
   

 Last modified January 2020  

∆ ∆ 

Application #:    
Date Submitted:    
Public Hearing:    
Date Approved:    

 
 
 

 

 
 

 

Applicant(s) Owner(s), if different from applicant 

Name:  

Company:  

Address:   

City, State:    

Name:  

Company:  

Address:  

City, State:    

Phone:     Fax:    Phone:    Fax:     

E-mail:    E-mail:    

Engineer/Surveyor(s) preparing plans & legal desc. Contact Person, if different from applicant 

Name:  

Company:  

Address:  

City, State:    

Name:  

Company:  

Address:  

City, State:     

Phone:     Fax:    Phone:    Fax:     

E-mail:    E-mail:    

 

We, the undersigned, do hereby authorize the submittal of this application and associated documents and certify that all information contained 
therein is true and correct. We acknowledge that development in the City of Parkville is subject to the Municipal Code of the City of Parkville. 
We do hereby agree to abide by and comply with the above-mentioned codes, and further understand that any violations from the provisions of 
such or from the conditions as stated herein shall constitute cause for fines, punishments and revocation of approvals as applicable. 

 

Applicant’s Signature (Required)   Date:   

 

Property Owner’s Signature (Required)   Date:   
 

 

Zoning district:      

Property address and general location:     

Legal description (may be attached):  

 

Description of proposed use(s):  
 
 
 

Gross acreage of lot:     

Open space acreage:      

Net acreage of lot:    

Lot coverage:    

Is proposal an alteration to an existing building or new construction?   alteration     new construction 

2. Property Information 

1. Applicant/Contact Information 

Application for Minor Site Plan 
Pre-application meeting required per Parkville Municipal Code, Title IV, Section 403.010, Subsection C. 
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Application #:     

 

 

Are any public improvements required for this project?     

Explain (may be attached):  

                            

 
Attach a narrative addressing:  
 

1. How the site is capable of accommodating the buildings, 
proposed use, access and other site design elements 
required by this code and will not negatively impact 
the function and design of rights-of-way or adjacent property. 

2. How the design and arrangement of buildings and open 
spaces is consistent with good planning, landscape design 
and site engineering principles and practices. 

3. How the architecture and building design uses quality 
materials and the style is appropriate for the context 
considering the proportion, massing, and scale of different 
elements of the building. 

4. How the overall design is compatible to the context 
considering the location and relationships of other buildings, 
open spaces, natural features or  site design 
elements. 

5. Whether any additional site-specific conditions are 
necessary to meet the intent of the zoning district or the 
intent and design objectives of any of the applicable 
development standards. 

6. Any other information relevant to the application. 
 

 

 

 

 

 Completed application, including site plan with all required details and supporting data.  

 Nonrefundable application fee of $300.00. 
 

 Five (5) copies 24” x 36” size, or larger sets, and one (1) electronic set (PDF format) of the site plan and 
elevations for staff and service providers to review. 

 Authorization signature of the applicant and owner of record of the property. 

 If subject to covenants and/or deed restrictions, signed approval of the association/entity enforcing such. 
 

 

 

Application accepted as complete by:         
                                                                            Name/Title   Date 

Application Fee (25.0000): $ _________   By:  Check # _________    MO# ______ 

Date Paid: ______________          Credit Card _______   Cash ______ 

Payment by: __________________________               Received by: _______________________________ 

Final reimbursable costs paid (if applicable).  Date of Action:    

Planning Commission Action:   Approved      Approved with Conditions     Denied    Date of Action:     
Conditions if any:    
 

Board of Aldermen Action:   Approved      Approved with Conditions     Denied    Date of Action:     
Conditions if any:    
 

  

For Office Use Only 

4. Checklist of required submittals 

3. Factors affecting the project 
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Application #:     

 

 

 

1. Basic Information 

a. Name of the development 

b. Name, address, contact information of person or firm that prepared the plan 

c. Date plan was prepared, including any revision dates 

d. Graphic, engineering scale 

e. North arrow 

f. Vicinity map identifying boundaries and location of property in relation to City 

 

2. Development Summary Table | Provided on site plan in chart format 
a. Existing zoning and proposed zoning if applicable 

b. Total land area in square feet and acres 

c. Proposed use or uses of each building and/or structure 

d. Height above grade of buildings and structures and number of stories of each building and/or structure 

e. Gross floor area per floor and total for each building/structure 

f. Residential buildings shall also include residential building type and total number of dwelling units. 

Residential development shall identify gross and net density 

g. Building coverage and floor area ratio 

h. Ratio of required number of parking spaces for each use and amount of proposed parking spaces 

 

3. Plan Drawing 

a. Property lines and lot dimensions 

b. Proposed building footprint with lines 

c. Building(s) with dimensions and distance to property lines 

d. Cross-sections of the site detailing the height of buildings/structures, distances, and relationship to 

existing topography, and if applicable, proposed topography 

e. Existing and proposed rights-of-way improvements (curb/gutter/sidewalk/driveways, etc.) and 

easements 

f. All radii, acres, points of tangency, central angles and lengths of curves 

g. Existing and proposed topography, with major contour lines at intervals of 10 feet, and minor contour 

lines at an interval of 2 feet 

h. Indication of FEMA Special Flood Hazard Areas (SFHA) if applicable 

i. Location and identification of any proposed and any existing site features to be retained, including 

detention areas, retaining walls, existing mature trees, and other pertinent site features 

j. Identification of proposed or existing use or uses within each building, building entrances and exits, 

docks or other service entrances, utility entrances and screening to them, trash enclosures if 

applicable, outdoor storage and sales areas, and other paved areas. 

k. Architectural renderings of the completed project be provided, including elevations of each side of 

each structure and delineation of building materials. 

 

4. Parking and Circulation 

a. Location and dimensions of the widths of existing or proposed private vehicular access into the 

property from perimeter streets and location of existing or approved accesses on properties adjacent 

or opposite the property 

b. Location of proposed or existing parking spaces, aisles, and drives with setback dimensions from 

proposed streets right-of-way and adjacent property lines; typical width and length of parking spaces; 

number of parking spaces per row; and width of parking and drive aisles 

c. Illustration of AutoTURN vehicular movements for emergency vehicle access to development, 

specifically a Pierce Velocity fire truck (duel axle type w/ 110 ft. ladder; vehicle specifications are 43.3 

ft. length X 8 ft. width) 

d. Location of proposed trash enclosures if applicable 

e. Identification of all public and private existing and proposed sidewalks, trails, bicycle facilities, and/or 

open space areas (Tracts A, B, C, etc.) 

f. Indication of compliance with access and parking standards per City Code (Chapter 408) 

 

5. Minor Site Plan checklist for staff review 

https://www.ecode360.com/33171368
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5. Landscaping and Screening 

a. A plan for landscaping design and screening in conformance with City Code (Section 407.020 and 

407.030) 

b. A lighting plan in conformance with City Code (Section 407.040) 

c. A stormwater management plan in conformance with City Code (Section 407.050) 

d. A landscape schedule showing compliance with City Code (Chapter 407) 

 

6. Other Requirements 

a. All survey monuments and benchmarks, together with their description 

b. Show windows and entrances 

c. Label all materials 

d. Show canopies and awnings if proposed 
e. Information regarding signage if proposed, in compliance with City Code (Chapter 409) 

 
 

Note: Submissions of minor site plans to the Planning and Zoning Commission that do not conform to the above 
checklist may, at the discretion of the Planning and Zoning Commission, be subject to delay until unfulfilled items are 
complied with. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.ecode360.com/33171236#33171248
https://www.ecode360.com/33171236#33171264
https://www.ecode360.com/33171236#33171296
https://www.ecode360.com/33171236#33171303
https://www.ecode360.com/33171236
https://www.ecode360.com/33171475
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