is 
involved in the concern, the employee may bypass the regular process and report it directly to 
the Mayor who will undertake an investigation. The employee’s complaint will be kept 
confidential to the maximum extent possible. 
 
Similarly, if an employee observes conduct or activity which he/she believes to be in violation of 
this policy, he/she has a duty to report such conduct or activity, even if it is not directed at the 
employee. 
 
If it is determined that an employee is guilty of harassing another employee, appropriate 
disciplinary action will be taken against the offending employee, up to and including termination 
of employment. Both the employee making the complaint and the employee about whom the 
complaint is made may address the City Administrator without the other party present. If it is 
determined that the complaint is valid, appropriate disciplinary action will be taken against the 
offending employee, up to and including termination of employment. 
 
Any form of retaliation against any employee for filing a complaint is strictly prohibited. If an 
employee believes they have been retaliated against, in violation of this policy, the employee 
should report the conduct using the complaint procedure set forth in this policy. However, if, 
after investigating any complaint of harassment or unlawful discrimination, the City Administrator  
determines after an investigation as to the truthfulness of the accusation or allegation that the 
employee has provided false information regarding the complaint, disciplinary action, up to and 
including termination may be taken against the individual who gave the false information. 
 
The City recognizes the sensitivity and confidentiality of the information received during an 
investigation of workplace harassment, and will try to keep all information and documentation 
confidential where at all possible. 
 

Article M. Political Activity 
 
City employees shall not be appointed or retained on the basis of their political activity. City 
employees shall not be coerced to take part in political campaigns, solicit votes, levy, contribute 
or solicit funds for the purpose of supporting or opposing the appointment or election of 
candidates for any City public office. No City employee shall actively advocate or oppose the 
candidacy of any individual for nomination or election to any City public office, but an employee 
may participate in political affairs at other levels of government, provided such participation does 
not adversely affect his performance as a City employee. Employees are encouraged to 
exercise their right to vote in municipal elections, but shall not engage, or participate in any 
other way, in any municipal elections. 

Article N. Outside Employment 
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Prior to engaging in any outside employment, an employee must obtain approval from his/her 
department head. Failure to comply with this policy may result in disciplinary action up to and 
including termination. 

Article O. Worker Safety 

O-1. General Safety  
All employees are required to wear appropriate safety equipment and follow appropriate safety 
precautions according to City and/or departmental policy at all times. Failure to comply with 
safety policies may result in disciplinary action. 
 

O-4. Worker’s Compensation 
City employees are covered by Missouri State Workers' Compensation law. To comply with this 
law, an employee injured on the job, regardless of how minor the injury, must report such 
incident to his/her supervisor immediately, but no later than 24 hours following the incident. The 
supervisor will arrange for proper medical care and will complete any injury report forms 
required under the Workers’ Compensation law. Because reporting injuries is essential to the 
overall safety program at the City of Parkville, failure to timely report any injury may result in 
disciplinary action. 

O-5. Returning Injured Employees to Work 
It will be the policy of the City of Parkville to return employees to work as quickly and safely as 
possible, within the restrictions provided by the physician. However, due to the size of the City’s 
staff, light duty assignments are limited, and cannot be guaranteed. Department heads, the City 
Administrator, and/or supervisors will be responsible for attempting to find productive work for 
each injured employee. The City will attempt to identify alternative or modified work-duty tasks 
when available. 

Temporary restricted duty work reassignment need not be confined to the current department or 
pay rate to which the employee is assigned at the time of injury. The department head will 
review the temporary, restricted-duty work reassignment within 30 days. Extensions will be 
determined by the department head and the City Administrator. Light duty assignments will 
typically not last longer than 90 days. 

Returning injured employees to work as soon as possible benefits both the employee and the 
City of Parkville; therefore, the City shall adhere to this policy. Any questions concerning this 
policy should be addressed to Human Resources. 

This policy in no way may be used to diminish the rights and privileges of employees under 
provisions of the Fair Labor Standards Act, Americans with Disabilities Act or other federal or 
state law. 
 

O-6. Substance Abuse Policy 
The City wants to assure worker fitness for duty and to protect employees, passengers and 
the public from the risk posed by the use of alcohol and prohibited drugs. 
 
In compliance with the Omnibus Transportation Employee Testing Act of 1991, the “Omnibus 
Act” the federal government has promulgated regulations which require employers to test 
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certain employees for use of alcohol and drug/controlled substances. The purpose of the 
provisions of the Omnibus Act and the Drug Free Workplace Act of 1988 are to deter misuse 
of alcohol and drugs/controlled substances. These acts mandate urine drug testing and 
breathalyzer alcohol tests for employees in safety-sensitive positions and prevent 
performance of safety-sensitive functions when there is a positive test result. The federal law 
has also established standards for collection and testing of urine and breath specimens, the 
reporting of certain drug-related offenses, protective measures for certain employees tested, 
for the preservation of confidentiality, and for certain reporting. 

The use of controlled substances and misuse of alcohol by employees is detrimental to 
providing safe and efficient service and a safe and healthy workplace. 

Drug and alcohol testing will be an integral part of the City’s program; however the City 
affirms the need to protect individual dignity, privacy, and confidentiality throughout the 
testing process. 
 
The City supports and endorses the purposes of the acts and finds that they apply to all 
employees in the workplace. In order to minimize the impact of the misuse of alcohol or drugs 
and to implement the Federal Requirements, the City adopts and implements this policy. 
 
POLICY 
It is the City’s desire and intent to ensure that City residents receive safe and efficient City 
services and that all City employees are provided a safe work environment. In order to achieve 
this, it is City policy to: 

1. Assure that employees are not impaired in their ability to perform assigned duties; 
 
2. Create a workplace environment free from the adverse effects of drug and alcohol 

abuse or misuse; 
 

3. Prohibit the unlawful manufacture, distribution, dispensing, possession or use of 
drugs/controlled substances; 
 

4. Encourage employees to seek professional assistance at any time for the 
 
5. Use or misuse of alcohol and/or drugs/controlled substances, and 

 
6. Comply with the Federal Omnibus Act and the Drug-Free Workplace Act. 
 
APPLICATION OF POLICY 
This policy applies to all employees, including non-safety-sensitive employees; paid, part-time 
employees and seasonal employees. This policy also applies to applicants for employment with 
the City. This policy applies to off-site lunch periods or breaks when an employee is scheduled 
to return to work. Meetings and functions after normal working hours, which are primarily social 
in nature, are not defined as performance in an official capacity for the purpose of this policy. 
 
SAFETY-SENSITIVE EMPLOYEES 
Employees who perform safety-sensitive functions will be subject to random testing. The 
following is a list of safety-sensitive positions: 
 
1. Any employee required to obtain a Commercial Driver’s License (CDL) 
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2. Police Officers and Communication Officers (Commissioned and Non- Commissioned) 
 
Employees will be randomly selected for testing from a pool of employees subject to testing. 
Each employee will have an equal chance of being tested more than once. The testing dates 
and times will be unannounced and will be conducted throughout the year. 
 
ALL EMPLOYEES 
All employees are subject to reasonable suspicion, post-accident, return to duty, and follow-up 
testing conducted pursuant to such law and regulations and this policy. The City has adopted 
pre-employment testing for drugs/controlled substances. 
 
PROHIBITED SUBSTANCES 
Prohibited substances addressed by this policy include the following: 

1. Illegally Used Controlled Substances or Drugs: 
Federal regulations as outlined by the Department of Transportation identify illegal 
drugs and substances and is not intended to be exclusive. These drugs and 
substances will be tested for and include: marijuana, amphetamines, opiates, 
phencyclidine (PCP), and cocaine, as well as any drug not approved for medical use by 
the United States Drug Enforcement Administration or the United States Food and 
Drug Administration.  Illegal use includes use of any illegal drug, misuse of legally 
prescribed drugs, and use of illegally obtained prescription drugs. 
 

2. Legal Drugs: 
The appropriate use of legally prescribed drugs and non-prescription medication is 
permitted. However, the use of any substance which carries a warning label that 
indicates the mental functioning, motor skills, or judgment may be adversely affected 
should be reported to supervisory personnel and medical advice should be sought, as 
appropriate, before performing work-related duties. 
 

3. Alcohol: 
The use of beverages containing alcohol or substances including any medication such 
that alcohol is present in the body while performing City business is prohibited. The 
concentration of alcohol is expressed in terms of grams of alcohol per 210 liters of 
breath as measured by an evidential breath-testing device. 
 
However, in certain situations, a Police Officer may be required as part of his or her 
duty to consume alcoholic beverages while working as an undercover officer and such 
consumption would not be considered a violation of this policy. 

 
PROHIBITED CONDUCT 

1. Manufacture, Trafficking, Possession, and Use: 
Any employee engaging in manufacture, distribution, dispensing, possession, or use of 
prohibited substances on City premises, in City vehicles, in uniform, or while on City 
business will be subject to disciplinary action up to and including termination. Law 
enforcement shall be notified, as appropriate, where criminal activity is suspected. 

 
2. Intoxication/Under the Influence: 

Any employee who is suspected of being intoxicated, impaired, under the influence of a 
prohibited substance, or not fit for duty shall be suspended from job duties pending an 
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investigation and verification of condition. Any employee found to be under the influence 
of prohibited substances or who fails to pass a drug or alcohol test shall be removed 
from duty and subject to disciplinary action, up to and including termination. 

 
3. Alcohol Use:  

Employees should not report for duty or remain on duty when his/her ability to perform 
assigned functions is adversely affected by alcohol or when his/her blood alcohol 
concentration is 0.04 % or greater. No employee shall use alcoholic beverages while on 
duty, nor shall any employee use alcoholic beverages within four hours of reporting for 
duty. If an employee has been advised they are on-call by their supervisor and may be 
called in to work for a certain specific period, no alcoholic beverages should be utilized. 
Any employee who is on-call and receiving on-call compensation and is unfit for duty as 
a violation of the City’s substance abuse policy will forfeit his/her on-call compensation 
and be subject to disciplinary action up to and including termination. Employees should 
not use alcohol to a degree or in such a manner as to discredit the City. Violation of 
these provisions is prohibited and subject to disciplinary action up to and including 
termination. 

 
SUPERVISOR RESPONSIBILITIES AND GUIDELINES 

The City is dedicated to assuring fair and equitable application of this substance abuse policy. 
Therefore supervisors are required to use and apply all aspects of this policy in an unbiased and 
impartial manner. Any supervisor who knowingly disregards the requirements of this policy, or 
who is found to deliberately misuse the policy in regard to subordinates, shall be subject to 
disciplinary action up to and including termination. 

Supervisors may request that an employee submit to a drug and/or alcohol analysis when a 
supervisor has a reasonable suspicion that an employee is intoxicated or under the influence 
of drugs or alcohol. Reasonable suspicion is a belief based on objective and articulate facts 
sufficient to lead a reasonably prudent supervisor to suspect that an employee is under the 
influence of drugs or alcohol so that the employee’s ability to perform his/her job safely is 
reduced. The following conduct are examples and not intended to be exclusive. 

 
• Slurred speech 
• Odor of alcoholic beverages on breath 
• Any on-the-job accident or injury 
• Inability to walk a straight line 
• An accident involving City property 
• Physical altercation 
• Verbal altercation 
• Behavior  which  is  so  unusual  that  it  warrants  summoning  a supervisor 

or anyone else with authority 
• Use or possession of drugs 
• Use of alcoholic beverages 
• Possession of alcoholic beverages in a City vehicle or building. 
• Arrest or conviction for a substance abuse offense or being the subject of a criminal 

investigation into illegal drug possession, use, or trafficking 
• Evidence that the employee has tampered with a previous drug test 
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Any supervisor who has a reasonable suspicion that an employee is impaired on the job by 
alcohol or other substance will immediately arrange for a substance screening. If a screening 
is required outside of normal business hours, the supervisor will make direct contact with the 
facility that has been designated to perform screenings for the City. The following procedures 
shall be followed: 
  
1.  The supervisor should ask another City supervisor or department head, if 

available, to also observe the employee. 
 
2.  The supervisor will then approach and advise the employee that it appears that 

the employee is impaired and that substance abuse testing is required. 
 
3. The supervisor should promptly document in writing the facts constituting 

reasonable suspicion that the employee in question is impaired. A written log of 
observations and events, while meeting with the employee for testing, shall be 
kept. 

 
4. The supervisor encountering an employee who refuses to submit to a drug 

and/or alcohol analysis upon request shall remind the employee of the 
requirements and consequences of this policy. Such continued refusal will 
constitute grounds for termination. 

 
5. Supervisors shall not physically search employees. 
 
6. Supervisors shall notify the Police Department when reasonable suspicion of 

illegal drugs in an employee’s possession or in an area not jointly or fully 
controlled by the City. 

 
7. Supervisors cannot confiscate, without consent, prescription drugs or 

medication from an employee. 
 
The supervisor requesting an employee submit a drug and/or alcohol analysis shall be 
responsible for the employee’s transport to the City’s designated facility where a drug and/or 
alcohol analysis will be performed. Whenever drug or alcohol tests are required and the 
employee is not tested within two (2) hours of notice of the need to test, the supervisor shall 
explain in writing why the test or tests were not performed. Supervisors are responsible for 
maintaining the confidentiality of all substance abuse issues. 
 

TESTING FOR PROHIBITED SUBSTANCES 

Analytical urine drug testing and breath testing for alcohol may be conducted when 
circumstances warrant or as required by federal regulations, including but not limited to the 
following circumstances: 

1. Safety-sensitive employees  (police  and  fire)  are  subject  to  random, unannounced 
testing, testing prior to employment, as previously defined, reasonable suspicion, 
following on-the-job accidents that result in injury to persons or City property, and prior 
to and after returning to duty after failing a drug test and/or after completion of 
rehabilitation treatment. 

 
2. Prior to employment and in some cases promotion or transfer: See Section C-4. As a 
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condition of employment, all applicants for safety-sensitive, security-sensitive, or 
integrity-sensitive positions, provided all applicants for similar positions receive such 
testing, including part-time and seasonal, shall undergo urine drug testing prior to 
employment. Receipt by the City of satisfactory test results is required prior to 
employment and failure of a drug test will disqualify an applicant for employment. 

 
3. For reasonable suspicion when a supervisor or department head observes behavior or 

appearance that is characteristic of alcohol or drug misuse.  
 
4. Following an on-the-job accident. Employees will be required to undergo urine and 

breath testing if they are reasonably suspected of being impaired and/or are involved in 
most on-the-job accidents. Following an accident, the employee will be tested as soon 
as possible, but not to exceed two hours for alcohol testing and 24 hours for drug 
testing. Any employee involved in an accident must refrain from alcohol use for eight 
hours following the accident or until he/she undergoes a post-accident alcohol test. 
Employees tested under this provision will include not only the operations personnel, 
but also any other covered employees whose performance could have contributed to 
the accident. 

 
5. Prior to and after return to duty after failing a drug test and/or after completion of 

rehabilitation treatment: All employees who previously tested positive on a drug or 
alcohol test must test negative before returning to work. Employees may be required to 
undergo frequent, unannounced, random urine and breath testing during the period of 
their re-entry statement of conditions. Pre-employment, reasonable suspicion and 
random testing of safety sensitive employees have been previously defined in this 
policy. 

 
TESTING CONTROLS 

RESULTS OF DRUG AND/OR ALCOHOL ANALYSIS – CONSEQUENCES FOR 
EMPLOYEES 

Upon a negative result, the employee shall return to work. 
 
If the test result is positive, the employee will then be given the opportunity, at the employee’s 
expense, to have a second screen using a different technique given on the same sample. If the 
second screen shows a negative result, it will be assumed that the individual is not under the 
influence of or impaired by alcohol or drugs, and the employee shall return to work. If negative, 
the City will reimburse the employee for the expense of the second screen. 
 
If all tests indicate a positive result, the City has the right to take one of the following options: 
 

1. An employee may be ordered to seek assistance through the Employee Assistance 
Program. Written notice of referral to the Employee Assistance Program may be given 
to the employee. As a condition of continued employment the employee must follow 
and provide evidence of participation in the rehabilitation program recommended by the 
Employee Assistance Program. Rehabilitation may consist of, but is not limited to, in-
depth counseling and/or hospitalization, some of which may be covered by the EAP 
program or the employee’s medical insurance. Formal disciplinary proceedings may be 
instituted against an employee for a violation of the provisions of this policy. 
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2. The above notwithstanding, the City has the right to take immediate disciplinary action 

for a violation of this policy, including termination, based on the severity of the violation. 
 
REFUSAL TO BE TESTED 
An employee who refuses to be tested will be treated as having had a positive test. Failure to 
report to a collection site on a timely basis, sign any required consent form or otherwise fail to 
fully cooperate with the testing procedure shall be treated as a refusal to be tested. Employees 
refusing to be tested shall be subject to immediate disciplinary action up to and including 
termination. 
 
RE-ENTRY STATEMENT OF CONDITIONS 
Employees  who  re-enter  the  workforce  must  comply  with  a  re-entry  statement  of 
conditions. The statement may include (but is not limited to): 

 
1. A release to work statement from a physician or specialist. 
 
2. A negative test for drugs and/or alcohol. 
 
3. An agreement to unannounced, frequent follow-up testing. 
 
4. A statement of expected work-related behaviors. 
 
5. An agreement to follow specified after care requirements with the understanding 

that violation of the re-entry agreement is grounds for termination. 
 
DRUG FREE WORKPLACE 

1. It is the policy of the City to provide a drug-free workplace for all of its employees. 
Employees shall neither use nor be under the influence of drugs, intoxicants, alcohol, 
or any controlled substances in the workplace. The City recognizes the importance of 
maintaining a safe, efficient and healthful workplace, as well as the social responsibility 
to provide assistance to its employees to the extent possible. Therefore,  employees  
are  expected  to  report  to  work  free  from  any  alcohol  or drugs/controlled 
substances that could inhibit their ability to perform their duties. 

 
2. REPORTING A DRUG CONVICTION: The Drug-Free Workplace Act, Public Law 100-

690, Title V, Subtitle D, makes it a condition of employment that all City employees 
notify their immediate supervisor or the City Administrator of any criminal statute 
conviction for a violation occurring in the workplace no later than five (5) days after 
such conviction. Within ten (10) days of receiving such notice of conviction, the City will 
notify the appropriate federal contracting or granting agency, if any, as required. This is 
required by federal law. Within thirty (30) days of notice of the workplace drug 
conviction, the City will: 
 
a. Require  the  employee  to  satisfactorily  participate  in  a  drug  or alcohol 

assistance or rehabilitation program that is approved by the City, or 
 
b. take appropriate disciplinary action up to and including termination. 

 
COORDINATION WITH OTHER LAWS & POLICIES 
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1. This policy shall be administered in compliance with other federal, state and local laws 
related to employee health and welfare policies, leave policies, benefit programs and 
other related policies of the City. In the case of apparent conflicts between this policy, 
other policies, and applicable laws, the City Administrator shall make the appropriate 
rulings to resolve the potential conflicts, whenever possible. 

 
2. In the event that any part of this policy is judicially determined to be in conflict with any 

law, or to be in violation of any law, or is rendered ineffective because of some state or 
federal legislative enactment, that part(s) shall be void, but the remainder of the policy 
shall remain in effect. Parts that are void or voided shall be replaced as soon as 
possible so as to maintain the full effect of this policy and/or to bring it into compliance 
with relevant laws. 

 
3. If there is a conflict between this Policy and any modifications or binding interpretations 

of the federal regulations, those modifications and interpretations shall prevail. 

O-7. Emergency Procedures – Severe Weather and Fire 
In the event of a severe weather emergency during business hours that affects City Hall, the 
Police Department will advise all civilian staff to proceed immediately to the north wall of the first 
floor Board Room/Court Room. Department heads should take roll to ensure that all employees 
are accounted for. Employees on the second floor of City Hall should utilize the south interior 
staircase. Employees should not use the elevator. Employees will remain in the Board 
Room/Court Room behind the dais until the emergency weather event is over. At the end of the 
weather event, the Police Department will direct staff to return to their assigned work areas. 
Employees should rely on alternative direction from their supervisors if the event resulted in 
damage to work areas.  
 
If time permits before evacuating to the first floor, employees staffing the front desk on the 
second floor of City Hall may post a sign on the north entrance door to alert visitors that City 
Hall is temporarily closed due to an emergency. This step may be avoided if time does not allow 
for a safe evacuation.  

Doors to City Hall should not be locked as members of the public may enter the building to seek 
shelter during a severe weather emergency.  

Department heads should devise emergency weather protocols for remote work locations.  

In the event of a fire inside the City Hall structure or activation of the building’s fire alarm system 
during business hours, second floor staff, after being advised verbally or by fire alarm activation, 
shall exit the building by way of the nearest north exit doors and respond to a safe distance 
away from the building in the paved parking area north of City Hall. 

First floor staff should exit the building by way of the nearest south exit doors and respond to a 
safe distance away from the building in the Platte County YMCA paved parking area south of 
City Hall. 

Do not utilize the elevators during a fire alarm. Only utilize the south stair case if any exit is 
blocked. 
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Department heads will take roll and ensure that all staff are accounted for. Employees should 
not leave the designated safe area without approval from a direct supervisor or department 
head. Prior to evacuation, if time permits, each employee should close the door to his/her work 
space (if applicable) and the receptionists/court clerk(s) are to lock and retain their assigned 
cash drawers with them.  

When an “All Clear” is given by the appropriate staff member or fire official all staff shall proceed 
back to their assigned work areas providing no damage was noted to the building. 

Article P. Communication and Morale 

P-1. General Policy  
The following policy helps to promote increased understanding between employers and 
employees through the use of communication practices such as staff meetings, bulletin boards, 
and employee handbooks. 
 
The City is committed to using communication practices that will promote an increased 
understanding between employees and management concerning the City’s objectives, policies, 
problems, and other matters of mutual interest. 
 
The City uses a variety of communication media to ensure that employees are kept informed 
and have a chance to be heard. 

P-2. Staff Meetings  
Managers and supervisors are encouraged to hold regular staff meetings to discuss 
departmental goals, policies, progress, developments, and problems. Discussions should be 
open to any topics relevant to the department. The primary goals of meetings are to solve 
problems, motivate employees, improve morale, foster productivity, advance the City’s 
objectives, keep employees informed, provide a medium for employee participation and 
recognition, and correct erroneous information and dispel rumors. 

P-3 Communication  
The City strives to communicate effectively with every employee.  Employees may receive 
information from bulletin boards placed in various City facilities; City email accounts; City-wide 
newsletters; and at meetings. 

P-4. Suggestion Program  
Employees are encouraged to submit suggestions aimed at improving job operations and 
procedures. Suggestions should identify problems, potential problems, or savings opportunities, 
and propose and explain solutions. Suggestions should result in discernible benefits to the 
organization,  for example;  by improving operations, procedures, working conditions, or 
customer service; reducing safety or health hazards; streamlining operations, forms, or 
methods; or eliminating unnecessary or wasteful routines or procedures. 

P-5. Employee Manuals  
The City distributes the personnel manual to all employees to give employees information about 
the organization's compensation, benefits, and general employment policies and procedures; 
establish basic ground rules for employee conduct and performance; and serve as a point of 
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reference for determining if City policies are being applied responsibly, equitably, and 
consistently. The manual is also available on the City’s internal shared drive in the HR folder. 
This online version should be reviewed periodically for any modifications to the manual. It 
should particularly be reviewed if any employee has a specific area of inquiry. 

Article Q. Other Policies 

Q-1. Reasonable Accommodation for Disability  
The City will not discriminate against individuals on the basis of disability. The City will make 
employment decisions based on the ability of an applicant or current employee to perform the 
essential functions of a job with or without reasonable accommodation and not the applicant or 
current employee’s disability or limitations. Further, the City will reasonably accommodate 
individuals with disabilities, if possible. 
 
In this regard, the City will (1) evaluate whether an applicant or current employee with a 
disability is qualified to perform the essential functions of his or her position with or without 
reasonable accommodations, and (2) determine whether a reasonable accommodation can be 
made for a qualified individual. 
 
If an employee believes he/she needs some type of accommodation, please notify Human 
Resources as soon as possible.  Human Resources will work with the employee to determine if 
a reasonable accommodation is necessary or possible. 

Q-2. Technology Policy  
 

Technology Use 
The computers and cellular phones (including all software), internet and e-mail services 
(“electronic services”) provided by the City are for use in conducting City business. All 
messages (including those in paper, electronic, digital, or verbal form) composed, sent or 
retrieved via the City’s electronic systems, including messages unrelated to City business, are 
the property of the City which has the right to retrieve and read any message composed, sent or 
received using property of the City and has the right to (and may) monitor telephone, computer, 
or internet usage of all City employees. Also employees should be aware that information sent 
by e-mail or voice mail should not be considered confidential. 
 
Equipment or resources of the City should not be used to violate any law or perform any 
unethical business act. It should be understood that the equipment is provided for business use. 
Examples of inappropriate use of equipment include, but are not limited to: 
 

• Attempting to access any organization’s computer systems without authorization, (a 
practice known as “hacking”) 

• Changing data without authorization 
• Sending threatening, offensive or disruptive messages or images 
• Employees representing himself/herself as someone else or posting false or 

disparaging information regarding the City or its employees or members on any 
internet or intranet site. 

• Violating copyright laws 
• Sending chain letters or jokes through electronic mail 
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• Use of chat rooms, blogs or other social networking media for anything other than 
official business, unless authorized by your supervisor during break time 

• Downloading inappropriate material or material that is not needed to perform the 
employee’s  job-related duties 

• Accessing any websites that contain content involving gambling, obscene, 
pornographic or other inappropriate material, the viewing of which would violate the 
City’s anti-harassment policy or any other City policy 

• Excessive use of either City-owned or personal computers or telephones on City 
time for personal reasons 

• The use of electronic mail or City electronic systems to proselytize for commercial 
ventures, religious or political causes, outside organizations, or other non-job related 
solicitation 

• Using City-owned computers or other electronic resources for any illegal or immoral 
purpose 

 

Maintaining Security 
Employees are responsible for adhering to established procedures for the security of the City’s 
electronic information systems and electronic information, including the security of employee 
account passwords, and for not bypassing security controls. Employees should never divulge 
his/her log-on or password to anyone outside of the City. Employees will be held responsible for 
all use or misuse of his/her account and for cooperating with any reasonable security 
investigation conducted by the City. 

The use of unauthorized codes or passwords, or use of any other means to gain access to 
another’s computer accounts, e-mail or voice mail communication, or any other confidential 
information regarding the City or its employees or residents, is strictly prohibited. Unauthorized 
access to confidential information (electronic or otherwise) is strictly prohibited. Sending a 
message using someone else’s password or initials is also prohibited. 
 
In addition, employees are responsible for taking precautions to prevent the City’s electronic 
systems from virus or similar infections. Under no circumstances should an employee insert 
disks, jump drives, or CD-ROMs from unknown sources or download software from the Internet 
to City electronic systems.  
 
Protecting Data, Licenses and Equipment 
Transfer of electronic City information to personal computers is strictly prohibited unless 
permission is first obtained from the City Administrator. If an employee is given permission to 
transfer or maintain electronic confidential information to a personal computer the employee is 
responsible for protecting this information whether at work, at  home  or on any technology 
device. 

Employees may not copy any City software or take any other action which would violate the 
licenses between the City and the owners of the software licenses. 
 
Any employee who discovers a violation of any aspect of this policy should notify either his/her 
department head or the City Administrator. Any employee who uses electronic systems in 
violation of this policy, or who otherwise violates this policy, will be subject to disciplinary action, 
up to and including termination. 
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Q-3. Social Media Policy  
This policy applies to employees who participate in any form of social media, social networking, 
or electronic communication tools including, but not limited to, internal and external blogs and 
websites and any other social media, social networking or electronic communication tool 
whether known today or developed in the future. The City understands that employees may 
maintain or contribute to personal blogs, message boards, networking pages and other forms of 
social media outside of their job function. If an employee elects to engage in social media of any 
form, they are required to exercise good judgment, abide by Parkville policy, and comply with 
the following: 
 
1. Only on Employee’s Own Time. Unless an employee has received advance permission 

from his/her supervisor an employee may not engage in social media activity on work 
time.  

2. Post as an Individual. Do not speak or post as a representative of Parkville or use 
Parkville’s name in usernames, screen names, etc. It must be clear that the employee is 
expressing his/her personal views only, not the views of Parkville or its other employees. 
Only authorized employees may represent the City of Parkville through social media 
channels with approved message.   
 

3. Be Respectful. Employees of Parkville are representing Parkville just as he/she would in 
any public forum, and employees should exercise discretion, thoughtfulness and respect 
for Parkville, its employees, its customers, its business contacts, and its competitors. 
 

4. Comply with harassment and other policies. Employees may not use social media 
technology to engage in or post communications or material that would violate any other 
policies which apply to employees of Parkville, including, but not limited to, the Parkville 
anti-harassment policy, general internet usage policy, alcohol and drug use policy, or 
personnel manual. Among other things, employees may not use social media technology 
to post communications or materials that are derogatory or offensive toward City 
employees with respect to race, color, religion, sex, national origin, age, disability, 
genetic information, citizenship, military status, ancestry, sexual orientation, marital 
status, or any other status protected by applicable law.  
 

5. Confidentiality. Employees may not disclose the City’s confidential or proprietary 
information through social media or otherwise. Confidential information includes financial 
information, proprietary processes or technology, confidential personnel information, etc. 
All social media technology is also subject to any other confidentiality agreement that 
you may have entered into with the City.  
 

6. Intellectual Property. The City owns intellectual property rights in its trademark including 
The City of Parkville name and logos. Employees may not use or disclose Parkville’s 
intellectual property in any manner without advance, written permission.  
 

7. Use Good Judgment. Because what employees say on-line is accessible to the public, 
including the City and its employees, all employees are expected to use good judgment 
in his/her communications. 

Q-4. Workplace Violence  
The City is committed to providing a safe work environment. For this reason, the City has 
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adopted a zero tolerance policy for workplace violence. Consistent with this policy, acts or 
threats of physical violence, including intimidation, harassment, and/or coercion which involve or 
affect the City or which occur on City property will not be tolerated. Violations of this policy will 
result in disciplinary action up to and including termination and may result in arrest and/or 
prosecution. 
 
DEFINITION OF ACTS OR THREATS OF VIOLENCE: 
“Threats or acts of violence” include conduct against persons or property that is sufficiently 
severe, offensive, or intimidating so as to alter the employment conditions at the City, or to 
create a hostile, abusive, or intimidating work environment for one or more City employees. 
 
EXAMPLES OF WORKPLACE VIOLENCE 
General examples of prohibited workplace violence include, but are not limited to, the following: 

All threats or acts of violence occurring on or off City property, regardless of the relationship 
between the City and the parties involved in the incident. This includes someone acting in the 
capacity of a representative of the City or involving an employee of the City if threats or acts of 
violence affect the interests of the City. 
 
SPECIFIC EXAMPLES OF PROHIBITED CONDUCT 
Specific examples of conduct that may be considered “threats or acts of violence” prohibited 
under this policy include, but are not limited to, the following: 
 
1. Hitting or shoving an individual. 
 
2. Threatening to harm an individual or his/her family, friends, associates, or their property. 
 
3. The intentional destruction or threat of destruction of property owned, operated, or 

controlled by the City. 
 
4. Making harassing or threatening statements by telephone, letter or other forms of written 

or electronic communication. 
 
5. Intimidating or attempting to coerce an employee to do wrongful acts that would affect 

the business interests of the City. 
 
6. Harassing surveillance, also known as “stalking”, the willful, malicious and repeated 

following of another person, or having a third party to follow, and making a credible 
threat with intent to place the other person in reasonable fear of his or her safety. 

 
7. Unauthorized possession or inappropriate use of firearms, weapons, or any other 

dangerous devices on City property in violation of state law. 
 
APPLICATION OF PROHIBITION 
The City prohibition against threats and acts of violence applies to all persons involved in the 
City’s operation, including but not limited to City personnel, contract and temporary workers, and 
anyone else on City property. Violations of this policy by any individual on City property, or by 
any individual acting off of City property when his/her actions affect the public interest or the 
City’s business interests will be followed by legal action, as appropriate. Violation by an 
employee of any provision of this policy may lead to disciplinary action up to and including 
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termination. This policy and any sanctions related thereto are to be deemed supplemental to the 
City’s Personnel Manual and provisions related thereto, and applicable state and federal laws. 

Any person who makes substantial threats, exhibits threatening behavior, or engages in violent 
acts on City property shall be removed from the premises as quickly as safety permits, and shall 
remain off City premises pending the outcome of an investigation. 
 
EMPLOYEE OBLIGATIONS 
Each City employee is encouraged to report incidents of threats or acts of physical violence of 
which he/she is aware. 

A written account should be made to the reporting individual’s immediate supervisor, a 
management level supervisory employee if the immediate supervisor is not available, or to the 
City Administrator. Each supervising employee shall promptly refer any such incident to the 
appropriate management level supervisor, who shall take corrective action in accordance with 
the City’s personnel manual. Concurrently with the initiation of any investigation leading to a 
proposed disciplinary action, the management level supervisor shall report the incidents of 
threats or acts of physical violence to the Police Department, which shall make a follow-up 
report to the City Administrator. 
 
WORKPLACE SEARCHES 
In order to safeguard the security and property of our employees and to help prevent workplace 
violence and/or the possession, use, and sale of illegal drugs on City premises, the City 
reserves the right to question employees and all other persons entering and leaving our 
premises, and to conduct searches for controlled substances, alcohol, firearms, weapons and 
City property. These searches could include, but are not limited to, any packages, parcels, 
purses, handbags, briefcases, lunch boxes, toolboxes, or any other possessions or articles 
carried to and from the City’s property. In addition, the City reserves the right to search any 
employee’s office, desk, files, locker, or any other area or article on our premises. In this 
connection, it should be noted that all offices, desks, files, lockers, etc., are the property of the 
City, and are issued for the use of employees only during his/her employment. Inspections may 
be conducted at any time at the discretion of the City and, therefore, employees should not 
bring any item onto City property he/she does not want to have inspected. 

Persons entering the premises who refuse to cooperate in an inspection conducted pursuant to 
this policy will not be permitted to enter the premises. Employees working on, entering, or 
leaving the premises who refuse to cooperate in an inspection, as well as employees who after 
the inspection are believed to be in possession of weapons in violation of state laws, stolen 
property or illegal drugs, will be subject to disciplinary action, up to and including discharge, if 
upon investigation they are found to be in violation of the City’s security procedures or any other 
City rules and regulations. 
 
EMPLOYEE QUESTIONS 
Employees shall refer any questions regarding their rights and obligations under this policy to 
Human Resources. 
 
 
 
 
 



Updated 11/24/2015 

Community Development Director Selection Process 
subject to change 

Process Steps Deadline 
1. Application deadline December 11 
2. Select 8-10 semi-finalists based on application materials December 15 
3. Request a writing sample from each semi-finalists that meets the 

following criteria:  
• 1500 words or less 
• Demonstrates policy analysis, decision-making, and writing skills 
• Highlights the unique skills and talents the candidate will bring to 

the position 
• Examples: staff memorandum, policy report, letter to a 

citizen/developer regarding a regulatory issue, correspondence 
with consultants or developers 

Request samples – 
December 15 
 
Deadline to submit 
samples to HR – 
December 23  

4. Select 3-5 finalists based on the application materials and writing 
samples. Notify finalists with invitations for selection process. 

December 29 

5. Finalists Selection Process 
 
Part 1 – Traditional Interview - Approximately 1 hour – 3-5 minutes for 
introductions; 40 minutes for questions; 15 minutes for wrap-up and 
candidate questions. 

Interview Panel 
• Lauren Palmer, City Administrator  
• Alysen Abel, Public Works Director 
• Tim Blakeslee, Assistant to the City Administrator 
• Kevin Chrisman, Police Chief 
• Melissa McChesney, City Clerk 

 
Part 2 – Assessment  
Candidates will be given a scenario indicative of a typical assignment for the 
Community Development Director. Each candidate will have 1-hour to 
prepare a response for presentation to the assessment panel followed by 
Q&A.  

• Assessment Panel 
o Dean Katerndahl, P&Z Commission 
o Matthew Chapman, Finance/Human Resources Director  
o Steve Chinn, City Attorney 
o Neighboring Community Development Director(s) (TBD) 
o Alicia Stephens, Platte County EDC 

 
Part 3 – Community Tour with Department Staff 

January 7 
 
(Finalize interview 
questions and 
assessment scenario by 
December 31) 
 
 

6. Pick top two preferred candidates and check references/background By January 12 
7. Extend offer By January 13 
8. Recommendation and hiring resolution to Board of Aldermen January 19 
9. New hire starts To  be negotiated – 

ideally on or before 
February 8, 2016 
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