
 
Posted Date & Time: 7/27/18 11:31 a.m.   By: MM 

 
Finance Committee Agenda 

July 30, 2018 
4:30 PM 

Administration Conference Room, City Hall 
 

1. Call to Order 
 
2. Financial Updates 

A. City Administrator Approvals 
 

3. Action Items 
A. Approve the minutes from the July 9, 2018, meeting 
B. Approve the semi-annual financial report for the first half of 2018 and direct City 

Administration to publish (Administration) 
C. Approve on-call maintenance agreements with Urban Tree Specialists and Arbor 

Masters for tree trimming services (Public Works) 
 

4. Non-Action Items  
A. FY 2019 Budget Calendar 
B. Police Department Update – 12 Hour Shifts 

 
5. Unfinished Business (postponed from prior meetings) 

 
6. Other Business 

 
7. Adjourn 
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Finance Committee Meeting  

July 9, 2018 
Administration Conference Room, City Hall 

 
Minutes 

1. CALL TO ORDER 
Chair Sportsman called the meeting to order at 4:30 p.m. A quorum was present. 
• Members Present: Chair Marc Sportsman, Vice Chair Dave Rittman, Nan Johnston, Robert 

Lock and Tina Welch 
• City Staff Present: City Administrator Joe Parente, Police Chief Kevin Chrisman, Public Works 

Director Alysen Abel, Community Development Director Stephen Lachky, Assistant to the City 
Administrator Anna Mitchell and City Clerk Melissa McChesney 

 
2. FINANCIAL UPDATES  

A. City Administrator Approvals 
City Administrator Joe Parente provided an overview of purchases approved within his authority. 
 

Bob Lock joined meeting at 4:41 p.m. 
 
3. ACTION ITEMS 

A. Approve the minutes from the June 11, 2018, meeting 

Dave Rittman moved to approve the June 11, 2018, minutes. Tina Welch seconded; motion 
passed 5-0.  
 

B. Approve a three year contract renewal with Curious Eye Productions for broadcast 
management services and technical consulting required to operate the online Parkville 
Government Access Channel through December 31, 2020 
City Clerk Melissa McChesney stated that the City originally contracted with Curious Eye 
Productions in 2004 and the last renewal was in 2014. She noted that staff was happy with the 
service and recommended another three year contract renewal. 

Rittman moved to recommend that the Board of Aldermen approve a three -year contract 
renewal with Curious Eye Productions for broadcast management services and technical 
consulting required to operate the online Parkville Government Access Channe l through 
December 31, 2020 in a total amount not to exceed $13,610. Welch seconded; motion passed 
5-0. 
 

C. Approve the purchase of a Savin 301SPF multi-function printer from ProServ Business 
Systems for City Hall 
City Clerk Melissa McChesney said that the City purchased a new copier in early 2018 and there 
were remaining funds in the Capital Improvement Program to purchase a small printer to be used 
by Community Development and Public Works. Three quotes were received and the low quote 
was through ProServ Business Systems. There was enough money remaining in the CIP to cover 
the purchase of a new printer for $1,400. 

Rittman moved to approve the purchase of a Savin 301SPF multi-function printer from 
ProServ Business Systems for City Hall in the amount of $1,400.00. Welch seconded; 
motion passed 5-0. 
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D. Approve a professional services agreement with Phelps Engineering, Inc. for on-call 
engineering plan review services 
Public Works Director Alysen Abel said that in October 2017 the City contracted with several 
firms for various on-call services. A firm was not selected for on-call engineering plan review, 
but would be needed for potential development at Interstate 435 and Highway 45 to help with 
future development reviews. Abel noted that Phelps Engineering did most of their work in 
Johnson County, Kansas, and there would not be a conflict of interest because they did not have 
any projects in the northland. She added that Phelps Engineering completed several stormwater 
management and watershed studies for Johnson County after the 1993 flood. The scope and fee 
would be determined when their services would be needed for a project. 

Rittman moved to recommend that the Board of Aldermen approve the professional 
services agreement with Phelps Engineering, Inc. for the on-call engineering plan re view 
services. Welch seconded; motion passed 5-0. 
 

E. Approve Change Order No. 4 with USA Concrete for the brick sidewalk on Main Street 
Public Works Director Alysen Abel stated that the City requested bids for both the curb/sidewalk 
and mill/overlay programs that included an alternate to repair the brick sidewalks on Main Street 
in downtown Parkville. The low bidder for the mill/overlay work was Metro Asphalt, but its 
pricing for the repairs was contingent upon being awarded the curb/sidewalk contract. USA 
Concrete was awarded the curb/sidewalk program contract and they submitted a bid for the brick 
repair work. Because of the limited amount of funds for the project, the sidewalks with the worst 
tripping hazards would be repaired in 2018 and the other areas could be fixed in future years.  

The consensus of the Committee was for staff to clarify the budget information for the Board of 
Aldermen agenda packet, determine if the Parkville Old Towne Market Community Improvement 
District or the Main Street Parkville Association reimbursed the $12,500 for the design of the 
project completed by George Butler Associates, and that the item be placed on the action agenda 
for discussion by the Board of Aldermen.  

Rittman moved to recommend that the Board of Aldermen approve Change Order No. 4 
with USA Concrete for the brick sidewalk repair on Main Street in the amount of $24,000. 
Welch seconded; motion passed 5-0. 
 

4. NON-ACTION ITEMS 
 

5. UNFINISHED BUSINESS (postponed from prior meetings) 
 
6. OTHER BUSINESS 
 
7. ADJOURNMENT 

Chair Sportsman adjourned the meeting at 5:29 p.m. 
 

Submitted by:  
 
 
________________________  ______ 
Melissa McChesney   Approval Date 
City Clerk 
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 CITY OF PARKVILLE 
Policy Report 

 
Date:  July 24, 2018 
 
Prepared By: 
Matthew Chapman 
Finance/Human Resources Director 

Reviewed By: 
Michelle Hefley 
City Treasurer 

  
ISSUE: 
Approve the semi-annual financial report for the first half of 2018 and direct City Administration 
to publish.  
 
BACKGROUND:  
Both state statute and city ordinance require the City Treasurer to produce a semi-annual 
financial report that summarizes revenues and expenses for a six-month period. The last report 
was produced in February for 2017. The semi-annual report for the first half of 2018 is ready for 
review and publication in a local newspaper as required by law. The report was completed in 
July and includes all revenues and expenditures that are expected to be credited and charged 
to the first half of 2018. To reduce publication costs, an abbreviated version of the report will be 
published in the newspaper, but it will direct readers to the City’s website for additional 
information. The City Treasurer has prepared an expanded version of the report for the website 
that includes additional information.  
 
BUDGET IMPACT:  
There is no budget impact associated with this action other than the cost of publication which 
will be funded from the Administration Division (501) of the General Fund (10). 
 
ALTERNATIVES:  

1. Approve the Semi-Annual Financial Report for the first half of 2018 and direct City 
Administration to publish.  

2. Do not approve the report and provide further direction to staff.   
3. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends that the Finance Committee recommend that the Board of Aldermen approve 
the Semi-Annual Financial Report for the first half of 2018 and direct City Administration to 
publish.  
 
POLICY: 
Section 130.090 of the Parkville Municipal Code requires the City Treasurer to furnish to the 
Board of Aldermen a semi-annual report in January and July each year of the amount of money 
received on account of the City during the half year, from what sources received, and the 
amount of money disbursed, and on what account, and the balance in his hands to the credit of 
the City. Section 105.130 of the Parkville Municipal Code requires the Board of Aldermen to 
publish the semi-annual report in some newspaper in the City. The sections of Code that require 
the production and publication of a six-month report are based on corresponding sections of 
Missouri statutes (RSMo 79.160 and 79.165).  
 
SUGGESTED MOTION: 
I move to recommend that the Board of Aldermen approve the semi-annual financial report for 
the first half of 2018 and direct City Administration to publish.  
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ATTACHMENTS: 
1. Semi-Annual Report – 1st  Half of 2018 (publication version) 
2. Semi-Annual Report – 1st  Half of 2018 (full version) 

 
 

 



General Fund
Revenue 2,839,972    
Expenditures 2,186,765    

Revenue, net of Expenditures 653,207       

Enterprise Fund-Sewer Utility
Revenue 706,920       
Expenditures 565,085       

Revenue, net of Expenditures 141,836       

Debt Service Funds
Revenue 1,221,007    
Expenditures 1,205,308    

Revenue, net of Expenditures 15,699         

Special Revenue Funds
Revenue 1,259,160    
Expenditures 1,379,981    

Revenue, net of Expenditures (120,821)      

Debt of City of Parkville, June 30, 2018
Certificates of Participation 4,911,054    
Sewer Utility 1,010,000    
Neighborhood Improvement Districts (NID's) 8,960,000    

Total Debt 14,881,054  

For additional information, visit www.parkvillemo.gov

City of Parkville, Missouri
Semi-Annual Report

January 1 through June 30, 2018



General Fund
Beginning Balance, January 1, 2018 -                         

Revenue
Taxes 1,173,180             
Licenses 48,939                  
Permits 255,120                
Franchise Fees 446,192                
Sales Taxes 559,984                
Other Revenue 22,240                  
Court Revenue 80,166                  
Interest Income 4,515                     
Grants and Miscellaneous Revenue 54,636                  
Transfers In 195,000                

Total Revenue 2,839,972             

Expenditures
Administration 603,097                
Police Department 546,171                
Municipal Court 71,015                  
Public Works 109,213                
Community Development 136,740                
Street Department 200,967                
Parks Department 141,974                
Nature Sanctuary 20,777                  
Channel 2/Website 6,240                     
Transfers Out 158,750                
Information Technology 25,446                  
Capital Outlay 166,375                

Total Expenditures 2,186,765             
Funds Carried Forward for current year 1,610,140             

Revenue & Carryover, net of Expenditures 2,263,347             

Enterprise Fund - Sewer Utility
Revenue 706,920                
Expenditures 565,085                
Funds Carried Forward for current year -                         

Revenue & Carryover, net of Expenditures 141,836                

Debt Service Funds
Revenue 1,221,007             

City of Parkville, Missouri
Semi-Annual Report

January 1 through June 30, 2018



Expenditures 1,205,308             
Revenue, net of Expenditures 15,699                  

Reserved and Restricted Funds
Revenue 1,259,160             
Expenditures 1,379,981             

Revenue, net of Expenditures (120,821)               

Debt of the City of Parkville, June 30, 2018
Certificates of Participation 4,911,054             
Sewer Utility 1,010,000             
Neighborhood Improvement Districts (NIDs) 1 8,960,000             

Total Debt 14,881,054           
1 NID debt payments are a valid and legally binding indebtedness

of the City payable from special assessments on properties
benefitted by the improvements.

Submitted by Michelle Hefley, Treasurer
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CITY OF PARKVILLE 
Policy Report 

 
Date:  July 26, 2018 
 

Prepared By: 
Alysen Abel 
Public Works Director 

Reviewed By: 
Melissa McChesney 
City Clerk 
 

ISSUE: 
Approve on-call maintenance agreements with Urban Tree Specialists and Arbor Masters for tree 
trimming services. 
 
BACKGROUND: 
There are numerous services that Public Works staff needs on a routine and emergency basis 
throughout the year.  Tree trimming and tree removal are some of the services that are utilized 
by the different divisions of Public Works throughout the year, for both emergency storm cleanup 
and routine tree maintenance.  Starting in 2015, the City contracted with a single vendor to 
provide priority services to the City during emergency and non-emergency situations.   
 

• In 2015, the Board approved a one-year maintenance agreement with Urban Tree 
Specialists.  The City spent about $30,000 with Urban Tree Specialists.   

 
• In July 2016, the Board approved a two-year maintenance agreement with Arbor Masters.  

To date, the City spent about $40,000 with Urban Tree Specialists. 
 
In June 2017, the City released a bid request, receiving responses from Arbor Masters and 
Urban Tree Specialists.  The bid document requested both emergency and non-emergency 
pricing.  Overall, the quotes for both companies were relatively equal.   
 
Staff recommends contracting with both companies, utilizing Urban Tree Specialists as the 
primary contractor due to their proximity to Parkville.  Urban Tree Specialists is located in Platte 
County, while Arbor Masters is located in Shawnee.  Staff has worked with both companies in 
the past with on-call contracts and have had favorable experiences with both.  Having two 
contractors will provide flexibility for staff to make sure emergency and non-emergency work can 
be done in a timely manner. The proposed agreement is for a one-year term, with an option for a 
one-year renewal. 
 
BUDGET IMPACT: 
There are tree trimming line items included in the General Fund (Parks and Nature Sanctuary 
divisions) and Transportation Fund.  Depending on the nature of the work being done, staff will 
use the proper budget item. 
 

ALTERNATIVES: 
1. Approve an on-call maintenance agreement with Urban Tree Specialists and Arbor Masters. 
2. Approve an on-call maintenance agreement with Urban Tree Specialists. 
3. Provide other direction to staff to meet the desires of the Finance Committee.  
4. Postpone the item. 

 
STAFF RECOMMENDATION: 
Staff recommends the approval of the on-call maintenance agreement with both Urban Tree 
Specialists and Arbor Masters for tree trimming services. 
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POLICY: 
The Purchasing Policy, Resolution No. 17-016, requires Board of Aldermen approval for all 
purchases above $10,000 upon recommendation of the Finance Committee. 
 
SUGGESTED MOTION: 
I move to recommend that the Board of Aldermen approve a one-year maintenance agreement, 
with an optional one-year renewal, with Urban Tree Specialists and Arbor Masters for tree 
trimming on-call services, with the unit prices listed in the agreement. 
 
ATTACHMENTS: 
1. Bid Tabulation 
2. Urban Tree Agreement 
3. Arbor Masters Agreement 



BID TABULATION 
 

On-Call Tree Trimming/Removal Services 
Bid Opening Wednesday, July 11, 2018 

 10:05 a.m., Public Works Conference Room 
 

Bidder Name BASE TOTAL 
SHAWNEE MISSION TREE 

SERVICE DBA/ARBOR MASTERS 
SHAWNEE, KS 

See Attached Unit 
Prices 

URBAN TREE SPECIALISTS, LLC 
KANSAS CITY, MO 

See Attached Unit 
Prices 

 
 

  

  

 
 (*) Recommended Award of Purchase  

 
See Attached Unit Prices 



 
BID TABULATION 

    TREE TRIMMING, TREE REMOVAL AND LANDSCAPE SVCS. - BID DATE 7/11/18 - 10:05 A.M. 
NO ADDENDA ISSUED 

    
 

URBAN TREE SPECIALISTS 
 

ARBOR MASTERS 
 

     TREE REMOVAL-NON-EMERGENCY 
(INCLUDES LABOR & EQUIPMENT) UNIT PRICE 

 
UNIT PRICE 

 DBH 1-12 $150  $160   
DBH 13-24 $300  $325   
DBH 25-36 $650  $695   
DBH 37-48 $1,050  $1,100   
DBH 49-60 $1,900  $1,850   
Stump Removal per inch $100  $95  

 
    

TREE REMOVAL-EMERGENCY 
(INCLUDES LABOR & EQUIPMENT)     
DBH 1-12 $250  $275  
DBH 13-24 $550  $575  
DBH 25-36 $900  $875  
DBH 37-48 $1,350  $1,500  
DBH 49-60 $2,300  $2,100  
Stump Removal per inch $100  $150  

 
    

TREE PRUNING/TRIM-NON-EMERG 
(INCLUDES LABOR & EQUIPMENT)      
Bucket Truck $50  $65   
1-Person Crew $85  $110   
2-Person Crew $160  $160   
3-Person Crew $230  $230   
4-Person Crew $300  $315   
Chipper Unit $25  $25   

 
     

TREE PRUNING/TRIM-EMERGENCY 
(INCLUDES LABOR & EQUIPMENT)      
Bucket Truck $65  $65   
1-Person Crew $100  $135   
2-Person Crew $180  $195   
3-Person Crew $260  $265   
4-Person Crew $350  $350   
Chipper Unit $25  $50   
 *DBH – Diameter at Breast Height 
5’ From the Ground 
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SMALL CONSTRUCTION SERVICES AGREEMENT 
MAINTENANCE OR REPAIR PROJECT 

 THIS SERVICE AGREEMENT, entered into on this 7th day of August, 2018 by and between the CITY 
OF PARKVILLE, MISSOURI (“City”) and URBAN TREE SPECIALISTS, LLC (“Contractor”). 

 WHEREAS, the City seeks to hire Contractor to provide certain construction services as described 
in Exhibit "A" to this Agreement (the "Construction Services"); and 

 WHEREAS, the City has budgeted funds to acquire the services necessary to complete the 
Construction Services; and 

WHEREAS, Contractor has the necessary staff and qualifications to provide the Construction 
Services to the City.  

 NOW THEREFORE, IN CONSIDERATION of the mutual covenants and agreements set forth herein, 
the parties mutually agree as follows: 

I. SCOPE OF SERVICES 
A. The term “Construction Services” when used in this Agreement shall mean any and all 

labor, material, equipment, insurance, surety bonds or other thing of value that may be 
required by this Agreement including its exhibits. 

B. The City agrees to retain Contractor and Contractor agrees to perform and complete the 
Construction Services described in the Exhibit "A" – Scope of Work, attached hereto and 
incorporated by reference for a period of two (2) years from the date of this Agreement. 

C. Service Provider represents it has all necessary skills, personnel, financial capacity, 
licenses, permits, knowledge, and certifications required to perform the Services 
described herein. 

 
II. COMPENSATION 

A. As consideration for providing the Construction Services, the City shall pay Contractor as 
set forth in Exhibit "A". 

B. Contractor shall submit its invoices to the City either at completion of the Project, or on 
such milestone or other interim terms as set forth on Exhibit "A".  Contractor's final 
invoice shall be accompanied by Waivers of Lien and Releases of Claim on the forms 
attached as Exhibit "B-2" to this Agreement, executed by Contractor, any all 
subcontractors with contract values of $5,000 or more, and notarized.  If partial payments 
are authorized on Exhibit "A", then Contractor shall submit partial lien waivers on the 
form attached as Exhibit "B-1." The City agrees to pay the balance of an approved invoice, 
or undisputed portions of a disputed invoice, within 30 days of the date of receipt by the 
City. In the event of a dispute, and prior to the invoice’s due date, City shall pay the 
undisputed portion of the invoice and notify Contractor of the nature of the dispute 
regarding the balance.  

C. Contractor shall maintain accounts and records, including personnel, property, and 
financial records, adequate to identify and account for all costs pertaining to the 
Agreement and such other records as may be deemed necessary by the City to assure 
proper accounting for all funds. These records will be made available for audit purposes 
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to the City or any authorized representative, and will be retained for three years after the 
expiration of this Agreement unless permission to destroy them is granted by the City. 

 
III. SCHEDULE 

A. Time is of the essence in performance of this Agreement. 
B. Unless otherwise directed by the City, Contractor shall commence performance of the 

Construction Services upon execution of this Agreement.  
C. Services shall be completed within the schedule set forth on Exhibit "A".  
D. Neither the City nor the Contractor shall be in default of the Agreement for delays in 

performance caused by circumstances beyond the reasonable control of the non-
performing party.  

E. If Exhibit "A" contains a provision for Liquidated Damages, it shall be because the parties 
have agreed that late completion of the Construction Services by Contractor would cause 
irreparable harm to the City, which harm is difficult to quantify; and that the parties have 
agreed that the amount stated in Exhibit "A" for Liquidated Damages is a fair 
approximation of the daily costs that the City would incur for late Substantial Completion 
of the work. 
 

IV. CHANGES 
A. The City reserves the right to issue Changes, both additive and deductive, to the Scope of 

Work at the City’s discretion. Contractor shall advise the City of additional costs and time 
delays, if any, resulting from such Changes, before Contractor performs the Changes. No 
adjustment to the Contract Time or Contract Price will be permitted unless Contractor 
has advised the City of the potential impact prior to commencing work on the Change, 
and the City either issues a Change Order which is agreed to by the parties, or the City 
directs the Contractor to proceed.   

B. Contractor shall provide Construction Services under this Agreement only upon written 
request of the City and only to the extent defined and required by the City. Any additional 
services or materials provided by the Contractor without the City’s prior written consent 
shall be at the Contractor's own risk, cost, and expense, and Contractor shall not make a 
claim for compensation from the City for such work.  
 

V. INDEMNIFICATION 
A. Contractor shall indemnify and hold harmless the City and its departments, elected 

officials, officers, employees and agents, from and against all liability, suits, actions, 
proceedings, judgments, claims, losses, damages, and injuries (including attorneys’ fees 
and other expenses of litigation, arbitration, mediation or appeal), which in whole or in 
part arise out of or have been connected with Contractor's negligence, error, omission, 
recklessness, or wrongful or criminal conduct in the performance of Construction 
Services, including performance by Contractor's employees and agents; or arising from 
any claim for libel, slander, defamation, copyright infringement, invasion of privacy, 
piracy and/or plagiarism related to any materials related to materials furnished by 
Contractor in the course of performance of the work, except to the extent that such claims 
arise from materials created or supplied by the City. 

B. Contractor's obligation to indemnify and hold harmless shall remain in effect and shall be 
binding on Contractor whether such injury shall accrue, or may be discovered, before or 
after termination of this Agreement.  
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VI. INSURANCE 

A. Contractor shall secure and maintain, at its expense, through the duration of this 
Agreement insurance as set forth on Exhibit "C." 

 
VII. ASSIGNMENT OF AND RESPONSIBILITY FOR PERSONNEL 

A. Contractor's assignment of personnel to perform the Services shall be subject to the City’s 
oversight and general guidance. The City reserves the right to request qualifications 
and/or reject service from any and all employees of the Contractor.  

B. Unless otherwise stated in Exhibit “A”, Contractor shall be represented by a 
Superintendent or Foreman authorized to give and receive all instruction and notices 
from and to the City at all times while performing Construction Services, and shall have 
on site a person who is fluent in all languages necessary to communicate instructions 
regarding the work and information regarding medical emergencies with Contractor's 
employees and subcontractors. 

C. All of the Construction Services required hereunder will be performed by the Contractor 
or under Contractor's supervision, and all personnel engaged in the work shall be fully 
qualified and shall be authorized or permitted under State and Local law to perform such 
services.  

D. None of the work or services covered by this Agreement shall be subcontracted without 
the prior written approval of the City. Any work or services subcontracted hereunder shall 
be specified by written contract or agreement and shall be subject to each provision of 
this Agreement including, but not limited to, indemnification, insurance and warranties.  

E. Contractor and all subcontractors with a contract value of $5,000 or more shall execute 
affidavits on the form attached as Exhibit "D", attesting to their compliance with RSMo. 
§ 285.530.5 concerning compliance with Missouri's Worker Eligibility requirements. 

F. Contractor and all subcontractors must require all on-site employees to complete the ten-
hour construction training program required under Section 292.675 RSMo. unless they 
have previously completed the program and have documentation of having done so. 
Contractor shall execute the affidavit attached as Exhibit "E", attesting that it has 
provided OSHA safety training for its on-site employees. Contractor will forfeit a penalty 
to the City of $2,500 plus an additional $100 for each employee employed by Contractor 
or any subcontractor, for each calendar day, or portion thereof, such employee is 
employed without the required training. See Section 292.675 RSMo. 

G. No illegal drug or alcohol usage will be tolerated at the Site. All persons admitted to work 
on the Site will dress appropriately and avoid foul language. Music shall not be played at 
volume levels that would be objectionable to third-parties. Any worker found by the City 
to be violating these conduct requirements will be removed immediately.  
 

VIII. WARRANTY  
A. The Contractor warrants to the City that materials and equipment furnished under the 

Contract will be of good quality and new unless the Scope of Work documents require or 
permit otherwise. The Contractor further warrants that the work will conform to the 
requirements of the Scope of Work documents and will be free from defects, except for 
those inherent in the quality of the Work the Scope of Work documents require or permit. 
Work, materials, or equipment not conforming to these requirements may be considered 
defective. The Contractor’s warranty excludes remedy for damage or defect caused by 
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abuse, alterations to the work not executed by the Contractor or its subcontractors or 
suppliers, improper or insufficient maintenance or improper operation. If required by the 
Owner, the Contractor shall furnish satisfactory evidence as to the kind and quality of 
materials and equipment.  The Contractor's warranties required by the Agreement 
(express and implied) shall remain in full force and effect even if a material or equipment 
item is required by the Owner to be manufactured by a specific entity, and no other 
equivalent product manufactured by any other entity is acceptable.  

B. The Contractor's warranty in Section IX.A. shall not be construed to replace, change or 
otherwise limit any statutory or common law warranty rights of the Owner, or any other 
Contract requirements.    

 
IX. OWNERSHIP OF WORK PRODUCT 

Contractor  agrees that any documents, materials and/or work products produced in 
whole or in part by or through it under this Agreement, any intellectual property rights of 
Contractor therein (collectively the "Works") are intended to be owned by the 
City.  Accordingly, Contractor hereby assigns and agrees to assign to the City all of it right 
title and interest in and to such Works. 

 
X. RELATIONSHIP OF THE PARTIES 

A. Contractor represents that it is an independent contractor and that no personnel 
performing any of the Construction Services shall be employees of or have any contractual 
relationship with the City. 

 
XI. NOTICES 

A. All notices required by this Agreement shall be in writing, and unless otherwise directed 
by this Agreement, shall be sent to the addresses as set forth in this Section: 

B. Notices sent by Contractor shall be sent to: 
City of Parkville 
Attn: Alysen Abel, PW Director 
8880 Clark Ave. 
Parkville, MO 64152 

C. Notices sent by the City shall be sent to: 
   Urban Tree Specialists, LLC 
   Attn:  Bret Cleveland 
   8600 N. Childress Avenue 
   Kansas City, MO 64153 
   816-214-8327 
 

XII. CORRECTION OF WORK 
The Contractor shall promptly correct work rejected by the City or failing to conform to the 
requirements of the Agreement, whether discovered before or after Substantial Completion 
and whether or not fabricated, installed or completed. Costs of correcting such rejected work, 
including additional testing and inspections, the cost of uncovering and replacement, and 
compensation for services and expenses of a designer made necessary thereby, shall be at 
the Contractor’s expense. If the Contractor fails to correct nonconforming Work within ten 
(10) days after receipt of written notice from the City, the City may correct it at Contractor's 
expense.  
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XIII. TERM AND TERMINATION 

A. The effective date of this Agreement shall be the date of execution, when the Agreement 
is signed by both parties.  

B. Notwithstanding anything to the contrary in this Agreement or exhibit, the City reserves 
the right and may elect to terminate this Agreement at any time, with or without cause, 
by giving at least ten (10) days’ written notice to the Contractor. The City shall 
compensate Contractor for the Construction Services that have been completed to the 
City’s satisfaction as of the date of termination. Contractor shall perform no activities 
other than reasonable wrap-up activities after receipt of notice of termination.  

C.   The City may terminate the Agreement for cause if the Contractor 
1.  refuses or fails to supply enough properly skilled workers or proper materials; 
2.  fails to make payment to Subcontractors for materials, equipment, services or 

labor in accordance with the respective agreements between the Contractor and 
the Subcontractors; 

3.  disregards applicable laws, statutes, ordinances, codes, rules and regulations, or 
lawful orders of a public authority;  

4.  or its Subcontractors or Sub-subcontractors causes a work stoppage due to any 
strike, picket, boycott or participates in any voluntary or involuntary cessation of 
Work; or 

5.  otherwise is guilty of substantial breach of a provision of the Agreement. 
 

 When any of the above reasons exist, the City may without prejudice to any other rights 
or remedies of the City and after giving the Contractor and the Contractor’s surety, if any, 
seven (7) days’ written notice, terminate the Agreement and may, subject to any prior 
rights of the surety, if any: 

 
1. Exclude the Contractor from the Project site and take possession of all materials, 

equipment, tools, and construction equipment and machinery thereon owned by 
the Contractor; 

2. Direct the work of subcontractors; and 
3. Finish the Work by whatever reasonable method the City may deem expedient. 

Upon written request of the Contractor, the City shall furnish to the Contractor a 
detailed accounting of the costs incurred by the City in finishing the Work. 

 
When the Owner terminates the Agreement for one of the reasons stated in Section XIV. 
A., the Contractor shall not be entitled to receive further payment until the Work is 
finished. 

 
If the unpaid balance of the Contract Price exceeds costs of finishing the Work, including 
compensation for the services and expenses of a designer, and legal, consultant and 
testing fees made necessary thereby, and other damages incurred by the City and not 
expressly waived, such excess shall be paid to the Contractor. If such costs and damages 
exceed the unpaid balance, the Contractor or its surety, if any, shall pay the difference to 
the City upon demand. The obligation for payment, if any, shall survive termination of the 
Agreement. 



 

6 

 

 

 
XIV. MISCELLANEOUS PROVISIONS 

A. Governing Law. This Agreement shall be governed and construed in accordance with the 
laws of the State of Missouri.  

B. Assignability. Contractor shall not assign any interest on this Agreement, and shall not 
transfer any interest in the same (whether by assignment or invitation), without the prior 
written consent of the City thereto. Provided, however, that the claims for money by 
Contractor from the City under this Agreement may be assigned to a bank, trust company, 
or other financial institution without such approval. Written notice of any such 
assignment or transfer shall be furnished promptly to the City. 

C. Media Announcements. Contractor shall not be authorized to make statements to the 
media or otherwise on behalf of the City without express direction and consent of the 
City 

D. Compliance with Local Laws. Contractor shall comply with all applicable laws, ordinances, 
and codes of the State of Missouri and local governments, and shall save the City harmless 
with respect to any damages arising from any tort done in performing any of the work 
embraced by this Agreement. 

E. Equal Employment Opportunity. During the performance of this Agreement, Contractor 
agrees as follows: 

i. Contractor will not discriminate against any employee or applicant for 
employment because of race, creed, color, national origin, religion, or sex. Service 
Provider will take affirmative action to ensure that applicants are employed, and 
that employees are treated during employment, without regard to their race, 
creed, color, national origin, religion, or sex. Such action shall include, but not be 
limited to, employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  

ii. Contractor will, in all solicitation or advertisements for employees placed by or 
on behalf of Professional, state that all qualified applicants will receive 
consideration for employment without regard to race, creed, color, national 
origin, religion, or sex.  

iii. Contractor will cause the foregoing provisions to be inserted in all subcontracts 
for any work covered by this Agreement so that provisions will be binding upon 
each subcontractor, provided that the foregoing provisions shall not apply to 
contracts or subcontracts for standard commercial supplies or raw materials.  

F. Interest of Members of a City. No member of the governing body of the City and no other 
officer, employee, or agent of the City who exercises any functions or responsibilities in 
connection with the planning and carrying out of this Agreement, shall have any personal 
financial interest, direct or indirect, in this Agreement, and Contractor shall take 
appropriate steps to assure compliance.  

G. Interest of Contractor and Employees. Contractor covenants that he/she presently has no 
interest and shall not acquire interest, direct or indirect, in the study area or any parcels 
therein or any other interest which would conflict in any manner or degree with the 
performance of his/her services hereunder. Contractor further covenants that in the 
performance of this Agreement, no person having any such interest shall be employed.  
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H. Entire Agreement. This Agreement represents the entire Agreement and understanding 
between the parties, and this Agreement supersedes any prior negotiations, proposals, 
or agreements. Unless otherwise provided in this Agreement, any amendment to this 
Agreement shall be in writing and shall be signed by the City and Contractor, and attached 
hereto.  

I. Severability. If any part, term or provision of this Agreement, or any attachments or 
amendments hereto, is declared invalid, void, or enforceable, all remaining parts, terms, 
and provisions shall remain in full force and effect.  

J. Waiver. The failure of either party to require performance of this Agreement shall not 
affect such party’s right to enforce the same. A waiver by either party of any provision of 
breach of this Agreement shall be in writing. A written waiver shall not affect the waiving 
party’s rights with respect to any other provision or breach.   

K. Third Parties. The Services to be performed by the Contractor are intended solely for the 
benefit for the City. Nothing contained herein shall create a contractual relationship with, 
or any rights in favor of, any person or entity not a signatory to this Agreement.   

 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of the date 
first above written. 

CITY OF PARKVILLE, MISSOURI 

 

By: __________________________ 

Nannette K. Johnston, Mayor 

ATTEST: 

______________________ 

Melissa McChesney, City Clerk 

 

 

URBAN TREE SPECIALISTS, LLC 

 

By: ___________________________  

Bret Cleveland 
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Exhibit A 

SCOPE OF WORK AND PRICING AGREEMENT 

Contractor agrees to perform all the Work described in the Contract Documents, including all Addenda, 
for the prices presented below for each Section of the Work. In case of a discrepancy between the Unit 
Price and the Extension Figure, the Unit Price shall rule.  

a. This Agreement allows the City to call on Contractor for assistance during emergency and non-
emergency work scenarios.  The situations will require different response times due to the severity 
and urgency of the work. 

1. Emergency – An emergency situation requires a response time within 4 hours for a condition that 
jeopardizes public safety; and with 24 hours for a condition that constitutes a public 
inconvenience. 

2. Non-emergency – A non-emergency situation requires a response time within 2 business days or 
a timeframe that is mutually agreed upon by both parties. 

NON-EMERGENCY 
TREE REMOVAL (INCLUDES LABOR AND EQUIPMENT)  

SCOPE OF WORK 
DBH=diameter at 5’ from the ground 

UNIT 
PRICE 

DBH 1 to 12 inches $150 
DBH 13 to 24 inches $300 
DBH 25 to 36 inches $650 
DBH 37 to 48 inches $1,050 
DBH 49 to 60 inches $1,900 
Stump Removal $100 

 
EMERGENCY 
TREE REMOVAL (INCLUDES LABOR AND EQUIPMENT) 

SCOPE OF WORK 
DBH=diameter at 5’ from the ground 

UNIT 
PRICE 

DBH 1 to 12 inches $250 
DBH 13 to 24 inches $550 
DBH 25 to 36 inches $900 
DBH 37 to 48 inches $1,350 
DBH 49 to 60 inches $2,300 
Stump Removal $100 
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NON-EMERGENCY 
TREE PRUNING/TRIMMING (INCLUDES LABOR AND EQUIPMENT) 

SCOPE OF WORK UNIT 
PRICE 

BUCKET TRUCK $50 
1-PERSON CREW  $85 
2-PERSON CREW $160 
3-PERSON CREW $230 
4-PERSON CREW $300 
CHIPPER UNIT $25 

 
 EMERGENCY 
TREE PRUNING/TRIMMING (INCLUDES LABOR AND EQUIPMENT)  

SCOPE OF WORK 
UNIT 
PRICE 

BUCKET TRUCK $65 
1-PERSON CREW  $100 
2-PERSON CREW $180 
3-PERSON CREW $260 
4-PERSON CREW $350 
CHIPPER UNIT $25 
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SMALL CONSTRUCTION SERVICES AGREEMENT 
MAINTENANCE OR REPAIR PROJECT 

 THIS SERVICE AGREEMENT, entered into on this 7th day of August, 2018 by and between the CITY 
OF PARKVILLE, MISSOURI (“City”) and SHAWNEE MISSION TREE SERVICE DBA ARBOR MASTERS TREE & 
LANDSCAPE (“Contractor”). 

 WHEREAS, the City seeks to hire Contractor to provide certain construction services as described 
in Exhibit "A" to this Agreement (the "Construction Services"); and 

 WHEREAS, the City has budgeted funds to acquire the services necessary to complete the 
Construction Services; and 

WHEREAS, Contractor has the necessary staff and qualifications to provide the Construction 
Services to the City.  

 NOW THEREFORE, IN CONSIDERATION of the mutual covenants and agreements set forth herein, 
the parties mutually agree as follows: 

I. SCOPE OF SERVICES 
A. The term “Construction Services” when used in this Agreement shall mean any and all 

labor, material, equipment, insurance, surety bonds or other thing of value that may be 
required by this Agreement including its exhibits. 

B. The City agrees to retain Contractor and Contractor agrees to perform and complete the 
Construction Services described in the Exhibit "A" – Scope of Work, attached hereto and 
incorporated by reference for a period of two (2) years from the date of this Agreement. 

C. Service Provider represents it has all necessary skills, personnel, financial capacity, 
licenses, permits, knowledge, and certifications required to perform the Services 
described herein. 

 
II. COMPENSATION 

A. As consideration for providing the Construction Services, the City shall pay Contractor as 
set forth in Exhibit "A". 

B. Contractor shall submit its invoices to the City either at completion of the Project, or on 
such milestone or other interim terms as set forth on Exhibit "A".  Contractor's final 
invoice shall be accompanied by Waivers of Lien and Releases of Claim on the forms 
attached as Exhibit "B-2" to this Agreement, executed by Contractor, any all 
subcontractors with contract values of $5,000 or more, and notarized.  If partial payments 
are authorized on Exhibit "A", then Contractor shall submit partial lien waivers on the 
form attached as Exhibit "B-1." The City agrees to pay the balance of an approved invoice, 
or undisputed portions of a disputed invoice, within 30 days of the date of receipt by the 
City. In the event of a dispute, and prior to the invoice’s due date, City shall pay the 
undisputed portion of the invoice and notify Contractor of the nature of the dispute 
regarding the balance.  

C. Contractor shall maintain accounts and records, including personnel, property, and 
financial records, adequate to identify and account for all costs pertaining to the 
Agreement and such other records as may be deemed necessary by the City to assure 
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proper accounting for all funds. These records will be made available for audit purposes 
to the City or any authorized representative, and will be retained for three years after the 
expiration of this Agreement unless permission to destroy them is granted by the City. 

 
III. SCHEDULE 

A. Time is of the essence in performance of this Agreement. 
B. Unless otherwise directed by the City, Contractor shall commence performance of the 

Construction Services upon execution of this Agreement.  
C. Services shall be completed within the schedule set forth on Exhibit "A".  
D. Neither the City nor the Contractor shall be in default of the Agreement for delays in 

performance caused by circumstances beyond the reasonable control of the non-
performing party.  

E. If Exhibit "A" contains a provision for Liquidated Damages, it shall be because the parties 
have agreed that late completion of the Construction Services by Contractor would cause 
irreparable harm to the City, which harm is difficult to quantify; and that the parties have 
agreed that the amount stated in Exhibit "A" for Liquidated Damages is a fair 
approximation of the daily costs that the City would incur for late Substantial Completion 
of the work. 
 

IV. CHANGES 
A. The City reserves the right to issue Changes, both additive and deductive, to the Scope of 

Work at the City’s discretion. Contractor shall advise the City of additional costs and time 
delays, if any, resulting from such Changes, before Contractor performs the Changes. No 
adjustment to the Contract Time or Contract Price will be permitted unless Contractor 
has advised the City of the potential impact prior to commencing work on the Change, 
and the City either issues a Change Order which is agreed to by the parties, or the City 
directs the Contractor to proceed.   

B. Contractor shall provide Construction Services under this Agreement only upon written 
request of the City and only to the extent defined and required by the City. Any additional 
services or materials provided by the Contractor without the City’s prior written consent 
shall be at the Contractor's own risk, cost, and expense, and Contractor shall not make a 
claim for compensation from the City for such work.  
 

V. INDEMNIFICATION 
A. Contractor shall indemnify and hold harmless the City and its departments, elected 

officials, officers, employees and agents, from and against all liability, suits, actions, 
proceedings, judgments, claims, losses, damages, and injuries (including attorneys’ fees 
and other expenses of litigation, arbitration, mediation or appeal), which in whole or in 
part arise out of or have been connected with Contractor's negligence, error, omission, 
recklessness, or wrongful or criminal conduct in the performance of Construction 
Services, including performance by Contractor's employees and agents; or arising from 
any claim for libel, slander, defamation, copyright infringement, invasion of privacy, 
piracy and/or plagiarism related to any materials related to materials furnished by 
Contractor in the course of performance of the work, except to the extent that such claims 
arise from materials created or supplied by the City. 



 

3 

 

 

B. Contractor's obligation to indemnify and hold harmless shall remain in effect and shall be 
binding on Contractor whether such injury shall accrue, or may be discovered, before or 
after termination of this Agreement.  

 
VI. INSURANCE 

A. Contractor shall secure and maintain, at its expense, through the duration of this 
Agreement insurance as set forth on Exhibit "C." 

 
VII. ASSIGNMENT OF AND RESPONSIBILITY FOR PERSONNEL 

A. Contractor's assignment of personnel to perform the Services shall be subject to the City’s 
oversight and general guidance. The City reserves the right to request qualifications 
and/or reject service from any and all employees of the Contractor.  

B. Unless otherwise stated in Exhibit “A”, Contractor shall be represented by a 
Superintendent or Foreman authorized to give and receive all instruction and notices 
from and to the City at all times while performing Construction Services, and shall have 
on site a person who is fluent in all languages necessary to communicate instructions 
regarding the work and information regarding medical emergencies with Contractor's 
employees and subcontractors. 

C. All of the Construction Services required hereunder will be performed by the Contractor 
or under Contractor's supervision, and all personnel engaged in the work shall be fully 
qualified and shall be authorized or permitted under State and Local law to perform such 
services.  

D. None of the work or services covered by this Agreement shall be subcontracted without 
the prior written approval of the City. Any work or services subcontracted hereunder shall 
be specified by written contract or agreement and shall be subject to each provision of 
this Agreement including, but not limited to, indemnification, insurance and warranties.  

E. Contractor and all subcontractors with a contract value of $5,000 or more shall execute 
affidavits on the form attached as Exhibit "D", attesting to their compliance with RSMo. 
§ 285.530.5 concerning compliance with Missouri's Worker Eligibility requirements. 

F. Contractor and all subcontractors must require all on-site employees to complete the ten-
hour construction training program required under Section 292.675 RSMo. unless they 
have previously completed the program and have documentation of having done so. 
Contractor shall execute the affidavit attached as Exhibit "E", attesting that it has 
provided OSHA safety training for its on-site employees. Contractor will forfeit a penalty 
to the City of $2,500 plus an additional $100 for each employee employed by Contractor 
or any subcontractor, for each calendar day, or portion thereof, such employee is 
employed without the required training. See Section 292.675 RSMo. 

G. No illegal drug or alcohol usage will be tolerated at the Site. All persons admitted to work 
on the Site will dress appropriately and avoid foul language. Music shall not be played at 
volume levels that would be objectionable to third-parties. Any worker found by the City 
to be violating these conduct requirements will be removed immediately.  
 

VIII. WARRANTY  
A. The Contractor warrants to the City that materials and equipment furnished under the 

Contract will be of good quality and new unless the Scope of Work documents require or 
permit otherwise. The Contractor further warrants that the work will conform to the 
requirements of the Scope of Work documents and will be free from defects, except for 
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those inherent in the quality of the Work the Scope of Work documents require or permit. 
Work, materials, or equipment not conforming to these requirements may be considered 
defective. The Contractor’s warranty excludes remedy for damage or defect caused by 
abuse, alterations to the work not executed by the Contractor or its subcontractors or 
suppliers, improper or insufficient maintenance or improper operation. If required by the 
Owner, the Contractor shall furnish satisfactory evidence as to the kind and quality of 
materials and equipment.  The Contractor's warranties required by the Agreement 
(express and implied) shall remain in full force and effect even if a material or equipment 
item is required by the Owner to be manufactured by a specific entity, and no other 
equivalent product manufactured by any other entity is acceptable.  

B. The Contractor's warranty in Section IX.A. shall not be construed to replace, change or 
otherwise limit any statutory or common law warranty rights of the Owner, or any other 
Contract requirements.    

 
IX. OWNERSHIP OF WORK PRODUCT 

Contractor  agrees that any documents, materials and/or work products produced in 
whole or in part by or through it under this Agreement, any intellectual property rights of 
Contractor therein (collectively the "Works") are intended to be owned by the 
City.  Accordingly, Contractor hereby assigns and agrees to assign to the City all of it right 
title and interest in and to such Works. 

 
X. RELATIONSHIP OF THE PARTIES 

A. Contractor represents that it is an independent contractor and that no personnel 
performing any of the Construction Services shall be employees of or have any contractual 
relationship with the City. 

 
XI. NOTICES 

A. All notices required by this Agreement shall be in writing, and unless otherwise directed 
by this Agreement, shall be sent to the addresses as set forth in this Section: 

B. Notices sent by Contractor shall be sent to: 
City of Parkville 
Attn: Alysen Abel, PW Director 
8880 Clark Ave. 
Parkville, MO 64152 

C. Notices sent by the City shall be sent to: 
   Shawnee Mission Tree Service DBA Arbor Masters Tree & Landscape 
   Attn: Mark Cantrell 
   8250 Cole Parkway 
   Shawnee, KS 66227 
   913-441-8888 
 

XII. CORRECTION OF WORK 
The Contractor shall promptly correct work rejected by the City or failing to conform to the 
requirements of the Agreement, whether discovered before or after Substantial Completion 
and whether or not fabricated, installed or completed. Costs of correcting such rejected work, 
including additional testing and inspections, the cost of uncovering and replacement, and 
compensation for services and expenses of a designer made necessary thereby, shall be at 



 

5 

 

 

the Contractor’s expense. If the Contractor fails to correct nonconforming Work within ten 
(10) days after receipt of written notice from the City, the City may correct it at Contractor's 
expense.  

 
XIII. TERM AND TERMINATION 

A. The effective date of this Agreement shall be the date of execution, when the Agreement 
is signed by both parties.  

B. Notwithstanding anything to the contrary in this Agreement or exhibit, the City reserves 
the right and may elect to terminate this Agreement at any time, with or without cause, 
by giving at least ten (10) days’ written notice to the Contractor. The City shall 
compensate Contractor for the Construction Services that have been completed to the 
City’s satisfaction as of the date of termination. Contractor shall perform no activities 
other than reasonable wrap-up activities after receipt of notice of termination.  

C.   The City may terminate the Agreement for cause if the Contractor 
1.  refuses or fails to supply enough properly skilled workers or proper materials; 
2.  fails to make payment to Subcontractors for materials, equipment, services or 

labor in accordance with the respective agreements between the Contractor and 
the Subcontractors; 

3.  disregards applicable laws, statutes, ordinances, codes, rules and regulations, or 
lawful orders of a public authority;  

4.  or its Subcontractors or Sub-subcontractors causes a work stoppage due to any 
strike, picket, boycott or participates in any voluntary or involuntary cessation of 
Work; or 

5.  otherwise is guilty of substantial breach of a provision of the Agreement. 
 

 When any of the above reasons exist, the City may without prejudice to any other rights 
or remedies of the City and after giving the Contractor and the Contractor’s surety, if any, 
seven (7) days’ written notice, terminate the Agreement and may, subject to any prior 
rights of the surety, if any: 

 
1. Exclude the Contractor from the Project site and take possession of all materials, 

equipment, tools, and construction equipment and machinery thereon owned by 
the Contractor; 

2. Direct the work of subcontractors; and 
3. Finish the Work by whatever reasonable method the City may deem expedient. 

Upon written request of the Contractor, the City shall furnish to the Contractor a 
detailed accounting of the costs incurred by the City in finishing the Work. 

 
When the Owner terminates the Agreement for one of the reasons stated in Section XIV. 
A., the Contractor shall not be entitled to receive further payment until the Work is 
finished. 

 
If the unpaid balance of the Contract Price exceeds costs of finishing the Work, including 
compensation for the services and expenses of a designer, and legal, consultant and 
testing fees made necessary thereby, and other damages incurred by the City and not 
expressly waived, such excess shall be paid to the Contractor. If such costs and damages 
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exceed the unpaid balance, the Contractor or its surety, if any, shall pay the difference to 
the City upon demand. The obligation for payment, if any, shall survive termination of the 
Agreement. 

 
XIV. MISCELLANEOUS PROVISIONS 

A. Governing Law. This Agreement shall be governed and construed in accordance with the 
laws of the State of Missouri.  

B. Assignability. Contractor shall not assign any interest on this Agreement, and shall not 
transfer any interest in the same (whether by assignment or invitation), without the prior 
written consent of the City thereto. Provided, however, that the claims for money by 
Contractor from the City under this Agreement may be assigned to a bank, trust company, 
or other financial institution without such approval. Written notice of any such 
assignment or transfer shall be furnished promptly to the City. 

C. Media Announcements. Contractor shall not be authorized to make statements to the 
media or otherwise on behalf of the City without express direction and consent of the 
City 

D. Compliance with Local Laws. Contractor shall comply with all applicable laws, ordinances, 
and codes of the State of Missouri and local governments, and shall save the City harmless 
with respect to any damages arising from any tort done in performing any of the work 
embraced by this Agreement. 

E. Equal Employment Opportunity. During the performance of this Agreement, Contractor 
agrees as follows: 

i. Contractor will not discriminate against any employee or applicant for 
employment because of race, creed, color, national origin, religion, or sex. Service 
Provider will take affirmative action to ensure that applicants are employed, and 
that employees are treated during employment, without regard to their race, 
creed, color, national origin, religion, or sex. Such action shall include, but not be 
limited to, employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship.  

ii. Contractor will, in all solicitation or advertisements for employees placed by or 
on behalf of Professional, state that all qualified applicants will receive 
consideration for employment without regard to race, creed, color, national 
origin, religion, or sex.  

iii. Contractor will cause the foregoing provisions to be inserted in all subcontracts 
for any work covered by this Agreement so that provisions will be binding upon 
each subcontractor, provided that the foregoing provisions shall not apply to 
contracts or subcontracts for standard commercial supplies or raw materials.  

F. Interest of Members of a City. No member of the governing body of the City and no other 
officer, employee, or agent of the City who exercises any functions or responsibilities in 
connection with the planning and carrying out of this Agreement, shall have any personal 
financial interest, direct or indirect, in this Agreement, and Contractor shall take 
appropriate steps to assure compliance.  

G. Interest of Contractor and Employees. Contractor covenants that he/she presently has no 
interest and shall not acquire interest, direct or indirect, in the study area or any parcels 
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Exhibit A 

SCOPE OF WORK AND PRICING AGREEMENT 

Contractor agrees to perform all the Work described in the Contract Documents, including all Addenda, 
for the prices presented below for each Section of the Work. In case of a discrepancy between the Unit 
Price and the Extension Figure, the Unit Price shall rule.  

a. This Agreement allows the City to call on Contractor for assistance during emergency and non-
emergency work scenarios.  The situations will require different response times due to the severity 
and urgency of the work. 

1. Emergency – An emergency situation requires a response time within 4 hours for a condition that 
jeopardizes public safety; and with 24 hours for a condition that constitutes a public 
inconvenience. 

2. Non-emergency – A non-emergency situation requires a response time within 2 business days or 
a timeframe that is mutually agreed upon by both parties. 

NON-EMERGENCY 
TREE REMOVAL (INCLUDES LABOR AND EQUIPMENT)  

SCOPE OF WORK 
DBH=diameter at 5’ from the ground 

UNIT 
PRICE 

DBH 1 to 12 inches $160 
DBH 13 to 24 inches $325 
DBH 25 to 36 inches $695 
DBH 37 to 48 inches $1,100 
DBH 49 to 60 inches $1,850 
Stump Removal $95 

 
EMERGENCY 
TREE REMOVAL (INCLUDES LABOR AND EQUIPMENT) 

SCOPE OF WORK 
DBH=diameter at 5’ from the ground 

UNIT 
PRICE 

DBH 1 to 12 inches $275 
DBH 13 to 24 inches $575 
DBH 25 to 36 inches $875 
DBH 37 to 48 inches $1,500 
DBH 49 to 60 inches $2,100 
Stump Removal $150 

 
  



 

9 

 

 

NON-EMERGENCY 
TREE PRUNING/TRIMMING (INCLUDES LABOR AND EQUIPMENT) 

SCOPE OF WORK UNIT 
PRICE 

BUCKET TRUCK $65 
1-PERSON CREW  $110 
2-PERSON CREW $160 
3-PERSON CREW $230 
4-PERSON CREW $315 
CHIPPER UNIT $25 

 
 EMERGENCY 
TREE PRUNING/TRIMMING (INCLUDES LABOR AND EQUIPMENT)  

SCOPE OF WORK 
UNIT 
PRICE 

BUCKET TRUCK $65 
1-PERSON CREW  $135 
2-PERSON CREW $195 
3-PERSON CREW $265 
4-PERSON CREW $350 
CHIPPER UNIT $50 

 
 

 
  



2019 City Budget Calendar    
 

 
2019 Budget Calendar 

Revised 07-20-18 

 
 
 
July 2018 
 

11th    Budget worksheets issued to staff for capital and operating budgets (all  funds). 
30th    Review 2019 budget calendar with Finance Committee 

 
August 2018 
 

8th   Preliminary review of parks and nature sanctuary budget request by Community Land and 
Recreation Board (CLARB). 

10th     Board of Aldermen priority setting workshop 
21st   Public hearing on the revised property tax levy for the 2018 tax year.  
31st   Deadline for departments to have 2019 Budget requests in to the City Administrator  
  

September 2018 
 
4th – 7th    Review and creation of initial operating budget for major funds and Capital Improvement 

Program (CIP) 
12th   Final review of Parks and Nature Sanctuary budget request by Community Land and Recreation 

Board (CLARB) 

10th - 28th   City administrator and department head budget meetings 

• General Fund and CIP 
o Revenues 
o Administration (includes information technology & public information) 
o Community development 
o Police 
o Municipal court 
o Public works – administration 
o Parks 
o Streets 
o Nature sanctuary 

• Transportation Fund 
• Sewer Enterprise Fund 
• Other funds 

 

August 
S M T W T F S 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

September 
S M T W T F S 
     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

October 
S M T W T F S 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

December 
S M T W T F S 
     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

November 
S M T W T F S 
   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30   

            Denotes Board of Aldermen review/action 



2019 City Budget Calendar    
 

October 2018 
 
1st - 8th        Review and creation of second iteration of operating budget for major funds and CIP 
9th  Planning and Zoning Commission review of proposed projects for 2019-2023 CIP 
16th   First budget work session with the Board of Aldermen on proposed 2019 budget  
  (3rd Tuesday - 5:30 p.m.)  
  Tentative Topics – Revenue forecast, General Fund operating budget, Emergency Reserve 

Fund, minor funds 
30th    Second budget work session with the Board of Aldermen on proposed 2019 budget and 2019-

2023 CIP. (5th Tuesday – 5:30 p.m.) 
  Tentative Topics – CIP – debt service funds; General Fund operating follow-up 
 

November 2018 
 
6th     Third budget work session with the Board of Aldermen on proposed 2019 Budget and 2019-

2023 CIP. (1st Tuesday – 6:00 p.m.) 
 Tentative Topics – Transportation Fund, Sewer Fund, miscellaneous follow-up 
20th Fourth and final budget work session with the Board of Aldermen on proposed 2019 Budget and 

2019-2023 CIP. (3rd Tuesday – 6:00 p.m.) 
 Tentative Topics - Summary review of final budget; follow-up from past budget work sessions. 

 

December 2018 
 
4th    First reading of ordinance adopting the 2019 budget, 2019-2023 CIP, and amended 2018 City 

Budget for select funds if necessary (1st Tuesday – 7:00 p.m.) 
18th   Second and final reading of ordinance adopting the 2019 budget and 2019-2023 CIP  
  (3rd Tuesday – 7:00 p.m.) 

 
January 2019 
 
1st   2019 fiscal year begins 
30th   Publication of adopted 2019 budget document 
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