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Project Manager / EIT (Staff Engineer)

| Key Facts
Department: Public Works Reports To: Public Works Director
Salary Range: $58,635- $82,098 FLSA: Full-time, Non-Exempt

Schedule: 7:00 a.m. — 4:00 p.m. Monday — Friday; with occasional hours outside these times.

Summary

The Project Manager / Engineer-in-Training supports the Public Works Department by leading
timely, consistent engineering reviews for private development, ensuring projects meet City
standards. This position provides technical depth for capital improvement projects by reviewing
consultant work, offering in-house engineering support, and assisting with project delivery.
Additional responsibilities include supporting the stormwater management program, maintaining
engineering standards and specifications, performing light-duty design tasks, assisting inspectors
with technical issues, and managing updates to the City’s GIS infrastructure datasets. This role
functions as a versatile staff engineer, helping address citywide needs and improve overall service
efficiency.

Essential Job Functions

o Development Review & Engineering Standards

o Perform engineering plan review for private development projects, focusing on
timeliness, consistency, and alignment with the City’s development expectations (“The
Parkville View”).

o Serve as the primary engineering reviewer for development submissions to eliminate
inconsistency across reviewers and streamline turnaround times.

o Coordinate with developers, engineers, planners, and staff to resolve technical issues,
clarify standards, and advance projects efficiently.

o Maintain, update, and apply engineering standards, specifications, and design criteria to
ensure uniformity across projects.

o Provide technical review of grading plans, stormwater reports, erosion and sediment
control plans, public infrastructure designs, and traffic/transportation components.

« Capital Project Engineering Support
o Assist with the planning, design development, and execution of capital improvement
projects.
o Review consultant designs, submittals, and construction documents for accuracy,
constructability, and compliance with City standards.
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o Provide hands-on engineering support during project delivery, helping staff anticipate
issues and improve project outcomes.

o Evaluate contractor work, shop drawings, materials testing results, and field reports to
ensure quality and compliance.

o Participate in project meetings, site visits, punch lists, and final inspections.

o Stormwater, Standards & Light-Duty Design

o Assist with implementation of the stormwater management program and compliance
with stormwater-related codes and ordinances.

o Provide internal technical support for stormwater questions, drainage evaluations, and
resident concerns.

o Prepare minor engineering designs for small-scale projects (e.g., drainage
improvements, sidewalk replacements, signage, roadway markings, erosion control
features, etc.).

o Support inspectors by reviewing material design mixes, field changes, and technical
reports.

o Serve as backup for right-of-way, utility, and public infrastructure inspections during peak
times.

e GIS & Data Management
o Manage and update GIS infrastructure datasets / layers related to streets, stormwater,
utilities, and other public assets.
o Coordinate with GIS vendors or regional partners to ensure data accuracy.
Support staff with basic GIS data requests, mapping, and spatial analysis.

e Operations, Communication & General Support

o Investigate and respond to citizen concerns regarding drainage, construction, erosion, or
development issues.

o Prepare clear and detailed reports, correspondence, and documentation of engineering
findings.

o Participate in pre-construction meetings, coordination meetings, and emergency
operations (including snow removal).
Assist other departments and citywide initiatives requiring engineering expertise.
Maintain strong communication and customer service in interactions with residents,
contractors, and developers.

| Minimum Qualifications — you must meet these requirements to be considered for the job. |

e Bachelor's degree in civil engineering, structural engineering, or a closely related field

e Engineering Intern (El) or Engineer-in-Training (EIT) certification (or the ability to obtain
within 12 months)

e Experience in engineering design, plan review, construction inspection, or related
municipal/public works fields

e Proficiency in Microsoft Office suite; familiarity with project management tools
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e Citizen Request Management, 311 service request (such as SeeClickFix) experience
preferred

e Current, valid driver’s license with a good driving record
e Commitment to continuing education and professional development

Knowledge, Skills and Abilities (KSAs) which may be representative, but not all-inclusive
of those commonly associated with this position.

« Strong understanding of civil engineering principles, construction methods, and
municipal standards

« Ability to interpret engineering plans, specifications, surveys, and technical reports

« Knowledge of development processes, stormwater regulations, and public infrastructure
requirements

« Ability to analyze and document findings related to inspection, compliance, and
engineering review

e Strong communication, problem-solving, and customer service skills

« Capacity to manage multiple priorities and adapt to evolving departmental needs

o Basic knowledge of GIS systems and the ability to maintain infrastructure layers

Work Environment — Environmental or atmospheric conditions commonly associated with
the performance of the functions of this job.

e Work performed in an office environment with regular outdoor site visits

e Exposure to weather conditions, construction sites, dust, noise, and uneven terrain
during inspections

¢ Regular interaction with developers, contractors, consultants, and the public

Physical Abilities that are commonly associated with the performance of the functions of
this job. The physical demands described below are representative of those that must be
met by an employee to successfully perform the essential functions of this job. Reasonable
accommodation may be made to enable individuals with disabilities to perform essential
functions.

e Ability to perform light to moderate physical tasks, including walking, standing, bending,
and lifting, up to 50 pounds

¢ Ability to safely operate a motor vehicle for field inspections

e Work may include long periods outdoors in adverse weather

The City of Parkville is an Equal Opportunity Employer. We celebrate diversity and are committed
to creating an inclusive environment for all employees. All employment is decided on qualifications,
merit, and business need. This policy applies to all terms and conditions of employment, including
recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence,
compensation, and training.
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This job description in no way states or implies that these are the only duties to be performed by
the employee occupying this position. Employees may be required to follow other job-related
instructions and to perform other job-related duties as requested, subject to all applicable state and
federal laws. These duties may be modified, as required, by applicable federal and state laws.
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