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City of Parkville, Missouri 

2020 MASTER PLAN UPDATE 
REQUEST FOR QUALIFICATIONS 

(816) 741-7676 
parkvillemo.gov 

 



2 
 

 

The City of Parkville, Mo. (“City”) is in the beginning stages of reexamining its master plan, the 
official public policy and comprehensive plan for the physical development and redevelopment 
of the community; and invites firms to respond to this Request for Qualifications (“RFQ”). 
 
The Parkville Master Plan (“Master Plan”) was adopted on July 7, 2009 following a multi-year 
community effort, to serve as a guide and provide recommendations to the community. The 
Master Plan contains the following sections or topic areas: Community Planning Overview; 
Community Sustainability; Community Character; Environmental Stewardship; Park, Civic, and 
Open Spaces; Land Use; Transportation and Infrastructure; and Planning Beyond our 
Boundaries. 
 
The purpose of this project is to update the Master Plan by addressing updates and changes in 
the community that have occurred over the past ten years, and adjust the Master Plan 
accordingly. The selected consultant team or firm (“Consultant”) will be responsible for the 
management and execution of this project, including implementing quality and innovative 
community engagement, communicating with staff and the steering committee, and producing 
the required final product.  
 
Information covering the City, goals of the project, scope of work, and proposals and 
evaluations are included on the following pages. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INTRODUCTION 
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ABOUT PARKVILLE 

Background | The City of Parkville, Mo. is a historic 
community of nearly 7,000 residents along the Missouri 
River in southern Platte County. Originally a steamboat 
landing, the site of the future town was purchased in 1838 
by Colonel George S. Park, who built his home on the bluffs 
above the Missouri River. Parkville was formally platted in 
1844, and by the 1850s had developed into a thriving 
community, and in 1875 Park College (now Park University) 
was founded. Over the next century-and-a-half the 
community endured the evils of slavery, free use of 
whiskey, flooding, and train derailments. 
 
Today the City covers approximately 15 square miles. A part 
of the larger Kansas City metropolitan area, the City is 
known regionally for its exceptional quality of life, small-
town ambiance, and recreational amenities. Parkville is 
home to numerous residential subdivisions including the 
National Golf Club of Kansas City, the Parkville Commons 
shopping center, Platte County South YMCA and over 200 
businesses. The gem of the community is the historic 
downtown, containing commercial shops, restaurants, 
antique stores, art galleries, Park University, and English 
Landing Park and Platte Landing Park along the Missouri 
River. 
 

Going Forward | At the time the Parkville Master Plan was 
adopted in July 2009, the City had a population of 
approximately 5,500 residents and covered an area of 15.4 
square miles. Since then, the City has grown steadily with 
2018 American Community Survey (ACS) estimates placing 
the population at 6,900; and the city has annexed a few 
pieces of property into its municipal limits. Moreover, Platte 
County has undergone a residential construction boom as 
the county recently ranked #1 in terms of new construction 
building permits issued. This has impacted the City and its 
landscape as numerous developments – including Riss Lake, 
Thousand Oaks, The National, APEX Plaza, and Creekside – 
have provided for more residential and commercial 
opportunities. 

 

25.3% 
Population growth 

since 2010 

60% 
Population with a 

bachelor’s degree or 
higher 

$120,000 
Median household 

income (2017) 

Located 10 miles from 
downtown Kansas City, 

12 from MCI Int’l 
airport, and within a 
half hour drive from 

numerous employment 
centers 

MO 
PARKVILLE 

KS 
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The City’s proximity to major roadways such as Interstate 435, Missouri Highway 45 and 
Missouri Highway 9 (which bisect the community) provide great access to regional employment 
centers in the Kansas City region. Combined with the quality of the Park Hill School District, 
continued community growth is anticipated.  
 
Since the Master Plan was adopted in July 2009, the City has completed several plans a studies 
that serve as amendments to the Master Plan – these include the Flood Protection Study (2013), 
Livable Community Study (2013), Vision Downtown Parkville (2014), Route 9 Corridor Study 
(2015), Highway 45 Corridor Plan (2016), and the Parks Master Plan Update (2016). The Master 
Plan update should build on Parkville’s recent growth, incorporate or reference the plans and 
studies adopted since the 2009, and guide future development in a sustainable way that 
protects Parkville’s character, landscapes, resources, public health, safety and welfare. 
 
 
 
 
 
The goals of the 2020 Master Plan Update should include the following: 
 

• Reexamination and updating the aforementioned sections of the 2009 Parkville Master 
Plan, with specific emphasis on: 

o Updating Chapter 5, specifically the “Trails Expansion” component, including 
corresponding maps and major objective areas section. 

o Updating Chapter 6, specifically the Future Land Use Map and “Land Use 
Categories” component, including subsequent development/reinvestment nodes 
and establishing sub-area planning recommendations for the I-435 and MO Hwy 
152 corridor. This chapter currently links to Section 405.010, Subsection B. 
Relationship to Master Plan of the City’s Title IV – Development Code. 

o Updating Chapter 8, specifically the Annexation Priority Areas Map. 
• Include a KC Communities for All Ages component in the Master Plan, as the City strives 

for “Gold/Implementation” and becoming more age friendly. 
• Incorporate or reference the aforementioned plans and studies adopted by the 

community since 2009. 
• Create a plan that is useful, intuitive, and accessible for the community in a concise, yet 

cohesive document (the 2009 Master Plan is over 100 pages in length!). 
 
 
 
 
 

PROJECT GOALS 

http://parkvillemo.gov/government/city-plans-studies/master-plan/
http://parkvillemo.gov/government/city-plans-studies/master-plan/
https://parkvillemo.gov/download/ZoningCodeUpdate_FinalDraft.pdf
https://www.marc.org/Community/KC-Communities-for-All-Ages
http://parkvillemo.gov/government/city-plans-studies/
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The desired completion date for the Master Plan update is December 2020. The anticipated 
schedule is included in the following timetable. Funding is provided by the City through its 
Capital Improvements Program (CIP). See page 6 for more information. 
 

Activity Targeted Dates 
RFQ Released July 30, 2019 
Pre-Proposal Conference for Q&A 
(held at Parkville City Hall, 8880 Clark Ave) August 15, 2019 (11:00 a.m.) 

RFQ Deadline August 30, 2019 
Formal interviews with Selection Committee 
(following review of qualifications); and 
Consultant selected 

Week of September 15th, 2019 

Contract negotiation with selected 
Consultant; and 
Contract presented to Finance Committee for 
recommendation to Board of Aldermen; and 
2020 City Budget Work Sessions 

October – November 2019 

Adoption of 2020 Budget (including 2020-
2025 Capital Improvements Program) 

December 17, 2019 

Consultant contract approved by Board of 
Aldermen 

January 7, 2020 

Consultant research, community engagement 
and plan development; and 
Monthly updates to Steering Committee 
(Planning and Zoning Commission) on second 
Tuesday of every month at 5:30 pm when 
needed 

January - November 2020 

Work session with Board of Aldermen November 2020 
Adoption of 2020 Master Plan Update by 
Planning and Zoning Commission 

December 8, 2020 

 
A Request for Qualifications (RFQ) process will be utilized for solicitation of professional services which 
will be advertised through the City’s website. Once proposals are received, a selection which will be 
advertised through the City’s website. Once proposals are received, a selection committee will review 
the qualifications, determine a formal interview list, and conduct interviews (optional). Based on its 
evaluation of the selection criteria, the Selection Committee will forward its recommendation to the 
Finance Committee and the Board of Aldermen for final approval. Proposals clearly labeled “Proposal for 
2020 Master Plan Update” will be received by (Date) at Parkville City Hall no later than (time). Proposal 
instructions and service specifications are below.  

TIMELINE 
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The selected Consultant will work closely with members of the City’s Community Development 
and Administration departments. Professional planning and public engagement services are 
needed to complete the project as follows: 
 

• The project will provide a comprehensive update to the City’s Master Plan, presented in 
a format and languages that is readable and accessible to the public; including maps, 
illustrations, tables, graphs, etc. The project will facilitate a consensus on vision for the 
physical and redevelopment of the community through: 

o In-depth review process of the current Master Plan 
o Vision statement for the community 
o Community goals and objectives 
o Strengths and weaknesses 
o Demographic trends 
o Major elements addressed in the 2009 Master Plan 

• The project should address the “Project Goals” listed on page 4 and will need to include 
numerous opportunities for community engagement, allowing the residents of Parkville 
to have a say in the direction of progress for their community. 

• Consultant will be responsible for attending various meetings with City staff and the 
Steering Committee, participate in the community engagement process via public 
forums or other forms of outreach, and present the final product to the City’s Board of 
Aldermen, and Planning and Zoning Commission, for adoption. 

 
A contract will be negotiated and issued with a detailed scope of work after the Consultant has 
been selected and approved by the City. For the 2020 Parkville City Budget, City staff plans to 
request $150,000 in the Community Development Department’s 2020-2025 Capital 
Improvement Program (CIP) for the 2020 Master Plan Update project. 
 
 
 
 
 
 
 
 
 
 
 
 

SCOPE OF WORK 
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Applicants must follow these instructions when submitting their proposal: 
 
Should be delivered as follows: Four (4) hard copies plus one (1) electronic PDF-file version (CD 
or flash drive) shall be submitted to the address below in a sealed package clearly marked to 
the attention of: 
 
Stephen Lachky 
Community Development Director 
City of Parkville 
8880 Clark Avenue 
Parkville, MO 64152 
slachky@parkvillemo.gov 
 
Proposals received after a specified date and time will be rejected and returned unopened. 
Proposals may not be modified or withdrawn after the submittal deadline. However, a 
respondent may withdraw one’s proposal from the selection process any time before the 
submittal deadline. The City reserves the right to extend time for submittals. 
 

• Additional promotional materials /brochures may be included in addition to the 
proposal but my not substitute for any of the content requirements of the proposal 
itself. This additional material need not be submitted in an electronic format. 

• Communications (other than the process described herein) with the City, the selection 
committee, or the general public relative to this RFQ prior to the announcement of a 
selection is strictly prohibited. 

• The City reserves the right to request a change in any proposed sub-consultants, if 
applicable. 

• The City reserves the right to waive any irregularities and/or reject any and all 
submittals. The City is under no obligation to award a contract to any Consultant or 
individual submitting a proposal. 

• The City shall not be responsible for any costs incurred in the preparation, submittal, 
and presentation of proposals. 

• All materials submitted shall become the property of the City and shall be subject to the 
laws and regulations relating to the disclosure of public information. No guarantee of 
privacy or confidentiality is offered or implied. 

 
 
 

INSTRUCTIONS 

mailto:slachky@parkvillemo.gov
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The following are the contents that all proposals must include. The following categories and 
criteria will be major considerations in the evaluation and determination of the most qualified 
and capable Consultant and/or individual. Note: The sequence of the listing is not intended to 
reflect relative weight of each category: 
 

• Cover Letter: The cover letter should briefly state the understanding of the work to be 
performed and a statement as to why the Consultant believes they are best qualified to 
perform the services. The cover letter should also include the name(s) of the person(s) 
authorized to represent the proposer, title, address, email address, and phone number. 

• Interest and Relevant Experience: A statement of interest for the scope of services (not 
to exceed two pages) including a narrative describing the respondent’s capabilities, 
relevant experience, and interest in the scope of work. Interest and relative experience 
can be recorded on the attached form. 

• Availability: A statement on the availability and commitment of the respondent to 
undertake the scope of services.  

• References: The name, address and telephone number of at least three client 
references (preferably municipal clients) who can attest to the respondent’s ability to 
perform the services. Proposal shall include a description of the relationship between 
each reference and the respondent.  

• Disclosure: Proposal will disclose any professional or personal financial interest which 
could be a possible conflict of interest in contracting with the City.  

• Fee: Proposal shall include billing rates for key personnel based on the fiscal year 2020. 
And any fee escalators for subsequent contract years. The fee proposal shall, if 
applicable, itemize the methodology for billing reimbursable expenses such as mileage, 
production of documents, etc. The city seeks a fee schedule to include in the 
professional services agreement to ensure predictability of costs. 

• Adherence to Contract: The City’s standard Professional Services Agreement is included 
as Attachment 1.  Respondent shall thoroughly review the agreement and state an 
ability to comply with its terms and/or state any terms for which it will request re-
negotiation. 

 
The desired timeframe for project commencement is January 2020, with project completion in 
December 2020 (see page 5 for more detail). 
 
 
 
 

PROPOSAL REQUIREMENTS & EVAL CRITERIA 
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END OF REQUEST FOR QUALIFICATIONS 


